AIMHHHCTPALIUS
I'OPOZCKOI'O OKPYT'A

NMoxBuUcTHEBO
Camapckou obnacTtu

NMOCTAHOBJEHUE
or B0 77 ZORX N 7363

OO0 yTBepKAeHHH aIMHHHCTPATHBHOIO
peryiaMeHTa npeJocTaBjJaeHHs
MyHHUHNAAbHOH yeayru «Ilepeson
JKHJIOTO NNOMELIEHHA B HEXKHJI0€e
NOMeIl[eHHe H HEXKHJIOT0 B JKHJI0€»

PacCMOTpeB MaTepHalbl, IIPEACTABICHHBIE OTAEIOM apXUTCKTypel U
rpagoctpoutensctBa  MKY  «Ympasnenne IOKKX», B coOTBeTCTBUH €
®enepansHbiM  3akoHOM oT  27.07.2010 N 210-®3 "O6 opraHuU3aLyH
NpeNOCTaBIEHAS TOCYNapCTBEHHBIX M MYHMIMIAIBHBIX  yciyr", 3aKOHOM
Camapckoii o6mactu ot 03.10.2014 N 89-I'/1 "O npenocrasnenun B Camapckoi
00JIaCTH TOCYJAPCTBEHHBIX U MYHHLIHIAIBHBIX YCIYT IO 3KCTEPPUTOPHAIBHOMY
NPUHLMIY", TOCTAHOBIEHHEM AJMHHHUCTPALMH FOPOJACKOro okpyra I10XBHCTHEBO
ot 11.10.2019 N 1055 "O6 yrtBepxneunu [lopsinka pa3spabOTKH H yTBEPKICHHUA
aJIMHHHCTPATHBHLIX pEIJIAMEHTOB IPENOCTABICHHS MYHHIMINAIBHBIX YCIyr",
PYKOBOACTBYACh craTbell 23 VYcTaBa TOpOACKOrO OKpyra, AJMHHHCTpaLHA
ropojckoro okpyra IToxBucTHeBO

IMNOCTAHOBJISAET

1. YTBEepanTh IIpuJIaraeMbli aIMUHUCTPAaTUBHEIA periaMeHT
TPENOCTABICH)sT MyHHIMIATbHOH yciayru «llepeBox »kuioro mOMEIICHUS B
HEXKIJIO€ TIOMEILEHUE U HEXXUIIOTO B XKHIIOEN.

2. Tlpu3sHaTe yTpaTUBIIAM CHIy  IIOCTAaHOBJIEHHE  AIMHHHUCTpALHH
TOPOJICKOTO OKpyTa ot 30.09.2020 r. Ne990 «006 YTBEPXKIECHUH
AZIMMHHCTDAaTHBHOIO perjiaMeHTa IpPeJOCTaBICHHsS MYHULMNAIbHOW YCIyTH
«IIpuHATHE JOKyMEHTOB, a Tak)Ke BbIAa4a pelleHUH O TEpeBOe WK 00 OTKase B



IIEPEBOAIC JXKUJIOTO ITOMEINEHUS B HEXWIOE WIM HEXWIOr0o INOMEILIEHUS B KUIOE
IIOMELIEHHE.
3. Ony6nukoBaTh HacTosiee MOCTAHOBIEHHE B rasere "TIOXBHCTHEBCKHIA

BECTHHUK" U Pa3sMECTHTh Ha OMHIMAJIBHOM caiiTe ropoJCcKOro okpyra IToXBHCTHEBO
Camapcko#t o6nacti B MHGOPMAILIHOHHO-TEJICKOMMYHUKALUOHHON ceTn MHTepHeT
(www.pohgor.ru).

4. Hacrosilee mocTaHOBIEHHE BCTyHaeT B CHIY IO ucTedeHuH 10 ameil co
IHs €ro O(pHUIUAIBHOTO OITyOIMKOBAHUS.

5. KOoHTpoNs 3a HMCHOTHEHHEM HACTOAINEro IIOCTAHOBIEHHS BO3JIOXHTH Ha
ITepBoro 3amecturess I'aBbl ropoackoro okpyra E.A. Tlensuna.
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I'naBa ropoackoro okpyra C.I1. HonoB

'ony6s W.B. 24697



Y1BepxkaeH
Iocranosnenuem AnMuHECTpanuu

T OPOZICKOF (0] OK yraH } CTHEBO
ofn"' / ’“%?“% 7363

AIMHHHCTPAaTUBHBIH perjiaMenT
npexocTaB/ieHHs MYHHUHMNAALHOH yeayru «IlepeBoj knj10ro nomMenieHust B
HE)KHJIOE MOMeLleHHe H HEeXKHJIOTO B KHJI0€»

Pa3nen I. O6mue noaoxkenus

1.1. Ilpeamer pery/IMpoBaHHsi AIMHHHCTPATHBHOIO PerjaMeHTa

1.1.1.  Hacrosmmii aZMHMHUCTPATHBHBIA pErTaMeHT NPEHOCTABIECHUA
MYHHLUIIAIBHON yCiIyry (fanee — AZIMHHUCTPATHBHEIH PETTIaMEHT) yCTaHABIHBAET
CTaHAApT M IOPANOK MPEJOCTaBJICHHS MYyHHLUNAIBHOHX YCIYTH IO IEPEBOLY
XKHJIOrO TIOMEIEHUS B HEXHWIOE INOMEIEHHE M HEXKHIOro B xwioe (manee —
MyHHIIMIIANIBHAS YCIIyTa).

1.1.2. HacTosimuii AQMHHHCTPATUBHEIA DPETJIAMEHT PETYIHPYeT OTHOLICHUS,
BO3HHKAIOIIME Ha OCHOBaHMM crTatbu 23 Xunmmmuoro xozekca Poccuiickoit
QDenepanuy.

1.2. Kpyr 3asaBureeii

1.2.1. MynuuunansHas yciryra npeaoCcTaBiIseTcs COOCTBEHHHUKY IIOMEIIEHHS B
MHOTOKBapTHPHOM IOME MJIHM YIIOJTHOMOYEHHOMY MM JIMILy (Iajee - 3asABUTENb).

1.2.2. HHrepecsl  3asgBuUTeNedl  MOTYT  IPENCTaBIATH  3aKOHHBIE
IPE/ICTABUTENIA WM HHBIE JINIA, YIIOJHOMOYEHHBIE 3asBUTENIEM B YCTaHOBJIEHHOM
IOpsiZIKe (fajee IpeICTaBUTeNb 3aABUTEII).

1.3. TpeGoBanns K NOpsAKY HH(POPMHPOBAHHSA O NPEIOCTABICHHH
MYHHIHNIAJLHOH YCJIYyTH

1.3.1. MudopmupoBaHHE O IOpSAAKE MNPENOCTABICHHS MYHHLIUIATHHON
YCIYTH OCYIIECTBISETCS:

1) HEMOCPEACTBEHHO NIPH THIHOM IIPHEME 3asIBUTENS B OT/ENE apXUTEKTYpHI
U IPafOCTPOHUTENLCTBA MyHUIMITAIBHOTO Ka3eHHOTO YYpeXXIeHUs «YIIpaBieHue
IPajOCTPOUTENBCTBA M JKHIIMIIHO-KOMMYHAJBHOTO  XO3fMHCTBa»  (Hmajnee -
YIONHOMOYEHHBI OpraH) MIH MYyHHUIUNAIbHOM aBTOHOMHOM YYPEXIEHHH
ropoackoro okpyra IloxsuctHeBo Camapckoii 06acTd « MHOrOGMYHKIMOHAIBHBIHA
LEHTpe NPeAOoCTaBJICHHs FOCYAapCTBEHHBIX I  MYHHUIIUIAJBHEIX YCIyr» (fajee
— MOILY);

2) o TenetdoHy B YIIOMTHOMOYEHHOM oprase uny M®LI;

3) mNHCPMEHHO, B TOM WYHCIE IOCPEACTBOM 3JE€KTPOHHON IIOYTHI,
(aKCUMHUIBHOU CBS3H;
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4) IIOCPEICTBOM pa3MEIlleHHs] B OTKPBITOM H JocTymHol dopme
UHpOpMaIuu:

a) B QeneparbHOI rocynapcTBeHHOW HHGOPMAaLHUOHHOU cucTeMe «EnuHBIM
IopTal  TrOCYJapCTBEHHBIX UM MYHUIUNAIBHBIX  yciayr  (QYHKLHH)»
(https://www.gosuslugi.ru/) (manee — EITTY);

6) Ha PernonanpHOM nopTtajie rocyJapCcTBEHHBIX U MYHHUIHIIAIBHBIX YCIYT
(https://gosuslugi-online.ru/samara/) (ganee — PersoHanbHeli mopTan);

B) B  rocyJapcTBeHHOW  uH(popManuoHHOH  cucremMe  «Peectp
rOCYJAapCTBEHHBIX M  MYHHULHIAIBHBEIX YCIIYT) (http://frgu.ru) (mamee —
PETHOHANIBHBIN peecTp);

r) Ha o¢uLUaTBEHOM caiiTe AJIMHHHCTpalMHd TOPOACKOrO OKpyra
IToxBucTHEeBO B pasnene «MyHnuuumnanbhsie yeayrm» (http://pohgor.ru/munuslugi/).

1.3.2. UndopmupoBaHue OCyLIECTBISETCS IO BOIIPOCAaM, KaCarOIUMCS:

1) cnoco6oB noxaun 3asBICHUS O NPEIOCTABICHUH MYHUIMIIAIEHON YCITYTH;

2) agpecoB YmomHoMoueHHOro oprana u MOII, obpameHne B KOTOpEIE
HeoOXOAUMO IS IIPeAOCTABICHHUS MyHUIIMITAILHON yCITyTH;

3) cmpaBoyHoif uHGbopMamuu O paboTe YIOJIHOMOYEHHOrO0 OpraHa
(CTpYKTYpHBIX noJpa3fesieHui Y0 THOMOUYEHHOTO OpraHa);

4) TOKyMeHTOB, HEOOXOAUMBIX JUIS NPEAOCTABICHUS MYHUIIMIAIBHOHN yCIyTH
U YCIyr, KOTOpBIE SBJISIOTCS HEOOXOOMMBIMH ¥  OOS3aTeNbHBEIMH IS
NpeOCTaBIEHUS MyHUIIMIIATBHON YCIIYTH;

5) nopsiika ¥ CpOKOB IPEAOCTABICHUS MyHHUIIUTIAILHOM YCIIyTH;

6) nopsaka TONyYeHUs CBENEHHH O XOIe pacCMOTPEHHs 3asBICHHS O
NPEJOCTAaBICHUN MYHUIUIAIBHONR YCIyrH M O pe3ylbTarax IpenoCcTaBIeHH
MYHUIUIIAILHOM YCIIyTH;

7) 1o BoIpocaM MPeIOCTaBIEHHS YCIYT, KOTOPBIE SBJISIOTCS HEOOXOIMMBIMU
U 0053aTeNbHBIMU JUIS TPEIOCTAaBICHNUS MyHUIIUTIAIBHON YCITyTH;

8) nopsamka gocynebHoro (BHecyneOHOro) oOXajoBaHHS JeHCTBHI
(Ge3neiicTBUA) MJODKHOCTHBIX JIML, W TNPUHAMAaeMbIX HMH pelleHHH IpH
NpeAOCTaBIIEHUH MYyHHIUITAJIEHON YCITyTH.

[Tonyyenne uHQOpPMALMK 1O BONPOCAM INPEAOCTABICHUS MYHHIIHIIAIBHOM
YCIYTH ¥ YCIYT, KOTOpBIE€ SIBISIOTCS HEOOXOAMMEBIMH M OO0A3aTeNIbHBIMU IS
IpeOCTaBIEHUS MyHUIUITAIEHON YCIIyTH OCYILECTBIISIETCS OeCILIaTHO.

1.3.3. Ilpu yctHOM oOpaineHuu 3asBuTens (JIUYHO WM 1O TenedoHy)
JOJDKHOCTHOE  JIMLO YIOTHOMOYEHHOTO oprasa, pabotauk  MOI],
OCYIIECTBIAIONMI KOHCYNBTHPOBaHUE, NOAPOOHO U B BEXJIMBOH (KOPpeKTHOM)
dbopme uHGOPMUPYET OOPATHBIINXCS II0 HHTEPECYIOIIHM BOIIPOCAM.

OrBer Ha TeneOHHBIN 3BOHOK HODKEH HAYMHATBCS C HHGOPMAIMH O
HallMEHOBaHWU OpraHa, B KOTOpPBIA ITO3BOHMJ 3asBUTENb, (aMHIHH, HMEHH,
oT4ecTBa (IIOCNIeHEee — MPH HAIMYMU) U JOIDKHOCTH CIEIHAINCTA, NPUHSBIIETO
Tesle()OHHBIH 3BOHOK.

Ecnmu nomkHOCTHOE JIMLO  YINOJHOMOYEHHOrO OpraHa He  MOXeT
CaMOCTOSITENIFHO J1aTh OTBET, TeJe(OHHBIH 3BOHOK JOJDKEH OBITH IepeaapecoBaH
(nepeBeneH) Ha Opyroe AOJDKHOCTHOE JIUIO MUK JkKe OOpaTHBIIEMYCS JIUIY JTOJDKEH




5

OBITE cooOmeH TenedoHHBI HOMEp, MO KOTOPOMY MOXHO OyJeT IIOIydYdTh
HeoOXoauMyIo HH(OpMAITHIO.

Ecnu mnoxaroroBka otBera TpeOyeT IPOAODKUTEIBHOTO BpeMEHH, OH
npeaaraeT 3asBUTENIO OAUH U3 CIEAYIOIUX BApUAHTOB AAbHEHIITNX AeHCTBUIA:

U3JI0XKHUTH OOpallleHne B MUCbMEHHOH Qopme;

Ha3HAYUTh APYToe BpeMs Jisi KOHCYJIbTaIuH.

JIomKHOCTHOE U0 YIIOJHOMOYEHHOI'O OpraHa He BIIpaBe OCYILLECTBIATH
MHQOPMUPOBAHUE, BHIXOAAIIEe 3a paMKH CTaHAAPTHBIX IPOLENYp U YCJIOBHH
NPeAOCTABIEHUS MYyHHLMIIATHHON yCIYTH, U BIHSIONIEe IPSMO WIHM KOCBEHHO Ha
IPUHIMAEMOE peIlIeHUE.

HudopMupoBaHHe OCYLIECTBIAETCS B COOTBETCTBHH C IpadUKOM IpHeMa
rpaxkJaH.

1.3.4. ITo nuickMeHHOMY OOpaIlleHUIO JOJDKHOCTHOE JIUIO Y IIOJTHOMOYEHHOIO
opraHa, OTBETCTBEHHEIH 3a MPENOCTaBICHHEe MYHUIUIIAIBHON yCIyTH, ToApoOHO B
IIHCHEMEHHOH (hOpMe pa3bACHSIET I'PaXJaHUHY CBEJIEHHS 10 BOIIPOCaM, YKa3aHHBIM B
nyakte 1.3.2. HacTtosmero AJIMHHHCTPaTHBHOIO peErJIaMeHTa B IOpsAKe,
ycTaHOBJIEHHOM (DenepanbHbIM 3akoHOM OT 2 Mast 2006 r. Ne 59-@3 «O mopsaxe
paccMoTpenuss obpamenuii rpaxnman Poccuiickoit ®enepanuun» (mamee —
®enepanbHbli 3aK0H Ne 59-03).

1.3.5. Ha EITT'Y pa3mMeraroTcsi CBeIeHUs, ITpeAycMOTpeHHEble [TonoxxeHneM o
(enepabHON rocyIapCcTBEHHON HHPOPMaLMOHHOH chucTeMe «DenepabHbI peecTp
rOCyJapCTBEHHBIX W MYHHLHUNAIGHBIX yCIyr (QYHKIUHA)», yTBEPXKIECHHBIM
nocraHoBienreM IIpaButenbctBa Poccuiickoit ®enepauun ot 24 okrsa6ps 2011
roga Ne 861.

Hoctynm k wuHQOpMamum O CpoKax U IIOpsAAKEe IpeloCTaBICHHS
MYHHLUIAIEHOW YCIYIH OCYINECTBISETCA O€3 BBINONHEHMS 3asBUTENIEM KaKMX-
nubo TpeGoBaHMi, B TOM Yxclie 0e3 HUCIIONb30BaHMs IPOrPaMMHOrO o0ecreYeHH s,
YCTaHOBKA KOTOPOro Ha TEXHHYECKHe CpeICTBa 3asBUTENA TPeOyeT 3aKIFOYCHHUS
JMIEH3MOHHOTO HJIM HHOIO COIJIallleHHs C IpaBoobnajgaTeneM IIPOrpaMMHOIO
obecrieyeHus, TMPeIyCMAaTPUBAIOIIEI0 B3MMaHUE IUIAThl, PETUCTPALMIO HIIH
ABTOPHU3AIIHMIO 3aBUTEIS WU NIPEJOCTABICHUE UM IIEPCOHANIBHBIX JaHHBIX.

1.3.6. Ha o¢wumuaisHOM caiiTe YIOJIHOMOYEHHOIO OpraHa, Ha CTE€HAaxX B
MecTaxX MpedOoCTaBlIeHUss MYHUIMNAIBHOM YCIYTM M YCIYT, KOTOPBIE SBIIAIOTCS
HeOOXOAUMBIMU U 00S3aTeIbHBIMU IS NPEIOCTaBICHUs] MyHULIUIIAIBHON YCIIYTH,
1 B M®I] pasMeraetcs cieayromas crpaBoyHas uHGopmanus:

0 MecTe HaxOXJeHHS U rpaduke paboTsl YIIOJHOMOYEHHOIO OpraHa, a Takke
M®ILJ;

CIIpaBOYHBIE TeIe()OHB! YIIOTHOMOYEHHOIO Oprana;

anpec OQUIMAIBHOrO CaifTa, a TaKKe dJIEKTPOHHOH HouThl U (WIK) GOpMBEI
o0paTHO# CBA3U YIIOIIHOMOUEHHOTO OpraHa B ceTH «MHTepHEe.

1.3.7. B 3amax oOXugaHHsS YIIOJHOMOYEHHOIO OpraHa pa3sMelalTCs
HOpDMAaTHBHBIE IIPAaBOBBIE AaKTHl, PpEryJIUpPYOIHEe IOPAJOK IPEeIOCTaBJICHHS
MYHHLHANAIGHON YCIIyTH, B TOM 4ucie AJMHHUCTPATUBHBIA pEriiaMeHT, KOTOpbIe
110 TpeGOBAHHIO 3asMBUTENS MPENOCTABILIFOTCS €My Uil O3HAKOMIIEHHS.
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1.3.8. MupopManus 0 xoze pacCMOTpeHUs 3asBIEHHS O NPEeIOCTABICHHH
MYHHIUIIAIBHONX YCIYTH M O pe3ylibTaTax IPeAOCTaBIeHHS MYHHIMIATHHON
YCIYrd MOXeT OBITh IIOTydeHa 3asiBHUTENEM (€ro MpeACTABHTENEM) B JIHYHOM
kabunere Ha EI'Y, a Takxke B COOTBETCTBYIOLIEM CTPYKTYPHOM ITOZpa3feleHAH
YNONHOMOYEHHOrO oOpraHa IpH OOpalleHHH 3asABUTENS JIHYHO, IO TenehoHy
IIOCPEICTBOM 3JIEKTPOHHOM ITOYTEI.

Pazpen II. Cranaapr npegocTaBiieHHsI MyHHOUNAJALHOMN ye/Iyru

2.1. HaumeHOBaHHe MYHHIHNAJBHOMR yCayrH

HaumenoBanue MYHHHHHaJIBHOﬁ yCiiyru - MNEpeBOA JXKHJIOrO IIOMEIICHUA B
HEXUJIOC ITOMEIICHHUE H HEXXHUIIOIO ITIOMEIIEHHUS B XXWUJIOE ITIOMEIICHHUE.

2.2. HanmeHoBaHHe oOpraHa, NnpeaoCTaBJSIOMIEroO MYHHUHOAJIbHYIO

yeayry

2.2.1.MyHnuumnaneHas yciyra npeiocTaBisieTcss AJIMUHUCTpaLHe TOPOZICKOTO
okpyra IloxBucTtHeBO.

B npenocraBneHMM ~ MyHHLIMIQIPHOW  YCIyrd  NPHHHAMAIOT  ydacTHe
YnonHomoueHHsIH oprad u M®I,

Ilpy mpenocraBleHMM MyHHIMIATBHON YCIyrH AJMUHHCTPAIUSA TOPOACKOrO
okpyra IloxBucTHEBO B3auMoneicTByeT ¢ DelepanbHOi CiryX00# rocynapCTBEHHON
perucrpanuu, kagactpau kaprorpaduu, ®HC, ®I'VII, L[TH.

Ilpy npenocTaBNeHMH MYHHUMIIANBHONU YCIyrH AJMHUHHCTPALUH TOPOACKOIO
okpyra IloxBucTHeBO 3ampemjaercs TpeOOBaTh OT 3asABHTENSA OCYILECTBICHHS
HEHCTBUM, B TOM 4YHCIIE€ COIVIACOBAaHUH, HEOOXONMMEBIX U1  IONYYEHHUS
MYHHIHIIAIBHOW YCIYTH M CBS3aHHBIX C OOpallleHHeM B HMHBIE TOCYIapCTBEHHBIE
OpraHbl M OpPraHM3alMd, 3a HCKJIIOYEHHEM IIOJyYeHHs YCIYT, BKIIOYEHHEIX B
IIEPEYEHb YCIYr, KOTOpBIE SBISAIOTCS HEOOXOOUMBIMH H OO0S3aTENIBHBIMH UL
IIPEOCTABJICHUS MyHHLIMITAIEHOU YCIyTH.

2.2.2. IIpenocTaBnenrie MyHULMIIAIBHONW YCIYTH OCYINECTBISETCS B
mo00M IEHTpe MpeNOCTaBICHHUS IOCYyJapCTBEHHBIX U MYHHUUIANBHBIX YCIYT IO
BBIOODY 3asBUTENS HE3aBUCHMO OT MECTA €r0 JKUTENbCTBA UK MeCTa (PaKTHYECKOTO
IIPOXHBAHUA (MPeObIBaHMSA) 10 SKCTEPPUTOPHUATLHOMY IPHHIIMITY.

IIpenocraBieHne MYHHLUMNAIBHOW YCIyTH @O OKCTEPPUTOPHAIBEHOMY
NPHUHLMITY OCYLIECTBIIAETCS B YaCTU 00ecrieueH:s] BOSMOXXHOCTH II0[aui 3asiBICHMIM
nocpencTsoM EauHoro noprana.

2.3. PesyabTaT npeaoctaBiieHHs] MyHHIIHNIAJABHOMH YCJyTrH

2.3.1. PesynpTaToM npemocTaBieHHS MYHHUIMIANIGHOM YCIYIH SBJISETCA
NPUHATOE AIMHHHUCTpaLMe TOpOACKOro okpyra IToXBUCTHEBO pelleHre O IIepeBOIe
UM 00 OTKa3e B IEPEBOJIE JKUIIOrO MIOMEIEHUS B HEXXUJIOE MIOMEIIEHUE H HEXXHIIOTO
IIOMEILEHHS B )KUJIOE ITIOMEIIIeHHE.

®opma yBeIOMIIEHHsS O IlepeBoe (OTKa3e B IMEpeBOJE) KHJIOro (HEXHUIOro)

[IOMEIIEHHsT B Hexwioe (KAIoe) IOMEeUIeHHe YTBEp)KIeHa IIOCTAHOBJICHHEM
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IlpaBurensctBa Poccuiickoit ®eneparuu ot 10 aBrycta 2005 Ne 502 «O6
YTBEPXKICHUH (OPMBI yBEJOMIEHHS O InepeBoje (OTKase B IIEpEBOJIE) KHUIIOro
(HEeXHMIOro) MOMEINEHHs B HEXHNoe (XKHIIOE) MOMEIEHHE (ITpunoxenne Ne 3 k
HaCTOAIIEMY aIMUHICTPATHBHOMY PErJIaMEHTY ).

2.3.2.PesynpTar npenocTaBiieH)s MyHHIUIATEHON YCIyTH IIPELICTaBISAETCS B
popme moKyMeHTa Ha GyMaXHOM HOCHTENE WIIH 9JIEKTPOHHOTO JTOKYMEHTa,
TNIONNHCAHHOTO  3JIEKTPOHHOM IOAINHKCHI0 B COOTBETCTBHH C TpeGOBAHUAMU
®enepansHOro 3akona or 06.04.2011 Ne 63-®3 «O6 3JIEKTPOHHOU TOJIIHCH»
(manee —®enepanbHbI 3aK0H Ne 63-D3). :

2.4. Cpox npeaocTaB/ieHHs MyHHUHNAJBHOH YCJAYIH, B TOM 4HCIE ¢
y4eToM Heo0XoaMMOCTH oOpalieHHsi B OPraHHM3alMH, YYaCTBYIOLIHE B
Npe1OCTaB/IeCHHH  MYHHIMNAJILHOH  yCIYrH, CPOK  IPHOCTAHOBJICHHS
OPeAOCTaB/ICHHA MYHHUUIAJBHOH YCIYrH B Cjy4ae, eclH BO3MOXKHOCTD
NMPHOCTAHOBJICHHS  NPEAYCMOTPEHA  3aKOHOJATEILCTBOM  PoccHiicKoii
®Denepaunu, CpoK BhIAAYH (HANPABJIEHHS) JOKYMEHTOB, SIBJSIONHXCS
Pe3yJIbTATOM NpeN0CTaABACHHS MYHHIHNAILHOMN yCIyrn
| 2.4.1.Y1IonHOMOYEHHEIH OpraH NPUHUMAET PelIeHHe O [IEPeBOJIE M 06 OTKa3e
B NEPEBOJIE XXKUIIOTIO IOMEIIEHUS B HEXHIIOE IOMENICHNE H HEXHWIOTO OMEIIEHHS B
XKUJIOC IIOMCIICHHE HE IO3JHee 4eM 4epe3 45 IHEH co IOHS MpPeACTaBICHHS B
YKa3aHHBIH OpraH MHOKYMEHTOB, OOS3aHHOCT [0 MpEACTABIEHHI0 KOTODBIX
BO3JIO’KCHA Ha 3asSBHTENI.

242B cnyyae momayd JOKYMEHTOB B M®I[ cpox mnpemocTaBneHus
MYHMIHIIBHON YCIYTH MCYMCILETCS CO IHS IIOCTYIUIGHHS B YIIOJHOMOYEHHBIH
oprad 10OKyMeHTOB u3 M®I].

2.4.3.B cimyyae monaun fokymeHToB Yepes EIIT'Y, PITTY cpok IpEeAOCTaBICHUS
HCUMCIACTCS CO [JHA MOCTYIUICHHS B YIOJHOMOYEHHBIH OpraH JOKYMEHTOB.
Hanpasnenue npunsateix Ha EIIT'Y, PIITY 3asBneHuit 4 JOKyMEHTOB OCYLUECTBIIAETCH
C  HCHOJNB30BAHMEM  E[MHOH  CHCTEMBI  MEXBEJOMCTBEHHOIO  3JIEKTPOHHOTO
B3aUMOICUCTBHS M  MOJKMIOYEHHOM K  HEH  PeTHOHANBHOM  CHCTEMBI
MEXBEIOMCTBEHHOTO3JIEKTPOHHOTO0 B3aUMOIEHCTBHS.

2.4.4. Cpox BbIfa4M JOKYMEHTOB, SBISIOLUXCA PE3YIBTATOM IPEIOCTABIECHHS
MYHHIUIIATBHON YCIYTH, HE NO3qHEe YeM depe3 3 pabodyux JHA CO MHS IIPHHATHSA
PeIICHUsST B COOTBETCTBHH C IYyHKTOM 2.4.]1 HAcTOSILETO aJMHHHCTPATHBHOTO
perilaMeHTa.

2.5. IlpaBoBble OCHOBAHHS ISl HPEAOCTABJEHHS MYHHIHIAJbHOM
YCJAYTH.

llepedeHb HOPMATHBHEIX IIPaBOBBIX aKTOB, PETYIHPYIONIUX IPENOCTABICHUE
MYHULUNAIBHON YCIyrd (C yKa3aHMEM MX PEeKBH3HUTOB M HCTOYHHMKOB O(MIHAILHOIO
OITyOIMKOBaHHA):

- Kunnmnetit Koneke Poccwmiickoit ®enepanum; - defepaabHbIM 3aKOHOM OT
27.07.2010 Ne 210-®3 "O6 opraHM3aluM IPEAOCTABIEHHS TIOCYJAPCTBEHHBIX M
MYHHUUAIBHBIX YCIyT",

-nioctaHoBieHue [lpaButensctBa Poccuiickolt ®enepauuu or 26 ceHTAOpS
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1994 r. Ne 1086 "O rocymapCTBeHHOM XHIUIIHOM HHCHeKUMM B Poccuiickoin
®denepanuu';

-nmoctanoBienue [IpaButenscrBa Poccutiickoit ®epepanuu ot 10 aBrycra
2005 Ne 502 «O6 yTBepkaeHuM (OpMEI yBeZOMJIEHHsS O TepeBone (OTKase B
nepeBo/ie) KIWIOro (HEeXHIOro) MOMEIIEHHUs B HEXHIIIOe (XKHIIOE) TOMEILECHHE

-pacnopsbkenne IlpaButenncTBa Poccuiickoit ®enepamuu ot 17 nexabps
2009 r. Ne 1993-p "OO6 yTBepXIEHHH CBOAZHOTO TIIEpEYHs IIE€PBOOYEPEAHBIX
rOCYyJJapCTBEHHBIX M MYHHUIMIAIBHBIX YCIYT, NPEIOCTaBISIEMBIX B 3JIEKTPOHHOM
BuIe"; ‘

-HblE  HOPMATHBHBIE aKThl ~AJMMHHCTpalldd TOPOIACKOrO0  OKpyra
IToxBHUCTHEBO.

Y 1I0IHOMOYEHHBIH OpraH 00ecrieynBaeT pasMeILieHUE U aKTyaIHu3alfio IepeYHs
HOPMATHBHEIX IIPABOBBIX aKTOB, PETYIHPYIOUIMX NPENOCTaBICHHE MYHHIHIIAIBLHOMN

YCIIyTd, Ha CBOEM O(HIIAIEHOM CalTe.

2.6. HcuyepnpiBawmiuii mnepeyeHb AOKYMEHTOB, HEOOXOAHMBIX B
COOTBETCTBHH C 3aKOHOAATEJIbHLIMH HJIH HHBIMH HOPMATHBHBLIMH NPABOBbLIMH
AKTAMH IS NPeIOCTABJEHHS MYHHIHNAJABHOH YCJHYrH, a TaKKe YCJIyT,
KOTOpbIe SIBJIAIOTCS He0OXOAHMMBIMH H 0043aTeIbHBIMH [UIsl PEAOCTABJICHHS
MYHHIMIAJbHBIX YCJIYT, HOAJIeKAMMX NPeJCTABJICHHIO 3asBHTE/NEM, COCOObI
MX NOJIyYeHHsl 3asiBHTeJIeM, B TOM YHCJIe B 3JIEKTPOHHOI (opMe, NOPAIOK HX
npeacTaBJIeHHS

2.6.1.McyepnpiBajonii  meped4eHb  JTOKYMEHTOB, HEOOXOOUMEIX  JJIA

IpeIOCTABICHIS] MyHUIIUNIATBHON YCIIyTH.

I/IC‘-ICpHBIBaIOH.II/Iﬁ nepeucHb JOKYMECHTOB, HCO6XO,III/IMI>IX AJIs1 Ip€AOCTaBIICHUA
MYHHHHHaJIBHOfI YCIIyrH, KOTOpPBIC 3asgBUTECJIb MPEACTAB/IACT CaMOCTOATCIBHO B

YIIOJTHOMOYEHHEIH Opras:
1) 3asIBJICHHE O TIEPEBOAE TOMELICHMUS,

2) IpaBOyCTaHaBJIHBalOIHEe JOKYMEHTBI Ha nepesoaguMoe INOMCIHICHUC

(IIO,IIJII/IHHI/IKI/I WINA 3aCBUIAETEILCTBOBAHHBIC B HOTAPHAJIbHOM IIOPAJIKE KOI'II/II/I);
3)naH NepeBOANMOIO IIOMEIICHU C €ro TeXHHYCCKHMM OIIHNCAHHEM (B ciydae,

€CJIH IEPECBOAUMOEC IIOMCIICHUE ABISIETCSA XHIIBIM, TeXHUYECKUH macropr Takoro

TIOMEIIeHH);
4) MO3TAXHBIH IIaH JOMa, B KOTOPOM HaXOJUTCs NEPEBOAMMOE ITOMENICHHUE,;

5) HOATOTOBJIEHHEI W OGOPMJICHHBIH B YCTaHOBJIEHHOM IIOPAOKE IPOEKT
NepeycTpoiicTBa ¥ (WiM) MEPEeIUTaHNPOBKU IIePEBOJIMMOrO MoMelleHus (B Ciiydae,
eclIi TIepeyCTpOHCTBO M (WIH) IepeIUlaHupoBKa TpebyroTcs s obecreveHus
MCIIOJIB30BaHMs TAKOTo IIOMEIIEHH s B Ka4eCTBE JKIJIOTO WIIM HEXUIIOrO OMEIEHH)S),

6) NpoTOKOJN  obmmiero  coOpaHHs  COOCTBEHHHKOB  IIOMELICHHH B
MHOTOKBapTHPHOM [OMe, COJIeprKallliil peleHre 00 UX COTJIaCHH Ha IepeBOJ XKUJIOro
IIOMEIIEHHS B HEXKUJIOE IOMEILEHHE;

7) cornacue KaXaoro COOCTBEHHHMKa BCEX IOMEILEHHH, NPHMBIKAIONMX K
IIepEBOAUMOMY IIOMELIEHHIO, Ha IIEPEBOJ| JKHUJIOrO IOMEUICHHs B HEXHIIOe
IIOMEHIEHUE.
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2.6.2.3asBIeHNe W TpuiiaraeMble NOKYMEHTHI MOTYT OBITh IIpeICTaBICHEI
(HampaBlIeHBI) 3aIBUTENIEM OJHUM U3 CIIEAYIOIIMX CIIOCOOOB:

1) IUYHO B YIIOTHOMOYEHHBIN OPraH;

2) yepe3 MOILJ;

3) uepe3 PernonansHsli nopran win EauHbIH moprai.

2.6.3.3anpemaeTcs TpeOOBATH OT 3asIBUTCIA:

1) mpeacraBnenuss OOKYMEHTOB M WHGOpPMalMM WIH OCYLUECTBICHHS
JIeWCTBHUH, NpeAcTaBlieHHe WIH OCYLIECTBICHHE KOTOPHIX HeE MpeXyCMOTPEHO
HOPMATHBHBIMH  TIPAaBOBBIMH  aKTaMH,  PErYIMPYIOIMMH  OTHOIICHHS,
BO3HMKAIOIINE B CBS3H C MPEJOCTaBIEHUEM I'OCYJAapPCTBEHHBIX U MyHHUIHIIAIBHBIX
YCIyT;

2) mpeACTaBlieHHss JOKyMEHTOB M  MHQOpMalMd, B TOM 4YHCIE
IOATBEP)KOAIOLINX  BHECEHHe  3asfBUTENEeM IIaThl 33  MPEHOCTaBIICHHE
MYHHIUIIATBHBIX YCIIYT, KOTOpBlE HAaXOJATCS B PpACIOpPSHKEHHH OpPIaHOB,
IpeIOCTaBILIOMNX MYHHUIUNANBHBIE YCIYTH, MHBIX FOCYJapCTBEHHBIX OpIaHOB,
OpraHOB MECTHOIO CaMOyIpaBlIeHUs JTUOO0 MOJBEJOMCTBEHHEIX rOCYAapCTBEHHBIM
opraHaM WJIM OpraHaM MECTHOIO CaMOYIIPaBJICHMA OpraHH3allHii, yIacTBYIOIIUX B
IpENOCTaBIEHAN MPeIyCMOTPEHHBIX 4acThio 1 crarbu 1 DefepalbHOro 3aKOHa
roCyJapCTBEHHBIX M MYHHLHUIAIBHBIX YCJIYT, B COOTBETCTBHM C HOPMAaTHBHBIMH
npaBoBeIME akTamu Poccuiickoit ®enepanyy, HOpPMaTHBHBIMU IIPABOBBIMY aKTaMH
cy6bexToB Poccuiickoit ®enepanui, MyHHIMIAIBHBIMA TIPABOBBIMH aKTaMH, 3a
HCKITIIOYEHHEM JOKYMEHTOB, YKa3aHHBIX B 4acTH 6 cTaTbi 7 DenepalbHOro 3aK0Ha
or 27uwrons 2010 r. Ne 210-03 «O6 opraHusanu¥ IPENOCTABICHUS
rOCy/IApCTBEHHBIX M MYHHMLMIAIBHBIX ycryr» (fanee — PenepanbHbiii 3aKkoH Ne
210-03);

3) ocyIecTBIeHMs AEHCTBHM, B TOM YHCIE COITIACOBAHMH, HEOOXONHMMBIX
VI TIOJMYyYEHHS TOCYINapCTBEHHBIX M MYHMIMIIAIBHBIX YCIYr W CBS3aHHBIX C
oOpalieHHeM B HHBIE TOCY[JapCTBEHHbIE  OpraHbl, OpraHbl  MECTHOTO
CaMOYIIpaBJIeHHUs, OpraHU3ally, 33 UCKIIOUEHHEM MOJIyYeHUs YCIyTr U MOTy4YCHUs
JIOKyMEHTOB W WHGOpMAIlMK, NpeAOCTaBIAEMBIX B pe3yNbTaTe IPEIOCTaBICHHUA
TaKHX YCNYr, BKJIIOYEHHBIX B IIepeYHH, yKasaHHble B dacTh | craten 9
®epepanpHoro 3akoHa Ne 210-03;

4) mpencTaBleHHs [OKYMEHTOB M HMH(OpMaluH, OTICYyTCTBHE H (VM)
HEJOCTOBEPHOCTh KOTOPHIX HE YKA3pIBAIUCh IPH II€PBOHAYAJIBHOM OTKa3e B
TpHeMe JOKYMEHTOB, HEOOXOMUMBIX IS NPEeJOCTaBIECHUs TOCYNapCTBEHHOH HIIH
MYHHLMIAIBHOM yciyrd, Ju60 B IPENOCTaBIEHWM TOCYJApCTBEHHOH WIH
MYHHUIHIATHHON YCIIyTH, 33 HCKIIFOYEHUEM CIIEIYIOIINX CIIy4aeB:

a) u3MeHeHue TpeOOBaHMWI HOPMATHBHEIX IIPABOBBIX  aKTOB, KAacaroluXCd
NpeJOCTABIEHHS] TOCYNapCTBEHHOH MWIM MYHHUMIANbHOH  YCIyrd, TIOCHe
TIepBOHAYANBHON II0Jau 3asBIEHHs O IPENOCTaBICHMH TOCYIapCTBEHHOH WIH
MYHHLUTAIBHOM YCIIyTH;

6) HaMuKe OIMGOK B 3asBJIEHHM O IPEIOCTABIEHHH T'OCYNAPCTBEHHON HIIH
MyHHLUNAIBHON YCIYyrd M JOKYMEHTaX, [OJaHHBIX 3asgBHUTENEM  IIOCTIE
IepBOHAYANEHOTO OTKa3a B IIpHEME JIOKYMEHTOB, HEOOXOIMMBIX  JUIi
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IPEIOCTaBICHUS TOCYNApCTBEHHOM WJIM MYHUIMNAIBHOM yCioyr#, aubo B
NPEAOCTaBICHUH I'OCYy IapCTBEHHOM HIIM MYHHULIMITAIBHON YCITYTH U HE BKIIFOYEHHBIX
B MIPE/ICTABJICHHBIM paHee KOMIUIEKT JOKYMEHTOB;

B) MCTEYEHHE CPOKa JEHCTBUS NOKYMEHTOB WM H3MEHEHHE WH(pOPMAIUH
[I0Clie TEPBOHAYAJIbHOIO OTKa3a B IpHEME JOKYMEHTOB, HEOOXONMMBIX IS
IPEeJOCTaBJICHU TIOCYyJapCTBEHHOW WIM MYHHUIMNDAIBHOH yCIyrH, Iubo B
NPEAOCTaBIIEHUH FOCY AapCTBEHHOM WM MyHULIUTIAIHOM yCITyTH;

r) BBIABJICHHE JIOKYMEHTANIBHO IOATBEPXKAEHHOrO (pakta (IPU3HAKOB)
OIIMO0YHOI0 MIIK IMPOTHBONPABHOTO AeicTBUs (6e3AeHCTBYSA) HOMIKHOCTHOTO JIHIA
OpraHa, TPENOCTaBIAIOIIEI0  TOCYAapCTBEHHYIO  YCIOYTy, HWIH  OpraHa,
IPEeIOCTABIIIOIEr0  MYHHUHMIAIbHYIO  YCIyry, TOCYHapCTBEHHOTO MM
MYHHLUMIIAIBHOTO  CIIyXallero, pabOTHHKa MHOTO(YHKIMOHAJIBHOIO LIEHTPA,
pabOoTHHKA OpraHU3aLliy, NPeIyCMOTPeHHOM YacTeio 1.1 crateu 16 ®denepansHoro
3akoHa Ne 210 - @3, mpu mNepBOHaYaJbHOM OTKa3e B INpHEMe OOKYMEHTOB,
HEOOXOOMMBIX JUIi IIPENOCTAaBIEHUS IOCYJapCTBEHHONM WM MYHMIMIAIBHON
yCIIyrdl, TH00 B NpeOCTaBIEHUH rOCYAapCTBEHHON MM MYHHLIHIIAIBHON YCIYTH, O
YeM B MHCEMEHHOM BHJE 34 IOAINHUCHIO PYKOBOIMTEIS OpraHa, MpeIoCTaBIISIONIErO
TOCYIapCTBEHHYIO YCIyTy, WJIM OpraHa, NPeIOCTaBISIOEr0 MYHHUIMITAIBHYIO
YCIyTy, PYKOBOIUTENS MHOTIOQYHKI[MOHAJIBHOTO IIEHTpa IpH [EePBOHAYATHHOM
OTKaze B IIpMEME  JOKYMEHTOB, HEOOXONMMBIX [UIsl  IpeNoCTaBlIeHHS
rOCYIapCTBEHHON MM MyHHULUNAJIBHOHN YCIyTH, JTUOO pyKOBOAUTES OPraHHU3alIHH,
npeJyCMOTpeHHOH 4YacTbio 1.1 craten 16 @epepanbHOro 3akoHa Ne 210-P3,
YBEOOMIIAETCS 3asABHUTENb, a TAKXe IPUHOCITCS W3BHHEHUS 3a JOCTaBJIEHHBIE
HeymoOcTBa.

2.6.4.J1okyMeHTBI (WX KOIIUH WM CBEJEHHs, COACPXKAIINECS B HUX), YKa3aHHbIE
B IOAIYHKTax 2, 3, 4 myHkra 2.6.1 HacTosIuero agMUHHUCTPATUBHOIO perjaMeHTa
3aNpalluBarOTCA YIIOJIHOMOYEHHBIM OPraHOM B I'OCYJapCTBEHHBIX OpraHax, opraHax
MECTHOI'O CaMOYIPAaBIIEHUS M IOJBEJOMCTBEHHBIX T'OCYJAapCTBEHHBIM OpIraHaM WA
OpraHaM MECTHOIO CaMOYIIpaBJICHHsS OpraHMU3allsIX, B paCHOPSHKEHHH KOTOPBIX
HAXONATCS yKa3aHHbIE JOKYMEHTBI, €CJIH 3asBUTEIb HE IPEACTaBWIH YKa3aHHBIE
IOKYMEHTBI CaMOCTOSTEINBHO.

B cootserctBuM ¢ myHKTOM 3 craThu 36 JKunmuimsoro konekca Poccuiickoit
Qenepani yMEHBIICHHE pa3Mepa OOLIero HMYILeCTBa B MHOTOKBAapTHPHOM AOME
BO3MOXXHO TOJIBKO C COIVIacHsIBCEX COOCTBEHHUKOB ITOMEIICHUH B JaHHOM JOME ITyTEM
€TI0 PEKOHCTPYKIIUH.

B cootBerctBUM ¢ myHkToM 2 ctratbu 40 JKunumHoro koaekca Poccuiickoit
Denepauyy, €Ciyi peKOHCTPYKLUS, IEPEyCTPORCTBO M (MIIH) IepeIIaHUPOBKa
IIOMEIIEHNH HEBO3MOXHEI 0€3 IMpHUCOEeJMHEHHsS K HUM 4YacTH OOIIero MMyIiectsa B
MHOTOKBAapTUPHOM JOME, Ha TakKue pPEKOHCTPYKUHIO, HEPEeyCTPOMCTBO U (WIH)
IIepeIUIaHUPOBKY TIOMEIEHUH JOIDKHO OBITh IIOIy4E€HO COTIache BceX COOCTBEHHUKOB
IIOMELIEHH B MHOTOKBapTUPHOM JIOME.

YIIOJIHOMOYEHHBIH OpraH, OCYIIECTBISAIONINN NepeBO NOMEIICHUN, HE BIpaBe
TpeOOBaTh OT 3asABUTENSA IIPEJCTaBiICHUE APYTUX IOKYMEHTOB KpPOME IOKYMEHTOB,
UCTpeOOBaHNE KOTOPBIX Yy 3asBUTENS AOILYCKAeTCsl B COOTBETCTBUM C IIyHKTOM 2.6.1
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HaCTOALIEr0 aIMUHUCTPATUBHOIO perjiaMeHTa.
[lo MeXBeZOMCTBEHHBIM 3ampocaM YIOJHOMOYEHHOIO OpraHa, yKa3aHHBIX B
ab3alle IepBOM HACTOAIIEro ITyHKTa, IOKYMEHTHl (MX KONHMHM WM CBEICHHS,
coZepXKaliiecss B HUX) IIPeJOCTaBJIAIOTCS IOCYJapCTBEHHBIMU OpraHaMH, OpraHaMu
MECTHOTO CaMOYTpaBlI€eHUsS U NOABEAOMCTBEHHBIMH I'OCYJApCTBEHHBIM OpraHaM WX
OpraHaM MECTHOI'O CaMOYIpPaBJIeHHS OpPraHH3alUsAMH, B PacCHOpPSHKEHHH KOTOPBIX
HaXOJISTCS yKa3aHHbIE JOKYMEHTHI, B CPOK HE IIPEBHIMIAIOIINN IATh pabounx JHEH co
IOHS IOCTYIUIGHHs MEXBEIOMCTBEHHOIO 3almpoca B OpraH MWIM OpraHH3aluio,
IPeJOCTaBIAIOINME JOKYMEHT W HHGOpMalUIo, €CId HHBIE CPOKH IMOATOTOBKH U
HalpaBJIEHUSA OTBETA Ha MEXXBEIOMCTBEHHBIH 3allpOCHE YCTaHOBJIEHH! (enepalbHbIMU
3aKOHaMH, IIpaBOBHIMH akTamu [IpaButensctBa Poccuiickoit @epepanuu ¢
IPUHATEIME B COOTBETCTBUH C (eiepallbHBIMU 3aKOHAMH HOPMATHUBHBIMU IIPaBOBBIMHU
axtamu cyobpekToB Poccuiickoit denepanuy.
2.6.5. Yciyrd, KOTOpble SBISIOTCA HEOOXOOMMBIMU M 0OS3aTENbHBIMH MJLA
IpeJOCTaBICHUMYHULIUTIAIbHON yCIIyTH:

1).yciyra 1o moAroToBKe IPOeKTa MepeyCcTpoiicTBa U (WITH) IeperiaHupOBKH
[EePEBOAMMOro IOMelleHus (B Ciy4ae, €ClIM IepeyCTpOHCTBO M  (WIIH)
HeperIaHupOBKa TpeOyrOTCs A1 00eCIIeueH sl UCIIOIb30BaHUs] TaKOro IIOMELIECHHMS B
Kav4eCTBE XXUJIOT0 MIIM HEXXHUIIOTO IOMEIEeHH);

2).obopMileHHEe  JIOKYMEHTa, YIOOCTOBEpAIOUIero Impapa  (IOJHOMOYHA)
IpeICTaBUTENs, B CIy4ae, €CIH 3a MPeNOoCTaBIeHHEM YCIyrH obpalaercs
IIpeICTaBUTENb 3asBUTENS;

2.7. HcuepupiBalomiHii nepedYeHb JOKYMEHTOB, HeOOXOAHMBIX B
COOTBETCTBHH ¢ HOPMATHBHBIMH NPAaBOBBIMH aKTaMH AJisl NPEAOCTABJICHHS
MYHHUHOAJbHOH  YCJYrH, KOTOpbleé HAXOAATCH B pacCHopsizKeHHH
roCyAapCcTBeHHbIX OPraHOB, OpPraHoB MECTHOr0 CaMOYNpaBJEHHMS H
N0JBeIOMCTBEHHbIX OPraHaM MeCTHOI0 CAMOYNIpaBJIeHHsl OpraHM3alHH

2.7.1. Tlomyuarotcs B paMKax MeXBEIOMCTBEHHOI'O B3aUMOAEHCTBHUS

- BeINTMCKA U3 EQMHOrO rocy1apCTBEHHOIO peecTpa HeABHKHMOCTH,

- TEXHUYECKUH TacropT MepeBOJUMOro IIOMEILEHHS,

- MO3TAXXHEBIA IUIaH JOMa, B KOTOPOM HaXOIUTCS IIEPEBOAMMOE IOMEIIICHHUE.

2.7.2. 3asBUTEND BIIpaBe MPEJOCTABUTH JOKYMEHTHI (CBEIEHN), yKa3aHHbIE B
nyHkTe 2.7.1 B 31eKTpoHHOH ¢opMme WIM B (pOpME 3JIEKTPOHHBIX IOKYMEHTOB,
3aBepEHHBIX YCWJIEHHOW KBaTU(PUIMPOBaHHON MOAINHUCHIO JIKII, YIIOJHOMOYEHHBIX
HACO3JaHue U MOANKUCAHNE TaKUX JOKYMEHTOB, IIPH I10Ja4€ 3asBIICHHU.

2.7.3. 3ampemaercs TpeboBaTh OT 3asBUTENS NOKYMEHTHI, HaXOAAIIHECS B
pacmopsHKeHUH T'OCYNapCTBEHHBIX OpPraHOB, OPraHOB MECTHOI'O CAMOYIIPABICHUA H
NOJIBEIOMCTBEHHBIX TOCYJapCTBEHHBIM OpraHaM MM OpraHaM MECTHOTO
CaMOoyTpaBJIeHUs. OpraHu3alui.
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HeﬂpeIICTaBJIeHI/Ie 3aj4BUTCICEM  JOKYMEHTOB, COJCpXKAIllUX CBEACHUS,
KOTOPBIE HAaxXOHATCA B pPaCHOpPsIKCHHH TIOCyIdapCTBEHHBIX OpraHoB, OpraHoB
MCCTHOI0 CaMOYIIPaBICHHS U ITOABCIOMCTBCHHBIX IOCYAapCTBEHHBIM opraHaM HJIIH
opraHaM ME€CTHOr'0 CaMOYIIpaBJICHHUSA OpFaHHBaHHﬁ, HE ABIACTCA OCHOBAaHHUEM IJId
OTKasa 3asiBUTCJIIO B IPEAOCTaBICHUH MyHHHHHaJIBHOﬁ YCIIYTH,

2.8. HcuepnpiBajomuii nepedeHb OCHOBAHMil [JIi OTKa3a B NpHeMe

AOKYMEHTOB,He00X0AHMBIX JJisl NPEAOCTABICeHHS MYHHIHNAJIBHONR yCIyry

Orkas B npuemMe JOKYMEHTOB, HEOOXOAMMEIX i1 IPeAOCTABICHUS
MYyHULUIIAIBHOW  YCIyI'M, 3aKOHOZATenbCcTBOM Poccuiickoit ®emepanyu  He
IIPEIyCMOTPEH.

2.9. HcuepnbpiBaouuii nepedeHb OCHOBAHMI /JIfi MPHOCTAHOBJICHHS
HJIM 0TKA3a BIPENOCTABICHHH MYHHIHNAJIbHOH yCJIayrH

2.9.1.IlpnocraHoBlIeHHE NpeaoCTaBICHUA MYHUIMIAIBHON yCIIyru
3aKoHoAaTensCTBOM Pocculickoit  ®exnepanuu He IpexyCMOTPEHO.

2.9.2.0tka3 B nepeBoje XWIOTO IIOMEIIEHHS B HEXWIOE IOMELIEHHE WIH

HEXKHUJIOTO MOMENIEHHS B XKWIOE IIOMELICHHE JOMyCKaeTCs B CiIydae, eCliu:

1)3asgBHUTEIEM HE NPEACTABIEHBl AOKYMEHTHI, ONpeAeNieHHbIe IyHKTOM 2.6.1
HACTOALIEr0 aJMHHUCTPAaTUBHOIO peErjaMeHTa, O0S3aHHOCTh IO TPEACTaBICHHIO
KOTOPHIX C Yy4eTOoM IyHKTa 2.6.4 HacTosIero aIMHHHUCTPATHBHOTO perjaMeHTa
BO3JIOXKE€HA Ha 3asBUTEIIS,

2)IIOCTYIIEHHsT B YIIOJIHOMOYEHHBIH OpraH OTBeTa OpraHa rocynapCTBEHHOH
BIaCTH, OpraHa MECTHOIO CaMOYIpPAaBI€HUS JHOO IOABEJOMCTBEHHON OpraHy
rOCyJapCTBEHHOM BJIACTH MJIM OpPraHy MECTHOTO CaMOYINpaBJIeHHS OpraHH3allMHi Ha
MEXXBEJOMCTBEHHBIN 3aIlpOC, CBHAECTEIBCTBYIOMIEr0 00 OTCYTCTBUH AOKYMEHTa H
(wmu) uHpoOpMaIMK, HEOOXOOUMEIX I IIEpeBOJa KHUJIOrO IOMEIIEHHS B HEXHUIIOE
IIOMEILEHHE WJIA HEXWIOr0 INOMEIIEHHUS B JKUJIOE IOMEIIeHHEe B COOTBETCTBHH C
IMyHKTOM 2.6.1 HacTOsIIEero aAMHUHUCTPATUBHOTO PETJIaMeHTa, €CIIH COOTBETCTBYOINUI
IOKYMEHT He OBUI IpeJCTaBiieH 3asBHUTENIEM IO COOCTBeHHOM MHHUIHaTHBe. OTKa3 B
IIEPEBOJIE XKUJIOI0 MOMEIIECHHS B HEXUIIOE TIOMEIIEHHE WX HEXHUJIOTO IOMEIEHUS B
XKHJIOe IIOMEILEHHE II0 YKa3aHHOMY OCHOBAaHMIO JONyCKaeTrcs B Clydae, €Cld
YIIOJTHOMOYEHHEIN Oprad IOCJE ITOJMyYeHHs OTBETAa Ha MEXBEAOMCTBEHHBIH 3ampoc
YBEIOMHII 3asgBUTENs O TMONY4YEeHUM TaKkOro OTBeTa, MPEeMJIOKUI 3asBHTEIIO
IpEeACTaBUTh JOKYMEHT U (WiH) HH(OpMaluoo, HeoOXOaUMBbIe AJIS IEPEBOMIA XKUIIOro
MOMEILEHUs B HEXUIIO€ IIOMEIIEHNE WM HEXXHIIOTO ITOMEITEHHUS B KUJIOE ITOMEIIEHHE,
IIPEAYCMOTPEHHEBIE IIYHKTOM 2.6.1 HAacTOAIIEro aAMUHUCTPATUBHOIO PETJIaMeHTa, U He
MOJYYHJI Takue NOKyMEHT U (Miau) MHGOpMalMI0 B TeUEHHE MATHAAUATH pabodmx
JHEHN cO IHS HaIlpaBJIeHHs YBEIOMIICHHS,

3)IIpecTaBlIeHUs] [IOKYMEHTOB, OIpEJEeNIEHHBIX IyHKTOM 2.6.1 HacTosIiero
aJMUHUCTPATUBHOIO peryIaMeHTa B HEHAIIeXKAIIMH OpraH;

4) HecoOIOieHNEe MPEeLYCMOTPEHHBIX cTaThelt 22 JKHITHIIHOro KoJeKca yCIOBH A

[IepeBola IOMEIICHMS], a UMEHHO:
a) €CJIM JOCTYTI K IIepeBOIUMOMY ITOMEILEHUIO HEBO3MOXEH 0e3 MCIIOIb30BaHMs
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NOMEIeHHH, 00eCIeYBAIOIMX AOCTYNl K KMIBIM NOMEILICHUAM, HIIH OTCYTCTBYET
TEXHUMECKas BO3MOXHOCTH 000y HOBATh TaKOH JOCTYII K JaHHOMY IIOMEIEHHIO (IIpH
NEePeBOJIE XKUIIOT0 MIOMEILEHHS B HEXHIIOE [IOMELLIEHHUE ),

6) ecnu nepeBoAMMOe TIOMEILEHHE SABJIAETCS YAaCTBIO JKUIIOTO MIOMEIEH s TH60
HCIIONB3YeTCS COOCTBEHHUKOM [JAaHHOTO IIOMEIIEHHS WIA MHBIM TPaXKIaHHHOM B
KQueCTBE MECTa MOCTOSHHOIO IPOXHBAHUA (LIPH IIEPEBOAE XKUIOIO IOMELICHHS B
HEXHIIOE TIOMEIIIEHHE ),

B) €CIIH NpaBO COOCTBEHHOCTH Ha IEPeBOJMMOE MOMEIIeHHe OGpPEMEHEHO

IIpaBaM¥ KaKuX-Iu0o0 JIHII;

I) €CIM IOCTEe IIepeBOfa W3 HKHIOrO MOMENIEHHS B HEXWIOE IOMEINECHHE
HCKIIIOYEHA BO3MOXXHOCTB JOCTYIIA C UCTIONB30BaHHEM ITIOMELIEHHH, 00eCIIeUHBAIOINX
JOCTYH K XHWJIBIM TOMEILEHHIM;

A) €cld NpH IepeBoJe KBapTHPhl B MHOTOKBAPTUPHOM [OME B HEXHIIOE
IIOMEIIIEHHE HECOOIIIOAEHEI CIIEAYOLIHEe TPEOOBaHMS:

- KBapTHpa pacloloKeHa Ha IIEPBOM 3TaXe YKa3aHHOI'o JOMa,

- KBapTUpa pacloJIOXKEHa BhIIE IEPBOr0 STaXa YKA3aHHOTO [OO0Ma, HO
NIOMEIECHHUS, PACIONIOKCHHEIE HENOCPEACTBEHHO IO KBAapTHPOM, MEpEeBOAMMON B
HEXHUIIOe NOMEIEHUE, HESBIIIOTCS JKUJIBIMH;

€) TaKkXKe He JOIyCKaeTCs:

- IEPEBO/T )KHJIOTO ITIOMELIEHHS B HAEMHOM JIOME COI[HAILHOrO UCIIOIb30BaHUS B
HEXXUIIOEIIOMEILEHHE;

- IEPEBOJ XKUJIOTO MIOMEILEHHS B HEXHIIOE ITIOMEIIEHHE B LIENISAX OCYIIECTBICHUS
PEITUTHO3HOU NEeATENHLHOCTH;

- IEPEBOJ] HEXKHUIIOTO ITOMELIEHUS B JXMWIOE MTOMEIEHHE €CIIM TaKOe IIOMEIICHHUE
He OTBe4aeT TpeOOBaHMSIM, yCTaHOBIECHHBIM [loctaHoBieHuem IlpaBurenncrBa PO
oT 28 smBaps 2006 r. Ne 47 «O6 yrtBepxnmenuu IlonoxeHHs O NPU3HAHUH
IOMEIICHUS OKUIIBIM TOMEIIECHHEM, OXKHIOTO IIOMELIEHHUS HENPUTOAHBIM UL
IPOXHUBAaHHS, MHOTOKBAPTHPHOI'O AOMa aBapUIHBIM U IONIEKAIIUM CHOCY HIIH
PEKOHCTPYKIHH, CaJ0BOr0 JOMa XHIBIM JOMOM M JKHUJIOTO JIOMa CaJOBBIM JOMOM)
HWIA OTCYTCTBYET BO3MOXXHOCTH OOECII€YHTHh COOTBETCTBHE TA4KOI'O IIOMEIEHHUS
YCTaHOBJICHHBIM TpeOOBaHHUIM.

5) HECOOTBETCTBHUS NPOEKTA TIEPEYCTPOKHCTBA U (unm) TNIepeIIaHUPOBKHU

NIOMEILIEHUS B MHOTOKBapTUPHOM JIOM€ TpeOOBaHUAM 3aKOHOIATENbLCTBA.

HenonyvyeHve umM HECBOEBPEMEHHOE IONyYeHHE TOKYMEHTOB, YKA3aHHBIX B
myHKTe 2.6.1 aIMHHUCTPaTHBHOIO PErNIaMeHTa M 3alpOIUEHHBIX B [OCYAapCTBEHHBIX
OopraHax,  OpraHax MeCTHOTO  CaMOyNpaBJI€HHS W  IOABEJOMCTBEHHBIX
rOCYAapCTBEHHbIM OpraHaM WJIM OpraHaM MECTHOTO CaMOYIpPaBJIEHHS OpraHu3alysiX,
B PaCIOPSXEHHHM KOTOPBIX HAaXOIATCS yKa3aHHbIE NOKYMEHTEI, HE MOXET SIBISTHCS
OCHOBAaHHEM [T OTKa3a B IIEPEBOJIE XKUIIOTO NTOMEIICHHS B HEXXUIIOE [IOMEILCHUE HITH
HEXXUJIOTO ITOMEILEHHUS B XKUIOE MOMEILEHHE.

2.10.Ilopsinok, pasMep H OCHOBAHMS B3HMAHHS TIOCYAAPCTBEHHOI
NOLLIMHBI MJIH HMHOMH NJIAThl, B3UMaeMoO#i 3a NpeJOCTaBJeHHE MYHHIHNAJILHOI
ycayru
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IlpenocraBneHyie MyHUIMNANBHOW YCIYr'M OCYLIECTBIsSeTcA OeCIUIaTHO,
rocyapCTBEHHAs ITOLLTHHA He YIUIaYHBaeTcs.

2.11. MakcHMaJIbHbIH CPOK OJKHAQHHMS B OYepeAH NMPH MOAAaYe 3ampoca o
NPEeAOCTABJICHHH MYHHUHNAJObHOH  YCIYrH, YCJAYrH, HNpeAocTaBjsieMoii
opraHu3anHeii, ydyacrsywumeii B NpeJjoCcTaBJIeHHH MYHHIHNAJLHOH YCIyrH, H
NPH NOJIyYeHHH pe3y/bTaTa NPeJoCTABJACHHSA TAKHX YCJIYr

2.11.1.Bpems  oxupanuss 1npu nojadye  3asfBICHHUS Ha  IIOJy4YeHHUE
MYHHIHNAIBHON yCIIyTH - He 6osee 15 MUHYT.

2.11.2.1lpu nmony4deHun pe3ynbraTa NMPEAOCTABICHHUS MYHULHMIIANBHON YCIyrd
MaKCHMaJbHBIA CPOK 0XKUIaHUS B OUepe iy He JOKEH IIPEBBIIIATh 15 MUHYT.

2.12. Cpok H DNOPHEAOK PperHcTpalMH 3ampoca 3asiBHTEJSl O
NpeJIOCTABJCHHH MYHHIHNAJLHOH YCIAYrH H YCIYrH, I[PeAOCTaB/IAeMOM
opraHu3amnHeii, y4acTByoulei B IpeJocTaBJIeHHH MyYHHIHNAJIBHOH yCJIYrH, B TOM
qHcJe B 3JeKTPOHHO#H dopme

2.12.1.ITpu nuaHOM OOpallleHUH 3asBUTENA B OPraH MECTHOI'O CaMOYIIpaBJIEHHs
C 3asIBIEHHEM O IPEIOCTaBICHHHM MyHHUIMNAILHOH YCIYyTd PerHCTpalldsd yKa3aHHOI'O
3asBJICHHA OCYIIECTBIILECTCSA B JeHb 0OpaIleHUs 3asiBUTEILS.

2.12.2.ITpn nrusaom obpawennyd B MOLI B neHb nogayuu 3asBIE€HUs 3aIBUTEIIO
BBIIa€TCA  PaclUCKa M3 aBTOMATH3MPOBAaHHOH MHQOPMAlMOHHOHM  CHCTEMBI
MHOTO(YHKI[MOHAJIBHBIX ~ LEHTPOB  MNpPENOCTaBIEHMS  TOCYHapCTBEHHBIX  H
MyHHIUNATBHBIX yeryr (maree— AWC MOL) ¢ perucTpallMOHHBIM HOMEPOM,
HOATBEPXKIAIOIINM, UTO 3asABJICHUE NNPUHATO U AATOM IMPHUHATHS 3aABJICHHUA.

Ecnu 3asBieHME B 3JIEKTPOHHOM (opMe HampaBiieHO B Hepabouuil BBIXOJHOM,
IIpa3(HUYHBIN), JHEM ero MOJyYeHNs CUHTAeTCs IepBhI pabounii JeHb, CIeAYIOIHA
3a JIHEM TIPEeIOCTABIICHUS 3asBUTEIEM YKa3aHHOI'O 3asBJICHMI.

2.13. TpeOGoBaHHsi K MNOMENIeHHSIM, B KOTOPBIX NPEIOCTABJISIETCSH
MYHHIHIAJABHAA YCJIYra, K 3a/J1y OKHAAHHA, MECTaM /ISl 3aMI0JIHEHHS 3aNPOCOB O
NpeIoCTABJICEHHH MYHHIHNAJABHOH YCJIYrH, HHQOPMANHOHHBLIM CTEHAaM ¢
o0pasuamMu MX 3aN0JIHEHHUS H MepeYyHeM [JAOKYMEHTOB, HeoOXoaMMBbIX sl
NpeJoCTaBIeHHs KaXKI0H MYHHLIHNIAJbHOK YCJIyTH, pa3MEIUEHHI0 H 0()OpPMIIEHHIO
BH3yaJIbHOH, TEKCTOBOH W MyJbTHMeIHHHOH HHPOpMAUUH O UOPsAKe
NpexoCTaB/JeHHs] TAKOH yCIyrH, B TOM 4HCJ/Ie K 00ecneYyeHHI0 JOCTYNHOCTH /IS
HHBAJIHIOB YKa3aHHBIX O0bLEKTOB B COOTBETCTBHH ¢  ¢eaepajbHbIM
3aKOHOAATEILCTBOM H 3aKOHOAATE/bCTBOM Cy0bLeKTa Poccunckon ®egepannu o
COIHAJILHOM 3a1HTe HHBAJIHAOB

2.13.1 TTomeleHus, B KOTOPBIX IPENOCTaBIAECTCS M}’HI/II_II/IIIaJ'IBHaSI yciyra,
NOJDKHEI ~ COOTBETCTBOBATh  CAHUTAPHO-OIUIAEMHOIIOTHYECKMM  IpaBHJIaM  H
HOpMaTHBaM.
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IloMemenus, B KOTOPBIX IPENOCTABIAETCS MYHHIMNAIbHAS YCIIyra,
OCHAIIAIOTCA:

IIPOTUBOIIOKAPHON CUCTEMOM U CpEeACTBAMH MOXKAPOTYIICHUS,

CHUCTEMOM OIOBELIEHUS O BO3HUKHOBEHUH Ype3BbIYaiiHON CUTYyalnH,;

TyaJICSTHBIMA KOMHATaMH IS IIOCETHTEEH. _

3ai oxunaHus 3asBuUTeNel 000pyAyeTCs CTYIBAMH, CKAMBSIMH, KOJIHYECTBO
KOTOPBIX OIIpeAesaeTcs UCX0as 13 (PaKTHUECKOH Harpy3KH U BO3MOXHOCTEM JJIA MX
pasMeleHNs B IOMEIeHNH, a Takke HHPOPMAMOHHBIMH CTEHIaMH.

TekcTsl MaTepHalioB, pa3MeNIeHHBIX Ha WH(QOPMAI[HOHHOM CTEHJE,
HeyaTaloTcs YOOOHBIM Ui YTEeHHs upudrToM, Oe3 HCIpaBICHHHA, C BBIACICHHEM
Haubojee BaXXHBIX MECT MONYXHPHBIM ImpudpToM. MecTa AnIS 3aNOTHEHHS
3asBlIeHUH OOOpPYHYIOTCS CTYJIBSIMH, CTOJIaMH (CTOWKamu), OJIaHKaMH 3asBJICHHIH,
MUCbMEHHBIMU MIPUHAJJIEXXHOCTAMH.

BusyanpHas U TekcTOBass HMHQOpMaluss O MOpAJKE  IPeAoCTaBlIeHUA
MYHULIANIAJIBHOM yCIIyTM pa3MellaeTcs B YOOOHBIX Ui 3asBUTENEH MecTax, B TOM
YHCJIE€ C YYETOM OrpaHUYEHHBIX BO3MOXHOCTEH HHBAJIHJIOB.

2.13.2.B cooTBercTBHM ¢ 3aKOHOAATEeNbCTBOM Poccuiickoit ®enepauuu o

COLIMAIbHOM 3allliTe WHBAIUIOB B LENAX OeCHpemsTCTBEHHOro IOCTyNa K

MECTYNPEAOCTaBICHNI MYHUIUIIATBHOHR YCIyTH o0ecredrnBaeTcs:

1) compoBoOXIeHHe HHBAJKMIOB, UMEIOIINX CTOMKHE paccTpoiicTBa HyHKIIUN
3pEHHUS U CAaMOCTOSITEIbHOTO NIEPEIBIXKEHNUS, X OKAa3aHUE UM ITOMOILIY;

2) HaJuIexalnee pasMelleHne o0OpyloBaHMsT W HOCHUTeNed uHQpopMaLuy,
HEOOXOAMMBIX Mg obecredyeHUsT OECHpernsITCTBEHHOrO [OCTylla HHBAJIHWIOB K
ycliyraM Cy4eTOM OIpaHUYEeHUM UX KU3HEICATENBHOCTH;

3) nIomyck cypaonepeBoaurKa U TUGIOCYpAONEepEeBOAYNKA;

4) pormyck co0aKku-IIpOBOAHMKA npu HaJIMIUH JIOKyMEHTa,
HOATBEPXKAAIONIET0 ee CHelHalbHOoe OO0y4YeHHe U BBIaBaeMoro mo ¢opmMe U B
HOPSiIKE, KOTOpBIE YCTAaHOBJICHHI MPUKa30oM MHUHHCTEpPCTBA TpyJa U COLHAIBHON
3aimTel Poccuiickoit @enepamuu or 22.06.2015 Ne 386m «OO6 yTBepkKIaeHHH
GbopMBl  IOKyMEHTa, IIOATBEPXKIAIOIIEr0 CHenuHalbHOoe of0ydeHue coOaku-
IIPOBOJHHKKA, U TIOPSAJKA €ro BhIAaYN».

2.14.IToka3aTe/n JOCTYHHOCTH H Ka4YeCTBA MyYHHIHNAJIbLHOH YCJIYrH

2.14.1.IToka3arensiMid  JOCTYIIHOCTH IPENOCTABIEHUS MYHMLHUIIAIBHON

YCIIYyTH SIBISAIOTCA:

D PacIoIOKEHHOCTh IIOMEIIEHHs,, B KOTOPOM BeJeTCs IIpHeM, Bbllada
IJOKYMEHTOB B 30HE OCTYITHOCTH OOIIIECTBEHHOI'O TPAaHCIIOPTa,

2)  Hajguuhe HeoOXOAMMOIo KOJNMYECTBa CIELHaIMCTOB, a TaKxke
NIOMelIeHUH, BKOTOPBIX OCYIIECTBIAETCS IPHEM JOKYMEHTOB OT 3asBUTEIIEH;

3) HamuuMe ucuepnbIBaolleld HHPOpMaLUMU O crnocobax, MOpIIKE H
CpPOKaX MPeJOoCTaBIeHHs MYHHUIMIAIBHOM yCIIyrd Ha MH(OPMAIMOHHBIX CTEHJAX,
oQUIMAIBHOM caiiTe opraHa MeCTHOIO camoyIpaBieHHs, Ha EauHOM mopraie,
PernonanbHOM nopraie;




16

4)  oxa3zaHHe IIOMOIIY HHBAJIHIAM B IPEOONIEHHUH 6aphepoB, MEIIAIOMIUX
IIOJ[yYCHHUIO MMH yCIIyT HapaBHE C JpYTUMHU JIMI[aMHU.

2.14.2. Tloka3atensMu KadecTBa IPEAOCTABJICHUS MYHUIUMNAIBLHOW YCIIYTH
SBIISIOTCS:

1) CBOEBpeMEHHOCTh MPENOCTAaBJICHHS MYHUUHUIAIBHOH YCIyTH B
COOTBETCTBHHM CO CTAHAAPTOM €€ IpeAOCTaBICHUs, YCTaHOBJICHHBIM HACTOSIIUM
AIMHHHUCTPAaTUBHBIM pErJIaMeHTOM;

2) MHMHHMAJIbHO BO3MOXKHOE KOJHYECTBO B3aUMOACHCTBHI TIpaXKIaHUH C
JOJDKHOCTHBIMU JIMLIaMH, YYaCTBYIOIIMMH B TNPEJOCTABICHUH MYHHUIUIIAIbHON
YCIIyTH;

3) otcyrctBHe 0OOCHOBaHHBIX ano0 Ha jelictBus (Oe3nelicTBue)
COTPYAHUKOB H UX HEKOPPEKTHOe (HEBHUMATEJIbHOE) OTHOIICHUE K 3aBUTEILIM;

4) OTCYTCTBHE HapylIeHHMN yCTAaHOBJIECHHBIX CpPOKOB B IIpouecce
IIPEIOCTABIECHUS MyHHUIUIIAIBHON yCIyTH;

5) OTCYTCTBHE 3asBjieHMH 00 oOcCllap¥BaHUU pelIeHUuH, JeHCcTBUHA
(be3neficTBHA) YIIOJIHOMOYEHHOrO OpraHa, €ro JOJDKHOCTHBIX JIUL, IIPUHUMAaeMBbIX
(COBEpIIEHHBIX) MpPH MpPENOCTaBICHHUM MYyHHUMINAIBHON YCIYTH, IO HTOraM
pPacCMOTpEHHsT KOTOPBHIX BBIHECEHBI peIleHHs 00 YHOBJIETBOPEHHH (YaCTHMYHOM
yIOBJIETBOPEHNH) TpeOOBaHUMN 3asBUTEIIEH.

3asBUTENb BIpaBe OLIEHHUTh Ka4yeCTBO IPEAOCTABICHHS MyHHUIMITAIBHOM
YCIYTH ¢ IOMOINBIO YCTPOWCTB MOJBHXKHON pajguoTeNe@OHHOH CBA3H, C
Ucrnois3oBaHueM EnuHoro noprana, PernoHaJbHOro mnoprana, TEPMHHAIbHBIX
YCTPOUCTB.

2.15 Huble TpeGoBaHHS, B TOM YHCJIe YYHTLIBAlOMIHE OCOOEHHOCTH
NpeIoCcTABJAeHHS] MYHHIHNAJLHOH YCIYIrM MO 3KCTEPPHTOPHAJIbHOMY
NPHHIHNOY H OCO0EHHOCTH NPEAOCTABJCHHS] MYHHHHNAJILHOH YCJIYrH B
3JIeKTPOHHOH dopme

2.15.1. 3asgBUTENb IIPEIOCTABIAET JOKYMEHTHl B Y IOJHOMOYEHHEIN OpraH,
OCYIIECTBIISIOLMY IepeBo]] NOMEILEHHs, 10 MECTY HaXOXICHUSA [E€PEBOTUMOIO
TIOMEIIEHUS HEOCPeACTBEHHO 160 yepes MPDLI B COOTBETCTBUHC 3aK/IIOYEHHBIM
uMH B ycraHoBieHHoM IlIpaButenmsctBoM Poccumiickodt Denepanyu IOpsaKe
COTJIaIEHHEM O B3aUMOJIECHCTBUHU.

2.15.2.3asBuTens BIIpaBe oOpaTuThCA 3a [IpeOCTaBICHUEM
MyHUIUNAILHOW YCIYTM M IOJaTh NOKYMEHTBl, YKa3aHHBIE B MyHKTe 2.6.1
HACTOSIIEr0 aJMHHUCTPATHBHOIO periaMeHTa B 3JIEKTPOHHOH ¢(opMe uepes
EIII'Y, PIII'Y ¢ HCHOAB30BAaHWEM D3JIEKTPOHHBIX JOKYMEHTOB, IOAIMCAHHBIX
3JIEKTPOHHOM MOANKCHIO B COOTBETCTBUH C TpeOoBaHUAMH DeqepasbHOro 3akoHa
ot 06.04.2011 Ne 63-D3 «O06 51eKTPOHHOH ITOIITHUCH».

VIIOIHOMOYEHHEIH opraH obecriednBaeT UHPOPMHPOBAHKE 3aABUTENEH O
BO3MOXXHOCTHUIIONIyYeHUSA MyHULIUNAIBHOH ycyryu 4epes EINTY, PITY.

O6pamenne 3a ycmyrod uepe3 EIIIY, PIII'Y ocymecTBiasercs IyTeM
3aIIOJIHEHMSI WHTEPAKTUBHOM (opMbl 3asBieHHs (PopMHMpOBaHMs 3ampoca o
NPENOCTaBICHUN MYHHIMIIAIBHON YCIYIH, COIEpXKaHHe KOTOPOro COOTBETCTBYET
TpeGoBaHMAM (GOpMBI 3asBIEHHs, YCTAHOBICHHON HACTOSLIMM aAMUHUCTPATHBHBIM
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perinaMenToM) (maiee - 3amIpoc).

OGpamienne 3asBUTENT B YIOJIHOMOYEHHBIH OpPraH yKa3aHHBIM CIOCOGOM
obecrieunBacT BO3MOXHOCTH HANpABJICHHS M MOJY4YEHHS OXHO3HAYHOM U
KOHQUICHIMANLHON HHpOpMaluy, a TaKkkKe MPOMEXYTOUHBIX COOOLIEHHH U
OTBETHOM HMH(OPMAIM¥ B JIEKTPOHHOM BHJAE C HCIOJH30BAHHEM 3JIEKTPOHHON
IIOANUCH B TOpSAKE, MPEAYCMOTPEHHOM 3aKOHOJATENHCTBOM POCCHIfCKOM
®denepanum.

2.15.3.Ilpu npenocTaBneHuH MyHHIMIIATEHOR YCIYTd B 3JIEKTPOHHOM (hopMe
nocpenctsoM EINI'Y, PITTY 3asBurenio obecreynBaeTcs:

-IIOJyYeHHe HHGOpPMAIMH O TMOpSAKe M CpPOKax IpeJOCTaBIECHHA
MYHHULHIAIBHOM yCITyTH;

-3aIIUCh Ha INpHEM B YIIOJIHOMOYEHHBIM OpraH Uil MOJa4H 3asBICHHSA H
JIOKYMEHTOB;

- bopMHpoOBaHHUE 3anpoca;

- IpHEM M PErucTpalys YIIOJIHOMOYEHHBIM OpPraHOM 3aIpoca U IOKYMEHTOB;

- IOJy4YEeHHE pe3ynbpTaTa IIPEeJOCTaBICHHI MyHULIIUITAIEHON YCIIYTH;

- MIOJIY4EHHE CBEIEHUHN O XOAE BHITIOJHEHHS 3a1poca.

Ilpy HampaBiaeHHH 3ampoca HCIONB3YeTCs MpOCTast 3JIeKTPOHHAs IMOJIIKCH,

IIpY YCJIOBUH, YTO JIMYHOCTH 3asBUTEN yCTaHOBJIEHA NpU AKTUBALUH YYETHOMH
3allHCH.

Pazgen III. CocraB, mnoc/ieI0BaTeIbHOCTb H CPOKH BbINOJHEHHS
aJIMHHHCTPATHBHBIX NPOUEAYP, TPeOOBAaHHSA K MOPSAKY HX BbINOJHEHHH, B
TOM YHCJIe OCO0CEHHOCTH BbIMOJIHEHHS AJMHHHCTPATHBHBIX IMpoueayp B
3JIEKTPOHHOH dopMe, a TaKKe 0COOEHHOCTH BbINOJHEHHS aIMHHHCTPATHBHBIX
npoueayp 8 M®II

3.1. HcyepnbiBaomuii nepedeHb aIMHHHUCTPATHBHBIX MPoOLEAYpP

3.1.1. IlpuemM U perucTpaurs 3asBIE€HUS U AOKYMEHTOB Ha MpeIOCTaBIICHHE
MYHULIMIIAIBHOH YCIIYTH;

3.1.2. ®opmupoBaHUe U HalpaBlIeHHE MEXXBEIOMCTBEHHBIX 3allpOCOB B OPIaHEI
(opraHu3anyy), y4acTBYIOIIHME B IPEIOCTABICHHH MYHHLIHUOAIBHOH YCIyrH (Ipu
HEOOXOIUMOCTH ); '

3.1.3.YBenomneHne 3asBUTENS O MPEICTaBICHHH IOKYMEHTOB U (WIH)
HHpOpMaLUK, HeOOXOmUMOW JUIsi MpOBENEHHsS IepeycTpoiictBa H  (WIH)
HEepeIIaHUPOBKY [TOMEIIEHHAS B MHOTOKBAPTUPHOM JIOME;

3.1.4.Ilpunste pemeHus o nepeBole WX 00 OTKase B IEPEBOJE JKHIIOTO
IIOMELICHHS B HEXUIIO€ WIH HEXWIOro IOMELIEHHUS B )KUJIOE IOMEIeHUE, COTIaCHO
IIpunoxenuto Ne 3 K HACTOAILIEMY pPerlaMEHTY;

3.1.5.Bpinaya (HampaBieHHE) AOKYMEHTOB IO pe3yJbTaTaM IpelOoCTaBJICHUS
MYHHULUITAIBHON yCIIyTH.

brok-cxeMa 1npenocTaBieHUs MYHHLMNAIBHONW YCIYTH MpeJCTaBicHa B

ITpunoxenuu Ne 1 KkHacTosIIEMY aAMUHUCTPATUBHOMY PETJIAMEHTY.
IlepeueHs aAMHUHHUCTPATUBHBIX Ipouenyp (HEHCTBHIl) NpH IpPEAOCTABICHUU
MYHHUIIUIIATEHOM YCIYTH YCIYT B 9JIEKTPOHHOU opme.
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llpy npenocTaBieHMM MYHHLMIAIBHOM YCIy'H B 3JEKTPOHHOM (opMme

3asBUTEIIO 00€CIIeYnBaAIOTCS:
a) mnomyvyeHue HHGOPMALMH O TOPSOKE M CPOKAX IIPEHOCTABICHUS
MYHHIUIANBHOHR YCIyTH;

0) popMupOBaH¥e 3asABIICHHS;

B) PHEM H PErHCTpalys YTIOIHOMOYEHHBHIM OPraHoOM 3asBICHHS M HHBIX
AOKYMEHTOB, HEOOXOMMMBEIX JIJIs IIPeJOCTABICHHUS MyHHUIUIATBHON YCIyTH;

T) IIOJTyY€HHe pe3yIbTaTa IpeJOCTaBIeHHs MyHUIUNAILHON yCIyTH;

IIOJIy4Y€HHE CBEICHUHN O XOJi€ paCCMOTPEHHS 3aABJICHHS;

OCYIIECTBIICHHE OLEHKU Ka4eCTBa IPEOCTaBICHUS MyHUIUIIAIBHOM YCITyTH;

nocynebHoe  (BHecyme6Hoe) oOkajoBaHMe pelleHMid W JeificTBHIA
(GesnelicTBus) YIONHOMOYeHHOro opraHa Jju6o geiictsus  (6esneiicTBHe)
JOJDKHOCTHBIX U1 YTI0JTHOMO4YE€HHOTO oprasa, IPEIOCTaBIIAIONIETO
MYHHULHUIIAIBHYIO YCIYTy, TM00 MyHULIUIIAIEHOTO CITy Kalllero.

3.1.6.@opMupoBaHHe 3asBIEHHUS] OCYIIECTBISETCS MOCPEACTBOM 3aIIOTHEHHS
anekTpoHHOH ¢opmbr EINIY 6e3 HeOOXOAMMOCTH JOIONHHUTENBHOM MOAaYU
3asBJICHUS B KaKOH-Tu00 HHOM dopme.

@opMaTHO-JOorHYecKas IIpoBepKa c(hOPMHPOBAHHOT'O 3asBJICHUS
OCYLIECTBIISIETCA IIOC/IE 3allOJIHCHUS 3asBUTENEM KaXXJOrO U3 IMOJIeH 3JIEKTPOHHOM
Qopmbl  3asBieHus. [lpu BBIABIEHHH HEKOPPEKTHO 3alOJHEHHOTO  IOJA
3JIEKTPOHHOM  (GOpMBI  3asBICHHMS 3asiBHTENb YBEAOMIIIETCS O XapakTepe
BEISBJICHHOY OHIMOKH U IOpSAJKE €€ yCTpaHEeHUs MOCPEACTBOM MH(GOPMAIIMOHHOIO
COOOIIEHHsI HETIOCPEICTBEHHO B DIIEKTPOHHOM (opMe 3asiBICHHUS.

IIpu dopMupoBaHUY 3asBICHUS 3aBUTEIIO 00SCIIEYHBAETCS:

1)  BO3MOXHOCTP KONHMPOBAaHHS MW COXPAHEHHS 3asiBJICHHS M MHBIX
JOKYMEHTOB, YKa3aHHBIX B IIyHKTax 2.6. HacTosmero AJIMHHHUCTPAaTHBHOIO
periiaMenTa, HeOOXOAUMBIX JUIS IIPeNOCTaBICHUA MYHUITUITATBHOM YCIIyTH;

2) BO3MOXHOCTh Ile4yaTH Ha OyMaXHOM HOCHTeNle KONHH 3JIEKTPOHHOM
(GbOopMEI 3asBIICHHUS;

3) coxpaHHee paHee BBEIECHHBIX B 3JIEKTPOHHYIO HOPMY 3asBJICHHUS 3HAYECHUH
B mo0OH# MOMEHT II0 JXKEJIAHUIO IOJIb30BaHUSA, B TOM YKCJIE IPH BO3HHKHOBEHHH
omHubOK BBOJA M BO3BpaTe AJs MMOBTOPHOTO BBOJA 3HAYEHHWH B 3JIEKTPOHHYIO
dopMy 3asBIeHUS;

4) 3aloNHEHWE IOJel 3IeKTPOHHOW (OpPMBI 3asfBIEHHS OO0 Hayala BBOJA
CBEJICHUH 3asBUTEIEM C HCIONB30BaHHEM CBEICHUM, pasMmelleHHBIXx B ECUA, n
cBefieHUH, omyOnukoBaHHEIX Ha EIIY, B w4acTh, Kacaiolueics CBeIeHHH,
orcyrcrBytomux B ECHA;

5) BO3MOXHOCTh BEPHYTHCSA Ha JIFOOOH M3 STANOB 3aIONHEHUS BIIEKTPOHHOM
bopMEI 3asBiIeHUS, €3 TOTepH paHee BBeeHHON HH(OpMaIIny,

6) BO3MOXHOCTh JocTyma 3asButTesis Ha EINY, Kk paHee NIOZaHHBIM HM
3a4BIICHUSIM B TE4YCHHE HE MEHee OJHOr0 Troja, a TakKKe YaCTHYHO
c(pOpMUPOBaHHBIX 3asBJICHUI - B TeUCHHE HE MeHee 3 MecCsLEB.
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CdhopmupoBaHHOE M TIOANKCAHHOE 3asBICHHME, M HHBIE JOKYMEHTEHI,
HEOOXOMUMBIE IJIA TNPEeNOCTABICHHS MYHHIUNAIBHOM YCIyI'W, HalpaBigIOTCA B
VnonuomoueHHbI# oprad nocpeactsom EITTY.

3.1.7. YIoMHOMOYEHHEIH opraH ofecrieunBaeT B CpoK He noszHee 1 pabodero
OHA ¢ MoMeHTa mojauu 3asBieHus Ha EIII'Y, a B ciy4yae €ro MOCTYIUICHHS B
Hepabouuil WM Mpa3sgHUYHBIA NE€HB, - B CIIEIYIOMUNA 3a HAM INEpBBIH pabouuni
JEHB!

1) mpueM JOKYyMEHTOB, HEOGXOAUMBIX IS NIPEAOCTABIEHHS MyHUIMIIATBHON
yCIIyTH, W HamnpaBieHHe 3asBHTENIO JJIEKTPOHHOrO COOOLIEHHS O MOCTYILICHHH
3asBJICHHS,;

2) perucTpalyio 3asBICHUS M HalpaBleHHe 3asBUTENIO YBEJOMIIEHHA O
perucTpalyy 3asBlIeHus J100 00 OTKa3e B IpUeMe JOKYMEHTOB, HEOOXOUMBIX 1A
HPEAOCTAB/IEHUS MyHULMIIAJIILHON YCIYTH.

3.1.8. DneKTpoHHOE 3asBJIEHHE CTAHOBUTCS MOCTYIHBIM Ul NOJKHOCTHOTO
nvna YTNOJHOMOYEHHOrO OpraHa, OTBETCTBEHHOIO 3a IMPHEM M PEerucTpalyio
3asBieHHs (Janee - OTBETCTBEHHOE IOJDKHOCTHOE JIMIIO), B TOCYAApPCTBEHHOH
HHGOPMALMOHHON CHCTEMe, MCIIONB3yeMOH YIIOMHOMOYEHHbIl OpraHoM Juisi
TIpeI0CTaBIeH s MyHALMNaNbHOH ycuyru (nanee - [TUC).

OTBeTCTBEHHOE NOJKHOCTHOE JIMILIO:

a) IpoBepseT HalWdhe JIIEKTPOHHBIX 3asBNeHHH, moctymuBmmx ¢ EITY ¢
IIEPHOIOM HE peXe 2 pa3 B JEHB,

6) paccMaTpHBaeT IIOCTYIHMBIIME 3asABICHHUS M IPUIOKCHHBIC o0passl
JIOKYMEHTOB ([{OKyMEHTBHI);

B) MNpPOM3BOAUT NEHCTBUS B COOTBETCTBHM C IYHKTOM 3.4 HACTOSIIETO
AJMHHUACTPAaTHBHOIO perjlaMeHTa.

3.1.9. 3asgBUTENIO B KayecTBE pe3yJbTara MpeJOCTaBIeHHS MyHHUIMIIAIEHOMN
yCIIyrn 00ecrednBaeTCs BO3MOXHOCTD MOyIeHU JOKYMEHTA!

a) B GopMe OJEKTPOHHOTO MJOKYMEHTa, MOMNMHMCAHHOTO —YCHICHHOH
KBaTH(GULIUPOBAHHOMN 3JEKTPOHHOM IIOJMKMCHIO YIOJTHOMOYEHHOIO MO/DKHOCTHOIO
muna YIIOMHOMOYEHHOTO OPTaHa, HAMPABIEHHOTO 3asBUTENIO B IMYHbIA KaOHHET Ha
EIIl'Y;

6) B Buge OyMaXHOro JOKYMEHTa, OATBEPXKIAIOMIET0 COACPXKAHHE
3JEKTPOHHOIO JOKYMEHTa, KOTOPBIA 3asBUTEIb IOy4aeT IPH JTHIHOM oOpaleHnu
B MOILI.

3.1.10.ITonyuenre uHGOpPMALMM O XOAE PACCMOTPEHMA 3asBICHUA U O
pe3yibTaTe MpeJOCTaBIeHHs MYHHLMIAIbHOH YCIYyrH NMPOM3BOAUTCS B JIMYHOM
xabunere Ha EIN'Y, pu yCIIOBHH aBTOPH3allMK. 3asBUTENb UMEET BO3MOXHOCTD
IIPOCMATPHBaTh CTaTyC OJJIEKTPOHHOIO 3asBJIECHMA, & TaKKe “HGOpMAIMIO O
NATbHEHIIUX AEHCTBUAX B JIMYHOM xabuHeTe O COOCTBEHHOM HWHHIUATUBE, B
mo6oe Bpemsl. v

[Ipy mpefOCTaBIEHHH MYyHHLMIAIBHON YCIYIH B 3NIEKTPOHHOU (opMe
3asIBUTENIO HAIIPaBIsAETCA:
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1)  yBegoMineHHe O IpUeMe M PErHCTPalMM 3aiBI€HHS M MHBIX
JOKYMEHTOB, HEOOXOMMMBIX I IpPEeNOCTaBICHHUS MYHHUIMIIANLHON yCIyTH,
colepxallee CBEACHNUs 0 (aKTe IpHeMa 3asBJICHHS U JOKYMEHTOB, HEOOXOMIUMBIX
Als  OPESNOCTaBICHHs MYHMIMOAILHOM yCIyrH, M Hayaje [pOLEIypHl
NPEOCTABICHUS] MYHHUIMITAILHOH yCIyTH, a TaKkXKe CBEJeHHSI O JaTe M BPEMEHH
OKOHYaHUs INPEIOCTABIEHUS MyHHMLHUNATBHOH YCIyrH, JHGO MOTHBHPOBAaHHBIN
OTKa3 B MMpHeMe JOKYMEHTOB, HEOOXOIUMBIX IS MIPENOCTABIEHUS] MYHHLUIAILHOM
yCIIyTH;

2) yBeJOMJICHHE O Pe3yJbTaTaX pacCMOTPEHHS TOKYMEHTOB, HEOOXOIUMBIX
JJIs. IPEAOCTABIICHUS MyHHMIIMIIAIBHON YCIIyTH, CoAepKalliee CBEACHHUS O MPHHATHH
IOJIOKHUTENBHOTO pEINEHHs O MpPeAOCTaBICHUH MYyHHIUNAILHONR YCIYIH H
BO3MOXKHOCTH IIOJIyYHMThb DPE€3yJbTaT HPENOCTaBICHHUS MYHULMIIAIBHOM YCIyIH,
nub0 MOTHMBHPOBAHHBIH OTKAa3 B IPEJJOCTABICHUH MyHHIUITAIBHON yCIIyTH.

3.2 IlpunsiTHe pelleHHs O NMepeBoJe MJIM 00 OTKAa3e B NEPEBOJE HKHJIOTO
NMOMELUEHHS B HEXKHJIOCH HEKHJIOT0 MOMEIIEHHSI B JKUJI0€ TIOMeIleH e

3.2.1.0cHoBaHHEeM [UI1 Hayaja aIMHUHHCTPAaTUBHOM IIPOLEAYPHI SBIAETCS
NIOJIyYE€HHE YIIOJHOMOYEHHBIM OPraHOM JOKYMEHTOB, yKa3aHHBIX B IyHKTe 2.6.1
HACTOAILEr0 aAMHUHUCTPATHBHOTO perjiaMeHTa, B TOM WYHCIIe [0 KaHajlaM
MEXBEJIOMCTBEHHOIO HMH(GOPMallMOHHOIO B3aUMOJEHCTBUS, MO0 HHOOPMALIUH,
CBHETENBCTBYIOMEH 00 OTCYTCTBUM B pPacCHOPSIKEHHH OPraHoB (OpraHu3alluii),
YYaCTBYIOLIMX B IMPEeAOCTaBI€HUY MYHUIUNAIBHON YCIYyTd, JOKYMEHTOB (HMX KOIIMifi
WIH COIEPXKAallUXCs B HHUX CBENEHUI), HEOOXOAMMBIX [UIS MpPEeNOCTaBICHHA
MYHHULHIIaTBbHOM YCITYTH.

OTBeTCTBEHHBIM 3a BBHINIOJHEHHE AJIMHHUCTPATUBHOM IPOLIEAYPH ABIAETCS
JOJDKHOCTHOE JINLO MIOJTHOMOYEHHOI'O OpraHa.

3.2.2.YNoTHOMOYEHHass KOMHCCHS IIPOBOAWUT aHAIU3  [PEACTaBICHHBIX
JOKYMEHTOB Ha HaJM4yKWe OCHOBAaHUHN Uil NPUHATUSA pEUICHHs, W IOATOTABJIMBAET
IIPOEKT peILIeHHs O IepeBoje WIH 00 OTKaze B NepeBOLE JKHUJIOrO ITOMEILEHHS B
HEKUJIOE U HEXHUIIOTO MOMEILEHHs B XXIWIOE MOMELIeHHe 10 GopMe, YTBEPKICHHON
nocraHosieHneM IIpaButenscrBa P® or 10.08.2005 Ne 502 «O6 yTBepXIaeHHH
dopMBl yBemoMIIEHHS O ImepeBofe (OTKa3e B IIEPEBOAE) JKUIOrO (HEXKHIIOIO)
[IOMELIEHNS B HEXXUIIOE (XKUIIOe) ITOMEILIEHHUE.

3.23Ilpu nmocrymneHud B~ YIOJIHOMOYEHHBIH oOpraH oOTBeTa Ha
MEXBEIOMCTBEHHBIA 3alpoc, CBHAETENBCTIBYIOIIETO OO0 OTCYTCTBHHM [IOKyMEHTa H
() uabOpMaIK, HEOOXOOUMBIX IJIS IEPEBOJA XKHIIOTO IIOMEIIECHHS B HEXHIIOE
IIOMELIEHUE WIM HEXWUIOrO0 IOMENICHMs B XXWJIOE IOMEIIeHHE B COOTBETCTBHH C
INyHKTOM 2.6.1 Hacrosmero aIMHHHCTPaTHBHOIO  perjaMeHTa, H  eClH
COOTBETCTBYIOIIMM NOKYMEHT HE TMpeACTaBleH 3asBUTENeM 10 COOCTBEHHOM
VMHHLMATABE, YIOJHOMOYEHHBIA OpraH IOcie IOJy4YeHHsS YKa3aHHOTO OTBeETa
YBEIOMIISIET 3asBUTENss O IIOMyYEHUHM TaKOro OTBeTa, W IpeljaraeT 3asBHTEIIO
NPEACTaBUTh NOKYMEHT M (wiu) HHGpOpMaluio, HeoOXOAUMBIE IS IPOBEIACHHUS
IIEPEBOA JKUJIOr0 IIOMELICHHs B HEXWIOE ITOMEILEHHE MIH HEXHWIIOTO IMOMEIIECHU B
XKHJI0€ IIOMEIIEHHE B COOTBETCTBHH C IIyHKTOM 2.6.1 HacTosIIero aAIMUHHCTPATUBHOTO
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pernamMeHTa, B TEYCHHWE IIITHAAUATH pabodyux [HeH co MOHA HampaBleHMs
YBEIOMJICHHS.

3.2.4. Ilpy HenpeACTaBIEHUH 3aABHUTEJIEM NOKYMEHTOB, HEOOXOIMMBIX IUI
NpeOCTaBJICHUS MYHHIMIAIBHOM YCIyrd, B YKa3aHHOM CIydyae, CIHELMAJIMCT
COOTBETCTBYIOLIETO OTAE/]a [TOArOTABIMBAET MIPOEKT pelIeHHs 00 OTKa3e B IEPEBOJE
XUJIOTO ITOMEIIEHUS B HEXWIOE INOMEIIEHUE MIIM HEXWIOTO ITOMEIIEHHS B KUIOE
IIOMEIIECHHUE.

3.2.5. Pemenue 06 oTka3ze >KHJIOrO NOMELIEHHS B HEXUIIOE IOMELICHHE HIIH
HEXXHJIOrO ITOMEIIEHHS BIKWIOE ITIOMEUIEHUE JOJDKHO COAEPXKaTh OCHOBAHHUSA OTKa3a C
00s13aTeNbHON CCHUTKOM Ha HapyILEHMS.

3.2.6. Peuienue o mepeBofie WK 00 OTKase B IEPEBOE JKUIOr0 MOMEIIEHHS B
HEXWIO€ IIOMENICHME WM HEXWIOr0 T[OMEHIeHHS B JKHIOE ITOMEILEHUE
MIOAUCHIBAETCS AOKHOCTHEIM JIULOM YIIOTHOMOYEHHOI'OOpraHa B IBYX dK3eMILIAPax
U NepeAaeTcs CIeUanyCTy, OTBETCTBEHHOMY 3a IIPUEM-BbLIavy JOKYMEHTOB.

3.2.7. B cnyyae mpejcTaBlIeHHS 3asBIEHHS O IIEPEBOJE MOMEINECHHS 4Yepe3
M®OI] 1oxyMeHT, MOATBEPXKAAIOMINI IPUHATHE pelleHus, HanpasuseTcs B MPLI, ecnu
HHOM cIoco6 ero MnoJry4eHus HeyKa3aH 3asABUTEIEM.

3.2.8. MaxcuManpHBIA CPOK BBINOJHEHUS] AIMUHHUCTPATUBHOM IIPOLEAYPEI
IPUHATHS PEIIeHHs O INepeBoje UMM 00 OTKase B MEPEeBOAE XKHIOTO MOMEINEHUSI B
HEXHWJIO€ M HEXIIOTO MOMEILIEHHS B XKUIIOE HOMEIIEHHE HE MOXET NPEBhIIAaTh CPOKa
OATH JHEW CO JHA IIPEeNCTaBIE€HHS B YIIOJHOMOYEHHbBIH OpraH JOKyMEHTOB,
00A3aHHOCT II0 MPEACTABICHHIO KOTOPHIX B COOTBETCTBHHM C IyHKTOM 2.6.1
HACTOSIIIEro aIMUHUCTPATUBHOIO perjlaMeHTa BO3JIOXKEHA Ha 3asIBUTEI.

3.2.9. Kputepnil mpuHATUS pelleHWs: HaIn4ue (OTCYTCTBHE) OCHOBAHMHM It
OTKa3a B IIPEJOCTaBJICHUH MyHHULUIIAIIBHON yCIYTH, IPEAYCMOTPEHHBIX IIYHKTOM 2.7
HACTOSAIIETO aAMUHUCTPATUBHOIO perjiaMeHTa.

3.2.10. PesynpTaToM agMHHHCTPAaTUBHOM IPOLEAYPH! SBISETCA IIOCTYILIEHHE K
CHELUAIACTY, OTBETCTBEHHOMY 3a IIPUEM-BBIAAYy HOKYMEHTOB, PELIEHUs O IEePEBOJIE
UM 00 OTKa3e B NIEPEBOJIE KIJIOTO IOMELIEHHS B HEXHUIIOE ¥ HEXHUIIOTO [TOMEIEHHS B
XHJIO€ [TOMEIIEHHE.

3.2.11. Pe3ynpTaT BHINMONHEHHS aAMUHHUCTPATHBHON MPOLEAYPhl PUKCHPYETCs B

CHCTEME JJIEKTPOHHOIO JOKYMEHTOOOOpOTa YIONHOMOYEHHOIO OpraHa, JXypHaje
perucTpauui.

3.3.Beinaua (HanpaBJ/ieHHe) JOKYMEHTOB O pPe3yJ/IbTaTaM NpeJocTABJICHHS
MYHHUHIAJILHORYCIYTH

3.3.1.Brinava (HampaBneHHe) HOKYMEHTOB IO pPe3yJIbTaTaM IIPeNOCTaBICHHUS
MYHHIIMIAJIEHONYCIIYTH B yIIOJTHOMOYEHHOM OpTaHe.

OcHoBaHueM U1 Hayana NpOUEAYpPhl BEIAAYH JOKYMEHTOB SBISETCS HAJINYUC
CGOpPMHPOBaHHBIX JOKyMEHTOB, SBISIOIIMXCS PE3YJBTATOM MPENOCTABICHHUS
MYHHIUIANBHOM YCIIyTH.

3.3.2./Ina mojy4eHHs pe3yNbTaTOB MPENOCTaBICHUS MYHHIMIAIGHON YCIyrH B
OyMaXHOM BHAe U (WIM) OIS CBEPKH OJIEKTPOHHBIX OOpa3’oB JOKYMEHTOB C
opuriHajamH (IIpH HalpaBJIEHHHU 3aIlpoca Ha IpeJocTaBlieHne yeiayrd yepes EITTY,
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PITY (mpu HamiuyMM TEXHUYECKOH BO3MOXKHOCTH) 3asBHTENb INPEIbABIACT
ClieyroIye JOKYMEHTHI:

1) IOKYMEHT, yIOCTOBEPSIOLUHI TUYHOCTH 3aIBUTEII,

2) TOKYMEHT, MOATBEPXAAIOLINI MOTHOMOYHS IIPEJACTaBUTENS Ha MOJy4YeHHE
JIOKYMEHTOB (€CJIM OT IMEHHU 3asBUTEIIS AeHCTBYET NIPEJICTABHTEND);

3) pacIKCKa B IOJyYEHHH TOKYMEHTOB (IIpU €€ HAJIMYUH y 3asBUTEI).

ClienManucT, OTBETCTBEHHBIH 3a IpUEM M BbLIAaYy JOKYMEHTOB, NpPH BbAA4e
pesynpTara INpeJOCTaBlIeHUs yCIyrd Ha OyMaKHOM HOCHUTele:

1) ycTaHABIMBAET IUIHOCTH 3asIBUTENS THOO €ro NpeaCTaBUTeNIs;

2) IPOBEPSET NPaBOMOYMS IPEICTABHTENS 3aABUTENS JCHCTBOBATH OT MMCHH
3adBHTENIA IIPU TOTYyYEHUHU JOKYMEHTOB;

3) BELOAET JOKYMEHTHI,

4) peructpupyeT (axT BBIAAYM JOKYMEHTOB B CHCTEME 3JIEKTPOHHOIO
JIOKyMeHT0060pOTa YIIOJIHOMOYEHHOI0 OpraHa u B )XypHalle perHCTpalyy;

5) OTKa3BIBa€T B BhIJade pe3yjbTaTa IPENOCTABICHUS MyHHIIUNAIBHOM!
YCIIYTHU B CIIy4asx:

a) 3a BeIJavell JOKyMEHTOB 0OpaTUIIOCh JIHI0, He ABJIMIOMIEECS 3asABUTENEM (€ro

IpeCTaBUTENIEM);

6) obpaTHBIIeecs JHUIO OTKA3aIOCh IPEXbIBATE JOKYMEHT, YIOCTOBEPSIOIMH
€ro JTNYHOCTb.

B ciyuae mojayn 3asABUTENIEM JOKYMEHTOB B JJICKTPOHHOM BHJE IIOCPEACTBOM
EIII'Y, PIII'Y u yka3zaHUH B 3alpoce O IOIYYEHUH pe3ynbTaTa IPEAOCTABICHUS
YCIYTH B 3JEKTPOHHOM BHJE, CIELHMANNCT, OTBETCTBCHHBIA 33 TpPHEM M BbIIAYy
IOOKYMEHTOB:

1) YCTaHABJIMBAET JIMIHOCTD 3asIBUTENS THOO0 €ro MpeCTaBUTeN;

2) IpOBepsEeT MPaBOMOYMS MPEACTaBUTENA 3asBHUTEINs NeHCTBOBaTh OT HMEHH
3agBUTENIS IIPU TIOIy4YEeHUU JOKYMEHTOB;

3)CBEpSET JJIEKTPOHHBle 00pasbl JOKyMEHTOB C  OpHMIMHAlaMH (ipu
HaIpaBJeHUH 3ampoca U JOKyMEHTOB Ha MPENOCTaBICHHE YCIYTH 4epe3 EITY,
PIITY;

4)yBeIOMJIIET  3asBHTENsI O TOM, YTO Ppe3yJbTaT  IIPENOCTABICHYA
MYHHIMIATLHON yciTyrd Oy[eT HalpaBjieH B JIMYHBIA KaGMHET Ha EITY, PINTY B
dbopMe IIEKTPOHHOr0 JIOKyMEHTA.

[Ipy yCTAHOBJIEHMM DAaCXOX/IEHHH 3JIEKTPOHHBIX 00pa3’oB JOKYMEHTOB,
HaNpaBJeHHBIX B YJEKTPOHHOH dopme, ¢ OpUTHHANAMH, PE3YyNBTaT NPeNOoCTAaBICHHA
ycryru 3asBuTeNo He Hanpasisercsdepes EITTY, PII'Y, o 4eM COCTaBIISeTCS aKT.

B ciydae, ecnu HPUHATO pelLieHHe O NepeBofie MM o0 OTKase B IEPEBOJE
JHUJIOTO TIOMEIEHUS B HEXHIOE H HEXHWIOro IIOMEIEHHs B XKWJIOC NOMEIICHHE,
aHHOE pellleHHe CKaHMpYyeTCs W HampapiseTcs 3asputeno vepes EIITY, PIMT'Y mu6o
HampaBisieTcs B (OpMe DJJEKTPOHHOTO MOKYMEHTa, MOAIMMCAHHOIO 3JIEKTPOHHOM
MOANKMCHI0 B JNHYHBIA Kabuser 3assutens Ha EINIY, PIII'Y. [lanHoe pelleHHe
BBIZIAETCS WM HAIPABIIAETCS 3aABHTENIO He MO3JHEe YeM Yepe3 TpH PaboduX JHSA €O
IHS IPMHATHS TAaKOTO PELICHHS U MOXET OBITh 00kaOBaHO 3asBUTENEM B cyneOHOM
HOpSIIKE.
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MaxkcHManbHBIM CPOK BBINIOJHEHHS INAHHOW aJMHHHMCTPATHBHOM MPOLEIYpHI
cocrapifeT 3 pabouux JHA CO [HS NPUHSTHS PEIIeHHs O NepeBoje Wid 06 oTKase B
TIEPEBOZE JKWIOrO IIOMELICHHS B HEXHJIO€ W HEXUIOro INOMEIICHHS B XKHAIOC
ITOMEILICHHUE.

Kputepuii IPUHATHS PeLUeHNs: PHHATHE PEIICHHS O MEPEBOae WK 00 OTKase
B IEPEBOJI€ JKAJIOrO IOMEIIEHHA B HEXHWIOE M HEXHIIOro INOMEHICHHS B JKUIOC
MTOMEILEHHE.

PesynnTaroM  aIMHHHCTPATHBHOM IIpOLlEAyphl  SBJAETCA  BBIAAYA WM
HarpaBlIeHHe M0 a[pecy, yKa3aHHOMY B 3asBIeHHH, 160 yepes ML, EITY, PIN'Y
3asBUTENIO JOKYMEHTA, TOATBEPXKIAIOIIEro NPHHATHE TAKOTO PEIICHHMS.

Pe3ynbTaT BHIIONHEHHSA aJMHUHHUCTPaTHBHOH TIpPOLEAYPHl (QHKCHpPYeTC B
CHCTEME 3JIEKTPOHHOIO JOKyMEHTO0060pOTa YIIOJHOMOYSHHOrO OpraHa H B XypHaie
PETUCTPALIMH.

Pasznen IV. ®opMbl KOHTPOJI 32 HCIOJIHEHHEM AJAMHHHCTPATHBHOIO
perjiamMeHTa

4.1. Texymuii KOHTPOJb COGIIONEHHSI H HCTOJIHEHHs TOJIOMKEHHH
HACTOSILEro A/AMHHHCTPATHBHOIO PErJiaMeHTa H HHBIX HOPMATHBHBIX MPaBOBLIX
AKTOB, YCTAHAB/IHBAIOIIHX TPeOOBaHHSA K NPENOCTABJIEHHIO MYHHIHIAJIbHOH
yCJIyTH

4.1.1. KoHTponb 3a OeATEIbHOCTBIO OpraHa MECTHOIO CaMOYIPABICHMA IIO
NpEeJOCTABIEHAI0O MYHUUMIAIBHOW YCIYTH OCYINECTBISETCS ITpaBUTENECTBOM
Camapckoi 00J1acTH B JIAIE MUHHUCTEPCTBA CTPOHTENBCTBA Camapckoii 061acTH.

4.1.2. KoHTpoJIb 32 HCIOIHEHHEM HACTOSIIEro aJMUHACTPATHBHOTO PErlIaMCHTa
corpyaaukamMu M®LI ocymecTisercs pyKOBOIUTEICM MOILI.

4.1.3. Tekymuéi KOHTPOJIbL 3a COONIIONIEHHEM H HCIIOJIHEHHEM HACTOALIETO
AIMMHHCTPaTHBHOIO  perjlaMeHTa, MHBIX HODMATMBHBIX  IIPAaBOBBIX  aKTOB,
yCTaHABIUBAIOIMX TpeOoBaHUs K IIPEJOCTaBJICHHUIO MYHHUIUIIAIBHOA  YCIIyTH,
OCYIIECTBIIAETCS. Ha MOCTOSHHOM OCHOBE JOIDKHOCTHBIMH JIHIIAMU AMUHHUCTpaLH
(YIOJIHOMOYEHHOrO OpraHa), YNMOJHOMOYEHHBIMH Ha OCYIIECTBICHHE KOHTPOIL 32
IIPENOCTaBICHAEM MYHHMIIMIIAIBHOHN YCIyTH.

Ing  TeKyllero  KOHTPONS  HCIONB3YIOTCA  CBENCHHA cyxeGHoN
KODPECIOHJIeHIIUY, YCTHasi ¥ THCbMEHHas uHbopMaIys  CHEUUAIACTOB |
JOTKHOCTHBIX JIAL AMHHHECTpamuH (Y IOIHOMOYEHHOTO OpraHa).

TeKyyii KOHTPOIb OCYIECTBIISAETCS IIyTeM IPOBEAEHHUS IPOBEPOK:

1) pemenmit o mpepocTaBleHuH (06 oTkaze B IpeIOoCTaBICHIHN)
MYHUIUIIAJIBHOM YCITyTH;

2) BBIABJIEHHS U YCTPAHEHHs HapyLLIEHHUH NPaB rPaXiaH;

3)  paccMOTpeHHs, UPHHATHS pelieHHH U IOJrOTOBKM OTBETOB Ha
oGpallesus IpaxiaH, ColepKalye Xano0sl Ha pelleHus, neiicteus (Oe3elicTBHE)
JOJKHOCTHBIX JIULI.

4.2. Tlopsaok ¥ NEPHOAHYHOCTH OCYWIECTBJEHHsl IUIAHOBBIX U
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BHEILIAHOBLIX IPOBEPOK MOJHOTHI H Ka4ecTBa NMPeA0CTaBJIeHUSI MYHHIIHIAJIbHOM
yCiiyru, B TOM 4YHcJjie NOPAAOK H (OpMbI KOHTPOJIA 32 MOJTHOTOH H Ka4ueCcTBOM
NpeaoCTaB/IeH MyYHHIHMNIAIBHOH ycayru

4.2.1. KoHTpOJIb NONHOTEI ¥ Ka4eCTBa IPeOCTaBIeHUS MyHULIUNAIEHOH YCIyTH
OCYIIECTBIAETCS IyTEM IIPOBEACHHUS MIAHOBHIX M BHEIIIAHOBBIX IIPOBEPOK.

4.2.2. IlnaHOBBIE NPOBEPKU NPOBOJATCS B COOTBETCTBHHU C IUIAHOM PabOTEHI

opraHa MECTHOI'O CaMOYIIpaBJIE€HHsI, HO He pexe 1 pa3 B TpH roja.

BHemnnaHoBble MPOBEpPKH IPOBOAATCA B Cllydae IIOCTYIUIGHHS B Opras
MECTHOTO CaMOYIpaBlIeHHs HHGOpPMalil TOCYHapCTBEHHBIX OpPraHOB O
BBISBJICHHBIX HAapyILIEHMAX, OOpalleHuH QU3NYEeCKUX H IOPUIMYECKUX JHI[ C
’Kajnob6aMy Ha HapyLISHHs WX IIPaB U 3aKOHHBIX HHTEPECOB.

4.2.3.BHeruiaHOBBIE TNIPOBEPKHM IPOBOZATCA B (OpMe JOKyMEHTapHOM
npoBepkd ¥ (UIM) BbIE3THOH TNPOBEPKH B TMOpPSIKE, YCTaHOBJICHHOM
3aKOHOAATEIHCTBOM.

BHennaHOBBIE MIPOBEPKH MOTYT IIPOBOAMTHCS Ha OCHOBAaHHUM KOHKPETHOIO
obpaiieHHs 3asBUTeNsd O (akTax HapyUIEHHs €ro IpaB Ha IONy4YEeHHE
rOCYZapCTBEHHON WIM MYHHILUIIAILHON YCIIYTH.

4.2.4.Pe3ynpTaThl INTAHOBBIX M BHEIUIAHOBBIX IPOBEPOK 0(OPMIISIIOTCS B BUJE
aKTa, B KOTOPOM OTMEYarOTCsi BBIIBJIEHHBIE HEAOCTATKH M IIPEIOXKEHUS IO HX
yCTpaHEHHUIO.

4.3. OTBeTCTBEHHOCTb JO/IKHOCTHBIX JIHIl OPraHa, NpeaocTaB/IsAIoLIero
MYHHUMNAJBHYI0 YyCJIyry, 3a pemeHuss H JelictBua (Oe3gericTBue),
npuHHMaemblie  (OCylLeCTBAseMble) HMH B  XOA€  INPEXOCTABJICHHA
MYHHUIMOAJILHOH YyCJIyIH

4.3.1. JIomKHOCTHBIE ~ JIHIla,  OTBETCTBEHHbIE  3a  IIPENOCTaBIICHHE
rOCYJapCTBEHHOH WJIM  MYHHULMIIAJBHOM  YCIYI'HM, HECYyT II€pPCOHAIBHYIO
OTBETCTBEHHOCTh 3a CcOONIOeHHWE TOpsAKa M CPOKOB  IPENOCTaBIICHUA
MYHHIUNIAIBHOMN YCIYTH.

432.MO®L] u ero paGOTHHKH HECYT OTBETCTBEHHOCTH, YCTAHOBJIEHHYIO
3aKoHoAaTensCcTBOM Poccuiickoit enepannu:

1) 3a mONHOTY mepefaBaeMBIX B OpraH MECTHOIO CaMOyIIpaBlICHHA
3agBJICHHI, HHEIXJOKyMEHTOB, IIPUHATHIX OT 3asBuTessd B MOL];

2) 3a CBOEBPEMEHHYIO Ilepejiady B YIIOJIHOMOYEHHBIH OpraH 3asBICHHH,
HHBIX JOKYMEHTOB, IIPHHATHIX OT 3asBHTENS, a TAKXKE 32 CBOEBPEMEHHYIO BBIIAYY
3aABUTENI0 JOKYMEHTOB, NepeJaHHBIX B 3THX ueinsx MOL] YnomroMoueHHOMY
Oprasy;

3) 3a cobmonenue npas CyObEKTOB NEPCOHATBHBIX JAaHHBIX, 3@ COOMOICHUE
3aKOHOJATENLCTBAa Poccuiickoit epepanny, yCTaHABIMBAIOUIEIO OCOOEHHOCTH
obpalueHus ¢ HHPpopMaieit, JOCTYI K KOTOPOH orpaHideH (elepaJbHBIM 3aKOHOM.
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Xanmoba Ha HapylleHHe NOpsSKa MpPeNOCTaBICHUS TOCYAApCTBEHHOH HIIH
MyHULUHMNAIBHONH  ycinyru MO®IL]  paccmarpuBaercss  OpraHoM  MECTHOIO
caMoympaBieHus. IIpH 3TOM CpPOK pacCMOTPEHHUs XajoObl MCHHCIAETCS CO JAHS
perucrpanuy xajnobsl B Y IOTHOMOYEHHOM OpraHe.

4.4. TpeOoBaHHA K NOPSAAKY H (pOpMaM KOHTPOJIS 3a NMPeJOCTABJIEHHEM
MYHHIHIAJbHOH YCJIYyTrH, B TOM YHCJe CO CTOPOHbI IPaskiaH, HX 00beaHHEeHHH
H OpraHu3anuH

4.4.1. KoHTposb 3a MpEeNOCTaBICHHEM MyHULMNAIBHON YCIYTH CO CTOPOHEI

rpaxnaH, UX OOBeIMHEHMH M OpraHU3alMH, OCYLIECTBIAECTCA IIOCPEIACTBOM
OTKPBITOCTH AEATEIBHOCTH AJMUHHCTpAllMU TOpPOACKOro okpyra IIoxBHCTHEBO U
VIONHOMOYEHHOI'O OpraHa Ipd MpPEeAOCTaBICHHMM MYHMLMIAIBHOW YCIYTH,
HONyYEHHsI IIONHOM, aKTyaJbHOH M JOCTOBEpHOM HHQOpMAalMH O MOpsAJIKe
NPENOCTABIEHAS MYHHIMIIAJIIBHON YCIYTH M  BO3MOXHOCTH  JOCYHAeOHOro
paccMoTpeHus obpatieHuit (xao0) B Iporecce MpeJI0CTaBIEH) MyHHIMIIATLHOM!
YCIIYTH. ,
4.4.2. TpaxmaHe, ux OoObeJUHEHHs H OPraHM3allMHM HMEIOT IPaBO
OCYILECTBISATH KOHTPOJIb 3a IIPEAOCTaBIE€HHEM MYHHIMIAIBHOH YCIYyrH ITyTeM
TI0JTy4eHus] UHPOPMALHH O XOJ€ NPeJOoCTaBIeHHs MyHHLIUIAIBHON YCIYTH, B TOM
qycle 0 CPOKaX 3aBepILICHH aIMUHIUCTPATUBHBIX IIPOLeAyp (AeHCTBHIA).

I'paxgaHe, Ux 0ObEAUHEHUS H OPTaHU3AIMH TaKXKe UMEIOT MpaBo:

HANpaB/IsTh 3aMeYaHUus MU MpeAJOXKEHHs II0 YIy4IIEeHHIO JOCTYMHOCTH U
Ka4yeCTBa NMPEeAOCTaBICHUS MYHUIUIIAIBHON YCIIyTH,

BHOCHMTPH IPENJIOKEHHS O Mepax IO YCTPaHEHHIO HapyIUEHHH HACTOSIIEro
AIMHHHCTPAaTUBHOT'O pErIaMeHTa.

JIOJDKHOCTHBIE JIMI[Aa YIIOJTHOMOYEHHOrO OpraHa IIPHHMMAIOT Mephl K
IpEeKPAIlleHHIO JIOIMYIIEHHBIX HapyLICHHH, YCTPaHAIOT IPUYMHBL M YCIOBHS,
CIIOCOOCTBYIOIIHE COBEPIIEHHUIO HAPYIIIEHUH.

Mudopmanus O pe3yisTarax pPacCMOTpeHHs 3aMeYaHuil M MPeIOXeHUH
rpaxaaH, HX OObeNUHEHUH H OpraHu3alyii [OBOJUT JO CBEICHHH JIHI,
HANpaBUBIIUX 3TH 3aMe4aHUs U NIPEIIOKCHHUS.

Pasnen V. JocyaeGublii (BHecyneGHBIi) NOPAAOK 005Ka10BaHHsl pelIeHHil U
peiicTeuii (Oe3aeiicTBHSA) Oprana, NPeAOCTABJAIOMIEr0 MyHHIHIAIBHYIO
ycayry, M®II, opranusanuii, yka3ansbix B uactu 1.1 ctatbu 16
®denepanbhoro 3axkoHa Ne210-D3, a Takke HX X0JKHOCTHBIX JIHL,
MYHHIMOAJLHBIX CIY’KAIHX, PA0OTHHKOB

5.1. TlomyuaTenu MyHHIUMAIBHOM YCIyrH HMEIOT PAaBoO Ha O0XKajoBaHUe B
nocyne6HOM mopsifke AeHcTBUH (Oe3neHCTBHSA) COTPYAHHKOB OpraHa MECTHOrO
CaMOYIIPaBIIEHHMs, YYACTBYIOIMX B IIPeJOCTABICHMH MYHHULMNAIBHOH YCIyrH,
PYKOBOJAMTEIIO TAKOTO OpraHa.

3asBUTENL MOXET OOpaTHThCA C JKajJobOH, B TOM YHCIEe B CIEAYIOIIMX
CllyJasix:
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1) HapylleHHe CpoOKa perucTpaliy 3alpoca 3asBHUTENA O MPENOCTABICHHH
MYHHIUIIAIBHON YCIIyTH;

2) HapylleHHe CpOKa IPeIOCTaBIeHHS MyHHLIUIAIBHONH  YCIYIH;

3) TpeGoBaHue Yy 3asBHTENS JOKYMEHTOB WiIH HHQOpMauud 6o
OCYILECTBIIEHUSI NEWCTBUH, IpPEACTaBICHUE MU OCYILIECTBIEHHE KOTOPBIX He
IIPEXyCMOTPEHO HOPMATUBHBIMH IpaBOBBIMH aktamu Pocculickoit ®enepaliuy,
cyopekra Poccmiickoit Penepaunuy, MyHHLMIAIPHBIMA IPABOBHIMH aKTaMH IJIA
IIPeIOCTaBJICHUS MyHULIMIIAIBHOMN YCIIYTH;

4) otka3 B IpueMe IOKYMEHTOB, IIPeJOCTaBIeHIE KOTOPHIX IPeayCMOTPEHO
HOPMAaTHBHBIMH IIpaBOBEIMH akTaMu Poccuiickoit ®@egnepanuu, cyObekTa
Poccuiickoti ®enepaluy, MYHUIMOAJIGHBIMA  IPaBOBHIMH  aKTaMu s
IPEeJOCTaBJIEHUs] MYHHUIIUNIAIBHON YCIYTH, Y 3asBUTEIS;

5) OTKa3 B IPEJOCTAaBIICHHH MYHHUIUIIAIBHON YCIyrd, €Cl¥ OCHOBaHHUS
OTKa3a He IPEeNyCMOTpPEeHbl (QelepalbHBIMM 3aKOHAaMH M IPHHATHIMH B
COOTBETCTBHM C HMMM HMHBIMH HOPMAaTHUBHBIMH IIPaBOBBIMH akTaMu Poccuiickoi
Qenepanyy, 3aKOHAMH W MHBIMH HOPMAaTHBHBIMH IIPaBOBBIMH aKTaMH CyOBEKTa
Poccuiickoit @enepanum, MyHUIUIAIBHBIMU IPABOBBIMHY aKTaMU;

6) 3atpeboBaHHE OT 3asBUTENA IPH IPEAOCTaBICHUH MYHHLHNATHHON
YyCIYTH IUIaThl, HE MPEeIyCMOTPEHHOH HOPMATHBHBIMU IIPaBOBBIMHM aKTaMU
Poccuiickoit ®enepannn, cydnexkra Poccuiickoit denepanyu, MyHHIHMIAIbHBIMU
IIPaBOBBIMM aKTaMHU;

7) OoTkKa3 opraHa MECTHOTO CaMOYIIpaBJIC€HMs, JOJDKHOCTHOIO JIMIA B
UCIPaBJIEHUU JOMYIIEHHBIX OIeYaTOK M OIMOOK B BBIJAHHBIX B pE3YIBTaTe
IPEIOCTABICHHS. MYHHIMOATBHONM YCIyrd JOKyMeHTax Ju00 HapylIeHHe
YCTAHOBJIEHHOI'O CPOKAa TaKUX UCIIPaBIICHUN;

8) HapyuleHHe cpoka WIH MOpsKa BbIa4d JOKYMEHTOB IIO pe3yJbTaTaM
MpeIOCTaBIEHUS MyHULIUNIAIIBHON YCIIYTH;

9) NpHOCTAaHOBIIEHHWE NPENOCTaBICHHS MYHHUIMIIAIBHOH YCIyIrH, €CId
OCHOBaHHSA IIPHOCTAHOBJIEHHUSA HE MPEeNyCMOTPEHHI (elepalbHBIMH 3aKOHaAaMH H
IPUHATHIMH B COOTBETCTBHHM C HMMH HHBIMH HOPMAaTMBHBIMH IIPaBOBHIMH aKTaMH
Poccuiickoit Denepauny, 3aKOHaMU ¥ UHBIMU HOPMAaTHBHBIMH IIPAaBOBEIMH aKTaMH
cyonekra Poccuiickoil ®enepanuu, MyHUIUITIAIBHEIMY IPAaBOBBIMU aKTaMH;

10) tpeGoBaHue y 3asBUTENS IPU NPEAOCTABICHHA MYHHUIUIIAILHON YCIyrH
JOKYMEHTOB WX HHGOPMALH, OTCYTCTBHE U (HJIM) HEJOCTOBEPHOCTh KOTOPEIX HE
YKa3BEIBAIUCH MIPH IIEPBOHAYAIEHOM OTKa3e B HpHeMe JOKyMEHTOB, HEOOXOIUMBIX
IS TPeJoCTaBIeHHS MYHUIHMNAIBHOW yCIyrd, Jaub0o B  IPENOCTaBICHUH
MYHHUIUIIATEHON YCIIyTH, 32 HCKIIFOYEHHEM CIIy4daeB, IPeyCMOTPEHHBIX IyHKTOM 4
yactH 1 crateu 7 PenepanpHoro 3akona Ne 210-03.

5.2. Xanoba mojaercs B IHCEMEHHOU (opMe Ha OyMaXHOM HOCHUTENE, B
SNIEKTPOHHOM  ¢opMe B  YIOJIHOMOYEHHBIH  OpraH, IpeIOCTaBJIAIOLIMHA
MYHHIMIAIBHYI0  ycayry, MO®ILl, mubo B  COOTBETCTBYIOLIMN  OpraH
rOCyapCTBEHHOM BJIACTH, sBIsIoIuiics yupenuteneM M®IL (ganee - yupeaurens
MOII). XKanobsl Ha perueHus u aeiicTBus (Oe3nelcTBUE) PYKOBOAUTENS OpraHa,
IPEOCTABIAIONEr0 MyHHLIUIIAIBHYIO YCIYTY, IOAAIOTCA B BBILIECTOAINMA OpraH
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(mpu  ero Hanumuuu) nH6O B Clydae €ro OTCYTCTBHSA DAacCMaTPHBAIOTCA
HETIOCPEJICTBEHHO PYKOBOJMTENIEM OPraHa, MpefOCTABISIOMEr0 MYHHIHIAIBHYIO
YCIIyTy.

JXKano6s1 Ha pemienus u neiicrus (6e3neiictare) paborHuka M®L] nonarores
pykoBomuremo storo MOIIL. Xano6Gel Ha pemenns u neiictBus (GesmelicTBHE)
MO®I] mnonaroTcs y4pemuTeqr0 MHOTO(QYHKIHOHAIBHOTO IeHTpa. JKanob6sl Ha
peueHust U neicTBUA (be3aericTBre) pabOTHHKOB OpraHU3allyii, MpeLyCMOTPEHHBIX
yacTelo 1.1 cratem 16 @enepamsHoro 3akoma Ne 210-®3, mnoparorcs
PYKOBOAUTEISAM ATHX OpraHU3aIdii.

XKano6a moxer OBITH HampapiieHa 10 moure, yepe3 M®II, ¢ ucrnonp3oBaHUEM
MH(QOPMALMOHHO-TEIEKOMMYHHKAallMOHHOH ceti  «UHTepHeT», oduUIHATEHOTO
OopraHa MeCTHOro caMmoymnpaBjieHus, PernonampHoro moprana, Exunoro mopraina,
HHQOPMALlUOHHON CHCTeMBI HOCYHeGHOro OOXKalOBaHHs, a TAaKKE MOXXET OBITh
IPUHATAIIPU JIUIHOM IIpHEME 3aSBUTEIIS.

5.3. Kanoba nomkHa comepxaTh CleAYIOLIYI0 HHPOpMAIHIO:

1) HauMeHOBaHHE OpraHa, IPeNOCTAaBIIOIIEr0 MYHHIMIAIGHYIO YCIYIY,
JOJDKHOCTHOrO  jJMIa  YIOJHOMOYEHHOTO  OpraHa,  IIpedOCTaBISIOLIETO
MYHHLIHNOANBHYIO yciyry, MO®IL], ero pykoBogutens u (wim) pabOTHHKA,
OpraHM3alIMi, NpeayCMOTpeHHbIX YacThio 1.1 cTateu 16 denepanbHoro 3akoHa Ne
210-@3, ux pyxoBomurenel u (Wid) pabOOTHHUKOB, peIIEHUT H IeHCTBUA
(6e3neiicTBHE) KOTOPBIX 00XKAIYIOTCH;

2) Gamunuio, UM, OTIECTBO (TIOCIEeHEE - TP HAMYNM), CBEACHUS O MECTE
XKHUTEIBCTBA 3asBUTENA - (GU3UYECKOrO JIMIA JIMOO HAHMEHOBAaHME, CBEICHHUS O
MECTE HaXOXIEHHUS 3asBUTENs - IOPUAMYECKOro JHIla, a Takxke HOMep (HoMepa)
KOHTAaKTHOTO TeledoHa, ajpec (axpeca) SICKTPOHHOM MOYTH (IpH HAIHYMH) M
IIOYTOBBIX afipec, IO KOTOPBIM J0JKEeH OBITh HaIllpaBlieH OTBET 3asBUTEIIO;

2) cBeneHus o6 obkallyeMBIX peIleHHsIX U NercTBIsIX (Oe3eiiCTBUH) OopraHa,
IIPEJOCTAaBIISAIOILETO MYHHIUIAIEHYIO yCIIyTy, JIOJDKHOCTHOT'O LA
VYI0JIHOMOYEHHOrO OpraHa, HpeHOCTABIAIOLIEr0 MYHHLMNAIBHYIO YCIYyTy, JTHOO
MyHHULMNAIBHOrO  ciayxamero, MOIl, paborauka MOPLl, opraHuzanui,
IIPEeNyCMOTPEHHEIX 4acThio 1.1 ctateu 16 ®enepanpHoro 3akoHa Ne 210-03, ux
pabOTHUKOB;

3) noBonpl, HA OCHOBAaHUM KOTOPBIX 3asIBUTENH HE COIJIACEH C PELICHHEM U
nedictBueM (Oe3nelcTBHEM) OpraHa, IMpPeIOCTaBJISIOIIEr0 YCIYry, AOKHOCTHOrO
JMLa YTIOJIHOMOYEHHOrO OpraHa, mpenocraBigmoomero ycrayry, MOL], paboTHuka
M®ILI, opranusaumii, npegyCMOTpeHHBIX YacTbio 1.1 crathu 16 ®enepanpHOro
3akoHa Ne 210-D3, ux paboTHUKOB.

5.4. IlocTynuBinas xanoba MOJUIEXKHUT PErHCTPALUU B CPOK He IO3/IHEe TpeX
pabourx QHEH.

5.5. Kanoba, noctynuBiIas B OpraH, NMpeIOCTaBISIONIMA MYHHUIUIAIBHYIO
yeiyry, MOL], yupenurenro MOIL], B opranuzanuy, IpegycMOTpeHHbIe 9acThio 1.1
cratbu 16 @exnepansHoro 3akoHa Ne 210-®3, nubo BeiecToALUH oprad (Ipu ero
HaJIMYMH ), TOAJIEXKHUT PaCCMOTPEHUIO B T€UeHHE IATHAALATH pabodmx JHEH co AHA
€€ perucTpalyy, a B Cxy4yae 00XKaJOBaHUS OTKa3a ¥YITOJIHOMOYEHHOTO
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OpraHa, IpPeJOCTaBJIAIOIIEr0 MyHULMNAIbHYIO yciayry, MOILI, opranuzanui,
[IpeIyCMOTPEHHBIX YacThio 1.1 crateu 16 @enepansHoro 3akona Ne 210-D3, B
IpHUeMe JOKYMEHTOB Y 3asBUTENS JHOO B UCIIPABICHUH JOIYIIIEHHBIX OIEYaTOK M
OomHUOOK MK B Cilydae O0XXKaJIOBaHHs HapyHIEHHS yCTAHOBJIEHHOTO CpPOKa TaKHX
UCIPAaBJIEHUH - B TEUCHUH IISITU paboynX JHEH.

5.6.K xamo6e Moryr OBITP IPHIOXKEHHI KOIHH JOKYMEHTOB,
NOATBEPKAAIOIINX U3NOXKEHHBIE B Xajnobe obcrosrenbcTBa. B TakoMm ciiyuae B
xanobe MPUBOIUTCS NepedeHb IpUilaraeMbIX K He JOKYMEHTOB.

5.7.1lo pesympraTaM pacCMOTPEHHS JKajJoObl NPUHUMAETCS OIHO U3
CIIEAYIOINX PpELICHUM:

1)xanoba ynoBneTBOpseTCS, B TOM YHUCIe B (opMe OTMEHBI MPHHATOrO
pELIeHHs], WCIpPABIE€HUs JMOIYIIEHHBIX OIEYaTOK M OIMOOK B BBIJAHHBIX B
pesyibpTaTe IPEeNOCTaBICHHUS MYHHMIMIAJBHOM YCIyrH IOKyMeHTaX, BO3BpaTa
3aSBUTENI0 [OCHEXKHBIX CpPEACTB, B3MMaHHE KOTOPBIX He IIPefyCMOTPEHO
HOpPMaTHBHBIMM NMPaBOBEIMU akTaMu Poccuiickot ®enepanuu, HOPMAaTUBHBIMU
IPaBOBEIMU akTaMu cyObekTa Poccuiickoii ®exepalivy, MyHUIUIAIbHBIMHA
[IPaBOBBIMH aKTaMHU;

2) B yIOBIIETBOPEHHUH XKaJIOOBI OTKa3bIBAETC.
MOTHUBHPOBaHHBIH OTBET O  pe3yjbTarax pacCMOTPEHHS  KaJIOOEI
HanpaBJIsIeTCA3asIBUTENIO B TeueHHH 10 pabounx nHeil
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IIpnnoxenne Nel
K aIMHHUCTPaTHBHOMY
PErIaMeHTy NpeaOCTaBICHUSA
MYHHLMIIAIBHOH yCITyTH
«IlepeBon xuI0TO MOMELIEHHS B
HEXUIIOC IOMEIICHHE U
HEXKHJIOTO IIOMEILEHHS B JKHIIOE
MIOMEIIEHUE)

BJIOK-CXEMA

IPEJOCTABJIEHHASI MYHUIINNIAJIGHOM YCJIYTH (ITEPEBO]I
"KIJIOI'OLIOMEIIEHHSI B HEJKAJIOE HOMEIEHNE U
HEKWJIOI'O IIOMEINEHWS B )KIJIOE IIOMEIIEHUE»

3asBuTEND
d

IIpueM u peructpanus 3asBieHHUs H JOKYMEHTOB Ha IIPeIOCTABICHHE MYHHIIUITATBHOM
ycayru 1 pabounit ness

\

IIpunsATHE pemeHus 0 NepeBoJe WK 00 0TKa3e B MEPEBOJIE KHUIIOTO IOMELICHHS B HEXXUIIOE
H HEXWJIOTO IIOMEIEHHUS B XXUIOe NoMelierne 45 nuei

\J

Briaga (HarpaBiieHHE) JOKYMEHTOB 10 pe3yJIbTaTaM IpeAOCTaBICHUS MyHHIMIAIBHON
yeryrd 3 pabounx gHsS

\J

3asiBHTEND
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Ipuioxenne Ne 2

K aIMHHHCTPaTHBHOMY PErilaMeHTy

NPeOCTaBICHUS MyHHIAIIAIBHOH YCIIyTH
«IlepeBof XUIOro MOMEIIEHHS B
HEXHJIOE TOMELIECHHE H HEXUIIOTO
NIOMEIIEHHS B )KHJIOE IOMEILCHUEY

(I)opma 3afiBJICHHSA O IIPE€AOCTABJ/ICHHH MyllﬂlllflﬂaJIbHOﬁ YCJIYIrH
KOMYy:

(Haumenosanue YynoTHOMOYEHHO20
0p2aHa UCROTHUMENbHOTIBNACIU
cybvexma Poccutickoii
Dedepayuu unu opeana
MECMHO20 CAMOYNPAGIEHUsA) OT
KOro:

(nonnoe naumenosanue, HHH, OI'PH
IOpUOUYECK020 IUYQ)

(KOHmMaKmHbI Mene)oH, SNIeKMPOHHAA NOYMA, NOYMOBLLH
adpec)

(pamunus, umsa, omyecmeo (nocreduee -

npu HATUYUL),0anHble OOKYMERma,

yOoCcmosgepAaoue20 TUYHOCMb,

KOHmMaxmuulii menepoH, adpec S1eKMPOHHOU NOYMbL YROTHOMOYEHHO20 IUYaA)

(Oannvie npedcmagumens 3aa6umens)

3ASIBJIEHUE
0 NepeBo/ie JKUJI0ro NOMeIIeHHs B HesKHJI0€ NOMELIeHHEe H He)KHJIOro
NOMeIIeHH B JKAJIOe OMeIlleHHe

ITpomny npexocTaBUTh MyHHLUIIATEHYIO YCITyTy
B OTHOILIECHHH IIOMEILEHHUS, HaXOSIIEerocsi B COOCTBEHHOCTH

(151 QU3MIECKUX JIL/MHAUBUAYATbHBIX MpennpuauMaresei: OO, nokymeHT,
YIOCTOBEPSIOLIMHN JTMIHOCTH: BUI JoKyMeHTa nacnopt, MTHH, CHWIC, OI'PHUAIL
(1 MHAMBUAYAIBHBIX PEANPUHUMATENeH), I IOPHIHYESCKUX JIHLL: IIOHOEe
HauMeHoBaHwue ropuaudeckoro una, OI'PH, MHH pacnonoxenHoro o

afipecy:

(ropon, yiuLa, IPOCTIEKT,IPOE3JI, EPEYIIOK, LIOCCe

(Ne moma, Ne kopityca, CTpOSHHS)

(Ne kBapTHUpBI, (TeKyllee HasHadeHHe roMelleHns  (ofwas mwiolak, XKunas NOMELIEeHH)
(FKHMOE/HENKIOE) TUIOLIAb) U3 (FKHIIOTQ/HEXKIIIOT0) NOMEIIEHUS B (HEKHIOE/SKHIIOL)

(Hy>XHO€e TIOAYEPKHYTb)

(nara) (moamuck) (pacmudpoBKa NOAMUCH)
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K aIMHHUCTPaTHBHOMY perJIaMEHTY
[IPEOCTaBJICHU MyHUIIUIIANBHOMU YCIIyTH
«[IepeBon XHMIIOT0 MOMEIICHHUS B
HEXXHIIOE TIOMEIIEHUE U HEXHUIIOTO
MIOMEIICHUS B )XUJIOE IOMEIICHHE

YTBEPXJIEHA
ITocranoBneHneM
[TpasutenscrBa Poccuiickoi
Oenepaiuu
ot 10.08.2005 Ne 502

OOPMA
yBeAOMJICHHS 0 epeBo/ie (0TKa3e B mepeBojie) JKHJIOro (HeKHJI0ro)
NOMeIeHHsl B HeXKHI0€ (3KHJ10€) NoMellleHHe

KoMy

{dammnus, HMs, OTIECTBO — IJIA IPAXKAAH;

IIOJTHOC HAUMECHOBAHHUE OPraHU3aluy — IS OPUIHYECKUX J'IPIII)
Kyna

(rroyTOBBIH HHIAEKC U aZipec

3aABUTEIIA COMVIACHO 3aABJICHHIO O nepeBone)

YBEAOMJIEHUE
0 nepeBo/e (0TKa3e B epeBo/i€e) JKUJIOro (HeKNJIOro)
MOMEIeHHS B HEXKHJI0€ (KHJ10€) IOMelIeHHe

(IIOJIHOC HaMMEHOBaHHE OpraHa MCCTHOrO CaMOyIpaBJICHUSA,

OCYUIECTBIAIOLICIO NEPEBO nomememm)

PacCMOTPEB IIPECTABICHHEIE B COOTBETCTBUY € 4acThiO 2 crarbu 23 XKumumuoro koaekca Poccuiickoi
®denepanyu JOKyMEHTHI O IIEPEBOE OMEIEHUS 001Iei Iomansio KB. M,
HaxXoJAIIerocs 1o aapecy:

(HaPIMCHOBaHPIC TOPOACKOT0 WJIH CEJIBCKOro I'IOC&HCHI/DI)

(HanMeHOBaHue YJIULBL, IUIOIAAH, TpOCHeKTa, OyibBapa, Ipoe3a U T.IL.)
JIOM , Kopiryc (BIaJIeHue, CTPOEHHE) , KB. , 13 JKuJ1oro (HEXHIIOro) B HeXHIoe (OKHIIOE)

(HEHYXHOE 3a4ECPKHYTD) (HEHYXHOE 3a4ePKHYTh)
B IIE/IIX UCIIOJIB30BaAHUA IIOMCIIICHUSA B KQYECTBE

(BPIJ.I HCIIONIb30BaHNA IOMCILCHNA B COOTBCTCTBHU

C 3aABJICHHEM O nepenone)

PEIINII ( ):

(Hameﬂoaam{e aKTa, Jarta ero rpuHATHA 1 HOMCp)
1. HOMCH.ICHI/IC Ha OCHOBAHHH INPHUJIOKCHHBIX K 3asdBJICHHUIO JOKYMCHTOB:

a) IIepeBeCTH U3 JKHUJIOTO (HEXMIIOro) B Hexuoe (kunoe) 6e3 IpeABapHTENIbHEIX YCIOBHT;
(HEeHy)KHOe 3a4epKHYThb)




HOPsAJIKE CAEAYIOIUX BHAOB padoT:

(nepedens paboT no nepeycTpoUCTRY

(nepenIaHHPOBKE) MOMELIEHHA

HIH HHBIX HeOOXOAUMBIX paGoT IO PEMOHTY, PEKOHCTPYKUKH, PECTABPALIMH MIOMEIICHHS)

2. OTka3ath B IEpEeBOJIE YKA3aHHOTO OMEILEHHUS U3 JKUJIOTO (HEXHIIOTO0) B HEXUIOe (AKHIOE)
B CBSI3H C

(ocHoBaHue(s1), ycTaHOBIEHHOE 9acThI0 1 crathn 24 XuwnkuwHoro konexca Poccuitckoi ®enepaun)

(ZOMKHOCTS JIMILA, TOXMHCABIIEr0 YBEAOMIIEHHE) (noxnuce) (pacwndpoBKa noanHCH)

[13 k3] 20 I.

M.IL



