AAMNHNCTPAUNS
ropoacKoro OKPYra

MMoxsuctHeBo
Camapckoit obnacrtun

NOCTAHOBJEHUE

or 25.03.201bN Y256

OO0 yTBep:kAeHHH aAMHHHCTPATHBHOIO perjiaMeHTa
npeAoCTaABIeHAS MYHHIHMNAIBLHOH yCIyrd
«MndopmanuoHHOe 06ecnedeHHe IPaIaH, OpraHu3auuim
H 001 ecTBEHHBIX 00beAHHEHHH Ha OCHOBE TOKYMEHTOB
apxuBHOro ¢ponaa Camapckoii 06,1acTi H APyrux
ApPXHBHbIX J0KYMEHTOB»

B coorBerctBuu ¢ ®PenepansHeiM 3akoHOoM oT 27.07.2010 Ne 210-®3
«O6 opraHM3alliy IPeJOCTaBICHUS IOCYJapCTBEHHBIX H MYHHLHUNAILHBIX
yCIyT», PYKOBOACTBYSICH YCTaBOM TOPOACKOTO OKpyra, — AJIMHHHCTpanus
ropoJickoro okpyra [JoxBUCTHEBO

MOCTAHOBIAET:

1. VYrBepauThb  mpwiaraeMbli  aJMHHHCTPATHBHBIA  PEIJAMEHT
TIpefOCTaBIEHNs. MyHHIMNaNbHOH yciayrn «HdopmalmoHHOE obecrieueHye
rpakJaH, OpraHu3aluii H oOIIEeCTBEHHEIX 00heANHEHHN Ha OCHOBE IOKYMEHTOB
apxuBHoro ¢onna Camapckoi 06JaCTd U APYTUX apXUBHBEIX JOKYMEHTOBY.

2. Onmy06nuKoBaTh HacTOSIIEE [TOCTAHOBJIEHHE B ra3eTe «IToXBHCTHEBCKHUI1
BECTHHK» M pasMeCTHTh TeKCT AJMHHHUCTPATHBHOTO DErjJaMeHTa Ha
o(HIMAIBHOM caliTe AJIMHHHUCTPALUK TOPOJICKOrO OKpyra IToxBUCTHEBO B CETH

«HAnTepneT».



3. IlpusHaTe yTpaTHBWIAM CHIy OCTAHOBJICHHS AJMUHHCTpAIHH
ropozackoro okpyra IToxsucTHeBo:
ot 24.08.2010 Ne 1358 «O6 yTBepkaeHHH AIMHHUCTPATHBHOTO pernaMeHTa mno
NPEAOCTABICHUIO apXHBHBIM OTAEIOM aJAMUHHCTPAIlMH TOPOICKOTO OKpyTa
IloxBuCTHEBO MyHHIMMaNbHOH ycimyru «MHpOpManuoHHOe obecmedenye
IOPUIINYECKUX ¥ (PU3MYECKHX JIUI] B COOTBETCTBHM U UX OOpalIeHHAMHE,
or 10.10.2012 Ne 1532 «O6 yTBepXKACHNH AJMMHHCTPAaTHBHOTO perjaMeHTa
IPENOCTABIECHH] MyHHLIUNANbHOW yceimyru «OQopMileHHe apXHBHBIX CIPaBOK,
BBIITHCOK, KOIIMM apXUBHBIX JOKYMEHTOBY.

4. Hacrosillee MOCTaHOBIEHHE BCTYyNAeT B CHIY CO JHS €ro
OITyOJIMKOBaHUS.

5. KoHTposb 32 HCIIONHEHHEM HACTOSIIETO ITIOCTAHOBJIEHHS BO3JIOXKHTD Ha
3aMmecTuTenss [1aBel  ropoackoro  okpyra, pyKoBomuTelis — Ammapara

AnMuHMCTpanyu ropozackoro okpyra IToxsuctaeBo TapacoBy MLA.

I'1aBa ropoackoro okpyra C.IL.IlonoB

JI. JI. lynaiikuna 2 60 42



YTBEPXJIEH
ITocraHoBneHUEM AIMUHUCTpAIUH
ropoacKoro okpyra IloxsuctHeBo

or 95.6% 201 N 426

AIMHHHCTPaTHBHBIH perjaMeHT NPeXOCTABICHHS] MyHHIHIAIbHOIM
ycuayrn «MadopMannonHoe obecnedeHne rpaian, Opranu3anuii u
00IecTBeHHbIX 00beINHEHNIi Ha OCHOBE IOKYMEHTOB apXHBHOI0 (hoHAA
Camapckoii 06J1aCTH H APYrUX apXHBHBIX JOKYMEHTOB»

I. OOume monoxenus
OO1mue cBeneHNs 0 MyHHIMITAIBHON YCIIyTe

1. AIMHHHCTpAaTHUBHBIM periiaMeHT INpelOCTaBJIEHHS MYHHIHMIAIBHOMN
yenyru  «MHQopManmoHHOoe —ofecrieuenune TpaKOaH, OpraHM3alpii H
OOIIECTBEHHBIX OOBENUHEHHWH Ha OCHOBE [JOKYMEHTOB apXMBHOIo (oHAIa
Camapckoii oOnacTé H Jpyrux apXUBHBIX JOKYMEHTOB» (Hmamee —
aJIMUHUCTPATUBHBIN periiaMeHT) pa3paboTaH B LIeJIIX MOBBIIIEHHS Ka4ecTBa W
JNOCTYIIHOCTH  IIPEIOCTABI€HHS  MYHHLMIAIBHOH  YCIyTH, OIpeaeseT
CTaHAApPTHI, CPOKM H IOCIENOBATEILHOCTh JEHCTBHMA (aIMHUHHCTPATHBHBIX
NpoLeAyp) INpH OCYLIECTBICHHH IOJHOMOYHA MO HH()OPMAIIHOHHOMY
obecrieyeHHu0 TIpaxk[aH, OpraHu3alMii H OOIIECTBEHHBIX OOBEIUHEHHH B
COOTBETCTBHH C HX 3aIIPOCAMH.

2. IlpemoctaBneHue  MYHHIMNAIBHOM  YCIYTrd  3aKIO4yaeTcs B
OpraHu3alUy UCTIOHEHHUS CIAEAYIOMNX BUIOB 3alPOCOB:

COLIMAJIbHO-ITPABOBBIE 3allPOCHI — 3alpOCH], CBA3aHHBIE C COIHAIBLHOM
3alUTON Tpak[aH, NpedyCMaTpUBAIOIINE HMX IIEHCHOHHOE olecledeHue, a
TaKXe IOJydeHHe JBI'OT U KOMITEHCAIHi B COOTBETCTBHH C 3aKOHOJIATEIECTBOM
Poccuiickoit Menepanun U MeXITyHapOJHBIMU 00s3aTenbcTBaMH Poccuiickoi
Oenepauuy;

TeMaTHYECKUe 3alpoChl — 3aIllpOChl O MPeNOoCTaBIeHUH WHGOpMalUU 110
orpezeeHHOH mpobieme, TeMe, COOBITHIO, (aKTy;

reHeaJIOTHYECKUE 3aMpOChl — 3aMpOChl O MPeIOCTaBIEHUH UHPOpPMAIUH,
HeoOXOAMMON [JIs YCTaHOBJIEHHS POJCTBA, POJICTBEHHBIX CBA3EH ABYX WIH
OoJiee UL, ICTOPUH CEMBH, POAA.

3. 3agBUTENAMH U MOJy4YaTEISIMH HACTOAINEH MYyHULMIAIBHOW YCIyrd
(manee — 3asBHUTENH) ABIAIOTCA (u3mueckme nuua (rpaxaane Poccuiickoit
denepanyiyi, HHOCTPaHHbIE TpaXkKaaHe, Jula 0e3 IpaXIaHCTBa), IOPHINYECKHE
JUIIa, JTH0O UX YIIOJTHOMOYEHHBIE MPEeACTaBUTENH.
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4. B HacToslIeM agMHHHCTpaTHBHOM periaMeHTe Noja MyHMIMITATHHEIM
apXHBOM IIOHMMAETCs apXHBHEIN OTAeN AMapata A/IMHHHCTpanyy TOPOACKOro
oxpyra IloxsuctHeBo Camapckoii o6nactu (masiee apXMBHBINA OTHEN), KOTOPBIi
OCYMICCTBIAIOT ~ XpaHEHHE, KOMIUIEKTOBAHME, y49eT M  HCIIOJb30BAHME
AOKyMeHTOB ApxHBHOrO ¢oHza Poccuiickoit Denepauuy, a TaKkke APYTHX
ApXHBHBIX JOKYMEHTOB.

Iopsinox nHbOpMupOBaHKs 0 NpaBHIaX IpefOCTABICHIS MYHULUTATEHOM
YCIIyTH

5. Hudopmanmro o mopsiake, cpokax u Ipouenypax NpenoCTaBICHUS
MYHUIIHOATBHON YCIIyTH MOXHO TIONYYHTb:

B apXHBHOM OT/IEJIE;

B MHOTOQYHKIMOHAJILHOM LIEHTPE NPENOCTaBIEHHS rOCYyIapCTBEHHEBIX U
MyHHIMNANBHBIX ycayr B Camapckod o06nacTH, ¢ KOTOPHIM 3aKIHOYEHO
cornamieHve o B3auMmopeicTeuu (manee — MOLI). Muadopmanus o Mmecrax
HaxoxIeHus M rpadpuke paborst M®LL, anpecax 3NEKTPOHHOM MOYTHI M
oduuHanbHEIX caiiToB M®L] B cetn VIHTepHET 110 anpecy: www.mfc63.ru;

B 3JIEKTPOHHOM BHJI€ B MH()OPMAaIIHOHHO-TENEKOMMYHUKALOHHON CETH
Hureprer (nanee — cers Mureprer):

B (enepalibHON TOCYIapCTBEHHOM MH(OPMAIMOHHOM cucTeMe «EIuHBI
NopTan rocyrapCTBEHHBIX M MYHHIMIANBHBIX ycuyr (pyHxuumit) Poccuitckoii
Qenepanun» (nanee — Eaunbrit IOpTajl TOCYIapCTBEHHBIX M MYHHIIHMIAIHHBIX
yenyr) — www.gosuslugi.ru;

B PErHOHANBHON MH(OpMaIMOHHOH cucTeMe «IlopTan rocynapcTBEHHbIX
M MyHULMNANBHBIX yciuyr (Qynkuuit) Camapckoit oOnacti» (nanee — Ilopran
FOCYNapCTBEHHBIX M MYHHLMNAIBHBIX ycmyr Camapckoit o6nacta) —
WWW.pgu.samregion.ru;

Ha OQULMANBHOM caiiTe A/MHHHCTpalluM TOPOICKOTO  OKpYra
IloxBuctHeBo Camapckoii o6mactu B cetrt UntepHetr: www.pohgor.ru;

Ha oduuuansHoM cadite MAY MOI] B ceru Unrteprer: www.pohgor-
mfc.ru;

 Ha MHQOPMAIHOHHBIX CTEHIaxX, PACIOJIOEHHBIX HENOCPEICTBEHHO B
MeCTax  MNpEeNOCTABIICHHSA  MyHULMNAIBHONH YCIYTH B  IOMELIEHHSIX
MYHHIUIIAIBHOTO apxuBa, M®II.

Ha wuHQOpManMOHHEIX cTeHZax pasMeluaercs HH(oOpMamus o
MECTOHAaXOXICHHH, Tpauke pabOTHl, CHpPAaBOYHBIX TeledoHax, afpece
O(QHUMATLHOTO caliTa M JJIEKTPOHHOM NOYTHI APXHBHOIO oOTHenda, MOL],
HaCTOSINMA aJMUHHCTPATUBHEIN DPErlaMeHT, H3BJICYEHHMS M3 HOPMATHBHBIX
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[IPaBOBBIX AKTOB, COAEPXKAIMX HOPMBI, PErNIAMEHTHPYIOIIHE AESATEIBHOCTD TI0
NPEOCTaBICHHIO MYHHIMIANBHON YCIYTH, a Taike WHOW HHQOpPMAIHH,
HE0OXOIMMOH JUIsl PEIOCTAaBICHHS MYHULIMIATBHON YCITYTH.

6. Mupopmanus o MecToHaxXOoXAeHWH, rpaduke paGoTsL, HOMepax
TeNeOHOB Ui CNPABOK, ajpece JIEKTPOHHOH IIOYTHI APXUBHOIO oTnena,
M®IL], npuBenieHa B NPUIOKEHUH 1 K aAIMAHHCTPATUBHOMY pErilaMeHTy.

7. HudopmupoBaHHe O IOpsAKe MPEIOCTABICHHS MYHHIMIATBHON
YCIyTH OCYIUECTBIACTCA apXuBHBIM otaenoM, MO npu obpamennn
3asBMTENCH 3a HH(OpMauued IM4YHO, mo TeneOHy, NOCPEACTBOM MOYTHL
9JIEKTPOHHOM ITOYTEHI.

- -7.1. YcTHOE .. AHPOPMHPOBAHMUE .. OCYIUECTRIACTCA . CISLUAINCTAMY,
OTBETCTBEHHBIMH 32 HHOOPMHPOBaHHUE, IPH OOPAIECHHH 3asBUTEIEH JIMIHO MK
10 TenedoHy.

Crienuanict, OTBETCTBEHHBIH 32 HH()OPMHPOBAHHE, NPHHHMAET BCE
He0OXOAMMBIE MEPHI ISl IPENOCTABIEHUS MOJHOTO M OIIEPATHBHOIO OTBETA Ha
IIOCTABJICHHBIE BOIIPOCHL, B TOM YHCIIE C IPHBICYEHUEM JPYTHX COTPYAHHUKOB.

Ecmu s mogroroBku oreera TpeGyeTcs IPONOIKHTENBHOE BpEMS,
CIICLHAIUCT, OTBETCTBEHHBIH 3a MH(QOPMHUPOBAHHE, MOXET MPEIOKHTh
3a4BUTENIIM OOpaTUTECA 33 HeoGX0AUMOii HH(pOpMaIHeil B MICEMEHHOM BHUIE,
NA00 TIPEIIOKHUTE BO3MOXKHOCTD [IOBTOPHOTO KOHCYJIHTHPOBAHHUS O TenepoHy
4epe3 OnpeAeICHHBIN IPOMEXYTOK BPEMEHH, a TAKXKe BO3MOXKHOCTD OTBETHOT'O
3BOHKA CIIELHAIIUCTA, OTBETCTBEHHOIO 3a HH()OPMHUPOBAHME, 3aIBHUTEIIO IS
pa3bIACHEHHS.

[lpu oTBere Ha TenedoHHBIE 3BOHKH CIELHANNCT, OTBETCTBEHHBIN 3a
MH(QOPMHPOBaHKE, MOIKEH Ha3BaTh (AMINIHIO, UMS, OTYECTBO, 3aHMMAEMYIO
JOJDKHOCTh M HAMMEHOBaHUE apXHUBHOIO OTHAENIA.

YcTHOe  MH(OpMHpOBaHME IIPOBOAWTCS C Y4eTOM TpebGoBaHMi
OHUIMATBHO-AEIOBOTO CTHISL pedd. B KoHIle MH(OPMHPOBAHHS CIELHUAIHCT,
OTBETCTBEHHBIH 32 KHPOPMHPOBAHHUE, HOIKEH KPATKO MTOJBECTH HTOTH.

7.2. IlucoMeHHOe UH(POPMHUpOBaHHE OCYIIECTBISETCS IIyTeM
HAlpaBjICHUs OTBETa IOYTOBBEIM OTIIPABIEHHEM HIH 3JIEKTPOHHOM IIOYTOIl B
3aBHCHMOCTH OT crioco6a obpallieHns 3asBUTeNs 3a uH(opManyeii Wi crocoda
JIOCTaBKH OTBETA, YKA3aHHOI'O B IIMCBMEHHOM OOpallleHHH 3asBUTEII.

OtBer Ha ofpalleHye 3asBHTEINs IPEIOCTABISETCS B IIPOCTOH, YETKOI
(opMe H NOJDKEH COZIEPXKaTh: OTBETHl Ha IIOCTABJEHHEIE BOIPOCHI, YKasaHHe
(amuiuu, HOMepa TeneQoHa HCIOIHUTENS U HANMEHOBAHHUS apPXHBHOTO OT/EA.

II. CraHaapT npeaocTaB/ieHHs] MyHHIHUIIAJIBLHOMN yCIyrH
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8. HammenoBanwe  MyHuIMnanbHOI yCIyru:  uH(OpMaIMOHHOE
obecriedeHre TIpaxkaH, OPraHM3alUd M OGIIECTBEHHBIX oO0benuHeHni Ha
OCHOBE NOKyMEHTOB apxWBHOro ¢onna Camapckoif o6mactd u JIPYTUX
apXUBHBIX TOKYMEHTOB.

9. IlpenocraBieHre MyHHIUIATBHOM YCIIYTH OCYLIECTBIIAETCS:

AMuHECTpanuelt ropoackoro okpyra [ToxBHCTHEBO Camapckoit o6mactu
B JIUIIE€ ADXUBHOTO OT/IENA;

MAY M®I] - B uacti npuéMa 3asBiCHHH M BBLIAYHM HCIIOMHEHHBIX
apXHUBHBIM OTJEJIOM JOKYMEHTOB 3asSBUTEJIIO.

10. He nomyckaetcs Tpe6oBaTh OT 3asBHUTENS OCYIIECTBIICHHUSI NIeHCTBHUIA,
B TOM YHCJIE€ COITIaCOBaHHH, HEOOXOMMMBIX JUIA MOJYYEHHMsS MYHHLHIAIBHOM
YCIYTH W CBA3aHHBIX C OOpallleHHEM B WHBIE OpPraHBl M OPraHH3AlUH, HE
IPEAYCMOTPEHHBIX HACTOSIIUMM a8JIMHHICTPATUBHBIM PETIAMEHTOM.

11. PesynpraTtoM npenocraBiedus MyHUIUNATLHOM YCIIYTH SIBJISIOTCS:

UH(OPMaHOHHEIE [THCEMA;

apXUBHBIE CIIPaBKH;

apXUBHBIE BBIITHCKH;

apXHBHBIE KOIIHH;

TEMATHYECKUE NePEeUHH;

TeMaTHYECKHE MOJO0PKU KON apXUBHEIX JOKYMEHTOB;

TEeMaTHYECKHE 0030pbl ApXUBHBIX JOKYMEHTOB;

OTBETHI 00 OTCYTCTBHH 3aIIPallIiBAEMBIX CBEICHMUIA;

PEKOMEHIIAIMK O  AAJBHEHINWX IyTAX  IIOMCKA  HeoOXOIUMOid
HHPOpMaIHH;

YBEJIOMIICHHS O HalpaBJI€HMH COOTBETCTBYIOIMX  3allpOCOB  Ha
HCIIOJIHEHHE IT0 MPUHAAJIEXXHOCTH B IpYTHe OPTaHbl U OpraHU3aLyy.

12. Cpox WCTIONHEHHUS CONHANBHO-NIPABOBEIX H TEMATHYECKHX 3alPOCOB
cocraBisier 30 gmel co nHA ux peructpauuu. C paspelleHHs HadaJbHHUKA
ApXUBHOI'O OTJeNIa 3TOT CPOK MOXET OBITH IIPH HEOOXOAMMOCTH IPOIJIEH, C
00s3aTeIbHBIM YBEAOMIEHHEM 00 3TOM 3asBUTENS.

13. I'eHeanoryyeckuii 3ampoc HCHONHAETCS B  COIVIACOBAaHHEBI ¢
3agBUTENIEM CPOK B 3aBHCHMOCTH OT 00BbEMa IeHeaorndeckoil MH(popMaiuy,
HMHTEPECYIOIIEH 3asBUTEII.

14. Ilpn nocTynneHuH 3ampocoB, KOTOPEIE HE MOIYT OBITH HMCIOIHEHBI
0e3 mpelncTaBNeHUs NONOIHMTENbHBIX CBENEHHH WM YTOYHEHHUH, apXMBHBIIA
OTHeN B 7/-OHEBHBIA CpOK 3alpalMBaeT y 3asBUTENS 3TH YTOYHEHHI H
JONOJIHUTENIbHBIE CBEICHHS.

15. 3anpocel, He OTHOCSALIMECS K COCTaBy XPAaHSANIMXCA B apPXUBHOM
OTZeNI€ apXUBHBIX NOKYMEHTOB, HalpaBJLIIOTCA B APYrod apXWB, OpraH WM
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OpTaHU3alLUIO, TA€ XPAHATCI HEOOXOAUMEIE apXUBHEIE JOKYMEHTHI, B TEYEHHE 5
JHEH CO JHA PErHCTPAllHy 3alpoca C YBEAOMICHHEM 00 3TOM 3asBHTENS TGO
3ajBUTEIIO JACTCS COOTBETCTBYIOIIAs PEKOMEH IAIIHS.

16. IIpaBOBBIME OCHOBAHMAMH ISl TIPEXOCTABJICHUS MYHHMIUNIAIBHOM
YCIIYyTH SIBISFOTCS:

Koncturyuns  Poccuiickoii  ®enepanm, IPUHATA  BCEHAPOIHBIM
rosnocoBanueM 12 nexabps 1993 roxa;

DejepaneHblif 3akoH or 21.07.1993 Ne 5485-1 «O roCy1apCTBEHHOM
TalHe»;

QOenepanbHblii 3ak0H ot 06.10.2003 Ne 131-®@3 «06 O0IIUX MPUHIMIAX
OpraHM3alK MECTHOTO caMoynpasieHus B Poccuiickoi ®enepanumy»;

DenepanbHbii 3akoH oT 22.10.2004 Ne 125-®3 «O6 apXMBHOM Jiejie B
Poccuiickoit @enepanyn»;

®enepanbHbIif 3akoH ot 02.05.2006 Ne 59-®3 «O MOPSIJIKE pACCMOTPEHHUS
oOpauienwnii rpaxnan Poccuiickoi Deneparny;

Qenepanbhblii 3akoH 0T 27.07.2006 Ne 149-®3 «O6 nHpOopManuy,
WH(POPMAIIMOHHBIX TEXHONOTHAX U O 3allUTe UHpOpMAaIIHH»;

DenepanbHblif 3ak0H or 27.07.2006 Ne 152-®3 «O IIEPCOHAIBHBIX
TAHHBIXY,;

DenepanbHeli 3ak0oH oT 27.07.2010 Ne 210-®3 «06 OpraHHU3aIiH
NpEOCTaBICHUS T'OCY JapCTBEHHBIX M MyHHIHIATBHBIX YCIYT»;

Va3 Ilpesunenrta Poccuiickoii Qenepanun ot 31.12.1993 Ne 2334 «O
AOIOJHUTENBHEIX FAPAHTHUSX NPaB rpaXKaH Ha HHHOPMALIHION,

Ykas3 IIpesunenra PO ot 06.03.1997 Ne 188 «O6 yTBepxaeHuu Ilepeuns
CBE/ICHUH KOH(QUIEHIHAIBHOTO XapaKTepay;

Ilprkas MuHHCTEpCTBA KYNBTYPEL H  MACCOBEIX KOMMYHUKaIMHi
Poccuiickoit ®enepauuu or 18.01.2007 Ne 19 «O6 yTBepKaeHun IlpaBun
OpraHM3allii  XpaHCHWs, KOMIUIEKTOBAaHUS, y4YeTa M  HCIOJBb30BaHMUSA

DAITNY

AOKYMCHTOB B TOCYHapCTBEHHBIX M MYHHLHMNAIBHBIX apXHMBaX, My3eiX H
6ubnuoTekax, opranusanmsax Poccuiickoi akagemun HayK»;

Ilpukas MunHCcTepcTBa  KyasTypsl  Poccumiickoii Qenepaunn ot
22.12.2011 Ne 1216 «O6 ytBepxaeHHn AIIMMHHCTPaTUBHOTO PEryaMeHTa IO
npefiocTaBienuio  desiepanbHEIM apXHBHBIM areHTCTBOM T'OCYIapCTBEHHOMN
yernyra «OpraHusauus HHQOPMALHOHHOTO OOECIeUeHHs PaXKiaH, OpraHoB
FOCYIapCTBEHHOM BIACTH, MECTHOTO CaMOYIPABJEHMsS, OpraHMW3auuii u
OOLIECTBEHHBIX OOBEIMHEHUN HA OCHOBE JOKYMEHTOB ApxuBHoro ¢donga
Poccuiickoii ®enepaniu ¥ APYrUX apXUBHEIX HOKYMEHTOBY,

3akon Camapckoit obnactu ot 12.05.2005 Ne 109-I'JI «O6 apXWBHOM

“



nene B Camapckoii o6macTuy;

3akoH Camapckoii obmactd ot 16.03.2007 Ne 16-I JI «O Hanmenenuu
OpraHoB MECTHOTO caMoOyIpaBileHds Ha Teppuropurd Camapckoil o6nactu
OTACIbHBIMH I'OCY JAPCTBEHHBIMHU MIOJITHOMOYHSAMY B Cepe apXUBHOTO [ejiay,

3axon Camapckoit o6macti ot 03.10.2014 Ne 89-T'JT «O mpegocraBienun
B Camapckoll 06nacTd rocyJapCTBEHHBIX M MYHHIMIANBHBIX YCIYT IO
9KCTEPPUTOPHAIBHOMY IIPUHIIHUITY;

Ilpukas ynpaBieHHsS TrOCYJapCTBEHHOM apXHBHOH CIry>KGHI Camapckoit
obmactu ot 11.10.2012 Ne 73 «O6 YTBEPXKIECHHH aIMUHHCTPATHBHOTO
pernaMenTa yNpaBIeHHS TOCYAApCTBEHHOH apXUBHOH Ciyx0Obl Camapckoit
0bacTH 10 MNPENOCTaBICHHIO TrOCyAapcTBeHHO# yemyru «McnonHeHue
NOCTYIHBIINX U3-3a pyOeka 3alpoCOB POCCHICKHX U MHOCTPAHHBIX MPaXAaH, a
TakoKe JHI 6e3 rpaXIaHCTBa, CBA3aHHBIX C pealu3aluedl uX 3aKOHHBIX NPaB U
cBOOOII»;

IlpuKa3s ynpasneHHs rocyHapCTBEHHON apXUBHOH ciyx6b CaMapckoii
obmactu or 11.10.2012 Ne 74 «OG yTBepIEHMH aIMHHHCTPATHBHOTO
periaMeHTa yNpaBjICHUS TOCYNapCTBEHHON apXMBHOM ciyxOb1 Camapckoii
00JacTd MO MPefOCTAaBICHHIO IOCYNapCTBeHHOH yeayru «McmonHeHue
COMANILHO-IIPaBOBBIX 3aNPOCOB rpaxaH Poccuiickoii @eneparmuny;

Ilpuka3 ynpasieHHs rocyJapCTBEHHOH apXMBHOM ciyx6pl Camapckoil
obmactu or 29.11.2012 Ne 87 «O6G yTBepXAE€HHH aIMHHHCTPATHBHOIO
perinamMenTa ynpaBleHHs TOCYAApCTBEHHOH apXWBHOHM ciyxObi Camapckoii
00JacTd MO MPENOCTABIEHHIO TIOCYNapCTBEHHOH yeiuyrH «HcnonHenne
TEMaTHYECKHX, [CHEAJIOTHYECKUX H OHorpadIecKux 3alpocoBy;

YcraBoM ropoackoro okpyra IToXBHCTHEBO;
HacrosmumM pernmamenTom.

17. OcHoBaHmeM 115 IPENOCTaBIICHAS MyHULMIIANBHOMH YCITyTH ABISETCS
3alpoC 3asBUTENIA B MHCBMEHHON (hopMe B afipec apXMBHOI'O OTAENA, OAaHHbIH
B IIPOU3BOJIBHOM (popme 10O B BUAE 3asBIECHHS CONIACHO MPUIONKEHHIO 2 K
aJIMAHUCTPATHBHOMY PEIVIAMEHTY CJIEAYIOIHMH CIIOCOOaMH:

1) mo moute, B TOM YHCIIE 10 SNIEKTPOHHOMN MOYTE;

2) 1npH HemoCpeACTBEHHOM OOpAIlEeHHH B MyHUIMIANEHBIH apXUB;

3) d4epe3 Enumblil mMopTan rocynapCTBEHHBIX H MYHHIHIAIBHBIX yciyr
my [lopTall rocy 1apcTBEHHBIX H MyHHIMIANBHBIX yeIyr CamMapckoit o61acTu;

4) myreM obpaienus 8 MAY M®IJ;

5) IOCPeACTBOM KypBEPCKOM CIIyKOBI.

18. B 3anpoce yka3bIBaIOTCH:

1) HauMeHOBaHME IOPHIMYECKOTO JULA Ha GIaHKe OpraHH3aIUM, IS
rpaXkiaH — GaMHIIHs, UMs, OTIECTBO (MOCIIEqHEE IPH HATMYHUHN);
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2) TIOYTOBBIN W/UIIH SNEKTPOHHBIN aJipec 3assBUTEIIS;

3) KOHTakTHBIN TenedoH (IpH HAIHYHH);

4) dopma mnomyyeHus 3asBHTeNeM WHPopManud (MHGOPMAIIMOHHOE
IIACBMO, ApXWBHAs CIOpaBKa, apXWBHAas BBINUCKA; AapXHWBHBIE KOIIHH,
TEMaTU4YECKUU IepedyeHb, TeMaTHYeCKui 0030p IJOKYMEHTOB, TEMATHYECKas
nogbopKa J0KyMEHTOB);

5) wmHTepecyrolIas 3asgBUTENS TEMa, BONPOC, COObITHE, (haKT, CBEIEHUS U
XPOHOJIOTHYECKHE PaMKH 3anpalirBaeMoii HHopMaIuu;

6) cnoco® moxydyeHus 3asABUTENIEM pe3ysibTara MyHULUNAIBHON yCIyTd
(o mmoure, B TOM 4HCJI€ 3JEKTPOHHOU MTOYTE, JIMYHO);

7) nu4YHAas NOANUCH IPakIaHUHA WIHN MOJIUCH JOJDKHOCTHOTO JIHMILIA;

8) nara oGpareHus.

19. Ins uctpebGoBaHMUs CBEIEHUIA, COAEPKAIUX IEPCOHAIBHBIC JaHHEIE O
TPEThUX TULAX, JIOTIOJIHUTEHHO MpeACTaBISIOTCS JIOKyMEHTBI,
MOJITBEPKAAIOIIIE TIOJTHOMOYHS 3asBUTEIS, IpeAyCMOTPEHHBIE
3aKoHoAaTeNbCcTBOM Poccuiickoit @enepannm.

20.He nomyckaercs  TpeGoBath OT  3asiBUTENS  JOKYMEHTHI,
MIPEeIOCTaBICHUE KOTOPHIX HE HPedyCMOTPEHO HOPMATHBHBIMH IPAaBOBBIMH
aKTaMH, peryJIUpYyIOIIUMH IPEJOCTABICHHE MyHULUNIAIBHON YCIIyTH.

21. loxymeHTsl ¥ HWHGboOpMamus, HeoOXOAMMEBIE I MPEAOCTaBICHHS
MYHHUIIMOANBHOM YCIAYTM B paclopshKeHHHM OpraHoB MW  OpraHU3aLuii
OTCYTCTBYIOT.

22. OcHOBaHuii sl OTKaza B T[pUeMe 3ampoca M JOKYMEHTOB,
HEOOXOAUMBIX [Jisi MPEeAOCTaBICHUS MYHHIUNAJIBHONH YCIyTd, HE HMEeTcs.
3anpoc U JOKyMEHTHI IOJJIeXaT MprueMy B 00s3aTEIBHOM HOPSIKe.

23. 3anpoc He MOJIEKUT PACCMOTPEHUIO B CIEAYIONIUX CITydasX.

1) ecniu  3ampochl  3adBUTENed He  coOep)XaT  HaWMEHOBaHUS
IOPUAMYECKOT0 JIMLA (I TpaXJaHuHa — GaMuiIus, UMsi, OTIeCTBO (TTOCIeaHee
— IIPH HAJIMYMH)), IOYTOBOT'O aJipeca W/UiH SJIEKTPOHHOTO aJpeca 3asBUTeNs,;

2) ecnu B 3ampoce 3asBUTEINS OTCYTCTBYIOT HEOOXOAUMbIE CBEIESHHUS s
IIPOBEACHUS IOMCKOBO# paboTHI;

3) ecnu 3ampoc 3asABUTENS He MOATACTCS MPOYTEHHIO, OTBET Ha 3aIpoc
He JaeTcs, O UYeM COOOIIaeTCs 3asBUTEN0, HAIpPaBUBIIEMY 3aIpocC, eCIH ero
(ammIus ¥ IOYTOBBIN afpec MONHAIOTCS IIPOYTEHHIO;

4) ecly OTBET IO CYIIECTBY ITOCTABIIEHHOTO B HEM BOIPOCa HE MOXET
ObITh AaH 6e3 pasriialieHus CBEINCHHH, COCTABISIOIINX rOCYAapCTBEHHYIO WIIH
HHYIO OXpaHieMyK ¢enepaibHBIM 3aKOHOM TaiHy, 3asBUTENIO COOOIIAaeTcs O
HEBO3MOXHOCTH JaTh OTBET IO CYIIECTBY MOCTABIEHHOIO B HEM BOIpOca B
CBS3M C HEJOIyCTUMOCTBIO pa3IJiallieHUus YKa3aHHBIX CBEACHUI. YKa3aHHas
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MH(QOPMALHsA MOXeET GbITh TIPENOCTABIIEHA TOBKO IPH HAIMYMH Y 3asSBUTEIS
AOKYMEHTAIBHO NMOATBEPXKAEHHBIX IIPaB Ha TI0JIy€HHe CBEICHUH, ComepKalux
FOCyapCTBEHHYIO TalHy W/win KOHQUIEHIHATBHYIO HHObOpMaLHIO;

5) ecnu B 3ampoce obxaiyercs cyneGHoe pelueHue;

6) ecnu B 3ampoce CONEPKATCS HELEH3YPHBIE OO0 OCKOPOUTEIBHbIE
BBIDXXCHHSA, YIPO3bl XM3HH, 3IOPOBBIO U HMYIIECTBY AOJDKHOCTHOTO JIMIIA, a
TaKKE JICHOB €ro CeMbH. JIOMKHOCTHOE JIMIO BIPAaBE OCTABUTE 3anpoc 0e3
OTBCTA TI0 CYTH IOCTABICHHBIX B HEM BOIPOCOB W COOBIIHTEH 3as1BUTENIO,
HAlIpABUBIIEMY €TO, O HEIOIIyCTHMOCTH 3/I0YIOTpes e Hus IIPaBoOM;

7) oTCyTCTBME y 3asBHTENS JAOKYMEHTOB, IOATBEPXKIAIOIUX €ero
TIOTHOMOYHS BBICTYIIATh OT UMEHH TPETHUX JIHIL.

24. Yeryru, KOTopsie SIBISIOTCS HEOGXOMUMBIMU H 00s13aTeNIbHEIMU IS
IPEAOCTABJICHHS MYHHIUNIATLHOR yCIIyTH U IPeJOCTaBISIOTCS OpraHu3allUsIMH,
YIaCTBYIOUIMMH B NPEJOCTABICHWH  MYHHLUIANGHOH  YCIyrH, He
IIPELYCMOTPEHEI.

25. CoumanbHO-IIPaBOBEIE M TeMaTHYECKHe 3aIpOChl  UCHOJHSAIOTCS
0€3B03ME3IHO.

26. MakcuManbHBI CPOK OXKHIAHHS B OYepead IpH IIofade 3alpoca o
TIPENOCTABICHUY MYHHUMIATBHOH YCIYTH ¥ NpH IONyYeHHH pe3ylbrara
TIPENOCTABICHIS MyHHIMIIAIBLHOH YCIIyTH HE JOJDKEH PEBBILUATE 15 MUHYT.

27. Peructpanus 3ampoca Ha IIpeROCTaBICHHE MYHHUUHUNAIBHON yciyru
OCYINECTBIIACTCA B ACHB €I'0 MOCTYILICHAS 10O B CIlydae IIOCTYIUIEHHS 3aIIpoca
B Hepabo4uii WK Ipa3IHUYHBIH JEHE — B CJICAYIOIIMH 3a HUM IIepPBhIi paGounii
JEHB.

28. IlpenocTaBneHre MyHHLHIATBHOM YCIYTH OCYLIECTBISETCS B
CICIHATIEHO BBINCICHHBIX UL 3THX Lelel NOMEeNIeHHH apXMBHOTO OTAEIIA.

st 3asButeneit nomkHO GHITE OGecmedeHO YHOOCTBO C TOYKH 3peHHS
TIEIEXOAHON JOCTYNHOCTH OT OCTAaHOBOK OOIIECTBEHHOTO TPaHCIIOpTA.

B ciydae ecnu uMeeTcss BOSMOXHOCTD OpraHM3aLHH CTOSHKH (mapkoBKH)
BOSIC 3MaHMdA, B KOTOPOM pa3MEUIEHO IOMEIeHHE MpHeMa W BHIIAYH
AOKYMCHTOB, ~ OpPraHM30OBBIBaCTCS  CTOSHKAa (OApKOBKAa) [UIL  JIMYHOTO
aBTOMOOHJILHOTO ~ TPAaHCIIOPTA 3asBUTENCH. 3a IONB30BAHHE CTOSHKOGN
(mapkoBKOH) ¢ 3asiBUTENEH ITaTa He B3UMAETCS.

Jl1s TapKOBKH CIEeLUANBHBIX aBTOTPAHCIIOPTHBEIX CPEICTB MHBAIMAOB Ha
KaX/I0H CTOSIHKe BbIfeNseTcs He MeHee 10% MecT (HO He MeHee OJJHOro MecTa),
KOTOpEIC HE TOJKHBI 3aHUMATh UHEIE TPAHCIIOPTHBIE CPECTBA.

Bxoz B nomeenre npuemMa 1 BHIIaYM JOKYMEHTOB JOMKEH 0GeCIedrBaTh
CBOOOMHBIH NOCTYN 3asBUTeNel, OBITH obopynoBaH ymoGHOM necTHHIEH C
TIOPYYHAMM, IMHPOKUMH NMPOXOJAMH, a TAKKe MaHTyCaMH Ul MepeBHKEHUS



KPECEN-KOJISCOK.

Ha 3panmn psinom ¢ BXomoM noimkHa 65iTs pasmeleHa nHGOpPMaIHOHHAs
TabJmyKa (BeIBECKa), colepxaias CIeAyIOyro HHPOPMALIHIO:

HaHMEHOBaHHe OpraHa;

MECTO HaXOXKJICHHS U KOPUAHYECKHI anpec;

PeXHM paboThI;

HOMEpa TeJie)OHOB /ISl CIIPABOK;

aZipec OQUIUAILHOTO caifTa.

@acan 3maHUS JOIDKEH GBITH 000pyZIOBaH OCBETUTENHLHBIMH pubopamu,
NIO3BOJIAFOIIAMHM ~ IIOCETUTENIIM  O3HAKOMHUTBCST UH(QOPMAIIMOHHBIMHI
TabnuIKamu.

MECTa U1 OXUAAHHS, HHYOPMUPOBAHHS H IpHeMa 3asBUTeNeH. B Mectax wis
MHOOPMHPOBAHUS  NOJKEH ObITh  obecHeueH JOCTYNIl  TpaxKhmaH Juis
O3HaKOMJICHHS ¢ HHOpMauyell He TONBKO B 4achl TIpHeMa 3asBJICHUN, HO U B
pabouee Bpems, KOT/ia IpHEM 3asBHTENEH HE BEIETCAL.

B rnoMemeHdd npueMa M BHIAYM JOKyMEHTOB opra"musyercs pabora
CIPaBOYHBIX OKOH B KOJIMYECTBE, 00€CTIeYHBAIOIEM HOTPEGHOCTH IPaXIaH.

XapaKTepUCTUKH NOMELICHH TpHEMa W BBLIAYH JOKYMEHTOB B YacCTH
O0BbEMHO-IUIaHUPOBOYHBIX W KOHCTPYKTHBHBIX ~ DEHICHHH, OCBEINCHHS,
MOXApHOH  0€30MacCHOCTH,  HHKEHEPHOTo 00OpyZIOBaHUS  JOJDKHBI
COOTBETCTBOBATH TPEOOBAHMAM HOPMATHBHEIX JOKYMEHTOB, JEHCTBYIONMX Ha
TeppuTopun Poccuiickoit ®enepanu.

(cTofikamu), comepKalUMH HHGOPMALMIO O HOpsIIKE  IIPEeNOCTaBICHHUS
MYHUIIUIIAIBHON YCITyTH.

lloMelueHne npueMa M BBIJAYM JOKYMEHTOB MOYXET GbITh obopymoBaHo
MHOOPMALMOHHBIM TabJI0, INPEXOCTABISIOMIUM HHPOPMALMIO O IOpsAKe
IIpCAOCTABICHUA ~ MYHMUMDANBHOH  yclnyrd — (BKJIIOYAas  TPaHCIALHMIO
BU/ICOPOJIMKOB, DPashACHAIOMKUX IOPSAOK IIPENOCTABICHHS MYHHIHIATbHOMN
YCIyTH), & TaKXKe PEryIUpPYIOLIHAM [TOTOK DIIEKTPOHHOH ouepenu. Mudopmarys
Ha TabJI0 MOXET BEIBOJUTECA B BHJIE Gerywiei CTPOKH.

HMupopMaumonHoe Tabio pasMemaercss psioM C BXOIOM B [IOMeNIeHNe
TakuM 00pa3oM, 4TOOBI OGECHEYHTh BHIMMOCTH MAKCHMAIIBHO BO3MOXXHOMY
KOJIMYECTBY 3asiBUTEJIEH].

Jlis HHBaNHIOB 1O 3peHuIo 06ecHe nBaeTCs AyOnHupoBaHue HEOGXOAUMOI
AJIA O3HAKOMIICHHS 3PUTENIbHON HHQOpMALHM, a TakXKe HaAIHCei, 3HaKOB U
VHOH TEKCTOBOH M rpadudeckoil HHDOpMaLuu 3HaKaMH, BBIIIOJIHEHHBIMH
YKPYHHEHHBIM IIPUYTOM H penbepHO-TOYeUHEIM MIPADTOM Bpaitns. s
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VHBAJMIIOB 10 CIyXy ofecneynBaeTcs my6IMpoBaHHe HeoOXOomuMOM s
O3HaKOMJICHHS  3BYKOBOM HMH(OpDMAallUM  TEKCTOBOHM U rpagudeckoit
uH(opMmatmeii (Gerywmeit cTpokoif).

B Mecrax s oxwmpamms ycramapmmBaroTCs CTYJBbS IS 3asBUTENEH.
KonnyectBo MecT oxumanus ONPEREISETCA UCXOsl U3 (PaKTHYECKON HarpysKu
M BO3MOXHOCTEH UL MX pa3sMElleHHs B 3JaHHM, HO HE MOXET COCTABISNTH
MeHee 5 MecT.

B momemenun npuema u Beimaum AOKYMEHTOB BBIAEISETCS MECTO IS
opopMIIeHHS JOKYMEHTOB, HpenycMaTpuBarollee CToinsl (CTOMKH) ¢ GirankaMu
3a4BJICHHA U KaHIEIAPCKUMHY TPUHAIEKHOCTIMH.

NHpopmaims o (aMuinm, MMeHH, OTYECTBE M NODKHOCTH COTPYIHHKA
apXHBHOrO OTZAeNa MO/KHA OBITh pasMellieHa Ha JIMYHOMH MH(OpMaLMOHHOH
TabIH4Ke U Ha paboueM MecTe CrelMaIHCTa.

JInst 3asBUTENs, HAXOMSINEroCs Ha IIpHeMe, AOJDKHO OBITh IIPEYCMOTPEHO
MECTO JUISl paCKJIaJKH JJOKYMEHTOB.

IlpieM KOMIIIEKTa IOKYMEHTOB, HEOOXOHHMBIX IS MPEeJIOCTABJICHHUS
MYHULMIIATBHON YCIyTH, U Bblgada JOKYMEHTOB HpPH HAJIHYHH BO3MOKHOCTH
AOJDKHBI OCYIIECTBIATECS B Pa3HBIX OKHaxX (KaOHHETaX).

B nomeiennyu nprueMa u BBIAYM JOKYMEHTOB pasMeINaeTcs aGOHeHTCKH
AIMK, a TaKkkKe CTEHA IO aHTHKOPPYNIHOHHON TemaTuke. Kpome Toro, B
MIOMCIICHHUSAX NMPHEMa U BBIIA4H JOKYMEHTOB MOTYT PacHpPOCTPAHATHCS HHEIE
Marepuainsl (GpoIIopsl, CGOPHUKH) [0 AHTUKOPPYILHOHHOM TEMATHKe.

At obCnyXuBaHHA HHBAIMIOB NOMENIEHHE 0GOpyIyeTcs MaHJyCaMH,
CIIEITHATEHBIMH OTPAXTEHWSIMH U IIepHIAMH, obecreunBaroIMMHI
OecripenaTCTBEHHOE IEpEeBIXEHHE U PA3BOPOT HHBAIUAHBIX KONACOK. CTONEL
JUIs 00CIy)KUBaHWA MHBAIUIOB Pa3MENIAIOTCA B CTOPOHE OT BXOHa C y4eTOM
OecrnpenaTCTBEHHOTO OABE3/1a M OBOPOTA KOJISICOK.

Bxoxsr B nomemenHe oGopyAyercs IaHAycaMu, pacIIMpeHHBIMHU
NpOXOJaMH, IO3BOJLIIOMUMH  O0ECHEInTh  OeCHpenITCTBEHHBIH  JOCTYII
HHBAJIHJIOB, BKJIIOYasi HHBAIUOB, HCIIONB3YIOMUX KPeCIa-KOJSCKH.
LeHTpabHBIi BXOZ B OMeleHue 06opyayeTcss HHGOPMALHOHHOM TabIMuKoil
(BBIBECKOH), comepkalneit COOTBETCTBYIOlIlee HAHMEHOBAHHE, C
UCMOJBb30BaHUEM YKPYHNHEHHOTO MIpU(Ta U IUJIOCKO-TOYEYHOI'O
mpudTa Bpaitns.

Ilpy Hamv4uM 3aKMOYEHHS OOIIECTBEHHOH OpraHU3alHHd WHBAIHIOB
O TEXHHYECKOH HEBO3MOXHOCTH OO€ClieYeHHs] JOCTYIHOCTH [OMeLIeHs
(3maHMs) 1N MHBAIMIOB HAa CIIENUANBHO IIOATOTOBJIEHHOTO COTPYIOHHKA
ydpexJeHus (OpraHusalliiH), B KOTOPOM IPEJOCTABISAETCS IOCYdapCTBeHHAs
yciyra, aIMUHHCTPATUBHO-PACTIOPAAMTEBHEIM aKTOM BO3JIaraeTcs
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00513aHHOCTH [0 OKA3aHMIO CHTYallHOHHOH ITOMOIIH UHBATHIAM BCEX KaTeropHii
Ha BpeMsl IIpeOCTABICHHUS FOCY IApCTBEHHOM YCIIyTH.

29. [loka3aTens M IOCTYNHOCTH H KadecTsa MYHUUUNANBHON yCIIyru
ABIISAIOTCA

1) Hamuuywme mnonHoi, aKTYalbHOH M JOCTOBEpHOH HH(poOpMarmu o
TIOPAZKE NPEAOCTABICHHS MyHUIMIIATBHON YCITyTH;

2) HamWYMe BO3MOXKHOCTH HONTy9€HUs] MYHUIMIAIBHOM yCIyrH B
SJNICKTPOHHOM BHJE, B TOM YHCJIE C KCIIONB30BaHHEM EXHHOTO HopTaa
TOCYNapCTBEHHBIX M MYHMUMIIANBHBIX yciyr, Iloprama rocynapcTseHHBIX u
MyHHIMNAIBHBIX ycryr Camapckoli o6nacTd (B COOTBETCTBHH C 3TANAMH
TIepeX0/ia Ha IPEAOCTABICHHE MyHUIMIATEHBIX YCIYT B 3IEKTPOHHOM BHJIE);

3) YPOBEHb YIOBIETBOPEHHOCTH rpaxpan Poccuiickoii ®Deneparnuu
KaueCTBOM IIPEJOCTABICHUS] MyHHLUIIAIBHON YCIIYTH;

4) CHIDKeHHe BpeMEeHH OXXHAAHHS B ouYepelH IIpH Mofave 3asBICHUSI U
TIpH TIOJTyYCHUH PE3yJIbTaTa MPEAOCTABIEHAS MyHHIUIATBHOM YCITyTH;

5) oTcyTcTBHEe OGOCHOBAHHBIX Xalob CO CTOPOHBI 3asBHTENEH Ha
pelienus, nedcTBus (6e3felicTBHE) JOMKHOCTHBIX JIMI] MYHHULUTIATIHEHOTO
apXuBa IIpH NPEOCTABIEHHH MYHUIUNIATBHOM YCIyTH.

30. Jlns mosyyueHHs MyHHLMOAIBHOM YCIyTH 3asBHTENb MOYXET II0AaTh
3anpoc O NpEeNOCTaBICHUN MYHHIHUIAIBHOW YCIYTM B SNEKTPOHHON (opMe
yepe3 EAUHBIA MOpTan rocyaapcTBEHHBIX M MyHHIMIANBHEIX ycayr, Iopran
FOCYyAapCTBEHHBIX ¥ MyHHUIMIAIBHBIX yciyr CaMapckoii o6acTy.

CocTaB  aAMHHHCTDAaTMBHBIX  OpOLENYp,  IPELOCTABIAEMEIX B
SJICKTPOHHOM BHZE, & TaKKe NCHCTBUMN 3ajABHUTENS IO HOTYYEHHUIO HH(OPMALIHH
O IPEAOCTABICHUH MyHHLHUIIATBHON CIIYTH B 3JIEKTPOHHOM BHJIE OIpeeNIieTCs
B COOTBCTCTBUM C COJCp)KaHHEM ITallOB Iepexoja Ha IIpeJOCTaBIeCHHE
MYHHUIMIIAIIBHOM YCIIyTH B DIIEKTPOHHOM BHJE.

31. IlpenocraBnenne MyHHUUMNANLHOH yclIyrH Ha Gaze MAY MOI]
OCYINCCTBIIACTCA Yepe3 AODKHOCTHEIX JiM MOL] B paMKkax 3aKIIOYeHHOTO
COTIAIICHHS O B3aUMOJIEHCTBHHU MEXTy aIMUHHCTPALMeH TOPOACKOTO OKPYra M
MAY M®OI1.

32. Ilpu npenocTaBIeHUE MyHULMNAIBHOM YCIyrd Ha Gaze MAY MO®I]
0 dKcTeppuTOpHaNbHOMY nmpuHUHMy ¢ 01.01.2016 pesynsTaTr mpemocTaBieHus
MYHHMUHMNATBHOH YCIYTHM B BHJAE 3JIEKTPOHHOTO JAOKYMEHTa (3JIEKTPOHHOIO
obpasa JOKyMEHTa) 3aBepseTCs apXUBHEIM OTAENOM M Pa3sMeIlaeTcs B eXHHOM
PerHOHANBHOM  XpaHWIHIlEe ©Oe3 HalpaBleHHs 3asABUTENIO  pe3ysbTaTa
[PEOCTaBICHU MyHHUHIAILHOR yCIyrd Ha OYMaXXHOM HOCHUTETIe.

Ilpu sTOM 3asBUTENh IS MOJNYYEHHs pPe3yNbTaTa MPeLOCTABIEHHS
MYHHLMNIANEHOH yCIyrn Ha GyMaXHOM HOCHTeNle MMEET IIpaBO OGpPaTHTBCS
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HEIIOCPECTBEHHO B apXUBHBIN OoTaell.

III. Cocras, nociexoBatebHOCTE 1 CPOKH BBINOJTHEHHS
AAMHHHCTPATHBHBIX NPOLEAYP, TPeGOBaAHNS K HNOPSAKY MX BLINOJIHEHHS, B
TOM YHCJI€ 0COOEHHOCTH BbINOJNHECHHS AIMMHHCTPATHBHBIX NPOUEAYp B
3JIEKTPOHHOIi popme

33. IlpenocTaBienre MyHHUUMATBHON YCIyrd BKIIOYaeT B cebOs
ClICayIomye aiMHUHUCTPATUBHbIE NIPOLIELYPBI:

1) perucrpauus sanpocos, B ToMm uncie NPEACTaBIEHHBIX B JIEKTPOHHOH
hopMe, u nepesava Mx Ha HCTIONHEHHE;

2) aHaNM3 TEMAaTHKH IOCTYIHBLINX 3aIpoCoB;

3) NOATOTOBKA M OTIIPABKa 3asBHUTENIM OTBETOB;

4) BBHINOJHEHHE aJMUHHCTPATHBHBIX IIpOLelyp IIPH MPEeAOCTaBICHUN
MyHUIMIAIBHOH yCllyTH Ha 6aze MAY M®L].

34. Onucanne noCHENOBATEILHOCTH HAEUCTBUH TIPU INPeNOCTABICHUH
MYHHMIUIIAIBHON YCIIyTH HPEACTABJIEHO B BHIE GIOK-CXEMEL B IIPUJIOKEHUH 3 K
aMUHUCTPATHBHOMY PETJIaMEeHTYy.

Perucrpanus 3anpocos, B TOM Ync/e NpeiCTABICHHBIX B 3JIeKTPOHHO#
¢dopme, H nepenaya UX HA HCNOJHEHHE

35. OcHoBaHWeM 111 Havaia agMEHMCTPATHBHOMN MPOLIEAYPEI SABJISETCS
IIOCTYIUICHHE OT 3asiBUTEJIA 3aIpoca B aipec apXMBHOTO OTHelIA.

36. IlocTynuBumiMe B apXUBHEIH  OTIHEN 3apocel  NPUHUMAIOTCH,
YUHTBIBAIOTCA M PETHCTPUPYIOTCS B J€Hb MX IIOCTYILUIEHHS JU60 B Ciydae
TNOCTYIIICHHS 3aIIpOCa B Hepabo4Mi Wilv MPasAHMIHbIA JE€Hb — B CIIEdyIOLIHIl 32
HUM IIE€pBBIA pabounii 1eHb.

37. Ilpowefuive peruCTpalyio 3alpockl IEPeNAIOTCS CIELHATIUCTY,
OTBETCTBCHHOMY 32 IIPEAOCTAaBJICHHE MYHHLUIIAIBHOM YCIYIH, IS aHAIH3a UX
TEMaTHKH.

38. Pe3ynbTaToM  BBIIONHEHHS AJMHHHCTPATHBHOM OpOLENYPhl W
CrocoboM  QuKcanuu sABISETCS perucTpanus U mepesada 3ampoca o
TIPENOCTABICHUH MYHULMIIAIBHON YCIIyI OTBETCTBEHHOMY CIELHAINCTY.

AHaNH3 TEeMaTHKH MNOCTYINTHBUIHX 3aIIPpOCOB

39. OcHOBaHWeM JUI1 Hadyaia aIMHHHCTPATHBHOM IPOLENYPHI SIBISETCS
TIOJIyeHHC OTBETCTBEHHBIM CIICLIHAIMCTOM 3aPETHCTPHPOBAHHOIO 3aIIpoca.
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40. OTBeTcTBEeHHEI  criemuanmcT OCYIIECTBIIICT aHaJIH3 TEeMAaTHKH
HOCTYNMBIINX 3aIIPOCOB C YYETOM HEOOXOMMBIX NPOQECCHOHANEHBIX HABBIKOB
M HMEIOIIErocs —Hay4YHO-CIIPaBOYHOTO —amiapata m HHQOPMAIHOHHBIX
MaTepHajioB, a TaKXkKe IMPOBEPSET 3alIpoC HA COOTBETCTBHE TpeboBaHuAM,
YKa3aHHBIM B NyHKTax 18, 19 agmunucrparusHOro pernamenTta. Ilpu stom
OIIpeeNsIeTC:

1) mpaBoMouyHOCTE IOJTyYeHHUS 3asiBUTEJIEM 3alnpaimBaeMoii
HHQODMAllUM C y4eTOM OrpaHMYeHHHl Ha IIPEIOCTABJICHHE  CBEICHHUIA,
COACPXAIUX TrOCYNApCTBEHHYIO TaliHy M CBeleHHS KOH(MUIEHIHAIHHOIO
Xapaxrepa;

2) cTemneHb NONHOTHI CBEXCHHIA, COZIEpXAIUMXCA B 3alpOCe 3asBHTEIS,
HeOOXOIMMBIX ISl IIPOBEICHUS IIOHCKOBOH paboTsr;

3) BOSMOXHOE  MECTO  HAXOXKICHHS apXHBHBIX  JOKYMEHTOB,
HEOOXOAMMBIX [IJIsl HCTIOJHEHHUS 3aIIPOCa;

4) MECTOHAXOXJECHHE AaPXUBHbIX JOKYMEHTOB, HEOOXONMMBIX IS
UCIOJIHEHHUS 3aIpoca 3asiBUTEIS.

41.Ilo uroram aHajW3a TEMaTHKH MOCTYIHBLIMX 3aIlIpOCOB apXUBHEIM
OTJeN:

1) npuEMMaeT K HCHONHEHHIO 3alpoc 3asBATENS s OCYILIECTBICHH
TIOUCKa apXMBHBIX JOKYMEHTOB M MCIIOIHEHHUS 3aMPOCa;

2) npu HeoOGXOAWMOCTH HAIpaBISeT 3allpOC Ha MCIIOJIHEHHUE II0
IIPHHA/UICKHOCTH B apXWBBI, MHEIE OPraHbl M OpPraHM3aLliM, HMEIOINUE Ha
XPaHCHUM  COOTBETCTBYIOIHE  apXMBHBIE JOKYMEHTH, M MHCHMEHHO
HH(GOPMUpYET 06 3TOM 3asBHTES,

3) HampapldeT 3asBHUTEIO COOOLICHHE B IHCHMEHHOMN ¢dopme o
HEOOXOXUMOCTH yTOYHEHHS 3apoca U (WIM) IIPeACTABIEHUS TOTIOIHITEbHEIX
CBEJICHUH, HEOOXOAMMBIX JUIS €T0 MCIIOTHEHUS,

4) HampaBlseT IHCHMO C YBENOMIEHHEM 3asBHTEJ, HaIpaBUBIIET'O
(mpeAcTaBHBIIEro) 3ampoc, 06 OCHOBaHMAX IS OTKA3a B IIPEIOCTaBIEHUH
MYHHUHMNATBHOH yCiIyrd (YHKT 23 aIMHHECTPATUBHOTO PEriiaMeHTa).

42. B ciyuae, eciu 3ampoc 3asBUTENS TPeGYeT HCIIONHEHHS HECKOIbKAMHU
apXuBaMH, OpraHaMM M OpraHH3allMsM{, apXMBHBI OTHEN HANpaBiIsieT B
COOTBCTCTBYIOIME ApXMBBI, OpraHBl W OpPraHHM3alM¥ KOIWM 3allpoca ¢
yKa3aHHEM KyJa HeOOXOAMMO HalpaBUTh HOATOTOBJICHHBIA OTBET: B azapec
3ajBHTENS W/WIH B ajipeC apxXUBHOTO OTIAENa C OOA3aTeIbHBIM ITHCHMEHHBIM
YBEJOMJICHHEM 3asBHTENA O HANpPaBleHMH COOTBETCTBYIOLIEr0 3alpoca Ha
HCTIOJIHEHHE [0 IPHUHAIEHOCTH.

43. Pe3ynbTaTOM  BBIIIOJHEHHUS aJIMUHUCTPAaTHBHOM  IPOLEYPHI

ABIAIOTCA:
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MIPHHATHE OTBETCTBEHHBIM NCIIOJHHTEIEM K HCIIONHEHHMIO 3aIpoca H
aHAJIN3 TEMATUKH 3aIIpoca;

HalIpaBIICHHE apXUBHBIM OTAEJIOM 3aIPOCa IO IPHHA/IEKHOCTH B IpyTHe
apXWBBl, OpraHbl ¥ OpraHH3alMd I@PH HAIHYUH Y HHX JOKYMEHTOB,
HEOOXOMUMBIX [Is ICHONHEHHUS 3arpoca;

YBCAOMIICHHE 3ajBHTENA C COOOIICHHEM 06 YTOYHEHHH W (vm)
AOTIONIHEHHH 3a1POCa HEOOXOAMMBIMHE ISl €0 MCIIONHEHHS CBEASHUSIMHI GO C
MOTHBUPOBAHHBIM OTKa30M 3ajBUTENIO B IPEAOCTABIECHMH MyHHIHIIAIBHON
YCIIyTH.

MaxkcuManbHEI CpOK BBIOHEHHS aIMUHUCTPATUBHON Ipouexypsl — 7
JHEH €O IHS PEeTHCTPALMH 3aIIpoca.

Crnocobom  dukcauun pesymnsrara aIMUHHCTPAaTHBHOH Ipouenypsl
SABJIAETCS MUCHMO (IIHChMa) apXHUBHOTO OTEA.

HOZIFOTOBKa H OTNPaBKa 3aiBUTEJISIM OTBETOB

44. ApxWBHBII OTHEN TI0 HTOTaM BBHIABIEHHS 3alipalInBaeMom
MH(OpPMAIUM [0 3ampocaM 3asBUTENEH T'OTOBHT HH(OPMaLMOHHEIE HHCHMA,
APXUBHBIC CIIPaBKH, apXWBHBIC BBIIUCKH, apXWBHBIE KOIHM, TeMAaTHYECKHE
ICpEYHH,  TEMAaTHYECKHE IIOAOOPKM KONMH  apXUBHBIX JOKYMEHTOB,
TEMaTH4eCKHe O030pEI apXUBHBIX JTOKYMEHTOB, OTBETHI 06 OTCYTCTBHH
3alpallliBacMbIX CBEICHMH, PEKOMEHMAIMM O MAQTbHEMINMX IyTSX MOKMCKA
HEOOXOAMMOK HMH(OPMALMK, KOTOpHle HANpPABIIOTCS HEIIOCPEACTBEHHO B
azpec 3asBUTEN.

45.B ciuyuae, ecnu 3ampoc He MOXET OBITH WCIOJHEH, 3asBHTEIIO
HalpaBIAeTCs [HMCBMO C  OOBACHEHMEM OSTHX [PUYHH: OTCYTCTBHE
3aNpalliiBaeMbIX CBEIACHHH, HEOOXOAUMOCTh IIPEACTABICHUS HOMOIHHATEIbHBIX
CBENCHUH JUI HCTIOJHEHHUS 3aIpoca, HallpaBJeHHe 3alpoca Ha MCHIONHEHHe 110
TNIPHHA/UIEXHOCTH MO0 HalMYHMe OCHOBAHHH /Ui OTKa3a B IPEOCTABIEHHH
MYHHLMNANBHOH yciyrd. Ilpu 3TOM 3asBHTENIO JAIOTCS PEKOMEHIAIMH O
MECTaX XpaHeHUs MOKYMEHTOB, HEOOXONMMBIX Ui HCIIONHEHHs 3ampoca,
anpeca  COOTBCTCTBYIOIUMX  TIOCYHNAPCTBEHHBIX, MYHHIMNAIBHBIX  W/HIH
BEIOMCTBEHHBIX apXHBOB.

46. PaccmoTpeHure 3anpoca 3asBHTENS CUHTAETCS 3aKOHYEHHBIM, €CJIH II0
HEMy NpPHHATHI HEOOXOAMMbBIE Mephl H 3asBHTENb IPOMH(GOPMHPOBAH O
pe3ynbTaTax pacCMOTpPEHHS.

Cpok WcnosHeHHs 3ampoca W HalpaBIeHHsA oTBeTa — 30 mHeH co JTHS
perucTpanuy 3ampoca.

47. Pe3ynbTaToOM aMUHKCTPATHBHOM MPOLEAYPH! SBJISAETCS HallpaBJIeHHE
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MYHHIHIIIbHBIM aDXUBOM OTBETOB 3aSBUTEIISM.
48. Criocobom pukcarmu pe3ynbrata BBINIOJHEHHS aAMHHHCTPATUBHOM
IIPOLECNYPEI SBIISIOTCA PETHCTPALMSA OTBETA U €T HANPABIICHUE 3aSBUTEIIO.

BoinojineHHe agMUHACTPaTHBHBIX Npoueayp NpH NpeaocTaBJaeHUN
MYHHIHNAJILHOH ycnyru Ha 6aze MAY M®I]

49. IlpenocraBienre MyHHIMIAIBHOM YCIYI'H OCYILECTBISETCS Ha 6aze
MO®Il B paMkax 3aKIIOYEHHOrO COrVIAIICHHS O B3aUMOIEHCTBIH MEXIy
AIIMAHHCTpaueil ropoACKOro okpyra IloxeuctHeBo Camapckoit o6nacta u
MOII.

50. OcHoBanweM I Hayana aJMHHHMCTPATHBHOMN HNPOUERYPhl SABIAETCS
oOpallleHle 3asBHTEN MyHHIHIATBHON yeayru B M®IL ¢ 3ampocom o
TIIPEAOCTaBICHAM MyHULMIIAIBHON YCIIyTH.

51. Cotpynauk M®ILI, oTBeTCTBeHHBIN 3a IIPUEM H PETUCTPALHIO
AOKYMEHTOB, PETUCTPUPYET 3alpoc, IMOCIE YEro 3asBHTENIO IPHCBAUBACTCS
VHIVBUYalbHBIH IOPSIKOBBIA HOMEp U OQOpMISETCS PacIHCcKa o Ipueme
JOKyMEHTOB.

MaKcuMaNbHEIH CPOK BHITIONIHEHHS AeiCTBHIA YCTaHABIHBAETCS MOII.

52. 3aperucrpupoBaHHbIi 3anpoc nepenaercs M®LI B MYHULMTATBHBIH
apxuB. JlambHeillee paccMoTpeHHe mnocTynubinero m3 M®L[ ot 3asBuTens
3ampoca (3asBNEHHMS) M JIOKYMEHTOB OCYIIECTBIISIETCS MYHHLMUIAIBHBIM
apXUBOM.

53. Pe3ynbraToM BEITIONHEHHS aJMUHUCTPATHBHOM HpPOLEAYPH! SBISETCS
IpUEM ¥ niepefiada MPUHATHIX TOKYMeHTOB 13 M®L] B MyHUIIUNIAIBHELA apXUB.

54. CocoGoM  dukcanyun pesysnbrata aJMHHUCTPATHBHOM IIPOLIETYPHI
SIBIISIETCS. PETUCTPaLs 3asBlIeHHS B XypHane M®L] npuHATEIX JOKYMEHTOB OT
3asIBUTENS.

IV. Ilopsizox H (popMbI KOHTPOJIS 32 HCHOTHEHHEM aJIMHHHCTPATHBHOIO
perjiameHTa

55. Texymmii  KOHTpOJAL 33  COOMIONEHHMEM M  HCIOJHEHHEM
AOJDKHOCTHBIMH JIMIIAMH apXHUBHOTO OT/Ejia HACTOSAIIEr0 aAMHHHCTPATHBHOIO
periaMeHTa W HWHBIX HOPMATHBHBIX IPaBOBBIX AaKTOB, YCTaHABIMBAIOLIUX
TpebOBaHUsA K MPEOCTaBICHUIO MYHUIIMIAIEHON YCIYTH, a TaKKe IPUHATHEM
AOIDKHOCTHBIMH ~ JIMLIaMH  apXHBHOTO OTAE€Na pEIIeHWHd OCYIIECTBISLET
3amecTHTenh I'maBeI  roposckoro  okpyra, pykoBoguTens — Ammaparta
AZIMUHHCTpALIK FOPOACKOrO OKpyra (najiee — 3aMecTHTe b | JIaBbI TOPOACKOI0
OKpyra), qu00 JIHIIOM, €ro 3aMeINaIoIUM, a TAKKE HaYaIbHUKOM apXUBHOTO
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oTaena.

56. Koutpone 32  momHOTOH ¥ KadecTBOM IIPEAOCTaBJIEHHUS
MyHHIHNATLHOH YCIIYIH BKIIOYaeT B ce6s mpoBeneHe IIPOBEPOK, BBIABIICHUE U
YCTpaHEHHE HAPYIUCHUH NPaB 3asBUTENIEH, PACCMOTPEHHE, IPHHATUE pelieHuit
H TIOArOTOBKY OTBETOB Ha OOpAalUEHHs 3asBUTENEH, CONEPKALIMX KaIoGH Ha
pelIeHus, NeHCTBUs (Ge3melicTBHE) MOMKHOCTHEIX IIHI[ apX¥BHOI'O OT/ela,
HETIOCPENICTBEHHO OCYIIECTBISAIOMINX aAMUHHCTPATHBHEIE IIPOLEAYPHI.

57. Il1aHOBEIE TIPOBEPKH OCYILECTBIAIOTCH HA OCHOBAHME TOJIOBBIX
IUIaHOB HE peXXe OIHOTO pa3a B Io.

58. BHemianoBass mpoBepka IMPOBOIUTCS IO KOHKPETHOMY OO0panieHHIo

3asIBUTEIA.
59. IOIDKHOCTHBIE /M@ apXMBHOTO  OTIeNa, YyYaCTBYIOIIME B
TPEAOCTABICHUH ~ MYHHUMNAIBHOM ~ YCOyrH,  HECYT  NEPCOHATBHYIO

OTBETCTBEHHOCTh 33  COOJIIONEHME CPOKOB M  IIOpSAKA COBEPILECHUS
aIMUHHCTPATHBHBIX IPOLIEAYDP.

Ilo pesymsTaTam npoBeneHHs OpOBEpOK (B ciydae BEHISBICHHS
HapyLIeHUH NpaB 3asBUTelNeH) BHHOBHEIE JODKHOCTHEIE JIAIA IIPUBIIEKAIOTCS K
OTBETCTBCHHOCTH B IIOPSIAKE, YCTAaHOBICHHOM 3aKOHOAATENLCTBOM PoccHiickoii
Denepalyy.

60. [list oCyIecTBIIeHHS KOHTPOIS 32 HPeNOCTaBIeHHEM MYHHLUNATHHOM
YCIyTH rpaxiane, HX 0ObeAUHEHHs U OPraHU3alMK HMEIOT [IPaBo HANpPABIIATH B
apXUBHBIH  OTJENl HHAWBHAYAIBHBIE U  KOJUJIEKTHBHEIE obpameHus ¢
IIPEVIOKCHUAMH, PEKOMEHIAIUsAMU II0 COBEPUICHCTBOBAHHIO KadyecTBa H
IIOpsiIKa TIPEAOCTABICHUSA MYHHIMNAIBPHOM YCIYTH, a TakXe 3asdBJeHHS H
Kamobbl ¢ COOOIIEHHEM O HAPYMICHWH JOJKHOCTHBIMH JIUuaMH,
IIPEXOCTABISIOMUMU MYHUIUIATBHYIO ycIyry, TpeboBaHmit
aIMUHHCTPATHBHOTO PErNIAMEHTa, 3aKOHOB M MHBIX HOPMATHBHBIX IIPaBOBBIX
aKTOB.

V. locyneGubii (BHecyaeGHbBII) NOPSI0K 06KaI0BaHuS pelienuii u
peiicTBumii (Ge3neiicTBHs) oprana, npeaocTaBJSIOIIEro MYHHIHOAJIbHYIO
YCJIyT, AOKHOCTHBIX JIHIX OPraHa, NpeA0CTAB/IAIOIIEr0 MyHHUHNIAILHYIO
yCayry, MyHHIHIAJIbHBIX CJIyKaMX

61. 3asgBUTeNlN W WHBIE YHOJHOMOYCHHBIE JIMIA HMEIOT IIpaBO Ha
o0XanoBaHHe pelLIeHHH W AeiCTBHil (Ge3nedcTBHS) MyHULUNATHEHOIO apXMBa,
NPHHATBIX (OCYIUECTBISEMBIX) B XOf€ IIPEJOCTABICHHS MYHHIMNIATIBHOM
YCIyrd, MOBICKIIMX 3a COOOH HapylleHHe IpPaB M 3aKOHHBIX MHTEPECOB

%
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62. JXanoba MoxeT GbITh NPHHATA IIPH JHYHOM IIpHEME 3asBUTENS, a
TalOKE MOXET OBITH HampaBleHa IO MO4YTe, Yepes MHOTO(YHKITHOHAIBHBIH

M MyHUIHNAIBHBIX yciyr, llopTana rocyJapCTBEHHBIX H MYHHLHMIATbHBIX
yciayr CaMapckoii o0nacTd B MyHHITMIAIBHBIA apxuB. JXanoOsl Ha pemeHus,
IpHHATBIC PYKOBOXHMTEIEM MYHHIMIAIEHOTO apXMBa, MOLYT OBITh MOAAHBI B
BEIIECTOSAIMA Oprad (IpH HauM4YuM) JU60 B CiIydae ero OTCYTCTBHS
pacCMaTpUBAIOTCS ~ HEMOCPENCTBEHHO  PYKOBOAUTENEM  MYHMIHIATEHOTO
apxuBa.

63. 3asBHUTENE MOXXET OOPATUTHCSA C JKaJ060i, B TOM 9HCIIE B ClIyJasx:

HapyIIeHUs CpPOKa PETUCTPAllMM 3allpoca 3asBHTENS O IPENOCTaBICHUH
MyHHLIAOAIBHON YCIIyTH;

HapyINeHUs CpOKa NPeJOCTaBIeHH MyHUIIMIAIBHON YCIIyry;

TpeGOBaHMs y 3asABHTENS JOKYMEHTOB, HE IpeXyCMOTPEHHBIX
HOPMAaTHUBHBIMHU IIPaBOBBIMH aKTamu Poccuiickoii ®enepaliuy, HOPMaTUBHBIMU
npaBoBbIMU akramu Camapckoil 06nacTH, MyHHUMIAJIbHEIMH HPaBOBBIMH
aKTaMHM JJIs IIPEAOCTaBIIeHHS MyHHIIUNIAIBHOMN yCIyry;

OTKa3a B IpHeMe [OKyMEHTOB, Npe/CTaBIeHHe KOTOPHIX MPeLyCMOTPEHO
HOpPMaTHBHBIMH TTPaBOBBIMH akTaMu Poccuiickoit @enepanun, HOpMaTUBHEIMH
npaBoBeIMH aKTamMu Camapckodl 007acTH, MyHHIMNAIBHBIMH IPABOBEIMH
aKTaMH JUId IPeAOCTaBICHNS MyHHULIIMIANBHOMN YCIIYTH, Y 3aSBUTENS;

OTKa3a B IIPEJOCTABICHUM MYHUIMNAIBHON YCIYTH, €CIH OCHOBAaHHS
OTKa3a He MpPeNyCMOTPEHBl (efepalbHBIMH 3aKOHAMH M IPUHATEIMH B
COOTBETCTBHH ¢ HUIMM MHBIMH HOPMAaTHBHBIMH IIPaBOBBIMH akTaMu Poccuiickoii
@enepanyy, HOPMATHBHBIMH IIpaBOBBIMH akTaMd Camapckoii  06iacTH,
MYHHULUNIAJIBHBIMH ITPABOBBIMH aKTaAMHU;

3aTpeOOBaHMs C 3aBUTENS IIPH IPELOCTABIEHUH MYHHULUIAILHON yCIyrH
IUIATHI, HE IPEAYyCMOTPEHHON HOPMAaTUBHEIMU MPAaBOBBIMU aKTaMu Poccuiickoit

Denepanvd, HOPMAaTUBHBIMHM IIPaBOBEIMH akTamMu Camapckoif obmacrty,
MYHHULHNAJIBHBIMU IIPAaBOBBIMU aKTaMM;

OTKa3a MyHHIIMIIQJIbHOTO apXUBa, JOJDKHOCTHOTO JIHIA MYHHUIHIIATEHOTO
apxuBa B MCIPAaBICHUM JONYIICHHBIX OINEYaTOK M OIMHOOK B BBIJAHHBIX B
pesyinbTaTe IPEeNOCTAaBICHHS MYHUIMNAIBHOW YCIyTH IOKYMEHTaxX JIHOO
HapyIeHHe YCTaHOBIEHHOTO CPOKa TaKMX HCIIPABICHHUH.

64. Kanoba nomxHa comepkarh:

1) HanMeHOBaHHE MYHHIMOAQJIBHOTO apXWBa, IIPEJOCTABIAIOIIETO
MYHUITUITAIBEH Il JIOJDKHOCTHOIO JIMIAa MYHHIIMIIAILHOTO apXHBa,
pelenus U fAeicTBus (Oe3eiicTBre) KOTOPBIX 00XKAIYIOTCS;
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2) ¢amummo, umsa, otaecTBo (mOcHeMHEE — NP HaJIMYWH), CBENECHUS O
MECTC JKUTENILCTBA 3asBUTENSA — (HM3UYECKOrO JHIA, JH6GO HauMEHOBaHUE,
CBEICHUA O MECTEe HAXOXICHMs 3asBUTENs — IOPHIMYECKOTO JIMLA, a TakoKe
HOMep (HOMepa) KOHTAaKTHOTo TenedoHa, anpec (azpeca) 3JEKTPOHHOMN MOYTHI
3asBUTEJIIO;

3) cBeneHHs o6 OGXKANyeMBIX PEINEHHSX U IEHCTBHAX (6e3neiicTBHN)
MYHHIHUIIATBHOTO apXHBa, NOJDKHOCTHOIO JIUIa MyHULUIIATLHOIO apXHBa,

4) nOBOABI, HA OCHOBAaHHMH KOTOPHIX 3asBUTENh HE COLIACEH C peleHneM
H [IeACTBHEM MYHHMIMIIAIBHOTO apXMBa, JOJDKHOCTHOIO JIHIIA MYHHIUNIAJIEHOTO
apxuBa. 3asBUTENIEM MOTYT GbITh NPEICTABIECHH! JOKYMEHTHI (Ipu HaJHYuUH),
ITIOATBEpKAAIOIIHE JOBOABI 3aABUTEIN, THOO0 UX KOIHH.

65. OcHOBaHMeM I HaYaia NpoUEedypHl JOCYIeGHOro (BHECyne6HOrO)
00XalOBaHMs SBIACTCS MOCTYIUIEHHE B MYHHIMNANBHBIH apXuB JKaJI00BI
3asBHTE]IS HIIK UHOT'O YITOJITHOMOYEHHOIO JIHIIA.

66. 3asBUTENb HMEET NPaBO Ha MOJyYeHHE MHBOPMALMH H JIOKYMEHTOB,
HEOOXOMUMBIX JUI1 0GOCHOBaHHS ¥ PaCCMOTPEHHS XKaTOObL.

67. Kanoba, mnocTynuBIIas B MyHUUWNAIBHBIA apXHB, IOIJIEKAT
PacCMOTPEHHUIO HO/DKHOCTHBIM JIMLIOM, HaAeJeHHBIM ITOJHOMOYHSAMH IIO
paccMOTpeHHIo xajlo0, B TeueHre 15 pabounx JHeit Co IHA ee perucTpaluy, a B
ciydae 00XKalOBaHMS OTKa3a MYHUUHMMAIGHOTO apXWBa, AOKHOCTHOLO JIMIA
MYHHLUNIAJIBHOTO apxWBa B IIpHeME JOKYMEHTOB Vy 3adBHTeNsd JH6O B
UCIIPABJICHUH JOIYINEHHBIX OIEYaTOK M OMMOOK WM B CiIydae O0XajJOBaHHA
HapyIIEeHHsl YCTaHOBIICHHOIO CPOKA TAKUX MCIPABICHHUH — B TeUEHHE 5 pabounx
JHEM CO JHA €€ pEeruCTpalyH.

68.Ilo pesynerataM paccMOTpeHHS >XajoObl NPUHHMAaeTcs ONHO U3
CIEeYIOIIHUX PELICHUMN:

00 yIOBIIETBOPEHHH >Xal00BI, B TOM 4UCIe B (JOPMe OTMEHBI NIPUHSATOTO
pelleHNs, UCTPaBICHHs JOIYIICHHBIX MyHHUIUIIAIPHEIM apXHBOM OII€4aTOK U
OIKOOK B BBIIAHHBIX B pe3yJIbTaTe HPEAOCTABICHAS MyHHLMNATGHOH yCIyTrH
AOKYMEHTaxX, BO3BpaTa 3as BHTEIIO JAECHEXHBIX CPEACTB, B3UMaHHE KOTOPHIX He
IpelyCMOTPEHO HOPMATHUBHBIMH NIPaBOBBIMH akTaMH Poccuiickoit Menepamuy,
HOPMAaTHBHBIMH IIPaBOBBEIMH akTaMu Camapckoii 00JIacTH, a TakXe B HHBIX
¢popmax;

00 0TKa3e B yIOBJIETBOPEHUH KAaTOOBL

69. He nosgmee nHA, cnemyromero 3a JAHEM IIPHHATHS pellIeHMS,
3asBUTENIO B MUCBMEHHOM (OpMe M IO JKEJNAHUIO 3asABHUTENS B JJIEKTPOHHOM
(opMe HarpaByAeTCs MOTHBHPOBAHHBIH OTBET O Pe3yNbTATaX PacCMOTPEHHUS
KaJTOOEI.
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70. B ciydae ycTaHOBIEHHS B XOme WM IIO pe3ynbTaTaM pacCMOTpPEHHs
KaNoObl INPH3HAKOB COCTABA AJMHHHCTPATHBHOTO IIPABOHAPYIIEHUS WM

TIPECTYILICHAs MMCIOIIMECS MaTepHallbl HE3aMETHTENLHO HAIpPaBISOTCS B
OpraHsl IPOKypaTypHl.



20

Ipunoxenwue 1

K aIMHHACTPaTHBHOMY peTJIaMEHTY
IIPENIOCTaBIICHNS MYyHUIUIIATBHOM YCIIyTH
«HHpopmanronHOe obecedeHne rpaxas,
OpraHu3alKil ¥ O0IIeCTBEHHBIX 00beqHHEH I
Ha OCHOBE JOKyMEHTOB apXHBHOTO (OHIa
Camapckoit 067acTH ¥ IpyruX apXHBHBIX
JOKYMEHTOB)

HHopmanus 0 MecTOHaX0XIeHHH, rpaduke paGoTHI, HOMepax TENEe(OHOB ISt
CIIPaBOK, aJIpece JIEKTPOHHOM II0YTHI apXHBHOTO OTAeNa Anmnapara
AIMHHHCTpaK ropofickoro okpyra IloxsuctHeso, MAY M®I] TOpPOJCKOro
okpyra IToxBuctHeBO

HanmMmenoBauue
MYHHMIUIIAIBHOTO apxuBa, M®I]

HNudopmarus

ApxuBHBI othen Amnmapara
AMHUHHCTpaLNH TOpOICKOTO
OKpyra IToxBUCTHEBO

Camapckoit obmacTu

IouroBslii axpec: 446452, Camapckas 0071acTh,
r. IloxBucTHeBoO, yi1. Kocorophas, 22.
Tenedon/daxc mst cupasok: 8 (84656) 26042
Anpec 31eKTpOHHOH MOYTEHI:

www.pohgor.ru

IIpueMHsbie THU:

IlorenenbuuK, cpena — ¢ 8.00 xo 17. 00,
ITatauma — ¢ 9.00 mo 15.00

OGenenHnslit mepeprs ¢ 12.00 g0 13.00
BrixonHoii: cy660Ta, BOCKpECEHbE.

MYHI/II.II/II'IaJIBHOG ABTOHOMHOC
YHPEXKIACHHUE ITOPOACKOTO OKpyra

IToxBuctHeBO Camapckoii

obyacTu
«MHoro(hyHKIMOHAIEHEIH
HEHTP MpeIOCTaBIeHHS
rOCyAapCTBEHHBIX 7§

MYHHLUNANBHEIX ycayr» (MAY
«M®PLIy)

ITouroBslii agpec: 446450, Camapckas 061acTh,
r. IToxBucTHEBO,

yi1. JlepmoHTOBa, 2-a.

Tenedon mis cipasok: 8 (84656) 22333

Anpec 3JIeKTpOHHOM ITOYTHI:
pohgor-mfc(@yandex.ru

IIpuemMHbie THM:

Ilonenenpuuk — natHuLa ¢ 8.00 go 20.00
Cy660ota ¢ 9.00 o 14. 00

BrIxoiHO#: BOCKpeCceHbe
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IIpunoxenue 2

K aAIMMHHCTPAaTHBHOMY PETJIAMEHTY IPENOCTABICHUS
MYHHLHUNAIBHOH ycryru « UHpopManonHoe
obecriedenne rpaxaas, OpraHu3aLuii # 06IIeCTBEHHEIX
00beIMHEHNH HA OCHOBE IOKYMEHTOB APXHBHOTO
¢onna Camapckoit o6iacty i qpyrux apXUBHBIX
JOKYMEHTOB»

Havanshuky apxuBHoro otzena Annapara
AZIMAHHCTpAILH TOPOICKOTO OKPyTa
IoxBuctHeBO Camapckoii o6nactu

yi1. Kocoropnas, 22
r. IloxBucTHEBO
Camapckoi 061acTs,
446452

(®.1.0., nnu HaHMEHOBaHHE IOPUARYECKOTO JIHIA)

(TOYTOBBIH M /MITH IOpPHAMYECKHI afipeC 3asIBHTEIN)

(KOHTaKTHBI TeNieoH)
3ASABJIEHUVE
Ilpomry npemocTaBUTh (apXMBHYIO CIOPaBKy, apXMBHYIO KOIHIO,
apXUBHYIO
BBINHCKY)

(tema, Bompoc, cobbITHE, (HaKT, XPOHOJIOTMYECKHE PAMKH)

(cnoco6 momydeHus pe3ynbTaTa JHIHO/ II0YTa)

(nara) (mommucs)
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Ipunoxenwue 3

K aIMUHHCTPATHBHOMY PETIAMEHTY IIPENOCTABIEHUS MYHHLMIATHHOM YCIYTH
«MHpOopManHoHHOe ObecHmeucHue IpaXaaH, OpraHU3auuid H  OOILIECTBEHHBIX
00beIMHEHNIT Ha OCHOBE JIOKYMEHTOB apxuBHOro gonma Camapckoif o61acTs n
JAPYTHX apXUBHBIX JOKYMEHTORBY

B apxusnrIit

OTAen AmnmapaTa AIMHHACTPALUH

roponckoro okpyra IloxsuctHeBo Camapckoif o6nacTu
AHKETA-3ASIBJIEHUE
AJIS HABEIEHUS1 APXHBHOM CHIPABKH 110 XOKYMEHTAM

1. ®amMusnsg, UM, OT4ECTBO
(1 BCe H3MeHeHus ux),
TOA ¥ MECAILl POXKICHHA JIMLA,
0 KOTOPOM 3anpailliBaeTcs
apxuBHad cHpaBKa

2. @amunus, UMs, OTIECTBO
JIMLA, 3aMpaIlHBAIOLIErO
ApXHMBHYIO CIIPABKY H
OTHOLLEHHE K JIMIY O KOTOPOM
3anpativBaeTCs CrpaBKa
(and M, 3anpaIMBaOIUX
CIPAaBKy O APYTHX JIHLAX).
Anpec u Ne tenedona 3asBuTeNs

3. Kyna u qnst kakoii nenu
3arpaiBaeTCs apXHUBHAS
cIpaBka (ajipec, o KOTOpOMy
BBICJIATh CIIPABKY)

4. O uéM 3anpaiuBaeTcs
apXuBHas CIpaBKa: TOYHOE
Ha3BaHue Mecta paboTEl,
y4€0BI, CTyX6bI (YUpexaeHue,
yue6HOe 3aBeJeHue,

BOMHCKas 4acTb)

Hauamo pa6otsi, Konery pa6otsi,
. .. JomkHOCTB, 3BaHKE
Y4651 yu€651
(roa, Mecs, (roa, Mecsw, YHUCI0)
YHUCIIO)

ITonnuce 3asBUTEaAS
Hdara

Pacmudposka noanucn




( yBeJIOMJIeHI/Ie\

3aABUTENA
00 oTkase B
NpeAOCTaBICHU
u
MYHHIHIIAIBHO
H yciyru

N Y,
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Ipunoxeune 4

K aIMUHHCTPAaTUBHOMY PETIIAMEHTY MPENOCTABICHHUS
MYHHIMDAIEHOR yeryrn « MadopManuonHoe
obecnedeHHe rpakiad, OpraHU3alHii U 06IEeCTBEHHEIX
00bEAMHEHNH Ha OCHOBE IOKyMEHTOB APXHBHOTO
dorna Camapckoit 06:1aCTH ¥ APYTHX apXUBHBIX

JOKYMEHTOB)

( Hocrymienne B MyHHIMIIANBHEL apXHB 3ampoca \
3ajBUTEIIA I10 [IOYTE, B TOM YHCIIE TI0 SNEKTPOHHOM I0YTe;
IPH HETIOCPEJICTBEHHOM OOpAIEHHH B MYHHLMIATHHBIH
apxuB; Yepe3 ENuHbI NOpTat rocyJapcTBeHHBIX U
MyHHUMIANBHBIX yCIyr uid [lopran rocynapcTBeHHBIX 1
MyHHUMOANBHBIX yeiuyr Camapckol obnactu; M®L] j

}

OTBETCTBCHHOMY CIICHHATTUCTY

Peructpanms sanpoca u nepenava nist pacecMoTpeHus ]

l

AHanu3 TeMaTHKu MOCTYIIMBIIETO 3a1poca

Hanpasnernue 3ampoca na
HCTIOJTHEHHUE B IPYTHE apXMBHI,
OpraHsl, OpraHH3aIKH 110
IPHHAJJICXKHOCTH H YBEIOMJICHHE
3adBUTEJIO O IIEpEeHAIPaBICHAN

IToaroroska u ompaBKa\
3a4BHTEIO
HHGOPMAIMOHHOIO MHCHMa,
apXHMBHOH CIIPaBKH,
apXUBHOH BBITHCKH,
apXUBHO KOIIHH,
TEMaTHYECKOTO IIePEYHS,
TEMaTH4YECKOH OACOPKH
KOITMI apXWBHEIX
MOKYMEHTOB, TEMaTHUECKOTO
0030pa apXHBHBIX
JIIOKYMEHTOB, OTBETa 00
OTCYTCTBHH 3alpallIHBAEMBIX
CBEACHUHN, pEKOMEHAI[HUH O
JANBHEHIINX TYTAX MIOKCKA

QO6XOHI/IMOI‘/’I uHpopManuu




