AAMNHNCTPAUNA
roroacKoro OKPYra

MoxsucrHeBoO
Camapckon obnactu

NMOCTAHOBJIEHUE
or 26.1.2020 N 1227

06 yrBep:kAeHHH AIMHHHCTPATHBHOIO
perJiaMeHTa NpeAoCTaBJIeHHA My HUIHNIAILHOH
yeayru «CorsiacoBanue nepeycTpoicTsa u (uin)
nepenaHHPOBKH NOMeEIIeHHi B
MHOTOKBAPTHPHBIX A0MaX»
PaccMoTpeB MarepHanbl, IPEICTaBICHHBIC OTAENIOM AapXHUTEKTYphl U
IpajlOCTPOUTENLCTBA MYHHUIUMAIBHOIO Ka3eHHOTO YYPEXICHHS «YTpaBieHue
TpafOCTPOUTENBCTBA U KHNHILHO-KOMMYHAIBHOIO X03AHCTBaY, B COOTBETCTBHH C

I'pafoCTpOUTENBHBIM — KofekcoM P®, pyKOBOACTBYSCH —CTaTheH 23 VYcraBa

FOPOJICKOTO OKpYyTa, AJIMUHHICTPAIHs TOPOACKOro okpyra IToXBICTHEBO

IMIOCTAHOBJSET:

l. YTBEepaUTH npuiaraeMbli AJIMAHUCTPAaTUBHBIN peramMeHT
NPefOCTABIEHHs] MyHHLUIANbHOK yciuyrd «CoriacoBaHHe MepeycTpONCTBa U
(any) meperuIaHUPOBKH OMEIIEHHA B MHOTOKBAPTHUPHBIX I0MAX)).

2. Tlpu3HaTh yTpaTMBLIMME CHJIYy TOCTAHOBIEHHS — AJXMHHHCTpalUH
ropojickoro okpyra IToxBucTHeBO:

- or 11.042016 Ne 536 «O6 ytBepxiaeHuH  AIMUHUCTPATHBHOIO
perTaMeHTa IMPEeNOCTaBICHUS MYyHUIHMIAIBHON YCIyTH «ITpueM 3asgBICHHUH H
BIa4a JOKYMEHTOB O COIIACOBAaHHH IepeyCTPOMCTBA M (MIH) NeperIaHMpPOBKHU

KHJIOTO NMOMCHICHU?



- or 12.03.2019 Ne 234 «O6 yreepxiaeHHH  AJMUHHCTPATHBHOIO
periaMeHTa  TpeAOCTaBleHHs  MyHHOMOanbHod  ycayru  «CornacoBaHue
nepeycTpoiictBa M (WIM) NEPEIUIAHMPOBKH — HEKHJIBIX MOMELHEeHH B
MHOTOKBAPTHPHEIX 10OMax Ha TEPPUTOPUH TOPOACKOro okpyra IIoXBHUCTHEBO
Camapckoit obnacTu».

3. Ony6IMKOBaTh HACTOsLIEe [OCTAHOBIEHHE B rasere «[IoXBUCTHEBCKUH
BECTHUK» M Pa3sMeCTHTh Ha OQUIMalbHOM caiite AJMHHHCTPALMK IOPOJCKOro
okpyra [loxBucTHEBO.

4. KOHTpPOJIb 3a HCIIOJHCHHEM HACTOSLIErO [OCTAHOBJICHHUS BO3JIOKUTE HA

IepBoro 3amecturens [1aBbl ropozckoro okpyra E.A. Ilensuna.

H. o. 'naBbl ropoackoro okpyra ——— E.A.llensun

1.B.I'ony6s 24697



IIpunoxeHue K NOCTaHOBICHHIO
AJZIMMHUCTpPaLUU FOPOACKOTO OKpyra

or 26.4{.2020Ne 1221

AIMHHHCTPATHBHBII perjiaMeHT NMpPeI0CTABIECHHUS
MYHHIHOAJbLHOH yeayru «CorjiacoBanue nepeycrpoiicrsa v (Win)
nepeniaHMPOBKH NOMEIIEHHH B MHOMOKBAPTHPHBIX JOMaX»

1. O6wmue noJsioxkeHHUst
OG6mue cBeeHHsl 0 MYHHIMNAJILHOM yciyre

1.1. AIMWHHCTPaTUBHBIH perTaMeHT INPeNOCTaBICHUS MYHHLMITAILHOM
yenyru «CoriacoBaHue IepeycTpoicTBa U (MITH) TeperiaHuPOBKH TOMEIEHUH B
MHOTOKBAapPTUPHEIX JOMax» (#ajee — AIMUHUCTPAaTUBHBINA peryIaMeHT) onpeeser
Kpyr 3asgBUTENIEH, CTaHIapT IPEeNOCTaBICHUS MYHHLMIIAJIBHON YCIyTH, COCTaB,
IOCIEOBATENILHOCTE M CPOKHM BBINIOJHEHHS aJMUHHUCTPATUBHBIX MPOLELYP,
TpeOOBAHUA K MOPSAKY KX BBINONHEHUS, B TOM YHCIIE OCOOCHHOCTH BBIMOIHEHHUS
aJIMUHUCTPATUBHBIX MpPOLEAYP B 3JIEKTPOHHOH (opme, a Takke OCOOEHHOCTH
BBLINIOJIHEHHS aMMHHMCTPATUBHBIX NPOLEAYP B MHOTO(QYHKLMOHAJIBHOM LEHTpE,
(GOpMBI  KOHTpPOJII 3a HCHONHEHHEM AJMUHHUCTPATHBHOTO  perviaMeHTa,
nocyneOHbI  (BHeCYNeOHbIM) NOpsOoK OOKaNOBaHWS pelleHHH U AeHCTBH
(6esneiicTBUs) OpraHa, NpPeNOCTABISIONIEI0 MYHHUIMIIAIBHYIO YCIIYTY, a TaKke
JNOJDKHOCTHBIX  JIMI, MYHULHMIANBHBIX CIyXallUX IpPHd  OCYIIECTBIEHUH
IIOJTHOMOYHH 110 IIPEIOCTABICHUIO MyHULIUIAIIEHOHN YCIIYTH.

1.2. OcHOBHBIE MOHATHS B HacToAlleM AIMHUHUCTPAaTHBHOM perjlaMeHTe
UCTIONIB3YIOTCA B TOM € 3HA4€HHH, B KOTOPOM OHH NpuBeleHb! B PenepanbHOM
3akoHe or 27.07.2010 Ne 210-®3 «0O6 opraHuzauuu MNpeAOCTaBICHUS
rOCYIapCTBEHHBIX U MYHHUIUMNAIBHBIX YCIyI» WU HHBIX HOPMAaTHUBHBIX IIPaBOBBIX
aktax Poccuiickoit ®enepanuu u Camapckoit obnacty.

1.3. 3asgBéTENneM Npu NPeNOCTaBIEHUN MYHHULUMAIBHON YCIYTH SBISETCS
(Gu3nUecKoe MM IOpUAWYECKOe JIHLIO, SBIsOLeecss COOCTBEHHHKOM MOMEIIEHHS,
a0 ero yHOJHOMOUYEHHBIM MNpeAcTaBUTENb, OOPAaTUBLIMICS C 3asBIEHHUEM O
IIepeyCTPOMCTBE U (WJIH) NEpEIIaHUPOBKE IOMEILEHHS (aaiee — 3aABUTEND).

1.4. Beimon"eHye aIMHUHUCTPATUBHBIX MIPOLIEAYP B paMKaX NPENOCTaBICHHUS
MYHULUNAJIBPHOM YyCIyrM M HHGOPMUPOBAaHHE O IIpaBUJIax MpPENOCTaBICHHUS
MYHULMNIATIBHOM ~ yCIyI'M  OCYILUECTBISIETCS  OTHEJIOM  apXUTEKTypbl H
rpagoctpoutensctBa MKY «VYnpasnenne [DKKX» (manee — otaen apXuTeKTypsl
U TIPajoOCTPOUTENHCTBA), MYHMLMUIIANBHBIM  aBTOHOMHBIM  yUYpeXJEeHHEM
ropoackoro okpyra IloxsuctHeBo Camapckoil 06aacT « MHOroQyHKIHOHAIBHBIH
HEeHTp MPEeAOCTaBIICHUS IOCYAapCTBEHHBIX U MYHHILMIIAIBHBIX YCIyD» (Janee —
MOLI).

Mopsinok  uHPopMHpPOBaHHS O  NpPaBHJIAAaX  NPelOCTABJCHHS
MYHHIUNAJAbHOH yCJYIH.

1.5. WudopmupoBaHue O mpaBuiax MpeJOCTaBICHUs] MYHHUUMUIAIBHON



YCIyTH OCYILECTBIACT OTAEA apXWUTEKTypsl U rpanoctpoutenscrsa MKY
«Ynpasnenre [7KKX», MyHHLMIATbHOE aBTOHOMHOE YYPEXIAEHHE TOPOACKOTO
okpyra IloxBuctHeBo Camapckoif obmacTi «MHOrOQYHKUHOHANBHEIH LEHTp
IPEOCTABJICHHUS FOCYAapCTBEHHBIX K MYyHHUIMITANBHBIX YCIYT».,

1.6. Ilopsmok HHPOPMHpOBaHMS O MpaBWiax  IPENOCTABICHUS
MYHHIHIATBHON YCIYTH.

1.6.1. MecToHaxoxXIeHHe OTAeNa apXUTEKTyphl W TPaJOCTPOUTENbCTBA!
446450, Camapckas obaacts, T. [ToxBuctHeBo, yi. KyiiGrimesa, a. 11A, xabuner
11.

I'pagux paboTel oTAena apXUTEKTYpBl ¥ IpaJOCTPOMTENLCTBA (BpeMs
MeCTHOe):
NMoHeAeAbHUK — IATHUNA: ¢ 8:00 4. 1o 17:00 4.
cy0600Ta ¥ BOCKpeceHbe: BEIXOIHEIE JHH
nepepsis: ¢ 12-00 no 13-00
CrnpaBouHBIe Tene(oHBI OTAENa apXUTEKTYPhI H TPaOCTPOUTENLCTBA!
8 (84656) 2—46-97,
8 (84656) 2-11-21
AJnipec 3JIEKTPOHHOM MOYTHI OT/IeNIa APXUTEKTYPBI U TPaJOCTPOUTENBCTBA!
otdel-arhitekturi@mail.ru
1.6.2. Mecronaxoxnenne MOL[: 446450, Camapckas o006aacTs,
r. [loxBucTHeBO, yi. JIepMOHTOBa, 1. 2A.
I'padux paborer MOL] (Bpemst MecTHOE):
ITonenensHuk 8:00 - 18:00
BropHuk 8:00 - 20:00
Cpena 8:00 - 18:00
Yetsepr 8:00 - 18:00
[IaTHHnQ 8:00 - 18:00
Cy66ota 10:00 - 16:00
Cnpasounsle Tenedonst MOILI;
8 (846)56 2-23-33
Anpec snextpoHHON o4Tel MOL: pohgor-mfc@mail.ru

1.6.3. MHbopMaLus 0 MECTOHAXOXKAECHHUH, rpadrKe paboThl ¥ CIPaBOYHBIX
TeneoHax AAMHHUCTpaLUU TOPOJACKOro Okpyra (Hamee — AIMUHHCTpALUH), a
TaKKe O TOpsAAKEe TMpPEeAOCTaBlICHUs MYHHLIMIAIBHOM YyCIyrd W IlepevyHe
JOKyMEHTOB, HEOOXOUMBIX JUIs €€ MOIyuYeHHs], pa3MeIlaeTcs:

Ha o(UIHaILHOM HUHTEPHET - caiTe AIMUHUCTPALHH:

http://www.pohgor.ru/;

B (enepaibHONW rocynapCTBeHHOM WH(DOpPMAalUOHHON cucreme «EIMHBIM
IOpTaJl TOCYAAPCTBEHHBIX M MYHMLMNAIBHBIX ycnyr (¢yHkuun)» (Hamee —
Enunerii nopran rocy1apCTBEHHBIX U MYHULUATAJIBHBIX yCIyT)
(https://www.gosuslugi.ru/),

B PErHoHAJIbHOM cHucTeMe EaMHOro mnoprana roCyqapCTBEHHBIX H
MyHULMNANBHBIX yeayr «llopran rocynapcTBEHHBIX M MYHHLMIIQIBHBIX YCIIYT
Camapckolt obnactu» (nanee — Ilopran rocygapCTBEHHBIX M MYHULHINAIBHBIX



ycenyr Camapcekoit obnactu) — https:/pgu.samregion.ru;na odUIHaIEHOM caiite
OpraHa, IpeJOCTaBJIAIOIIEr0 MYHULMIIANIBHYIO YCIYry, B HH(QOPMALHOHHO-
TEJICKOMMYHHUKAMOHHOH cetu «MHTepHeT» (nanee — cets UHTepHeT),

IIPX JINYHOM OOpAIeHUH 3assBUTEIS;

Tpu 0OpaIlleHuH B THCbMEHHOH (opMe, B HOpMe TEKTPOHHOIO JOKYMEHTA;

1o teneony;

B (enepanbHONM rocynapcTBeHHOW HH(POpPMALHOHHOM cucTteMme «EmuHBII

MOPTaJl FOCYAaPCTBEHHBIX U MyHULIMNIANBHBIX YCIYT (QyHKUMHA)» (nanee - EquHbil
NIOpTaJl TOCYAapCTBEHHBIX ¥ MyHHLIMNANBHBIX yeuyr) (http://www.gosuslugi.ru),
B PETHOHAIBHOM cHcTeMe EnMHOro noprana rocyiapcTBeHHBIX U MYHHUIUNATBHBIX
yenyr «[lopran rocynapcTBEHHBIX U MyHHIMIANIBHBIX YCIyr Camapckoit 06aacTuy
(nanee — Tlopran rocynapCTBEeHHBIX M MYyHHUHMIaNbHBIX yciryr Camapckoi
obnactn) - http://www.pgu.samregion.ru u http://www.uslugi.samregion.ru.

1.6.4. MudopmupoBanue 0 mpaBwiax MPeHOCTABIEHHS MYHHLMIANLHOMN
YCIYI'¥ MOTYT IIPOBOAMTHCS B CIEAYIOUINX opMax:

- MHAVBUAYAJIBHOE JTHYHOE KOHCYJIbTUPOBAHHE;

- HHIMBUAYAJIbHOE KOHCYJIBTUPOBAHUE 110 10YTe (110 3JEKTPOHHOH MoUTe);

- AHAUBUAYAJIBHOE KOHCYJIBTHPOBaHUE MO TeNIe(OHY;

- IyOJIM4YHOE NHCbMEHHOEe HHPOPMUPOBaHHE,

- myOIM4YHOE YyCTHOE HH(DOPMHUPOBaHHE.

1.6.5. WHauBuoyanbHOE MTUYHOE KOHCYJIBTUPOBAHHE.

BpeMs oxunanus JnuLa, 3aMHTEPECOBAHHOIO B MOJMYYEHHUH KOHCYJBTALUH
NP4 HMHIOUBUAYAJIbHOM JIMYHOM KOHCYJbTHPOBaHHHM, HE MOXET IpeBbIIaTh 15
MUHYT.

WMuauBuayanbHOE TUYHOE KOHCYJIBTHPOBAHHE OJHOIO JIHLA AOJKHOCTHEBIM
JIMLIOM OTHENa apXUTEKTypbl M IPaflOCTPOUTENIbCTBA HE MOXET IpeBblaTh 20
MHUHYT.

B cnyuae, ecnu 1s MOArOTOBKH OTBeTa TpeOYyeTCsl BpeMsl, MPEeBhILIAIOIIee
20 MHHYT, ROJDKHOCTHOE JIMLO OTHAEeNa apXUTEKTYphl M TI'paJoCTPOUTEILCTBA
00513aHO TIPEUIOKUTH JIMILY, oOpaTUBLIEMYCs 3a KOHCyJlbTalued, o0paTuThes 3a
HeoOxoquMol HHGpopMaledl B MUCBMEHHOM BHIE JUOO Ha3HAYUTbL ApYyroe
ynobHoe g oOpaTuBILErocss 3a KOHCyJbpTallMe Jyna BpeMs  JJls
WHJUBULYaBHOT'O JINYHOTO KOHCYJIbTUPOBAHMUS.

1.6.6. nnvBuayanbHOE KOHCYJIBTHPOBAaHUE MO MOYTE (IO 3JIEKTPOHHON
1ouTe).

IIpy MHAUBUAYAJBHOM KOHCYJIBTHPOBAHHU IO Moute (MO 3JIeKTPOHHOH
o4yre) OTBET Ha oOpallleHHWe JMLa, 3aWHTEPEeCOBAHHOTO B  IOJyYEHUH
KOHCYJIbTallUM, HanpasisieTcss Jubo o rnodre, JU00 MO 3JIEKTPOHHOM I0o4YTe Ha
yKa3aHHBIH ajipec (afgpec 3J€KTPOHHOH 0YThI) 0OpaTUBLIETOCs 3a KOHCYIbTalMeH
J1lia B CEMUJHEBHBIN CPOK CO JIHS PerucTpalyy oOpalleHusl.

1.6.7. UnquBuayanbHOEe KOHCYJIbTUPOBAaHHUE 110 TeIE(OHY.

OtBer Ha TenedOHHBIM 3BOHOK NOJDKEH HAUMHATLCS C HHQPOpPMAaLMH O
HalMEHOBAHMH OpraHa, B KOTOpBIA TNO3BOHWI TIPaXKAAHHWH, (AMMINH, MMEHH,
oTyecTBe (MOciIeHee — MPU HAJIMUKK) M JOJDKHOCTH JODKHOCTHOTO JIMLA OTAENA



apXUTEKTYPbl W TIPaJOCTPOUTENBLCTBA, OCYLUECTBISIONIEI0 HHIUBUAYaIbHOE
KOHCYJIbTUPOBaHUE I10 TeJie(oHy.

Bpems pasrosopa He JOKHO npeBblLaTh 10 MUHYT.

B ToM ciy4ae, eciM MAODKHOCTHOE JIMLIO OTHENa apXUTEKTYphl U
IPaIOCTPOUTENIBCTBE, OCYIIECTBISAIOIIEE KOHCYJbTHPOBAaHUE IO TeledoHy, He
MOXeET OTBETHTb Ha BOIIPOC, CBSI3@HHBIM C MPEJOCTaBICHHUEM MYHHIIHIMAILHOMN
YCIYTH, 1O CYLIECTBY, OHO 0053aHO NMPOUH(OPMHUPOBATH MO3BOHUBIIEE JIUIO 00
OpraHM3alMsX, JIMOO CTPYKTYpPHBIX IOJpa3fiesieHUusIXx AIMUHUACTPALMH, KOTOpLIE
pacnonararoT HeoOXOIUMBIMU CBEICHUSIMU.

1.6.8. Ily6nuuHoe mucbMeHHOE HHGOPMHUPOBaHHE. \

IIy6nnuHoe mnuCEMEHHOE WHQOPMHUPOBAaHHE OCYIIECTBISETCS MyTEM
nyOnuKau¥y — WHQOPMALIMOHHBIX ~ MaTepuajioB B CPEACTBAX  MAacCOBOM
MHGOpMalMY, pa3sMeLleHUs] MH(GOPMAIMOHHBIX MAaTepHalOB Ha OGHIHAILHOM
calite AIMUHHCTpauuM ¥ Ha EaWHOM noprase rocyJapCTBEHHBIX H
MYHULUNANBHBIX ycayr U Iloprane rocynapcTBEHHBIX U MYHHHIUIAIBHBIX YCIYT
Camapckoit obacTu.

1.6.9. ITy6miunoe ycTHOE HH(DOPMHUPOBAHUE.

[Ty6nuyHOoe ycTHOE HHMOPMHPOBAHNE OCYIIECTBISETCS YIOTHOMOYEHHBIM
JOJDKHOCTHBIM ~ JIMLIOM  OTAeNa apXWTEKTYypsl U  IpajoCTPOUTENbCTBA C
IPUBJIEYEHUEM CPEICTB MacCOBOH HH(pOpMaIIUK.

1.6.10. TomXHOCTHBIE LA OTAENA apXUTEKTYPhl U I'PaflOCTPOUTENLCTBA,
y4acTByIOIIME B MpPEeAOCTaBIEHHMM MYHHULMUIAJBHOM YyClyru, HOpH OTBeTe Ha
oOpallileHHs rpaXkJjaH U OpraHu3aluii 00s53aHbl:

YBa)XUTEJIBHO OTHOCUTECH K JIMIaM, OOpaTUBLIMMCS 332 KOHCynbTauel. Bo
BpeMsl JIMYHOIO KOHCYJBbTHPOBaHHMS W KOHCYJBTHPOBAaHHS 110 Tele(OoHY
HeoOXOIMMO TIPOM3HOCUTH CJIOBA YETKO, M30erarh NapajieNIbHbIX Pa3rOBOPOB C
OKPYKAFOIIIMMHU JIFOIBMH U HE IPEePhIBaTh PasroBOp IO NPUYMHE MOCTYIJIEHHS
3BOHKa Ha Jpyrod ammapar. B KoHLle JHYHOrO KOHCYJBTUPOBAaHUSA H
KOHCYJBTHUPOBaHUS IO TejieOHYy AODKHOCTHOE JHUI0 OTAeIa apXUTEKTYphl H
IPaloCTPOUTENIECTBA, OCYLIECTBISIOLIEe KOHCYJIBTHPOBAHUE, MOJKHO KpaTKO
TIOJBECTH HTOTH U IEPEUHCIIUTh MEpHl, KOTOpble HaX0 MPUHATH (KTO HMMEHHO,
KOTZIa U YTO JOJDKEH CAEJaTh) B LEJAX IPEeJOCTaBlIeHUs MyHULUMIAIBHON YCIIyTH;

JaBaTh B MPOCTON, JOCTYITHOH (pOpMEe OTBETHI Ha MUChbMEHHBIE 00palleHHs!
NpUd OCYHIECTBJIEHHH KOHCYJBTHPOBAHHS IO IodTe (IO 3JEKTPOHHOW INO4Te),
ColepKalllie OTBEThl Ha IIOCTaBJIEHHBIE BONPOCH, MOHKHOCTb, (DAMMIHIO U
WHHULHATB JOJDKHOCTHOTO JIMIAa OTHesla apXUTEKTYphl M TIpafOCTPOUTENILCTBA,
TIO/MKCABIIIETO OTBET, HOMep TeedoHa U GaMUIHIO HCIIONHUTENS (OJKHOCTHOTO
JIHI@ OT/IeIa apXUTEKTYPhI U TPalOCTPOUTENLCTBA, TOATOTOBHUBIIErO OTBET).

JIOJDKHOCTHOE JIMLIO OT/eNa apXUTEKTypbl M TPajOCTPOMTENILCTBA HE
BIpaBe OCYIIECTBISTh KOHCYIFTHPOBAaHUE OOPAaTUBIIMXCS 338 KOHCYJIbTallUeH JInL,
BBIXOJSIILEE 32 PaMKH HH(POPMHPOBaHUS O CTaHAAPTHBIX NPOUELypaxX W YCIOBUIX
MPeIOCTaBICHUS] MYHHLUIIAJILHOR YCIyTH U BIHSIOLIEE MPSAMO MM KOCBEHHO HA
HHIWBUyaJIbHBIE PELIeHUs 0OpaTUBIIMXCS 33 KOHCYIbTalUUeH JINLI.



1.6.11. Ha oduumanbHoM caiite AxMuHucTpauwu B ceTd HHTepHer
pa3MELAloTes Ceayiolue HHPOPMaLMOHHbIE MaTepHaJIbl:

IIOJIHOS HaMMEHOBAaHME W IIOJHBIA MOYTOBBIH ajapec AIMUHHCTPALMY;
CIPaBOYHBIC TeENE(OHEI, MO KOTOPHIM MOXKHO [ONYYUTH KOHCYNBTALMIO O
IpaBwiax MPea0CTaBICHNs MyHUIUNATBHON YCIyTH;

afipec 3JIEKTPOHHOM NMOYTHl AIMUHUCTPALIHH;

MOJMHBIA  TEKCT HACTOSIIEro AJMHHHCTPATHBHOIO  peErjaMeHTa ¢
NPUIOXKEHUSIMH K HEMY,

MH(QOPMALMOHHBIE MaTepualbl, COolepKalldecs Ha CTEHAaX B MecTax
IIPEIOCTABIEHUs] MyHULIUNIAIBHON YCIYTH.

1.6.12. Ha EquHoM noprane rocyfapcTBEHHBIX X MYHUUUNAILHEIX YCIYT U
[loprane rocymapcTBEHHBIX M MyHHLHMNANbHBIX ycayr Camapckod obnactu
pasmeraeTcs HHGopMaIus:

MOJIHOC HAaWMEHOBAHHE M TOJHBIA TOYTOBBIH agpec AIMHHUCTPALHH;
CMPaBOYHEIE TEJEPOHBI, [0 KOTOPHIM MOXHO IIOJYYHTh KOHCYJIBTALMIO 10
TIOPSIIKY MPENOCTABICHUS MyHULIUITATBHON YCIyTH;

aJpec JJIEKTPOHHON MTOYThl A IMUHUCTPAIINH;

NOPSANOK TIONy4eHHs WHQOpMaIMi 3aWHTEPECOBAHHBIMH JIMLAMH I10
BOIIPOCAaM IIPENOCTABICHNS MyHHLMNAIbHON YCIyrW, CBeJEHHH O pe3yjbTare
IPeJOCTaBIEHUS] MyHULIUIIAIBHON YCITyTH.

1.6.13. B 3amax obGcnyxusanust MOLl ycTaHaBIUBalOTCSI MHTEPHET —
KHOCKH, COJEpPIKallUe CIPaBOYHO — HH(OPMALIOHHBIE U TOUCKOBBIE CHUCTEMBI
IUIL  CaMOCTOATEIBHOrO HCIONB30BAHUS MOCETUTENSIMH C LENBI0 TOMyYEeHHS
YCTaHOBJIEHHOH HWH(OpMalyu W crnpaBoK. [IpaBuia paboTbl ¢ HUMHM, a TaKKe
(GaMuIHs, UMs, OTYECTBO [ODKHOCTHOTO JIMIA, OTBETCTBEHHOro 3a paboTy
UHTEpHET-KUOCKA,  pa3MeIlaloTcs  Ha  HHGOPMAalMOHHOM  CTeHAe B
HEMOCPEACTBEHHOM OJIM30CTH OT MECTa PacIOJIOKEHHS] HHTEPHET-KHOCKa.

2. Cranpapr npegocraBjieHUsi MyYHHIHIIAJBLHOMH yCayru

2.1.HaumeHoBaHue MYHHLIHMAJbHOM YCJIYTH: «CornacoBaHue
nepeycTpoiictBa u (WJIM) MNEeperulaHupoOBKH IIOMELIEHUH B MHOTOKBapTHPHBIX
JIOMax».

2.2. HauMeHOBaHHe OpraHa, NpeaocTaBiasoOer0o  MYHHUHNAJIbHYIO
yeayry.

[IpenocraBneHue MyHULMNAIBHOW  yciyrn  ocyuectBusercs MKY
«Ynpasnenue [ 7KKX».

2.2.1. HanmeHOBaHHe CTPYKTYPHOIO NMOApasiejieHHs AAMUHUCTPALHH,
OTBETCTBEHHOIO 32 NPeAOCTaBJeHHEe MYHHIIHNIANbHOH YCJIYTH.

B obecneuennu npefoCTaBlieHUs MyHUIUNAIBHON YCIYTH y4acTBYET OTAEN
apPXUTEKTYPhl U TPaJOCTPOUTENLCTBA - B HYACTH WCIIOJHEHUS aAMHUHHUCTPATHBHBIX
npoueayp no NPeAOCTaBIECHUI0 MyHUIMIIATBHON YCIIYTH.

2.3. PesyabTaT npeaocTaB/ieHus MYHHIMIAAbHON yCJIYyTH.

PesynsraramMy peAoCTaBICHNS] MyHUIUTIAIBHON YCIIYTH SBIISIOTCS:



INPUHATUE PpeLIeHHs O CONIAaCOBaHWU IepeycTpoiicTBa ¥ (HIIH)
[EPEINIaHUPOBKY NTOMEIIEHHUS;

IPUHATHE DelleHHss 00 OTKa3ze B COIIACOBAHUH IEPEYCTPOWCTBA M (MiH)
NEPETIAHUPOBKY TIOMEIEHUS! B MHOTOKBapTHPHOM JIOME.

2.4. Cpok npefocTaB/ieHHs] MyHHIMOAJbHOM YCIYTH,

Cpox mpenocTaBleHHs MyHHLHUNAIBHON YCIYIH COCTaBisieT He Gonee 45
IHEH CO THS PErUCTPaLUK 3asBJICHUS O [IPeOCTaBICHUH MyHULMITAIBHOMN YCITyTH.

2.5. IlpaBoBble OCHOBaHHUS [/l NPEAOCTABJCHH MYHHUUHNAJLHOM
YCJIYTH.

IIpenocraBneHne MyHULIUIATBHON YCIYTH OCYIECTBIAETCS B COOTBETCTBHUH C:

KunumueiM  kogexcoM Poccutickoit @enepannu;

DenepanbHeIM 3akoHOM 0T 06.10.2003 Ne 131-D3 «O6 o0mmx npUHLIKIIAX
OpraHM3aliKl MeCTHOro camoympasienus B Pocculickoil @enepauuun» (CobpaHue
3akoHonaresnbeTBa Poccuiickoit enepanmn, 2003, Ne 40, ct. 3822);

QepepaneabiM  3akoHOM 0T 27.07.2010  Ne 210-D3 «O6 opranuzauuu
NPENOCTABIEHUS TOCYNAapCTBEHHBIX M MyHHUUUNAIbHBIX Yyciayr» (CobpaHue
3akoHozaresbeTBa Poccuiickoit @enepaunn, 2010, Ne 31, c1. 4179);

nocraHosienueM IlpaBurensctea Poccuiickoit @enepannu ot 28.04.2005 Ne
266 «OO6 ytBepxaeHur ¢OpPMBI 3asBICHUS O TMeEpeycTpoHcTBe U (HJIH)
HeperIaHUPOBKHU MOMEILEHUs U (OPMBI TOKYMEHTA, MOATBEPKAAIOIIETO TIPUHSATHE
pELIeHNsT O CONIacOBAHUU IepeycTpOHcTBA U (WJIM) MEPelIaHUPOBKU >KUIIOTO
MOMEIICHUS;

YcraBoM ropoackoro okpyra Iloxsuctaeso Camapckoit 06nacTy;

HaCTOSIIMM AJMHUHUCTPATUBHBIM PENIAMEHTOM.

2.6. HcuepnbiBawomuii nepeuyeHb NOKYMEHTOB, HeO0XOAMMbBIX B
COOTBETCTBHM ¢ 3aKOHOAATEJbHBIMH HJIH HHBIMH HOPMATHBHLIMH
NpaBOBbLIMH AKTAMH Sl NPe10CTABJEHHsI MyHHUHIIAJbHOH YCJIYTIH,

HcuepnbiBalouii nepedeHb JOKYMEHTOB M WH(OpMallMH, HEOOXOOUMBIX B
COOTBETCTBHM C 3aKOHOAATEJIBHBIMH WM HWHBIMU HOPMATHMBHBIMH IIPaBOBBIMH
aKTaMH JUIsI TPeAOCTaBIEHUS MYHHULUIANBHON YCIYrH, KOTOpBIE 3asBUTENb
JIOJDKEH MPENOCTABUTh CaAMOCTOSTENBHO.

s mpoBeneHUs NepeycTpolcTBa U (MIK) NMEPEIUIAHUPOBKU MOMEILLEHHMS
3asBUTEJIb IPEACTaBIISIET:

3afBJIEHHE O IIepeycTpOCTBe M (WIH) HepervlaHupOBKH 10  (QopMe
cornacHo [Tpunoxenuro Ne 2 k. ATIMHHUCTPAaTUBHOMY PEITIAMEHTY,

IIpaBOyCTaHABIMBAIOIIME JOKyMEHTHl Ha NepeycTpauBaemoe MU (M)
neperulaHupyeMoe TOMELIeHHe, B Cllydae, €CIM NpaBO Ha IOMEINEHHE  He
3aperUCTPUPOBAaHO B EJMHOM rocynapCTBEHHOM peecTpe IpaB Ha HEIBHIKHMOE
UMYUIECTBO U CHEJIOK C HUM;

IIOJArOTOBJIEHHBIH ¥ OGOPMJICHHBIH B YCTaHOBJIEHHOM IIOPSJAKE IIPOEKT
nepeycTpoWcTBa ¥ (WJIM) MeperuiaHupOBKM Ha IMepeycTpanBaeMoe U (W)
neperuiaHupyeMo€e IOMEILEHHE;

TEXHUYECKHUN MACIOpT Ha [MepeycTpanBaeMoe U (WIIH) MEpeIIaHupyeMoe
MIOMEIIEHUE;
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corlacue B IIHCBMEHHON (JopMe BCeX WIEHOB CeMbM HaHuMarens ( B TOM
9HCJI€ BPEMEHHO OTCYTCTBYIOIIMX WIEHOB CeMbHM HaHuMarens), 3aHUMAaOIINX
nepeycrpanBaeMoe M (WM IepelUlaHupyeMOe IOMEILEHHE Ha OCHOBAHHM
JOroBOpa COLHAlTbHOIO HakiMa (B cCilydae, eclid 3asBHTEIEM ABJIsIE€TCS
YIOJHOMOYEHHBIM HalMonaTeeM Ha [peNOCTaBICHUE IIPEyCMOTPEHHBIX
HaCTOSMIMM ITYHKTOM HOKYMEHTOB HaHMMATelb IepeycTpanBaeMoro u  (Uiiu)
NEPEIUIAHAPYEMOTO MTOMEIIEHHUS 10 JOTOBOPY COLUAIBHOTO Haiima);

3aK/IIOYEHHE OpraHa IO OXpaHe IaMATHUKOB apXHTEKTYphl, HUCTOPHH M
KyIbTypel O  AOMYCTHUMOCTH  MNpPOBEAEHHA  IepeycTpoicTBa M (WIH)
NIEPETVIAHUPOBKY MTOMEIICHHST B MHOTOKBAPTHUPHOM JIOMeE, €CJTH TaKoe MOMeELEHHeE
WIH JIOM, B KOTOPOM OHO HAaxOIMTCS, SBNAETCS MNAaMITHHUKOM apXUTEKTYDEI,
HCTOPUU UJIH KYJIETYPBEL.

2.7. Tlpu npenocTaBIeHHH MYHHULMIAIBHOW YCIYIH YHIOJTHOMOYEHHBIH
Oprad He BIIpaBe TpeOOBAThH OT 3asBUTEIS:

NpeAOoCTaBlICHHsT JOKYMEHTOB K HHGQOpMAallMM WM  OCYILECTBIIEHUS
ACHCTBHUi, MpPEACTAaBICHHE WM OCYIIECTBICHHE KOTOPBIX HE IPENLyCMOTPEHO
HOPMAaTHUBHBIMH  TPAaBOBBIMH  aKTaMH,  PEryJUPYIOIIMMH  OTHOIIEHHS,
BO3HHMKAIOIIHE B CBSI3H C [PENOCTAaBICHUEM MYHHULUNAIBHOW  YCIyTH;
IPEICTABICHUS JOKYMEHTOB M HWH(QOpMAalU¥, KOTOPble B COOTBETCTBHU C
HOPMaTHBHBIMH TMpaBoBbIMH akTamMu Poccuiickoit denepanuy, HOPMaTHBHBEIMH
npaBoBeIMU akTaMK Camapckol 061acTH U MyHULMIIATBHBIMY TIPABOBBLIMH aKTaMU
HaXoJATCS B pACIOPSKEHHH TI'OCYNAPCTBEHHBIX OPraHoOB, MPEIOCTaBIIAIOIUX
MYHMIMIIQIBHYIO YCIYTY, UHBIX TOCYIapCTBEHHBIX OPraHOB, OPraHOB MECTHOIO
CaMOylpaBlIeHHss W (MJIM) TOIBEIOMCTBEHHBIX TOCYAapCTBEHHBIM OpraHam M
opraHaM  MECTHOIO  CaMOYIpaBIE€HWs  OpraHM3allvii, Yy4YacTBYKOLIMX B
IIPEIOCTABAEHUH FOCYIapCTBEHHBIX UM MYHHUIUIIANBHBIX YCIYT, 38 UCKIIOUYEHHEM
JIOKYMEHTOB, YKa3aHHBIX B yacTu 6 cratbn 7 @enepansHoro 3akoHa ot 27.07.2010
Ne  210-03 «O6 opraHuzauuy TNPefOCTaBIEHHS  TOCYAapCTBEHHBIX U
MYHULUTAIBHBIX YCIYT».

2.8. K noxymentam u uH(pOpManuy, HeOOXOAMMBIMH B COOTBETCTBUU C
3aKOHOJATEJIEHBIMH UM MHBIMU HOPMATHBHBIMM IIPABOBBIMH  aKTaMu s
MPENOCTABIEHNS] MYHHULUITAIIBHOW YCIIYyT'H, KOTOPbIE HAXOIATCS B PACIOPSKEHUH
rOCYlapCTBEHHBIX OPraHOB, OPraHOB I'OCYAapCTBEHHBIX BHEOIOKETHBIX (POHIOB,
OpPraHoB  MECTHOIO  CAaMOYMNpAaBJEHHUs, OpraHu3aluid W  3alpaliuBaroTCs
AMUHHCTpanuel B opraHax (OpraHu3alusx), B paclOpsDKEHHUH KOTOPBIX OHHU
HaXOAATCS, €CIM 3asBUTENb HE MPEICTaBWJI Takue NOKYMEHThl U HH(OpMAaIUIO
CaMOCTOATEIbHO, OTHOCATCS:

NPaBOYCTAHABIMBAIOLME JOKYMEHTbl Ha IlepeycTpauBaemMoe U (WJH)
NepeIUIaHupyeMOe TTIOMEILICHHE, €CTU NTPaBO Ha HETO 3aperucTpUpoBaHo B EnnHOM
roCy/1apCTBEHHOM PEEeCTpe MpaB Ha HEIBHXKMUMOE UMYLIECTBO U CAEJIOK C HUM;

TEXHUYECKHI MMacnopT MepeycTpauBaeMoro u (WJIH) MeperiaHupyeMoro
TIOMELLEHUS;

3aKJIIOYEHHE OpraHa II0 OXpaHe MaMATHHKOB AapXUTEKTypbl, MCTOPHH U
KYIBTYpPEl O  JOMyCTUMOCTH  TIPOBeJeHUs  IepeycTpoiictBa U (MJIK)



NEPEIIAaHUPOBKU ITOMEILICHHS, €CIIM TaKOE€ MOMEIIEHHE WM AOM, B KOTOPOM OHO
HAXOOUTCH, ABAETCS MaMSATHUKOM apXUTEKTYPbl, UICTOPUH UJTU KYJBTYpBHI.

2.9. 3asiBUTeNb BIIpaBe MPEACTABUTh HOKYMEHTHI, YKa3aHHbIE B IIyHKTE 2.8
HacTosIero AIMUHUCTPAaTUBHOIO perylaMeHTa 0 COOCTBEHHOM MHUIIMATHUBE.

2.10. HcyepnbiBalOIIHH NepeveHb OCHOBAHHH AJIfl 0TKa3a B INpHEMKe
AOKYMEHTOB, He00XOAHMBIX JJ151 IPEAOCTABJICHHSI MYHHIHINAIbHOH YCIYyIH.

OcHoBaHMS I OTKaza B IIpHeMe JOKYMEHTOB, HEOOXOAMMBIX MJIst
NpPeAOCTaBIEHUS MYHHULIUNTAIBHON yCIIYTH:

OTCYTCTBHE B 3asBlIeHUM (aMWIMK 3asBUTENA, ITOYTOBOIO aiapeca, IIo
KOTOPOMY IOJIXKEH OBITh HAIllpaBIIEH OTBET;

TEKCT 3asBJICHUS U NPWJIaraeMbIX JOKYMEHTOB HE MOAMAETCS NPOUTEHHIO, B
TOM 4Hucie GaMIIHS U aipeC 3asiBUTEIIS;

IIPeJOCTAaBICHUE JOKYMEHTOB HEYIIOJIHOMOYEHHBIM JIMLIOM.

2.11. HcuyepnbiBalomiuii mnepedeHb OCHOBAaHMA I OTKasa B
NnpeaoCcTABJCHHH MYHHIHIIAJILHONH YCIyrH.

OcHOBaHMAMH I OTKasa B IPENOCTABICHUM MYHULUIAIBHON YCIYyTH
SBIISIFOTCS :

HEMpeICTaBIeHUE 3asiBHUTENIEM HIOKyMEHTOB, YKa3aHHBIX B IyHKTe 2.0
HACTOAIIET0 AJMUHUACTPATUBHOIO PEIIIaMEHTa,

MOCTYIUIeHHe B AJIMUHHUCTpPALMIO OTBETA HAa MEXBEIOMCTBEHHBIH 3ampoc,
CBHJIETENBCTBYIOIIETO 00 OTCYTCTBHH MAOKyMEeHTa W (mnu) uHbopMaLuy,
HeOOXOMUMEBIX [UI [POBEAeHHs MepeycTpolicTBa W (WIM) [EpenaHupOBKH
TOMELICHUs, €CIIM COOTBETCTBYIONIUI TOKYMEHT He OblI IPEACTABIICH 3asiBUTENIEM
o coOcTBeHHOHM MHHMLMarhBe. OTKa3 B COIIACOBAHWH IepeyCTPONCTBAa U (UIIH)
IepeITaHMPOBKY TIOMEILEHHUS 110 YKa3aHHOMY OCHOBaHHIO [OMYCKaeTcs B CIyvae,
eCIId TOCJIE MONyUYeHHs TaKoro OTBeTa yBEJOMMIIA 3asBUTENSL O €ro IMOJTyueHHH U
NPEe/UIOKKIA  3asBUTENI0 IPEICTAaBUTh JOKYMEHT M (Wiu) HH(OpPMaLHIO,
HeoOXOAUMBIE Ul MIPOBEIEHHUS TIepeyCTPOHCTBa U (MIK) NEPEIIaHMPOBKY, U HE
MONyYMJl OT 3asBUTENs Takhe IOKyMEHT M (unM) HHPOpMALUIO B TEYCHHE
NATHAAUATH pabounx HEH co IHs HalpaBlIeHHs yBEIOMIICHUS,

IIpeICTaBlIeHHe JOKyMEHTOB B HEHAJIEXKAIMN OpraH,;

HECOOTBETCTBHE MpOEKTa IepeycTpoiicTBa W (WJIHM) MeperiaHupOBKH
noMeleHus TpeOOBaHUAM 3aKOHOHATEIbCTBA.

2.12. Yenyru, KOTOpbIe SIBISIOTCS HEOOXOMMMBIMH M O0s3aTebHBIMU IS
NPeOCTaBIeH)S MyHHULUIIANBHOM yCIYTH, B TOM YHCNEe NOKYMEHT (JOKYMEHTBI),
BBIAABaeMbIi (BblaBaeMble) OpraHU3aLUsIMHU, YYaCTBYIOIIMMU B IIPEIOCTABICHNH
MYHHLUNIAJIIBHON YCIIyTH, OTCYTCTBYIOT.

2.13. Pasmep mJaThl, B3HMAaeMOil ¢ 3asiBUTe/s TPH NPeIOCTABICHHH
MYHMUMNAJILHOW YCIYyrM W CcHocoObl  ee  B3HMaHMA B CJy4asix,
NpeiycMOTPeHHbIX  (egepajbHbIMH  3aKOHAMH,  NPHHUMAEMBIMH B
COOTBETCTBHM ¢ HHMMH HHBIMH HOPMAaTHBHBIMH TMPaBOBbIMH AaKTaMH
Poccuiickoii ®enepauuu, HOPMATHBHBIMH NpaBoBbiMu akTamu CamapckoH
oGsiacTu u ropoackoro okpyra IloxsucrHeso.

MyHHIMITaIBHAS YCITyTra IPefoCTaBIseTCs OeCIuIaTHo.



2.14. MakcuMaJIbHbIH CPOK O)KHAAHHS B OYEPEAH NPH MoJaue 3anpoca o
NPeAOCTABJICHHH MYHHUHNAJbLHOH YCJYrH M INPH TNOJYy4YeHHH pe3yjbTaTa
npeloCTABJIEHHS TAKHX YCJaYT.

MaxkcHManbHbEIH CPOK OXKUAAHHUS B OUepelM TPU JIHYHOM OOpalleHHH NpH
Tofiaue 3asBJIEHUS O IPEAOCTABICHUYN MYHULUIAILHONW YCAYTH U MPH MOTy4YeHUH
pe3yabTara NpeloCTaBIeHNsT MYHHLUIIANBHON yCIyTH cocTaBisieT He Oonee 15
MHUHYT.

2.15. Cpok  perucTpauHd 3anpoca 3asiBUTeJI O NPeJOCTaBJICHHH
MYHHUHNIAJILHOH YCJIYTH.

CpoK perucTpaiyy 3asBieHHs O MPeJOCTaBIeHHH MYHHLUIIANbHOH YCIyrH
¥ TIpUJIaraeMbIX K HeMy JOKYMEHTOB — | KaJleHJapHBIH JICHb.

2.16. B ciy4ae moCTyIUIeHUS 3asBIE€HHS U JOKyMEHTOB O IMPEAOCTaBICHUH
MYHHIMIATLHOM YCIyTH B YIIOJTHOMOYEHHBINA OPTaH B BBIXOJHOH WM Hepabouuit
Npa3IHAYHEIA TeHb PEruCTpalys 3asBICHHs OCYIIECTBIAETCS B MepBbli pabovunii
JieHb, CJIEAYIOIIN# 3a BEIXOOHBIM MM HEpabOuUM TPa3sqHUIHBIM JHEM.

2.17. TpeGoBaHHs K MNOMEIUEHHAM, B KOTOPbIX MPEAOCTABJIAETCH
MYHHUMOAJIbHAA YCJIYra, K 3ajly OXHAAHHS, MeCcTamM JUIf 3anojHeHHs!
3aNpPOCOB O MPEAOCTABICHHH MYHHIHNAJBLHOH YCAyrd, HHPOPMAUHOHHBLIM
cTeHgamM ¢ o0Opa3sgamMd HX 3aM0JHEHHS W TNepedyHeM [OKYMEHTOB,
He0GXOANMBIX /15l NPEIOCTABJIEHHS KAXKA0H MyHHUHNAILHOH YCJIYTH.

MecTa MNpeaoCTaBACHUS MYHHUMIIANBHOH YCIYyrM JOJDKHBI OTBEYATDH
CIIeIYIOMIKUM TpeOOBaHUAM:

3maHue, B KOTOPOM PAacroJIoXeH YIOJHOMO4YeHHBbIH opraH, M®LL, nomxHO
6bITh  OGOPYIOBAHO  OTAEJBHBIM  BXOZOM  JUld  CBOOOAHOrO  JOCTyna
3aHHTEPECOBAHHBIX JIMII,

LeHTpaJIbHbIE BXOMB! B 3/aHHS, B KOTOPOM PACTIOJIOKEHB! YOITHOMOYCHHbIH
oprad, M®LI, nomkHb GbITE 06OPYHOBaHBl HH(GOPMALUHOHHBIMH TabauuKaMu
(BEIBECKAMH), COIEPXKALUMME HHPOPMAIIHIO O PEXUME PabOThI  YTIOTHOMOYEHHOTO
oprana (M®LL);

MOMeLIeHUsT 11 paboThl ¢ 3aMHTEPECOBAHHBIMH JIMLAMH OOOPYAYIOTCS
COOTBETCTBYIOILINMH HHPOPMALMOHHEIMH CTEHIAMU, BBIBECKAMH, yKa3aTeIsiMHY;

BM3yalbHas W TEeKCToBas HHGoOpMalKs O TOPAAKE IPEAOCTABICHNA
MYHMIMINAIBHOM YCIyTH pasMellaercs Ha HMHQOPMALMOHHOM CTEHIE WK
HHGOPMAIIMOHHOM TE€PMUHANE B MOMELIEHHH YIMOJHOMOYEHHOTO OpraHa, M®I1],
JUIs OKANAHHUS ¥ TIpUeMa 3asBuTesell (YCTaHaBIMBAIOTCS B yIOOHOM Il rpakian
MecTe), a Takxke Ha OhHLHANbHOM caiite AJIMUHHCTPAllM¥ TOPOJACKOrO OKpyra,
Enunom noprane u Ilopraine;

odbopMieHHe BH3yalbHOHl ¥ TEKCTOBOH MH(pOpMalMH O TMOPSAKE
NpeNOCTaBIeHHs] ~ MYHMIMIIANBHOW  yCIyrH — AO/DKHO  COOTBETCTBOBATH
ONTUMAJTBHOMY 3DHUTENEHOMY M CIYyXOBOMY BOCHPHSTHIO 3TOH HHGOpMALUHU
rpakJaHaMy;

JNO/DKHOCTHBIE JIMIA YIOIHOMO4YeHHOro oprana, MOLL, ydacTylollMe B
NMPeNOCTABNIEHAN  MYHHLHMIATBHOW — ycmyrd, — 00ecneuuBaroTCs — JIHYHBIMH
HArPYAHBIMH HAEHTU(QUKAIMOHHBIME KapTOYKaMH (GefipkaMu) C  yKa3aHHEM
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damMunuyu, ¥MeHH, oTdecTBa (HOCTeAHee — NPH HalH4WH) H JOKHOCTH JIHOO
HACTOJIBLHBIMH TabJIMYKaMU aHAJIOTUYHOTO COACPIKAHUA;

paboure MecTa [OJDKHOCTHBIX JIHI[ YMOJHOMOYEHHOro oprana, MOL],
YYacTBYIOIIMX B MPENOCTABICHHH MYHHLHIIANBHOH yCIyrn, 0OGOpyRyrOTCs
KOMITBIOTEpAMH W OPITEXHWKOM, IO3BOJSIOLIMMH CBOECBPEMEHHO U B IOJHOM
o0beMe MOJIy4aTh CIPABOYHYIO HMH(MOPMAUMIO 110 BOMPOCaM TpelOoCTaBIECHHs
MYHUIMIIANGHOW YCIYyrH W OpPraHW30BaTh IIPEIOCTABIEHHE MYHHLHUIATbHOH
YCIIyTH B ITOJTHOM 00BEME;

MecTa OXHMIAHUS JOMKHBL ObITh  KOMQOPTHBl I NpeObIBaHus
3aMHTEPECOBAHHBIX JIMLl ¥ pabOThI JOJKHOCTHBIX JIMLl YTIOTHOMOYEHHOrO Opraua,
M®ILI, B ToM 4ncie HEOOXOAUMO HANUYKE JOCTYIHBIX MECT OOILEro MOIb30BaHMS
(Tyaser, raprepo0);

MECTa OXHIQHMS B Odepelud Ha KOHCY/IbTAlHIO, IoJady 3asiBJIEHHA O
NPENOCTaBICHUY MYHHIMNATPHON yYCIYTH WM Ul TIONYYCHHS pe3yJIbTaToB
MYHHIUIIAIBHON YCIYTH JOJKHBI ObITh OOOpYIOBaHBI CTYIbAMH, KPECEIbHBIMHU
CeKIIUSIMH WIH CKaMbIMHK (OaHKETKaMH );

KOJINYECTBO MECT OXKHMIAHHS HE MOXKET OBITH MEHEE MATH;

MecTa 3alojHeHHs JOKYMEHTOB OOOpYyAYyIOTCS —CTYJbSIMH, CTONaMH
(croifixamu) ©  ofecreudBaloTCs  mucded  Oymarod M KaHLEISAPCKAMH
TIPHHAMNEKHOCTAMH B KOJIHYECTBe, NOCTATOUHOM JUIs OQOPMIICHHS JOKYMEHTOB
3aHHTEPECOBAHHBIMU JINLIAMU,

B IIOMELIEHHSAX Ul TODKHOCTHBIX JIMI YIOJHOMOUYEHHOro oprana, M®OL],
YYaCTBYIOIMX B MPEJOCTABIEHHH MYyHHLUITAIBHON YCIyrd, MECTax OXHUIAHHA
mpyeMa  3aMHTEPECOBAHHBIX  JIMI  HEOOXOAUMO  HAIM4ME  CHCTEMbI
KOHIMIMOHHPOBAHHUS BO3IYyXa, CPEACTB MOXKAPOTYIICHHUS U CHCTEMbI OTIOBEIICHHUS
0 BO3HMKHOBEHUH YPE3BBIYaHHON CUTYaIlHH.

Ha TeppuTtopud, IpUieraouen K 30aHHI0 YIIOJIHOMO4YEHHOTO OpTraHa, MOL]
0GOpYAYIOTCS MeCTa JUIs NapKOBKH aBTOTPAHCMOPTHBIX cpeacTs. KonmuecTso
MapKOBOYHBIX MECT OIPEJENsAeTCss UCXOAs M3 HMHTEHCHUBHOCTH M KOIMYECTBA
3aMHTEPECOBAHHBIX ML, OOpPaTUBIIMXCS B  aAMHHUCTPALHIO, M®ILl 3a
ompenenenHblit nepuon. Ha crosnke NOMKHO OBITH HE MEHeEe 5 MallMHOMECT.
JlocTy1 3asBUTENEH K IAPKOBOYHBIM MECTaM ABJIAETCS GeCILIaTHBIM.

Il 06CTy)KMBAHMS WHBAIMAOB IOMEIIEHHs OOOpYAYIOTCS MNaHAycaMmH,
crielMalbHbIMU OTpaXkACHUAMU U nepuwiaMH, obecrieunBaOILUMHU
GeCrpensTCTBeHHOE MEPEIBIKEHHE M PAa3BOPOT HHBAIMIAHBIX KOJSCOK. Cronel anst
o6CITy)XMBAaHUSI HMHBAJIMIOB pPa3MEIIAlOTCs B CTOPOHE OT BXOAa C YHETOM
GeCIpensTCTBEHHOTO NOAbe3a H OBOPOTA KOJIACOK.

Bxompl B TNOMeELEHHS OOOpYHNylOTCS  IaHIycaMH, PpacIIHPEHHBIMH
IPOXOaMH,  [O3BOJAIOIMMH  O0ECIIeUUTh OecnpenATCTBEHHbIH  HOCTYI
MHBAJMIOB, BKJIFOUAs HHBATH/IOB, HCMOB3YIOLIMX Kpecia-Konsicku. LlenTpabHbIi
BXOA B MOMELIEHUs] 00opydyeTcss HWHGOPMAIMOHHOH TabIM4YKOH (BBIBECKO}1),
colepykallleli  COOTBETCTBYIOIleE  HaWMEHOBaHHE, € HCIO/NB30BAHHCM
YKpYITHEHHOTO WpU(Ta 1 MIOCKO-ToueHoro wprdTa bpaiins.

[Ipy HajM4yWy 3aKIIOUeHHs OOIIECTBEHHOW OpraHu3alMd  WHBAIUI0B
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0 TEXHMYECKOM HEBO3MOXHOCTH 00eCIedeHus! JOCTYITHOCTH TOMELeHH ! (31aHus)
Ul WHBAJIMAOB Ha CIENUANbHO MOATOTOBIEHHOIO COTPYAHHKA YUPEXKICHHS
(opraHusaluM), B KOTOPOM MPENOCTABIAETCS  MYHHLMNANbHAs  YCIyra,
aJIMHHUCTPATUBHO-PACIIOPAUTENBHBIM  aKTOM  BO3Jlaraercss O00sS3aHHOCTH 10
OKa3aHWIO CUTYalHMOHHOX IIOMOLIM WHBajlMAaM BCEX KaTeropuid Ha Bpems
IPEAOCTaBIEHUS MyHHIMIIABHON YCIIyTH.

2.18. Iloka3aTesiH JOCTYNHOCTH M Ka4eCTBAa MYHHIHNIAJILHOH YCIYTH.

ITokazaTensMu JOCTYNHOCTHM M KaiecTBa MYHUUUMNANBHOH  yCIyrd
SIBJISIFOTCSL:

KOJIMYECTBO B3aMMOJEHCTBHM 3asBUTENS C JOJDKHOCTHBIMHM JIMLAMH
YIIOIHOMOYEHHOIO OpraHa IpH MpPeJOCTaBI€HWH MYHHULMUIAIBHON YCIYyTM WU HX
IPOJOJKUTEIBHOCTE;

JIONISl CIy4aeB NPENOCTAaBIEHUS MYHHULMIAIBHON YCIyrd ¢ HapyleHHEM
YCTAHOBJICHHOTO CpokKa B OOILIEM KOJIMYECTBE HCIIOJIHEHHBIX 3asBIEHUH O
NPeNOCTaBIEHUN MYHULIUIIAJIBHON YCIIyTH;

JOJsL  Kayjo0  3asBHTEel, MOCTYNMUBUIMX B MOpsAke JocyneOHOro
00’KaJ0BaHUs PEIICHU, TIPUHUMAEMBIX B XO/€ NPEAOCTABIECHUS MYHULUIIAILHOM
yCIyTH, U AeicTBui (Oe3nelCTBHSA) NOIKHOCTHBIX JIML YIIOJTHOMOYEHHOrO Oprama,
B 001I[eM KoJM4YecTBe oOpallieHHI o BOIIpocaM IpeA0CTaBICHUS MyHULIUIIAIBHOM
yCIYTH;

JOJsl HapylleHUH WCHONIHeHHss AJMMHUCTPATUBHOIO DENIaMEHTa, HHBIX
HOPMAaTUBHBIX IPAaBOBBIX AaKTOB, BBISBIEHHBIX I10 pe3yJbTaTaM IMPOBEACHHs
KOHTPOJIBHBIX MEPOIpPHUATHH B COOTBETCTBUM C pas3lelioM 4 HACTOALIEro
AJIMUHHCTPaTHBHOTO PETJIaMEHTa, B OOIEM KOJIMYECTBE UCIIONHEHHBIX 3asBICHUH
0 MPeAOCTaBICHUH MyHULUNIAIBHBIX YCIIYT;

CHH)KEHIE MaKCHMaJTbHOTO CpOKa OXKUJaHUS B OYEPENU TIPH NT0Javye 3amnpoca
¥ [TOJTYYEHHUH pe3yJIbTaTa [IPeJoCTaBIeHH My HUIIMITAIBHON YCITyTH.

2.19. Huble TpeGOBaHHsS, B TOM 4HCJEe YYHTHIBAIOLIHE OCOOEHHOCTH
npeaoCcTaBjleHHs MYHHnUnaiabHod ycayru B MO®PI[ u  ocobeHHocTH
NpeaoCcTABICHHS MYHHIHIIAABHOI YCIYTH B 3JIEKTPOHHOH (opme.

2.19.1. 3agBuTeNsM  NPENOCTABIAETCA  BO3MOXXHOCTH  IMOJIYyYEHHS
WHGOPMAIIMU O XONe INPEAOCTABIECHUS MyHMLUIAIBHOW YCIYyTrd U BO3MOXHOCTb
NOJIy4YEeHHs MYHHIUIIATBEHON YCIYyTd B 3JIEKTPOHHOH (OpME ¢ HCHONIb30BaHUEM
IMoprana wnu ExnHoro noprana, a TaKkxe 10 MPUHLIHKIY «OJAHOTO OKHa» € y4ETOM
3KCTEPPUTOPHANLHOTO MPHUHLKMIA IIONYYeHUs MyHULMIAILHOH yciyru Ha Oase
M®ILI.

DKCTEPPUTOPHATBHBIA TTPUHLHUI MOJNYYEHUs MYHHIMNAIbHON YCIYyrd Ha
6aze M®PL] (nanee — SKCTEPPUTOPHATBHBIA TPUHLIAIT) — BO3MOKHOCTD MOJIYy4eHHS
MYHHIMIATLHOM yCTyTH MpH o0palleHuy 3asBUTeNs (IIPeICTaBUTEs 3asBATENIS) B
no6off MHOTO(YHKIMOHANBHBIA LeHTp Ha Tepputopur Camapckodt obnactu
HE3aBHCHMO OT MECTa PErHCTPaLluu 10 MECTY XKHUTEJIbCTBA.

2.19.2. TIpenocTaBieHre MyHHUMIAIBHON YCTYyrd B BJEKTPOHHOH (opme
OCYILECTBIISIETCA B COOTBETCTBHH C 3aKOHOAATENBCTBOM Poccuiickoit Ddenepauny u
3aKoHoJareIbecTBOM CaMapcKoi obaacTy.
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[Ipencrapienue 3asBAeHHS B JJIEKTPOHHOH (Qopme HIX B  BHIE
3NIEKTPOHHOTO  JOKYMEHTa OCYLIECTBISETCI C YYETOM HH(POPMAlLMOHHO-
TEXHOJIOTUYECKHUX YCJIOBUI (BO3MOXHOCTEH) M TpeOyeT Hanu4uus y obernx CTOpoH
(3asBUTeJIA U OpraHa, NMpeJoCTaBISIOIIEr0 MYHULUIAIBHYIO YCIYTry) AOCTyNa K
[Toprany nu6o EquHoMy noprainy B cetu IHTepHET.

[IpueM u peructpauus 3asBICHUMN, MPENCTABISIEMBIX C HCIOIb30BAHHEM
MH()OPMAI[IOHHO-KOMMYHHKALMOHHBIX TEXHOJIOTUH, OCYILUECTRIAETCS B Mpeaenax
CpOKa perucTpaiuy, IpeLycMOTPEHHOIO AJMUHUCTPATUBHEIM PEITIAMEHTOM.

2.19.3 IlpenmocraBneHwe MyHUUUNANbHOW ycnyrn Ha ©0ase MOL[ mno
NPUHIWIY «OJHOTO OKHa» C Y4YETOM 3KCTEPPUTOPHAILHOIO  MPUHIMIA
OCYIIECTBISIETCSL TIOCIE OOHOKPAaTHOIO JIMYHOIO OOpallleHust 3asABHUTENS C
COOTBETCTBYIOIIMM 3asBieHueM B MOLIl. B3aumoneicTBHE € YIMOTHOMOYEHHBIM
opraHoM ocymectBisercs MOL| 6e3 ydacTus 3asBUTENs B COOTBETCTBHU C
HOPMATHBHBIMH IpaBOBHIMH akTamu Poccuiickoii ®enepaunu, Camapckou
o0acTy U corviallleHHeM O B3aUMOAEHCTBUM MEXAYy AIMUHUCTpaIHEN TOPOACKOro
okpyra 1 M®L], 3aKI04€HHBIM B YCTAHOBJIEHHOM IIOPSIJIKE.

[lpy TONyYeHWH MYHULUUNAIBHOM YCIAYrM TI0 OSKCTEPPUTOPHAIIBHOMY
TNIPUHIMUITY [PeNOCTaBIsieMble 3asBUTENIEM JJIEKTPOHHBIE JOKyMEHTBl W (W/H)
3aBepEHHBIE YIIOJHOMOYEHHBIM JOJDKHOCTHBIM JIMLoM M®L] anekTpoHHbie 00pas3bl
TIPEIOCTABISIEMBIX 3asBUTENEM JOKYMEHTOB C ITUCHMEHHOIO COINACHS 3asBUTEIS
(mpencTaBUTENS 3asIBUTEN) Pa3sMEIAlOTCs B €IMHOM PErHMOHANbHOM XpaHUIUILE,
ABIAIOIIEMCS.  JJIEMEHTOM  TOCYIApPCTBEHHOW  MH(MOPMALIMOHHONW  CHCTEMBI
Camapckoit obnacTtd, 0oOecrneuuBaoIM XPaHEHHE JJIEKTPOHHBIX NOKYMEHTOB U
3JIEKTPOHHBIX 00pa30B NOKYMEHTOB, a TAaKXe WX HCIIOJIb30BaHUE 3asABUTEJIEM B
eISX MPEIOCTaBICHUS eMy MYHULUIIAJIBHOM YCIyrd IO 3KCTEPPUTOPHATIBHOMY
NPUHLMIY WA B OJJEKTPOHHOH Qopme (manee — enuMHOE pErHoOHabHOE
XPaHWIHILE).

Ilp nONYyYeHWH MYHUIUIATIBHOM YCIYTM IO 9KCTCPPUTOPHAIBHOMY
NIPUHIKAIY NPEAOCTABIsIEMble 3asBUTENEM JIIEKTPOHHbBIE AOKYMEHTBl M (HIH)
3aBepeHHBIE YIIOMHOMOYEHHBIM AOJKHOCTHBIM JIMLoM M®L anekTpoHHbie 00pasbl
TIPeOCTaB/ISIeMbIX 3asBUTEIEM JOKYMEHTOB C [MHMCBMEHHOIO CONIACHs 3asgBUTEN
(mpeacTaBUTENs 3asBUTEIA) PA3MEILIAIOTC B €IMHOM PETHOHATBHOM XPaHUJIHILC.

JloKyMeHTBI, HeoOXOqUMBble JUIS MPEeJOCTaBIEHHs MyHHLHIIAILHON YCIyTH,
yKa3aHHble B IyHKTe 2.6 AJMHMHHCTPAaTMBHOIO perNaMeHTa, MPUIOKEHHBIE K
3aSBIICHMUIO M TPEICTAaBJIE€HHbIE B JNEKTPOHHOW (OpME C HCIOIB30BaHHEM
Eaunoro moprana wid [loprana, sBAAIOTCS OCHOBaHHMEM UId  Havana
TIIpeIOCTAaBIEHUS] MyHUIMITANBHON yCITyTH.

B naHHOM ciydae JUisi TOJy4deHHs De3ylbTaTOB MYHHULMITANBHOH YCIyTH
3aSBUTENb NOMKEH MPENbABUTL OPMIMHANIBI JOKYMEHTOB, HEOOXOIMMBIX s
MPefOCTABNeHHs  MYHHIMIAIBHON  YCIyrH, YKasaHHBIX B IyHKTe 2.6
AZIMHHHCTPATUBHOTO PETNIAMEHTA.

B ciyuae HampaBieHHs B JEKTPOHHON (opme 3asBiieHus Oe3 MPHUI0KEHHS
JOKYMEHTOB, YKa3aHHBIX B IIyHKTe 2.6 AIMUHHUCTPaTHBHOTO PEIIaMEHTa, 1OJIKHBI
OBITH IIPEJICTABICHBI 3asiBUTENIEM B yIIOJHOMOYEHHbIH OpraH Ha JIMYHOM NPHEME B
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TeUEeHWE 5 JHEeH C MOMEHTa HampaBleHHs 3asBieHus. [0 npenocTaBneHus
3asBUTENIEM YKa3aHHBIX JOKyMEHTOB PaCCMOTpEHUE 3asiBIICHUS O TPEAOCTABIEHHH
MYHHULHAIBHON YCIYTH PHOCTAHABIHBAETCS.

C 01.01.2016 roma 3asBUTENI0 IMPENOCTABISIETCS  BO3MOXHOCTD
HanpasJieHUs 3anpoca (3asBieHus) U IMEKTPOHHBIX (POPM WM EKTPOHHBIX
00pa30oB NOKyMEHTOB, 3aBEpEHHbBIX B YCTAaHOBJIEHHOM Nopsiake. B ciydae nmomauu
3anpoca (3asBlIeHHs) O NPeJOCTaBICHUHY MYHHUIUIIAIEHON YCIYTH B 3JIEKTPOHHOM
dopMe ¢ HOKyMEeHTaMH B BHJE JIEKTPOHHBIX TOKYMEHTOB (JJIEKTPOHHBIX 00pa3oB
IOKYMEHTOB), 3aBE€pEHHBIX B YCTAHOBJICHHOM IOpPSIKE, TOKYMEHTHI Ha OYyMaXKHBIX
HOCHUTEJISX 3asiBUTENIEM He MPENOCTaBISIOTCS.

3. CocraB, Noc/1eA0BATETbLHOCTD H CPOKH BbINOJHEHHUS] aAMHHHCTPATHBHDLIX
npoueayp, Tpe0OBaHHUS K MOPSIAKY HX BbINOJHEHHS, B TOM YHC/1€
0COOE€HHOCTH BBHINOJIHEHHS AIMHHHCTPATHBHBIX
npoueayp B 2J1eKTPOHHOI dopme, a TaK 7K€ 0COOEHHOCTH BbINOJIHEHHSA
aJMHHHUCTPATHBHbLIX npoueayp B MPIL

3.1. CoctaB aAMHMHHCTPATHBHBIX NPOHEAYP NPH NPEAOCTABICHHH
MYHHUMOAJIbHOH YCAYTH.

[Ipy mpenocTaBiIeHHMM  MYHULMINAIBHOH  YCIYIM  OCYLUECTBISIOTCS
ClIEAYIOLE aIMHUHUCTPAaTUBHBIE IIPOLIENYPHI:

OpuéM M PETrUCTpalyvs 3asiBICHUS U INPUJIAraeMbelXx K HEMY JIOKYMEHTOB,
MPUHATHE peLIeHNs 00 OTKase B IpUEME JOKYMEHTOB,;

HanpaBjieHue MeEXBEIOMCTBEHHBIX 3alpOCOB B OpraHbl, y4YacTBYHOLIHE B
MPeAOCTaBIEHUN MYHHULUIIAIBLHON YCIIYTH;

pPacCMOTpeHHe 3asiBIICHUs] Ha 3aCEJaHUM MEXBEIOMCTBEHHOW KOMHCCHU IO
BOIPOCaM IEepenIaHUPOBKU K (HIIH) NEPEYCTPOMCTBA, @ TaKXkKe MepeBofa >KUIIbIX
TIOMELICHUH B HEXMIIBIE U HEXWJIBIX MOMEIIEHUH B JKUIIble TOMEILEHHs (nanee-
Komuccus),

IIPUHSTHE peLieHHs 00 0TKa3e B MPEIOCTaBIEHHH MyHULMITAIBHOMN yCITyTH;

IPUHSATHE PELIeHUs] O NpeJOCTaBIeHWH MyHUILMIAIBHOM YCIYrd U Bblada
peLIeHus O IPeJOCTABIEHUI MyHHULIUITATBHOM YCITYTH.

bBrnok-cxema mpeaocTaBlieHMss MYyHHLUIAIBHON yCiyrd TpUBeieHa B
npuiioxeHuH Ne 3 k AIMUHUCTPAaTHBHOMY PETJIAMEHTY.

3.2 IToc1enoBaTeIbHOCTh U CPOKH BbINOTHEHUS aAMUHHCTPATHBHbIX
npoueayp.

3.2.1. OcHoBanyeM JUis Havajga aAMHUHUCTPATHUBHOM MPOLECAYPBI SBISETCS
IOCTYIUIEHHE B YIIOJIHOMOYEHHBbIA OpPraH  3asB€HHs W MPUNIAraeéMbIX K HEMY
IOKYMEHTOB.

3.2.2. OTBETCTBEHHBEIM 3a BBIMOJIHEHHE AIMUHHUCTPATUBHOM IIPOLETYPBI
ABISIETCSA JO/DKHOCTHOE JIMII0 YIIOJHOMOYEHHOIO OpraHa, yIOJHOMOYEHHOE Ha
TIpHeM 3asBeHnH (Janee — TOMKHOCTHOE JILO YTIONHOMOYEHHOr0 OpraHa).

3.2.3. JIOMKHOCTHOE JULO YMOTHOMOYEHHOrO OpraHa B YCTaHOBJIEHHOM
NOpsiAKEe TPUHAMAET 3asBICHHE O NPENOCTABIEHHH MYHHULMNAIBHOH YCIyrH Y
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npuiaraeMele K HeMy JOKYMEHTEI.

3.2.4. JIomKHOCTHOE JHLO YIIOJTHOMOYEHHOIO  OpraHa IpoBepsieT
JOKyMEHTbl Ha HaJW4YMe€ OCHOBAaHMUH MU OTKa3a B TMpHEMe [TOKyMEHTOB,
IIpeyCMOTPEHHBIX IMyHKTOM 2.10 HacTosAmero AJAMHHUCTPATUBHOIO perlaMeHTa.

3.2.5. Ilpm Hanu4uMu OCHOBAaHMK [ OTKasa B TpuéMe JTOKYMEHTOB,
NpeayCMOTPeHHBIX MyHKTOM 2.10 HacTosmero AIMHUHUCTPATHBHOTO PErllaMeHTa,
IOJDKHOCTHOE JIMIIO YBEJIOMJISIET 3asBUTENS 00 MX HalWYuM M [pejiaraer
TIpepBarh Nojady AOKyMEHTOB M YCTPaHUTE HMEIOIIHMECs 3aMeIaHusl.

B ciny4ae corracusi 3asBUTENSl YCTPaHHTh 3aMe4YaHus, JOJDKHOCTHOE JIMIO
YIIOJIHOMOYEHHOIO OpraHa BO3BpALIAET 3asBUTENIO 3asBICHHE O NPEAOCTABICHHH
MYHHULUNATBHON YCIIyTH ¥ IPUJIaraeMble K HEMY HOKYMEHTE.

B ciydae Hecoracus 3asiBUTeNs yCTPAHUTH 3aMeYaHusi, TODKHOCTHOE JIMLO
B JIeHb INOCTYIUIEHHs 3asBlI€HHs TFOTOBUT yBeJomieHHMEe 00 OTKaze B mpHéMe
JOKyMEHTOB C YyKa3aHWEM OCHOBAaHMi, NpPeIyCMOTPEHHBIX MyHKTOM 2.10
HacTosmero  AJIMWHHMCTPAaTUBHOIO  pENNIAMEHTa,  PETUCTpUpyeT ero B
YCTaHOBJIEHHOM MOPSIAKE ¥ BpydaeT (HalpapyisfieT) yBEIOMIICHHE 3aBUTEIIIO.

B ciy4yae oTkasa 3asBHUTENS OT IOTYYEHHs YBEIOMJIEHWs, YBEIOMJICHHE
HANpPABIAETCA €My 10 [OYTe, MOCPEACTBOM 31EKTPOHHOH MOYTHI (NPU HATHYHH
afpeca OJEKTPOHHOM IIOYTHI) MM TOCPEACTBOM EnnHOro mnoprana Wiu
PeruoHajpHOIO noprana.

3.2.6. B ciiyuae OTCYTCTBHSI OCHOBAaHUM JUld OTKasa B MpUEME JOKYMEHTOB,
IPEeLyCMOTPEHHBIX IMyHKToM 2.10 HacTosiiero AAMHHUCTPATHBHOIO PEMIaMEHTa,
JOJDKHOCTHOE JIMI[O  TedeHue | pabodero IHs CO OHS MOCTYIUICHHUs 3asBIE€HUS O
IPENOCTaBIeHUH MYHUIMNAIBHOM YCIYyrH MPUHUMAeT M PEruCTPUPYET €ro H
npusaraeMble JOKyMEHTEI.

3.2.7. Kpurepruem NpuUHATHS PELICHHS SBJISIFOTCSA:

IOCTyIUVIGHHE  3asBIEHHss W JOKYMEHTOB,  HEOOXOOUMBIX Ul
NPENOCTABIIEHNUS;

HaJIMYME MM OTCYTCTBHE OCHOBaHMHU [Uld OTKasa B MpHUEME NOKYMCHTOB,
TpeNyCMOTPEHHBIX MyHKTOM 2.10 HacTosAmero AAMIHACTPATHBHOTO PEIIAMEHTa.

3.2.8. MakcuManbHbIH CpPOK BBIMOJHEHHs TNpOLERyphl — 1 KaleHAapHBIH
JEHb.

3.2.9. PesynpraraMe  BBIIOJHEHMS  aJAMMHMCTPATHBHOM  NpPOLEAYPEI
SBJISAIOTCS:

NpUEM 3asIBJICHHS M IPUJIaTaeMBIX K HEMY JIOKYMEHTOB;

yBeIOMIICHHE 3asBUTEIIO 00 OTKase B IpUE€Me JOKYMEHTOB.

3.2.10. Crioco6amu GuKcaiiu pe3yabTaToB aAMUHHCTPATHBHON NPOLEAYPBI
SIBISIOTCS:

PErucTpallys 3asBIEHUS O IPEJOCTABIEHUH MyHULIUTIATBHOH YCIIYTH;

perucTpanus yBeOMIeHUs 00 OTKa3e B MpHEMe TOKYMEHTOB.

3.3. HanpaBneHue MeXBEIOMCTBEHHBIX 3alIpOCOB B OpPraHBbl, y4acTBYIOLIMC
B [IPEAOCTaBIEHHH MyHHULUIIAJIBHON YCIYTH.

3.3.1. OcHoBaHHeM [JI Hayajia agMHHUCTPaTUBHOM INPOLETYPHI SBIAETCA
Henpe/ICTaBlIeHHe 3asBUTEJEM B YIMOJHOMOYEHHBIH OpraH MNpeAayCMOTPEHHbIX
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MyHKTOM 2.8 HACTOALIEro AJMHHHCTPaTHBHOTO DEIIAMEHTa JOKYMEHTOB U
MH(OPMALUH, KOTOPBIe MOIYT ObITh MONyYeHBl B PaMKax MeXBEIOMCTBEHHOIO
MH(QOPMALMOHHOTO B3aUMOAEICTBHSL.

3.3.2. MexXBeNOMCTBEHHBIH 3alpOC O MPENOCTABNEHHH JOKYMEHTOB W
uHpopMauun  QopMmupyeTcs M HaOpaBlAeTcs  JOKHOCTHOE  JIMLO
YIIOJIHOMOYEHHOI0 OpraHa.

3.3.3. MexBenoMCTBeHHEI 3ampoc (OpMHpYeTCs M HampaBisieTcss B
COOTBETCTBHH C TEXHOJIOI'MYECKOM KapTO MeXXBEJOMCTBEHHOIO B3aMMOJEHCTBHUSI
T0 NPeOCTaBIEHNIO MyHULUTIATBHOM YCIIyIH.

IIpy  OTCYTCTBMM  TEXHH4YECKOH  BO3MOXKHOCTH  (OPMHUPOBAHHA U
HaIpaBJIeHUs MEXBEAOMCTBEHHOIO 3a11poca B (hOpMe 3IEKTPOHHOTO JOKYMEHTA 0
kaHatam CMOB MeXBEIOMCTBEHHBIH 3ampoCc HANpaBIsSETCs Ha OyMaKHOM
HOCHTEJIE 110 TI0YTE UIIU KYPhePCKOH 1OCTABKOM.

MexBeIOMCTBEHHBI 3anpoc B OyMaXHOM BHIE [O/DKEH COAEPXKATh
CIeyIolINe CBEIAECHHA, €CIU JOINONHUTEIbHbIE CBEACHHS HE YCTAHOBJIEHBI
3aKOHOJATeNbHBIM akToM Poccuiickoii ®eneparium:

1) HauMeHOBaHME  oOpraHa WIH  OpPraHW3alUH,  HaNpaBIsIONINX
MEKBEJOMCTBEHHBIH 3apoc;

2) HaMMEHOBaHHWE OpraHa MM OpraHu3alUMd, B aipec KOTOPbIX
HalpasgeTCs MEeXBEAOMCTBEHHBIH 3arpoc;

3) HaMMEHOBaHHE MYHMIMITAIBHOHN YCITyrH, AJs MPeNOCTaBIEHHS KOTOPOM
HEeoOXOMMO TIpeJCTaBlIeHHe NOKyMeHTa W (W) MH()OPMAUMH, a TaKXKe, eClH
MMeEETCs, HOMED (MIOEHTU(HUKATOP) TAaKOH YCIyrH B peecTpe MYHHLMIANbHBIX
yCIyT;

4) yxa3aHWe Ha IIONOXEHHUS HOPMATHBHOIO MPABOBOrO aKTa, KOTOPLIMH
YCTaHOBJIEHO IIPEJCTaBIEHHE JOKYMEHTa U (UI1) WHQOpMalunuy, HEOOXOAUMBIX st
IPENOCTaBIEHU MYHMLUMIIAIBHON YCIyrd, U yKa3aHHE Ha PEKBU3UTHI JAaHHOIO
HOPMAaTUBHOTO IIPaBOBOTO aKTa;

5)  cBeneHHs, HeOOXOAUMBIE Uil TPEACTABICHUS AOKYMeHTa U (M)
UHGbOpPMallMY, YCTaHOBJIEHHbIE HACTOSIUUM AJIMUHHCTPATHBHBIM pPErIaMEHTOM
[IPEIOCTaBIEHUs MYHALIUIIAIBHON YCIIYTH, a TAK)Ke CBEAEHHS, ITPEIYCMOTPEHHBIE
HOPMAaTUBHBIMH MIPaBOBBIMU aKTaMHM KaK HEOOXOAMMBIE JUIsl MPEICTaBICHUS TaKHX
JOKyMeHTa U (wiH) uHdopMaLuy;

6) koHTakTHas  WH(oOpMalWs  JAJs  HampaBlIeHWs  OTBeTa  Ha
MEXBEIOMCTBEHHBIH 3a1poc;

7) naTa HanpaBJIeHUs] MEXBEJOMCTBEHHOTO 3aIlpoca;

8) damunus, uMs, OTYECTBO M JODKHOCTH JIMLIA, TIOATOTOBHBIIETO H
HAIpaBUBIIETO MEXXBEJOMCTBEHHBIM 3ampoc, a TakXe HOMep CiIy)XeOHOro
TenedoHa,

9) undopmauus o pakre NOIydeHHs comIacus, NPelyCMOTPEHHOIO YacThio
5 cratbu 7 @enepasbHoro 3akoHa Ne 210-®@3 (npu  HampaBieHUH
MEXBEIOMCTBEHHOIO 3alpoca B Ciydae, NPeLyCMOTPEHHOM YacTbio 5 cTaTbu 7
Hactosmero @enepansHoro 3akoHa Ne 210-D3).

HanpaBneHue MexBEJOMCTBEHHOTO 3ampoca JOIyCKaeTcsi TONbKO B LIEJIsX,
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CBSI3aHHBIX C IMPEAOCTABICHUEM MYHULMIIAILHOHN YCIIYTH.

MakcrMaJbHBIH CPOK POPMUPOBAHUS U HAIIPaBJIEHUS 3alIPOCOB COCTABJIAET
3 KaJIeHAApHBIX JHS.

3.3.4. Ilpu noAroToBKE MEXBEIOMCTBEHHOIO 3amnpoca AOKHOCTHOE JIMLIO
yIIOJHOMOYEHHOTO ~ OpraHa, OTBETCTBEHHOIO 3a  OTHpaBlCHHE  3alpoOCoB,
OIpeZeNsieT rOCyAapCTBEHHbIe OpraHbl, OpPraHbl MECTHOIO CaMOYyINpPaBIeHUs JIHOO
[OJBEIOMCTBEHHBIE TOCYJAPCTBEHHBIM OpraHaM MWW  OpraHaM MECTHOTO
caMoynpaBJieHUs. OpraHU3allik, B pacCIOpsHKEHMH KOTOPBIX JaHHBIE NOKYMEHTBI
HaXOIATCS.

3.3.5. Cpok MOATOTOBKM M HAIPaBICHUs OTBETA Ha MEXBEIOMCTBEHHBIH
3anpoc O IMPEJCTaBIeHHH [IOKYMEHTOB M HHOOpPMAaLWH, HEOOXOAUMBIX IS
IIPeIOCTABIEHHUs] MyHHULIUIIATBHON YCIIYTH, He MOXET MPEBIIATE 5 KaJleHAAPHAIX
JHeM CcOo JHS TOCTYIUIEHHs MEXXBEJOMCTBEHHOIO 3ampoca B OpraH WiU
OpPraHu3alHIo, IPeJOCTAaBIIOUINE JOKYMEHT U HHPOPMAILIHIO.

3.3.6. B ciyuyae mocTyIruleHHs B YNOJHOMOYEHHBIH OpraH  OTBeTa Ha
MEXBEIOMCTBEHHEIN 3aMpocC, CBUAETENBCTBYIOILEro 00 OTCYTCTBMM JOKYMEHTa U
(wn) MHpOPMALHMH, HEOOXONUMBIX Ul NPOBENEHHUS MNepeycCTpOHCTBa U (i)
TepenIaHUpPOBKA JKMJIONO TIOMEIIEHH s, YIIONTHOMOYEHHbIH OpraH B TeueHHe |
KaJEeHIapHOTO IHs YyBEIOMJISIET 3asBUTENs O MOTyYeHUH TaKOro OTBETa U
TpeAsaraeT 3asBUTENO NPEICTABUTH HEOOXOAMMbIH JOKYMEHT (MH(OpMaLHIO)
CaMOCTOATEIIBHO.

3.3.7. B cnyyae HenpeaCTaBleHHs 3asBHTENIEM JOKyMEHTa M (unn)
MHpOpPMAllMK, YyKa3aHHbIX B IyHkTe 3.3.6 HacToslero AIMHHUCTPaTHBHOIO
periaMeHTa, B TeUeHHe IIATHaauaTd paboyux JHEH CO [AHS HalpaBIeHHS
yBEJOMJIEHUs, JOJDKHOCTHOE JIMLO  YIOJHOMOYCHHOIO OpraHa, OTBETCTBEHHOIO
33 OTIpPaBlIEHHE 3allpOCOB, MEPEeXOAUT K OCYLIECTBIEHUIO  [EHCTBUH,
TIpeLyCMOTPEHHBIX pas3aenoM 3.4 HacTOAIEro AAMUHHCTPATUBHOTO PEIaMEHTa.

3.3.8. MakcuManbpHblii  CPOK  OCYIIECTBICHHS  aIAMMHUCTPATHBHOM
IPOLIEYPBI HE MOXET IPeBbIAaTh 10 KaleHAapHbIX AHEH.

3.3.9. KputepreM NpUHATHS pELIEHUs SBISETCS IOCTYIUIEHHE OTBETOB HA
MEXBEJIOMCTBEHHbIE 3alIPOCEHI.

3.3.10. Pe3ynbTaTtoM KHCIIOIHEHUS aAMUHHCTPATUBHON MPOLCYPH! ABISACTCS
MONyYeHHe B paMKax MEXBEJIOMCTBEHHOTO B3aWMOACHCTBHSA JOKYMEHTORB
(nHQOpMaLKHK), [PEeNyCMOTPEHHBIX  MyHKTOM 2.8  AJAMUHHUCTPaTHBHOTIO
pernaMenTa ¥ HeOOXOMMMBIX ISl IPEAOCTABICHHUS MyHUIUIATBHOK YCIIyTH.

3.3.11. CnocoGoMm ¢uKcanuu pe3ynbTara aIMHHUCTPATHBHOW IIPOLELYPEI
ABJISIETCS. pETHUCTPaLUsl OTBETOB HA MEXBEIOMCTBEHHBIE 3aIIPOCHL.

3.4. [Tlpunstue peLieHus 00 OTKase B NIPeJOCTaBIEHUH
MYHULIMNAIBHON YCIYTH.

3.4.1. OcHoBaHHEM [JIs Hayajga agMUHHCTPATUBHOH IpPOLEAYpPHhl SBISCTCS
HaJu4Yue OCHOBAaHWH I OTKa3a B IPENOCTaBICHHH MYHMLUIIAIbHOW YCIYTH,
YKa3aHHbBIX B IMyHKTe 2.11 HacTosero AIMHHACTPATHBHOTO PErIaMeHTa.

3.4.2. OTBETCTBEHHBIM 3a BLIIOJIHEHHE aJMHHUCTPAaTUBHOH MpPOLEAYPE,
B 4acTH NOArOTOBKY IIaKeTa JOKYMEHTOB, a HWMEHHO 3asBJCHHdA, C
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TIPUTOKECHHBIMH K HEMy JOKYMEHTAMH B COOTBETCTBHM C MYHKTOM 2.6.
AJIMUHHUCTPaTHBHOTO peniaMeHTa, [ pacCMOTPEHHs Ha  3acelaHuM
Komyucenn, B 4acTu NOArOTOBKM MOTHBUPOBAHHOTO OTKA3a U Nepefavd ero Ha
PErUCTpallMi0 W Ha OTIPABKY, @ TaKKe B YaCTH OOPraHH3allMd ero BhLIA4H
3a4BUTCNIO [PH JIMYHOM 3asBJICHUM B YNOJHOMOYEHHBIH OpraH, B YacTH
PEeTUCTpallMK ¥ OTIIPABKM MOTMBHMPOBAHHOTO  OTKa3a, SIBIAETCS JOKHOCTHOE
JUIO  YIOJHOMOYEHHOIO Oprana;

3.4.3. JIOMKXHOCTHOE JTHLIO  YIONHOMOYEHHOTO OpraHa Ha3HayaeT BpeMst
3acenanus Komuccny, HanpapiseT 3asBleHHe ¢ NPHIOKEHHBIMH JOKyMEHTAMH
AN paccMOTpeHus Ha 3acenannu Komuccun. 3acenanne Komuccnn oopmisercs
npotokonoM. B ciayyae ecnn Komuccuss npunana pereHne o6 orkaze B
NPEROCTABICHUH MYHHUIUNANIBHO! yCIIyrH, JOKHOCTHOE JIMIIO YIOTHOMOYEHHOTO
oprasa B Te4eHHe 2 pabo4umx JHeH cO MHS HOAMMCAHMS IPOTOKOJIA,
TIOATrOTaB/IMBAaCT MOTHBHUPOBAHHEI OTKa3 B BHAE IHUCbMa YIIOJHOMOYEHHOTO
opraHa ¢ yka3aHHe€M OCHOBAHHH, IpPeNyCMOTPEHHBIX MyHKTOM 2.11 HacTosero
AJIMUHHCTPaTUBHOTO PErIaMeHTa.

3.4.4. PykoBoOUTENb YIIONTHOMOYEHHOTO OPraHa CONIACOBLIBAET MHCHEMO U
HalnpaBJISeT ero IUIst moAnucanus I mase ropoxackoro okpyra IToxsucTHEBO.

3.4.5. llocne nommucaHus THCbMa OHO NEPENaéTest  CHENHATHCTY

AJIMUHHUCTpaLHH, OTBETCTBEHHOMY 3a OTIPaBKY HCXOJIIIEeH
KOPPEeCIIOH/IEHIIUK (Jajiee — CHELHaKCT, OTBETCTBEHHbIN 3a OTIPABKY HCXOASLIEH
KOPPECIIOHICHLINH ).

CrieLanuct, OTBETCTBEHHBIN 3a OTIPAaBKY HCXOMAIIEH KOPPECIOHACHIMH,
HalpaBlIsfeT IHCHMO 3asfBHTENIIO IIOCPEACTBOM [OYTOBOM CBf3M [0 ajpecy,
YKa3aHHOMY B 3asIBJIEHHH, U (WJIM) B 3JEKTPOHHOM BHJIE TIO a[pecy 3JIeKTPOHHON
MOYTHl,  YKa3aHHOMY B 3asBJIEHUH (B Clly4yae, €CIH B 3asBJIEHUM YKa3aHHO O
HOJyYEeHUH pe3ysbTata MyHMUMNAIBHOH YCIIYyTH IIOCPEICTBOM 3JIEKTPOHHOM
MOYTBl M B 3asBICHHH HMEETCS aApeC 3NEeKTPOHHOM MOYTHI 3asgBUTENs), WUIH
nocpenctsoM Enunoro noprana wiu Ioprana B 37eKTpOHHO# (opMe.

3.4.6. B ciyyae, eciiu B 3asBICHUM 3asBUTENb BBIPA3UIT JKeJlaHHE MONYYHUTh
pe3ynbTar MYHULMIIAJBHOH YCIYrH JTH4YHO, MUCHMO IepelaeTcsl CreLHaIucTy
YIOJTHOMOYEHHOIO OpraHa JUlsl ONpelesieHUs C 3asBUTENEeM JaThl U BPEMEHH €ro
BpY4YEHHH.

JIOJIDKHOCTHOE JIMLO YIOJHOMOUYEHHOIO OpraHa yBeJOMISET Mo TelieoHy
3aBUTENA O MMOANUCAHWK W PEruCTpalldu NMUCbMa B AIIMUHHUCTPAIMK TOPOACKOTO
okpyra IloxBucTHeBO M Ha3Ha4yaeT Hary W BpeMsl NPUOBITHS 3asBUTENS] B
aIMUHUCTPALMIO JUIsl [TOJIyYEHHSI TMChMa JIHYHO. ,

JOJDKHOCTHOE JIMLO YNONHOMOYEHHOTO OpraHa YKa3blBaeT B IKypHaje
BbIJaY¥ JOKYMEHTOB HOMEpP M AaTy perucTpalyd COMPOBONUTENBHOIO IHChMA,
JaTy €ero IOJy4YeHHWs 3asBuTeseM, (aMUIMIO, UMs, OTYECTBO (TPH HAIHYWH)
3asBHUTENII MM €ro YIOJHOMOYEHHOro IpexacraButens. llociie BHeCeHMs 3THX
JaHHBIX B XKyPHaJl BBIa4U AOKYMEHTOB JODKHOCTHOE JIMIO, OTBETCTBEHHOE 3a
IOATOTOBKY IIPOEKTa PEIIEHHs, BBIJAET IMHUCHBMO 3asBUTENI0 MO POCIHUCHL B
XKypHaJie BbLIauH.
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3.4.7. KputepueM NpUHSATHS pEILEHUs ABIAETCS HaJIUYWEe OCHOBAaHUM JUIS
OTKa3a B IIPEIOCTABICHHH MYHHIMNAIbHOW YCIYIH, YKa3aHHBIX B IyHKTe 2.1]
HACTOSIIEr0 AJMUHUCTPAaTUBHOIO pErlaMeHTa.

3.4.8. Pe3ynsTaToM BBINOJHEHUS aIMUHUCTPATUBHOM NMPOLENYPHI SIBIISETCS
HaIlpaBJieHye 3asBHTENI0 MOTHBHPOBAHHOIO OTKasa (muchbma) ubo nepejada
YKa3aHHOTO MMChbMa 3asBUTEIIO IIPU €ro INYHOM OOpallleHWH B aJIMUHKCTPALMIO.

3.4.9. CnocoboM ¢ukcauyy SBISETCA pPErUCTpanuss MOTHBHPOBAHHOTO
oTkasa (MMchMa) B MPEeJOCTABICHUN MYHULUIIAILHON YCIIYTH.

3.4.10. Cpok BBIIOJIHEHUs MpoLeAyphl — He Oojiee 5 KaleHIApHbIX JHEH COo
JIHS YCTAQHOBJICHUS CIIELHATHCTOM YIIOJIHOMOYEHHOTO OpraHa HaJIHYKs OCHOBaHHH
1715 OTKa3a B IPEAOCTABIEHHH MyHHULUITIAIBHON YCIYTH, YKa3aHHBIX B IyHKTe 2.11
HACTOAIIET0 AIMUHHUCTPAaTUBHOIO pErIaMeHTa.

3.5. IlpuHsATHE pelleHHs] O NPeJOCTaBICHWH MYHULMIIAIBHON YCIyrH U
BbIjlaya PELIeHHs! O MPEAOCTaBNIeHHH MyHHALMITAIBLHOM YCIyTH.

3.5.1. OcHoBanMeM I Hayajia agMUHUCTPATUBHOM IPOLEAYDPBI SIBISETCS
yCTaHOBJIEHHE OTCYTCTBHS OCHOBaHMHM [Uld OTKa3a B [PENOCTaBICHUN
MyHHOMIIQJIBHOW  YCIYTH, yKa3aHHBIX B  TyHKTe  2.11  HacTOsALIEro
AIMHUHUCTPATUBHOI'O perIaMeHTa.

3.5.2. OTBETCTBEHHBIM 33 BBIOJIHEHHE AIMWUHUCTPATHBHOW IPOIETYPhI
SIBIIICTCA:

B YaCTH MOATOTOBKHU IPOEKTa PEIleHUs O COIIACOBaHHMH I€peyCTPOHCTBA U
(UIK) TepennaHupoBKy momelneHus (nanee — ConracoBaHue) U Mepefadu ero Ha
PETMCTPAllMI0 M Ha OTHPaBKy, a TaKXkKe B 4YacTH OpraHM3alMM €ro BbLAAYH
3aBUTENIO NMPH JHYHOM 3asiBICHHHM B AJMMHUCTPAUMIO - JIOJPKHOCTHOE JIMLO
OTZeJIa apXUTEKTYPb! ¥ TPafOCTPOUTEILCTBE;

B 4acTH perucrpauuy u ornpasku CornacoBaHusi — JOJDKHOCTHOE JIMIO
OT/EeJIa apXUTEKTYpPhl ¥ TPaJOCTPOUTENBCTRA.

3.5.3. JIOMKHOCTHOE JIMLO OTAeNa apXHUTEKTYPhl U IpaJOCTPOUTEIBCTBA B
TedeHUe 3 KaJleHJApHBIX JHEeH co JAHS IOCTYIUICHHs TMOCHeIHEr0 OTBETa Ha
Me>XBeJIOMCTBEHHBIH 3ampoc moaroTasiusaer nNpoekT CoracoBanus no Gpopme u
IPOEKT ITOCTAHOBJEHUs 00  yTBEPXKACHUH Cornacopanust  (nanee -
TIOCTAHOBJICHHE) U HAMpaBlIeHHEe ero Ha rnojnucanue [aBe ropoackoro okpyra.

3.5.5. TTocne noanucanust CorlacOBaHUs! ¥ TIOCTAHOBJIEHHS OHO nepenacrest
CIIELHANINCTY AAMUHHUCTPALMY, OTBETCTBEHHOMY 32 OTIIPABKY UCXOJSILEH
KOppECIOHAeHIIK  (Jalee — CIELMAlMCT, OTBETCTBEHHBI 33  OTNPaBKY
MCXOSAIIEH KOPPECIIOHICHIIH).

CrieuraaucT, OTBETCTBEHHBIH 328 OTMPAaBKy UCXOASIIEH KOPPECIOHACHLIMH,
HanpapisieT COMIacOBaHME U IOCTAHOBJIEHHE 3asBHUTEINIO MOCPEICTBOM [0YTOBOH
CBSI3U 110 AJpECy, YKa3aHHOMY B 3asBI€HHMH, W (WIH) B 3JIEKTPOHHOM BHIE IO
aZpecy ONEKTPOHHOW IOYTHI, YKa3aHHOMY B 3asBJeHHM (B ciy4yae, eciu B
3aSBICHMM YKAa3aHHO O TOJYYeHWH pe3ynsrTara MYHHULMIANbHOH yCJyrH
TIOCPEACTBOM JIEKTPOHHOW MOYTHl U B 3asBICHAM MMEETCS aipec JICKTPOHHOH
IOYTHI 3asBHUTENS), UIH B JIEKTPOHHOH (opMme mocpeactsom ExnHoro moprana
unu [Toprana.
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3.5.6. B cnyuae, eciiu B 3asBJICHUU 3asSBUTEJb BHIPA3HII JKEJIaHHE MOJY4YHTh
pe3ynbrar MYyHUUMIIAJBHON yciayrdn JudHo, (COornacoBaHWE M IOCTaHOBJIEHHE
nepenaeTcs NOJDKHOCTHOMY JIMIYy YIOJHOMOYEHHOTO OpraHa Juisl ONpenesieHusl C
3asIBUTENIEM JIaThl U BPEMEHH €ro BpyUeHHS.

JIOMKHOCTHOE JTULO YIIOJHOMOYEHHOIO OpraHa yBEeIOMIISIET MO TeseOoHYy
3agBUTENS O MOANMUCAaHWM M pervcTtpauuu CornacoBaHUsl M IOCTAHOBIEHUS U
Ha3Ha4yaeT JaTy U BpeMmsl MpUOBITHUS 3adBUTENS B yIIOTHOMOYEHHBIH OpraH s
NOJYyYEHHUS MMACbMa JIMYHO.

JIOMOKHOCTHOE  JIMLIO YIOJTHOMOYEHHOTO OpraHa yKas3blBaeT B JKypHale
BBIJIa4U JJOKYMEHTOB HOMep U Aary peructpauuu CornacoBaHUs U NTOCTAHOBIICHHH,
IaTy ero MOJyuyeHHUs 3asBuTesieM, (aMUIIMIO, UMs, OTYECTBO (MpPH HAJIUUMM)
3asBUTENISI WM €ro YINOJIHOMOYEHHOoro mnpencrasurens. [locne BHeECEHHs 3THUX
JTaHHBIX B )KYpHaJl BbIAAYM JOKYMEHTOB, OTBETCTBEHHBIN 3a IMOArOTOBKY NPOEKTa
pewienusi, BbiAaeT (ComnacoBaHUE W IOCTAHOBJICHHE 3asBUTENIO IOJ POCIIHCH B
XypHaJe BbLIauH.

3.5.7. KputepreM NpUHATHUS PELLIEHUS SBISIETCS OTCYTCTBUE OCHOBAHMHN JUIS
OTKa3a B INPEAOCTaBIEHUU MYHHUIHUIANBHON yCHyrH, yKa3aHHbIX B IyHKTe 2.11
HacTosILero AAMUHUCTPAaTUBHOIO perlaMeHTa.

3.5.8. Pe3ynpTaToM BBINTOJIHEHHUS aAMUHUCTPATUBHOM MpPOLIELYPEI SIBISETCS
HampaBienue 3asgBuTento CormacoBaHuss M IIOCTAHOBIECHHMs /MO0 nepenada
CornacoBaHusi W ITOCTAHOBJIEHUS 3asABUTENIO IIPH €ro JIMYHOM OOpallleHHMH B
YIIOJTHOMOYEHHBIA OpraH.

3.5.9. Cnocobom dwukcanuu spigercss perucrpauuss ComnacoBaHus H
MIOCTAHOBJICHHUS.

3.5.10. Cpok BEHINIOJIHEHHUS POLIEAYpbl — HE Oosee 7 KaJleHAapHBIX JIHEH.

TpeGoBaHus K MOPSIAKY BbINOJHEHHS aJAMHHHUCTPATHBHLIX Npoueayp, B
tom yuciae B M®PIl npu npegocrtaBieHHH MYHHUMNAJAbHOH YCJIYrH Mo
NPHHUHMIY «OAHOT0 OKHa», 10 JKCTEPPHTOPHAJILHOMY NPHHUHIY, B
IJeKTPpOHHOH ¢opme, a Tak Ke ¢ Y4YeTOM MEKBEAOMCTBEHHOIo
nH}pOpPMALIHOHHOTO B3aHMOAEHCTBHA.

3.6. OcobOeHHOCTH peanu3aldd AAMUHUCTPATUBHBIX MpOUEHYp TIpH
IPEOCTABICHHH MyHHLIUTANEHON yCIIyry B 3JIEKTPOHHOMN (hopMe.

3.6.1. OcHoBanueM (ropuan4ecKkuM bakTom) ISt Hadana
aJMUHMCTPAaTUBHON TMpPOLEAYpPhl, SBISETCA IIOCTYIJICHHE B YIIOIHOMOYEHHBIN
oprai B JJIGKTpOHHO! ¢Qopme nocpeacTBoM Exunoro noprama wiu Iloprana
3agBJ€HHS O TIPENOCTABIeHUY MYHHULUNAJIBHON YCIYrH W JOKYMEHTOB,
NIPE/ICTABISIEMBIX 3asiBUTEJIEM CaMOCTOSTEIRHO.

3.6.2. JJoMmKHOCTHOE JIMLO YIIOJTHOMOYEHHOIO OpraHa:

1) peructpupyeT IOCTYNMBIIEE 3asBJI€HHE B IKypHaje pErucTpauuu
BXOJSILUX NJOKYMEHTOB;

2) mpoBepseT MpPaBUIBHOCTE OGOPMIIEHUS IIPEACTABIEHHBIX 3asBUTENIEM
JIOKYMEHTOB;

3) mpoBepsieT KOMIUIEKTHOCTb IPEICTABIEHHBIX 3afBUTEJIEM JIOKYMEHTOB
COIIACHO MYHKTY 2.6 HacTosiero AJMUHACTPATHBHOTO PErliaMeHTa;
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4) MOAroTaBIUBAET, NOJIINUCHIBACT W HAMpPAaBIAET 3aSABHUTENIIO M0 [OYTE Ha
OymMaxxHOM HocuTene Iubo B 3JIeKTPOHHOH (opme (MIpH HATHYUH BIEKTPOHHOIO
anpeca MM mnocpeacTBoM EnumHoro mnoprana unm Iloprana) ysemomiieHue o
PETUCTpaLMU 3asiBI€HUS O IPEAOCTaBICHUH MYHULIUIIAJILHON YCIyTH.

3.6.3. MakcuManbHbBI CpPOK aIMUHUCTPATUBHOM NpPOLUEAYPhl HE MOXKET
IpEeBbIIIATh | KaleHIapHbIH eHb.

3.6.4. KpurepueM MNpUHSTUS peUICHUS SBISIETCS HaJUM4He 3asBICHUS U
JOKYMEHTOB, IIPEJCTaBICHHbIX B JJIEKTPOHHOH (opMe.

3.6.5. PesynpraroM aIMUHUCTPAaTUBHOW TIPOLEAYpPHl SBISIETCS IPHEM
IOKyMEHTOB, IPEJCTaBICHHbIX 3asBUTEIIEM.

3.6.6. Crocobom (Quxcanu pesynbTaTa aIMHUHUCTPATHBHOM MpoLEeaypbl
SBJISIETCS ~ PETUCTpalsl 3asBI€HUS B OKypHalle pErucTpauuu  BXOASIIMX
JOKYMEHTOB.

3.6.7. JlanpHeHline aaMHUHUCTPAaTHUBHBIC [OEUCTBUS OCYLIECTBISIOTCS B
COOTBETCTBUH C pazzesiaMy 3.2 (B 4aCTH NOATOTOBKU U HAllPaBIIEHHUs yBEIOMJICHHS
00 oTkaze B MpuéMe JOKyMEHTOB) — 3.5 HacTosAllero AIMUHHCTPaTHBHOIO
periaMeHTa.

OcHoBaHueM (IOpuau4ecKkuM (akToM) Uid Hadalla aAMUHHCTPaTHBHOM
IpOLEIyphl, ABIAETCS MOCTYIUIEHHE B YIOJHOMOYEHHBIH OpraH B 3JIEKTPOHHOH
dbopme mocpencrsom Enmnoro moprana unau Iloprana  3asBiueHus o
NPENOCTABIEHHH MYHULUNAIBHOW YCIYTM M JOKYMEHTOB, MPEACTaBIsIeMbIX
3asBUTEJIEM CaMOCTOSITENIBHO.

3.6.2. JIoMKHOCTHOE MO YIIOMTHOMOYEHHOI'O OpraHa:

1) peructpupyeT IOCTyNUBLIEE 3asBICHHE B OKypHAajJe pErucTpaluu
BXOJSLINX JOKYMEHTOB;

2) mpoBepsieT TMPaBUIBHOCTb OGOPMIECHHUS IPEACTaBIEHHBIX 3asBUTENIEM
JOKYMEHTOB;

3) mpoBepsieT KOMIUIEKTHOCTb MPEACTABIEHHBIX 3asBUTE]EM JOKYMEHTOB
COIVIACHO MYHKTY 2.6 HacTOsIILero AJAMUHUCTPATUBHOIO PEINIAMEHTA;

4) MONAroTaBIUBAET, MOMAIMKCHIBAET W HANpaBysdeT 3asABUTENIO IO I[TOYTE Ha
OyMaxHOM HOCHTeNe JIMOO B 3IeKTPOHHOH (hopMe (ITpH HAMYMU DJIEKTPOHHOTO
agpeca WiIM IMocpeAcTBoM Enuxoro noprana wiau Iloprana) ysenomieHue o
PErucTpaLyy 3asBIEeHNUs O NPE0CTaBIEHUI MYHULIUIIAIBHON YCITy .

3.6.3. MakcuManbHBI CpPOK aAMHUHUCTPATHUBHOM INPOLEAYPBI HE MOXKET
npeBbllIaTh 1 pabounil 1eHs.

3.6.4. KpurepueM NpUHATHA DELUEHUs SABJISETCS HajJW4yde 3asBICHUS U
JIOKYMEHTOB, IIPEJICTABIIEHHBIX B JIEKTPOHHOH (opMe.

3.6.5. Pe3ynpraroM agMUHUCTPAaTUBHOW NPOLEAYPBI SIBISICTCS MpPHEM
JOKYMEHTOB, IIPEACTABICHHBIX 3asiBUTEJIEM.

3.6.6. Cniocobom GuKcaluy pe3ynbTata agMUHHUCTPATUBHON IPOLENYPBI
ABNAETCS PETHCTpalMsl 3asBICHUS B JKypHalle PEruCTpalid  BXOASLIMX
JIOKYMEHTOB.

3.6.7. JlanpHeline aaMUHHUCTPaTHBHBIE IOEHCTBHUS OCYIICCTBISIOTCS B
COOTBETCTBHH C pazfenamu 3.2 (B 4aCTH NOATOTOBKY W HAllpaBIeHUs YBEIIOMIICHHS
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00 oTKase B TipuéMe MOKyMEHTOB) — 3.5 HACTOSILEro AIIMUHHUCTPATHBHOIO
peniaMeHra.

3.7. BhINOMHEHWE aIMMHHCTPATHBHBIX Npouenyp IIpU NpPedOCTaBICHUU
MYyHHLUNATBHON YCIyru Ha 6aze M®IL],

3.7.1. OcHoBanyeM IUIs Hayana aJMHHHCTPATHBHOMN OPOLEAYPH! SBISETCS
oOpallieHre 3asBHTEN C 3asBIEHHEM O MPELOCTABIEHHH MYHHULHUIIAJIBHON YCIyrH
H [IpUJIaraeMBIX K HeMy TOKyMeHTOB B ML,

3.7.2. Cotpynuuk M®IL], OTBETCTBEHHEBIH 3a mpueM u perucTpauuio
MOKYMEHTOB, OCYILECTBIISIET CIEAYIOULYIO MTOCAEN0BATENBHOCTD NEHCTBHIL:

1) ycranaBnuBaeT npeaMeT oOpaleHus;

2) YCTaHaBIMBAeT COOTBETCTBHE JIHYHOCTH  3asBHUTEIS JOKYMEHTY,
YAOCTOBEPAIOLIEMY JIHYHOCTE; '

3) mpoBepsieT HaNMYKMe TOKyMEHTa, YAOCTOBEPAIONIEro Mpasa (nonHOMOuUMS)
NPEACTABUTENA 3aWHTEPECOBAaHHOTO JHLIa (B cCliydae, €ClId C 3asBieHHEM
00pallaeTcs peICTaBUTENb 3asBUTENs);

4) OCYLIeCTBIAET CBEPKYy KOMHI INPENCTABNEHHBIX IOKYMEHTOB C WHX
OpUrHHaJaMy;

5) NpoBepseT 3asABIEHHE M NPUIAraeMble K HEMY JOKYyMEHTHI Ha HalHdHe
TIOMYHMCTOK, IPUITHCOK, 3a4ePKHYTHIX CJIOB M MHBIX HEOTOBOPEHHBIX MCIIPABIECHUI,
CCPBE3HBIX [OBPEXKIEHHH, HE IO3BOSIOLIMX OJHO3HAYHO MCTOJIKOBATh WX
COLEpKaHUE,

6) OCYIUECTBIISET MPUEM 3asBICHMUs, IIPHIAraeMblX K HEMY JOKYMEHTOB H
COCTABJIACT PACIUCKY, KOTOPast COAEPKUT HH(OPMALIUIO O JIaTe MpHUeMa 3asBIeHUsI
C YKa3aHHEM IOJIHOTO TIE€PEYHst JOKYMEHTOB, IPeJCTABJIEHHBIX 3asBUTENEM, H
NEepeYHsT OKYMEHTOB, KOTOpble OyayT TOJYYeHBl [0 MEXBEIOMCTBEHHBIM
3arpocam, TeJiedoHe A5 CIPABOK M0 00pallleHUsIM IPakIaH; ‘

7) Bpy4aeT KOIHIO PACIIHCKH 3asBUTENIO.

3.7.3. Ilpn oTcyTcTBHHM Y 3asBHTENs, OOPATUBLIErOCs JUYHO, 3alOJHEHHOTO
3asiBJICHUS WIM HETIPABUJIBHOM €0 3all0JIHEHUU COTPYAHHUK M®LI, oTBeTCTBEHHBIN
3a NpHEM M PEeTHCTPalMIO JOKYMEHTOB, KOHCYJIBTHPYET 3asiBHTEJs 110 BOIPOCAM
3aII0JIHEHUS 3asIBJICHUS.

3.74. B cny4ae YCTaHOBNEGHHS (DaKTa HECOOTBETCTBHS JOKYMEHTOB
TpeOOBaHUSAM, YKa3aHHBIM B IyHKTe 2.6 AJIMUHUCTPATUBHOIO pEIIAMEHTa,
coTpyAHUK MOII, OTBETCTBEHHBIH 3a NpHEM W PErHCTPAlHUIO JTOKyMEHTOB,
YBEAOMJISICT  3asiBUTEIS O HAJIWMYWU IPENATCTBUH  JUIS  [IPENOCTABJIEHUS
MYHUIUIAJBHOW YCIIyTH, pa3bICHIET 3asBUTENIIO COJEpP)KAHHME HeJOCTATKOB,
BBISBJICHHBIX B IPEAOCTABJIEHHBIX NOKYMEHTaX, U IPEIJaraeT 3asBUTENO CAaTh
JOKYMEHTEI TI0CJI€ YCTPaHEHHUS HEeJOCTATKOB.

3.7.5. B ciy4ae eciy 3asBUTENb OTKA3bIBAETCS YCTPAHATH BbISBICHHBIE
HEIOCTaTKH, COTpyAHMK MOL], OTBETCTBEHHBIH 3a MpPUEM W PErucTPaLKIo
AOKYMEHTOB, OCYIIECTBIISET NIPUEM 3asIBJIEHUs, IIPUIIAraeMblX K HEMY TOKYMEHTOB
M COCTaBJISIET PACMHUCKY, KOTOpas COAEPXKUT HHGOpPMaLMI0 O Jare Mnpuema
3aBICHHS C YKasaHHEM IIOJIHOTO IEpeYHsl MAOKYMEHTOB, TIPEACTaBIEHHLIX
3asfBUTENIEM, M II€PEYHS JOKYMEHTOB, KOTOpble OyayT MOJy4YeHBl IO
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MEXBEJOMCTBEHHBIM 3alIpocaMm, TeIe(OoHe 115l CIPaBoOK [0 0OpaleHHIM IPaXAaH,
a TAKXXC OTMETKY O HECOOTBETCTBUH IIPEACTABIEHHBIX JOKYMEHTOB TPeGOBaHUSIM,
YKa3aHHBIM B ITyHKTe 2.6 AZIMHUHHUCTPATHBHOIO PErIaMeHTa.

3.7.6. Corpynuuk M®L], OTBETCTBEHHbIN 3a OPraHM3ALMIO HAIpaBIEHMS
3ajBJICHUS. M IIPUJIATaeMBIX K HEMY [OKYMEHTOB B YIOJHOMOYEHHBIH OpraH,
OpTraHM3yeT Nepenady 3asiBICHHS U JTOKYMEHTOB, IIPEICTABIECHHBIX 3asBUTEIEM, B
YHNOJIHOMOYCHHBIM OpraH B COOTBETCTBUH ¢ 3aKIIOYEHHBIM CODIAIIEHHEM O
B3aWMOJENCTBUY U TIOPSIKOM JIeJIoNpou3BoacTsa B ML

377. B ciaydae npegocTaBleHMs ~ MYyHHLUMIANBHOH  YCAYTH 110
9KCTCPPUTOPHATIBHOMY NPUHIMITY COTpyAHUK M®LI, oTBeTCTBEHHBIN 3a IIpHeM U
PerucTpalvio  IOKYMEHTOB, (OPMHUDYET »SIEeKTPOHHBIH 00pa3 3afBICHUS W
JAOKYMEHTOB, IMOANHUCHIBACT YCHUJIEHHOH KBanM(UIMUPOBAHHON 3NEKTPOHHOM
NOAMUCBIO YU NepefaeT Mo 3alIMINEHHBIM KaHajaM CBS3M B aAMHHHCTPALMIO B
COOTBETCTBHMH C PEECTPAMHU-PACTTUCKAMH.

3.7.8. CoTpymHuK, OTBETCTBEHHBIH 38 pPETHCTPAIMIO TOCTYHAIOLINX
3asBICHUH, DPETHCTPHUPYET 3asABJIEHUE U MpUJlaraeMble K HEMY JOKYMEHTHI B
COOTBETCTBHH C MOAPasaesioM 3.2 AIMUHUCTPATHBHOTO perlaMeHTa.

3.7.9. MaKkcumanbHbIH CpOK BBITIOHEHHUS! MPOLEAYPHI — 2 KaJeHAapPHBIX JHS
C J1aThl MOCTYTUICHHS 3asBJIICHUs U NIpUJIaraeMbIX K HeMy NoKyMeHToB B ML,

3.7.10. Pe3ynrraToM BBIIONHEHUS aAMHUHUCTPATUBHON MPOLENYPH! ABISETCS
IpHUeM 3asBJICHUS U IPHIAraeMblX K HeEMY HoKyMeHTOB B M®L] u nepenava ux B
YIIOJTHOMOYEHHBIN OpraH.

3.7.11. Cnocobom ¢ukcauuy HCIOIHEHHUS aAMHHUCTPATUBHON MPOLENYpPHI
SIBISIETCSA PErMCTpalvs 3asB/IeHUs B HHQOpMallMOHHON cucteMe M®LI, a takxe B
KHHUI'€ PErHCTpalid 3asBJIEHUH U (MJIM) B COOTBETCTBYIOLIEH WH(POPMALMOHHOMN
CUCTEME.

HanpHerre aIMUHACTPAaTUBHBIE IPOLIEAYPHl OCYILECTBISIFOTCS B TOPAIKE,
YKa3aHHOM B Iofpaszeinax 3.2 (B 4aCTH NOATOTOBKU U HAIMPABICHUS YBEIOMJIEHHSI
00 oTkaze B npuéme JOKyMEHTOB) — 3.5 HacTOsIEro AJIMUHHCTPATHBHOIO
peniaMeHTa.

4. @®opMBbI KOHTPOJISI 32 HCMOJTHEHHEeM AJMHHHCTPATHBHOIO perjiaMeHTa
Iopsiaok ocymecTBaeHNs1 TeKyLero KOHTPOJIsl 3a coOJl01eHueM H
HCNOJIHEHUEM OTBETCTBEHHbIMH J0/KHOCTHLIMHU JIMIIAMH NMOJI0KeHU H
aAMHHHUCTPATHBHOIO PerIaMeHTA U HHbIX HOPMATHBHBIX NNIPABOBBLIX AKTOB,
YCTAHABJIHBAIOUWIHX TPeOOBAHHSA K NPEI0CTABJCHHIO MYHHIIUNIAJIBbHOH
yCayru, a Tak:Ke 3a NPUHATHEM pelleHHH OTBETCTBEHHbIMH JIHIAMH

4.1. Kountpoip 3a HCIIOJTHEHHEM MOJIOXKEHU U HACTOSIILETO
aIMAHHUCTPATUBHOIO perameHTa ocyulectsisiercs IlepBeim 3amecTutenem [ naBbl
rOPOJICKOTO OKpYTa WJIM YIIOJTHOMOYEHHBIMU UM JIOJDKHOCTHBIMH JIULAMH.

4.2. TlepeveHb YNONHOMOYEHHBIX MOMKHOCTHBIX JIML, OCYILIECTBIISIOLINX
KOHTPOJb, W TNEPUOAUYHOCTH OCYLUECTBIEHHUS KOHTPOJS YCTaHABIMBAETCS
MYHULHUIIaJIbHBIM [TPABOBBIM aKTOM AJIMHHHCTPALIUH.
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4.3. IlepBrlii 3amecTUTeNb [T1aBBI TOPOACKOTO OKPyra WM YIOTHOMOYEHHOE
UM JOJDKHOCTHOE JIUIIO, OCYIIECTBIISAS KOHTPOJb, BIIPaBe:

KOHTPOJIUPOBAaTE COOJIONEHHME TMOpsiiKa M YCJIOBHH IMpefoCTaBlIEHHUs
MYHHLHITAIBHON yCIIyTH;

B Cllydyae BBIABIEHUS HapylleHHH TpeOGOBaHMM aIMUHHCTPATHBHOIO
pernamenTa TpeOOBaTh YCTPAHEHHS TaKWX HapylIeHHH, AaBaTh NHCHMEHHDIE
npeanucanys, o0s3aTeNbHble 1)1 UCIIONHEHHUS,

HA3HA4YaTb  OTBETCTBEHHBIX  CHEUUAIUCTOB  AJMHHHCTpAaLMH  JUIS
NOCTOSIHHOTO HaOMIOAeHUS 3a MPeJOCTaBIeHHeM MYHHULIMITAILHON YCITyTH;

3ampamuBaTh M MOJNy4aTh HEOOXOAUMBIE JOKYMEHTBl W JPYrylo
WH(pOpMALIMIO, CBS3aHHBIE C OCYHIECTBICHHEM MYHHLHUIMAIBHON YCIyru, Ha
OCHOBaHHMH MHUCHMEHHBIX U YCTHBIX 3asBICHUNH (U3UUECKUX U IOPUIMYECKUX JULL,
BBILIECTOSLIUX OPraHOB BJACTH M KOHTPOJHUPYIOLIMX OpraHU3aldid B CPOKH,
yCTaHOBJICHHBIE B 3asBJICHUU HJIM 3aKOHOJATENbCTBOM Poccuiickoit Penepanuy.

Iopsinok ¥ NepHOAHYHOCTEL OCYLIECTBICHHS IVIAHOBbIX H BHEIJIAHOBLIX
NPOBEPOK MOJHOTHI H KaYeCTBA NPeJ0CTaBJeHHA MYHHUHNAILHON yCIyry, B

TOM 4YHCJIe NOPSIAOK H (POPMBI KOHTPOJIAA 32 NMOJHOTOH H Ka4Y€CTBOM

npeaocTABJAEHUS] MyYHHIHMNIAJABHOMH YCIyru

4.4, IlnaHoBble TPOBEPKH TOMHOTBI M  Ka4eCTBa  IIPEAOCTaBJICHHSI
MyHMIMIAIBHOH yciIyrn ocymecTBistorcs IlepseimM  3amecturesneM [TnaBbl
TOPOACKOTO OKpyra, a TakXKe yNMOJHOMOUYEHHBIMH UM AO/KHOCTHBIMM JIMLAMHU B
COOTBETCTBUM C pacHopspKeHHeM AJIMHHUCTpAlMM, HO HE pexXe ONHOro pasa B
KBapTai.

4.5. BHemiaHOBBIE TIPOBEPKH INONHOTHEI W KavyecTBa IMPEAOCTaBICHHS
MyHHILMIANBHOM YCIYIH HPOBOASTCS MO KOHKPETHOMY oOpalleHuio (xanobe)
3aMBUTENss U OCYIIECTBISAIOTCS  IIyTEM  [POBEACHHS  YNOJIHOMOYECHHBIM
JODKHOCTHBIM JIMLIOM aJMHHHCTPALH{ IPOBEPOK COONMIONEHHs] M HCIIONHEHHUS
JIOJDKHOCTHBIMH JIML[AMH, YYacTBYIOIIMMH B HPENOCTABJICHHH MYHHLHIIAIbHOH
YCIyrd, MOJNOXEeHHH aJMMHHUCTPaTMBHOIO PpErVIaMeHTa, HWHBIX HOPMAaTHBHBIX
rpaBoBbIX akToB Poccuiickon Penepann.

4.6. KOHTpOMb 3a MONHOTOM ¥ Ka4eCTBOM MPENOCTABIEH ST My HULIMITAIBHOH
YCIYTH BKJIIOYAET NPOBECHHEe NPOBEPOK, BBIABIECHHE W yCTPaHCHHE HapylleHUH
TpaB 3asBHTENEH, paCCMOTPEHME, TIPUHATHE PEILEHHH U TOJArOTOBKY OTBETOB Ha
oGpalneHus, cojepxamue >xano0s Ha neficTeus (OesmelicTBHe) M pelICHHS
JODKHOCTHBIX JIML JKMIHIIHOM MHCIEKIUH, YYaCTBYIOUIMX B MPENOCTaBICHUH
MYHULMIAIBHON YCIIYTH.

OTBeTCTBEHHOCTh MYHHIHNIAABHBIX CJIYKAMMX H HHBIX 10ZKHOCTHBIX JIML
3a pewneHus U aeiicreus (Oesneiicreune), NpuHUMaemMble (ocyuuecTBAsIeMbIe) B
X0/1€ HCIOJHEHUS] MYHHLIHNAIbHOH YCJIYTH

4.7. Tlo pe3ynsTaraM NpPOBEPOK B CIy4ae BBIABIECHWUS HapyLleHWH IpaB
rpaXKdaH ¥ OpraHHM3alliii BHHOBHBIE JODKHOCTHBIE JMLA [PHUBIEKAIOTCS K
OTBETCTBEHHOCTH, YCTAHOBJIEHHOM 3aKoHonaTenscTBoM Poccuiickoit Genepauuy.
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4.8. IlepconanbHasi OTBETCTBEHHOCTD JODKHOCTHBIX JIMI, YYaCTBYIOIUX B
[IPEeJOCTABAEHUY MYHULMIIAILHON YCIYyIH, 3aKpeIIsieTcss B UX JOJDKHOCTHBIX
peraMeHTax B COOTBETCTBHUM C TpeOOBaHMSIMM 3aKOHOJATEeNbCTBa Poccuiickoit
Oenepanun.

IHonoxenusi, ycranas/juBalouue TpedoBanus K nopsiaky u gopmam
KOHTPOJA 32 NPE0CTaBJAeHHEM MYHHIIHNAJIBLHON YCJAYIH, B TOM YHCJIE €O
CTOPOHBI I'PakaaH, 00beAHHEHNH IPaxIAaH U OPraHU3auHii

4.9. JIns ocylIEeCTBIEHUS CO CBOEH CTOPOHBI KOHTPOJIS 3@ [PeIOCTaBICHHUEM
MYHULHUINAIBHON YCIYrM rpaxkJaHe, UX OObEeAMHEHHUs M OpraHu3alud HMeIOT
IpaBO HANpaBlIsATh B AJIMHHHCTPALMIO HWHAWBUAYAJIbHBIE W KOJJIEKTHBHBIE
oOpallleHHss C MPEAJIOKEHUSIMH, PEKOMEHIAUMSIMHU II0 COBEPILUEHCTBOBAHMUIO
KauecTBa M IIOpsAAKa IIPEJOCTaBICHUS MYHUIUNAJIBHON YCIyrd, a TakKxke
3adBlI€HUs M kKajnoOel ¢ cooOUieHHMeM O HapylLIeHMH OTBETCTBEHHBIMU
JOJDKHOCTHBIMH JIMLEAMH, OCYIIECTBISIIOUIMMU IIPENOCTABIEHNUE FOCYIapCTBEHHON
yCIyry, TpeOoBaHUN AJIMUHUCTPATUBHOIO PENNIaMEHTa, 3aKOHOAATEIbHBIX ¥ UHBIX
HOPMAaTHUBHBIX IIPABOBBIX AKTOB.

4.10. ®usnyeckue U IOPUIUYECKHE JIMIOA MOIYT NPHHMMATh Y4YacTHE B
SJICKTPOHHBIX  OMNpocax, (opyMax W  aHKETHPOBAaHMHM II0  BONpPOCaM
YAOBJIETBOPEHHOCTH TOJHOTOM M KayeCTBOM MNPENOCTABIECHUS! MYHHUHMIAIbHOU
YCIIyTH, COOMIOIEHUS NONOXKEHUH aAMUHHACTPATUBHOIO PEIVIAMEHTA.

5. JocyneOublii (BHecyneOHbI) MOPAAOK 00:kaT0BAHHUS pPeLICHUH U
pefictBui (0e31elCTBHA) OPraHa, NpeaoCTABJAIONIEr0 MYHHIIHNANBLHYI0
ycJIyry, MHOropyHKIHOHAAbHOTO LEHTPa, HHbIX OPraHu3alni,
NPHBJIEKAEMbIX K OKa3aHHI0O MYHHIIHNIAJBHBIX YCJIYT, 4 TaK#Ke A0JIKHOCTHDIX
JINL, MyYHHLUHMIAJBHBIX CJYXKALHX, pPA00THHKOB

5.1. 3asBHUTENM HWMEIOT MpaBo Ha oOXkanoBaHue AeHcTBUHN (Oe3neicTBus)
opraHa, IMpeIOCTaBSIOIEr0 MYHULMNAIBHYIO YCIYTy, JOJDKHOCTHOIO JIMLA
opraHa, TpPeJOCTaBJIAIOIIET0 MYHHLMOAJIBHYIO YCIyry, Ju0o pabOTHHKa
MHOTO(YHKIIMOHAJIBHOTO LIEHTpa, a TaKXe OpraHu3alui, OCYIIEeCTBISIOMINX
GYHKIMH 110 PEIOCTABICHUIO MyHHUIMIAIBHBIX YCIIYT, HITH X PAOOTHHKOB.

5.2. 3asBHTENb UMEET IPaBO Ha TOJy4yeHHe MH(OpPMAllMM U JOKYMEHTOB,
HeOOXOMUMBIX JUTsi 000CHOBaHHUS U PACCMOTPEHHS KaJ00Bbl.

5.3. OcHoBanueM Ui Hayajna Mpoleaypsl AocyaeOHoro (BHeCyneOHOro)
00KaIOBaHUS SIBJISIETCS MOCTYILJICHHUE JKaJI00b! OT 3asBUTENIS.

5.4. 3asBUTEIL MOXKET OOPaTUTHCS C XKajlo00MH, B TOM YHUCIIE B CIIEAYIOIIMX
CIyqasix:

1) HapymieHHe CpOKa perucTpallMd 3arnpoca O MPEeROoCTaBIeHUH
MYHHLUNANBHON YCIyTH;

2) HapylLIEHUE CpOKa MPEeNOCTaBICHUSI MyHULUTIAJIEHON YCIIYTH;

3) TpebOoBaHue y 3asBUTENs] HOKYMEHTOB, HE MPEIyCMOTPEHHBIX
HOPMAaTHUBHBIMH IIPaBOBBIMH akTamu Poccuiickoit Peaepanvi, HOPMATHBHBIMH
NpaBOBEIMM akTaMu cyOwpekToB Poccuiickont ®enepanuu, MyHHLHIIATBHBIMA
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NPaBOBBIMHU aKTaMH JUIst [TPEAOCTABIEHHS MyHHLUIIAILHON YCITyTy;

4) OTKa3 B IpUeMe JOKYMEHTOB, IPEOCTABIEHHE KOTOPBIX MPEIYCMOTPEHO
HOPDMAaTUBHBIMHM MpPaBOBBIMH akTamu Poccuiickoil Denepaunn, HOpMATHBHBIMH
NpaBOBBIMH aKkTaMu CyObexkToB Poccuiickoit ®enepauuu, MyHULMOATLHBIMU
NIPaBOBBIMH aKTaMH IS IIPEAOCTABICHUS MyHULHUIIAIBHON YCYTH, Y 3asSBUTENS;

5) oTka3s B NpPeAOCTaBICHHH MYHHIHIANLHON YCIYTH, €CIH OCHOBAHMS
OTKa3a He IPENyCMOTPEHbl (eAepalbHBIMU 3aKOHaMH W [PHHATBIMH B
COOTBETCTBHHM C HUMU HMHBIMH HOPMAaTHBHBIMU INPAaBOBEIMU aKkTaMu Poccuiickoi
®enepalyy, 3aKOHAMH U MHBIMH HOPMATHBHBIMU NPABOBBIMH aKTaMH CyOBLEKTOB
Poccuiickoii ®epepaiyy, MyHUIUIIANEHBIMY TIPABOBBIMU aKTaMU;

6) 3arpeboBaHMEe C 3asBUTENS TNPH MPEIOCTABICHHH MYHHULHIABHOI
YCIOYTH IUIaThl, HE IIPEAYCMOTPEHHOH HOPMAaTWBHBIMU IPABOBBIMH aKTaMH
Poccuiickoii Defepauuy, HOPMAaTHBHBIMH IPABOBBIMH aKTaMH CyOBEKTOB
Poccuiickoil ®enepanyy, MyHUIUNIANBHBIMHU IIPABOBHIMU aKTaMU;

7) OTKa3 oOpraHa, IpPeJOCTAB/LIIONIEr0  MYHHLMIAIBHYIO  YCIyTY,
JAOJDKHOCTHOTO JIMI[@ OpraHa, MpeJOCTaBIAIOIEr0 MYyHUUUIAIBHYIO YCIYTY,
MHOTOQYHKLMOHAJIBHOIO LIEHTpa, paObOTHUKAa MHOTO(MYHKLHOHAIBHOTO LEHTpa B
HCIPABJICHHH JOMYILIEHHBIX UMU ONEYaTOK M OLIMOOK B BBIAAHHBIX B Pe3yJbTare
IpeAOCTaB/ICHUs MYHHMLIMNAILHOM yCIyrM JOKyMeHTax JH0O HapylleHHe
YCTaHOBJIEHHOI'O CPOKa TaKUX UCIPABIICHUIH;

8) HapyLIeHWe CpoKa WIM MOpSIKa BbIIAYM AOKYMEHTOB IO pe3yJbTaTaM
IIPEAOCTABICHUS TOCYJaPCTBEHHON M1 MyHULIMITIANBbHOHN YCIyTH;

9) npuocTaHOBIEHHE NPENOCTABICHUS MYHULMIAILHONW YCIYTH, eclu
OCHOBAHMUs IPUOCTAHOBIICHUS] HE MpPeNyCMOTpPEeHbl defepalibHbIMU 3aKOHAMH H
IIPUHATBIMM B COOTBETCTBHHM C HUMM MHBIMH HOPMAaTHBHBIMM IPaBOBBIMHU aKTaMU
Poccuiickoit Penepanuy, 3aKOHAMHU U HHBIMH HOPMATHUBHBIMU IIPaBOBBIMU aKTaMH
cyObexToB Poccutickoit denepaiiuy, MyHAIUIAIEHBIMU TIPABOBBIMU aKTaMHU.

5.5. JKanoba momaeTcs B MUCbMEHHOH Qopme Ha OymMaXHOM HOCHTENE, B
3JIEKTPOHHOH (opMe B Oprad, INpPeIOoCTABISIONIMA MyHHLMIIATIBHYIO YCIYTY,
MHOTO()YHKLIMOHAJIBHBIA LEHTP JHOO B COOTBETCTBYIOUIMH OpraH MECTHOIO
caMOyIpaBlIeHUsl IyOIUYHO-NPaBOBOrO 00pa30BaHus, ABISIOLMICS yUpeauTeneM
MHOTO()YHKIIMOHAIBHOTO LEHTpa (Jajee - y4ypeAuTesab MHOTOQYHKLIHOHAJIBHOTO
[eHTpa), a TaKXXe B OpraHu3alMM, NpeayCMOTpeHHble dYacthio 1.1 craten 16
®denepanpHoro 3akoHa ot 27.07.2010 N 210-D3. XKanobbl Ha peleHus: U AeHCTBUS
(Oe3nelicTBUe) pPYKOBOAWTEJSI OpraHa, MNPEAOCTAaBISIIOUIET0 MYHHLHUMAIbHYIO
yCIIyTy, IOJAIOTCS B BBILIECTOSIIIMI oprad (Mpy ero HajJu4uy) Jinbo B cliyyae ero
OTCYTCTBUSI pacCMaTpPUBAIOTCSl  HENOCPEICTBEHHO PYKOBOAMTENIEM  OpraHa,
IPEAOCTaBISIOIIEr0 TOCYAapCTBEHHYIO YCIyry, MO0 opraHa, NpeAoCTaBIsIOIIEro
MYHUIMIANBHYIO yciryry. JKamoOpl Ha pemieHust U neifctBus (OeznelicTBue)
paboTHHKa MHOTO(PYHKLIMOHANBHOTO LEHTpa MNOAAIOTCS PYKOBOIUTENIO 3TOrO
MHOTO(QYHKIMOHAIBHOTO IIeHTpa. JKanoObl Ha pelieHus U aeictBus (Oe3neicTue)
MHOTO(YHKIIMOHAIBHOTO LIEHTPa MOJAIOTCS YUPEAUTEIH0 MHOTO(MYHKIIMOHAIBHOTO
LEHTpa WM JOHKHOCTHOMY JIMILY, YIIOJHOMOYEHHOMY HOPMATHBHBIM NPaBOBBIM
akToM cyOwpekta Poccuiickoit ®enepauuu. XKanoObl Ha pelleHHs W JEHCTBUSI
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(GesnmelicTBHe) paGOTHHUKOB OpraHM3aLWii, MPEyCMOTPEHHBIX YacThio 1.1 cTaTeu
16 ®enepanproro sakona or 27.07.2010 N 210-®3, moxarorcs PYKOBOIUTEJISIM
3TUX OpraHU3aIluii.

5.6. Kanoba Ha pemenus u geifctust  (GesneifcTBue) opraHa,
NIpEOCTaBNSAIOMIEr0 MYHHIMIANBHYIO YCIIyry, MOMKHOCTHOTO JIMIA OpraHa,
NpeNOCTAaBIAIOIIEI0 MYHHIUNAIBHYIO YCIYTry, MyHHLHUIAIBHOIO CIy’Kallero,
PYKOBOIMTEJIS OpraHa, NPeAOCTaBISIOIIEr0 MyHHUMIATIBHYIO YCIYTY, MOXKET OBITh
HanpaBJIeHa 10 T0YTe, Yepe3 MHOrOQYHKUUOHANIBHBIA LIEHTP, ¢ UCMONb30BAHHEM
MH(OPMALIMOHHO-TEIEKOMMYHHKALMOHHON cetn  "MHTepHer", oduuuansHOro
CalTa opraHa, MpPeNOCTABISIOIIET0 MyHHLMIATBHYIO YCIYTy, €AHHOTO MopTaia
FOCYNapCTBEHHBIX M MYHHLMNANBHBIX YCIYyr JHOO pEerHoHANbHOrO mnoprana
FOCYNapCTBEHHBIX ¥ MYHHIMIATIBHBIX YCIIYT, @ TaKKe MOXET ObITh NPHUHATA IIpH
JMYHOM mpueMe 3asButens. JKanoba Ha peuleHust W jeiictus (GesmeiicTBue)
MHOrOYHKLHOHAIBHOTO LEHTPa, PaGOTHHKA MHOIO(YHKIHMOHAIBHOTO LEHTpa
MOXeT OBITh HalpaBleHa [0 I0YTe, C WCIONb30BAHUEM HH(OPMALHOHHO-
TEJIEKOMMYHHUKAIlMOHHOH CeTH "NuTepHet", opuUHaTBEHOTO caiira
MHOTO(YHKUUMOHAIBLHOTO ~ LEHTPa, ENMHOIO MopTaja TOCyJapCTBEHHBIX W
MYHHLMIIAIBHBIX yCIyr JMOO PpErvoHaJbHOTO MOpTaia TOCYNapCTBEHHBIX U
MYHHMLHMIAIBHBIX YCIIYT, & TaKXe MOXET OBITh MPUHATA IIPU JIMYHOM IpPHEME
sasBuTens. JKanmoba Ha pemenus u gmelictBus (GesneiicTBue) opraHM3anmil,
IpeayCMOTPeHHbIX 4acThro 1.1 crarteu 16 ®enepanbHoro 3akoda ot 27.07.2010 N
210-03, a Takxke ©X pabOTHUKOB MOXET OBITh HallpaBpjieHa MO [o4YTe, ¢
HCIIONB30BaHHEM HH(QOPMALMOHHO-TEEKOMMYHHKALHOHHONW cetH "HHTepHet",
O(QUUHANBHBIX CAaHTOB 3THX OpPraHU3aLHi, eAHHOrO MOPTaia TOCYAapCTBEHHbBIX H
MYHHUUIATBHBIX YCIAYr MO0 DPErHoHaJbHOIO IopTajia TOCYAapCTBEHHBIX H
MYHHIMIIQJIBHBIX YCJIYT, & TakXe MOXET OBITh IpPUHATA [IPH JIMYHOM IIpHEME
3asiBUTENISL.

5.7. OCOOeHHOCTH NOJaYy ¥ PAaCCMOTPEHHUS KaNo0 Ha pelIeHns U JIeHCTBUS
(GesneiicTBHE) OpPraHOB MECTHOIO CAaMOYIIPaBJIEHHS M MX JOIDKHOCTHBIX JIHIL,
MYHULMNATBHBIX CIYXKalUX, a TakXKe Ha pelleHus W aeictBus (Oe3neicTBue)
MHOTO(GYHKIMOHAIBHOIO II€HTPa, PabOTHHUKOB MHOTO(YHKUHOHAIBHOTO LEHTPa
YCTaHaBJIMBAIOTCA  COOTBETCTBEHHO  HOPMAaTUBHBIMM  NPaBOBBIMH  aKTaMu
cyOonekToB Poccuiickoit @enepanvi 1 MyHHIMTANBHBIMHI [TPABOBBIMH AKTAMM.

5.8. J)Kanoba gomxHa cogepxars:

1) HauMeHOBaHHWEe OpraHa, NPeJOCTABISIOLIEr0 MYHUIUMAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMIIa OpraHa, MPeAoCTaBIISOIEr0 MyHUIIUIIATIBHYIO YCIIyTY, JTHG0
MYyHHLHOAIBHOTO  CJIy)Kalllero,  MHOTOQYHKUMOHAJIBHOTO  1LIEHTpa,  €ro
pykoBomuTensa U (Mnu) pabOTHUKA pelleHus] U NeHCTBUS (Oe3aeHCTBIE) KOTOPBIX
o0xanyrores;

2) bamunuio, UMs, 0TUeCTBO (IIOCeIHEE - IPU HAUYKMH), CBEJEHHUS O MECTE
’KHTEJIbCTBA 3asBUTENA - (U3MYecKkoro nuua Jubo HauMEHOBaHHWe, CBEACHHS O
MECTe HAXOXKIEHHUs 3asBUTENs - IOPUAMYECKOro JIMILA, a Takxe HoMmep (HoMmepa)
KOHTAaKTHOro TenedoHa, aapec (amgpeca) 3JeKTPOHHON MOYTHI (MPH HATHYHH) U
MIOYTOBBIN afpec, 110 KOTOPBIM JIOJIKEH ObITh HAllPaBJIeH OTBET 3asBUTENIO,
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3) ceegeHus o0 oOXamyeMbIX peHIeHHsSX M JeHcTBusx (GesneiicTBHH)
OpraHa,  IpPeNOCTaBIAIOIIET0  MYHHULUIAIBHYIO  YCIYTY,  JOKHOCTHOIO
JMHLa  OpraHa,  MNPeJOCTaBJIAIOLIEr0  MYHULUNAJIBHYIO  ycayry,  Jn0o
MYHULHITATBHOIO  COY)XKallero, MHOTO(MYHKIMOHAIBHOIO LIeHTpa, pabOTHHUKA
MHOTO()YHKLHOHAIBHOTO IEHTPA;

4) NOBOZBI, HA OCHOBAHMH KOTOPBIX 3asIBUTE]b HE COINIACEH C pELIeHHEM U
nericTBueM (Oe3nelicTBHEM) OpraHa, IPeAoCTaBISIIOLIEIO0 MY HULHITANBHYIO YCIYTY,
JOIDKHOCTHOTO JIMIA OpraHa, NPeAoCTaBIsIOEro MyHHIUIIAJIbHYIO YCIIYTY, 100
MYHUIUIIAJBHOIO  CIYXAalllero, MHOTOQYHKLMOHAJIBHOTO LEHTpa, paboTHHKA
MHOTO(YHKLIMOHAJIBHOTO IIGHTpPa, 3asBUTE]eM MOIYT ObITh [PeACTaBIEHbI
JAOKYMEHThbl (IIPU HaJWYMK), MOATBEPXKAAIOUINE MOBOMBI 3asBUTENS, JHOO0 WX
KOIHH.

5.9. ’Kanoba, mocTynusIilas B OpraH, NMpeIOoCTAaBISIOIMA MyHHIHTATILHYIO
yCIyry, MHOTOQYHKLHOHAJIBHBIA WEHTP, YUYPEOUTENI0 MHOro(YHKLHOHAJIBHOTO
L[EHTpa, B OpPraHu3alluy, IIpeaycMOoTpeHHble YacThio 1.1 craten 16 ®enepansHoro
3akoHa or 27.07.2010 N 210-®3, mmbo BoimecTos MM oprad (MpH €ro HaJU4un),
NOVICXKHUT PAacCMOTPEHHIO B TEUYEHHE MATHaALUATH pabouux OHed co AHs ee
perucTpanyy, a B ciydae oO0XalloBaHMsS OTKa3a oOpraHa, MpeaoCTaBisIOIIEro
MYHULUINANBHYIO  YCIIyTy, MHOTOQYHKLHOHAJILHOIO LIEHTpa, OpraHM3aluy,
NpelyCMOTpEeHHbIX YacThio 1.1 craten 16 PenepansHoro 3akoHa ot 27.07.2010 N
210-®3, B npueMe NOKYMEHTOB Y 3asiBUTENs JIUOO B UCHPABICHUU JOMYLIEHHBIX
OIeyaToK U OUIMOOK WJM B ciydae 00XKajJOBaHUSl HapyllEHUs YCTAHOBJICHHOIO
CpOKa TaKMX MHCIOpaBlIeHUWH - B TedeHWe ISTH paboumx [HEH co [HS ee
PErucTpalty.

5.10. Ilo pesynpraraM pacCMOTpeHHs XajoObl INPHHUMAETCs OIHO U3
CJIEAYIOLINX PELICHHH:

1) xanoba ymOBIETBOPSETCS, B TOM 4HCIE€ B (OpME OTMEHBI IPUHSTOrO
pelieHusl, HCHPAaBICHUsl AOMYyLIEHHBIX ONEYaTOK M OIIMOOK B BbIAAHHBIX B
pe3ynbTare MNpefoCTaBleHNs MYHULMIAIBHON YCIyrH JOKyMEHTaX, BO3BpaTa
3aSBHUTENIIO  JEHEXXHBIX CPEINCTB, B3UMaHWE KOTOPBIX HE IIPEeLyCMOTPEHO
HOpPMAaTHUBHBIMH MpaBoBbIMU akTamu Poccuiickoii Penepauuu, HOPMaTUBHBIMH
NpaBOBBIMH akTaMHu CyOpekToB Poccuiickolt deaepauuy, MyHHLHNATbHBIMH
NIPaBOBBIMH aKTaMUu;

2) B yOOBIIETBOPEHHUH kaJjl00bl OTKAa3bIBACTCH.

5.11. He no3gHee pnHA, caenyroollero 3a [IHEM [PUHATUS pelIeHud,
3asBUTEII0 B THUCHMEHHOH (OpMe U MO XKENaHUIO 3asBUTENS B DJIEKTPOHHOH
dopMe HarpaBiseTCs MOTHMBUPOBAHHBIM OTBET O pE3ylbTarax pacCMOTPEHHs
KanoOBbl.

5.12. B ciny4dae yCTaHOBJICHHs B XON€ WJIM MO pe3yJIkTaTaM pacCMOTPEHHs!
XanoObl NPU3HAKOB COCTaBa aJMHUHUCTPATUBHOIO IIPaBOHApPYILIEHUS WM
IPECTYIJIEHUS. JOJDKHOCTHOE JIMLO, pabOTHHMK, HAJEJICHHLIE IMOJHOMOUYHSAMHU IO
PacCMOTPEHHUIO KajJio0 He3aMeUIMTEIbHO HAMPAaBISIOT UMEIOILMECS MaTepUabl B
OpraHbl IPOKYpPaTyphl.



IIpunoxenne Ne 1

K AJIMHMHMCTPaTUBHOMY PEIIAMEHTY
NIPEIOCTABICHU MYHHUIIMIIATLHOHN YCIIyTH
«CoracoBaHue repeycTpoiicTsa u (Hin)
NEPEIUIaHUPOBKY NIOMELICHUM B
MHOT'OKBapTHPHBIX J0MaXx)»

Ipuém 3asBIEHUA H IPHIAraeMBIX K
HEMY IOKYMEHTOB

PaccmoTpeHue 3asBlIeHHS H NPOBEPKA MPHIIATAEMBIX K
HEMY JIOKYMEHTOB Ha HaJIMdle OCHOBAHMIA I 0TKA3a B
MPEAOCTABIICHAN MYHULIMIIAJIBHOM YCIIyTH

/

JIOKyMEHTbI COOTBETCTBYIOT
TpeOOBaHUAM

Peructpanusa 3aasneHus u
NPHJIAraéMbIX JOKYMEHTOB

A

~

JIoKyMeHTBI HE
COOTBETCTBYIOT TpeOOBaHMAM

IpunsTtue peenus 06
OTKa3e B IpHEME

HanpasneHue MeXBEIOMCTBEHHBIX
3aTIpOCOB B OpraHbl, yYaCTBYIOLIHE B

NIPEAOCTABNICHNYM MYHULMIIAILHON YCIIyTH

OrcyTcTBHE OCHOBaHUIA JJIs
OTKa3a B NpeJOCTaBICHHH
MYHHLMIIAIBHOR YCIyTH

IpunsTue pemeHns o
NIPEOCTAaBICHHH MyHHLMIIAIBHOM
YCJIYTH M BbI1aua (HanpaBjieHue)
3aABHTEII0 PELICHHS O
NPEAOCTaBICHUA MyHULIAITANLHOM
YCIYTH

~,

Hanuuwe ocHoBaHwM# AN 0TKa3a
B IPEAOCTABICHUH
MYHHLHUITATBHON YCITyTH

Tpunarue pemenus 06 oTxase
B MIPEXOCTaBJIEHHH
MYHULMNAJIBHON YCIYTH




Ipunoxenue Ne 2
K AIMHHHCTPAaTUBHOMY PETJIaMEHTY
«CoracoBaHue NepeyCTpoicTea U (M)
TIePEIUIaHHPOBKY OMENICHHI B
MHOTOKBapTUPHBIX AOMAaX»

B MyHMIMIIANIEHOE Ka3eHHOE
yupexacHue «Ynpasnaenue KKX»

(HauMeHOBAHHE OPraHa MECTHOTO
CaMOYMNpPaBJCHHA MyHHLHNATLHOTO 00pa3oBaHms)

3ASIBJIEHHUE
0 nepeycrpoiicTse H (H/IH) NepenJAHHPOBKE XKHJIOr0 HOMEIICHHS

(yka3blBaeTCs HAHMMATEND, IM0O apeHNaTOP, MO0 COBCTBEHHMK JKMIOTO NOMEIIEHHS, TG0 COOCTBEHHUKH

XKWIOTO NOMELIEHHS], HAXOAAMErocs B o6meii coGCTBEHHOCTH BYX U GoNee ULy, B CTy4ae, €CM HU ONHH U3
cobcTBeHHHKOBR MO0

HHBIX JIHI HE YIIOJMHOMOYEH B YCTAHOBJICHHOM IOPAAKE NPEACTABATL UX mrrepecm)

Tpumeuanwe. Ina duspyecknx JHL YKasbIBAlOTCA: (aMIUTHA, MM, OTYECTBO, DPEKBH3HTHI HOKYMEHTA,
YAOCTOBEPSIOIIErO JHYHOCTE (CEpHsA, HOMEp, KeM M KOTHa BbIAH), MECTO JKHTEJBCTBA, HOMEP
TenedoHa; JUIA NPEACTaBUTEeNs (PHU3HYECKOTO NHLA YKA3bIBAKOTCA: (AMHIJIHA, MMS, OTYECTBO
HPENCTABHTENA, PEKBH3UTHI AOBEPEHHOCTH, KOTOPAs NPHIIAraeTCs K 3asBJICHHIO,
Jns IOpHANYECKHX JINL yKa3biBAlOTCA. HAWMEHOBAHME, OPraHU3aLHOHHO-TIpaBoBas dopma,
anpec MecTa HaXOXJeHus, HoMmep TenedoHa, PaMuiIks, UMs, OTYECTBO JMIIA, YIIONHOMOYEHHOTO
NpEeNCTaBiATh HHTEPECHl IOPHAMYECKOrO JML@A, C YKa3aHHEM PEKBH3UTOB JOKYMEHTA,
YAOCTOBEPAIOMIErO 3TH IPABOMOYHS U IPHIIATAEMOrO K 3asBIIEHHIO.

Mecto HaxoxaeHUS NEPEBOAHUMOI0 HOMCIICHUA .

(ykaseiBaeTcs NOJHBIN anpec: cyobekT Poccuiickoii
Penepanum,

MyHHIMIanbHOe 06pa3oBaHie, NoCeNeHHe, YIHLa, A0M, KOPIYC, CTPOEHHE,

KBapTHpa (KOMHATa), IONbE3, 3TaX)

Co6CTBEHHIK(H) TEPEBONMMOTO TTOMEIEHHS:

Ipowy pa3pelmTh

(nepeycTpoiicTBO, NEPETUIAHAPOBKY, NIEPEYCTPOHCTBO U NePEIIAHHPOBKY -
HYXKHO€ yKa3aTh)
JKNIOTO NOMCIICHHUA, 3aHHIMACMOr'o Ha OCHOBaHWH

(npaBa cOOCTBEHHOCTH, IOrOBOpa Haiima,



NOTOBOPA apeH/ib! - HyXHOE YKa3aTh)

COTNIACHO TMPHIIAracMOMYy TIPOEKTY (TIPOEKTHOM NOKYMEHTAlMM) IIEPEeyCTPOHCTBA M
(WTH) OEPETUIAHUPOBKH  JKHJIOTO TIOMEIICHHUSL.
CpoK Npou3BOICTBAa PEMOHTHO-CTPOMTENBHBIX PaboT ¢

« » 20 r.mo« » 20 r
PexuM NPOH3BOACTBA PEMOHTHO-CTPOUTENBHRIX paboT ¢ 1o
4acos B paboune jHu.
O0s13y10Ch:

OCYIIECTBUTH PEMOHTHO-CTPOUTENBHbIE PaGOTHI B COOTBETCTBHH C MPOEKTOM (POEKTHOM
JOKYMEHTaIueH),

obecrieunTh CBOOOAHBIN HOCTYI K MECTY NPOBEAEHHAA PEMOHTHO-CTPOHTEIBHBIX paboT
JOJDKHOCTHBIX JIMI OPraHa MECTHOTO CaMOYIpPABJIEHHA MYHHLHIIAIBLHOIO 00pa3oBaHUs MO0
YHOJIHOMOYEHHOTO M OpraHa Juls IPOBEPKH X0Ma paboT;

OCYILIECTBUTh pPabOThl B YCTAHOBICHHBIE CPOKM M C COOJIIONIEHHEM COTJIACOBAHHOTO
peXuMa TIpOBEIEHUS paboT.

Cornacde Ha TMEPEYCTPOMCTBO M (WiIHM) MEPEILIAHMPOBKY IMOMTYy4EHO OT COBMECTHO
MPOKMBAIOIMX COBEPIICHHOJICTHUX UICHOB CEMbH HAHMUMATENS OKIWIONO TMOMCLICHHA [0

JOTOBOPY COLMAIBHOIO HaMMa OT « » 20 . Ne
Ne | damunms, uMe, OT9eCTBO | JIOKyMEHT, ITommuce* Otmerka 0
v/ YAOCTOBEPSIOLLMIA HOTApHAJIbHOM
JMYHOCTH (Ceprs, HOMED, 3aBEpPCHIH
KEM H KOTJIa BbIJIaH) HOIITHCEH JIHIT

*Tlommucy CTABATCA B NPHCYTCTBHH JOIDKHOCTHOTO JIMI[3, IPHHHMAIOMIErO AOKyMEHThI. B oM ciyyae
Ipencrasnsercs OQOPMIIEHHOE B THCHMEHHOM BMIE COTNiaCHe 4IEHA CEMbH, 33BCPEHHOE HOTAPHANILHO, C©
ApOCTaBlieHHEM OTMETKH 06 3ToM B rpade 5.

K 3asBJICHHIO PHJIATAIOTCA CIIEAYIOIHE JOKYMCHTBI
1)

(YKa3BiBaeTCA BUA ¥ PEKBU3UTDHI NPABOYCTAHABIMBAIONIEr0 AOKYMEHTA Ha NIepeBofiMOe H (1)

NepenIAHUPYEMOe KO TIOMELIEHHE (C OTMETKOH: NOIMHHAK MM HOTaPHAJIBHO 3aBEPEHHAA KOTIH

Ha JIMCTaX;

2) npoekT (mpoekTHas NOKyMEHTauws) nepeycrpoiictea M (WnM) NEpeniaHUPOBKH
XKHJIOTO TIOMEIICHHS Ha JHCTAX;

3) TexHMYECKMHi TAacmopT MEpeyCTPAHBaeMOro H (W) NEPEBOANMOrO  JKHJIOrO
TIOMEIEHHA Ha ___ JIACTax;

4) 3aKmOYeHHe OpraHa IO OXpPaHE NAMATHHKOB apXWTEKTYphl, MCTOPHHM H KyIbTYphl O
JOMYCTHMOCTH TPOBEXEHHS IepeycTpofictBa W (WiH) TIEPETUIAHMPOBKY  JKMJIOTO
nomeineHus (MPEACTaBIAETCA B CIydasx, €ClH TaKOe IOMEIICHHE WM JIOM, B KOTOPOM OHO
HAXOUTCH, ABJIAETCA IAMATHUKOM apXUTEKTY Db, HCTOPHH MIIH KYJILTYpbl) HA JIHCTAXx;

S)JIOKYMGHTBI, OOATBEPKAAIOIINE COIJIACMEC BPEMCHHO OTCYTCTBYIOLIMX YJICHOB CCMbH




3

HAHHMATENS Ha TMEPEYCTpOMCTBO M (WIM) HEPEIUIAHMPOBKY OKWIOTO TIOMCIICHMA, Ha
JIACTAX;

6) MHBIE NOKYMEHTHI

{HOBEPEHHOCTH, BRIMICKY M3 YCTaBOB M JIP)

Hoanucu mui, MoAaBIIMX 3a9BJICHUE *:
« » 20 r
« » 20 1

(nara) (noznuCh 3asIBUTEJA) (pacumigpoBKa MOANKCH 3asIBUTENIS)

*[Tpu NONB30BAHKH XUIBIM TOMEIIEHHEM Ha OCHOBAHHH JOTOBOPA COLMANBLHOTO HaifMa 3asBIeHHE OANKMCHIBAETCS
HAHUMATEJIEM, YKA3a3HHEIM B JOTOBOPE B KA4€CTBE CTOPOHBI, IPU TIOJI30BAHHH XIIBIM NOMEIEHHEMHA OCHOBAHHH
JOTOBOPA APEH/Ibl — APEHAATOPOM, IIPH TOJIE30BAHHIH XKILIHIM NOMENIEHHEM Ha NpaBe COOCTBEHHOCTH —
c06CcTBEHHNKOM (COOCTBEHHIKAMM).

(cnenyxomue TIO3UIIMHU 3AMTOJHAIOTCA JOJDKHOCTHBIM JIHLOM, NIPHHABIIAM 3axBneHne)

JIOKyMEHTbI IPEACTaBIICHBI HA IIPUEME « 20 r

Bxonsiuuii HOMEp PETHCTPALMM 3asBIICHHS

Brifana pacimcka B IOJIy4CHHH

JIOKyMEHTa « » 20 r.
Ne
Pacriucky nomyunn « » 20 r.
(noanuch 3aABUTENS)
(monxHOCTH

@ 1.0. nOmKHOCTHOTO JIMHA, IPHHABHIErO 3asBJICHAE) ( moamnuce)



ITpunoxenne Ne 3
AJMMHUCTPATUBHOMY PETIAMEHTY
«CornacoBaHue NepeyCcTpOICTBA U (WIH)
NEepeTUIaHUPOBKY NIOMEINEHMI B
MHOT'OKBapTHUPHBIX JOMax»

(bnank oprasa,
OCYIHECTBJISIOIIETO
COrJIACOBAHHUE)

PEIHEHHUE

0 COIVIACOBAHHH NepeycTpoiicTBa M (KM1H) NeperniaHHPOBKH XKHJIOIr0 MOMeNieHHs

B cBs3u ¢ obpaiieHieM

(®. Y. O. pusuyeckoro iMLa, HANMEHOBaHHE JIOPHAMYECKOTO JIHIA - 3aSBUTENIA)

0 HAMEPEHUH TPOBECTH HEPEYCTPOHCTBO M (WiIH) NEPETUIAHMPOBKY KUIIbIX OMEIIEHHUH
(HeHyXHOe 3a4epPKHYTb)

10 azpecy:

, 3aHMMAEMBIX (TIPUHAIIEKAITUX )
(HeHY>XHO€ 3a4EPKHYTD)

Ha OCHOBAHUH

(BMA ¥ PEKBU3UTHI PABOYCTAHABIMBAIOLIETO AOKYMEHTA Ha TepeyCcTPanBaeMoe 1 (1niu)

TePeIUIAHUPYEMOE XIIOe NIOMEIICHHE)

3aHUMAaCMBIX, IPpUHAUICKATCTO HA OCHOBAHWH.
(BUI ¥ PEKBU3NTHI MPABOYCTAHABJIMBAIOLIErO AOKYMEHTA Ha NEPEYCTPAUBAEMOE H (1K)

TIePEIUIaHMPYEMOE KILIOE NIOMELIERHE)
1o pe3yiapTaraMm pacCMOTPCHUSA NpEACTaBJICHHBIX JAOKYMCHTOB MNPHHATO
peleHue:

1. Jlars cornacue Ha
(MepeyCTPOICTEO, NEPEIIAHMPOBKY, 1EpeyCTPONHCTBO M NEPEIIAHMPOBKY — HYKHOE YKA3aTh)

XKHJIBIX NOMEINCHHI B COOTBETCTBHH C IMPEICTABICHHBIM IIPOCKTOM (IIPOCKTHOM
JOKyMEHTaLHE).

2. YCTaHOBUTS:

CPOK  TPOM3BOJCTBA PEMOHTHO-CTPOMTENBHBIX  PaboT ¢

" " 20 r.mo" " 20 T.;

PEXMM  TMPOM3BOACTBA  PEMOHTHO-CTPOHMTENBHBIX pabor ¢ 9  mo 18
4acoB B paGouue JTHM.

3. O6s13aTh 3a9BHTENIA OCYIIECTBUTH TIEPEYCTPOMCTBO U (WIH) EPEILIAHUPOBKY
KIIOTO OMELIEHHS B COOTBETCTBUM C MPOEKTOM (TIPOEKTHOM IOKyMEHTaLMEH) 1
¢ cobmoaeHueM TpeGoBaHmii




(}'KZBI)IBEUOTCS! PERKBHU3INTLI HOPMATHBHOTO ApaBoBoro akTa CY61)€I\'T€1

Poceniickofi e tepadin nnu axra UPTAHa MECTHOr0 CamMOoynpaBeHis, periiAMeHTHPYIOLETO NOPALIOK

HPOBCACHIA PEMOUTHO-CTPONTEILHLIX PAOOT N0 NEPEyCTPOHCTRY 1t (M) MEPENIAHUPOBKE HKHIbIX TOMeLIeHHIT)

*Cpox IPeAtIM NPOH3BOACTBA  PEMOHTHO-CTPOHTENLHLIX  PABOT ONPEACHTIOTCS B COOTBETCTBHN ¢
sansnennen. B envuae ecin opran, ocyuleCTBAMOWMIT COrIacoBaiie, n3Menser YKQ3AHHBIE B 3a5BJICHHIT CPOK 1|
PEAIING - TIPOMBBOACTEA PEMOHTHO-CTPOHTEALHLIX — PaBOT, B PEWICHIN H3NArAIOTes MOTHEDI TPINISTHA TAKOO
PEIIEHIIA,

4. Yeranosurn,  9TO  NpUeMOYHAs  KOMHCCHSI OCYLIECTBISCT  MPHUEMKY
BBLTOJIHEHHBIX PCMOHTHO-CTPOUTENBHBIX PaboT M NOANUCAHKE aKTa O 3aBepIICHHH
[epeyCcTporHeTBa U (MAM) MeperuianupoOBKH HKUIOr0 TOMELLCHNS B YCTAHOBICHHOM
1opsiIIKe.

5. Ilpuemounoit  xomuceun  mocie  mojnMcadMs  akta o 3aBEPLICHNH
HCPEYCTPOHCTBU M (MJIM) TCPEIUIAHUMPOBKH  JKUJIOLO  [OMEILEHUsI HAIpaBuTh
HOJUNHCAHHBIH QKT B OPrad MeCTHOTO CAMOYTIPABICHHSI.

0. KoHTpoith 30 HCHONHCHHEM HACTOSILNEIO PCLICHHMS BO3IOKHTD Ha

(HaUMENOBAHIE CTPYKTYPHONO NOAPA3ACACHHS 1 (1) @.M.0. gonkHOCTHOrO NHLA Oprana,
OCYWECTRIAFOLLIENO COMMACOBAHHE)

(I’lOIU'IlIC]: DODKHOCTHOrO finla oprata,
OCYLUECTBAAIOLIETO CorjlacoBantue)



