AQMNHNCTPAUNS
FOPOOCKOro OKPYraA

MoxsuctHeBo
Camapckoil o6nacru

MOCTAHOBEHUE
oT 479{{20f6 Ne 51/0

O6 yTBep:kaenHn agMuHHCTpPaTHBHOrO
perjaMeHTa NpeAOCTaBIeHHUS]
AZMHHMCTpanHell ropoackoro okpyra
IloxBucTHeBo  Camapckoii  oGnacTn
MYHHUHNAJBHOH  ycayrn  «Bbigaua
COr1acHsi Ha BCeJieHMe rpaxkaan (3a

HCKJIIOYEHHEeM cympyra, AeTe,
poauMTeneil) B 3aHHMaeMoe  IKHJIOE
NOMeLleHHe TrpaKIaHaM-HAHUMATe M
KHJIBIX NOMEIIEHHH MYHHIHNIAJIbHOIO
KHJIHIIHOTO (oHAa Mo [orosopam
COLHAJILHOIO Haiima ropoackoro
okpyra  IloxeuctHeBo  Camapckoii
obsaacTn»

PaccMoTpeB  MaTepuanbl, mnpencTaBieHHbBIE IOPHAMYECKUM  OTAEIOM
Annapara AJIMHHHCTDPEIMH TOPOICKOro OKkpyra IIoXBHCTHEBO, BO HCHOJTHEHHE
PacropsHkeHHs AIMUHHCTPALMK OPOACKOTro okpyra oT 22.10.2015 Ne 456-p «O
BHCCCHHM H3MEHEHHH B aJMUHHCTPAaTHBHBIE DErNAMEHTHl IIPELOCTABICHHS
MYHULUMATBHBIX  YCIIYT», PYKOBOACTBYSICh IIOCTAHOBIEHWEM IlpaBuTenscTea
Camapckoit obiactu ot 27.03.2015 Ne 149 «O6 YTBEPXKIEHUH THIIOBOT'O IepedHs
MYHHUIHUMATBHBIX YCIIYT, MPENAOCTABILEMBIX OPraHaAMI MECTHOTO CaMOYIIpaBIIeHHS
MYHHULUNATBHBIX OOpasoBaHuit CaMapckolf o6JIaCTH, ¥ BHECEHHH H3MEHEHHH B
OTAeNIbHBIC ocTaHOBNeHNs [IpaBurensctBa Camapekoit obmactu», cr. 23 Yerasa
roponckoro  okpyra IloxeucrtHeBo Camapckoif ofactw, AnMuHHCTpanus

FOPOZCKOro OKpyra



IIOCTAHOBJISIET:

1. Y1BepauTs IpUnaraeMeli aIMUHUCTPATHUBHBIA  periamedT
IPENOCTaBNEHNS AIMHHICTpauKeil TopoIcKOro okpyra IloxsuctHeBo Camapckoit
00NacTH MYHHIUNIANBHOL} yenyru «Brlnada cormacus ma Bcenmenue rpaxkJaH (3a
MCKTIOYEHHEM CYMNpyTa, NeTel, pomuTenell) B 3aHUMAEMOe SKIUIOe IIOMEIIeHNe
TPaXKNaHAM-HAHUMATENISAM SKUIIBIX ITOMeINEeHHH MYHULIMIIAJIBHOTO  SKHJIUIIHOTO
$oHZAa 1O HOroBOpaM CONMANBHOrO HaiiMa ropoAckoro okpyra IloxBucTHeBo
Camapckoit o6acTu.

2. Ony6mMKoBaTh HACTOALIEE TOCTAHOBNCHYE B razere «IloxBucTHeBCK Mt
BECTHHKY.

3. Pasmectutn A IMUHHCTpPaTHUBHEIN PeriaMeHT Ha OQHUIIHAIBHOM caliTe
AZMYHHUCTpAIMK FOPOICKOro Okpyra IloxsucTHEBO U mopraie rOCyIapCTBEHHBIX
H MYHHIUNAIBHBIX YCIYT B HH)OPMALHOHHO - TEJICKOMMYHUKAIHOHHON ceTH
«HHTEpHET.

4. C MOMeHTa BCTYIUTeHHs B CUITy HAaCTOAILEro IIOCTAHOBJICHHS IPU3HATH
YIPATUBIIAM  CHIly —IIOCTaHOBNEHHe AJMHUHHCTPALHH TOPONICKOr0  OKpyra
IloxsuctHeBo ot 25.03.2015 Ne 346 «O6 YTBEPXKIACHUH AJIMUHHCTPATUBHOTO
PErIaMeHTa MpeIOCTaBIeHUS MyHUIUIAILHOMN yeayru  «Ilpenocrasnenue
AZIMUHHCTpaLMell  ropoacKoro okpyra [loxsuctaeBo Camapckoii o6macrty
MYHHUMOATBHOH ycmyrum «Bbimaua coriacus Ha  Beelenme rpaxaaH (3a
HCKIIOYCHHEM CyNpyra, AeTed, poauTeneil) B 3aHMMaeMoe >KHIoe IIOMEIleHHE
TPaX/laHaM-HAHUMATEJIAM JKHJIBIX TIOMELIEHHH MyHHUHMATBHOIO XKUIHLITHOTO
$oHIa IO OroBOpaM CoOLMANBHOIO HaiiMa ropoackoro okpyra I[loxBucTHeBO
Camapckoit o6mactu.

5. Koutpons 3a ncnonnennem Hactosmero IIOCTAHOBJIEHUS BO3JIOXKUTH HA
3aMeCTUTeNA I'J1aBbl roponckoro okpyra IMoxBucTHEeBO, pykoBOAUTENS Arnnapara
Anmunuctpanuy Tapacoy MLA.

I'1aBa ropoackoro oxpyra C.I1. lonos

C.C. ®axpyraunosa 22699



YTBEPXIEH
NIOCTaHOBJICHNEM AIMUHUCTPALHH

rOpoACKOro okpyra IToxBucrueso

or«?» QY 2016 . Ne 590

AIMMHHCTPATHBHBIH pernament
NpeaocTaB/IeHHst AIMUHHCTPaUHel FoOPoACKOro okpyra IloxBucTHeBO
Camapckoii 06i1acTu MyHuOMNaNLHOl ycayru «Beipayva corsacus na
BCEJIEHHE rPAKAaH (32 HCKJIIOYeHHEeM CYNpyra, fAeTeii, poauTre.ieii) B
3aHUMAEMOe JKUJI0e MOMeELUEeHHE IPAsKAAHAM — HAHHMATEISM HHTbIX
NOMELIeHH i MyHHIHNIAALHOTO KHJIHIHOTO ¢onaa no gorosopam

COMAIBLHOr0 HaliMa roposckoro okpyra IloxBucTHeBo Camapckoii 06acTu»

| O6mue nosokenus

1.I.  AnMuHHCTpaTHBHBIIA PErIaMEHT  MpPedOCTaBJIEHHS  MeCTHOM
aIMUHUCTPAllMell MYHMIMIAIBHOW ycayrd «Bbimada coriacus Ha BCeJIeHHe
TpaXiaH (32 UCKIIOYEHHEM CyTIpyra, A€TeH, pomuTeNneil) B 3aHUMAaeMOe KIIoe
TIOMETIEHNE IPaXIaHAM — HAHUMATENSM KHJIBIX MMOMELIeHHT MYHHIUIAIBHOTO
KUIMIIHOrO ()OHZA IO [OTOBOPAaM COLMATBHOTO HAaiMay (manmee Tarkxe -
MYHHLHUIANBHAS YCIIyra), OHpeleisieT MOpSIOK, CPOKH M IOCJIEHOBATEIHHOCTE
AEHCTBUHA (aAMUHHUCTPaTHBHEIX IPOLEAYP) AIMUHHCTPALHH TOPOICKOrO OKpyra
IoxsuctHeBO Camapckoit o6mactu (manee taxxe — AMUHHCTpAIs).

1.2. O6ume cBeneHns 0 MYHHIHUMATBHON yciyre.

1.2.1. TlonyyarensaMu MyHHLMIATHHON YCIIYTH SIBJISIOTCS GU3HYECKUE TTHIA
— HAHUMATEM OJKUIBIX TIOMEWIEHUH Ha TeppUTOPHH TOPOJICKOrO OKpyra

IToxBucTHEeBO Camapckoif 061acTH 1o JAOTOBOPaM COITMAIILHOIO HaiiMa.



OT uMeHH 3asBUTENS B HONyYeHHH MYHULUNAIBHON YCIYTH HMEET MPaBo
YHacTBOBATE JIMLIO, HANEJICHHOE COOTBETCTBYIOLUMMH ITOJHOMOYHSMH, B HOpsiJKe,
YCTAHOBIICHHOM  3aKOHOZATeNbCTBOM  Poccuiickoit  ®eneparuu (mamee -
IPEICTaBUTEND 3asIBUTEIIS).

3asBUTEISIMH 1P B3aUMONEHCTBHH ¢ AIMUHHCTpamed B  xome
TPCAOCTABIICHIA MyHAULUMTIATBHON YCIIYTH ABISIOTCS TI0JlyaTeNld MyHULMIANbHOM
YCIIYTH, a TaK)Xe UX PECTABUTEIH.

1.3.  Topsmox wuHbopMHpOBaHHS o IIpaBUJIaX  MOPerOoCTaBICHUS
MYHHUIMIAIBHON yCITyTH.

HuopmupoBanye 0 mpaBumax NpenocTaBieHHs MYHHUIMIAIBHON YCIyry
OCYIECTBISIOT AJMUHACTPAHHS, CTPYKTYPHOE TOApa3escH e AnmMunauCTpanyu
IOPHAMYECKOTO  OTAeNa Ammapata AJMHHHCTPALMH  TOPOACKOrO OKpyTa
IloxeucTHeBo  Camapckoif  o6Gmactu MHOTO(QYHKIHOHAIBHBIE  LIEHTPBI
IPEAOCTABIICHHA TOCY IAPCTBEHHBIX M MyHHIMIANBHBIX yeuyr (ML),

1.3.1. Mecronaxoxaenue AIMHHHCTpALMH: Camapckas o6aacts, ropox
HoxsuctheBo Camapckoi obnacTi, yiL. JlepMoHTOBa, 16.

I'paux paGorrr AxmunucTpauu (BpeMs MECTHOE):

HnoHenenbHUK-IATHALA ¢ 08:00 mo0 17:00,

nepepsis ¢ 12:00 go 13:00,

BBIXOJIHBIE: Cy600Ta, BOCKpeCceHbe

Crpasounble TenedoHbI A IMUHUCTPAIIH:

npueMHas: 22455

AJIpec 3JIEKTPOHHOMN IOYTHI A IMUHACTPALIHH: e-mail:pohgor@samtel.ru

1.3.2. MecTonaxoxqeHue IOpUIAYECKOTO oTHena Annaparta
AJIMUHHCTpAITMK TOPOACKOro OKpyra I10XBHCTHEBO Camapckoit obnactu (nanee
fopuauyeckoro Otaena): .

I'paduk paGoTs! oTaena (Bpems MecTHOE):

NoHeAensHuK-naTHHLA ¢ 08:00 no 17:00;

[PHEMHBIE AHU: BTOPHUK, yeTBepr ¢ 08:00 mo 12:00;

nepepsiB ¢ 12:00 no 13:00;

BBIXOIHbIE ITHH: Cy600Ta, BOCKPECEHbE

CripaBo4nsle TenedoHb! oTaENa AaMUHHCTpaLMHy: 23466, 25 812, 22699.



AZpec >JIeKTPOHHOM OYTHI IOPUITHMYECKOT0 OTAeNa AAMHHUCTPALNH: -
mail: pohgor@samtel.ru.

1.3.3. Madopmarnus o MECTOHAXOXIEHUH, IpapuKe paGOTH U CIPaBOYHBIX
TenehpoHaX  AIMHMHHCTpaLMH, a TaKke o NOPSAAKE  IIpelOCTaBIECHHUS
MYHHLUNAIBHOR YCIYIM M IepedHe JOKYMEHTOB, HEOOXOMUMBIX ISl ee
IIOJIyYEeHUs], Pa3MELAETCS:

Ha OQHULHAEHOM UHTEpHeT-caiiTe AIMUHHCTpAUUH:

Ha [llopTane rocymapcTBEHHBIX ¥ MyHHIHIANBHBIX yernyr Camapckoit

obnactu (nanee — [Topra) www.uslugi.samregion.ru;

Ha mnopTane «CeTh MHOroQ)YHKIHOHAIBHBIX LIEHTPOB MPeNOCTaBICHUS
TOCYRapCTBEHHBIX M MyHHULUIATBHEIX YCIyT» MO apecy: Mou63.po;

Ha HMHOOPMALMOHHBIX CTEHJaX B IIOMEICHUH IIpHEMa 3asABJICHUN B
aJIMUHUCTPALIHH;

0 YKa3aHHBIM B  TIPEJBIAYNIEM IyHKTE  HOMepam TenedoHoB
aIMAHUCTPALIUH.

Wudopmamus o MecTax HaxoxIeHHS u rpaguke pabotst M®I],
Haxoiluxcs Ha Teppuropun Camapckol o6macTu, agpecax 3J1eKTPOHHOM TOYTHI
U OQHUIHAIBLHBIX CaTOB M®LI npusenena B ceTu HHuTeprer Ha nopraine «CeTts
MHOTOQYHKI[MOHANIbHBIX  IIEHTPOB IPENOCTaBIE€HUs  TOCYIapCTBEHHBIX |
MYHUIMIANIBHEIX YCIIYT» 1O afpecy: Mu63.po.

1.3.4. Undopmuposanme o mpasmiax NPENOCTABICHUS MYHHIUHMIIAILHOM
YCITYTH MOTYT IPOBOJUTECS B CIEAYIOIMX QOpMax:

MHINBUYaNbHOE JINYHOE KOHCYIFTUPOBAHHUE;

MHIBAyallbHOE KOHCYIBTUPOBAHHUE 110 IIOUTe (110 3JIEKTPOHHOM [oYTe);

MHIMBU/lYalbHOE KOHCYIbTHPOBAHHUE M0 TeNeOHY;

IyOIMYHOE THChMEHHOE HH)OPMHUPOBAHHE;

yOJIHUYHOE YCTHOE HH(OPMUPOBaHHE.

1.3.5. InnuBuayansHOe MiyHOE KOHCYJIBTHPOBaHUE.

BpeMms oxupaHMs nMUa, 3aHHTEPECOBAHHOTO B TIOJIyYEHUH KOHCYJIBTALUU
TP MHIMBHAYaJIbHOM JIAYHOM KOHCYJIBTHPOBAHHH, HE MOXKET MpeBBILATH 15

MUHYT.



B cnyuae, eciu mis moAroroBkM oTBeTa TpeOyeTcs BpeMs, NpEBBIIAIOIIEe
15 MEHYT, NOMKHOCTHOE JHIO aIMMHUCTPAlMK (CTPYKTYPHOIO MOIpa3fesieH s
aJIMMHUCTpALIHHN), OCYILECTBISIONIEE HHIUBHAyaIbHOE JTHYHOE
KOHCYJIbTHPOBaHME,  MOXET  INpPeMNIOXKHTh MLy, oOpaTHBIIEMycs  3a
KOHCY/IbTallMeH, 0OpaTUThCs 3a HeOOXONUMON HE(OPMALKel B IHCEMEHHOM BHIE
b0 Ha3HAYUTEH Apyroe ynoGHOe I OOpaTUBIIETOCS 3a KOHCYNbTaLHeH Juia
BpeMsl AJIs1 MHAUBUIY ATBHOTO JIAYHOTO KOHCYJIETHPOBAHUSL.

1.3.6. MnnuBugyansHOe KOHCYNBTHPOBAHHE IO TOYTE (Mo ayeKTpoHHON
oure).

IIpy MHAMBHAYaNTbHOM KOHCYNBTHPOBAHHM IIO IOYTE (IO BIIEKTPOHHOM
MoYTe) OTBET Ha OOpallleHWe JIMIA, 3aHHTCPECOBAHHOTO B HOJy4YeHUH
KOHCYNbTallH, HANpPaBIgeTCs MO0 Mo mourte, JUOO 10 JEKTPOHHON IOYTEe Ha
YKa3aHHBIA aJpec (apec 3IeKTPOHHOMN MOYTH) 06paTHBIIErocs 3a KOHCYJIbTallnen
L@ B NECATHAHEBHBIN CPOK CO JIHS PETUCTPAIuy 06palieHus.

1.3.7. UunuBHIyabHOE KOHCYIbTUPOBAHHE 10 Tenedony.

OTBeT Ha TeNe(OHHBIA 3BOHOK HO/DKEH HAYMHATBCS C UHpOpPMAIHKH O
HalIMCHOBaHNH OpraHa, B KOTOPBIA MO3BOHMII TPaXOaHHH, (PAMHUIHH, HMEHH,
OT4eCTBe (IIOCIEHEEe — MpPU HATMYMM) M JODKHOCTH JO/DKHOCTHONO JIHIA
AnMuHHCTpanyH (FOPUAMYECKOTO OTJENa), OCYIIECTBISIOMEr0 UHUBHTy aJTbHOE
KOHCYJIBTUPOBAHHUE II0 TeNIe(POHY.

BpeMst pazrosopa He J0JDKHO IpeBbImaTh 10 MUHYT.

B ToM ciyuae, eciu IOKHOCTHOE MO AJMMHUCTPALKH (FOPULAYECKOTO
Ortzena), ocymecTBsOIIEe KOHCYIBTUPOBAHHE 110 TeIe(OHY, HE MOKET OTBETHT
Ha BONPOC, CBS3aHHBI C TPENOCTAaBICHHEM MYHHUHUNAILHOH YCIYTH, I10
CyLIeCTBY, OHO 00s3aHO HPOMH(POPMUPOBATH IIO3BOHMBILEE JHIO 00
OpraHM3alUAX JHOO CTPYKTYPHBIX MOApPa3feNeHHsAX AIMHUHHCTPAIMH, KOTOPBIE
pacrmoaraloT HeOOXOJUMBIMH CBEIECHUSIMH.

1.3.8. IlybnuuHoe nuchMeHHOE HHPOPMHUPOBAHKE.

IlybnuyHoe nMchbMEHHOe WHPOPMHpPOBAHME OCYILIECTBIAETCS yTeM
pasMemeHuss HMHQOPMAIMOHHBIX  MATepHaJioB  HA CTeHIaX B  MecTax
NPEAOCTABIEHN MYHHLIUNAIBHOH YCIYTH, IIyONUKalMd WHGOPMAIMOHHBIX

MaTepuaioB B CpeACTBaX  MaccoBoi  HHGOpPMAaUWH,  pa3MelLeHUs



MH(POPMAIIMOHHBIX MATEepHAJIOB Ha obULMATLHOM CaiiTe AIMUHHCTpALMH ¥ Ha
NIopTajiaX, YyKa3aHHBIX B MyHKTe 1.3.4. Hacrosmero AJIMUHHMCTPATHBHOTO
periameHra.

1.3.9. Ily6nuunoe ycrHOe uHbOpMEIpOBaHKE.

1lybnuyHoe ycTHOe HHGOPMHPOBaHHE OCYIIECTBIAETCS YIOJIHOMOYEHHEIM
JOJDKHOCTHBIM JIMIIOM AZMHHUCTPALMH (IOPHIANYECKOTO OTAENa) ¢ IIpUBJIEYEHUEM
CPeICTB MAacCOBOM HH(OPMAIHH.

1.3.10. domxHOCTHBIE U AnvuHHCTpauun  (FOPUITIECKOro oTzena),
YHacTBYIOIME B IPENOCTABICHHH MYHULHMOANLHOW YCIyrd, NpPH OTBETE Ha
OOpallleHNs] IPaKIaH U OpPraHU3al|i 00S3aHbI:

YBOKHUTEJIBHO OTHOCHTBCS K JIMLAM, OOPaTHBILMMCS 3a KOHCYJIbTalueld. Bo
BpEMA  JIMYHOrO  KOHCYNBTHPOBAHMS M KOHCYIBTHPOBaHHS MO TenedoHy
Heo0XOIMMO TIPOU3HOCUTH CII0OBA YETKO, M36eraThb NapaJuIeIbHBIX Pa3rOBOPOB C
OKPYKAIOIMMK JIFONPMH ¥ HE IPEPHIBATH PasroBOp IO IHPUYUHE IIOCTYILICHHS
3BOHKa Ha Jpyro# ammapar. B KOHLE JMYHOTO KOHCY/IHTHDOBAHHS M
KOHCYIBTHPOBAaHHS MO  TelepOHy MOMKHOCTHOE JIMUO — AJIMUHHCTPALWH
(topunuyeckoro OT/eNna), OCyLIeCTBISIOIIIES KOHCYNBTHPOBaHHE, JOJDKHO KpPaTKO
TIOABECTH HTOrM M NEPEYUCTUTH MEpBI, KOTOPBlE HaJO0 MIPUHATH (KTO MMCHHO,
KOrZia ¥ MTO IOJDKEH ClIeNaTh) B LEJISIX MPENOCTABICHUS My HULMIIANEHON YCIYIH;

laBaTh B NIPOCTOH, NOCTYNIHOH (OpMe OTBETHI Ha [UCHMEHHBIE OGpAIEHHS
TIpY OCYIICCTBICHHH KOHCYJHTHPOBAHUS MO MOYTe (IO 3NEKTPOHHOR TouTe),
COAEPXalllie OTBETHl HA IIOCTABJICHHBIE BONPOCHL, NODKHOCTB, (GAMMIHIO M
VHULMATIEL - TOJDKHOCTHOrO  JIMIA AIMUHHCTpAalMH (FOPHIHYECKOrO OT/ena),
TIOAITMCABILIErO OTBET, HOMEP Tene(oHa ¥ (paMUIHIO HCIONHUTENS (JJOJDKHOCTHOTO
A AIMUHUCTPALHMH (FOPUANIECKOTO OTAENA), HOATOTOBUBIIErO OTBET).

JIOJDKHOCTHOE JIMIO AMHHHCTPALUU (IOPHIMIECKOTO OT[ieNa) He BIpaBe
OCYIIECTBJIATE KOHCYJNBTHPOBAHHE OOPAaTHMBLIMXCS 3a KOHCYJIbTaLUeil Juil,
BBIXO/ISLIEE 32 PAMKH HH(OPMUPOBAHHUSA O CTAHAAPTHBIX MPOLEAYPaX H YCIOBUSX
IIpeIOCTaBICHUA MyHHLUNAIBHOH YCIYTH U BIHUSIOLIEE IPSAMO MM KOCBEHHO Ha
MHAWBUIYaIbHBIE PEIIEHHs OOPAaTHBILIAXCS 32 KOHCYJIbTalHeH JIHLI.

1.3.11. Ha cremmax B MecTax npemocTaBieHus MYHHLUIIAJIBHOA YCIYTH

Pa3sMEmaoTCs ClIeAyIoLIHe HH(POPMAIIMOHHbIE MATEPUAIIBL:



HCYepIbIBarOIIas uHbopManus 0 HOpsIKe [IPENOCTaBICHUS
MyHULMIIANBHOR YCIyrH (B TOM 4ucie GJOK-CXeMa, HATIAAHO OTOGpaKkaromias
AIrOPUTM NPOXOXKICHUS aIMUHUCTPATUBHBIX MPOLIEAYD);

M3BJICYCHHS M3 TEKCTa HACTOSINEr0 AJMHHHCTPAaTHBHOIO periaMeHTa u
IPUIIOKEHUS K HEMY;

MCYEPIBIBAIONINA MePeYeHb OPraHOB TOCYNapCTBEHHON BIACTH, OPraHOB
MECTHOIO CaMOYIIPAaBJICHUS, YYaCTBYIOIIUX B IPEIOCTABICHUH MYHMIHIIAIBHOMN
YCIIYyTH, C yKa3aHHUEM IPENOCTaBISEMBIX MU JOKYMEHTOB;

IOCJICAOBATENBHOCTh OOpallleHust B OpraHbl OCYIapCTBEHHOI BIACTH,
Opranbl MECTHOIO  CaMOYNpPaBJI€HHs, y4YacTBYIOLIHME B IPENOCTAaBICHUH
MYHHUHIIAUTEHON yCIIyTH;

MECTOPACIIONIOKEHHE, IPAdUK (pexuM) paboThl, HOMepa TenedoHOB, agpeca
OUUMATBHEIX CaHTOB B CeTH VIHTEPHET M SIEKTPOHHON IMOYTHL OpraHoB, B
KOTOPBIX 3aMHTCPECOBaHHbBIE JIMIA MOTYT MOJYYHTH JAOKYMEHTHI, HEOOXOIMUMBIE
JUIS IPENOCTAaBIEHUs] MyHULIUITAIBHOM YCIIyTH;

CXeMa pasMEIIEHUs] NOIDKHOCTHBIX JIUI, AIMHHHCTPAllWM U PEXHM IIPUEMa
MMH JIMI, 33aMHTEPECOBAHHBIX B MOJyYEHMH KOHCYJIBTAIUH, 3asBUTENEH; HoMepa
KaOuHEeTOB, (GaMHUINM, WMeHa, OTd4ecTBa (NOCICeHHHE — OpU HAIHUYHH) U
JO/DKHOCTH COOTBETCTBYIOIINX NOJKHOCTHBIX JIULL;

M3BJICYEHHUS] M3 HOPMATUBHBIX MPABOBBIX aKTOB 10 Haubolee uacTto
3a3J1JaBa€MBIM BOITPOCAM;

IIEpeUeHb JIOKYMEHTOB, IPEACTAaBIIEMBIX 3asBUTENEM, H TpeGoBaHus,
IPEObIBIsIEMBIE K TUM JOKYMEHTAM;

(GOpMBI IOKyMEHTOB IUIS 3aIIOHEHHs, 00pa3Lbl 3aM0JHEHHS JOKYMEHTOB;

IICpEeYCHb OCHOBAHHUM Ui OTKasa B IPEeNOCTaBICHHM MYyHHUUIAILHON
yCIIyTH,;

HOPAJOK  OOXajloBaHUS  pelIeHHs, JeWCTBMM HWIHM  Oe3meifcTBus
AOJDKHOCTHBIX  JIML ~AIMHHHCTpallMM, YYacTBYIOIIMX B NPENOCTABIECHUH
MYHHLUIIATBHON yCIyTH.

TekcThl mepeuncieHHBIX WH(POPMAIMOHHBEIX MATEPHANIOB I1€4aTAIOTCH
YROOHBIM 1y uTeHHs wmpudToM (pasmep He MeHee 14), 6e3 HcIpaBleHHI,

HauOoJiee BaXKHbBIE MECTA BBIACJISIOTCA ITOTY X KHPHBIM IIIpI/I(bTOM.



J1st HHBANMUIOB MO 3peHHI0 o6ecneynBaeTes nyOnupoBaHue HEOGXOMMMOL
AJI O3HAKOMJICHHS 3PHUTEIBbHON HH(OPMAINH, a TAKXKe HANIHCEH, 3HAKOB M HHOI
TEKCTOBOU M Ipaduieckoil HHYOPMALUK 3HAKAMH, BEITTOTHEHHBIMHE YKPYIHEHHBIM
IPUPTOM M PENbePHO-TOYEUHBIM MPHBTOM bpaitna. Jlng yvHBanMOOB MO CIyxy
obecrieynBaeTcss IyGIUpOBaHHE HEOOXOMMMON IS O3HAKOMICHHS 3BYKOBOIA
MH(pOPMAIUK TEKCTOBOM U rpadhuIecKoit uH(pOopManueit (Geryuieit crpokoii).

13.12. Ha o¢uimansHOM caiiTe AIMHMHHCTpaLMd B CeTH HuTepuer
pasMeLaloTCs CIeyIoLre HHPOPMALOHHBIE MATEPHAIIBL:

II0JIHO® HAUMEHOBAHME ¥ TIOJIHBIA IIOYTOBHIH afipec A IMUHUCTPALHH;

CIIPaBOYHBIE TeNE(OHEI, O KOTOPHIM MOXKHO MONYYUTH KOHCYIBTALHIO O
NpaBHjaX NPEAOCTABICHNUS MYHHIUIIAIBHON YCIyTH;

aJpec 3NEeKTPOHHOU MOYTH A IMUHHUCTPALIUH;

NOJHBIH ~ TEKCT — HACTOSINErO0  AJMHMHHUCTPAaTUBHOTO — perfiaMeHTa ¢
IPUIIOKEHHUAMH K HEMY;

MHOOPMAlIOHHBIE MaTepHalbl, COAEPKAIMECS Ha CTEHOaX B MecTax
NPEOCTaBICHHs My HUITUIIAIBHON YCIIyTH.

1.3.13. Ha Ilopran, a takke Ha moprane «Cets MHOTO(YHKINOHAILHEIX
[ICHTPOB MPENOCTABICHUA TOCYNapCTBEHHBIX H MYHHIMIAIBHBIX YCIyr» IO
anpecy: Mpu63.pd pasmernaercs uaGOPMALHS:

NI0JTHOE HAMMEHOBAHHUE U IIOJIHBIA OYTOBBIN afpec AIMUHHCTPALIH;

CIIPaBOYHBIE TEIE(OHBI, MO KOTOPHIM MOXXHO MOJNYYHTh KOHCYIBTALHIO 110
NOPSJKY NPEAOCTABIEHUS MyHHIUNAIBHON YCIyTH;

aJipec NEKTPOHHOM MOYTHl A IMUHHUCTpAIIMY;

MOPSANOK MOJyYeHHs HMHPOpMaluK 3aMHTEPECOBAHHBIMU JIMIIAMH 11O
BOMpocaM MPETOCTaBICHUS MYHHIHMNAIBHOH YCIYTH, CBEIEHHH O pe3yibTare

IIpeIOCTaBJIEHUA] MyHHLIUIIANBHON YCIIYTH.

II.  Cranpapr npegocTaBiieHAsl MyHHOHOAJBLHOM YCJIyrH

2.1. HanMeHOBaHHME MYHHUMIIANBHOM YCIYyIM — BbIAYa COINIACHS Ha

BCEJICHHE IPaXK/aH (3a UCKIIOYEHHEM CYIpyra, JeTel, poauTelneil) B 3aHUMaeMoe



KUIOC  NOMEINCHHWE TpaXAaHaM — HAHAMATeNsM O KWIBIX  ITIOMEIICHHMI
MYyHHIHIIATBHOTO XUIUIHOTO (OH/A IO JOTOBOPaM COLHAIBLHOrO HaiiMa.

2.2. HanmenoBanue oprasa MECTHOTO CaMOyIIpaBJIeHUs],
TMIPEAOCTABIIAIONIET0 MYHUUMNATBHYIO YCIyry —AAMHHACTDPAIHS TOPOACKOrO
okpyra IloxsrctHeBo CamMapckoit o6nacTy.

B ofecnedennn npenocTaBieHHs MyHHLMMAIBHOM YCIYyTH y4dacTBYyeT
ropuandeckuit Otnen.

Hpe,z(ocraBJIeHI/Ie MyHULUNAIBHOH yCIIyIH ocymecTisercs B MOL] B yactu
mpUeMa  JIOKYMEHTOB, HEOOXOMMMBIX IS IPEeLOCTABIEHHS MyHHIUIATBHOM
YCIyTH, JOCTaBKH JOKyMEHTOB B AJMHWHMCTPAlMIO, BBEIJAYH JOKYMEHTOB
3asIBUTEIO.

2.3. Pe3ymnbTaToM Ipef0oCTaBNeHHS MyHULHITATLHOMN YCIIyTH SBJISIIOTCS:

Bbllada COrllacsl Ha BCEICHHE TPaXK/aH (3a UCKIIOYEHHEM CYIpyra, AeTel,
ponuTelneii) B 3aHIMaeMOe JKUJIOe MOMEIEHNe MPaKIaHaM — HAHHMATEIISIM JKUJTBIX
NOMEIIEHHH MYHUIUIANLHOTO JKHMMIIHOTO (OHAA MO JOTOBOPaM COLMATBHOIO
HaliMa,

MOTHBHPOBAHHEIH OTKA3 B IPENOCTABIECHAIN MYHHULMIATBHOM yCIyTH.

2.4.  Cpok mpenocTaBleHHs MyHUIMTIATLHON YCIYTH COCTABIAET He Gonee
30 (Tpuamatu) gHeH cO [OHS PErHCTPALMH 3asBIEHHS O IIPEeIOCTaBICHHH
MYyHUUMINATIBHOH YCIyTH U IPHIATaeMBIX K HeMy JOKYMEHTOB B AJIMHHHCTpAIUA
(B oTHene).

IIpepocTaBnenne MyHHUHIIAIBLHOR YCIYTH 1O 3asIBIICHHIO, IOCTYNHBILIEMY
depe3 MOLI, ocymecTBIsSeTCst B CPOK, YCTAHOBJICHHBIH HACTOSIIAM IIyHKTOM, CO
AHA ~ PETMCTpaUMM  3asiBJICHWS W I[PUIaraeMbIX K HEMY JOKYMEHTOB
AJMUHUCTpAITHEHH.

2.5. TlpaBoBble OCHOBaHHS [UIs IPEIOCTABICHHS MYHHIHIATBHOMN YCIIYTH:

Konctutynusa Poccuiickoit ®enepanuy;

I'paxxnanckuii kopexce Poccuiickoit ®enepanmy;

Kunnmnelit konekc Poccuiickoil ®enepanumy;

3axon Poccuiickoit ®enepanuu ot 25.06.1993 Ne 5242-1 «O IIpaBe rpaXkaaH
Poccuiickoii ®enepaiuu Ha cBOGONY MepeaBHKEHHS, BEIGOP MeCTa npeObIBaHus U

XHTEIIbCTBA B npenenax Poccuiickoii ®enepanun»;



DenepanbHblii 3aK0H OT 06.10.2003 Ne 131-®3 «O6 O0IUX NpHHIHUMIAX
Opra”Hu3alfil MECTHOrO camoyrnpaBienus B Poccuiickoit Denepanuny;

QenepanbHBIi 3aK0H Poccuiickoii Denepanun «O BBCICHUM B [OeicTBUE
XKunuiroro xoxekca Poccuiickoii Denepanun» ot 29.12.2004 No 189-@3;

DefiepanbHbIf  3akoH  oOT 27.07.2006 Ne 152-®3 «O NEePCOHANBHEIX
JaHHBIX);

QepepalbHbI  3aKOH  OT 27.07.2010 Ne 210-®3 «O6 Opra"u3anuu
IIPEIOCTAaBIEHHs IOCYAaPCTBEHHBIX H MYHHULHOAJIBHBIX Yy,

Ilocranoienue IpaBuTenscTa Poccuiickoii @enepanun ot 17.07.1995 No
713 «O6 yrBep ) menuu llpaBun pervicrpannu u cHsTus rpaxnad Poccuiickoii
Qenepanuu ¢ PETUCTpanMOHHOrO y4era 10 Mecty IpeObIBAaHUI H 110 MECTy
XUTECIBCTBA B mpenenax Poccutickoii Qenepamun u [epevns MOKHOCTHEIX JIHII,
OTBETCTBEHHBIX 33 PETUCTPAIHION,

HaCTOAINH AIMUHUCTPATHBHEI periaMeHT.

C Tekcramu benepanbHBIX HOPMaTHBHBIX IIPAaBOBBIX 4KTOB MOYHO
O3HaKOMUTbC Ha OdunuanbHoM MHTEPHET-NIOpTaNe IpaBoBOH wWHpOpMaLHK

(www.pravo. gov.ru).

2.6.  HcuepnsiBaromuii TICPEICHE  NOKyMEHTOB M  uH(OpMaluy,
HeOOXOJMMBIX B COOTBETCTBHH ¢ 3aKOHOZATEIbHBIMU WM HHBIMH HOPMAaTHBHBIMH
TPaBOBRIMH aKTaMH JJIsl IPENOCTABIEHHS My HULUITAIbHOMN YCIIyTH.

2.6.1. IIna npegocrasienus MYHULIMIIAIBHOW  YCIYTHM  3asABUTEND
TIPENOCTABIISIET B AIMUHUCTPALMIO (FOPHINIECKHT otaen) mwiu M®L] 3assnenue
10 $hopMe cormacuo [punoxenuro No 1 x HaCTOsEMY AIMHHHMCTPATHBHOMY
pernamenTy. Bmecre c¢ 3agBnenueM 3asBurens B LEJSIX NPeNoCTaBICHUS
MYHHLIUNAIBHOH YCIYIH CaMOCTOSTEILHO IpEACTaBNAeT B AIMUHHCTPALHIO

(ropunuyeckui oten) CIEAYIOMHUE JOKYMEHTHI:

Ne i/ Hanmenosanve Buga ®opma OcHoBauus Opran, yrnionHoMoyeHHpIi Herounnk
nokymeHTa (MHbopMarm) NPEIOCTaBNe | NpeaoCTaBleHus BBIIABATh JOKYMEHT NPE0CTaBNCHUS
HUSA IOKYMEHTa (nHpopmaumio) JIOKyMeHTa
JOKYMEHTA (undopmann) (uHpOpMaum)
(undopmanu (HoMep crarby, (3agBuTEns/opram,
H) HAaKMEHOBaHHE Opradusauus,
(opurwnan/ko | HopmaruBHOro Y4acTBYKOILIME B
), TIPaBOBOTO aKTa) MEXBEIOMCTBEHHOM
KOJUYeCTBO Y B3aumoneicTBun*)
IK3EMILISPOB
1. BasBneHHe 0 BceneHnu rpaxaad | ®opma Crarbs 70 )KK PopMa 3asBieHUs 3asBurens
B Ka4€CTBC WICHOB CEMbH | 3aiBJICHUS PO 3aTI0JIHAETCA 3asABUTEIEM
HaHUMAaTe s 3aI10JIHsEeTCS CaMOCTOATENLHO
3agBUTEIEM
B1




3K3EMILIspe

2. HoxymenTsl, ynocToBepsiomue | OpuruHan u Crarsu 50, 70 QenepansHas 3asBuTens
JIMYHOCTD 3a4BUTEIIS M WICHOB | KOMNMSA XK PO MUTpallMOHHAA Cityk0a;
€T0 CEMBH: Bl Opranel 3AI'C
MAcmopT rpaxxaaHuHa PO, IK3EMILIsApE
2.1 YAOCTOBEPAIONUIHH IMYHOCTD
rpaxnanuHa Poccuiickoit
Defepallit Ha TEPPUTOPHU
Poccuiickoit Oenepauwu;
CBHIETEIBCTBO O PONKACHUH -
AJIs ML, HE Joctaruiero 14 -
JIETHETO BO3pacTa;
NacnopT, yAOCTOBEPSIOIHI
2.2 JMYHOCTD IpakAaHHHA
Poccniickoit Genepatum 3a
npenenamu Poccuiickoii
Qeneparuy, - 1718 ML,
2.3 MOCTOSIHHO MPOKHBAIOILMX 33
npenenamn Poccuiickoit
®deaepannn
3. JIOKYMEHTBI 0 HATMYHH Crarsn 50, 70
POACTBEHHBIX OTHOIICHUMI XK P
1160 MHBIX 06CTOATENBCTB,
CBUIETENLCTBYIOUINX O
TPHUHAJIEKHOCTH PaXIAHMHA
K CEMbE 3asBUTEIIA, B TOM
qHCIIe:
CINpaBKa O COCTAaBE CEMBH U Opurunan u Vnpasnstomue 3asBurens
31 HATUYHH XUNOH MI0many KONHs OpraHH3alnu
(BBITIMCKA M3 IOMOBOH KHHI'H) B1
IK3EMILIApe
32
CBHIETENLCTBO O POKAESHUU Opwurunan u Opransl 3ATC 3asaBuTens
KOTHSI
Bl
33 IK3EMILIApE
' CBUJCTENBCTBO O 3aKMOYeHUH | Opuruuan u Oprausl 3ATC 3asgBUTEND
6paxa, KOIIHS
B 1
3.4 3K3EMILIApe
pelienue cyaa o6 Komust CyneGHBIe Oprausr; 3asBuTens
YCBLIHOBJIEHUH (YAOUYEpEHHH) ¢ | B 2
OTMETKOM CyZa O BCTYIUICHHU IK3EMILIpax
PELIERHS B 3aKOHHYIO CHJTY
35 pelIeHHe Cyaa o npu3HaHud 3a | Konwms CyneGHble oprausr; 3asBUTEND
TPOXXIAHUHOM IIpaBa B2
TIOJIB30BAHMS KUITBIM IK3EMILIApaxX
HIOMEILEHHEM C OTMETKOI cyna
O BCTYIJIEHMH PEILECHUS B
3aKOHHYIO CHITY
4. JloKyMeHTHI, Opurunan u Cratbu 50, 70 JIOKyMEHT TMYHOTO
NOATBEPKAAIOIIHE npaBo | komus B 1 XK PP XpaHEHUA
NOJIB30BAHUA HA 3AHHMAEMBbIE | SK3eMILIApe
XKHJIbIE IOMELIEHUS [PaXKNaH,
-I0TOBOP COLMAIBLHOTO HaiiMa
4.1 HIOT0 NIOMEIICHHUS; 3asBuTens/
opratbl
rOCYdapCTBEHHOM
BJIACTH U MECTHOTrO
-opzep; CaMOYNpPaBICHUS
3asButens/
OpraHsl
4.2 roCyAapCTBEHHOM
BJIACTH ¥ MECTHOTO
CaMOYIpaBeHHUs
3agButens

- PCHICHHE Cyla O MNpHU3HAHUH




3a rpaXkiaHamMu mpaBa | Komus
[OJb30BaHUS KWIBIMH | B 2

43 TOMEIIEHUAMA) € OTMETKOM | 3k3emmmapax
CyAa O BCTYIICHWH PEIlECHHS B
3aKOHHYIO CHILY

05. Cornacue YJIEHOB CEMBH OpHIHHAJ Crarbs 185 Hotapuycel, 3asBuTeND,
3agBUTENH, B CIy4ae UX HEIBKH I'paxnanckoro OCYIIECTBJISIOINHE
WA BPEMEHHOI0O HX KOJZEKC IEATENBHOCTE Ha
OTCYTCTBUS Poccuiickoit TEPPUTOPUHU

Denepaunn MYHHUMOATEHOTO
00pa30BaHUA/ NOKHOCTHEI
€ JINLa, OPraHOB MECTHOIO

CaMOYTIpaBJICHHUS,
HANENIECHHEIE MPAaBOM
OCYHIECTBICHHS
OTAENBHBIX HOTAPHANLHBIX
JIEHCTBHIA,

6. Hotapuansuo ynocrosepennas | Opurunan u Cratbs 185 Horapuychi /nomxsoctheie | TTpeacrasurens
NOBEPEHHOCTH (JIH6O Komus B 1 I"pasknanckoro JIMUA, OPraHOB MECTHOTO 3aMBHTEA
NIPHUpaBHEHHAA K Heil) Ha IK3EMILIApe KOZeKca CaMOYIpaBJICHHS,

COBEpLICHHUE ACHCTBMIA, Poccuiickoit Hajle/IeHHBIE TPaBoOM
CBSA3aHHBIX C MOJyYeHHEM DQenepauuun OCYLLECTBIACHUS
MyHMUMIIAIBHOM yCIyru OTAENBHBIX HOTAPUATBLHBIX

7. HoxymenT, moarepxaomuii | Opurdan u Cratbs 28 CyneGHble opraus; 3asBuTeNb
3aKOHHOE NIPEACTABUTE/LCTBO Korus B 1 I'paknanckoro
3aABUTENS 3K3EMILIsApE KOZeKca OpraHsl oOneku u

Poccwuiickoit TOTICYHTENLCTBA
Deneparmu

2.6.2. JlokyMeHTHl M MH(MOPMAIMA, HEOGXOAMMBIE B COOTBETCTBHE C

3aKOHONATC/IPHBIMA HIIA HMHBIMH HOPMAaTUBHBIMH IIPaBOBBIMH aKTaMd JUIs
TIPCROCTABICHUS MyHULMNAILHON YCIYTH, KOTOPhIe HAXOASTCS B PaCIOpSKEHHH
TOCYNapCTBEHHBIX ~ OPraHOB,  OpPraHOB  MECTHOIO  CaMOYNpaBIeHHS W
3alpallliBaloTC aAMUHUCTPALMEH B 9THX OpraHax, B PaCOPsIKEHHH KOTOPBIX OHU
HaXOIATCA, €CIIH 3asBUTENb HE IPEeJCTaBUIl TaKUe JOKYMEHTBl M HH(OPMAIIHIO
CaMOCTOSITEILHO:

CBEJICHHS O POXICHHH;

CBE/ICHHUA O 3aKI/IIOYCHHUH Opaxa.

2.6.2.1. Jloxymentsl u uH(OpMAamus, HEOGXONUMEIE B COOTBETCTBHH C
3aKOHOJATCIPHBIMM WM HHBIMH HOPMATHBHBIMH IIPABOBBEIMH aKTaM¥ IS
TIpENOCTABICHNS] MYHUIMIIANBHOH YCIIYTH, KOTOpble HAXOAATCS B PACIOPKEHHUH
aJIMUHUCTPallMi MyHHLUIIATBHOTO 00pa30BaHuUs:

IOTOBOP COLUAIIEHOTO HaliMa;

opzep.

3anpemaercss ucTpeGOBaHHE y 3asBHTENs JOKYMEHTOB (MH(MOpManuu),

KOTOpBIC MOTYT OBITH IIOJTYYE€HBI B paMKaxX MEXBEIOMCTBEHHOIO B3aUMOICHCTBHS.




3asBUTENh BIpaBe MNPEJOCTaBUTh JOKYMEHTHI, IIOJlydaeMble B paMKax
MEXBEIOMCTBEHHOTO MH(MOPMAIIIOHHOTO B3aMMOJAEHCTBUS IS MPEJOCTaBIeHHUS
MYHMIMIIAIBHOU YCIYTH, IO COOCTBEHHON HHHUIIMATHEBE.

2.6.3. VYkasaHHoe B mnyHKTe 2.6.1 Hacrosmero AIMHHHCTPATUBHOIO
periaMeHTa 3asBJIEHHE 3allONHSAETCS INpH IOMOIIM CPEACTB JJIEKTPOHHO-
BBIYHCIUTEIbHON TEXHHUKHM MM OT PyKH pa30opyuKBO, YEPHWIAMH YEPHOIO HIIH
cuHero 1Bera. DopMmy 3afgBICHHUS MOXHO IONYYUTh B AJIMHHHCTPalUH
(*opuIMYECKOM OTAENE), a TAK)Ke Ha OQHIHAILHOM caiiTe AJIMUHUCTPALAY B CETH
HMurepHer ® Ha noprajax, ykKa3aHHBIX B IyHkTe 1.3.4. Hacrosmero
AIIMIUHHCTPaTUBHOTO peryiaMeHTa.

JIOKYMEHTEL, yKa3aHHbIe B IyHKTe 2.6.]1 HacToslero AIMHHHUCTPATHBHOIO
periaMeHTa):

JIMYHO TIOJTyYaTeJIeM MyHHUIIMITAIBHON yCIIyry TUOO0 ero NpeACTaBUTEIEM;

10 TIOYTE;

B OJIEKTPOHHOM ()OpMe IO 3NeKTPOHHOM ImouTe JHOO Yepe3 MOpPTAlbL,
ykasaHHbIe B myHKTe 1.3.4. HacTosImero AIMUHHCTPAaTHBHOIO perjiameHTa (Ipu
HAITMYUU 3JIEKTPOHHON UPPOBOH HOITIMCH).

AnMuHucTpanms (opupudeckuit otaen), M®L] He Bnpase Tpe6oBaTh OT
3asiBUTEIISl MPEAOCTABIIEHUS JOKYMEHTOB M HH()OPMAallMd MM OCYIUECTBIEHUS
JEHCTBUH, MPENOCTABIICHHE WM OCYIIECTBIEHHE KOTOPBIX HE IPELYCMOTPEHO
HOPMAaTUBHBIMH  [PAaBOBBLIMU  aKTaMH,  PEryJUPYIOIUMH  OTHOILEHHS,
BO3HUKAOIIKE B CBS3U C NIPEJOCTABICHUEM MyHHUIIUNIAIBHOHN YCIIyTH.

2.7. OcHOBaHMs U1 OTKa3a B MpHEME JOKYMEHTOB, HEOOXOIMMBIX s
IPeAOCTaBICHA] MyHUIIMITAJILHOR YCITyTH.

OcHoBaHMSIMM 1711 OTKa3a B TpHEME IOKYMEHTOB, HEOOXOMMUMEIX JUIS
IPEAOCTaBIEHNs] MyHULUNIATBHON YCIYTH SBISIOTCH:

[ofgavya 3asBJICHHUS HE II0 YyCTaHOBIeHHOW Ilpunmokenmem Ne | «k
HacTosleMy AIMHHUCTPAaTUBHOMY periaMeHTy ¢opMme Ju60 C HapylleHHEM
ab3ana 1epBoro MyHKra 2.6.3 HacTosILIEero AZIMHUHUCTPATUBHOTO PErIAMEHTa;

HENpeJICTaBlIieHHe OMHOro WM Oojee JOKYMEHTOB, MpPedyCMOTPEHHBIX

IITYHKTOM 2.6.1 HACTOAIICTO AI[MI/IHI/ICTpaTI/IBHOFO periaMenTa, 3a HCKIIHOYCHUEM



AOKYMCHTOB, KOTOPBIE MOTYT OBITH IOJIYYeHBI B PaMKaX MeEXBEIOMCTBEHHOTO

B3aUMOAEHCTBHS (IIyHKT 2.6.2. HaCTOSILETO AIMHHHCTPATUBHOTO periaMeHTa);
3aABICHHE U MPHJIOXEHHbIE NOKYMEHTHl MMEIOT Cephe3Hble MOBPEXICHHS,

HAJIAIHE KOTOPBIX HE MO3BONAET OXHO3HAYHO HCTONKOBATH HX COMEpKAHHUE,

OTCYTCTBHUEC Y NPENCTABUTENIS 3asIBUTENS MOJHOMOYMN MOJABAThH 3asiBICHUE
U NIpHIaraeMele K HeMy JOKYMEHTHI;

HeHauexamee  opopMiIeHHE  JOKYMEHTOB,  HEOOXONMMBIX  JUIS
IIPSIOCTABICHAS MYHHULMIIANBHOW YCIyrd, B TOM YHCIE HeHaIexalee
odopmieHHe 3asBIeHHMS (IPH OTCYTCTBHM CBEIEHMH O 3asBUTENE, TOATHUCH
3asABUTENsI, OTCYTCTBUH II€YaTH), HECOOTBETCTBUS NPHUIIOKEHHBIX K 3asBICHHIO
AOKYMEHTOB NOKYMEHTaM, yKa3aHHbIM B 3asBIICHMH, B Clly4ae Hepa3GOpUHBOCTH
HAIHCAHHOTO (IIPU 3alOHEHHH 3asBIEHHS OT PYKH MPOIUCHBIMHU OykBamu), a
TAKKE B CIIyvac HATNYMA CHELUMAlbHO HE OrOBOPEHHBIX MOMYHCTOK, MPHUITHCOK U
HCIIPaBJICHUM.

2.8.  OcHoBaHMA 715 OTKa3a B IPEOCTABICHHN MYHULMNATBHON YCIIyTH.

OCHOBaHMAMH ISl OTKa3a B MpPeNOCTABIEHHH MYHHIUIAIBHOR yCIyrH
SBIISIOTCS:

1) HeCoOTBeTCTBHE MOIyYaTeNns yCIyri TpeGOBaHMAM, YKa3aHHBIM B ITyHKTE
1.2.1. HacTosmEro AIMHHHCTPATHBHOIO periaMeHTa;

2) TIOCTYIUICHHE OT 3asBUTEINS 3asBIECHHS O BO3BpaTe paHee IMOMaHHOIO
3ajBJICHHA O IPEJJOCTABIICHUH I'OCY JAPCTBEHHOM YCIIyTH;

3) OTCYTICTBHE COIVIaCHM, yKa3aHHBIX B nyHkre 2.6.1. Hacrosuero
AJIMAHUCTPAaTHBHOIO PErTIAMEHTa;

4) HECOOTBETCTBHE JOKYMEHTOB, PHIOKEHHbIX K 3asBIEHHUIO, TpeGoBaHUIM
3aKOHOZATENILCTBA 110 GOPME U COLNEPIKAHHIO,

5) ofmas mromans WIOro IIOMELIEHHS MOCie BCeIeHHs TpaXkaaH B
Ka4eCTBC MPOXMBAIOIMX COBMECTHO C 3asfBUTENEM YJIEHOB CEMBH Ha OJHOIO
4JIeHa CEMBHU COCTaBJIIET MEHEE YUETHON HOPMEI,

6) XHUII0€ OMEINeHHe [IPU3HAHO B YCTaHOBJIEHHOM HOpsKE HENPUTOTHBIM
IUIS TOCTOSIHHOTO TIPOKHUBAHMS.

2.9. Vcayru, sBisiommecs HeoOXOOUMBIMH M 06S3aTebHBIMH TS

HpenoCcTaBICHUS MYHHHHHaJIBHOﬁ YCIIyru, B TOM 4YHUCJI€ CBEACHUSI O JAOKYMCHTE



(BoKyMeHTax), BHIZaBAEMOM (BHIIaBaEMbIX) OpraHM3alUAMH, YYacTBYIOIIUMH B
[IpENOCTABJICHNH MYHHIMIANBHOW YCIIyTH, yKa3aHbl B IMyHKTe 2.6.1. HacTosIEro
AJIMMHHCTPAaTHBHOIO perilaMeHTa.

2.10. MynuuunanbHas yciayra mpeIocTaBiseTcs 6ecriIaTHO.

2.11. MakcumanbHBIH CPOK OXHJIaHHUS B OYEpenU IIpHU Iojaye 3asiBICHUSI O
TNIpENIOCTABICHUY  MYHWUMIIAIBHOH YCIYrH W IIPU TIONYYeHHH pe3yibTara
TIpENIOCTABICHUS MyHULIMIIANBHON YCIIyTH HE NOJDKEH MpeBhIaeT 15 MUHYT.

2.12. Cpok perucrpanuy 3asBleHHS O IPEeXOCTABIECHHH MYHHLUTIATTEHOM
YCILyTH ¥ IIPUIAraeMeIX K HEMY JOKYMEHTOB He IpeBhImaeT 30 MUHYT.

2.13. TpeGoBaHuss K NOMEILCHHIM, B KOTOPBIX  IPENOCTaBIISETCS
MyHUIMIANbHAsA YCIOyra, K MeCTaM OXHIaHHA M MeCTaM [UIS  3aIOJHEHUS
3ajBIICHUH, MeCTaM IIpueMa 3asBUTeneld, WHGOPMALHOHHBIM CTEHIAM C
obpasliaMu 3aIoHeHHs 3asBIEeHHI U MepedHeM JOKYMEHTOB, HEOOXOAUMEIX IJIst
NIpENOCTABICHUS. MYHHMIHMNANBHOH YCIyrH, PpasMEINEHHI0 H  O(QOPMIICHHIO
BM3yalbHOH U TEKCTOBOH MH(QOPMALIHH O NOPSIIAKE MPeJOCTABNEHHS YCIIyTH.

Mecta mnpemocTaBneHHs MyHHMUMIATBHON YCIYrH [OMKHBI OTBEYATH
CIEIYIOIIUM TpeOOBaHMIM:

3AaHUe, B KOTOPOM pacIojioxeHa AJAMUHHCTPAIMA (FOPHIUYECKHH OTHeN),
MOLI, nomxHO GBITH 060PYNOBAHO OTAETBLHBIM BXOLOM JUIS CBOGOIHOTO Joctyna
3aMHTEPECOBAaHHBIX JIULL;

LEHTPAbHBIH BXOX B 3[aHWe AIMHHHCTpAIMH (FOPUAMYECKOTO OTIeNa),
MO®ILI, nomxen OHITH 060pPYHOBaH HH(POPMALMOHHON TAGIUUKOMN (BBIBECKOIA),
conepxamei HHYOpMalKio O pexxuMe paGoThl AIMHHHMCTpAIHK (IOPHIAYECKOTO
Ornena), (ML),

JUIs OOCIy)XMBaHUA HHBAJIKIOB [OMELIEHHS OOOpPYIyIOTCS [IaHAyCaMH,
CHeUalbHBIMH OTpaXk ACHUSMHU 5§ HepUIaMH, obecneynBao MU
OecrpensATCTBEHHOE epeBINKEHIE | Pa3BOPOT HHBATHAHBIX KOJISACOK. CTOJIBI IS
OOCITY)KMBAaHHS WHBAIHAOB pa3MElIalOTCAd B CTOPOHE OT BXOJA C y4eToM
GeCnpensaTCTBEHHOrO II0ABE3/1a H IOBOPOTa KOJISCOK.

Bxonsl B momeineHHs 0GOpPYAYHOTCS NAHAYCAMH, paCIIHPEHHBIMH
NpOXOJamy,  MO3BOJIAIOIIMMU  00ecrevnTh  GeCIpelsTCTBEHHBIM  IOCTYII

MHBAJIM/IOB, BKJIIO4as HHBAIMIOB, UCITOJIB3YIOIIMX Kpecaa-Kouscku. LlenTpanbHelii



BXOA B INOMEWEHHA OOOpyAyeTcss MH(OPMAIMOHHON TabIMUKOM (BBIBECKOI),
CONepXKaIllel  COOTBETCTBYIOIIEE HaUMEHOBaHHWE, €  HCIOJB30BAHHEM
YKPYIIHEHHOr0 IpH(Ta U IIIOCKO-TOYEYHOIO mpudTa bpaiins.

Ilpy Hanu4uy 3aKimodYeHHs OO6LIECTBEHHOM OpraHM3allil WHBAIUIOB O
TEXHUYECKOH HEBO3MOXXHOCTH O0ecreyeHus AOCTYTIHOCTH MOMEINEeHHH (31aHus)
AL MHBATUIOB HA CNELMANBHO MOATOTOBIEHHOIO COTPYXHHMKA YUPEXKIEeHUS
(OpraHusaiuy), B KOTOPOM  IIPEHOCTABISETCS rOCyIapCTBEHHas  yCIyra,
AIMHUHHCTPATUBHO-PACHIOPSANTENLHBIM  aKTOM BO3JaraeTcs oOOS3aHHOCTE 11O
OKa3aHWIO CHTYalMOHHOM IIOMOLIM MHBAIMAAM BCEX KATEropuil Ha BpeMst
IPEAOCTABIICHUS TOCYIaPCTBEHHOM YCIIyTH.

NOMEMIEHUs JUii paboTEl ¢ 3aMHTEPECOBAHHBIMH JIHLAMH obopynyroTcs
COOTBETCTBYIOIIMMHU HHPOPMALIIOHHBIMH CTEHAAMH, BHIBECKAMH, yKa3areJsaMu;

BU3yallbHast M TEKCTOBas MH(GOpMANUA O MOPAAKE IIPeNOCTaBJIEHHS
MYHHUHMINAIBHOH YCIYTH pa3sMemiaeTcss Ha UHGOPMALHOHHOM CTEHAE MK
MH(OOPMALIOHHOM TEPMHHATE B IOMEICHUH AIMUHHCTpamuy (FOPHAHIECKOTO
ornena), MOLI, nnsi oxumaHus W mHpueMa 3asBUTeNel (ycTaHaBIHBAIOTCS B
yIOOHOM N7 TPakAaH MeCTe), a TakxKe Ha O(HIUATEHOM caifTe AJAMHHHCTpALNH
(fopunmueckoro otaena), M®L], [opranax, YyKa3aHHBIX B MyHKTe 1.3.4.
HAaCTOSAIIEer0 AIMHHUCTPATHBHOTO peraMeHTa

opopMIIeHHe BU3yaNlbHOH U  TEKCTOBOI MHQOPMallid O  HOpsKe
IIDENOCTABICHUA  MYHHMLMIAIBHOM  YCIYyI'H  JOJDKHO  COOTBETCTBOBATH
ONTUMAJILHOMY  3PUTCJIBHOMY M CIyXOBOMY BOCIPHATHIO 3TOM HH(OpMALuu
rpaXKaaHaMH;

AOJDKHOCTHBIC JIMIA AJMHHHUCTpAUdH (IOPHAMYECKOro otzena), M®I],
Y4aCTByIOLN€ B MPENOCTABICHHH MYHHLUIAIBHOW YCIYIHM, 06eCleuynBarOTCs
JTMYHBIMA - HATPYIHBIMA  MACHTHOUKALUMOHHBIME  KapToukamu (Geifmkamu) c
yKa3aHHeM (paMHUIuK, HIMEHHU, OTYECTBA (IIOCIEHEE — IPH HAJIMYKMU) U JODKHOCTH
160 HACTOJBHBIMHE TaGIHYKaMH aHAJIOTHYIHOTO COJlep KaHus,;

paboure MecTa OIDKHOCTHBIX JIHII AJIMUHHCTpaUuy (IOPHIAYECKOTO
Orgena), MOILI, yyacTBYIOIMX B INPENOCTAaBIECHHH MYHHIHUIIATBHON YCIIYTH,
000Dy IyIOTCSl KOMITBIOTEPAaMH U OPITEXHUKOMN, 03BOIIONIHMY CBOEBPEMEHHO M B

MOJHOM ~ 00beMe  MOydYaTh COPABOYHYR HHAOPMALKMIO IO BOIIpOCaM



NPEAOCTABICHA MYHULUNAIBHOH YCIYIM W OpraHU30BaTh IIPENOCTAaBIICHHE
MYHHULHNAIBHOR YCIYTH B MOJHOM 00BEME;

MeCcTa OXHIOAHMSA JODKHBl OBITh KOMQOPTHBI 1jii  HpebhIBaHMS
3aMHTCPECOBAHHBIX JIMI M paboThl MODKHOCTHBIX JIMI  AJMHHHCTpPAIHH
(ropumraeckoro oraena), MOLI, B ToM 4ducie HEOGXOAUMO HATHYHE TOOCTYITHBIX
MeCT OOLIEro MONb30BaHMUsI (TyaleT, rapaepob);

MeCTa OXHIAaHUS B O4YEpeAd Ha KOHCYIBTAIMIO, NOAa4y 3asBICHUS O
IpeNOCTaBICHUM MYHHLHNAIBHON YCIyrd HIM IS IOJNYYeHHs pe3ysbTaToB
MYHULMIIAIBHON YCIyrd IOJDKHBEI OBITH 0GOpYHOBAHBI CTYJBSIMH, KpeceIbHbIMH
CeKLIUAMH W CKaMbsMHU (OaHKeTKaMK);

KOJIMYECTBO MECT OJKMIaHUS HE MOXKET OBITH MEHEE IIATH;

MECTa 3alOJIHCHHS JIOKYMEHTOB OOOPYAYIOTCS CTYIBAMM, CTOJAMH
(crofikamu) W  obecmedMBAlOTCS IHMCYeli OyMarod M KaHIESPCKUMH
IPUHAJICKHOCTIMH B KOJIMYECTBE, JOCTATOYHOM JUIsl O(QOPMIIEHUS JOKyMEHTOB
3aUHTEPECOBAaHHBIMH JIHI[AMH;

B TIIOMELICHUAX [UIA MTOJDKHOCTHBIX JIUL AJIMHHHCTPAUUH (FOPHAMYECKOTO
otnena), MOLI, yd4acTByromux B NpEeIOCTABIEHHH MyHHLIMIANBHOH YCIyry,
MeCTax OXHIaHWUS U IpHEMa 3aUHTEPECOBAHHBIX JIMI[ HEOOXOOUMO HaJUuue
CHCTEMBl KOHAWIMOHHPOBAHMS BO3[yXa, CPENCTB IOKAPOTYIIEHHS M CHCTEMBI
OIOBENICHUS O BO3HUKHOBEHUH YpE3BbIYAMHON CHUTYallHH.

2.14. Iloka3aTemsiMH  MOCTYIHOCTM M KadecTBa [IpeNOCTaBICHUS
MYHUIUNATBHON YCIYTH ABIISIOTCS:

ITokasaTeqssMl JOCTYNHOCTH M KayeCcTBa MYHHIMIAILHOW YCIyry
SABISIOTCS:

KOJIMYECTBO B3aWMOJCHCTBUM 3asgBUTENS C JOKHOCTHBIMM JIMLAMH
aIMUHHCTPAlMK TPH IPEAOCTaBI€HHMM MYHHIMIAIBHOH yCIyrH W uX
IPOAOIKUATENHHOCTD;

JOJs CJlyvaeB MNPENOCTaBICHHs] MyHULIMIAIbHON YCIYTH C HapyLIeHHEeM
YCTAQHOBJIEHHOI'O CpOKa B OOIIeM KOJHYECTBE MCIIONHEHHBIX 3asdBlICHUA O
IPeNOCTaBICHUN MyHUIIUNIATBHON YCIIyTH;

J0Ji1  Xalno® 3asgBUTeNIed, MOCTYNHMBIIMX B IOPAAKE JOCYAEeOHOro

00XKaNnoBaHus pelleHHH, IPUHAMAEMBIX B XOJI€ MPEJOCTaBIeH s MyHUIUTIAIBHOM



YCIIyTH, ¥ NEWCTBUM (Oe34eHcTBUS) TODKHOCTHBIX JIUI aAMUHUCTPALIUH, B 00ILEM
KOJIHYeCTBE OOpALEHHH 0 BOIIPOCaM MPeJOCTaBIeHUS MYHUIUNAIBLHON YCITyTH;

J0J1s HapYIIeHUI UCTIOIHEHU PernaMeHTa, HHBIX HOPMATHBHBIX IIPAaBOBBIX
aKTOB, BBIBICHHBIX IO Pe3yJIbTaTaM NPOBEJEHUS KOHTPOJBHBIX MEPONPHATHH B
COOTBETCTBUM C pasfesnioM 4 Hactosmlero PernamenTta, B 00IEM KoludecTBe
HCIIOJTHEHHBIX 3asIBJICHUH O IPEIOCTaBIeHUN MyHHLUIATBHBIX YCIIYT;

CHIDKCHHE MAaKCHMAaJIBHOTO CpOKa OXHIAHHA B OUepedu IMpU Iojade
3ampoca U MOJy4eHUH pe3yJibTaTa Npel0oCTaBIeHUs] MyHUIIUIIATBHOM YCIIyTH.

2.15. MynuuunanbpHas yciiyra MOXeT IpeIOCTaBlIAThECsS Ha 6aze M®L] B
COOTBETCTBHM  C  COIVIALIEHWEM O  B3aUMOJEHCTBHH,  3aKIHOYaeMbIM
aamuHucTpanuen ¢ MOL] (nanee — Cornamenue).

CocraB aqMUHUCTPATHBHBIX NPOLEAYD, OPANOK ¥ CPOKH IIPEJOCTABIECHHS
MYHHUIMNANBHON yCiIyr Ha 6a3e M®L onpenenstorcs CornaiieHuem.

2.16. IlpenocraBneHne MyHHUIUMIIATBHONW YCIyTH B 3JIEKTPOHHOM (opme
OCYIIECTBJISIETCSI B COOTBETCTBHMM C 3aKOHOJATenbcTBOM Poccuiickoii denepanuu
1 3aKOHOJaTebcTBOM CaMapckoil o6acTH.

[pencraBnenue 3asBIeHUS B 3I€KTPOHHOHN (OpMe WM B BUAE DIEKTPOHHOTO
JOKYMEHTa OCYIIECTBISIETCS C Y4YeToM HHGOPMAIMOHHO-TEXHOIOTHIECKUX
yCIoBUM (BO3MOXHOCTeH) M TpeOyeT Hamudust y o0eux CTOPOH (3asBUTENsS U
opraHa, MPeIOCTaBIAIOLIEr0 MyHHLIMIIANBHYIO YCIyry) nocryna K IToprany nu6o
Enunomy noprany B cetu HTepHeT.

Ilpuem u peructparus 3asBieHHI, IPEACTABIAEMBIX C HCIIONL30BAHUEM
HH()OPMaLMOHHO-KOMMYHHKAIIHOHHBIX TEXHOJIOTHH, OCYIIECTRIAETCS B IIPEAENax
CPOKa PEruCTpalvH, IpelyCMOTPEHHOI0 PermaMeHTOM.

Ilpy moOJlyYeHUHM MyHULIMIAIBHON YCIyTH IO SKCTEPPHUTOPUATBHOMY
OPHHIMITY IIPEIOCTaBIsSEMbIE 3asgBUTENIEM OJJIEKTPOHHBIE JIOKYMEHTHI M (HIIH)
3aBEPCHHBIC YIOJTHOMOYEHHBIM JOJDKHOCTHBIM JMIIOM MOILl snekTpoHHbIE
o0pasbl MpPEJOCTaBIIIEMBIX 3asBUTENIEM JOKYMEHTOB C ITHCHMEHHOIO COIJIACHUs
3agBUTENS (MIPEACTABUTEINS 3asBUTENs) Pa3MEINaloTcs B €IMHOM PETHOHAIBLHOM
XpaHWIHIIIE.

JlOKyMEeHTBI, HEOOXOAUMBIE IS PEAOCTABIICHHUS MYHHUIMIIATBHON YCIIyTH,

yKa3aHHple B IyHKTe 2.6.1 PernameHnra, mnpuioXeHHble K 3asBIEHUIO U



TIpEICTaBICHHbIE B 3IEKTPOHHON (hopMe ¢ HCTIONb30BaHieM EquHOro moprasna Hin
lloprana, sBISIOTCA OCHOBaHWEM IS HadYaia [IPEOCTaBJICHNs MYHHLMIIATLHOM
YCIIyTH.

B nanHom ciywae s nomyuenus pe3yTbTaTOB MYyHHUMIAIBHON YCIyrH
3asBUTeNb ((hU3NYECKOE JIMNO, MHAUBHIYAIbHBIN OPENIIPHHAMATENIb) JOJDKEH
TIPEABABATE  ODUTMHANBL  JIOKYMEHTOB, HEOOXOAMUMBIX I IIPefOCTABJIEHHS
MYyHUIMIANBHON YCIIyTH, YKa3aHHBIX B MyHKTe 2.6.1 Pernamenra.

B ciyuae manpapneHus B sneKTpoHHOM (opme 3asBneHus Ge3 NPHIOKEHHs
AOKYMEHTOB, yKa3aHHBIX B mmyHKkTe 2.6.1 Pernmamenrta, nOKHBI GObITH
NIpEACTABICHBl 3aSABUTENIEM B OpraH MECTHOTO CaMOYNpPaBI€HHS HA JIHYHOM
IpueMe B TEYEHHe S5 JHEH C MOMEHTa HamlpaBleHHUs 3asSBJICHHS. o
TIPEOCTABJICHNA 3aABUTEIEM YKa3aHHBIX JOKYMEHTOB PACCMOTPEHHE 3asBIEHHS O
NpEIOCTABICHUN MY HULIUITATLHON YCIIYTH IPHOCTAHABIHBAETCS.,

C 01.01.2016 roma 3asBuTeNO MIpeJOoCTaBIIeTCS  BO3MOXKHOCTD
HalpaBJIeHHs 3ampoca (3asBI€HHUS) W 3JIEKTPOHHBIX (bopM WM 3JIEKTPOHHBIX
00pasoB JIOKyMEHTOB, 3aBEPEHHBIX B YCTAHOBJIEHHOM nopsake. B cnydae mopaun
3ampoca (3asBIIeHHs) O NPEeXOCTABNEHHN MyHHIHIATBHOMN YCIYTH B 3NEeKTPOHHOH
$opMe ¢ TOKyMEHTaMH B BHJE SIEKTPOHHBIX AOKYMEHTOB (3JIEKTPOHHBIX 06pa3oB
JIOKYMEHTOB), 3aBEPEHHEIX B YCTAHOBJICHHOM IMOPSIIKE, JOKYMEHTHI Ha OyMasKHBIX

HOCHUTECIAX 3asiBUTEJIEM HE IMpeJOCTaBIIAIOTCS.

III. CocTaB, noc/1e10BaTEALHOCTL H CPOKH BbINOJIHEHHSI aAMHHHCTPATHBHBIX
npoueayp, TpeGoBaHus K NOPSAKY MX BLINOJTHEHHUS, B TOM YHCJIe
0COO€HHOCTH BBINO/THEHHS 2 AMHHHCTPATHBHDBIX npoueayp

B 3JIeKTPOHHOI popme

3.1. IlpemocraBieHne MyHHIUNATLHON YCIYrd BKIIOYaeT B cebs
CIIeAyIOIHe aIMAHUCTPATUBHBIE IIPOIIEAYPBI: \

IPHEM U PETHCTPALys 3asBIEHUS U IPUIIAraeMbIX K HEMY JOKYMEHTOB;

PacCMOTpCHHE 3ajBJICHUS U NPOBEPKAa NPHUJIAaraeMbIX K HEMY JOKYMEHTOB,
NPUHATHE PEeIleHHs 00 OTKa3e B IpuéMe NOKYMEHTOB;

HaIIpaBJICHUEC MEXBEJIOMCTBEHHEIX 3alIpoCOB B OpPI'aHBHI, Y4YacCTBYIOIIIHiE B



NPEIOCTABICHUH MYHUIMIAIBHON YCIyTH;

NIPUHATHE PEMIEHHs 00 OTKa3e B NPEAOCTABICHHH MyHHUIANATHHON YCIIyTH,;

TIPUHATHE PEIICHUS O NMPENOCTAaBICHHH MyHHLMNIAIBHON YCIYTH M BbIaya
PELICHUS O IPENOCTaBICHUH MyHHUNIIATBHOM YCITyTH.

brnok-cxema npenocrasnenus MYHHLIUNATBHON YCIyTW I[IpUBEAEHA B
Hpunoxennn Ne 2 x HacTosmemy AIMUHUCTPAaTHBHOMY pETJIaMEHTY.

3.2. IIpuéM U pervcTpariys 3asBIeHUS U IpUIIaraeMBIX K HEMY TOKYMEHTOB.

3.2.1. OcHoBaHMeM IS Havana aIMUHUCTPATUBHOMN INPOLEAYPHl ABISETCS
MOCTYIIIEHHE B AZIMUHUCTPAIINIO 3asIBIIEHHS ¥ IPUIIAraeMBIX K HEMY JTOKYMEHTOB.

3.2.2. OTBeTCTBEHHBIM 3a BBINOJHEHHE aIMUHHMCTPATUBHOHN IIpOIle Iy pEI
ABIIIETCA CNICLUATHCT AIMHMHUCTPALXH, YIIOIHOMOYEHHEI Ha IIPHEM 3asBIEHUI
(maree — CIIELHAINCT, YIIOMIHOMOYEHHBIH Ha IIPYEM 3asIBICHHUIA).

3.2.3. Crnenmanucr, yHnoJHOMOYEHHBIH Ha IpHeM  3asBleHHii, B
YCTAHOBJICHHOM  IOPANKE  PETHCTPHPYET 3asiBICHHE O IPENOCTABICHUMU
MYHHIIMIIAIBHOK YCIIyTH.

3.2.4. KpuTepueM NPUHATHS pelLIeHus! SBIAETCS NOCTYIIJIEHUE 3asBIIEHUS B
AnMUHHCTpAIHIO.

3.2.5. Pe3ynsTaTtoM BBIIONHEHHS aJIMUHUCTPATUBHOM IIPOLEAYPHI SABIIsIETCS
NpUEM  3ajBICHHS W MpPUIATaeMblX K HEMY NOKYMEHTOB CIELIUATICTOM,
YIIOJTHOMOYEHHBIM Ha ITPHEM 3asiBJICHUI.

3.2.6. Crocobom ¢ukcamuu pesyibrara aIMHHUCTPATUBHON IIPOLIENYPHI
ABIICTCS. pErUCTpalis 3asBIICHUs H Tepe/iada 3asBleHHs U [PHIATaeMbIX K HEMY
AOKYMEHTOB CIICUHANHCTY AJMHHHMCTPALlMH, OTBETCTBEHHOMY 3a IIOJrOTOBKY
IPOEKTa pellieHUs (Jajiee — CElUaICT, OTBETCTBEHHBIH 3a MIOATOTOBKY ITPOeKTa
pelIeHus).

3.2.7. MakcHMaNbHBIH CPOK BBIMONHEHHUS npoueaypsl — 1 pabouuii neds.

3.3. PaccMoTpeHWe 3agBieHHS U IpOBEpKa MPUIAraeMbIX K HEMY
AOKYMEHTOB, IIPUHATHE PeLIeHHs 00 OTKa3e B IPUEME JOKYMEHTOB.

3.3.1. OcHoBanueM s Haudaya aZIMAHUCTPATUBHOM IMPOLEAYPHI ABJISETCS
NOTYyICHHE 3ajBNCHUS W NPHUIAraeMblX K HEMY NOKYMEHTOB CIICI[HAHCTOM,
OTBETCTBEHHBIM 3a [TOJIrOTOBKY IIPOEKTa PELIEHHUS.

3.3.2. OTBETICTBEHHBIM 3a BBINOIHEHHE aIMHHUCTPATUBHON MpOINELyPhI



ABJICTCA  Ha4dalbHUK 1opuamdeckoro Ortgena Ammapata AJMHHHCTpPANUK
ropoxackoro oxpyra IloxeuctHeBo Camapckodf 067acTH, OTBETCTBEHHOIO 3a
NIONTOTOBKY MPOEKTa peIleHUs (Jajee — HavalbHHK OPUIMYECKOTO OTIella,
OTBETCTBEHHBII 3a IMOJATOTOBKY IIPOEKTA PEIIEHHMS).

3.3.3. HagainpHUK IOpHAMYECKOrO OTHeNa, OTBETCTBEHHBIN 3a IIOATOTOBKY
NpOeKTa pELIEHHUs, B Te4eHHe | pabodero AHA paccMaTpuBaeT obpamieHHe U
npunaracMple K HEMy HOKYMEHThl W HajaraeT DPe3OJIOLHIO C IOpydYeHHeM
CIEHMANACTY, OTBETCTBEHHOMY 3a IIOATOTOBKY IPOEKTa DEIIEHHS, O
PacCMOTPEHUHU M NMIPOBEPKE NPEAOCTABICHHBIX JOKYMEHTOB.

3.3.4. Crneuuanucr, OTBETCTBEHHBIl 3a MOATOTOBKY IIPOEKTa pELICHHS,
IIPOBEPSIET 3asIBJIICHUE U NIPHJIaracMble K HeMY JTOKYMEHTEI.

3.3.5. B cnyvae Hanuuus OCHOBAaHHI JUIS OTKa3a B HpUEME JOKYMEHTOB,
IOPeNyCMOTPEHHBIX IYHKTOM 2.7 HacTosero PeriameHTa, CIeLHalHCT,
OTBETCTBEHHBIH 32 MOATOTOBKY NIPOEKTa PeLleHHUs], TOTOBUTD IIPOEKT YBEAOMIICHHUS
00 oTKa3se B IIpuéMe TOKYMEHTOB C yKa3aHHEM COOTBETCTBYIOIIMX OCHOBAHHIA.

3.3.6. Crneuuanucrt, OTBETCTBEHHbBI 3a MOArOTOBKY IIPOEKTa peLIeHHS,
nepenacT NpOeKT yBeAOMIIEHUS 06 OTKa3e B IpUEME JOKYMEHTOB Ha BU3MPOBAHHE
HaYaJbHUKY IOPUIUYECKOTO OTHeNa, OTBETCTBEHHOMY 3a IOJIrOTOBKY IIPOEKTa
pelIeHus, a 3aTeM — Ha noanucanue I'maBe AIMHHUCTpALUK TOPOJCKOr0 OKpyTa.

3.3.7. KpurtepueMm NpPUHATHS peIleHUs SBISIETCS HAJIWYME MM OTCYTCTBHE
OCHOBaHMH IJIsl OTKa3a B IpUEMe JOKYMEHTOB, IPEAYyCMOTPEHHBIX MYHKTOM 2.7
HacToswero Pernamenra.

3.3.8. Pe3ynbTaToM BBHIONHEHUS aIMHUHHUCTPATUBHOM MPOLEAypPh! SBIAETCS
HalpaBJIeHHe 3asBUTEII0 YBENOMIJICHHSA 00 OTKase B IpuéMe IOKYMEHTOB [0
II0YTe, N0 IEKTPOHHOM II0YTe NMpPH HAIWYUU ajpeca 3JIEKTPOHHOH IOYTHI, UM
nocpeactBoM EmunHoro moprana umu PernoHanbHOro mnoprana B 3JI€KTPOHHOM
dopme.

3.3.9. Cnocobom ¢ukcanuu pe3ysbTaTta aJIMUHHACTPATHBHON IIPOIELYPHI
SIBIISICTCS PETUCTpALUsA YBENOMIIEHHs 00 OTKa3e B IIpHEMe IOKYMEHTOB.

3.3.10. MakcuMasbHBIH CPOK BBITIOIHEHHS MIPOLIEAYPEl — 5 pabouux JHeH co
JHS MONYYEHHs 3asBJIECHHA U IPHIaraeMblX K HEMY AOKYMEHTOB CIICLIHAIHCTOM,

OTBETCTBEHHBIM 3a IOATOTOBKY IIPOCKTA PEIICHUS.



3.4. HanpaBiieHne MeXBEeIOMCTBEHHbIX 3aIIpOCOB B OpPraHBbl, yYacTBYIOILUE
B [IPENOCTaBICHUH MYHHLUIIATIEHOM YCIyTH.

3.4.1. OcHOBaHMEM AN Hayana aJIMMHHACTPATUBHOM IPOLEAYPHI ABISETCS
HEMPENCTABIICHUE 3asBUTENEM B AJMUHHCTPALHIO IIPELYCMOTPEHHBIX MIyHKTOM
2.6.2 Hacrosmero PeriiaMenTa JOKyMeHTOB 1 HH(OPMaIUH, KOTOPEIE MOTYT GbITh
TIIOTy4€HBbI B paMKaX MEXBEAOMCTBEHHOTO HH(GOPMAIIOHHOTO B3aHMOIEHACTBH.

3.4.2. MexBeIOMCTBEHHBIH 3ampoc O [IPEAOCTABJICHUHA NOKYMEHTOB U
HHOpMaIMK QOPMUPYeTCs U HalpaBiseTcs CIEeUNAIUCTOM, OTBETCTBEHHBIM 3a
IIOATOTOBKY IPOEKTa pellleHM .

3.4.3. MexBeIOMCTBEHHBIN 3ampoc GopMupyeTcss M HampaBiseTcs B
COOTBETCTBHUH C TEXHOJIOTMYECKOW KapTOH MeXBeIOMCTBEHHOTO B3aHMOIEHCTBUS
TI0 IIPEOCTABIEHUIO MyHHIMIIATEHOM YCIyTH.

Ilpy  OTCYTCTBHM TeXHMYECKOH  BO3MOXKHOCTH bopmupoBaHHs U
HanpaBlICHUs MEXBEIOMCTBEHHOTO 3alpoca B (JOpMe 3/IEKTPOHHOIO IOKYMEHTA
no xaHamaM CMOB MeXBeZOMCTBEHHBIN 3ampoc HANpPaBiseTcs Ha OyMa)kHOM
HOCHTEJIE 110 IT0YTE WU KyPhePCKOH HOCTaBKOH.

MexBeIOMCTBEHHBINH 3anpoc B OyMaXHOM BHIE HOJDKEH COJIEPXKATh
CHACAYIOIME CBEACHUSA, €CIU [OMOJHHUTEIbHBIE CBENEHHS HE YCTAHOBJIEHbI
3aKOHOZATENIPHBIM akToM Poccuiickoit Genepanun:

1) HauMeHOBaHMe oOpraHa HMIH  OPraHM3ALNH, HaIIpaBJISTFOIIHX
MEeXBEIOMCTBEHHEBIH 3aI1poc;

2) HauMeHOBaHHE OpraHa WM OPraHW3ALUH, B aZpec  KOTOPBIX
HaIpaBJIsieTCs MEXBEJOMCTBEHHBIN 3aI1poc;

3) HanMeHOBaHWE MYHHLHUIAILHON YCITYTH, IS MPEeNOCTABICHUS KOTOPOH
HEOOXOOUMO TpeJICTaBICHHE NOKYMEHTAa W (IITH) HHQOpMAIMK, a TaKXKe, eCld
MMEETCS, HOMEp (MACHTH(HKATOP) TaKkOW YCIyrM B peecTpe MYHHLMIANBHBIX
yCIyrT;

4) yKaszaHWe Ha IIONOXKEHWs HOPMATHBHOIO NPABOBOLO aKTa, KOTOPBIMH
YCTaHOBIICHO IPEICTaBIC€HHE AOKyMeHTa M (Mau) HHGOPMAIMH, HEOOXOTHUMBIX
AJIS IPENOCTAaBIICHUS] MyHUIIUITANbHON YCIYTH, B YKa3aH¥e Ha PeKBU3UTHI JaHHOTO

HOPMaTHBHOI'O IIPaBOBOI'0 aKTa;



5) cBemeHHs, HEOOXOTHMEBIE I NPEACTaBIeHU HOKYMEHTa H (WIIH)
HH(OPMaLMH, YCTAHOBIEHHBIE HACTOSILUM aIMUHUCTPATUBHEIM PErIaMEHTOM
NPEAOCTABICHNS MYHULMNIATIBHON YCIYTH, a TaKXe CBeAEHHs, PeLyCMOTPEHHbIE
HOPMaTHUBHBIMU IPABOBEIMU aKTaMH KaK HEOOXOJUMEIE JIJIs IIPeCTABNEHHUS TAKUX
JAOKYMEHTOB U (MJIH) HHPOPMALH;

6) koHTakTHas  wuHGOpPMamMsI I HampaBJIeHUS  OTBETa  Ha
MEeXBeIOMCTBEHHBI 3aIpoc;

7) nata HaNpaBIeHUs MEXBEIOMCTBEHHOTO 3alIpOCa;

8) ¢amunus, MMs, OTYECTBO M JOMKHOCTH JIMLA, MOATOTOBHUBILIELO M
HaNpaBHUBILICrO MEXBEAOMCTBEHHBIM 3ampoc, a TaKKe HOMED CiIyXeGHOro
Tene¢oHa,

9) undopmanus o dakte momyUeHHS coriacus, IIPEAYCMOTPEHHOTO YaCThEO
5 craten 7 ®Denepansmoro 3akoma Ne 210-®3 (mpu  HampaBieHUH
MEKBEIOMCTBEHHOI'O 3anpoca B CjIydae, NIPeIyCMOTPEHHOM YacThio 5 cTartbu 7
Hacrosmero @exepansHoro 3akona Ne 210-®3).

Hanpasiienue MeXBeJOMCTBEHHOrO 3ampoca JAOITYCKAETCS TOJNBKO B IIENSX,
CBA3aHHBIX C NPENOCTaBIEHNEM MyHHULUNAIBHOM YCITYTH.

MaxcumanbHbId Cpok GOPMUPOBAHKSA U HATIPABIEHUS 3aI[POCOB COCTAB/IAET
2 pabouux JHS.

3.4.4. llpy mOATOTOBKE MEXBENOMCTBEHHOIO 3alpoca  CIELHUANHCT,
OTBETCTBEHHBIM 3a [IOJArOTOBKY IPOEKTA PEIUeHHs], OpeesseT roCyNapCTBeHHbIE
OpraHel, OpraHbl MECTHOIO CaMOYIIpaBJIeHHS JHOO IOABEIOMCTBEHHEIE
FOCyNapCTBCHHBIM ~ OpraHaM MM OpraHaM MECTHOTO  CaMOYIpPaBJICHUS
OpraHu3alliy, B paCOPsKEHUH KOTOPHIX JaHHBIE JOKYMEHThI HaXOISTCAL.

3.4.5. Cpok NHOITrOTOBKM M HAlpaBleHHs OTBETA HA MeXBEIOMCTBEHHBIH
3aIpoC O TIPEACTABICHHH JOKYMEHTOB W WHQOPMAIMH, HEOOXOOUMBIX IS
TPEROCTABICHU MYHHUIMIIATBHON yCIIyrH, He MOXET MIPeBLIIaTh 5 pabodux AHel
CO AHS IOCTYIUICHHs MEXBEIOMCTBEHHOI'O 3arpoca B OpraH WM OPraHU3alHIo,
NIPeIOCTaBJISOLIME JOKYMEHT U HHGOPMALIKIO.

3.4.6. MaKkcUMaTbHEIH  CPOK  OCYINECTBIEHHS  aAMHHHCTPATHBHOM
IpoNeayphl He MOXeET NpeBbIath 10 pabounx gHel.

3.4.7. KputepueM NPHHATHS PeLICHHs SABJISETCS MOCTYIUIGHHE OTBETOB Ha



MEXBCOOMCTBEHHEIE 3aITPOCHI.

3.4.8. Pe3ynsraroM HCmoNHeHUs aIMHHUCTPAaTUBHOM IPOLEAYPHI SABISETCS
TOTYyYE€HHe B paMKaX MEXBEJOMCTBEHHOIO B3aHMOAEHCTBHS JOKYMEHTOB
(uadopmanum), IPEAYCMOTPCHHBIX MyHKTOM 2.6.2. PernamenTta M HeoGX0mMMbIX
A7 NPEOCTABICHUS MyHUIUIIANIBHOM YCIYTH.

3.4.9. Cnoco6om ¢ukcaumu pesynbTata aJIMHHUCTPaTHBHOM mpoLEmypsI

SIBJIACTCS PErUCTpaIis OTBETOB Ha MECXKBCIOMCTBEHHEBIE 3aIpocChl.

3.5. Ilpunsatue pemenus o6 oTkase B IIPENOCTABIICHHU MYHMIUIIAJILHOM
YCIIYTH.

3.5.1. OcHoBanMeM miIs Hauana aIMHUHUCTPATUBHOM HpOLEAYpHl SABISETCS
YCTaQHOBJICHHE CHELUAINCTOM, OTBETCTBEHHBIM 34 TIOATOTOBKY IIPOEKTa pEIIeHus,
OCHOBaHMH /I OTKa3a B IIPeJOCTABICHHH MYHUIUNAIBHOW YCIYTH, YKa3aHHBIX B
IIyHKTE 2.8 HacTosmero PeriamenTa.

3.5.2. OTBeTCTBEHHBIM 3a BBIIONHEHHE aIMMHUCTPAaTHBHOH IIpOIEeqypEI
SIBJISIETCS :

B HYacTW IOITOTOBKM MOTHBHPOBAaHHOTO OTKa3a M Ilepefadyd ero Ha
PCTUCTPAalliIO M Ha OTNPABKY, & TaKKe B YacTH OpraHM3alld ero BbLIAYH
SAABUTCII0  TPH  JIMYHOM 3asBI€HMH B AIMHHUCTPAllMIO - HAYATbHUK
IOPHUIMYECKOTO OTHENA;

B HaCTH perucTpalivy U OTIIPaBKM MOTHBHPOBAHHOIO OTKA3a — HAYAILHUK
IOPUIMIECKOTO  OTAeNa AIMHHHCTPALUM TOpPOACKOTO okpyra IloxBucTHeBo
Camapckoit 001acTH, OTBETCTBEHHBIH 3a OTIIPAaBKy MOTHBHPOBAHHOIO OTKa3a
(manee — HaYaIBHUK IOPUATIECKOTO oTnena).

3.5.3. Coeumanuct, OTBETCTBEHHBIH 3a IIOATOTOBKY IIPOEKTAa pPEIlEHUs, B
TeueHHe 2 pabouux jHed co naHg NOCTYIJIEHUS NOCIEIHEr0o OTBeTa Ha
MEXBEJOMCTBEHHBIN 3allpoC IOATOTABINBAET MOTHBHPOBAHHBIA OTKa3 B BUIC
HChMa B AZIMHHHCTPAIHIIO C YKa3aHHeM OCHOBAHMiA, IPeIyCMOTPEHHBIX ITYHKTOM
2.8 HacTosiero Pernamenra.

3.5.4. HayanpHHK IOpHUIHYECKOrO OTHeda COTIACOBBIBACT IIACBMO H
HalpaBJIIeT ero AJs noAnucanus ['nase ropoackoro okpyra.

3.5.5. Tlocme mnoxamucaHms mHCBMA OHO nepenaércs  CHenManucTy



AIMUHHUCTpalHH, OTBETCTBCHHOMY 3a OTIPABKY HCXOMSIIEH KOPPECIIOHIEHIHH
(mamee  —  cnewmanmcT,  oTBeTCTBeHHBIH 33 OTNPaBKy  HCXOIALIEN
KOPPECTIOHACHIIUH ).

CrieuMalucT, OTBETCTBEHHEIH 33 OTIPAaBKy HCXOASINEH KOPPECIOHAEHLINH,
HAaIpaBJIACT NHUCBMO 3asABHTEIIO IIOCPEACTBOM IOYTOBOH CBS3HM 11O azpecy,
YKa3aHHOMY B 3asBJICHUH, U (MIIH) B 3JIEKTPOHHOM BHJIE 110 aipecy 3NIEKTPOHHOIM
IIOYTBI, YKa3aHHOMY B 3asABICHUU (B CJIyyae, €Cld B 3asBICHUU YKa3aHHO O
NOMY9E€HUH pe3yiNbTaTa MYyHHUMIIATBHOH YCIyIW IOCPEACTBOM SJIEKTPOHHOM
TIO9TEl M B 3asBICHUH HMMEETCS aipec 3JIEKTPOHHON MOYTHI 3a4BUTEJNS), HIH
nocpeacTBoM EmunHoro moprama mmu PerwonamsHOro IIOpTaJla B 3JIEKTPOHHOM
bopwme.

3.5.6. B ciyyae, ecnu B 3asBeHMH 3asSBUTEID BBIPA3MII JXKEJIaHUE TTONyYHTh
PE3yJIbTaT MyHHUNNANBHOH YCIYTM JHMYHO, MHCHMO IIepefaeTes CIELMATUCTY,
OTBETCTBEHHOMY 32 IIOATOTOBKY [POEKTA DEIICHUS, IJIT ONpEeNeNeHUs C
3asBUTENIEM NAThl U BPEMEHH €TI0 Bpy4YeHHsL.

Crenmanuct, OTBETCTBEHHEIIH 3a TIOATOTOBKY NPOEKTa PEIICHHS YBEAOMIISET
10 TeNe(OHy 3asBUTENS O HOAMHCAHUY U PETUCTpallVi MUCbMa B A IMUHUCTpalMK
M HasHavaeT naTy M BpeMs NPUOBITHA 3asBUTENs B AIMHUHHCTPALHMIO IS
MOJIy4Y€HHUs] IUCHMA JIHYHO.

Cnenuanuct, OTBETCTBEHHBIH 3a IIOATOTOBKY MPOEKTa PEIeHHs], YKa3bIBAET
B XYPHAJIE BBINAYN TOKYMEHTOB HOMED M NaTy PETHCTPAIMH CONPOBOJUTEILHOTO
HCbMa, JIaTy ero IONyYeHHUs 3asBUTeNeM, (AaMHIMIO, HMs, OTYECTBO (IIpH
HAJIMYHH) 3as5BUTEIIS] WITH €T0 YIIOTHOMOYEHHOTO npencrasuTens. [locne BHeceHus
STHX NaHHBIX B JKypHAJl BBIAYH JOKYyMEHTOB, OTBETCTBEHHBIH 3a MOATOTOBKY
TIPOCKTA PEIICHHMS, BBINACT MHCHMO 3asBUTEIIO MO POCIIKCH B XypHANE BbIIAUH.

3.5.7. KpurepreM NpHHATHS PelTeHMs SBISETCS HATMYME OCHOBAHMIA JUTSt
OTKasa B NMPCIOCTaBICHHA MYHULMIANBHON YCIYTH, yKa3aHHBIX B IyHKTe 2.8
HacTosero PeriaMmenra.

3.5.8. Pe3ynbTaToM BEHITIONHEHHUS aIMHUHUCTPATUBHON IPOLEAYPHI SBIsSEeTCS
HAlIpaBJICHHE 3asBUTCII0 MOTHBMPOBAaHHOIO OTKa3a (NMHChbMa) nmbO mepenada

YKa3aHHOI'O NMChMa 3asABUTEIIO IIPH €ro JHYHOM O6paH_[eHI/II/I B aIMHUHHUCTPALUIO.



3.5.9. Cmocobom ¢uxcauun sBisercs perucTpaiys MOTHBUPOBAHHOI'O
0TKa3a (IIHCbMa) B IIPeIOCTABIICHIH MyHHLUIATLHOH YCIyTH.

3.5.10. Cpox BeIONHEHUs HpOLEAYPH ~ He Golee 5 paGounx mHeit co mHs
YCTaHOBJICHHA CHCLUATHCTOM CTPYKTYPHOTO MOJpa3ieieHHs HATUIUsS OCHOBAHUIM
ANd OTKasa B MPENOCTaBICHUH MyHHUHUNANBEHON yCIyTH, yKa3aHHBIX B MyHKTE 2.8

HacTtosIero Periamenra.

3.6. llpuHsATHE pelleHHs O NpPEeIOCTABIEHHH MYHHIMIATBHOMN YCIYTH U
BBIJIa4a pe3y/bTaTa NpeAOCTaBIeHHUs MyHULIUIIATbHON YCIyTH.

3.6.1. OcHoBaHMeM I Hadayia aZIIMUHHUCTPATUBHON IIPOLEAYpPHI SBIISETCS
YCTaHOBJICHHE CNIEIIHATIMCTOM, OTBETCTBEHHBIM 3a IOATOTOBKY IIPOEKTA PEIICHHS,
OTCYTCTBUA OCHOBaHHH UL OTKa3a B NPENOCTaBICHUH MYHUIMNATIBLHON yCIyTH,
yYKa3aHHEIX B ITyHKTe 2.8 HacTosiero Perinamenra.

3.6.2. OTBeTCTBEHHBIM 3a BBINONHEHHE AAMMHUCTPATHBHON MpPOLELypSI
ABIIAETCS:

B YaCTH MOATOTOBKH IIPOEKTa COIJIACHsl Ha BCEJeHHe IpaxiaH (3a
UCKIIOYEHHUEM CyIpyra, OeTeH, poAuTesiel) B 3aHUMAeMOE XHWIIOE MOMeIIeHHe
rpaXKiaHaM — HAaHHMATEJIAM JKMIIBIX MOMEIIeHUH MYHUIUNAILHOIO XUIMIIHOTO
(oHza TI0 IOTOBOPaM COIHANBHOTO HalMa (naiee — Coriacue) U mepexady ero Ha
PETHCTpallMI0O ¥ Ha OTIpPaBKy, & TaKXe B YacTH OpPraHM3allMi¥ €ro BbIAAYH
3a4BUTENI0 TIPH  JMYHOM  3aABJI€HHM B AJMHUHUCTPAlMI0  HAYALHUKY
IOPHIUYECKOT0 OT/e)Ia, OTBETCTBEHHBIH 32 IIOArOTOBKY MpoekTa Cornacus;

B 4aCTH PErucTpalud U oTnpaBku Cornacus — HaYaJbHUK IOPHIAYECKOTO
oTHena.

3.6.3. CrennanucT, OTBETCTBEHHBIN 3a NMOATOTOBKY HPOEKTa pelIeHHs, B
TeyeHHe 3 pabouyWx mHeH co [OHA IIOCTYIUIEHMS IIOCIEAHEero OTBETa Ha
MEXBEIOMCTBEHHBIH 3alIpOC MOAr0TaBIUBaeT MpoeKT Cornacus.

3.6.4. HavanpHUK FOpHIMYECKOTO OTIeNa, OTBETCTBEHHBIM 3a IOATOTOBKY
npoekra Cornacus, COrNIacOBBEIBAST €ro M HampaBiseT A IoxnMcaHus [ ase
TOPOJCKOIO OKpyTa.

3.6.5. llocme monmucanus Cornacus OHO Iepefa&Tcs CHELMAIHCTY

AZMUHHUCTpAlMK, OTBETCTBEHHOMY 3a OTIPABKY HMCXOIAINEH KOPPECIOHACHIINH



(mamee  —  CHEUHANWCT, OTBEICTBEHHBIN  3a OTIIPaBKY  HCXOASIIEH
KOPPECTIOHAECHIIHH ).

Criennanuct, OTBETCTBEHHBIN 33 OTIPaBKy MCXOJAIIeH KOPPEeCIIOHAEHIHH,
HanpapysAer Corjiacke 3asBUTENIO MOCPEACTBOM IOYTOBOM CBS3M IO ampecy,
YKa3aHHOMY B 3asIBIICHUH, ¥ (WJIH) B 3JIEKTPOHHOM BHJE 11O Ipecy SMeKTPOHHOM
TOYTHI, YKa3aHHOMY B 3asBI€HMH (B CIydae, €CIH B 3asBJIEHMHM YKa3aHHO O
MOJyYC€HHH pe3yNbTaTa MYHULHUINAIBPHOM YCIyrd MOCPEICTBOM 3JIE€KTPOHHOM
IIOYThl M B 3a5BJICHUHM HUMEETCs aipec 3NeKTPOHHOH IIOYTHI 3asBHTENA), WIH B
3JIEKTPOHHOM (opme mocpenctsom Eaunoro moprana umad PermonanbHoro
nopTaa.

3.6.6. B ciyyae, ecnu B 3asBI€HHH 3asBUTENb BBIPA3UI JKENAHUE TIOTYIHTh
pe3ynpTaT MYHUIIUIANBGHON ycinyrd nuyHo, Cornacue nepenaercs ClELUAINCTY,
OTBETCTBEHHOMY 3a IMOATOTOBKY IIPOEKTa pELICHHs, IS ONpPENEICHUs C
3aABHTEJIEM JaThl U BpDEMEHH €ro BpyYeHHS.

CrienHanucT, OTBETCTBEHHBIH 3a MOATOTOBKY IPOEKTa PEIUEHHs, B TEUCHUE
1 pabouero nHs yBemomisier no TenedOHy 3asgBUTENS O TMONIHCAHUH U
peructpauun Corylacusi M Ha3sHa4yaeT JaTy W BpeMs OpUOBITHS 3asBUTEIS B
aJIMUHHUCTPALMIO IJIS NOMy4YeHHUs ITUChbMa JIHYHO.

CrienyianicT, OTBETCTBEHHBIN 3a MOATOTOBKY IPOEKTA PEINEHMS, YKa3hIBaeT
B JXypHaJle BBIJa4d JOKYMEHTOB HOMEp M JaTy perucrpaunu Coriacus, 1aTy ero
TIOJIy4eHHs 3asBUTENEM, (AMUIHIO, UM, OTYECTBO (IIPH HATMYMHU) 3asBUTEIS HIIH
€ro YIOJTHOMOYEHHOro IpeacTaBurens. Ilocie BHECEHUS 3TUX MAHHBIX B KYypHA
BBIJAQYH JOKYMEHTOB, OTBETCTBEHHBIH 3a ITOATOTOBKY MPOEKTA PEIlEeHHs, BHIIAET
Cornacue 3as8BUTEINIO MO POCIIMCH B )KYPHAJIE BHIIAYH.

3.6.7. KpurepueM MpUHSATHS PELICHHUS SBIAETCS OTCYTCTBHE OCHOBAaHMM Jis
OTKa3a B IIPEJOCTaBJICHHMM MYHHUIMIIAIBHOW YCIYTH, YKa3aHHBIX B IyHKTe 2.8
Hacrosmmero Pernamenra.

3.6.8. Pe3ynbpTaToM BBINIOJHEHUS aIMUHHCTPATUBHOM MPOLENYPH! SBIISETCS
HanpabjiaeHHe 3asgBuTento Cornacus nubo nepepaya Cormacust 3asBUTENIO NIPH €r0
TUYHOM OOpaIlleHUH B aIMUHHUCTPALIHIO.

3.6.9. Cnnocobom Puxcaunu seisercs peructpauus Coraacus.

3.6.10. Cpoxk BrINONHEHMs poLenyphl — He Gosee 10 pabouux gHel.



3.7. OcobeHHOCTH peanm3auuu a[IMAHUCTPATUBHEIX MPOLEIYp MpH
TIpENIOCTaBICHUH MYHULUITAIBHON YCITyTH B 3JIEKTPOHHOI (opMe.

3.7.1. OcHoBannem (ropunuyecKum dbaxToM) U1 Hayajga
aIMUHUCTPAaTUBHOH MpPOLEXYpHI, SBISETCS NOCTYIUIEHHE B AIMUHHCTpAlHIO B
3JIGKTPOHHOM (dopMe mocpeacTBoM Eunoro noptaia wid PeruonanpHOro
TIopTajla 3adBICHUS O NPENOCTABICHHM MYyHMIUNATBHOM YCIyIW M JJOKYMEHTOB,
[IPE/ICTABIIAEMBIX 3asIBUTEJIEM CAMOCTOSATEIHHO.

3.7.2. CieunaucT, yronHOMOYEHHBIH Ha IPHeM 3asBIeHH:

1) perucTpupyer mnocTynuBIIee 3asBICHHE B KypHajle perucTpaiuu
BXOJAIIMX JOKYMEHTOB;

2) mpoBepseT NPAaBHIBHOCTS OGOPMIEHHS IPEACTABICHHBIX 3asBHTEIEM
JOKYMEHTOB;

3) mpoBepsieT KOMIUIEKTHOCTh IpPEeNCTaBIEHHBIX 3asBUTEIEM JOKYMEHTOB
COTJIaCHO MyHKTY 2.6.]1 HacTosmIero AIMUHHCTPATUBHOTO PETIIAMEHTA;

4) MOATOTAaBNMBAET, MOANUCHIBAET M HATIPABISIET 3asBUTENIO MO [OYTE HA
OyMaxxHOM HOcHTene TU6O B 3IEKTPOHHOM (opme (IIpH HATHYHMH JIEKTPOHHOTO
agpeca wm nocpeactsoM Enxwmuoro mnoprama umu Pervomansroro moprana)
YBCIOMJICHHE O PDETUCTpalli¥l 3asBJE€HHS O IpPeAOCTaBIEHHH MyHHLIHUNATHHOMN
YCIyTH.

3.7.3. MakcuManbHBI CPOK aJIMHHMCTPATHBHOM IIPOLEAYPEl HE MOXKET
opeBhIIaTh | paboyero maus.

3.7.4. KpuTepreM INpHHSTHsS pPEUICHMS SBIAETCS HAIMYME 3aSBICHHA U
JIOKyMEHTOB, IIPEACTABJIEHHAIX B 3JIEKTPOHHOU (opMme.

3.7.5. PesynbTaToM aIMHHUCTDATHBHON MNpOIETYpH SBISETCS IIPHEM
JOKYMEHTOB, IIPEACTABIIEHHBIX 3aIBUTEIIEM.

3.7.6. Cnocobom uxcanuy pesynbTara aIMUHHCTPATHBHOMN IIPOLENyPBI
ABIICTCS  PETUCTPALUS 3asBIE€HMS B OJKYPHaJIE pETHUCTPAlMHU  BXOMISIIHX
JOKYMEHTOB.

3.7.7. [lanpHeHimve aJMHUHHCTPAaTHBHBIE NEHCTBHS OCYILECTBISIOTCS B

COOTBETCTBUH C pasnenamu 3.3 — 3.6 nacrosmero PernamenTa



IV. ®opmbI KOHTPOJIsI 32 HCTIOJHEHHEM
aIMHHHCTPATHBHOIO perjiaMeHTa

4.1. Texymmii KOHTPONL 3a COOMIOLEHMEM H  HCHONHEHMEM
OTBETCTBEHHBIMM ~ NOJDKHOCTHBIMH ~ JIUIIAMH ~ AJIMHHHCTPAlMH  TOJOXKEHHUE
HacToAmero PermaMeHTa ¥  HWHBIX  HOPMATHBHBIX IIPaBOBBIX  aKTOB,
YCTaHaBJIMBAIOUINX TPeOOBAHMS K IPeNOCTABICHUIO MyHHLMIIAIBHOM yCIIyTH, a
TAlOKEe NPUHATHCM OTBETCTBEHHBIMU JOJDKHOCTHBIMM JIMLAMH A JMHHHUCTPALHH
PEIIEHNH OCYINeCTBNIseT I'aBa ropoackoro okpyra WM 3amecTuTens [IiaBel
TOPOJICKOTO OKpyTa, pyKOBOJAHTENb AnnapaTra A AMUHUCTPALIUH.

4.2. KOHTpOIB 3a IIOMHOTOM U Ka4eCTBOM IIPEeIOCTaBICHHUS MyHHUIUTIANBHON
YCIyTH BKJIIOYaeT B ceOS INpOBeleHHWE IUIAHOBBHIX WM BHEILIAHOBBIX IIPOBEPOK,
BBIABJICHUE U yCTPaHEHUE HAPYIICHU# IIPaB 3asBUTENIEH, pACCMOTPEHHE, IPUHATHE
PelIeHUH 1 TIONTOTOBKY OTBETOB Ha 3asBIICHUs 3asBUTENEH, COmepKaLLIHe KaTo0b!
Ha peIleHHs, JedcTBus (Oe3lelCTBHE) OTBETCTBEHHBIX JODKHOCTHBIX JIMI
AZIMAHHCTpAllMM, HENOCPEACTBEHHO OCYINECTBIISIOLINX aIMUHUCTPATHBHbBIE
IpOLe Xy PHI.

4.3. IlnaHoBBIE NPOBEPKH OCYLIECTBISIOTCS HA OCHOBAHMH €XKETOIHBIX
IJIAHOB B COOTBETCTBHH C ILIAHOM pabOThl A IMUHKUCTPALIAH.

4.4. BHeIUIaHOBBIE NpPOBEPKHM OCYLIECTBIAIOTCS 0 pELICHHIO I J1aBbl
TOPOJICKOTO OKpyTa Wik 3aMecTuTess I'11aBbl rOpoacKOro OKpyra, pyKOBOMHMTEIS
Amnmnapata AJMWHHCTpAllMH, a TaKe HA OCHOBAHHM IIOMYYEHHON >KanoObl Ha
AedcTBUs (Oe3nelcTBHE) M peIUCHHS, NPUHATHIE B XONE MPEHOCTABICHHS
MyHHLUIIAIBHOM YCITyrH, AeHCTBUA (Oe3heiiCTBHE) M pELIEHHS OTBETCTBEHHBIX
AODKHOCTHBIX JIMLI, y4aCTBYIOIIHX B IPEAOCTABICHHUN MyHHLUIIANHEHON YCIIyTH.

4.5. OTBeTCTBEHHBIM COTPYIHUK AIMHHUCTpaIliH, y4YacTBYIOLIMH B
MPENOCTABICHHN MYHHLHUIATBHON YCIIYTH, HECeT MepCOHATIBHYIO OTBETCTBEHHOCTh
3a CODJIIOIEHHE CPOKOB M TTOPSI/IKA COBEPLICHHS aIMHUHHCTPATHBHBIX poLEeayp.

OTBETCTBEHHOCTh COTPYNHHKOB AIMHHUCTPAlMH OMpENEIseTCs B WX
AO/DKHOCTHBIX PETJIaMEHTaX B COOTBETCTBUM C TPeOOBaHHMSIMM 3aKOHOAATENbCTBA
Poccuiickoit ®enepannn o MyHUUHNIATEHOH cTyx0e.

4.6. I'paxcnane, ux OOBENMHEHNs 1 OPTaHA3ALMH BCeX POPM COOCTBEHHOCTH

AT OCYIIECTBICHHMSA KOHTPOJS CO CBOEH CTOpPOHBI BOpaBe HampaBUTh B



AJIMUHHUCTDALIMIO TPEIOKEHHS, PEKOMEHIALMY, 3aMEYaHHs IO BOIIPOCaM
IIPENIOCTABICHI MYHHLUIIAIBHOW YCIYTH, a TaKXe MPeIOKEHHS 10 BHECEHHIO
M3MEHEHHH B PernameHT u HopMaTHBHbIE 1paBoBble akThl CaMapcKoll 061acTy,

PeryIupyIOIHe IPEeOCTABICHHE MYHHLHITAIBHOM YCIyTH.

S. MocyneOnblii (BHecyaeGHbIIH) MOPSINOK 06KAT0BAHMS peleHuil 1 AeHCTBMI
(GespeiicTBus) AAMHHHCTPaNKH, 2 TAKIKE NOJIKHOCTHDIX JIHII
AIMHHHCTpPAIHH

5.1. IlpemmeToM mOCYneGHOro 0BKanOBaHHS 3asBHTENEM MOTYT SIBIISITHCS
pemieHus W neHCTBUA  (GesnedcTBHE),  OCyIIeCTBNseMble  (IPHHSTHIE)
AOIDKHOCTHBIM JIMIIOM AJIMHHUCTPAIIMH B XOAE NPENOCTaBIEHUS MyHUUNATBHOMN
YCIIyTH Ha OCHOBaHUM HacTosuero Pernamenra.

3adBUTENs MMeeT [paBO Ha pocyneGHoe (BHECyneOHOe) 06rKaoBaHNe
pelIeHui U NeUCTBHH (Oe3neiCTBYS), IIPUHIMAEMBIX (ocyIecTBIsIEMBIX) B X0/
IPEAOCTABIICHHA MyHUIIUTIATBHON yCIIyTH, B TOM YHCIIE B CIIydasx:

HapyIIeHUS CPOKa PErUCTPAIIHH 3asBKY;

HapyIIeHHs! CPOKa NIPeIOCTABICHHUS MyHHIUIIAIEHOMN YCIIyTy;

TpeGOBaHWs y  3asBHTENs  JOKyMEHTOB, He [IPENYCMOTPEHHBIX
HOPMaTHUBHBIMH IIPaBOBEIMM akTamu Poccuiickoit ®enepanuu, HOPMaTHBHBEIMU
IpaBoBRIMM aKTaMH CaMapCkoH 06macTd, MIs IPeNoCTaBIeHHs MYHHIMITANLHOMN
yCIIyTH;

OTKasa B TpUEME JNOKYMEHTOB, IPENOCTaBJeHHE KOTOPHIX MPENyCMOTPEHO
HOPMAaTHBHBIMH IIPaBOBBIMH axTamH Poccuiickoii Penepauyit, HOPMAaTUBHBIMU
NpaBoOBBIMM aKTaMH CaMapCKOH 06MacTH, Miisl IpenoCTaBleHHs MYHHUANAILHOMN
YCIIyTH, Y 3asiBUTEIS,

OTKa3a B IPEAOCTABIICHUH MyHHLMIIAIBHOM YCIIyTH, €CJIM OCHOBAHHS 0TKa3a
HE TNPEAYyCMOTPEHE! (heepalbHBIMU 3aKOHAMM M IIPUHATBIMU B COOTBETCTBHHU C
HUMH MHBIMH HOPDMAaTMBHBIMH IIPaBOBbIMHM akTaMu Poccuiickoit ®eneparmm,
HOPMaTHUBHBIMU NPaBOBEIMK akTaMu Camapckoil obacTy;

3aTpeOOBaHMA C 3asBUTENS NPH MPENOCTABIEHHHA MYHUIMITATBHOHA yCIIyTH
IJIaThl, HE MPEAYCMOTPEHHOHW HOPMATUBHBIMM IPABOBBIMU aKTaMM Poccuiickoii

Denepaly, HOpPMAaTUBHBIMH [PAaBOBBIMH akTaMu CaMapckoii o6NacTw;



OTKa3a JODKHOCTHOIO  JIHIa AIMMHHCTDALlNY,  TIPeIOCTABIISIOMIEro
MYHULUIIATBHYIO YCIYTY, B HCIPABICHUH AOMYIICHHBIX OIEYaTOK U OMMOGOK B
BBRIMAHHBIX B DE3yNbTaTe NPENOCTABIEHHS MYHHUUIMIATBHON YCIYTH AOKYMEHTax
NH00 HAPYIIEHNS YCTAaHOBIEHHOTO CpOKa TaKMX UCIIPaBIICHHIA,

5.2. Obuiue TpeboBanus k HIOPAZAKY MOAAYH M PACCMOTPEHHS KATOGBI

JKanoba momaercs B muchMeHHOI $opme GO B 3mEKTPOHHOM bopme B
AJIMUHHCTpaLHIO.

XKanoba Moxer 65ITE Hanpasiena mo [I0YTE, Yepe3 MHOTOQYHKIIMOHATLHBIH
HEHTp TIPENOCTaBNEHHUS TOCYNAPCTBEHHBIX U MYHULUOANBHBIX  YCIAYT, C
HCIOTE30BaHHEM HH(OPMAIMOHHO — TeIEKOMMYHHKAIMOHHON ceTH «HHTepHETY,
Enuroro moprana nu6o Ioprana, a Taxke Mojxer OBITh IPHHSATA NPH JIHYHOM
IpUeMe 3asBHTEJIS.

5.3. OcHoBaHmeM s Hayaa IIPOLENYPHEl HOCYAEOHOI0 00XKaJOBaHUS
ABIACTCA  IOCTYIUICHHE JKAIOObI Ha pEHIeHHS U [eHCTBHS (Ge3neiictaue),
OCYIIECTBIAeMBbIe (IIPUHATHIE) B XOJe NPeNOCTABIEHHUS MYHHUIUITATBHON yCIIyru
Ha OCHOBaHHWH HacTosIIero Pernamenta.

5.4. B xano6e yka3bIBaroTcs:

HaMMCHOBaHWE - AIIMUHUCTPALIUH, JOJDKHOCTHOTO JTHIA AZIMHUHUCTpaUK
MO0 MYyHUIUIANBHOTO CIIyKAIIETo AIMUHHCTpAINK, pEINeHHS W AeHCTBHUS
(GesmelicTBHE) KOTOPBIX obXxanyrorcs;

hbamunHs, UMs, 0T9ecTBO (mOciHenHee — NpU HAIWYUH), CBEAECHUS O MECTe
KUTCJIBCTBA 3asiBUTEINIA — (QHU3HUYECKOTO JIMIA JIUHO HaUMEHOBAaHUe, CBEIEHHS O
MECTC HAaXOXICHHUS 3asBHTENS — IOPUIUYECKOTO JIHLA, 4 TaKKe HoMmep (Homepa)
KOHTaKTHOro TeneoHa, ampec (ampeca) ONIEKTPOHHOH MOYTHI ([P HAIHYMH) U
TIOYTOBBIH alpec, 10 KOTOPBIM JOKEH GbITh HalpaBJIeH OTBET 3asBHTEINIO;

CBENEHHA 00 o6XalyeMbIX peleHUsIX U JeHCTBHSX (6e3neticTeun)
AIMAHHUCTpaLNH, JOKHOCTHOTO JIHIA AIMABUCTpalK TG0 MYyHHIMIANIBHOTO
CITy>Kallero;

AOBOABI, HA OCHOBaHHMH KOTOPBIX 3asBUTENh HE COMIACEH C peleHneM u
JefCTBHEM (besmefictBueM)  AIMHHHCTpAauMH,  JOIDKHOCTHOLO auna

AIMuHECTpauHH 60 MYHHUHMTIATBHOTO CIIyXaIlero. 3asBUTENIEM MOTYT ObITh



TIPENICTABICHbl NOKYMEHTHI (IIPH HaTmduy), TIOATBEPXKAAIOIIKE €TI0 AOBOMLI, TG0
HX KOIIHH.

3asBUTENs HMeeT NpaBo Ha TNONy4eHHe HHOGOPMAUMH M JOKYMEHTOB,
HEOOXOUMBIX 115t 0GOCHOBAHUS U PacCMOTPEHHUS KallOOBL.

XKanoba, mocrymuBmas B ANIMUHHCTPALUIO, MOIJIEXKHUT PaccMOTpEHHIO
I'maBoit ropoackoro OKpyra B T€4eHHUe 15 paboumx nHeii co mus ee perucrpaumy,
a B cCloy4dae OOXaJlloBaHUS OTKa3a AZIMMBUCTpauMK, JOKHOCTHOTO uIa
AIMUHHCTpALlid B HpHeMe AOKYMCHTOB y 3asBHTeNA JHOO HCIpaBIeHUH
AOMYINEHHBIX ONEYAaTOK W OMIMOOK WIH B Clydae OGXalOBaHUS HapyLIeHUs
YCTaHOBJICHHOI'O CpOKa TaKHX HCIIPABICHHUM — B TeueHue 5 pabounx nHel co mus
€€ perucTpalyu.

5.5. HomxHOCTHEIE nHIa, KOTOPBIM MOXeT OHITh ajpecoBaHa xanoba
3aABUTEIS B IOCYIeOHOM (BHECY ieGHOM) MOpsIzKe.

B nmocyne6uom (BHeCYyneGHOM) mOpsioKe 3asBUTENH MOTYT 00XaJloBaTh
AeUCTBHA UK Ge3neifcTBHe:

AOKHOCTHBIX JIML IOPHIUYECKOTO OTHENa — Ha4aJIbHUKY IOPHAMYECKOrO
oTHena;

Ha9alIbHUKA FOPHAHYECKOro OTHeNa — 3aMecTHTeqro IJiaBe TOPOJICKOTO
OKpYTa, pyKoBOAMTEMO ANNapaTa A IMUHHCTPALUH TOPOJICKOI0 OKpyra;

3amectutens [ nasel TOPONICKOrO  OKpyra, pyKoBoAWTeNns: — Ammapata
AnmunncTpanus - [nase ropoackoro OKpyra.

5.6. Ilo pesyneraTam paCCMOTpeHI/ISI KaJoOBl AIMMHUCTpALMS TIPHHMMAET
OZTHO M3 CIIEAYIOIIUX PEIICHUI:

YAOBIIETBOPSET Xkanoby, B TOM 4Hcie B (hOpMe OTMEHEI NPUHATOTO pelIeH s,
HCTIPaBICHHA NOTYIEHHBIX AIMHHUCTPANUEi ONeYaTok U OUHGOK B BBIJAHHEBIX B
PE3yJIbTaTe NPENOCTABNCHUsS MyHHIMIAIBHOR yCIyru JAOKyMEeHTaX, BO3BpaTa
3AABUTCIIIO NI€HEXHBIX CPENCTB, B3UMAaHUE KOTOPEIX HE IpPEIyCMOTPEHO
HOPMAaTHBHBIMU IIPAaBOBBIMH aKTaMH PoccHIfcKoii Denepaiuy, HOPMATHBHLIMH
NIpaBOBBIMH aKkTaMH CaMapcKoil 06/1acTH, a TAKKe B HHBIX dopmax;

OTKa3bIBACT B YAOBIETBOPEHHH XKAJIOOEL.

5.7. He mnozmmee pgus, CJACAYIOIICTO 3a JHEM IPHHATHS peLleHus,

YKasaHHOro B IIyHKTEe 5.6 HacTosiero PernameHTa, 3asBHTENO B MHCEMEHHOM



dopMe M 1O kenaHWIO 3asBUTENS B JJICKTPOHHOM (opMe Hampasisgercs
MOTHBHPOBAHHBIH OTBET O PE3yJbTaTaX PACCMOTPEHHS JKATOOEL.

5.8. B cnmyyae ycraHOBNeHHs B Xole MIH IIO pe3ynbTaTaM paccMOTPEHHUs
KaMoOBl NPH3HAKOB COCTAaBa  aJMHHHCTPATHBHOIO IIPABOHAPYIICHHUS HJIH
npecTynieHus, I'naBa ropogckoro okpyra HezaMmemIHTENbHO HarpaBJIsieT

MMEIOIIUECS MaTepHallbl B OPTaHbI [IPOKYPATYPEL



Ipunoxenue Ne 1
K AZIMUHHCTPaTHBHOMY PETIaMeHTy
IpeloCTaBIeHUus AIMUHHUCTpae
MYHHUITMNATBEHON ycayru «Belgaua
COrjlacus Ha BCeJIEHHE IpaxkIaH (3a
VCKIIIOYEHUEM CYIIpYyTa, NeTel, poauTeeii)
B 3aHUMaEMO€ )XUJIOe MIOMEILCHHE
rpaXkiaHaM — HaHUMAaTEJISIM XUJIBIX
NIOMEIIEHUH MyHULUNATLHOIO KUITHILHOTO

(oHza 10 ZOroBOpaM COLANBHOTO HaliMa

B AnmuHHCTpaLio ropoackoro
okpyra IToxsuctHeBo CamMapckoit
obnactu

oT

(bamumus, UM, 0OTYECTBO)

HPOXHUBAKOWIEIO I10 aapecy.

AZpec 3JIeKTPOHHOM [TOYTHI:

(npu HaMMYKN)

KonTakTHsIif Tenedon:

ITacnopr:

(cepus, Homep, ara BbIIa4H, KeM)



3asiBjieHHe

0 BCCJICHHH IrpakKJiaH B KadyecTBe 4ieHOB ceMbd HanumaTrenas

Ilpoiry paspeliuTs M IOKyMEHTATbHO OGOPMHTH BCEJEHHE B IKHIIOE

NIOMEIICHHE, 3aHUMaeMOe MHOI Ha OCHOBaHUU

(mocTaHOBIIEHHE: HOMED, KOT/Ia H KeM M3/IaHO; IOTOBOp HaiiMa: HOMEp, AaTa odopmreHus)

CICAYIOMUX COBECPILIECHHOJETHUX rpaxaaH:

(®.1.0., nacnopr: cepusi, HOMep, KeM U KOT/Ia BbIIAH)

(®.H1.0., macnopt: cepusi, HOMep, KeM H KOTrlia BBIIaH)

1 (WJIM) HECOBEPIIIEHHOJIETHUX AETeH:

(®.1.0., cBUIETEITBCTBO O POXKIEHUH: CEPHS, HOMEp)

(®.1.0., CBHAETENECTBO O POXKACHHH: CEPHsL, HOMED)

B Ka4yeCTBE WICHOB CEMBH, NPUOOPETAIOMIMX TMPaBO IOJB30BAHUS IKHJIBIM
TIOMellleHHeM (KUIION IUIOIIAJbi0) HapaBHe ¢ HaHMMaTeldeM ¥ WIEHAMH ero

CEMBH.

OO6patHas cTopoHa 3asBleHus

Ilpy HX BCENEHHMHM Ha KaXIOro IIPOKHMBAOIIETO Oyner TPUXOAUTHCS

KB.M. 00IIel IUIOmany JXWIOro MOMEIEHNs (He 3anoaHsemcs npu

gcenenuu demetl, pooumenet, Cynpyz0e).

Bce coBepIIeHHONETHHE YIEHBI MOEH CEMBH Ha BCECHHE Ha3BaHHBIX JIMI]
COrNMacHbl  (coznacue  uneHoe cemvu He  mpebyemcs npu  6ceneHuu
HeCoBepUICHHONEMHUX Oemell K UX POOUMensim).

Ilpoity BKIIOYHTH BCEIAEMbIX TPAXIaH B JOTOBOP COLHANBHOTO HaiiMa

JKHAJIOTO MOMEIIEHHSI B Ka4E€CTBE YICHOB ceMbH HaHuMaress.



Ilnary 3a XWIOe NOMEINEHHE H NPenOCTaBIeHHE KOMMYHAJIBHBIX yCIyT

O6H3YIOCB IIPOU3BOJUTE C YYETOM BCEJICHHBIX rpaxJaH.

20 T.
(moonuce) (®.1.0. 3asutens)
Ha Bcenenue COTJIaCHBI:
1.
(®.1.0., macmopt: cepusi, HOMep, KeM U KOT/Ja BblIaH) (monmucs)
2.
(®.11.0., macmiopT: cepys, HOMEp, KeM M KOT/Ia BEIIaH) (noamuce)
3.
(P.H.0., nacmiopr: cepusi, HOMep, KeM H KOT/a BELIAH) (moamuce)
Bcensemrle rpaxxaaHe:
l.
(D.H.0.) (moamuCH)
2.
(®.1N.0) (noxmwce)
3.
(®.1.0)) (noarmucs)
Iloanucu 3aBepsro:
JOJDKHOCTD CIICIHAJINCTA
/ /
(moanuce) OUO

" " 20 .

M.II

IIpunsToe pemenne

HavaJIbHHK OPHIHYCCKOrO Otnena



Ipunoxenne Ne 2
K AZIMAHHCTPaTHBHOMY PETJIAMEHTY
IIPEeOCTaBIeHUs AIMUHHCTpaLHe
MYHHULMIIAIBHOM yciyru Beigaya cornacus
Ha BCeJICHHE TpaXKaaH (3a UCKIIYEHHEM
Cymnpyra, IeTei, poaAuTeNel) B 3aHUMaeMoe
XKUJI0€ MTOMEIEHUE TPaXKTaHaM —
HAaHAMATEJSIM XKUJIBIX TIOMEIeHU
MYHUIUIAIBHOTO XHIMIHOTO GOHIA 110

JIOroBOpaM COLHAIIBHOIO HaliMay

Biiok-cxema npenocTaBIeH s My HUIANAIBHOH YCIyTH

BQ3HUKHOBEHHE HOTpeﬁHOCTI/I B IOJTYYCHHH COrNacus
‘ Ha BCCJICHUE

[Moxaya 3assuTENEM 3asBICHHS O MPEIOCTABICHUH
MYHUUMITANBHON YCIyTH U TIPIAraeMbiX K HEMy
ITOKYMEHTOB

Ha nuaHOM mipreMe B
aIMHUHHCTPALUH (CTPYKTYPHOM
noapasaencHumn), MOIL]

ITo anexTponHoi noure, noyre,
yepe3 MopTasl

Perucrpauns 3assnenus u

B xozme nuuHoro mpuema om— u@? NpUJTAraeMbIX K HEMY
BBISIBJICHB! OCHOBAHMA [T OTKa3a JIOKYMEHTOB
B NpHEME TOKYMEHTOB Her

Bosepar nokyMmenTon
3asBUTEITIO

BrisignieHbl OCHOBaHMA s
OTKa3a B NpHEME NOKYMEHTOB

[IpoBepka conepiaHus 3asBICHUA U MPHTOKEHHBIX
K HEMY JIOKYMEHTOB, [IOATOTOBKA NPOEKTa
COOTBETCTBYIOLIETO PELEHHA

=" BbIABNCHEI OCHOBAHMS a8
OTKa3a B IPEOCTaBICHUH =
s YCIyru /
HOHFOTOBK& 0 Bbla4ya 3asABUTENIO 00

| OTKase B MPEAOCTABNICHHN MYHULMTIATIEHOH T Her
yCIyru

IToaroToBka, moamngcanue u
BBLa4a 3aABUTEIIIO pELICHUS

Rareniienue e TOCTRARTEHUS MVHWITUNTATRHNI VeTTVrU



IIpunoxenne Ne 3
K AIMMHUCTPAaTHBHOMY perlIaMeHTy
NpenocTaBieHus AMUHUCTpaLei
MYyHHUIIUNAIBHON ycimyru Beigaua cornmacus
Ha BCEJICHHE I'PaKJaH (32 HCKIIOYEHUEM
CyIpyra, IeTe#, poJuTeNeif) B 3aHUMaeMoe
XKHII0€ MTOMENICHHE IPaXKIaHaM —
HaHUMAaTEJISIM JKUJIBIX IOMEIEHUI
MYHUIUIIAIBHOTO XXWIUIIHOTO (QOH/A 110

AOroBOpaM COLIUANIBLHOI'O HAaMay)

KypHnaa
PEerucTpauMH 3asiBJCHHH IPakIaH HAa BbIAA4Yy COIVIACHS HA BCeJeHHe
rpakia (3a MCKJIIOYeHHEeM Cynpyra, jerei, poaunTeeH) B 3aHUMaeMoe
KHJI0€¢ IOMELIEHHE FPAKIAHAMH - HAHHMATEISIMH KHJIbIX TIOMELIeH H i

MYHHIIHOAJBbHOIQ JKHJIHITHOI O c])omla IO 10roBOpaM CONHAJBLHOIO HaliMa

N | Hara|| ®.K1.0. Anpec, o O.H.0. Poncreennnie Ipunstoe IMoamuck
n 3aABHTENA KOTOpOMY BCEIIEMOTO OTHOLUEHUS pelneHue
pacmojiaraercs IpaXaaHuHa 3asBuTens H
KHTIOE JOIDKHOCTHOTO
HOMELIEHHE auua

1 2 3 4 5 6 7 8




IMpunoxenne Ne 4

K AZMHHHCTPaTHBHOMY PETJIAMEHTY

IpeIOCTaBIEHN] A IMUHUCTpaIden

MYHHUIIMIIATBHON yenyru Beigava cornacus

Ha BCEJICHHE IPaKJaH (3a HCKIIOYEHHEeM

Cynpyra, IeTeH, pOoUTeNlel) B 3aHUMAaeMOe

XKHJIOC ITIOMELICHHUE IpaXxjaHaM —

HAaHUMAaTECJISAM KUJIBIX IOMEIEHU

MYHHIUIIAJIBHOTO XUIHUIITHOTO (i)OH}Ia I10

JA0roBOpaM COLUATIBHOIO HaliMay

Pacnucka o NOJY4Y€HHH TOKYMEHTOB

Bbinana B moATBEpXXICHUH TOTO, 9TO OT Ip.

3

rofia pOXIEHHUs, NacloOpT CEPHH

Ne » IOCTOSIHHO 3apETUCTPUPOBAH [0 afIpecy:
, IIOJTY4YE€HBI CNCeAYIOIIUE JAOKYMEHTEHI:
No HaumeHOBaHME TOKyMeHTa Bun PexBusuTe Koanuectro
/T JOKyMEHTa JIOKyMEHTa JTUCTOB
(opurunan, (zaTa BRImAuH, No,
HOTapUallbHAsI) | KeM BBIJaH,
KOIIHA, HUHOE)

KCEPOKOMMHUs




Bcero I[TPUHATO AOKYMECHTOB Ha JIUCTax.

JlokyMeHTHI nepenai:

(®.1.0.) (noxmuce) (mata, BpeMs)

JIOKyMEHTBI IPUHSII:

(momxHOCTL,D.M.O., (noanuce) (nara)

Ne renedona)



ITpunoxenue Ne 5
K AJIMHUHHCTPAaTHBHOMY PErIaMeHTy
IpeA0CTaBICHUS AIMUHUCTPALHEH
MyHHIHAIATEHON ycIyrd Beiada cornacus
Ha BCeJIEHHe IPaKJIaH (3a UCKIIIOYEHNEM
cyIpyra, feTeil, pouTene) B 3aHIMaeMoe
YUJI0€ TIOMEIleHUe IpakIaHaM —
HAaHUMATEJSAM KIJIbIX TOMELIEHHHA
MYyHHALMNATBHOTO XUIHIIHOTO GoH/Ia 110

J0oropopamMm COLHAIIBHOT'O HaliMa

(¢p.1.0. 3asBUTENSA)

(ampec MpOKXMBAHKA)

Paccmotpes Baie 3asBrnenne «O BCeleHHM TpaXKJaH B Ka4yeCTBE JICHOB
cembr Hamwmmarens» AIMUHHCTpanus coobmjaer Bam 06 oTkasze B mpueme
JOKyMEHTOB U OKa3aHHM MYyHHIMIAJIbHOM yCIyIH B CBS3H CO CICAYIOUIMMH
OCHOBaHMSMM, TPELYCMOTPEHHBIMH B IyHKTe 2.7. AJMHHHCTPAaTHBHOIO
pernaMeHTa TpeJOCTABIEHHsS MyHHIMNANbHOH ycmyrd «Belnada cornacus Ha
BCeJIeHHe TPaXKaaH (3a UCKIIOUeHHeM Cympyra, AeTed, poxuteneil) B 3aHAMaeMOe
JKIOe TIOMeleHHe TpaXKiaHaM — HaHUMATeNsM OKWIBIX  ITOMEIIeHUH

MYHHIIUIIAJIBHOTO XXHIIMIIHOTO q)OHIIa 10 JOTOBOpaM COITHATIbHOT'O HapMay:

1
2
3. :
4

(yKa3pIBaeTCsl IPHYUHA OTKA3a)



['maBa ropoAcKOro OKpyra

(moamuch) (pactmdpoBka

ITOIIKCH )



[Mpunoxenue Ne 6
K AIMHHHACTPATUBHOMY pPErIaMeHTy
TIpeOCTaBIeHNs AJIMUHUCTpaLeH
MyHHIUNATIEHOR ycnyru Beinaya cornacus
Ha BceJIeHMe TpaXJIaH (3a UCKIIoYeHUEeM
cynpyra, neTeil, poguTenei) B 3aHUMaeMoe
XKUIO€E TMIOMelleHre IrpaXkianam —
HAHAMATEJSIM XKIJIbIX TOMEIIEHUH
MYHHIUITAIHOTO XHIHIIHOTO (pOHAA MO

JOTOBOpPaM COLHAJIBHOI'O HaliMa

(¢.1.0. 3asBHUTEN)

(ampec MPOXKUBAHMA)

VBaxaeMblii (as) !

PaCCMOTpeB Bamie 3asBieHHe «O BceneHUuU rpaxziaH B KaueCcTBEe YJICHOB

ceMpd HaHumareis», A,D;MI/IHI/ICTpaI_II/ISI coo6maeT Bam 00 oTka3ze Ha BCEJICHUEC B

XKUI0oe MOMEIIEeHUe, COCTOsIIee H3 KOMHAT B KBapTUpe, 0oOIIeH
IO B0 KB.M., JKUJIOH IIOLIAIBIO KB.M., PaCIOJIOXEHHOTO
10 ajpecy: ,

(MECTO HaXOXJIEHHS KIUJIOro TOMEIIECHHS)

B KaueCTBE YWICHOB CEMBbH CIENYIOIIUX IPaXaaH:
1.
2.




4.

B CBA3H C TEM, YTO

(yKaseiBaeTcs MpUUMHA OTKa3a)

I'maBa roponckoro okpyra

(moanuce) (pacmudporka nomnuc)



Ipunoxenune Ne 7
K AZIMMHHCTPaTHBHOMY periaMeHTty
NPeIOCTaBICHUS AIMUHHUCTpaLuel
MYHHLHIIATIBHON yCITyrH Beigaya cornacus
Ha BCEJICHHE I'PaXKJ1aH (3a HCKIIFOYeHHEM
Cynpyra, AeTeii, poauTesei) B 3aHIMaeMoe
JKUIIO€ MTOMEIEHHUE TpaXKIaHaM —
HaHUMATEJISAM XUIBIX IOMEILECHUH
MYHHIIHIIAJIEHOTO JKUIMIIHOTO (OHMA I10

AOTrOBOpaM COLIHAJIBHOI'O HAWMay)

(¢.n.0. 3asBHTENA)

(ampec npoxusanys)

VYBaxaemplii (as) !

PaCCMOTpeB Bame 3asBienue «O BceneHUH IpaXxagaH B KadeCTBE YJIEHOB

cembr Hanumarens» or « » 20__ r., AnvMuHMCTpanus coobiaeT

Bam o cornacum Ha BCEJICHHE B JKMJIOE TIIOMEIIEHHE, COCTOALIEE U3
KOMHAT B KBapTupe, o0Ied IIOmaabio KB.M., XHJIOH

[mIiomaablo KB.M., PacIojI0XEeHHOTI0 I10 aapecy.

(MEeCcTO HaXOXKAEHHS KUIOrO MOMEIIEHHS )

B KQYE€CTBEC YII€HOB CEMbU CICAYIOIIUX IpakIaH:
1.

2
3.
4




I'naBa ropozackoro okpyra

(noamuce) (pacmmmdposka moanucH)



Ilpunoxenue Ne 8
K AZIMUHUCTPaTHBHOMY PETJIaMEHTy
TI0 IPEAOCTABIEHUIO MYHHUIUIATBHON
YCIyTH O BBIAAYE COTIacHs Ha BCEJIeHUE
TPaXNaH (3a HCKIIOYEHHEM CYNpyTa, AeTei,
poAMTENIER) B 3aHUMAEMOE JKHJIOE
NIOMEIIEHHUE IPaKJaHaM — HAaHUMATEN M
KHJIBIX TOMEILEHUH MYHHLIAIAIBHOTO
KHJITHITHOTO (hOHMA IO JOrOBOpaM

COLIHAJILHOT'O HaliMa

Knura
yueTa pelueHni o coryiacum (414 0TKa3e) Ha BeesleHHe rpa;aas (3a
HCKJIIOYCHHEM Cynpyra, AeTeH, poauTeJieii) B 3aHEMaeMoe JKII0e NOMeLleHHe
TPXKIAHAMH-HAHUMATEISAMH KHJIBIX IOMELIEHHH MYHHIUNAIBLHOrO

KHJIHIIHOr O (l)mma 10 J10roBopamM CoOlHAJIBLHOIO HaliMa

(HauMeHOBaHKE HACETEHHOTO ITyHKTA)

(HaI/IMeHOBaHI/Ie YHNOJTHOMOYEHHOT0 OpT: aHa)

Hauaro " " 20 r.
Oxonyeno " " 20 r.
Ne Hata HaHHbie 0 3asBUTENAX (PaMmHS, AZIpec XUIoro moMemeHus, IMoanuce
/n M HOMeEp MM, OTYECTBO) 3aHMMAEMOro 3asABHUTEIEM U 3aABHTENS
peleHus YJIEHAMH €T0 CEMbH
(yBemoMiteHus)
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