AAMNHNCTPAUNS
ropoackoro OKPYra

MNoxsucrHeso
Camapckoil obnactu

NMOCTAHOBJIEHME
ot 25.02,2016 N Y23

OO0 yTBepAKIeHHH aAMHHHCTPATHBHOIO perjiaMeHTa
npexocTaBjeHHst MyHHINHNAAbHO#H yciuyrn «Ilpuém
HAa XpaHeHHe APXHBHDLIX JOKYMEHTOB)

B coorBerctBuu ¢ @esepanbHbeiM 3akoHOM oT 27.07.2010 Ne 210-03
«O6 opraHM3alMH TpPEeJOCTaBJIEHUS IOCYyJapCTBEHHBIX M MyHULUNAIBHBIX YCIyD»,
PYKOBOJCTBYSCEH Y CTABOM T'OPOJICKOIO OKpyTa, AJIMHHHCTpAIMs TOPOACKOro OKpyra

IToxBHCTHEBO
NOCTAHOBJISMET:

1. YTBepauTh NpHIaraeMblii aIMAHACTPATUBHBIN pEraMeHT MPeJOCTaBICHHs
MyHHLIUIATBHOH yeryry «[IpuéM Ha XxpaHeHHe apXUBHBIX IOKYMEHTOBY.

2. Ony6nukoBatrh Hacrosulee IlocraHoBieHHE B ras3ere «IToXBUCTHEBCKHUM
BECTHHK» M TEKCT AJIMHHHCTPAaTHBHOTO periaMeHTa Pa3sMECTUTh Ha OGUIHATLHOM
caiiTe AJIMUHHCTpAIUK ropojickoro okpyra IloxsuctaeBo B cetr «HTEpHET?.

3. Ilpu3HaTh YTPATHUBIIMM CHJIYy IIOCTaHOBJICHHE AJIMHHHCTpaLUU TOpOJICKOTr0o
okpyra IloxsuctHeBo ot 06.07.2015 Ne 965 «O6  yTBEpXKOCHHH
AJIMHHHMCTPATHBHOTO  DErJIaMeHTa IPelOCTaBICHUA MYHHIMIIAIBHOA  YCIyTH
«IIpuéM JOKyMEHTOB, MNOCTYMAOIINX HA XPaHEHHE B apxXMBHBIII OTHEN OT

IOpUIUYIECCKUX H (I)I/IBI/I‘-ICCKI/IX JIAL.

4. Hacrosmiee NOCTaHOBJIEHHE BCTyNaeT B CUITY CO AHA €ro Ol'Iy6JII/IKOBaHI/IH.



5. KOHTponp 3a HCIONHEHHEM HACTOSINErO0 IIOCTAHOBIEHHS BO3JIOKHUTE
Ha  3aMeCTHTeNss IJI1aBBl  TOPOJACKOrO  OKpyra, pyKOBOAMTENs  ATmapara

AnmMunucTpamuu ropozickoro okpyra Iloxsuctaeso Tapacopy MLA.

I'naBa ropoackoro okpyra C.II. IlonoB

JIJI. Illynaiixuna 2 60 42



YTBEPXJIEH
IlocranoBneHNeM AIMUHHACTpALUH
ropoAcKoro okpyra IToxBucTHEBO

or 25.03.2076 No 423

AXMHHHCTPaTHBHBIN PErJaMeNHT NPefoCTaB/IeH!sI MyHANMNAILHOH yCIyrd
«IIpném Ha XpaHeHHe aPXHBHBIX J0KYMEHTOB)

L O6111e TONIOXKEHHS
OO61nue cBeieHUs 0 MyHHLIHITAIBHOMN yCiIyre

1. AIMHHUCTPAaTHBHBIH perjlaMeHT MPEeAOCTaBICHUS MyHHUIHUIIAIBEHOM YCIyTi
«IlppeM Ha XpaHeHHWE AapXUBHBIX JOKYMEHTOB» (lajlee — aIMHHHCTPATUBHBIM
periamMeHT) pa3paboTaH B IHeJSIX [OBBIIIEHHS KavecTBa M JIOCTYIHOCTH
IPeOCTaBIeHUs] MYHHULWNAJIBHOW YCIOYTH, OIpeAenseT CTaHAapThl, CPOKH H
HOCTIeI0BaTEIHHOCTD OeHCTBHIA (aZIMHUHHCTPAaTUBHBIX poLeayp) npu
OCYILIECTBJICHUY IIOJTHOMOYHIA 11O pHEMY Ha XpaHeHHe apXHUBHBIX JOKYMEHTOB.

2. 3agBUTENSIMH U ITOJIydYaTeIIMH HACTOSIIEN MyHHIIMIIATBHON yCiyru (nanee
— 3asBUTEJIH ) ABIISIOTCA:

IOPUAHYECKHE JIMIA — KMCTOYHUKMA KOMIUIEKTOBaHHS apxXHBHOTO OTAea
Anmnapara AJMHHHCTpAIMHA TOPOJCKOro okpyra IIoxBHCTHEBO (majnee - apXMBHBIN
OTJeNl), B IIpollecce AeSTeNTbHOCTH KOTOPHIX 00pa3yroTcsi HOKyMEHThl ApPXUBHOIO
donna Poccuiickoit @enepariun, 1100 UX yIIOIHOMOYEHHBIE IIPEJCTABUTENIH;

IOpUAMYECKHE JHI[a W TIpaxJaHe, 3aHUMAlOMMECs IPeAIpUHUMATEIBCKON
JeATENBHOCTEIO 0e3 00pa3oBaHHs IOPUAMIECKOrO JIMIA, HaXOAdILUecs B IPOIEcce
JMMKBHIAIMM, B TOM 4YHCIe B pe3yipTare OaHKpOTCTBAa, HE HMEIOLIME
IIPaBONPEEMHHUKOB WM BBIIIECTOALIMX OPraHU3aLvi;

rpaxiaaHe (OepXxaTtend JHYHBIX (GOHIOB), MO0 HMX YIOJHOMOYEHHBIE
IpeCTaBUTEIN.

3. B HacrosimeM aIMHHHCTPAaTHUBHOM perijaMeHTe II0J] MYyHHIHIAJIbHBIM
apXMBOM IMOHMMAaeTCsl apXUBHBIA oTaen Ammnapara AJMHMHUCTpALMM TOPOICKOTO

okpyra IloxBHUCTHeBO (majee apxXWBHBIM OTIEN), CTPYKTypHOE IIOApa3JielieHue



AZMHHVCTpanuM ropoACKoro okpyra IloxsuctHeBo Camapckoii o6iact, KOTOPBIA
OCYINCCTBILIIOT XpaHEHHE, KOMIUIEKTOBAHHE, YYeT W HCIIOJIb30BAHHE JOKYMEHTOB
ApxuBHOro ¢ouma Poccuiickoit Qefepallid, a TaKKe APYTHX apXUBHBIX
JOKyMEHTOB;
llopsinox mH(bOPMHPOBaHUS 0 IpaBHIIAX IIPETOCTAaBJICHUS MyHMIIMITATBHOM
yCIyTH

4. WNudpopmammo o mopsake, cpokax u nporneaypax MpeaoCTaBICHUS
MYyHHIHUIATBHON YCIyTH MOXHO ITOTyYHTh:

B apXHUBHOM OTJIEJIE;

B JJICKTPOHHOM BHJA€ B HH(POPMALHOHHO-TEIEKOMMYHHKAIMOHHOM CeTH
Hutepuer (nanee — cets MuTepHrer):

B (enepaibHoOl rOCYyIapCTBEHHOM HMHQPOPMAIIMOHHOM cucTeMe «EmIuubIii
IIOpTaJl TOCYNapCTBEHHBIX M MYHHUMIANBHBIX yciuyr (dyukumii) Poccuiickoit
Oenepanuny» (nanee — ENMHEIA HOpTA roCy 1apCTBEHHBIX H MYHHULMITAIBHBIX yCIIyT)
—~ www.gosuslugi.ru;

B PErHOHaNbHOM HHPOPMANUOHHOH cHucTeMe «IlopTam rocyaapCTBEHHBIX H
MYHHIMNANBHEIX ycuryr (¢ynkumit) Camapckoit obmactu» (manmee — ITopran
FOCyAapCTBEHHBIX M MyHUIMNaneHbIx  ycayr  Camapckodt  obGmacth) —
WWW.pgu.samregion.ru;

Ha OQUIMATBHOM cafiTe AAMHHHCTpalUM TOpPOACKOro okpyra ITOXBHCTHEBO
Camapckoii o6nmactu B cetu MiHTepHeT: Www.pohgor.ru;

Ha UHQOPMAIMOHHBIX CTEHJaX, PACIIONOXEHHBIX HEIIOCPEACTBEHHO B MECTAX
IIPeIOCTaBICHNS] MyHULIUNATIBHON yCIIyTH B IOMEIIEHHH apXUBHOIO OTAENA.

Ha  wHQOpManmMOHHBIX  CTeHmax  pasMmemiaercs  HHGOPMAnUS O
MECTOHaXOXIEHHH, rpaduke paboThl, CIOpaBOYHBIX  TeledoHAX, aapece
OQUIIMANBEHOrO caifiTa M 3JIEKTPOHHOM IOYTHl ApXHMBHOIO OTHENa, HACTOSIIHIA
aIMHHHCTPATHBHBIA DPErIaMEHT, M3BICUEHMS W3 HOPMATHMBHBIX IIPABOBBIX AaKTOB,
COREpXKallliX HOPMBI, PErJaMEHTHPYIOIIUE IESTENbHOCTh I10 IPENOCTABICHHUIO
MYHWLHIAIBHOM YCIYrH, a Takxke WHOH WHGOpMALMM, HEOOXOmMMOM Iyis

IpeIOCTaBIECHH MyHUIIUNATBHOM YCIIyIH.



5. Hudopmanus o MecToHaxoXAeHHH, TpaduKe paboTsl, HOMepax TeneOHOB
UL CTIPABOK, apXUBHOTO OT/ENIa PHBEJCHA B IPUIOKEHHH 1 K a AMUHHCTPATHBHOMY
periiaMeHTy.

6. HMudbopmupoBaHue O MOPSAKE NPeNOCTABIEHHS MYHHULMNATBHOMN YCIIyTH
OCYINECTBIIACTCS apXMBHBIM OTAEIIOM Ipu oOparueHuy 3asBuTeNnel 3a mHbopManueit
JIHYHO, [0 TeJe(OHY, MOCPENCTBOM MOUTHI, SI€KTPOHHOMN OYTHL.

6.1. YcrHoe HHQOPMHUPOBAHHUE OCYILIECTBIISIETCS CIEUHATHCTAMH,
OTBETCTBEHHBIMHU 34 MH()OPMUPOBaHUE, IPY OOpALICHUU 3asBUTENEH JTHYHO WM II0
TenedoHny.

Crenuanuct, OTBETCTBEHHBIH 32 HMHGOPMHpOBaHHME, MPHHUMAET BCe
HeoOXONMMBIE MEpPHI Ul IPEOCTAaBIEHHS IOJHOTO M ONEPAaTHBHOTO OTBETa Ha
TIIOCTaBJIEHHbIE BOIIPOCHI, B TOM YHCIIE C IPUBJICYCHUEM APYTUX COTPYJHUKOB.

Ecmu jyid  MOArOTOBKM OTBeTa TpeOyeTcs IpOJOJDKMTENBHOE BpEMH,
CIICIIHAJIUCT, OTBETCTBEHHBIN 3a NH(POPMHPOBaHHUE, MOXKET HPEIIOKUTE 3asBUTEISM
oOpartHuThCs 3a HeoOxoAUMON HH(OpMaIHell B IMCEMEHHOM BHJIE, JIHOO HPEITOKUTh
BO3MOJKHOCTh ITIOBTOPHOT'O KOHCYJIBTHPOBaHMS IO TeledOHYy Yepe3 OmpeaecIeHHEI
IIPOMEXYTOK BPEMEHH, a TaKXe BO3MOXXHOCTh OTBETHOI'O 3BOHKA CIIELHAJIUACTA,
OTBETCTBEHHOTO 32 HHPOPMUPOBAHHUE, 3aIBUTEIIIO I Pa3bICHEHMS.

Ilpp orBere Ha TeneoHHBIE 3BOHKH CIHEIHAINCT, OTBETCTBEHHBIH 32
HHGOPMUpOBaHUe, OOJDKEH Ha3BaTh (aMUIMIO, HMs, OTYECTBO, 3aHHMAEMYIO
JOJDKHOCTh M HAMMEHOBaHHE apXUBHOTO OT/IejIa.

YcrHOE MHOOPMUpPOBaHHE NPOBOIUTCS C y4eTOM TpeGOBaHHUM OQHUIMAIBEHO-
JIeNIOBOro CTwiIs peud. B KoHIle MHQOPMHUPOBaHHUS CIIELHAIKNCT, OTBETCTBEHHEIN 3a
nHpOpMHUpPOBaHUE, TOJDKEH KPaTKO MOABECTH HTOTH.

6.2. IlucepmMeHHOEe MHGOPMHPOBAHUE OCYIIECTBISAETCS MyTEM HaIpaBIeHMs
OTBETa IIOYTOBHIM OTIIPABJIICHHEM MM JJIEKTPOHHOH ITOYTOM B 3aBHCHMOCTH OT
cnocoba obpalrieHus: 3asBUTENs 3a HHGopMalded HWIM cIiocoba JOCTaBKH OTBETA,
yKa3aHHOTO B IINCbMEHHOM OOpaIlleHUuH 3asBUTEIS.

OtBeT Ha obpalleHue 3asBUTENS MPENOCTABIAECTCS B IPOCTOMH, YeTKOH popme

U JOJDKCH COACPXKaTb: OTBCTbl Ha IIOCTABJICHHLIC BOIIPOCHI, YKa3aHHE q)aMI/IJ'II/II/I H



HOMEpa TeJ'Ie(bOHa HCIIOJIHATECIIS 1 HAUMEHOBaHHE ApXUBHOI'0O OTAENA.

II.  Cranpapr npexocTaBieHus MyHHIUNATBHOM yCIyT!

7. HauMeHOBaHHe MYHMIMIIAIBHON YCIYTH: IpHeM Ha XpaHEHUE apXHUBHEIX
JOKYMEHTOB.

8. IlpemocrapieHne MyHUIMIIANBLHOM yCITyTH OCYILECTBIAETCS:

apXMBHBIM OTJIEJIOM.

9. He nomyckaercs Tpe60BaTh OT 3asBUTENS OCYIIECTBICHUS IeHCTBHi, B TOM
YHCNIE COTJIACOBaHMH, HEOOXONUMBIX N IMOJYYeHHS MyHULMINATBHONH YCIyrH H
CBA3AHHEIX C OOpaIlleHHEM B MHBIE OpraHbl H OpPraHW3alliH, He IpeIyCMOTPEHHBIX
HaCTOSIIUM aIMHUHUCTPATUBHBIM PErIAMEHTOM.

10. Pe3ynbraToM NpenocTaBiIeHUs: MyHHUIMIATLHONR YCIyTH SBISETCS:

IpUeM Ha XpaHEHHWE apXUBHBIX JOKYMEHTOB B apXHMBHEIM OT/E.

11.OT WCTOYHMKOB KOMIUIEKTOBAaHHS JOKYMEHTHl ApXHMBHOro (oHIa
Poccuiickoii ®enepaliuy IPUHUMAIOTCS Ha TIOCTOSIHHOE XPaHEHHE MyHHIAIATbHEIMA
apXWBaMH II0 HCTEYCHWH CPOKOB HMX BPEMEHHOIO XpaHeHHWs, YCTAHOBJIEHHBIX
3aKOHOJaTeNbCTBOM Poccuiickoit @eneparym:

- JOKyMEHThl  TEPPMTOPHAlbHBIX OpPraHOB  (pelepabHEIX  OpraHoOB
rOCyJapCTBEHHOM BJIaCTH M (ellepallbHbIX OpPraHH3allhif, MHBEIX TOCYAapCTBEHHBIX
opraHoB Poccuiickoii ®Denepanun, pacloNOXEHHBIX Ha TEPPUTOPHH TOPOACKOTO
okpyra — 15 ner;

- JOKYMEHTHI OpraHOB rocyzapcrseHHoi Biactu Camapckoi 00J1acTH, HHBIX
rocyapCTBEHHBIX opraHoB Camapckoii o6nactu u opranu3anuit CaMapckoii 00macTu
— 10 ner;

- JOKYMEHTBl OpraHOB MECTHOIO CaMOYIpaBiI€HHS M MYHHUIIUIAIBHBIX
OopraHmM3aii — 5 JIEeT;

- JTOKYMEHTBI 110 INYHOMY COCTaBy, IOXO3SIIICTBEHHbIE KHUTH U JIOKYMEHTHI,
Kacarlyecs NpUBaTU3alluy XWIHIIHOTO GoHaa — 75 ner;

- IIPOEKTHas JOKyMEHTalUs 10 KalUTaIbHOMY CTPOUTENBCTBY — 20 JieT;

- TEXHOJIOTHYECKas, KOHCTPYKTOPCKas U NaTeHTHas JoKyMeHTauus — 20 yert;

- Hay4Has AOKyMeHTarus — 15 JerT;



- KUHO- ¥ POTOINOKYMEHTEI — 5 JIeT;

- BHJEO H (POHOAOKYMEHTHI — 3 rofa.

12. B MCKIFOYHTENBHEIX CITyYasX CPOKM BPEMEHHOTO XpaHEHHS JOKyMEHTOB
ApxusHoro ¢onzma Poccuiickoit ®ezepauuy MOryT GHITH HPOUIEHBI TIO IIpocr0e
VCTOYHHKOB  KOMIUICKTOBAaHHS  apXMBHOIO  OTHelia IIPH  HEOOXOIUMOCTH
NPaKTHYECKOTO HCIOJb30BAaHUS APXMBHBIX JOKYMEHTOB WIH OTCYTCTBHS Y
apXMBHOIO OTZ€Na BO3MOXXHOCTH MJIs NpHEMa YKa3aHHBIX JOKYMEHTOB B CpOKWU,
YCTaHOBJIEHHBIC  3aKOHOAATeNbCTBOM  Poccuiickoi  ®enepamuu. IIpomnenue
YKa3aHHBIX ~ CPOKOB  OCYIIECTBIIAETCS  PEINIEHHEM  SKCIEPTHO-IIPOBEPOYHOM
KOMHCCHEH IpW YIpaBJI€HHH TOCYy[JapCTBEHHON apxuBHOM ciyx0Obl Camapckoii
obsactu (nanee — OI1K).

13. Cpokr  BpEeMEHHOTO0 XpaHeHHsS JOKyMEHTOB ApxuBHOro (hoHAa
Poccuiickoi @esepaliiy, HAXOAAIMHUXCSA B YaCTHOU COOCTBEHHOCTH, ONPEAENISIOTCS B
JOrOBOpE MEXAY AapXWBHBIM OTJEIOM MW COOCTBEHHHMKOM HIIH BJIaJEIbIEM
yKa3aHHBIX JOKYMEHTOB.

14. Ilpuem pnoxymeHToB ApxuBHOro ¢onga Poccuiickoii ®Peneparum ot
HCTOYHUKOB KOMILIEKTOBaHUS OCYILECTBISETCS apXUBHBIM OT/AEIIOM B COOTBETCTBUH
C IUIaHOM-TpaHuKOM, YTBEPXKIEHHBIM [J1aBoii ropojckoro okpyra IToXBHCTHEBO
Camapckoii 006J1aCTH IO COTTACOBAaHHUIO C HCTOYHHKOM KOMILIEKTOBaHH.

15. BHennaHoBelll npueM JO0KyMeHTOB ApxuBHOro ¢oHna Poccuiickoit
®enepanuy, a TakkKe apXUBHBIX JOKYMEHTOB, CPOKH BPEMEHHOTO XPaHEHHS KOTOPBIX
HE HCTEKJIM, OCYLIECTBIISIETCS B Ciy4ae JIMKBUJAIMM HCTOYHUKA KOMILIEKTOBAHMS
WIU B CIIy4ae yrpo3bl COXpaHHOCTH apXHBHBIX JOKYMEHTOB.

16. Ilo mpockbe HCTOYHUKOB KOMIUIEKTOBAaHHS W NpPU HAJIWYUM CBOOOIHBIX
IUIoNaie apXUBHBIA OTHAEN MOXET OCYIIECTBIATh JOCPOYHBIN NMpUEM JOKYMEHTOB
ApxuBnoro ¢onma Poccuiickoii ®Pepnepanuu, a TakKe BPEMEHHOE XpaHCHHE
apXUBHBIX IOKYMEHTOB Ha OCHOBaHHH JI0TOBOpA.

17. IlocTtynuBiIine B  apxXWUBHBIA  OTAEN  3alpoChkl  OT  3asBUTEIEH

paccmarpuBaroTcs B Tedenue 30 fHell co IHS UX pETUCTpaltu.

18. B ciy4yae ecnu 3asBUTENb, HAPABUBIINX 3aIIpOC, SBIAECTCS UCTOYHUKOM



KOMIUIEKTOBAHHSA PYroro rocyapCTBEHHOTO HIIM MyHHUIMIIAIBHOIO apXMBa, 3alpocC
B TeyeHHe 7 IHEW HamlpaBiseTcs MO HPHMHAIJIEKHOCTH B COOTBETCTBYIOLIH
TOCyapCTBEHHBIA HJIM MyHHIWNAIBHEIA apXUB C OGS3aTENBHBIM MHCHMEHHEIM
YBEIOMIICHUEM 3asBHUTEIIA.

19. Cpok mpemocTaBneHHs MyHHUUMNANBHOH YCIYIH 3aBHCHT OT KOJNMYECTBA
apXUBHBIX JOKYMEHTOB, IPUHUMAaeMBIX Ha XpaHEHWEe, M YCTAHABIHBAeTCS IIO
COIIacOBaHUIO € 3asgBUTeNEeM C yderomM Hopm BpeMeHH Ha paGOTHI M YCIyrH,
BBINONHSEMbIE TOCYyIapCTBEHHBIMH apXHMBAaMH, IOATrOTOBJIEHHBIMH Bcepoccuiickum
Hay4YHO-UCCIIEIOBATE/IbCKAM HHCTHTYTOM JOKYMEHTOBENCHHS MW apXUBHOIO el
(2007).

20. IIpaBoBEIME OCHOBaHUSMHE JUIS IIPETOCTABIEHAS MYHHIMNATLHON YCIyTH
SIBIISFOTCS:

®enepanbHEI 3aK0H OT 21.07.1993 Ne 5485-1 «O rocynapcTBeHHOl TaitHe»;

QenepanpHblii 3ak0H OT 26.10.2002 Ne 127-®3 «O HecoCTOATETHHOCTH
(baHKpOTCTBE)»;

@epepanpubiii 3akoH oT 06.10.2003 Ne 131-®3 «O6 o0Imux DpHHIMIAX
OpraHu3alMyu MECTHOIO camoyIipaBiieHus B Poccuiickoit enepariumy;

®enepanbHbld 3akoH 0T 22.10.2004 Ne 125-®3 «O6 apxuBHOM Jele B
Poccuiickoit ®eaepanumy,;

Qenepanpueiil 3ak0H oT 02.05.2006 Ne 59-®3 «O mopsiike pacCMOTPEHHS
obparrenmii rpaxxaan Poccuiickoit ®enepanuuny»;

Qenepanbublii  3akoH  oT  27.07.2010 Ne 210-®3 «O6 opranuszanuu
IIPEOCTABIICHUS IOCYJapCTBEHHBIX K MyHHIIUITABHBIX YCIIyT»;

IIpnka3 MuHucTepcTBa KyJbTYpPhl M MacCOBBIX KOMMYHHKaLuii Poccuiickoii
Qenepanun ot  18.01.2007 Ne 19 «O6 yrtBepxnenun IlpaBun opraHu3alid
XpaHEeHHs, KOMIUIEKTOBaHHUSA, y4eTa M HCIIOJIB30BaHUS NOKYMEHTOB ApPXHBHOTO
¢onna Poccuiickoit ®@epepamuu W JOpPyrUX  apXWBHBIX  JIOKYMEHTOB B
FOCyNapCTBEHHBIX M MYHUIUNAIBHBIX apXuWBaxX, My3eiXx U OubiHoTeKax,

opra"usanusax Pocculickoil akageMun HayK»;

IIpuka3 MuHucTepcTBa KyJAbTYphl U MacCOBBIX KOMMYyHHKanui Poccuiickoi



Oenepauuu ot 31.07.2007 Ne 1182«06 yTBepikaeHnU IlepedHs THNOBEIX apXUBHBIX
AOKYMEHTOB, ~00pasylolMxcsi B HAyYHO-TEXHAYECKOH M IPOM3BOICTBEHHOM
ACATEIILHOCTH OpPraHU3alliH, C yKa3aHHEM CPOKOB XPaHECHHSD;

Ilpukas MunKcTepeTBa KyabTyphl Poccuiickoit Oenepanuu or 25.08.2010
Ne 558 «O6 yrBepxnmennn «lepedHs THMOBBIX YIPaBICHYECKUX apPXHUBHBIX
AOKYMEHTOB, 00pasyIoLUMXCs B IPOLECCe NEeTeTbHOCTH rOCyJapCTBEHHBIX OPTaHOB,
OpraHOB MECTHOI'O CamOyTIPaBIeHHs U OPraHHU3aLMH, C yKa3aHHEM CPOKOB XPaHEHUD;

OcHoBHEIE mpaBuiia paGoOTHl  BEIOMCTBEHHBIX apXMBOB, YTBEpPXKIECHHEIE
npykasoM I'maBHoOro apxmsHoro ympasnenuss npu Cosere Munuctpos CCCP ot
05.09.1985 Ne 263;

OcHosuele IIpaBrna paGoTsl apXHBOB OpraHHU3ALNA, 0f0OpEeHHbIE peIEHHEM
Komnerun Pocapxusa ot 06.02.2002;

3akoH Camapckoii ob6nacta ot 12.05.2005 Ne 109-I J«O6 apxuBHOM 1ene B
Camapckoit obacTmw;

3axon Camapckoii obmactu ot 16.03.2007 Ne 16-T'J1«O HameneHun OpraHoB
MECTHOTO CaMOYINpaBJieHHs Ha TeppuTopud (CaMapckod o006JacTH OTHeNbHBIMU
TOCyIapCTBCHHBIMH ITOJTHOMOYHSMHE B cepe apXUBHOIO JeIIa;

YcraBoM ropoackoro okpyra [ToxBucTHEBO;

Hacrosmmm perinamentom.

21. OcHoBaHWeM ISl TPENOCTABIECHHA MYHHUMIANLHOH YCIYTH SBISETCS
3aIpoc 3asgBUTENsd B IHUCBMEHHONW (GoOpMe B aJpec MyHHIMIAILHOTO apXHBa,
MOJaHHBIN B IPOM3BONBHON (OpMe CIIEYIOIIMMH CIIOCOOaMH:

1) Do nodte, B TOM YHCIIE [0 JIEKTPOHHOM I10YTE;

2) mpu HENOCPEACTBEHHOM OOpAILEHNH B MyHHUIIMIIAIEHBIH apXHUB;

3) depe3 ExuHblii mOpTan rocyfapcTBEHHBIX U MyHULMNANGHBIX YCIYT WA
IMopran rocy1apcTBEHHBIX X MyHUUMNANBHBIX yeiayr CaMapcKoii o6acTy.

22. I0puppyeckue JULA, SBIAIOMIMECS HCTOYHHMKOM  KOMIUIEKTOBAHWYS
ApXUBHOTO OTZAENa, B IPOLECCE NEATENLHOCTH KOTOPBIX 00pa3yroTCs JOKYMEHTEI
ApxusHoro ¢onna Poccuiickoli ®enepanun, BMECTe ¢ 3alpoCcOM HAMpPABISIOT

(npencraBnsioT):



1) ommcu gen mocrosHHOrO XpaHCHHUA, YyTBepxAeHHEle OJI[K — B 3
9K3EMILTSpax;

2) HCTOPHYECKYIO CIPaBKy K ¢onxy (upu nepsoit nepegaye), JOMOJHEHHE K
MCTOPHYECKOH CIIpaBke K (JOHY CO CBENEHHSMH 06 H3MEHEHMSX B Ha3BaHWH,
(QYHKIUAX, CTPYKType, TIOMMHEHHOCTH, COCTaBe M COCTOSHHMH JOKyMEHTOB (IIPH
IOCTIeNyIOMKX nepefadax) — B 3 sK3eMIIapax;

3) CHpaBOdHBIA anmapar K  OIHCAM (THTYNBHBIM  JHCT, comepiaHue
(OraBneHue), IPEMCIOBHE WM JONIOMHEHHE K IPETUCIIOBHIO, CITUCOK COKpAIEHHiA,
EPEeBONHEIE TabMHLBI MIHGPOB (B CiTydae mepepaGoTKHU OITHCH), yKa3areid) — B 3
IK3eMILISIpax.

23. IOpunnyeckue nuna U rpaxnaHe, 3aHHEMAFOIIHECS IPEeANPUHUMATETLCKOM
AEATENBHOCTBIO 6e3 06pa3oBaHMUs IOPHAMYECKOTO JIMLE, HAXOISIIHECS B nporiecce
JIMKBUJIALAN, BMECTE C 3alIPOCOM HANpPaBIIOT (IPEACTABIIIOT):

1) ommewm menm mo ymuHOMY cocTaBy, cornacoBaHuble DIIK (cormacoBaHHbIE
MYyHHIUITIAIHBIM aDXUBOM — JUISl FOPHAUYECKUX U (QUINUECKUX JIMII, HE SBJIAOIIMXCS
MCTOYHHKAMH KOMIUIEKTOBAHHS MYHHULUIIATBHOTO apXUBa) — B 2 SK3EMIIISPAX;

2) cnoaTOYHEIE ONMHMCH apXMBHBIX JOKYMEHTOB C HE HCTEKIIHME CpOKaMHu
BPEMEHHOTO XPAaHEHHUS — B 2 K3eMIUIAPAXx;

3) WCTOPHMYECKYIO CHPaBKy K (OHLY (IOIONHEHHE K HCTOPHYECKOH CHpPaBKe K
¢onny) — B 2 sx3eMmsgpax;

4) copaBo4HBI anmapaT K OMMCAM  (THUTYJIBHBIA  JIHCT, COJiepIKaHUE
(ornaBiienue), IPEIKCIOBHE WM JOTIONHEHHE K IIPEIHCIOBHIO, CIIHCOK COKpAIICHHIA,
NepeBOAHbIC TabIULBl HPPOB (B Ciiydae IMepepabOTKH OMHCH), yKaszatend) — B 2
3K3eMILIIpax.

5) HOKyMEHT, MOATBepXKHAOMi (aKT NMKBHIANMH (Hayana JIMKBUAIIHH )
IOPUAUYECKOTO auna 1500 IIpeKpaIeHusI (mauana HpeKpaIeHHs )
NpeANPUHUMATENECKOM AEATENbHOCTH MPAXIAHUHOM;

6) MOKyMEHT, yOCTOBEPSIOLIUIT TMYHOCTD MM ITOJTHOMOYHMS 3aBUTE/IA.

24. I'paxciate (nepskaTe THYHBIX (GOHIOB), BMECTE C 3aIIPOCOM HaIIPaBJISIOT

(npencraBnsoT):



1) noKyMeHT, yAOCTOBepSIONIMIA THYHOCTD WK ITOJTHOMOYHUS 3a9BHUTES.

2) HOKyMEHTBHI JIMYHOTO HPOHCXOXKICHHSA (W1 IPOBENEHUsT IKCIIEPTH3BI WX
HEHHOCTH U PEIICHHUS BOIIPOCa ¥ IIpHeMe JOKYMEHTOB Ha XpaHeHue),

25. He nomyckaetcs TpeGoBaTh OT 3agBUTENS JAOKYMEHTEI, NpeAoCTaBICHUE
KOTOpBIX HE NPE/lyCMOTPEHO HOPMATHBHEIMH IIPABOBBIMH aKTaMH, PerynupyomuMHu
NpENOCTaBICHHE MyHHIUITATEHOM YCITYTH.

26. JlokyMeHTHl W uHpOpMaLus, HEOOXOIUMBIE I [IPeIOCTaBIEHUS
MYHHUUNAIBHOH yCIIYTH B PACOPsHKEHUH OPraHOB M OpTaHH3aIHiA OTCYTCTBYIOT.

27. OcHoBanuif U1 0TKa3a B IpHeMe 3a1poca U JOKYMEHTOB, HEOOXOOUMBIX
AL NPENOCTABJICHHUA MYHHUIMIAIBHOM YCIYI'M, HE HMEeTcs. 3ampoc o
TIPCIOCTABICHHN MyHHUMNATBHOM YCIYTH M [OKYMEHTHl IOINEXAT IPHEMY B
00s13aTeIFHOM HOPSIKE.

28. OcHOBaHus IS OTKA3a B IPENOCTABICHHH MyHULUNATHHO YCIIyTH.

28.1. OcHoBaHMEM OTKa3a B NpeOCTABICHUM MYHUIHIIAIBHONA YCIYTH IS
IOPHIMYECKHX JIAL| — UICTOYHUKOB KOMIIJIEKTOBaHHUSA apXHBHOI'O OTIIEJIA ABJISETCS:

1) HEroTOBHOCTh AapXMBHBIX /[OKyMEHTOB K Ilepeiade Ha XpaHEHHE B
MYHUUMNATBHBIA apXWB, B TOM 4HuCIe HeoGecredeHHe oQOPMICHHS fel |
YIOPSAOYEHHS apXUBHBIX JOKYMEHTOB;

2) HeHCTevyeHHE CPOKAa BPEMEHHOTO XpaHEHHS (32 HCKIIOYEHHEM CIly4aes,
IPEYCMOTPEHHBIX NEUCTBYIOIIMM 3aKOHOAATEBCTBOM );

3) HempenoCTaBeHHE MOJHOTO KOMILIEKTA JOKYMEHTOB, HEOOXOMMMEIX IS
NPEAOCTaBJICHAs MYyHHUIMNAIBHON YCIyrd, B COOTBETCTBHHM C ITyHKTaMu 21-22
aIMHHHCTPATUBHOTO PErjlaMeHTa;

4) OTCYTCTBHE B MyHHLHMIIAISHOM apXMBe CBOOOHBIX IUTOMANEH s npueMa
apXUBHBIX IOKYMEHTOB;

5) HeyHOBIETBOPUTEILHOE dusudeckoe, CaHUTApHO-TUIMEHUYECKOE,
TEXHHYECKOE COCTOSIHUE IepeaBaeMbIX apXUBHBIX JOKYMEHTOB.

28.2. OcHOBaHMEM OTKa3a B IpPENOCTaBIEHUH MYyHHIUIIATbHOMN YCIYTH VISt

IOPUANYECKHUX JIUI U I'paKJaH, 3aHUMAarOIUXCS HpeI[HpI/IHI/IMaTCJIBCKOﬁ



JNIeATENEHOCTBI0 Oe3 00pa3soBaHMs IOPHIMYECKOTO JIHLA, HAXOMISIIMECS B MPOLECCE
JVKBUJALUU SABJISAETCS:

1) HeroToBHOCTH apXHBHBIX MJOKYMEHTOB K Iiepefade Ha XpaHEHHe B
MYHHIMNAIBHBIH apXWB, B TOM 4YHCIe HeobecredeHHe oQOpMIEHHA el H
YIODPAIOYEHHS] apXUBHBIX JOKYMEHTOB;

2) HamM4ue NPaBONPEeMHUKA WK BHILIECTOSMIEH OpraHU3aIHu;

3) HempemOCTaBIEHHE IOJHOTO KOMIUIEKTA JOKYMEHTOB, HEOOXOMUMBIX IUIS
IIPEIOCTaBJIEHUS] MYHMIMIIAJBHOW YCIyTd, B COOTBETCTBHH C IyHKTamH 21, 23
aJIMUHUCTPAaTUBHOTO pPETJIaMEHTa;

4) OTCYTCTBHME B MyHHLMITAIBHOM apXUBe CBOOOIHBIX IUIOLIAAEH 11 NpreMa
ApXUBHBIX JIOKYMEHTOB;

5) HeyIOBJIETBOPUTENHHOE ¢buznyeckoe, CaHUTapHO-TUTHEHUYECKOE,
TEXHUYECKOE COCTOSIHUE IIepelaBaeMbIX apXUBHBIX JOKYMEHTOB.

28.3. OcHoBaHHEM OTKa3a B IPEIOCTABICHHH MYHHUIMIIAJIBHOH YCIyTH IJIs
rpaxnaH (xepxaresneit IMIHBIX GOHIOB) ABJIAETCH:

1) orcyrcTBHE KpHTEpPHEB IIEHHOCTH JOKYMEHTOB JIHYHOTO ITPOHUCXOXKACHHUS;

2) HEeyIOBJIETBOPUTEIHHOE ¢dbuznyeckoe, CaHHUTapHO-TUTHEHUYECKOE,
TEXHUYECKOE COCTOSIHHUE IepeAaBaeMbIX apXUBHBIX JOKyMEHTOB;

3) HempemOCTaBliEHHE IMOJHOIO KOMIUIEKTa JOKYMEHTOB, HEOOXOAUMBIX VIS
TPEAOCTaBIIEHUs] MYHULMIIAJIBHON YCIYyTHM, B COOTBETCTBMM C IyHKTamu 21, 24
aJIMAHUCTPATUBHOIO PETJIAMEHTA.

29. Yciyrd, KOTOpBIe SBISIOTCS HEOOXOAMMBIMU M 00A3aTENbHBIMH UL
[peIOCTaBICHUS] MYHUIUNAIBHOM YCIYTH U MPEOCTAaBIAIOTCS OpraHM3alldsaMH,

Y4acTBYIOMMMH B TIPEAOCTABICHUH MYHHUIUIIANBHOH yCIyTH, HE IPEAYCMOTPEHEL.

30. IIpenocraBieHre MyHHIMNAIBHOH YCIYTH  OCYINECTBIAETCS
0e3B03ME3IHO.
31. Bce paGoTsl, cBA3aHHBIE ¢ OTOOpOM, IMOATOTOBKOM M Iepelradei

apXUBHBIX JOKYMEHTOB Ha XpaHEHHE B apXHBHBIM OTHEN, B TOM 9YHCIEe C HX
YIOPSAOYEHHEM H TPAHCIIOPTHPOBKOH, BHIIIONHAIOTCA 3@ CYET CPEACTB 3asBUTETICH.

32. MakcuMaiIbHBEIH CpPOK OXXHAAHUS B OdYepeld INpH Iojaye 3ampoca o



TIPEAOCTABNICHUH  MYHULMNANBHOM YCIyrH ¥ NpH  IIOJNy4eHUH pe3ynbTaTa
IIpEAOCTABICHUS My HULUITIATIBHOW yCITyTH He TOJDKEH IpeBhIIIaTh 15 MHHYT.

33. Peructpanus  3ampoca Ha IpenocTaBieHHe MYHUIIHIIAJIBHON  YCIyIH
OCYIIECTBIIACTCA B IEHD €r0 MOCTYIUIEHHS JTHOO B CllyYae MOCTYILICHHUS 3ampoca, B
Hepabo4uil WK Npa3 HUYHbIH IeHb — B CJIEAYIOIUH 32 HUM MEepPBEIii pabouuii ieHb.

34. IlpemocraBieHHE  MYHHIUIAIBHOM YCIYIH  OCYLIECTBIAEICS B
CIICLIMAJIbHO BBINCIICHHBIX JJIA 3TUX Lellel nmoMerneHusx. g 3asBuTesieil JODKHO

YyeH. OOCTBO _C_TOUKH 3DEHHUS IIEeHIEXOMHOM NOCTYIHOCTH 0T

OCTaHOBOK OOIIECTBEHHOTO TPAaHCIIOPTA.

B crydae eciu uMeeTcs BOSMOXHOCTB OPraHH3alMH CTOSHKY (IIAPKOBKH) BO3JTE
30aHUs (CTPOEHHS), B KOTOPOM DasMeLIEHO MOMEIIeHHe MpHeMa M BHLIAYH
AOKYMEHTOB, OPTaHU30BEIBACTCSA CTOSIHKA (MTAPKOBKA) JJIs JIMYHOTO aBTOMOOHILHOTO
TPaHCIIOpTa 3asBUTeNe. 3a IONB30BaHHE CTOSHKON (MapKOBKOH) ¢ 3asBHTeNeit
IUIaTa He B3UMAETCS.

Jisi MapKOBKM CHENHANBHBIX aBTOTPAHCIIOPTHEIX CPEJCTB HHBAIMAOB HA
Ka)XJOH CTOSHKe BhIesserca He MeHee 10% MecT (HO He MeHee OJHOTO MecTa),
KOTODBIE He LOJUKHBI 3aHUMATbh HHEIC T-pchnoETHHe CpelIcTBa.

Bxon B momelneHHe mpueMa M BBaYM JOKyMEHTOB JOJDKEH OGECIIedHBATEH
CBOOONHEIM JOCTYN 3asBHUTeNel, OBITh 000OpymoBaH yaOOHOH IJecTHHIEH C
NOPYYHSIMH, IIHPOKUMH TPOXOJaMH, a TakKe IaHAyCaMH UL IEPeBHIKECHHS
Kpece-KOJSICOK.

Ha 37aHuMM psAgOM C BXONOM JOJDKHA OBITh pasMerieHa HHQpOPMAalMOHHAs
TabnuuKa (BBIBECKa), ColepiKalias CleyIOIIy0 HH(POPMAIMIO:

HaVMEHOBaHME OpTraHa;

MECTO HaXOXXJCHHA U IOpHUIUYECKH afipec;

pekuM paboTsl;

HOMepa Teste()OHOB I CIIPaBOK;

azipec 0QHUIMAILHOrO caiiTa.

®acan 3paHMsA JOJDKEH OBITh 0O0OpPYHOBaH OCBETHUTENBHBIMH IpHOOpaMH,

MO3BOJISTIOIITUMH ITOCETHUTEIIAIM O3HAKOMUTLCS C I/IH(bOpMaHI/IOHHBIMI/I TaOJIHYKaMH.



IloMemenns npremMa U BeIIauu AOKYMEHTOB JOJDKHBI IIPENYyCMaTpPHBATh MECTa
AL OXMIAHUsA, WHQOPMHPOBaHHWSA M TpHeMa 3asBuTeleil. B  MecTax st
MH(OPMHPOBaHHUs TOKEH OBITh Obecreden AOCTYIl TPaXXJAaH I O3HAKOMJICHHS C
HH(OpMalHeH He TOJIBKO B Yackl MpHeMa 3asBJICHUH, HO U B pabovee BpeMs, Koraa
IIpPHEM 3asiBUTEIICH He BeneTcs.

B nomemennu npmema © BeIIauM JAOKYMEHTOB opraHusyercs pa6ora
CIIPaBOYHBIX OKOH B KOJIHYECTBE, 00ECIIETHBAIOIEM TOTPEGHOCTH TP IaH.

XapaKTepUCTHKH IOMEILEHHI IpHeMa U BEIIauH MOKYMEHTOB B 4aCTH 00HEMHO-
IIAHAPOBOMHEIX M KOHCTPYKTHBHBIX — PELICHHH, OCBELICHHS, IOXAPHOI
0e30macHOCTH,  MHXCHEpHOro  oOOpyNOBaHHS  AOMKHEl  COOTBETCTBOBATE
Tpe6OBaHMAM HOPMATHUBHBIX JOKYMEHTOB, JCUCTBYIOLIMX HAa TEPPUTOPUH
Poccuiickoit @eneparun.

IloMemenns npuemMa M BBIJAYM JOKYMEHTOB OGODYAYIOTCH CTEHAAMH
(crofikamu),  colepKAlUMH  HHQOPMALMIO O  MOPSAKE IIpeAoCTaBIICHUS
MYHHLUIIAIbHON yCITyTH.

IloMemesne mnpuema M BBIHAYM NOKYMEHTOB MOXET OBITH 06GOPYIOBAHO
MHQOPMAUMOHHEIM ~ Tablo, INPEAOCTABNSAIOIMM  HMHPOPMALHIO O IOpsiAIKe
JReZOCTaBIeHII Mxﬂnﬁnnanbﬂoﬁ Iy ‘BKJIIO‘-Iaﬂ LpAHCILLIIO BIJICODOIIHKOB,
PasbACHAIOIINX MOPANOK IPEAOCTaBIECHH MYHHLIMIANBHOM YCIYTH), a TaKxke
PEryIUpYIOIUM TIOTOK 3JIEKTPOHHOH ouepenu. MHbopmanms Ha Tablo MOXer
BBIBOJMTELCS B BUJIEe Oeryieit CTpoKH.

HNupopmanuonHoe Tabno pa3MeInaeTcs psAaoM ¢ BXOAOM B ITIOMELIEHHE TaKHM
00pa3oM, 4TOOBl 06ECIIeYNTs BHAUMOCTh MAKCHMAILHO BO3MOXXHOMY KOJMUECTBY
3asBUTEJICH.

Jlisi MHBAUIOB 1O 3pEHHIO OOecTieunBaeTcs NyOIMpOBaHUe HEOOXOAUMON Ms
O3HAKOMJICHUS 3DUTENIbHOM HHQOpPMAallMH, a TaKXe HaAlHCeld, 3HAKOB M HHOM
TEKCTOBOW W rpadmdeckoi HH(MOpMalUM 3HAKaMH, BBITOJHEHHBIMH YKPYIHEHHBIM
IWpHPTOM M penbedHO-TOYeUHBIM wmpupToM bBpaiing. s HHBaIMAOB HO CIyXY
obecneunBaeTcs JIyOnupoBaHHE HEOOXONMMOM i O3HAKOMIEHMS 3BYKOBOk

MH(OpMAaIlMK TEKCTOBOH M rpaduueckoil uupopmanueii (Gerymeit cTpokoit).



B Mectax mma oxumamms ycramaBmmBaroTCs CTylbs [UI1 3asABUTENCI.
KomndectBo Mect oxupanus ompemensercs HCXoms u3 dakTHyeckoil Harpysk# u
BO3MOXHOCTCH Ul UX PasMeINeHHs B 3[aHHH, HO HE MOXET COCTABISTH MeHee 5
MECT.

B momelienwd npHemMa H BHIAYM NOKYMEHTOB BBIENSETCS MECTO ISt
0OpMIIEHHST JOKYMEHTOB, MpeXyCMaTPUBAIOIIEE CTOJbI (cToiiku) ¢ GraHKamm
3afBJICHUN M KaHLEJAPCKUMH [IPHHATEKHOCTIMH.

Wupopmanms o Qamunum, MMeHH, OTYeCTBE M JOIDKHOCTH COTpYIHHKA
apXHBHOTO OTAeNa JOIKHA OBITh pasMelleHa Ha JIMYHOM WH(OPMALMOHHOMN
TabIK4IKe U Ha pabovyeM MecTe CHelUakCTa.

Jist 3asBHTENd, HaXOMAMIErocs Ha NpHEMe, IOKHO OBITh IPEayCMOTPEHO
MECTO JJIs pacKJIaJIKi JOKYMEHTOB.

IlpueM KOMIUIEKTa JOKYMEHTOB, HEOOXONMMBIX IS  IPEeXOCTAaBICHHS
MyHULUIIAIBHONR YCIIyIM, M BblIada JOKYMEHTOB IIPH HAJIMYHUH BO3MOXHOCTH
AOJDKHBI OCYIIECTBIATECS B Pa3HBIX OKHaX (KaOMHETaXx).

B noMelieHusx npueMa M BBLIAaYM JOKYMEHTOB pa3MEINAETCS aGOHEHTCKHUIA
AIMK, a TaKkKe CTeHJ 10 aHTHKOPPYNIHOHHON TeMaruke. Kpome Toro, B
INOMEIICHUAX IIpUeMa M BBIAAYH JOKYMEHTOB MOIYT PpaCIPOCTPAHATHCS HHbIE
MaTepHaibl (OpoIrophl, COOPHUKH) [0 aHTUKOPPYTIILMOHHOI TEMAaTHKe.

st 0BCnyXuBaHMA MHBAIMIOB IOMEIIEHHS OGOpYIyrOTCS IaHIyCamu,
CIIe{HaJIbHBIMA OTpaXXKACHUIMHA U nepuIaMH, 00ecreYnBAOIIUMU
OeCIpensATCTBEHHOE MePENBIKEHHE W Pa3BOPOT MHBATHAHBIX KOJSICOK. CTONBI s
OOCITY)XMBaHHMS HWHBAINIOB DPa3MELIAIOTCS B CTOPOHE OT BXOJAa C y4eTOM
OecHpensTCTBEHHOTO NOABE3a U TOBOPOTA KOJSCOK.

Bxoxsl B momelenus o60pyayloTcs MaHLyCaMH, PaCIIMPEHHBIMH IIPOXOAaMH,
TO3BOJIAIOIMMH ~ 00ecneduTh  OeCHpemaTCTBEHHBIM  JOCTYyIl  HMHBAJIUJOB,
BKJItOYas HHBAIHIOB, MCIIONB3YIONIMX Kpeciaa-KOJNACKU. lleHTpaiueHEI BXOn B
IIOMeIleHHs 000pyayeTcs MHQOPMAIMOHHOM TaGnu4Koi (BEIBECKOM), comepiKalneit
COOTBETCTBYIOILIIEE HAMMEHOBAaHHME, C HCIIOJIB30BAaHHEM YKDYITHEHHOro IpudTa

U IIJIOCKO-TOYeqHOro mpudTa bpaiins.



llpy HamMYMM  3aKMOYeHHS  OBIIECTBEHHOM OpraHH3allMl  HWHBAJIMIOB
O TEXHHYECKON HEBO3MOXXHOCTH OOeCIIeYeHHUs AOCTYIIHOCTH MOMEINEHUN (31aHHs)
AL MHBATMAOB Ha CNCHMANBHO IOATOTOBICHHOTO COTPYIHHKA yUpexaeHus
(opranmsanmum), B  KOTOpOM NIPENOCTABIAETCA ~ TOCyNapCTBEHHas  yCiIyra,
aIMUHHCTPATUBHO-PACIIOPAAUTENBHEIM  aKTOM  BO3JIATAeTCS  OGS3aHHOCTE 110
OKa3aHHIO CHTYallHOHHOH IIOMOLIM HHBaIHIaM BCeX KaTeropuii Ha BpeMs
NPENOCTaBICHHUS I'OCY NapCTBEHHOM YCIIYTH.

B MecTax npemocTaBieHMs MYyHHLHIANBHOMH YCIyTH MpeXycMaTpUBaeTCs
000pynoBaHHE JOCTYNHBIX MECT OOIIECTBEHHOTO OIB30BAHHS (TyaneroB) wu
XpaHeHWs BEPXHEH OJEXIBI IPaXKIaH.

JUIL OXUIaHWs TIpaXJaHAMH IIpHEMA M 3aHOJHEHHS, HEOGXOMUMbIX TUIst
IIpEAOCTABICHUs] ~MYHMIUNAIBHOH yCIYyrM JOKYMEHTOB, OTBOIATCS MeCTa,
000pyIOBaHHblE MH(OPMALMOHHEIMA CTEHJAMH, CTYJIBSIMH, CTONAMH (croiikaMu)
AN BOSMOXKHOTO  OGOpMJIEHHS HOKYMEHTOB, KOTOpble  O0GecIeunBaroTCs
KaHIETSAPCKUMH NPHHAAISKHOCTIMU. Ha nH(OpPMaIMOHHBIX CTeHIax pa3sMelnaercs
aKTyanbHas HHGOpMaLKs, HeOOX0auMast I [0y YeH)s MyHHUIUIAIBHON YCIyTH, B
TOM 4YHCJIe OJIaHKH 3asBJICHH# U 06pa3libl HX 3all0NHEHHUS.

Bxon u nepeiBikenue Mo MOMEIIEHASM, B KOTOPBIX TIPOBOAMTCS TPHEM, HE
JOJDKHBI CO3/1aBaTh 3aTPyAHEHHMS AJIS JIULI C OTPAaHHYEHHBIMHY BO3MOXXHOCTSIMH.

35. lloka3aTensMi JOCTYIIHOCTM M KayecTBa MYHMIHMNAIBHOH YCIyTH
SBIIIOTCSI:

1) HamuyuMe TMONHOM, aKTyambHOH M JOCTOBEPHOM HMH(POPMAIUM O MOPSIKE
IPEAOCTABICHU] MyHUIUIIAIBHON YCITyTH;

2) ypoBeHb  yHOBIETBOPEHHOCTH IpaxkiaH Poccuiickoli  ®enepanun
Ka4eCTBOM IIPEI0CTABIEHHS MyHHLIUIAIEHOM YCITyTH;

3) CHIKEHHE BPEMEHM OXHIAHUI B OYepely NP Iojade 3asBICHHS H IIPH
HONyYeHUH pe3yIbTaTa NPeAOCTaBICHUS MyHUITUIIAIBHON YCIIyTH;

4) orcyrcTBHE OOOCHOBAaHHBIX JKal06 CO CTOPOHBI 3aABUTENEH HA pelIeHHS,
perictBus  (Oe3medcTBHE) JOMKHOCTHBIX JIMI[ MYyHHIMNAJIGHOTO apXMBa IpH

IIpeaOoCTaBJICHHHU MYHHHHHaJIBHOﬁ YCiyTrHu.



36. lna mHoNydYeHHs MyHHUMOATBHOIN YCIYTH 3asgBUTENb MOXET IONaTh
3alpoC O TPENOCTABICHUH MyHHLMNANBHOM YCIyrW B 31M€KTPOHHOM ¢dopme gepes
Emuublfi  mopran  rocynapcTBEeHHBIX  H MyHUIMIATBHBIX  ycayr, [lopran
FOCYyNapCTBCHHBIX U MyHHIMIIANBHBIX yoryr Camapckoit 06/1acTi.

CocTaB aJMUHHCTPaTHBHEIX IIpOLEAYD, IIPEIOCTABIIAEMBIX B 3JIEKTPOHHOM
BHJIC, @ TAKOKe JCHCTBUI 3asBUTENIA 110 [IOLyIEHHIO HHPOPMALHH O IIPe0CTaBIEHUN
MYHULUMIATIBHOH CIYTM B 3NEKTPOHHOM BHJE ONpENENSeTCS B COOTBETCTBHM C
COACPAHHEM JTalloB MEPEXOfia Ha MPENOCTABICHHE MyHHLMNATLHOM YCIyIH B
9JIEKTPOHHOM BHJIE.

37. MyHunuunansHas yciyra HE IIPEIOCTaBIISIETCS Ha baze
MHOTO(YHKIIHOHAIBHEIX [IEHTPOB.

IIl.  Cocras, mociie0BaTENBHOCT H CPOKH BEITOIHEHHS
aIMUHUCTPATUBHBIX IIPOLEAYD, TPEOOBAHHS K MOPSAKY UX BHIIOIHEHUS, B TOM
YHCJIe 0OCOOCHHOCTH BHINONHEHNS aIMIHICTPATHBHEIX IIPOLIEyD B 3JIEKTPOHHOMH

bopme

38. IIpenocrasnenre MyHHIMIANBGHON YCIyTH BKIIOYAEeT B Ce0s CIEAYIOLIHE
aIMHHHCTPAaTHBHBIE IIPOLIE Ty PEIL:

1) mpuem u permcTpands 3ampoca M JOKYMEHTOB, HEOGXOMMMBIX IS
OKa3aHHsa MYHHULMIAIBHOHN YCIyIH;

2) aHanM3 NOCTYNMHBLIMX NOKYMEHTOB W NPHHATHE PELICHHUS O BO3MOXKHOCTH
IpHeMa Ha XpaHEHUE apXUBHBIX JOKYMEHTOB;

3) mnpueM Ha XpaHeHHe apXHBHEIX JOKYMEHTOB.

39. briok-cxemMa TIpeNOCTAaBICHUS MyHHLMNANIBHOW YCIyTH IpHBEIeHA B

IIPUIIOKCHHUH 2K AIMHHHCTPAaTUBHOMY PEIJIaMEHTY.

IIpuém u perucrparys 3anpoca U JOKyMEHTOB, HEOOXOIUMBIX /IS OKa3aHusl
MYHHLMIIAIBHON YCIIyTH
40. OcHoBanueMm [ Hadana aAMHHHCTPATUBHOM HpPOLENYpHl SBIAETCS
IOCTYIJICHHE OT 3asABHUTENA 3alpoca B aJpec apXUBHOTO OTHENa C IPHUIIOKEHHEM
AOKYMEHTOB, YKa3aHHBIX B MyHKTaX 22-24 agMUHUCTPATHBHOI'O PETJIaMEHTa, B TOM
1HCIIe IPpeICTaBICHHbIE B 3JIEKTPOHHOH $opMe ¢ Hcnons3oBanneM [Toprana.

B ciyyae HampaBieHHWs B 3NEKTPOHHOH (opMe 3asBieHHs 6e3 IPHIOKEHHS



AOKYMEHTOB, yKasaHHBIX B IYHKTe 22-24 aJMHUHHCTPAaTHBHOTO periaMeHTa, OHH
AOJDKHEL OBITh NPEACTABIIEHB] 3aSBHTENEM HA JIHIHOM IIpHEME B TCUYEHHE 5 IHEH C
MOMCHTa HalpaBJleHUs 3asBieHHs. [I0 IpegocTaBieHUs 3asiBHUTENIEM YKa3aHHBIX
AOKYMEHTOB pacCMOTpEHHE 3asiBJICHHS O IPEJIOCTABIEHAM MYHHUIUIAIbLHOMN yCIyru
IPHOCTaHABIIMBAETCS.

41. IlocTynuBIIME B apXUBHBIH OTHEN 3aIpOChl MPHHHUMAIOTCS, YUYHUTHIBAIOTCS
H PETUCTPUPYIOTCS B ICHB UX TOCTYILICHHs! IMOO B Cllydyae MOCTYIUIEHHS oGpaIleHus
B HepaOO4Ui WM Npa3sTHUYHBIA N€Hb — B CIEAYIOLIMI 33 HUM IIEpBBIA paboumii
ICHb.

42. Ilpowienmie  perucCTpauMioO  3ampocH  NEPEeNaoTCs CIELIUATTUCTY,
OTBETCTBCHHOMY 3a IIPEJOCTAaBJICHHE MYHUIMIAJIBHOM YCIYrH, IS HX aHajiW3a W
NPUHATHS PCIICHAS O BO3MOXKHOCTH IIPHEMA Ha XPaHEHHE apXUBHEIX IOKYMEHTOB.

43. Pe3ynsTaToOM BBIIOJHEHHS aAMHHUCTPATHBHOM IIPOLIEAYPEl M CIIOCOOOM

I D —
JOKYMEHTOB OTBETCTBEHHOMY CITCI[HAJIHCTY.

Ananus IIOCTYNMHUBIINX NOKYMEHTOB U IPMHATHE PEIICHUA O BO3MOXXHOCTH
IIpUCMa Ha XpaHCHHUEC apXUBHBIX TOKYMEHTOB

44. OcHOBaHWeM [y Hayala aIMUHMCTPATHBHOM NpOUEAyphl SBISETCS
HIOJYyYCHHUE OTBETCTBEHHBIM CHELHAIMCTOM 3apEerHCTPUPOBAHHOIO 3ampoca M
IPUIOKEHHBIX K HEMY TOKYMEHTOB.

45. OTBeTCTBEHHBIH  CHENHUANHCT OCYIIECTBISIET aHaM3 M IPOBEPKY
NPEACTaBICHHBIX JNOKYMEHTOB. IIpM BBIIBIEHHHM OCHOBaHMH JUIS OTKa3a B
IPENOCTaBICHUN MYHUIUNAIBHOM YCIYrd, NpeSyCMOTPEHHBIX IIyHKTOM 28
aIMHHUCTPATHBHOIO PETTIaMEHTa, 3asBUTEIh NUCHbMEHHO U3BEIIaeTCs 00 3TOM.

46.B cnyyae OTCYTCTBHMS OCHOBaHMII [UIs OTKasa B IIPefOCTaBICHUH
MyHHIUIIAIBHON YCITyTH, 110 COTNIACOBAHUIO C 3asBHTENIEM, HA3HAYAETCA JaTa IpuemMa

APXHBHBIX JOKYMCHTOB Ha XpaHCHHUC B apXHBHBIﬁ OTACII.

47. Ecnu 3asBUTENIh HE SBIAECTCI HMCTOYHUKOM KOMIUJICKTOBaHHUA apXHBHOI'O
OTACJa, nepeaadya Ha XpaHCHHE o6pa3013aBmec;I B €Iro JEATECJIbBHOCTH apXHBHBIX

AOKYMCHTOB, OCYIICCTBIISICTCS HA OCHOBaHHH OOT OBOpa.



48. Pe3ynsTaToM BBITONHEHHS aIMUHHUCTPATHBHOM MpPOLENypsl H CIIOCOOOM
(bUKCalHH ABISIOTCS:

NIpUHATAE  PCIICHHS O MpPEAOCTABICHWHM MYHHUIMIAIBLHOR YCIyrH |
COTJIaCOBAHHE C 3asBHTEIIEM CPOKa IIePe/iaul apXUBHEIX JOKYMEHTOB Ha XpaHEHHE;

3aKII0YCHHE NIOrOBOpAa Mepefavd apXHMBHEIX JIOKYMEHTOB (B CIydasx,
NpeyCMOTPEHHBIX ACHCTBYIOIIMM 3aKOHOJATEBCTBOM);

YBENOMIICHUE 3adBUTENI 00 OTKase B IPHEME apXHUBHEIX JOKYMEHTOB Ha
XpaHEHHUE B apXUBHBIN OTAECIL.

IlprieM Ha XpaHEeHUe apXHBHBIX JJOKYMEHTOB

49. OcHoBaHMeM U1 Hadaia aJIMHHHCTPATHBHOM IPOLEAYPEl SBIAETCS
[IpUHATHE apXWUBHBEIM OTICIIOM pEIUEHHS O IPUEME AapXHBHBIX MTOKYMEHTOB Ha
XpaHeHue.

50. ApxuBHBIE  JOKYMEHTHl INpPHHAMAIOTCS B AapXHBHBI OTZEN B
YIIOPSIOYEHHOM COCTOSIHHH C COOTBETCTBYIOLIMM HAY4YHO-CIIPABOYHEIM allliapaToM M
CTPaxOBBIMH KOIMHSIMH Ha 0CO00 LIEHHBIE JOKYMEHTHI H YHUKAIBHbIE JOKYMEHTEIL.

51.1lpu mpueme MpOBOAATCS IpOBepKa (UIUYECKOrO, CAHUTAPHO-
TUTHEHUYECKOr0, TEXHHYECKOr0 COCTOSHMS apXMBHBIX JOKYMEHTOB, a TaKXKe HX
CTPaxOBBIX KOIIHH.

B pesynbTaTe OLEHKH (DH3MIECKOrO COCTOSIHHMS apXUBHBEIX JIOKyMEHTOB Ha
OyMaXHOM  OCHOBE  BBIABIAIOTCS  APXUBHBIE  JOKYMEHTB:  IOpa)KCHHEIE
6HOJIOTUIECKMMH BPENUTEISIMH; C IIOBBILEHHON BIAXHOCTHIO; C ITIOBPEXICHUSIMH
Oymard ¥ TekcTa; 3ambUIeHHbIE. [IpH 3TOM YAAIeHHIO MOIEXAT BCEe MOCTOPOHHHE,
HaXOﬁHIHI/IeCﬂ B ,uenaxi namcaxi KOEOﬁKaX HﬁelIMeTBI: METAJUINYECKHE, KagTOHHBIe,
OyMaxHbIE H IpyTHUe 3aKJIaJKH{, IPOKIAAKH, CKPENKH H T.I1.

Ilpu olEeHKE TEXHHUYECKOTO COCTOSHHS ayJHOBH3YaIBHBIX M SIEKTPOHHBIX
JOKYMEHTOB, a TaK)Xe HX CTPaxOBBIX KOIMH YCTAaHAaBIMBAeTCS BO3MOXXHOCTH
CYUTHIBAHUSA MH(OPMaIUK ¢ MaTepPUAIEHOTO HOCHTENS, COOTBETCTBUE TEXHHUYECKUX
XapaKTepUCTUK 3THX HOKYMEHTOB CBEIEHHUSIM, CONCPXKAIIKUMCS B COMPOBOXKIAIOIINX

aKTaX TCXHUYCCKOI'0 COCTOSTHHUA.

B ciyqae o6HapyxeHHs qe(eKTOB COCTaBISETCS aKT, OTPAXKAIOUINIA XapaKTep



He(EKTOB ¥ MepHI N0 UX YCTPaHEHHIO. YcTpaneHue nedeKToB IPOBOIUTCS 3a CUET
3asiBUTES.

52. JlokymenTsl ApxuBHoro ¢onna Poccuiickoii Qenepaluy MPUHUMAIOTCS B
apXWBHBIH OTZEN 110 yTBepKAeHHBM DIIK omucsaM; JOKyMEeHTSI 110 JHYHOMY COCTaBY
— 1o cornacoBaHHBIM OIIK omucsaM (cornacoBaHHBIM MyHHIHNATEHEIM apX#vBOM —
ANg  IOPUAMYECKAX M QH3HYECKUX JIML, He SBISIOIMXCS HCTOYHHKAMH
KOMIUIEKTOBaHHSA MYHULUNIATHHOTO apXUBa); apXUBHEIE JOKYMEHTH! C HEUCTEKIIMMU
CPOKaMH BPEMEHHOI'O XpaHEHHS — IT0 CIaTOYHBIM OMHUCSM.

53.1lpueM fmen TPOM3BOAMTCA INOEAMHAYHO;, 0COGO IEHHBIE Jela
NPUHUMAIOTCA € MX TIOJMCTHOW IpoBepkod. Ha Bcex sk3emmispax omucu ger,
AOKYMEHTOB  [EJIAOTCSI OTMETKH O MpPHEME apXUBHBIX JOKYMEHTOB B
MYHHIUNAIBHBIN apxuB. IIpu OTCYTCTBHM eIMHHI| XpaHEHHs, YKA3aHHBIX B OIHCH
Aen, OKYMEHTOB, B Heil [iellaeTcsa HoBas HToroas 3amuck. Homepa oTcyTcTByIomux
CIUHUIl XPaHEHUS ¥ IPHYUHBL OTCYTCTBUS OFOBapHUBAIOTCSA B aKTe NpHeMa-Iepenayn
AOKYMEHTOB Ha XpaHEHHEe U B IIPHJIAracMoi K aKkTy CIIpaBKe. 3asBUTEJb NPHHUMAET
MEpPBl II0 PpO3BICKY HE IIOCTYNMHBIIMX HAa XPaHEHHE AapXUBHBIX JOKYMEHTOB.
VTpayeHHble NOAJMHHBIE apXHUBHBIE MJOKYMEHTHI MOIYT OBITh 3aMEHEHBl WX
KOIIUSIMU.

54. IlpueM apXWBHBIX IOKyMEHTOB O(OpPMIIIETCS aKTOM MpHeMa-Tepeaadn
JOKyMEHTOB Ha XpaHEHHE, COCTaBIIEMBIM B JABYX 3K3eMIuipax. OIUH dK3eMIUISIp
OCTaeTCs B apXHMBHOM OTJAeJIe, APYTOX — y 3asBUTEI.

55. AyI[I/IOBI/ISyaJIBHBIe AOKYMEHTBI IPUHUMAIOTCS Ha XpaHCHHE B CICAYIOIIEM

KOMIIJICKTC:

KUHOJOKYMEHTHI ((HIIBMBI, CIELBBITYCKH) — HETaTUB M300paXKeHUs, HEraTuB

¢oHOrpaMMa IIyMOB M MY3BIKH, [POMEXYTOUHBIM IIO3UTHB M300paXkeHHs,
YCTAaHOBOYHBIE POJMKHM M Tacmopra I I[BETHBIX KHHOHOKYMEHTOB (B
UCKJIIOYUTEBHBIX CIIydasX MPUHUMAETCS HETONIHbIH KOMILIEKT);

(OTOIOKYMEHTHI — HETaTHB, KOHTPOJIBHEIN (POTOOTIIEYATOK;

(OHOIOKYMEHTHI U BUACOJOKYMEHTHI — OPUTHHAJ U KOIHS.




OnHOBpeMeHHO IPUHUMAETCS TEKCTOBAs CONIPOBOMUTENbHAS JOKYMEHTALIHSA:

AT KMHOIOKYMEHTOB — MOHT&)XHBIE JIUCTHI, aHHOTALWH, pa3pelIUTEeNIbHEIE
YAOCTOBEPEHUS K 3aKOHYEHHBIM MPOU3BENCHMAM, aKThl TEXHHYECKOTO COCTOSHHS,
3aIIMCH LBETOBBIX M CBETOBEBIX MACIIOPTOB;

17151 POTOJOKYMEHTOB — AHHOTALHS,

JUIsL POHOAOKYMEHTOB — COIPOBOMTENHHAS JOKYMEHTALIHS,

AT BUIEOIOKYMEHTOB — aKThl TEXHHYECKOI'O COCTOSTHUS.

56. DNeKTPOHHBIE JOKYMEHThI IPUHAMAIOTCS Ha XpAaHEHHE B CONPOBOXKICHUH
IPOTPaMMHBIX CPEJCTB, ITO3BOJIAIOIIMX KX BOCIIPOHU3BECTH, U C HEOOXOMUMBIM
KOMILIEKTOM COIIPOBOAUTENBHON HJOKYMEHTALIMH.

57.1lpueM CEeKpETHBRIX JOKYMEHTOB OT 3asBHTeNeidl OCYIIECTBISETCS B
COOTBETCTBHH C 3aKOHOZAATeNbCTBOM Poccuiickoit ®enepalid o0 rocymapcTBEHHOM
TalHe M0 aKTy ¥ OTAEIBHBIM OIUCSAM A€, JOKYMEHTOB.

58. JIOKyMEHTBI OT IpaXkaH IOCTYIAIOT B apXUBHBIA OTHEN MO JOrOBOPY
JapeHus], 0 3aBeIaHuIO, IT0 JOrOBOPY KYIUIH-IIPOJAXKH, 110 PEIICHHIO CY/Ia.

59. IlpreM NOKyMEHTOB OT IpaXIaH B apXHBHBIA OTHEN OCYLIECTBISETCS Ha
ocHoBanuy pemieHus OIIK mo pesynsraTaM pacCMOTpPEHHS 3aKFOUEHHS O HAyIHO-
HCTOPHUYECKOH LIEHHOCTH JOKYMEHTOB JIMYHOTO IPOMCXOXIEHHMS M CAATOYHOM WK
OLIEHOYHOM omHCH M OoQOopMIeTcs aKTOM MpHeMa Ha XpaHeHHe JOKYMEHTOB
JTUYHOI'O ITPOUCXOKACHUS.

60. IIpy oTpULIaTENbHOM pEIIEHHH BOINpOCa O NpHEME HIH IPHOOpETEHHH
apXWBHBIM OT/IEJIOM JOKYMEHTOB OT IpaXk[JaH, a TaKXXe BO3BpaTe IO pe3yJbTaTaM
OKCIEPTHU3BI [ICHHOCTH BIIAJEIbIly MX YaCTH M3 YHCIIA HAXOJUBIIMXCS B apXHBHOM
OTHeNe COCTaBJIAETCS aKT BO3Bpara JOKYMEHTOB B JBYX OsK3eMIuripax. Omud
9K3EMIUIAp aKTa OCTaeTCs B apXWBHOM OTAEJE, IPYroid BMECTe C JOKyMEeHTaMH (X
YacCThIO) BO3BpaIllaeTCsl COOCTBEHHHUKY HJIH BJIaEIIbITy.

61. Pe3ynpTaToM BBINOJNHEHUS aJMUHHUCTPATHBHOM IpOLIEAYPHI U CIHOCOOOM
duKcanyy SBIsS€TCS MpHUEM apXWBHBIX JAOKYMEHTOB M O(QOpMIIEHHE aKTa IIpHeMa-

nepeiadu JOKyMEHTOB Ha XpaHCHHUC.



IV. Iopsanok 1 $OpMEI KOHTPOIIS 33 HCIIONTHEHHAEM aIMHHUCTPATHBHOTO
perinameHTa

62. Tekymuii KOHTPOIb 3a COGNIONCHHEM M HCIIONHEHHEM IOMKHOCTHBIME
JUIaM{ apXUBHOTO OTJeJa HACTOSILIEr0 aJIMHMHHCTPAaTUBHOTO PEINaMeHTa W WHBIX
HOPMaTHBHBIX NIPABOBLIX aKTOB, YCTAaHABIMBAIOINX TPEOOBAHMS K IPEJOCTABICHUIO
MYHULMIATBHOH YCIIYTH, & TaKke MPUHATHEM JOJDKHOCTHBIME JIHIAMH apXHBHOTO
OTAENa PpENIEHWH OCYIIECTBISET 3aMEeCTHTeNh IJaBbl TOpPOICKOro OKpyra
IloxBuCTHEBO, pykoBozuTenb Amnmapara AJIMHHHCTPALHH TOPOJICKOTO OKpyra
IToxBuctHeo.

63. KOHTpO/Ib 32 MOMHOTOH M KauyeCTBOM NPEAOCTABICHHS MYyHHLMIIATBHOMN
YCIYTH BKIIOYaeT B ceOs IIpOBEJeHHE IUIAHOBBIX M BHEIUIAHOBEIX IIPOBEPOK,
BBIABJICHHE W YCTPaHEHHe HapylIeHHWH IIpaB 3asBUTENEH, pacCMOTPEHHE, IPUHATHE
peleHui U MOATOTOBKY OTBETOB Ha OOpAILeHUs 3asBHTEINEH, COAEPKALIMX KATOOB!
Ha pelleHus, NedcTBHs (Oe3feiicTBHE) MOKHOCTHEIX JIMI[ apXHMBHOIO OTIeNa,
HEIIOCPEICTBEHHO OCYIIECTBIAIOMMX aAMUHUCTPATUBHEIE IIPOLEY B

64. I1naHoBBIe IPOBEPKU OCYILIECTBIAIOTCS HA OCHOBAHMH TFOJOBBIX IIAHOB HE
pexe 1 paza B roa.

65. BHennaHoBas mpoBepKa IPOBOAMUTCS IO KOHKPETHOMY OOGDAIlEHHUIO
3asBUTEJIS.

66. JIoMKHOCTHBIE JIMLIa apXUBHOTO OTZEJNa, YIaCTBYIOIIKE B MIPEAOCTABICHUH
MYHHUIUIIAIBHON YCIYTH, HECYT NEPCOHATBHYIO OTBETCTBEHHOCTh 3a COOJIONEHHE
CPOKOB U NOPsIIKAa COBEPLICHUS aAMUHUCTPATHBHEIX IIPOLEAYD.

Ilo pesynpraraM npoBeIeHUs MPOBEpOK (B ciydae BEIABJICHUS HapyIICHHM
TpaB 3asBUTeNEN) BUHOBHBIE JOJDKHOCTHBIE JIHI[A IIPUBIIEKAIOTCS K OTBETCTBEHHOCTH
B IIOpSZIKE, YCTaHOBJIEHHOM 3aKOHOJATeNbCTBOM Poccuiickoii @eneparum.

67. JU11 OCyIIeCTBIEHUS KOHTPOJIS 3a IHpPeNOCTaBICHHEM MYHHIUIAIbHOM
YCIyIH TpaxkaaHe, UX OOBeOUHEHHS W OpPraHU3alHdd HMEIOT IPaBO HANPABIATH B
apXUBHBIA OTAEJ] MHIVBUIYyaJbHbIE U KOJUIEKTHUBHBIE OOpAIeHHs C TIPeIIOKEHHSIMH,
PEKOMEHIAllMAMHU 110 COBEPIIEHCTBOBAHMIO KadyecTBa U IOpPsAKAa NpPedOCTaBICHHS

MYHHULMIIATBHOA YCIYI'HM, a TakXXe 3asBJeHHUS H XKaJloOBl C COOOIIEHHEM O



HapyILIeHHH JOJDKHOCTHBEIMM JIMNAMH, IPEAOCTaBIAIOIIMME  MYHUIHIAIBHYIO
ycIyry, TpeOoBaHMI aIMUHHCTPATHBHOIO peErjlaMeHTa, 3aKOHOB M  HHBIX

HOPMATHUBHEBIX IIPABOBBIX aKTOB.

V. Jocyne6Hsb1i (BHECY 1eOHEII) MOPSAOK 00XKATOBAaHHS PEIICHHM 1 IEHCTBHIMA
(Ge3neiicTBUA) OpraHa, MPeIOCTABIIAIOIIEr0 MYHUITUIATBHYIO YCIYT, JOJDKHOCTHEIX
JIML] OpraHa, IpeJOCTaBIAIOMEr0 MyHULUIIAIBHYIO YCIYTY, My HALIMITATBHBIX
CITy KaIux

68. 3asBHUTENY U UHBIE YIIOJIHOMOYEHHBIE JIMIIAa HMEIOT IIPaBoO Ha 00KaJloBaHUE
pemleHut U nedctBui  (Oe3meiicTBHSA) — apXMBHOTO — OTJENa,  IIPHHATHIX
(oCymIecTBISIEMBIX ) B XOA€ MPEAOCTABICHUS MyHULUIAIHHON YCIIyTH, ITOBJIEKILIUX 32
co00ii HapyllleHHe TpaB M 3aKOHHBIX HHTEPECOB 3asaBUTENSA, B J0CylneOHOM
(BHecyeOHOM) MTOPSIZIKE.

69. XKanob6a MoxeTr OBITh MPUHATA NMPU JTUYHOM IIpUEME 3asBUTEIs, a TaKXKe
MOXeT OBITh HampapJieHa II0 IouTe, ¢ Hcrnonb3oBaHueM ceTd HMHtepner, EnuHoro
HopTajia FOCYyJapCTBEHHBIX U MyHULMIIAJIBHEIX yCIyT, IlopTana rocyaapcTBeHHBIX U
MyHHIUNATBHBIX yenyr Camapckoit obmacté B apxuBHbIA oraen. XKamobel Ha
pElleHys, TPUHATEIE PYKOBOIHMTEJIEM apXWBHOTO OT/ENa, MOTYT OBITh IOJaHBI B
BBILIECTOSAIIMHA opraH (mpu Hamu4uu) Jubo B Clyyae €ro OTCYTCTBHS
paccMaTpHBalOTCs] HEOCPEACTBEHHO PYKOBOJUTEIEM apXHBHOI'O OTENA.

70. 3asgBUTENL MOXKET 0OPATUTHCA C XKaJl0OOMH, B TOM YHCIIE B CIIyYasX:

HAPYIIEHHS CpPOKa pEruCTpaldi 3alpoca 3asgBUTENA O MpPEefoCTaBICHUN
MYHHULMIIAIBHON YCIyIH;

HapyIIeHHs CpOKa NPEIOCTaBIeHUs MyHHIIMIIAILHOHN yCIIyTH,

TpeGoBaHUsA y 3asBUTEINA JOKYMEHTOB, HE IPENYCMOTPEHHBIX HOPMaTHBHBIMU
IpaBOBBIMH akTamu Poccuiickoil ®eaepalyy, HOPMATHBHBIMH NIPABOBBIMH aKTaMH
Camapckoii 06J1acTH st IpeOCTaBIeHUS MyHUIUIIAIBHOM YCITyTH;

OTKa3a B IpHEME [IOKYMEHTOB, IIPEJCTaBICHHE KOTOPHIX MPEAyCMOTPEHO
HOpMAaTHBHBIMH MpaBOBBIMM akTaMH Poccuiickoit ®enepanuu, HOpMaTHBHBIMH

NpaBoBEIMA akTaMd Camapckoif 00nacTH I IPeJOCTaBJIEHHs MyHHIUIATbHOU

YCIIYTH, Y 3asIBUTEIIS;



OTKa3a B MPEOCTABIICHHH MYHUIUNAIBHON YCIYrH, €CIHM OCHOBAaHHSA OTKa3a
He NpeayCMOTPEHBI (eepabHBIMU 3aKOHAMH M IIPUHATEIMH B COOTBETCTBHH C HUMH
MHBIMH ~ HOPMATHBHBIMH  TIPaBOBBIMH  aKkTtamMu  Poccuiickoit  ®enepauuw,
HOpMaTHBHBIMHU IIPABOBBIMH akTaMu CaMapckoii o0macTu;

3aTpe0OBaHMs C 3asBUTENS IIPH INPEJOCTABIEHHHM MYyHHULMIIATLHOH YCIyrd
IUIaThl, HE MPEayCMOTPEHHOH HOPMATUBHBIMM MPaBOBBIMH aKTaMH PoccHifcKoif
®enepanuy, HOPMaTUBHBIME IPaBOBEIMH akTaMu CaMapcKoii 061acTH;

OTKa3a apxXWBHOI'O OTZA€da, JO/DKHOCTHOTO JIMIIa apXWBHOTO OTAelIa B
HCIPABICHUN MOMYIICHHBIX ONEYaTOK M OMHOOK B BBIJAHHBIX B pe3yJbTaTe
NpPENOCTaBICHUs] ~MYHHIUIIANBHOM  YCIyTH JOKyMEHTaX JM0O HapylleHue
YCTaHOBJIEHHOT'O CPOKa TaKHX UCTIpaBJIeHHUH.

71. JKamoba momkHa coaepKaTh:

1) HaMMeHOBaHHE apXHBHOIO OTIeja, IPETOCTABIIIOMIEr0 MYHHIUIIAIEHYIO
YCIyry, HIOJDKHOCTHOIO JIMIA AapXWBHOTO OTAeNla, pelmeHHs Hu JelcTBus
(6e3neiicTBHE) KOTOPEIX 00XKAIYIOTCS,

2) ¢amunuio, UM, OTIECTBO (ITOCIEAHEE — MIPH HAJIWYKH), CBEJEHUSA O MECTE
JKUTEJbCTBA 3asBUTENS — (U3MYECKOTro JHNa, Jub0 HaNMeHOBaHHWE, CBEIACHUSA O
MeCTe HaxOXACHHs 3asBUTEN — IOPUAMYECKOro JIMIA, a Takke HoMmep (HOoMepa)

KOHTakTHOro TeieoHa, aapec (agpeca) 3JIEKTPOHHOM NOYTH (IIPH HAJIWYUH) H

ITOYTOBBIM aapec, o KOTOPbIM OJOJDKCH OBITH HampaBJICH OTBCT 3as4BUTCIIIO;

apXWBHOTO OTAEJIA, JOJPKHOCTHOT'O JIUIA ApXUBHOTO OT/IENa;
4) noBoAbl, HA OCHOBAaHMH KOTOPBIX 3asBHUTENh HE COIJIaCeH C peLIeHHEM H
IeHCTBHEM apXMBHOTO OTAENA, AODKHOCTHOI'O JIMI[Aa apXUBHOTO OTAENA. 3asBUTENIEM
MOTYT OBITh NPEICTABJICHB! JOKYMEHTHI (IIpH HAJIWYMH), TOATBEPKJAIONINE JOBOIBI
3asBHUTENS, INOO UX KOIIHH.
72. OcHOBaHHEM [UIS Hadvajga MPOIeaypsl HocynebHoro (BHecyneOHOTO)

00XXaIOBaHUs SABJISETCA INOCTYILJICHHUE B apXHBHBIﬁ OTJ€E] B JKaJIOOBI 3asBUTENSI HIIH

HHOT'0 YIIOJIHOMOYCHHOTI'O JIHIIA.




HEOOXOAUMBIX /ISt 0OG0OCHOBAHUS U PACCMOTPEHHS KATIOOHL.

74. Xanoba, mocTynuBLIas B apXHWBHOTO OT/ENa , MOIJIEXKHT PacCMOTPEHHUIO
AOJDKHOCTHBIM JIMLIOM, HAJEJICHHBIM IMOJHOMOYHMSMHU II0 PaCCMOTPEHHIO XKajlol, B
TeueHue 15 pabouux qHeH co OHA ee perucTpauuy, a B Cliydae 00)KaIoBaHMs OTKa3a
apXMBHOI'O OT/ENIA, NODKHOCTHOIO JIMIA apXMBHOT'O OT/eNIa B IPUEME JOKYMEHTOB Y
3asBUTENS JUOO B MCNIPABJIEHHH JIOYINEHHBIX OIeYaTOK M OMHMOOK MIH B CIydae
06XalloBaHKs HapyIIEHUs YCTAaHOBJICHHOTO CPOKA TAKHX HCIIPABIICHHUIT — B TEYEHHE 5
pabounx JHel co THS ee perHCTpalyy.

75.1lo pe3sympTaTaM pacCMOTpPEHHS JKAIOOBI TNPMHUMAETCS OHO U3
CIEAYIOLIUX PELICHUMN:

00 YHOBNETBOpPEHHMH XalI0Obl, B TOM HHCIie B ()OpME OTMEHHl NPHHATOIO
pelleHys], UCIPABICHUs NOMYyIIEHHbIX apXWUBHBIM OTAEJIOM OIEYaTOK H OIIMOOK B
BEIIAHHBIX B peE3ylIbTaTe MPEAOCTaBIEHUS MYHUIMIANBHOM YCIyIHM IOKYMEHTax,
BO3BpaTa 3asBHTEIIIO ACHEXHBIX CPEACTB, B3MMaHHE KOTOPBIX HE IIPELyCMOTPEHO
HOpPMAaTUBHBIMHU IIpaBOBBIMU akTaMu Poccuiickoit denepanuu, HOpPMaTHBHBIMH
IpaBOBbIMH akTaMH CaMapckoii 0051acTH, a TaKkKe B HHBIX (opMax;

00 oTKa3e B yIOBJIETBOPEHHUH JKaIOOBL.

76. He mo3nHee AHA, CleNyIOLIEro 3a JHEM NMPUHATUS peLIeHUs, 3asBUTEINIO B
INHCEMEHHON (popMe U IO JKeJIaHHIO 3asBUTEJIS B SJIEKTPOHHOH (hopMe HarpaBIsieTcs
MOTHBHPOBAHHBIN OTBET O pe3yJIbTaTaX PaCCMOTPEHHUS KaJIOOBI.

77.B cmydae yCTaHOBJICHHS B XOJ€ WIH II0 pe3yJjibTaTaM pPacCMOTPEHHUS
kamo0pl NIPU3HAKOB COCTaBa AJMHUHUCTPATHBHOIO  IIPaBOHApPYyIUCHHs  WIIU

NPEeCTYIUICHUA UMCIOIMUECA MAaTCpHaJIbl HE3aMEJINTEIIbHO HAIIPaBIISIFOTCS B OpPraHbl

HIPOKYpaTypHI.



Ipunoxenwne 1

K aJIMIHUCTPATUBHOMY PEriaMeHTy

IPEOCTABIICHHS MYHUIMIIABHOMN yCIIyTH
dIpuem Ha XpaHEHHE apXHBHBIX JOKYMEHTOB)

Hugopmanms o MecToHaxoxaeHuu, rpaduxe paboTel, HOMepax Tee(hOHOB
AL CTIPaBOK apXUBHOTO OT/eNa AIMUHHCTPAIUH TOPOACKOro okpyra IToXBHCTHEBO

Haumenosanmne HNudopmarims
MYHHIIUIAJIBHOIO apXHBa
ApXxuBHBIi OTHEN yi. Kocoropnas, 22 r. [ToxBucTHEBO
Anmapara AnMuHHCTpanuu Camapckoii o6nacrtu, 446452

ropoaCKOro oKpyra IToxBucTHEBO

IIpnemMHBIe THU: TIOHEENBHUK,

cpena, MATHHALIA

¢ 8.00 mo 17. 00;

nepepsiB Ha o6en ¢ 12.00 no 13.00;
BEIXOJHBIE IHU: cy660Ta, BOCKpeCEHhE

Ten/dakc 8 (846 56) 26042




IIpunoxenue 2

K aIMHHHCTPAaTUBHOMY perJIaMeHTy
NpENIOCTABICHHS MyHULMIIATEHOH yeayrud Ipuem
Ha XpaHEHHEe apXMBHBIX JOKYMEHTOB)

Ilpuem u peructpanus 3anpoca u
JIOKYMEHTOB, HCOOXOIMMEBIX Il OKa3aHUS
MYHHIMIIAJILHOH yCITyTH

[[A AHanu3 MoCTYIHBIINX JOKYMEHTOB H HET
TIPHHATHE PEIICHUS O BO3MOKHOCTH IIpHEMA
Ha XpaHEHHE apXHBHBIX JOKYMEHTOB

y

Ilpuem Ha xpaHeHue YBenoMIIeHHE 3asBUTEIS
apXMBHBIX JOKYMEHTOB H 006 oTka3e B IIpeI0CTaBICHHH
oopMITeHHE aKTa IpHeMa- MYHHIUNATIBHON YCIyTH




IIpunoxenue 3

K aIMUHUCTPATUBHOMY PETIaMeHTy
[IPEeIOCTaBICHNUS MyHUIIUIIAIBHOMN YCIIyTH
«IIpueM Ha XpaHEHHE apXUBHBIX JOKYMEHTOB)

HavansHUKY apXMBHOTO OTAENA
Annapara A MUHHCTpaIIUH
ropoackoro okpyra IToxBUCTHEBO

3asiBiieHUE

Ha3BaHHE OpraHu3aluy (YIpexXIeHN)

IIPOCUT IPUHATH Ha ITOCTOSHHOE (AONITOBPEMEHHOE) XpaHEHHE JOKYMEHTHI

Ha3BaHHC nepeaaBacMoro d)OHIla

3a rojapl B KOJIHYCCTBE
uppaMu U
MPOIKCHIO
eIUHUIL
XPaHCHHA.
HaumeHoBaHHE JOKHOCTH PYKOBOIUTEISA Ioxnuce Pacmudposka

MMoANuCHu



