AGMNHNCTPAUNS
ropoacKkoro OKPYTrA

NoxsucTHeBO
Camapckoi obnactu

NOCTAHOBJEHUE
oT 02'06,2016' Ne q"‘ﬂ'

O6 yTBep:KAeHMH AAMHHHCTPATHBHOIO
perjiamMenTa npexocTaBJIeHHS
MYHHIHIAJIbHOK YCJIYTH
«IIpenocrapjenue KHJIbIX NOMeUIeHHH
MYHHIHIAJbHOTO CHENHAIH3HPOBAHHOIO
KUWIHINHOTO GOHAA MO JOroBOpaM HaWma
CrHenHAJTH3NPOBAHHBIX JKHJIBIX
noMelleHH .

PaccMOTpeB Marepuainsl, Ipe[CTaBjIeHHbIE IOPUIUYCCKMM  OTIACTIOM
Arnmnapara AJMAHUCTPALAK TOPOJICKOTO OKPYra, BO MCIIOIHEHHE PACIIOPXCHIA
AJIMAHHCTpAlUK TOPOACKOro okpyra [IOXBHCTHEBO OT 19.02.2015 Ne 73-p «O
BHECEHUM W3MEHEeHWHl B aIMHHHCTPATUBHBIE PETTIAMEHTHD», PYKOBOICTBYACH
nocranonenueM IIpasutenscrea Camapckoii 061acTy OT 27.03.2015 Ne 149 «O6
YTBEpKIEHHH THIIOBOIO IIEpedHs MYHHIMNANLHBIX YCIYT, NPEAOCTABICMBIX
OpraHaMy MECTHOTO CaMOYyNpaBJIeHUs MyHHIUMAIbHbIX oGpazoBanuiit CamapcKoit
06NaCTH, ¥ BHECEHHH M3MEHEHMH B OT/JeNbHbIE mocTaHoBIIeHHs [IpaBuTennCIBa
Camapckoii obmacTi», CT. 23 VYcraBa TOPOJACKOrO  OKpyTa [ToxBUCTHEBO
Camapckoii o6macty, AIMUHHCTpaLAs FOPOJICKOTO OKpyTa

INOCTAHOBJISIET:

1. YTBEpIUTH IIpUJIaraeMbli aJIMAHHACTPATHABHBIN periaMeHT
TIpeIOCTaBIeHUs. MyHUIMIATBHON yenyru «IIpefocTaBiieHie XUIbIX TIOMEILCHUH
MYHMIMITATEHOIO CHENHMAM3APOBAHHOIO KHIIMIIHOTO doHaa MO JOroBOpaMm

HaiiMa CIEOUAIN3HUPOBAHHBIX KHJIBIX HOMCMCHHﬁ)), gajee 10 TEKCTy -



AJMVHUCTPATUBHBINA PerIaMeHT.

2. Omny6IMKOBaTH HACTOAIIEE OCTAHOBIICHHUC B IA3€TC «ToXBHCTHEBCKHH
BECTHHKY.

3. PasMecTHTh AJMHHHUCTPATHBHBIA pErJlaMCHT Ha oduIMATEHOM CaiTe
AJIMHUHHCTPAIMK TOPOACKOTO OKpyra IIoXBUCTHEBO U MOpTAle rocyIapCTBEHHbBIX

U MYyHHIMIAIbHBIX yciIyT B I/IH(i)OpMaI_II/IOHHO - TeHCKOMMYHHKaHHOHHOﬁ CCTH

«aTEpHET.
4. Hacrosiee IOCTAHOBIEHHE BCTynaer B CHly €O JHA €Io
oIy OJIMKOBaHUSL.

5. C MOMEHTa BCTYIUIEHHsS B CHILy HACTOSLIErO IOCTAHOBJICHHA [pU3HATE
yTPaTHUBIIAM CHIIy IIOCTaHOBJICHUE AJIMUHMCTpallMd TOPOJACKOro  OKpyTa
MoxsucTHeBO OT 24.07.2012 Ne 1169 «OG6 yTBepXAeHHH aJMAHUCTPATHBHOIO
periameHTa IpeloCTaBIeHUs MyHULENATbHOH yemyrd «lIpefocTaBieHue KUIBIX
IOMeLIeHrHi MyHHIMIAIGHOTO CHEIUaTH3HPOBAHHOTO JKHIIMIIHOTO ¢oHIa MO
JOroBOpaM HakmMa rpaxaaHam».

6. KoHTpONb 32 HCTIONHEHHEM HACTOSIIIErO IOCTAHOBICHHSA BOTOKHTE Ha
samecTuTens IaBbl ropojckoro okpyra [10XBUCTHEBO, PYKOBOIUTEILA Anmnapara

Anmunanctpauuu TapacoBy MLA.

T'J1aBa ropocKoro oKpyra /ﬁ(@ ;o= B.M. ®ujinneHKO

E. A. Tleusun 23466




YTBEPXJIEH
IIOCTAHOBJIEHHEM AIMUHUCTPALIUU
ropozckoro okpyra IloxBuctHeBo

or« f__ Ob 2015 Ne Y F

AJIMMHHCTPATHBHBIN perjiaMeHT
NnpeaoCTaBJICHHA MyHHHHHaﬂbHOﬁ yciayru «HpCIlOCTaBJIeHHe KNIBIX
nomemeﬂm‘i MYHHIHIIAJBHOIO CIICNHATH3IHPOBAHHOI'O KUJIALHIHOIO q)om(a 1o
A0rosopa HaliMa CHCIIHAJIH3HPOBAHHBIX KHJBIX l'lOMellIeHlflﬁ»

1. O6mue moJoKeHHUA

1.1. AIMWHHCTPATHUBHBIA periiaMeHT NpeNocTaBlieHUs AIMUHHUCTpanuen
ropozckoro okpyra IToxsuctHeBo CaMapckoii obnacty (anee — AqMUHUCTpaLUs)
MyHULIMNaIBHOHN ycinyTH «lIpenocraBnenne xKuubX NOMEWEHUH My HUIIMITAIEHOIO
CIEHAAIA3UPOBAHHOTO XKUTUIHOTO donHxa o JoroBopa  HaiiMa
CIEeLUANN3UPOBAHHBIX O KWIBIX IOMEIIeHuH» (nanee - AJIMHHHUCTPAaTHBHBINA
periaMeHT) pa3paboTaH B LENAX TOBBIIIEHUS KadecTBa IPEJOCTaBICHHUS H
IOCTYIIHOCTH pe3yJIbTaTOB OKa3aHWS MYHULMIIAIBHON YCIYyIH, CO3JaHUd
KOMGOPTHBIX YCIOBUH I MOTpeOuTeNel pe3yibTaTOB OKa3aHUs MyHHULUIAIBHON
ycinyrd. Hacrodmuii aiMAHUCTPAaTUBHBIN peraaMeHT OIpelelsieT MOPALOK, CPOKH
W IOCIeNOBAaTEIbHOCT, JEeHCTBHH  (aIMUHUCTPAaTHBHBIX IIpOLEeNyp) IIpH
[IPeAOCTAaBIEHUHA MyHULIMIAIBHON YCITyTH.

B mpepocraBieHHMM YCIyrd ydYacTBYyeT IOpUIWYECKUN oTAen Amnmapara
Anmuauctpanuu (manee — Otaen).

1.2. 3asBUTENIEM Ha NMPENOCTABICHIE MyHUIMIAIBHON YCIYTH MOTYT OBITh,
rpaxaaHe, IpoXKuBalolue B ropoickoM okpyre IloxsuctHeBo Camapckoi
obnactu, He ofecreueHHbIe XUIBIMU ITOMEIIEHUSIMHA Ha TEPPUTOPUM rOPOJICKOTO
OKpyra U COOTBETCTBYIOIIHME TPeOOBaHUSIM, IPeAbIABISIEMBIM ISl TIPEAOCTABIEHUS
KWIBIX [OMENIEHUH MYHUIMIIAIHHOIO CHeNUalu3upoBaHHOIO (QoHAa Mo
ZI0rOBOpaM HaiiMma.

3asgBUTENSIMU NPU B3auMoaecTBuy ¢ AaMuHuctpanueid u OTmenoMm B XoJe
[IpeAOCTABIEHUS MyHULMIIAIBHOR YCIIyTH SBIISIIOTCS MTOIy4YaTeN My HULIUNAJIbHOM
YCIIYTH, a TaKKe UX YIIOJIHOMOYEHHBIE MTPEACTABUTEIH.

K  MyHMIMnmampHOMY — CHEHUMAIM3MPOBAHHOMY  JKUIUINHOMY  (oHIY
TOPOJICKOTO OKpyTa (Jajee - CrieUaTI3UPOBAaHHbIH JXWIHIIHBIH (JOH]T) OTHOCSTCS:

- cIy’>keOHbIe JXHJIbIe TIOMEIEHHUST;

- )KUJIbIE TIOMEIEeHUs B OOIIEKUTHUAX;

- )KUJIbIE TIOMEIIeHNs] MaHEBPEHHOTO (hOHa;

- JKWJBIE IIOMEILIEeHUus AN JAeTed — CHpPOT W JeTeil, octaBmmxcsa 0Oe3
[IONCYEHUs] POJUTEINICH, JIUI U3 Yuciia JAeTed — CUPOT M JeTel, ocTaBmHXCs Oe3
IIONIeYeHNs] poauTeNell (Janee — >Xuible IOMEIeHUs I JeTed — CHpOT U JeTei,
ocTaBIINXCA 0e3 MONeYeHUsT pOUTEIEi ).



1.3. TIlopsamox wuHOpMHpoBaHMS O MNpaBUIaX IPEHOCTaBICHHS
MYHUIUINAIBHOA YCIYTH.

HNuadopmupoBanre 0 mpaBmiIax IpeJOCTaBIEHUS MYHUIMIIAIBHON YCIyrd
ocymectsisier Otnen, MHOrOQYHKIMOHAJIBHBIE LEHTPhl MpPEeAOCTABIICHUA
rOCYJApCTBEHHBIX H MyHHUUHUIIAIBHEIX yeIyT (nanee — MOLI).

1.3.1. MecTtoHaxoxaeHre AIMUHACTPALIAMN:

446450, Camapckas obnactp, I. [ToxsuctHeBo, yi. JlepmoHTOBa, 1. 16.

I'padux pabotsr AaMuHHECTpaIHK (BpeMs MECTHOE):

NOHENEIEHUK — ITSATHULA - ¢ 8.00 10 17.00
npeanpa3sAHUYHbIE THU - ¢ 8.00 o 16.00
cy000Ta U BOCKpECeHbE - BBIXOJIHEIE JHU
IiepepoIB - ¢ 12.00 no 13.00

Anpec 31eKTpOHHOM OYTH A IMUHHUCTpauu: pohgor@samtel.ru
1.3.2. MecTonaxoxneuue Ornena:

446450, Camapckas obnacts, I. [loxBucTHeBO, yi. JlepmoHTOBa, 1. 16.
I'padux pabotsr OTaena:

NOoHeAeJbHUK — NITHUIA - ¢ 8.00 o 17.00
[Ipeanpa3IHUYHbIe JHI - ¢ 8.00 no 16.00
cy000Ta U BOCKpeceHbe - BLIXOJHBIE THU
IIepePHIB - ¢ 12.00 o 13.00

1.3.3. I'padux npuema IOKyMEHTOB, IIPOBEACHHUSA KOHCYJIBTAIIWiA, BBIIAYH
pe3yJIbTaTOB MyHUILIMINIATBHON yCIryTH OTaenoMm:

Bropuuk —yerBepr - ¢ 8.00 mo 12.00

Cnpasounsle Tenedonsl Otaena: 8(84656) 25812, 23466.

1.3.4. adopmanusa 0 MECTOHAXOXKIeHUH, rpaduke pabOThl U CIPaBOYHBIX
tenepoHax AIMUHHCTpalld¥, a TakkKe O TMOpAAKe [PeJOCTaBIeHUSA
MYHHMLIMIIAJIBHOM YCIYTHM Y IepedyHe JOKYMEHTOB, HEOOXOJHMMEIX [UIS ee
HONyYeHHs, pa3MeIlaeTCs:

Ha o(UIMATIEHOM HHTEpHET-caiiTe AIMUHUCTpaLUl Www.pohgor.ru

Ha [loprame rocygapcTBEHHBIX M MYHHUIMIAIBHBIX ycayr Camapckoit
obnactu (zanee — [Topran) www.uslugi.samregion.ru;

Ha HHQOPMAllUOHHBIX CTEHJAX B I[IOMEINEHWH IpHeMa 3asBICHUH B
AIIMUHUCTpAIINH;

II0 YyKa3aHHBIM B IyHKTe 1.3.3 HacTosmero AJMHUHUCTPATUBHOTO
pernaMeHTa HoMepam TeneOHOB.

1.3.5. MudopmupoBanre O TpaBWiIaxX IPeIOCTABIEHHMS MyHHIHIIAILHOMN
YCIYTH MOXXET IIPOBOJUTECS B CleAyIOIHMX Gopmax:

UHIUBUY aJIBHOE JIMYHOE KOHCYJIbTHPOBaHMUE;

UHIMBU LY alIbHOE KOHCYJIHTUPOBAHHE ITO [TOYTE;

UHIHMBHYyalIbHOE KOHCYJIHTHUPOBAHHUE IO TeJIe(OHY;

yOJIM9YHOE MUCHMEHHOE MH()OPMHPOBAHUE;

y6JIMYHOE YCTHOEe UHPOPMHUPOBAHHE.



1.3.6. MunuBuayanpHOE TUYHOE KOHCYIIFTHPOBAHHE.

BpeMms oxXumaHus JHLA, 3aMHTEPECOBAHHOIO B IIONYYCHHU KOHCYJIbTallHH
IpY MHIWBULYAILHOM JIAYHOM KOHCYJIHTHPOBaHUM, HE MOXKET HPEBBIIATh — 15
MHUHYT.

HunuBruayalibHOE JTUYHOE KOHCYJIBTUPOBAaHHE OFHOIO JIMIA CTIECIHAIACTOM
Otaena He MOXET MPEBBIIATEL 15 MUHYT.

B ciydae, eciu IS MOATOTOBKH OTBeTa TpeOyeTcs BpeMs, NpeBhIIIaonee
15 munyt, cnemuamuct Otnena, OCYILECTBIISIONMH HHAMBHIYyaIbHOE JIHAIHOE
KOHCYJILTHDOBAaHHME, MOXKET  MpPEMIOXKHUTh  JIUIy, oOpaTHBLIEMyCS 32
KOHCYJIbTallue, 00paTUTHCS 3a HeOOXOIMMOH HHPOPMAIMER B IIMCHMEHHOM BHIIE
nu00 HA3HAYWTH ApPYroe ymoGHOe A oOpaTHUBIIErocs 3a KOHCYIbTallEW JIMIA
BpeMsI JUISl HHAUBUIYaIbHOTO JUYHOI'O KOHCYIBTHPOBaHHS.

1.3.7. UaauBUayalibHOE KOHCYJIBTUPOBAHHE 110 TIOYTE.

[Ipy UHAMBUIYAIBHOM KOHCYJIBTHPOBAHHUHM IIO ITOYTE OTBET Ha oOpalllcHHe
LA, 3aMHTEPECOBAHHOIO B MOJYYEHHH KOHCYJIBTAIMH, HAIpPAaBIseTcs JIHOO 10
noure, JNU0O IO 3MEKTPOHHOM MOYTEe Ha YKasaHHBIM ajJpec OOpaTHBINErOCSA 3a
KOHCYJIbTallMe IMIa B AECATUHEBHEIM CPOK CO JHS PeTUCTPAaLlH OOpalleHus.

1.3.8. UHquBHAyaIbHOE KOHCYJIFTHPOBAHUE IO TeNIe(OHy.

OtBer Ha TeneOHHBIA 3BOHOK JODKEH HaYMHAThCA C HMHGOpPMalMU O
HAMMEHOBaHWM OpPraHa, B KOTOPbIM MMO3BOHWI TPaXHaHUH, (aMUINM, HMEHH,
oruecTBe (IOCiIeqHee — IIPY HAJMYIK) ¥ JOJDKHOCTHU AOJDKHOCTHOrO nuna Otxena,
OCYIIECTBIISIOIETO HHAUBUAYAIbHOE KOHCYIFTHPOBAaHHUE IO TenedoHy.

BpeMs pa3zroBopa He TOJKHO IpeBhIaTh 10 MUHYT.

B Tom cuywyae, ecnum cnemumanmuct Orthena,  OCYIIECTBIIAIOLIMA
KOHCYJIbTUPOBaHHE MO TeledOoHy, He MOXKET OTBETHTh Ha BOIIPOC, CBA3aHHBIA C
NpeNOCTaBIeHHeM MyHHLIWIAIBHONW YCIyr'H, IO CYIIEeCTBY, OH 00s3aH
nporHGOPMHUPOBATH TO3BOHMBIIEE JIUIO 00 OpPraHU3aLUAX JIHOO CTPYKTYPHBIX
HojApaseleHus X AJMUHHUCTPAlMM, KOTOpble pAacIoNaraloT HeoOXOAMMBIMU
CBEJEHUSIMH.

1.3.9. ITy6nuuynoe nucekMeHHOE NHGOPMUPOBAaHHE.

[IyOnuyHOe mHChMEHHOe WH(POPMHUPOBAHUE OCYIIECTBIIETCS IIyTEM
pasMemieHus HMHQPOPMAallMOHHBIX  MAaTepUalioB Ha  CTEHAaX B  MecTax
IPEAOCTABICHNS MYHHIUMAIBHOH YCIyTd, MMyONUKalMd WHGOPMAlMOHHBIX
MaTepraloB B CpeAcTBaX  MacCOBOWM nHbOpManuy, pa3MeleHus
HHGOPMAIIMOHHBIX MAaTEepHAIOB Ha OQUIManbHOM caiiTe AJMUHHUCTpalldd U Ha
noprajax, yKa3aHHbIX B TmyHKTe 1.3.4 Hactogmero AJIMUHUCTPaTUBHOIO
permaMeHTa.

1.3.10. IIyGnuaroe ycTHOE HHDOPMUPOBAHHUE.

[IyOnuaHOe ycTHOe MHGOPMHUPOBAHHE OCYIIECTBIISIECTCS YIIOIHOMOYEHHBIM
HOODKHOCTHBIM JiioM OTJiena ¢ IPUBIICYeHUEM CPEACTB MacCOBON HH(POPMAaIIH.

1.3.11. Crnenuamuctel Otaena, ydacTBYIOIIME B IMPEAOCTaBICHUU
MYHHIMIIAJTEHOM yCJIyT'H, IPH OTBETe Ha OOpallieHus Ipa)XAaH U OpraHu3aLui
00s3aHBbI:



YBaXXUTEJIbHO OTHOCUTHCS K JIMIIaM, OOpaTHBIIMMCS 32 KOHCYJbTauuel. Bo
BpeMsl JIMYHOTO KOHCYJIbTUPOBAaHHS M KOHCYJHGTHPOBaHHS IO TellepoHy
HeOoOXOAMMO IPOU3HOCHUTH CJIOBA YETKO, M30eraTh MapajlulelIbHBIX pPasroBOPOB C
OKpY>KaIOIUMH JIIOABMH W HE TMpephiBaTh PasroBOP MO MPUYMHE MOCTYIUICHHS
3BOHKAa Ha Jpyrop ammapar. B koHUE JIMYHOTO KOHCYJIBTUPOBAaHHUS H
KOHCYJIBTHUPOBaHUs Mo TeseoHy mopkHOcTHOe o Othena, oCyIecTBISIONIEe
KOHCYJIbTUPOBaHUE, IOJDKHO KpaTKO MOIBECTH HTOTH M IIEPEYUCIUTH MeEpHI,
KOTOpBIE HaJO MPHUHATH (KTO MMEHHO, KOrja M 4YTO AOJDKEH CleNaTh) B LelsaX
MPeI0CTaBIIEHU My HUITUIIAIHHOHN YCIIyTH;

IaBaTh B MPOCTOH, JOCTYIHOH ()opMe OTBETHI Ha NMUCHMEHHbIE OOpalleHUs
IpPU OCYIIECTBIEHNN KOHCYJBTHPOBAHHSA II0 IO4YTE, COAEpKallhe OTBeThl Ha
IIOCTaBJIeHHBIE BOIIPOCHI, TOJKHOCTD, haMUJINIO ¥ MHUIUAB! JODKHOCTHOTO JIMLA
AJIMUHHCTpAIUU (cTpyKTypHOTO TIoApa3 e IeHUs AIMUHHCTpAIUH),
MOIITUCABIIIETO OTBET, HOMeEP Tee(oHa U HaMUIHIO UCIIOTHUTENS (JOIHKHOCTHOIO
nvna  AIMUHUCTpauuu  (CTPYKTYpHOrO THoOApasfelieHds AJMUHHCTpAIH),
MOJATOTOBHBUIETO OTBET).

Cneumamuct Ortpena He BIpaBe OCYILIECTBIATh KOHCYJIBTHPOBAHHE
OOpaTHUBIIMXCS 32 KOHCYJIBTAIMEH JINIY, BRIXOAIIEe 32 paMKi HHGOPMUPOBaHUS O
CTaHJAPTHEIX MpoIleaypax U yCIOBUAX MPEeNOCTaBICHUS MYHHULIMIAIbHON yCIyTH
U BIIMSIONIEE TIPSIMO MJIA KOCBEHHO Ha MHIWUBUAYAIbHEIE PELIeHHs] OOpaTHBIINXCS
3a KOHCYJIbTalleH JIHLI.

1.3.12. Ha crenmax B MecTax INpEeAOCTABIEHUS MYHHIUIIAIBLHON YCIYTH
pa3MeIraTcs clleayrolIre HHPpopMaMOHHbIe MaTEPHAIIB:

HCYepITbIBAIOAs uHbopManus 0 opsAKe IIpeIoCTaBIeHUs
MYHHUIIUIIAIBEHOW YyCIyrd (B TOM YHCIE OJIOK-CXema, HarisafHO OToOpakaromas
AJITOPUTM IPOXOXKJIEHUS aIMUHUCTPATUBHBIX MPOLENYD);

M3BJICUCHHUS] U3 TEKCTa HACTOSIIEero AJIMUHUCTPATUBHOIO perjiaMeHTa M
IPUWIOKEHHUS K HEMY;

HCYepIBIBAIOIINN IepeYeHh OPraHOB IOCYJapCTBEHHOM BIIACTH, OPraHOB
MECTHOT'O CaMOYIpaBJIeHHSs, YYaCTBYIOIIMX B IPEAOCTABICHUA MyHUIUNAIBHOU
YCIIyTH, C YKa3aHHUEM IPEIOCTABISIEMbIX MU JOKYMEHTOB;

IIOCIIEOBATEeIbHOCTh OOpallleHuss B OpraHbl TOCYJapCTBEHHOH BJIAacTH,
OpraHbl MECTHOI'O CaMOYIIpaBJICHHS, YYacTBYIOIIME B  IPEeIOCTAaBICHUU
MYHUIIAIIATBHON yCIIyTH;

MECTOPACIIONIOKEeHHE, rpaduK (pexxuM) paboTsl, HOMepa TelleoHOB, afpeca
opunHManbHBIX CalfTOB B ceTH MHTEpHET M DJJEKTPOHHOW I10YTHl OpPIraHOB, B
KOTOPBIX 3aMHTEPECOBAaHHBIC JIMIA MOTYT IOJYYHUTHh JOKYMEHTHI, HEOOXOAUMBIE
IUIS IPeIOCTABIICHHUS MyHUAIIUIIAIBHOMN YCIIyTH;

cXeMa pa3MelIeHHs JOJDKHOCTHBIX JHI AJIMHHHCTPAUUU U PEXUM IpHEeMa
MU JIMII, 3aUHTEPECOBAHHBIX B IONYYEHUU KOHCYIBTAINH, 3asBUTENEH; HOMepa
KaOuHeTOoB, (aMWiINk, HMEHa, oTdecTBa (IOCIHeNHHE — IIPH HAIUYUN) U
IOJDKHOCTH COOTBETCTBYIOIIMX JOJDKHOCTHBIX JIHII;

U3BJIeYeHNWS W3 HOPMAaTHBHBEIX IPABOBBIX aKTOB MO Haubonee dYacto
3aJjlaBa€MbIM BOIIpOCaM;



NepeYeHb TOKYMEHTOB, INPEACTaBISIEMBIX 3asBUTENleM, H TpeGoBaHMA,
IIpeIbSABIIAEMBIE K 3TUM JOKYMEHTAM;

(GopMBI JOKyMEHTOB JUTSl 3al0JIHEHUS, 06PA3IIbl 3aII0JHEHHS JOKYMEHTOB;

NepeYeHb OCHOBAaHMM JJis OTKa3a B IHPEINOCTABICHHH MYHHIMITAILHOMN
yCIyru;

HOPSIOK  OOXaJIOBaHMS  pelleHMs, JelcTBMi WIM  Oe3meiicTBUA
OOJDKHOCTHBIX  JIMII AJIMHHHCTpAalliM, YYacTBYIOIIMX B IPeIOCTaBICHHUH
MYHUIUITAILHON YCIIYTH.

TekcThl nepedncneHHBIX HWHGOOPMAUMOHHBIX MATEPHAIOB I1€4aTAlOTCS
yOOOHEIM A1 4TeHHs IIpudToM (pasmep He MeHee 14), Ge3 HCHpaBiIeHHIA,
HanOoJiee BaXKHBIE MECTa BBIIEISAIOTCS HOJIY KAPHBIM IIPAQPTOM.

1.3.13. Ha odunuansHOoM caiite AAMHHHCTpaudd B ceTH KHTepHET
pasMelnaroTcs ciaeayronye HHhpopMalOHHbIE MaTEPHAIb:

IIOJIHO€ HAMMEHOBAHKE U IIOJIHBIM ITOYTOBBIN afpec AJIMUHUCTPALINY;

CIIpaBOYHEIE TEIE(OHBI, 10 KOTOPHIM MOXXHO TOJYYHUTH KOHCYJILTALIMIO O
IIpaBUJIax IIPEAOCTABICHUS My HUILTUIAIBHON YCIIyTH;

aZipec 3IEKTPOHHOM MOYTH A IMUHUCTPALIAH;

IOJHBIA  TEKCT HACTOSIIEro AJMUHUCTPATUBHOIO  perjaMeHTa ¢
IIPHJIOXKEHUSIMU K HEMY

MHQOPMALIMOHHBIE MaTephalbl, COIEpXKAlIMecs Ha CTEHJaxX B MeCcTax
IIPEOCTABIICHUS My HUITUIIAIIBHOMN YCIIyTH.

1.3.14. Ha I'loptane pa3meinaercs uHdopMaIu:

ITOJIHOE€ HAMMEHOBAHHUE U IOJIHBIN MOYTOBBIN afpec AIMUHUCTPALIH;

CIIpaBOYHBIE TeJIE(OHBI, IO KOTOPHIM MOXKHO ITOJIyYHTh KOHCYJIGTAIMIO IO
HOPsAKY NPENOCTaBIEHUS My HULIUTIAIBHOH YCIYTH;

aJIpec 3NEKTPOHHOU MOYTH A TIMUHHUCTPALIUY;

IOpANOK IONy4YeHUs HHGOpMalUK 3aHHTEPECOBAHHBIMH JIMIIAMH 10
BOIIPOCAM IIPEOCTABIICHUS MYHUIMIIAIBHON YCIYTd, CBEIEHHM O pe3yJbTaTe
IIPEJOCTaBICHUS My HULIMITAIGHOM YCIIyTH.

2. CrangapTt npeaocraBjieHUs MYHHIHOAJIBLHOM YCJIYyTH

2.1. HaumeHnoBaHMe MyHHIUNAIBHON yciayru — IlpemocTaBieHMe KHIIbIX
IIOMEIIEHNH MYHULUIAIBHOIO CHEHHATH3UPOBAHHOTO JKIJIAITHOTO (OHIA IO
JOroBOpa HaliMa CIIEHaIN3UPOBAaHHBIX XKHIIBIX TOMEIIEHUH.

2.2. Onucanne pe3yibraTa MPEeJOCTaBICHUS MYHHUIIMIIAIBHOM YCIyTH.

PesympTaroM  mnpenocTaBieHWS MYHUIMIAIBHON  YCIYTH  SBISETCA
3aKIIOYEHHE  JIOrOBOpa  HailMa KWIOro IIOMEIIEHUS  MYHHIUINATHHOTO
CHENMAIM3APOBAHHOIO XWIHAIMHOTO (OHZAa ropoickoro okpyra IloXBHCTHEBO
Camapckoit 0671acTH HIIH OTKa3 B 3aKIIIOYEHHUH TAKOro JOroBOpa.

OcHoBaHmeM 18 3aKiIOYeHWs ~ JOroBopa  HaiiMa  sABJeTcs
COOTBETCTBYIOIIIEE IOCTAHOBIIEHUE AIMUHUCTPALIUH.



Orka3 B 3aKMIOYEHHMH JOroBOpa HaiiMa OQOPMIISETCS MOTHBHPOBAHHBIM
IMUCBMEHHBIM OTBETOM AJIMUHHCTPALMH, HOIITACAHHBIM YIIOJTHOMOYEHHEIM JIUIIOM
AJIMUHHCTpAIUH.

2.3. Cpoku ¥ OpANOK IPeIOCTaBIeHUS My HUIIUIAILHOM YCITyTH.

2.3.1. 3asgBHTENh TMpeACTaBIgeT B AIMUHHCTDAIMIO 3asABIEHHE O
NPEJOCTAaBICHUH JXHJIOIO ITOMEILECHHS MYHHIUIIAIBHOTO CIEIHAIM3HPOBAHHOTO
XUJIHIIHOTO (poHAa, ohOpMIICHHOE B IPOU3BOIBHOM (opme. [IpuMepHbiii 06pasen
3agBjieHMs npuBeleH B lIpunoxennn Ne 1 k HacToseMy AIMUHHCTPATHBHOMY
perjiaMeHry.

2.3.2. Ormen paccMmaTpuBaeT [OCTYIHBIIee 3asBICHHE, a TaKXKe
IOPUIOXKEHHBIE K HEMY [TOKYMEHTBI, IlepedeHb KOTOPBIX COJEPKUTCA B
IMpunoxennmn Ne 2 Kk HacrosuemMy AIMHHHUCTPATHBHOMY perjiaMeHty (B
3aBHCHMMOCTH OT KaTeropMM JKHJIOIO IIOMEIICHHUs CHelUaIu3upPOBaHHOTO
KAMUIIHOTO (oHJA), a Takke [JOKYMEHTHI M CBEJEHMs, 3alpOIIeHHBIE MU
IIONly4YeHHBIE B Pe3ynbTaTe MEXBEIOMCTBEHHOro B3ammojneicTBus (IIpunoxenue
Ne 3 k HacrosmeMy AJMHUHHCTPaTHBHOMY pETJIaMEHTY), M TOTOBUT IIPOEKT
IIOCTAHOBNCHUA AJIMUHHUCTpAllMl O 3aKIIOYeHHH JOroBopa HaiiMa, IPOEKT
JOroBopa HaiiMa B JByX JK3eMIUIIpaxX, JIMOO MHUCEMEHHEIH OTBEeT 00 OTKase B
3aKII0YEHUH JOTOBOPA.

2.5.5. IlucemenHble  OOpamieHHs  3asBUTENS]  pPaccMaTpPUBAIOTCS
cnequanctamu Othena ¢ y4eToM BpeMeHH, HeOOXOOUMOTo AJis ITOATOTOBKH
IIPOEKTa IIOCTAHOBIEHUA JHOO MOTHBHPOBAHHOIO OTBETa, B CpPOK, He
npeBplimaronmii 30 KaneHmapHBIX JHe cO JAHS ToJayd  3asBIEHUS O
IIPEJOCTaBICHUN MyHUIMIIAIIBHON YCITyTH.

2.5.6. [Jatoli ofpaimeHus 3a MyHHIUIIAIBHON YCIyrofl CUdTaeTcs naTa
IIOJIa4y 3asBICHUS B AIMUHUCTPAITHIO.

2.6. [IlpemocraBneHre MYyHHUUMOAIBHOM YCIYTd OCYHIECTBIAETCS B
COOTBETCTBHH CO CIEAYIOIMMY HOPMaTUBHO-IIPABOBBIMU aKTaMHu:

2.6.1. Korncturyums Poccuiickoit ®enepanuus;

2.6.2. XKunumnsii kogekc Poccutickoit @eneparuu;

2.6.3. ®epepanpHbiii 3akoH oT 06.10.2003 Ne 131-®3 «O6 oOmmx
IIpUHLMIAX OpraHU3allid MECTHOTO caMoyIipaBiieHus B Poccuiickoit ®enepammm;

2.6.4. ®epepanbubiii 3akoH OT 27.07.2006 Ne 152-03 «O nepcoHaIbHBIX
TaHHBIXY,;

2.6.5. ®enepanbubiit 3akoH oT 27.07.2010 Ne 210-®3 «O6 opranuzauuu
IIPEIOCTaBICHUS FOCY 1apCTBEHHBIX M MYHULIUMTAJIBHBIX YCIIyT»;

2.6.6. ®enepanpHblil 3aK0H OT 21.12.1996 Ne 159-®3 «O nONOTHUTENBHBIX
FapaHTUSAX IO COLMAIBHOW IMOJJEPKKE NeTEeH-CHpOT W JAeTel, ocTaBmmxcs Oe3
IIONEYECHUS POOUTETICHY;

2.6.7. 3axkon Camapckoii obmactu ot 28.12.2012 Ne 135-I'[1 «O6
obecreyeHUH XHUIIBIMH IIOMEIIEHUSIMH JeTeH-CHpPOT M JeTel, ocTaBIIMXCH 0e3
IIOTIEYEHUs] POAUTENEH, JIULl W3 4Yucia AeTel-CUpOT M JeTell, ocTaBIIUXCH Oe3
[IONIeYeHHsI poauTenel, Ha Tepputopur CaMapckoit ob61acTu»;



2.6.8. Iloctanoenenue IlpaBurennctBa P® ot 26.01.2006 Ne 42 «O6
YTBEPKIACHUM IIPaBUJI OTHECEHHS XUJIOTO INOMEIIEHHS K CHelHaId3HPOBAHHOMY
XWIMOIHOMY (OHIY ¥ TUIIOBBIX JOTOBOPOB HaiMa CIEHHATM3UPOBAHHBIX JKHIIBIX
NOMEIIEHUI;

2.6.9. YcraB ropoackoro okpyra I[loxsuctaeBo Camapckoii o61acTu;

2.6.10. Pemienue Jlymsl ropoackoro okpyra I[loxsuctaeBo Camapckoi

obnacty naroro co3siBa ot 19.11.2014 Ne 61-400 «O6 yrBepxnennu [Tonoxenus
O MOpsANKe OPeIOCTABIEHMS  KMIBIX  IIOMEICHHH  MYHHLHIAIBHOTO
CIIEHUAIM3UPOBAHHOTO JKIIMITHOTO (OHIa ropojackoro okpyra IloXBHCTHEBO
Camapckoii obacTm;

2.6.11. HacTosLWiT AIMHHHCTPATHBHBIN pErIaMeHT;

2.6.10. uHBle HOpMaTUBHBIE MNpaBOBBIe aKThl Poccuiickoii Peneparm,
Camapckoii 0651acTi ¥ ropoAcKoro okpyra IloxBucTHEBO.

2.7. JoxymeHTsl W uH(OpMalmsa, HeoOXOOWMBIE B COOTBETCTBUH C
3aKOHOJIaTEIbHBIMI WJIM HWHBIMU HOPMATHBHBIMH TIPABOBBIMH aKTaMH IS
IIPENOCTaBICHUS MYHULUIIAIBHON yCIIyI'H, KOTOpble HaXOLATCS B PaCHOPSIKEHUU
TOCYNApCTBEHHBIX  OpPraHOB, OpraHoOB  MECTHOTO  CaMOyIIpaBl€HHS U
3ampaliiBalOTCs  AJQMUHHCTpanued B TOpPAJKE  MEXBEIOMCTBEHHOIO
B3aMMOJEHCTBHUSL B OpraHax, B PacHOpsDKEHUUM KOTOPBIX OHU HAaXOMATCS, €CIIH
3asBUTENb HE IPEACTaBIJI Takhe MOKYMEHTH W MH (OpPMaIMioO CaMOCTOATENIHHO
ykasansl B [Ipunoxenun Ne 3 kx HacrosmeMy AIMHUHUCTPATUBHOMY PErJIAMEHTY.

2.8. 3anpemiaeTcs ucTpeOOBaHHE Yy 3asABHUTENS JOKYMEHTOB (MHMOPMALIMHN),
KOTOpPBIE€ MOTYT OBITH IOJTyYeHEI B paMKaX MeXBEJJOMCTBEHHOT'O B3aUMO/ICHCTBHSI.

2.9. 3asBUTeENp BIpaBe MPEAOCTAaBUTH JOKYMEHTHI, IIOJMyYaeMble B paMKax
MEXBEIOMCTBEHHOI0 HMH(OPMAIIIOHHOTO B3aMMOJEHCTBUS AJs NPEAOCTaBICHUA
MYHHIMIIAIBHON yCIIyTH, IO COOCTBEHHOW HHUITUATHUBE.

2.10. Ormen He BOpaBe TpeOOBaTh OT 3asABUTENA IIPEJOCTaBICHUS
JOKYMEHTOB ¥ HH(OPMAIINK HIIA OCYINECTBIICHUS eHCTBUM, IPeIOCTaBICHUE WU
OCYIIECTBIEHUE KOTOPHIX He NpeIyCMOTPEHO HOPMATUBHBIMH IPaBOBBIMH
aKTaM{, PperyjJupyIOLMMU  OTHOILIEHHWS, BO3HHKAIOIMEe B  CBA3H C
npelocTaBleHeM MYHHULIMIAIBHON YCITyTH.

2.11. OcHoBaHMs i1 OTKa3a B IpHeMe JOKYMEHTOB, HEOOXOIMMEBIX IS
IIPEeIOCTaBIECHUS MY HULIMNIAIBHON yCIIyT'H, OTCYTCTBYIOT.

2.12. OcHOBaHMSIMU MJi1 OTKa3a B MPEJOCTABICHUU MYHUUMIIAILHON
YCIIyTH SIBISIOTCS:

2.12.1. Hec OOTBETCTBHE IIOJydaTelsl yCIyrn TpeOoBaHMSAM, yKa3aHHBIM B
HACTOSIIEM AIMUHUCTPATUBHOM PETIaMEHTE;

2.12.2. nocTymieHue OT 3asBUTENA 3a9BJICHUS O BO3BpaTe paHee IMOJaHHOIo
3asiBJICHMS O IIPEJOCTABICHUH MyHUIMIIATBHON yCIIyTH.

2.13. VYcnyru, sBisromnuecs HEOOXOMUMBIMH U OOSI3aTENBHBIMH VIS
MpelOCTaBIeHUS My HULIUIIAIBHOMN YCIIyTH, OTCYTCTBYIOT.

2.14. MyHununaisHas yciIyra mpegocranisercs OecIaTHo.



2.15. MaxkcuManbHEIH CPOK OXXHAAHMS B OMepeNd MpH Mojade 3asBICHUS O
NPEAOCTAaBICHUY MYHULMOAIBHON YyCAyTM M TPH TONyYEeHHH pe3yhTaTa
NPENOCTaBICHUS My HUIUIIATLHOH yCIIyrH He IPeBhIaeT — 15 MUHYT.

2.16. Cpok perucTpaniy 3asBi€HHsS O NPEIOCTABICHHM MyHHIUNATHHOMN
YCIYT¥ ¥ IpUJIaraéMbiX K HEMY JOKYMEHTOB He NpeBbIIIaeT 15 MUHYT.

2.17. TpeboBaHMA K IIOMEMIEHHSM, B KOTOPBIX IPEOCTABIAETCS
MyHUIIUNAJIbHAS yClIyra, K MeCTaM OXHIAHUS M MeCTaM JUJIs 3aIlOJIHCHHUS
3a5BJICHHH, MeCTaM IpMeMa 3asBHUTeliel, HH(OOPMALMOHHEIM CTEHAAM C
o0pasLamMH 3allOJIHeHUs 3asBJICHHN W MEPeYHeEM JOKYMEHTOB, HEOOXOIUMBIX I
NpPeOCTaBICHUS] MYHHIUIIATBHON YCIIyTH, pa3MeIIeHuI0 H  O(OPMIICHHIO
BU3YallbHOH M TEKCTOBOW MH(OPMAIIUHU O IOPSAAKE IPEIOCTABIECHHS YCIIyTH.

Mecta mnpenocTaBIeHHS MYHHLHMIAIBHONM YCJIYyTHM [JOJDKHBI OTBEYaTh
CJIeNYIOMUM TpeOOBaHUSIM:

3MaHHEC, B KOTOPOM pacmojio)keHa AJMHHHUCTpauus JODKHO OBITh
000pYZI0BaHO OTAENBHBIM BXOZOM IJIs CBOGOAHOIO NOCTYIAa 3aHHTEPECOBAHHBIX
JTHIT;

UCHTPaJbHBIA BXOX B 3[jaHHe AIMHHUCTpPalMd AOJDKeH OBITH 000pyI0BaH
MH(GOPMAMOHHON TabIMIKOM (BBIBECKOI), Cofepxauieil HHGOPMALMIO O PeXHIMe
paboTHl ATMHUHHCTpAITAH;

IOMEIEHUs. Uil paboThl ¢ 3aWHTEPEeCOBaHHBIMH JIMUAMH O0OPYAYIOTCS
COOTBETCTBYHOINMMMI HHPOPMALIMOHHBIMH CTEHIAMH, BBIBECKaMH, YKa3aTe MU,

BU3yaJlbHAst M TEKCTOBas MHQOpMalus O IOpsAIKe MPeAoCTaBIeHUs
MYHHUUIIATEHOM YCIIyI'M pa3Mmelaercs Ha HHQPOPMAIIOHHOM CTEHIE WM
HHOOPMALMOHHOM TepMHHAlle B IOMEIIEHUH AJMHUHUCTPALUK IS OXUAAHUA U
nprema 3asBuTeneil (YyCTaHaBIMBAIOTCSA B YAOOHOM JUIA TpakJaH MECTE), a TaKkxkKe
Ha oQULUATBHOM caliTe AIMHUHHUCTpAIMH, [TOPTAlaX, YKa3aHHBIX B IMyHKTe 1.3.4
HACTOSLIEro AIMUHUCTPAaTUBHOTO perjiaMeHTa

odopmieHHEe BH3YANPHOM M TEKCTOBOM MHQpOpMAaMH O IOPAAKE
IPEeTOCTaBIeHUsT  MYHUUMNAIBHOM  YCIyrM  JOJDKHO  COOTBETCTBOBATH
ONTHMAIbHOMY 3pDHUTEBHOMY H CJIyXOBOMY BOCHPHUATHIO 3TOU WHGMOPMAIUH
rpaxJaHaMu;

pabouse MecTa JOKHOCTHBIX Jimn Orhena  yYyacTBYIOIMX B
NPENOCTABIEHUN MYyHUIMNAIBHON YCIyrd, OOOpYIYIOTCS KOMIIBIOTEpaMH U
OPITEXHUKOH, IO3BOJIAIOLIMMH CBOEBPEMEHHO M B IIOJIHOM OOBEME IIOJIyYaTh
CIIPAaBOYHYIO HMHQOPMAIMIO II0 BONPOCaM MPEeJOCTABIEHHS MYHHIMIIAILHOM
YCIIyTH M OpPraHM30BaTh IIPEJOCTaBI€HHE MYHHIHNATHHOW YCIYTH B IIOJHOM
o0BeMe;

MECTa OXHAAHMA JOJDKHBI OBITh KOMGQOPTHBI s MpeOBIBaHUA
3aMHTEPECOBAaHHBIX JIML M paboTel HOKHOCTHBIX juil OtThoena, B TOM YHCIE
He00XOMMO HaJIMYKe JOCTYMHBIX MECT 00IIero mojib30Banus (TyaneT, rapaepob);

MECTa OXHIAaHHWA B oOdYepeAu Ha KOHCYJBTAllHIO, IOJAvy 3asgBJICHHUS O
NPENOCTABICHUN MYHMLIMIAIBHON YCIYTHM WIM AN TONYyYeHHS pPe3yJIbTaToB
MYHHUIMIIAIEHOM YCIIyTd JOJDKHBI OBITH 0OOpYIOBAaHBI CTYJBSIMH, KpecelbHBIMU
CEKLIMAMH MM CKaMbsMU (OaHKeTKaMH ),




MECTa 3alOJIHEHUS JOKYMEHTOB OOOpPYIYIOTCS CTYIBSAMH, CTOJIAMH
(cTolikamMM) u  obecmeuMBalOTCS NUCYed OGymMaroli M KaHIEIAPCKUMH
NPUHAUIEXXHOCTSAMU B KOJIUYECTBE, JOCTATOYHOM Ul OGOPMIICHHS TOKYMEHTOB
3aHHTEPECOBaHHBIMHU JIUIIAMH,

2.18. IloxaszaTensiMM  OOCTYIHOCTH W  KadecTBa  NPEJOCTAaBJICHUS
MYHULMNAIBHON YCIYyTH SBIISAIOTCS:

CTENICHb YIOBJIETBOPEHHOCTH 3asBUTENEH KadeCTBOM H JOCTYIHOCTBHIO
IpeIOCTaBIICHUS MY HUIUNIAIIBHON yCIIyr# (110 pe3yJIbTaTaM OIpoca 3asBUTeNEH );

CHI)KCHWE BpPEMEHH OXKHMJaHHs B Odepelu IIpY Iojade 3asBICHUSI U IIPH
IIOJIyYE€HHH pe3yJIbTaTa PeJOCTaBICH MyHUIIUTIAIHHON yCITyTH;

oI  3adBJIECHMH O  MNPEAOCTaBICHHMH  MYHHUIUIAIBLHOM  YCIIyrH,
PaCCMOTPEHHBLIX B YCTAHOBJIEHHBIE CPOKH, OT OOIIEro KOJNHWYECTBa 3asBICHHM,
PacCMOTPEHHBIX 3a KaJIeHIapHBIi ro;

nons »kanod Ha geificTBus (Oe3neiiCTBHE) MOJDKHOCTHBIX JIMII, IPU3HAHHBIX
000CHOBaHHBIMU OT OOIIETO KOJIHYECTBA Kajl00, pACCMOTPEHHBIX 34 KalleHJAaPHBIH
roz;

KOJIMYECTBO YJOBIETBOPEHHBIX CyJaMU 3asBICHUH 1O 0O6>KaJIOBaHHUIO
pelenuit (nelicTBui, Ge30eHCTBHS) OpraHa, IPeJ0CTABISIOMErO My HUIMHIATBHYIO
yCIyry, WX JOOJDKHOCTHOIO JIMI]a, Y4YacTBYIOIIErO B IPeIOCTaBICHUH
MYHHLIMIIAJIBHOM YCIIYTH, 3a KAJIEHAApHBIN oI, »

2.19. CooTBeTcTBHUE HCTIOJIHEHUSA YCIIOBUIH HAaCTOSLIETO
AJMHHHUCTPaTUBHOIO perjiamMeHTa TpeOOBaHHUSM K KadecTBy H JOCTYIHOCTH
IIPEJIOCTABIEHUs] MYHULMIIAIBHONA YCIyTM OCYILECTBIISIETCS Ha OCHOBE aHaIu3a
IIPaKTUKY IPUMEHEHUSI AIMUHHUCTPATUBHOTO perjlaMeHTa.

AHanu3 TNOpakTUKA [pUMEHeHHS AJMHUHUCTPATHBHOTO  perjlaMeHTa
IIPOBOAUTCS AOJDKHOCTHBIMM JTnuamu Otiena OJuH pa3 B roj.

Pesynerarel aHanmyW3a OpakTUKU INpUMEHEHWs AJMUHUCTPaTHBHOIO
pernaMeHTa pasMemaiorcs B cetd VHTepHeT Ha oduuuansHOM - caiite
ApMuHUCTpary (CTPYKTYPHOTO IIOApa3felieHuss AIMIHHCTpALlMK), a TaKxke
UCTIONB3YIOTCS AN IPUHATHS pelleHuss O HeoOXOJUMOCTH  BHECEHUS
COOTBETCTBYIOIUX W3MEHEHUN B HACTOAMA AIMHUHHCTPATUBHBIA pEraMEHT B
LeNsIX ONTHUMHU3alMKM aJMHUHHCTPATUBHBIX MPOLEAYpP, YMEHBIUEHHS CpPOKOB
UCIIOJIHEHHUS aIMUHUCTPATUBHBIX ITPOLEyp U aAMUHUACTPATUBHBIX IEUCTBUI.

3. CocraB, m0C/1€A0BaTEILHOCTD H CPOKH BbINOJIHEHHS
aJMHHHCTPATHBHBIX NpoLeayp, TpeGOBaHUA K NOPAJKY HX BHINOJTHEHH ,
B TOM YHCJI¢ 0COOCHHOCTH BBINOJHEHHS aJMHHHCTPATHBHBIX
npoueayp B MI1eKTPOHHOH opme

3.1. [TIlpemocraBieHne MYHHIMIAJILHOW YCIyrH BKIIOYaeT B cels
cleyrolye agMAHACTPAaTUBHEIE IPOLELYPhI:

3.1.1. npueM u perucTpanus 3asBJIeHUS ¢ HEOOXOJUMBIMU JTOKyMEHTaMH,
BHECEHHE COOTBETCTBYIOIIMX 3anuceil B JKypHan perucrpanuu 3asBieHUR
TpaXJaH O  MPEJOCTAaBICHUM  JKUAJBIX  HOMEIIEHUH  MYyHUIMIAILHOIO




CHEHATU3UPOBAHHOIO YKUITUIITHOTO ¢oHma 1O JOTOBOpa  Haiima
CICHUATM3HPOBAHHBIX XKWIBIX IOMEIIEHUWH (nanee mo Tekcty - JKypHan),
sprstomuMmest  Ilpunoxennem Ne 5 x  HacrosimeMy AJIMHHHCTPATHBHOMY
perimameHTy;

3.1.3. ycTaHOBIE€HHE OCHOBAaHMM IS 3aKITIOUCHHS JIOrOBOpa HalMa >XUJIOTO
IIOMEIIEHHs MYHHUUHUNAIBHOIO CHENUATN3MPOBAHHOIO JKMITHITHOTO (GOHIA WM
OTKa3a B €ro 3aKIOYeHHH;

3.1.4. moAroTOBKA NMPOEKTa NOCTAHOBJIEHUS AIMHUHHCTPALUHY O 3aKIIFOYEHUH
JIOTOBOpa HaiMa JXHJIOTO NOMEUIeHHS MYHHIMIAIBHOTO CIEMAIM3HPOBAHHOTO
KWIMIOHOTO (OHOA W TIpOeKTa JOroBopa HaliMa TMGO NPOEKTa HMHCHMEHHOTO
OTBeTa 00 OTKa3€e B 3aKIIOYEHUH TAKOTO J0r0BOPA;

3.1.5. BpydYeHHMEe 3asBUTENII0 3aBEPEHHOM KONHMU ITOCTAHOBIICHHUS
ANMAHUCTpalMM O 3aKIIOYEHHH JOTOBOpA HaliMa JKWIOTO IOMeIeHHs
MYHHMIMNAIBHOIO CIeNHATU3UPOBAHHOIO XHIMITHOIO (POHJa, IPOEKTa JOroBopa
AJI1 ero TOIIMHUCAHMA 3asgBUTENEM (C IOCHEAYIOIUM BpPYYEHHEM 3asBUTEINIO
OJTHOTO 3K3eMILIApa JOroBopa Haiima), ub0 oTBeTa 00 OTKa3e B 3aKIIOYCHUHU
JIOrOBOpa Halima;

3.1.6. BHECEHHE COOTBETCTBYIOLIMX 3anuceil B XXypHair.

3.2. 3asBuTeNs - NpPETEHISHT Ha 3aKiIOYEHHE IOroBOpa HaliMa >KHIIOTO
MOMCINCHUS MYHHMUIHMNAIBHOTO  CIEUUATU3UPOBAHHOIO JKWIHIIHOTO  (OHIa
yBeAoMIIAeTCs crieunanucTamMi Otaena o mopsjaKe W YCIOBHSX HCIONB30OBAHHS
XHUJIOrO IOMEIIEHHS.

3.3. CoxepxaHue KaXXIOro aJMHHHCTPATHBHOIO IEHCTBUS, BXOAAIIErO B
COCTaB  aAMWUHUCTPATMBHOM  IpPOLENYphl, MPOAODKUTENBHOCTh W  (HIJIH)
MaKCHMAJIbHBIH CPOK €€ BHIITOJTHEHMS.

3.3.1. Or wmmenMm 3asgBHTENs JOKYMEHTHI MOTYT OBITh IIPEACTABICHEI
YTOJIHOMOYEHHBIM JIMUOM IIpH HaJIWYMK HaJulexalne o(popMIIeHHBIX JOKYMEHTOB,
YCTaHaBJIMBAIOIIUX TaKO€e IIPaBo.

3.3.2. Cpneumamuct Ortaena, OCYIIECTBISIONIMA @OpPUEM JOKYMEHTOB
YCTaHaBJIMBAET MPEAMET OOpallleHUs, JINIHOCTD 3asBHUTEISA, IPOBEPSAS JIOKYMEHT,
YAOCTOBEPSIIOLIUIM TUIHOCTb.

B xome mpuema IOKyMEHTOB OT 3asBUTEN CIELHAIHCT OCYINECTBIISET
IIPOBEPKY MPENCTABIECHHBIX JOKYMEHTOB:

- Ha COOTBETCTBME 3asABUTEI TpeOOBaHMSM, YKAa3aHHBIM B JIEHCTBYIOIIEM
3aKOHOJATENLCTBE ¥ HACTOAIIEM AIMUHHCTPATHBHOM peTJIaMeHTe.

PesyneTaToM JaHHOW Ipomemyphl SBISETCS PETMCTpauMs 3asBieHHs B
XKypHaie perucTpauu.

3.4. YcraHOBNEHNE OCHOBaHHWH IUIs 3aKIIOYEHHsS IOrOBOPA COLMAIBHOIO
HalMa >XUIIOTO MOMEIIEHUS MyHHIMNATLHOTO XWIMIIHOrO (OHIA MM OTKa3a B
€ro 3aKJIIOYeHUH.

3.4.1. OcHoBaHMEM JUI Havala aJMUHUCTPATHBHOM HpPOLENYPHI SBISETCS
3asBIEHUE.




3.4.2. Cnenunanuct Otnena onpenensieT HAIMYHE JOCTATOYHBIX OCHOBAHUM
JUTIsl pPaCCMOTpPEHHS BONPOCa O 3aKJIFOYEHUH JI0TOBOPa COHUATBLHOIO HaiMa KHJIOro
MIOMEIIEHHS MY HUITUIIATBEHOTO XIMIIHOTO (OHAA WK OTKa3a B €ro 3aKII0YEHHH.

3.4.4. Ilponenypa ycTaHOBJIEHHMs OCHOBaHHWH Ui 3aKIIIOYEHHS JOroBOpa
COLMATIBHOr0 HalMa >KHJIOr0 MOMEIEHHS MYHHLMNAIBHOTO JKHIUIIHOTO (oHIa
WM OTKa3a B €0 3aKJIIOYEHUH NPOU3BOAUTCA B CpoK He Gonee 30 kaneHIapHBIX
IHEeW ¢ MOMEHTa PerucTpaIiy 3asBiIcHH.

3.5. OnwucaHue TmOCIENOBATENILHOCTH IPEIOCTABICHUS MYHHUIUIAIBHOM
yCIyr'H IpuBefeHO B OJok-cxeme coriacHo Ilpunoxenuro Ne 4 x HacTosIiemy
AIMVHUCTPaTUBHOMY perJIaMEeHTY.

3.6. Cnoco6 ¢ukcauy pe3ynbraTa MyHUITHIATEHOM YCIyTH: 3aKII0OUEeHHBIH
JIOrOBOpa HaiiMa >XHWJIOTO NOMENIEHUS MYHHUIUIMIAIHHOTO CIIECIHAIH3APOBAHHOrO
XKUIUIHOTO (PoHIa, MO0 HampaBlieHHUe 3asBUTEI0 MOTHBHPOBAHHOI'O OTBETA 00
OTKa3e B 3aKJIOYECHHHM TaKOr'o JOroBopa HailiMa, a TaK)Xe COOTBETCTBYIOLIUE
3anucu JXXypHare.

3.7. Ox3eMIuiip NOCTaHOBIIEHHS AJMHUHHCTpAldd H JOroBOpa Haiima
xpanutcs B Otaene.

3.8. Komuu nocraHoBNeHWH AJMHHHCTPAallMM O 3aKIIOYEHHs JIOrOBOpa
HaliMa >KUJIOT0 IIOMEIECHHS MYHHUITUIIANBHOTO CIEIMAIN3UPOBAHHOIO KIIHAIIHOTO
¢doHOa, KONMM OTBETOB, HAIPABJIICHHBIX 3asSBHTENAM 00 OTKa3ze B 3aKIIOYCHHH
JO0rosopa HaiiMa, BKJIAJBIBAIOTCA B YyUYeTHBIE Jejla 3asBUTENEH, CIIMBAIOTCA H
XpaHATCS BMECTE C HUMH.

4, (I)Oprl KOHTPOJIA 32 HCIIOJTHEHHEM A).IMHHI/ICTpaTHBHOFO periaMenTa

4.1. Texyuuid KOHTpONb 3a COOJIOJEHHEM  IIOCIEJOBATENHbHOCTH
NeHiCTBHUH, OIpeIeIEHHBIX aIMUHHACTPATUBHBIMH IpoLeypamMu T10
IIPENOCTABIICHUI0 MYHULUNAIBHOM YCIYyTH, WU HCIIOJHEHHEM OTBETCTBEHHBIMH
cnenvamuctamu  OtTfena  IOJOKEHWH  HACTOSIIEro  AJAMHHHCTPAaTHBHOIO
periaMeHTa ¥ MHBIX HOPMATHBHBIX IIPaBOBBIX AaKTOB, YCTAaHAaBIMBAIOIIHX
TpeOOBaHUSA K MPeJOCTABICHHIO MyHHIUTAILHOM YCIIyTH, a TakXKe 3a MPHHATHEM
MMM pelIeHU OCYyIIECTBIAETCS Ha MOCTOSHHOM OCHOBE HadanbHukoM Otena.

4.2. Ileppoau4HOCTH OCYILIECTBJICHUA TEKYIIEro KOHTPOJIA
yCTaHaBJIMBaeTCsA HadanbHuKoM OTrhena.

4.3. KouTponr 3a TmONHOTOM ©  Ka4eCTBOM  MPEIOCTaBIICHHS
MYHHUIMINAJIBHON YCIyTH BKIIIOUAET B ce0s MpoBeeHNe IUIAHOBBIX U BHEIIIAHOBBIX
IIPOBEPOK, BBIABICHUE W yCTpaHEHHWE HapylleHWd TMpaB 3asiBHUTENEH,
pacCMOTpeHMe, NPUHATHE pelIeHHH W IOArOTOBKY OTBETOB Ha OOpalleHHs
3aUHTEPECOBAHHBIX JIMI, COZEpXaIux XaloObl Ha xeictBus (OesnmeiicTBuE)
JNOJDKHOCTHBIX JIUL] AIMUHUCTPAIIHAH.

4.4. lleppogv4YHOCTH IPOBEACHHS IUIAHOBBIX IIPOBEPOK BBIIOJIHEHUS
AJMUHHCTpalell MOJIOKEHUM HACcTOAIEer0o AJIMHHHCTPATABHOTO PErIaMeHTa U
UHBIX HOPMAaTHUBHBIX IIPaBOBBIX aKTOB, YCTaHABIMBAIOIIMX TpeOOBaHUA K



NPEAOCTABICHAIO MYHHLUNAIBHON YCIYI'M, OINpPENENMIOTCS I[UIAHOM paGoThI
AIMMHHUCTpAITIX Ha TEKYIIMA TOJI.

4.5. Peurenne 06 OCyIIeCTBICHHH IUIQHOBBIX M BHEIUIAHOBBIX IPOBEPOK
IIOJHOTBEI M Ka4eCTBa IPEJOCTaBIICHUs MYHHLIMIIAIBHOM YCIyrd NPUHAMAETCS
HavansHUKOM Otnena.

4.6. IlnanoBEIe MpPOBEpKH MPOBOAATCS HA OCHOBAHWH TOJOBEIX ILIAHOB
paboThl, BHEIUIAHOBbIE MPOBEPKH IIPOBOASTCS TPH BBHIABICHWH HAPYLICHHH IO
NPENOCTABNICHUIO MYHHUIUNAIbHON YCIYyIM HIM Ha OCHOBaHHMH OOpalleHus
3asIBUTEJIA.

[TnaHoBbIE IIPOBEPKH MIPOBOAATCA He pexe 1 pasa B 3 roxa.

4.7.  JTomKHOCTHBIE NMIa AIMMHHCTPAlUM B TEYEHHE TpeX paGounx mHei
C MOMEHTA MOCTYIIJICHUS] COOTBETCTBYIOIIETO 3aIIpOCa IIPH IIPOBEAECHHH MIPOBEPKH
HaIpaBJIlOT 3aTpeOOBaHHBIE NOKYMEHTHI M KOIMH NOKYMEHTOB, BBEITAHHBIX IO
pe3ynbTaraM IpefoCTaBIeHNs MyHUIMIATBHON YCIyTH.

4.8. AIMUHHCTPaTHBHYIO OTBETCTBEHHOCTb, [IpeAY CMOTPEHHYIO
3aKOHOJATENIbCTBOM 32 HECOOMIOJEHHE CPOKOB M MOPSIKA IPeNOCTaBICHHS
MyHHIUIIATIBHOU YCIYTH, IMPELyCMOTPEHHOIO HACTOSLIMM AIMHUHHCTPATHBHEIM
PETIIaMEHTOM, HeCyT IO/UKHOCTHBIE JMua AJMUHUCTpAlUM, Y4YacCTBYIOILUE B
NPEROCTaBIIEHUH My HUIUIIAIBHON YCIyTH.

4.9. 3asBuTenM M MHBIE JIHIA MOIYT IPUHUMATH YYACTHE B SJIEKTPOHHBIX
ompocax, (opyMax H aHKETHPOBaHMM II0 BOIIPOCaM YIOBJIETBOPEHHOCTH
IOJHOTON M Ka4yeCTBOM HPEAOCTaBIICHHS MYHHIMIIAIBHON YCIIYIH, COOIIOACHH
NOJIOXKEHUA  HACTOAlIEro  AJMHHHCTPaTUBHOIO  perjlaMeHTa, CPOKOB U
ITOCJIEIOBATEIBHOCTH JecTBUI (aZAMHHHCTpPATUBHBIX npouenyp),
IpeTyCMOTPEHHBIX HACTOAIIMM AMHUHUCTPATUBHBIM PErJIAMEHTOM, MPOBOJUMEIX
Ha IopTajax, YKa3aHHbIX B IyHKTe 1.3.4 HacTosdmero AIMHHUCTPATHBHOTO
pernameHTa, Ha OQUIMAIBEHOM caliTe AJJMUHUCTPALHH.

3asBUTENN, HApaBUBILINE 3asBICHHS O MPENOCTABIEHHUH MYHHIHIATLHOMN
YCIYyTH, MOTYT OCYLIECTBJIATH KOHTPOJb 33 XOJOM €€ IPENOCTaBIEHHS IIyTeM
IOJyYeHus: HeoOXoauMoi MHPOPMAIMY JIMYHO BO BpeMs MpUeEMa, 0 TenedoHy,
0 MHCBMEHHOMY OOpalleHHIO, IO OJEKTPOHHOH IIOYTe, Yepe3 MOpTAlEL,
ykazaHHble B myHKTe 1.3.4 HacTosmero AAMUHHCTpaTHBHOTO periamenrta. Cpok
TIONIy4eHUsI TakoW MH(OpMAllMM BO BpeMs NpHeMa He MOXET INpeBbimars 30
MuHyT. OTBeT Ha INHCBMEHHOE OOpallleHHe O XOJe MpeJOCTaBIeHHS
MYHUIMIIAJIBHOM YCJIyT'M HAIpaBIsIeTCsl He MO3AHEee NMBYX pabouux AHEH co IHA
perucTpauuu AaHHOro obpamenus. OTBeT Ha oOpalleHHe 3asgBHUTENS O XOJE
NPEAOCTABICHUS! MYHHUHUIIANEHOW YCIyrW, CHIENaHHOE 110 TeleQoHy WIIH
BIIEKTPOHHOM II0YTE, HE MOXKET MPEBBIIIATE OTHOTO paboyero Jus.




S. locyneOnblii (BHecyaeGHbII) NOPAAOK 063KATOBAHHS pemeHui u aecTBHI
(be3neiicTBusn) aAMHHHCTPALHH, 2 TAKKe MOJIKHOCTHDBIX JINI
aAMHHMCTPANHH, MYHHIHIAJBHBIX CJIYKAIIHX

5.1. 3agBHTENN MMEIOT MpaBo Ha 06XKaJOBaHHE HEHCTBHIA (Ge3neiicTBUA) U
PEIIEHUH,  OCYMIECTBISEMBIX  (NPUHATBIX) B XOfAe  IPeOCTaBICHUS
MYHHIMNATBHON yCIyrn AIMMHHCTpanuell, a Takke MNODKHOCTHBIMH JIMIAMH,
MyHHIWIANBHBIMU CITYXXalllUMH, B IOCY IeOHOM (BHeCY 1eGHOM) MOpS/IKE.

5.2. 3agBUTENE B Cilyyae OOXKalOBaHWS JEHCTBHIM (Ge3neiicTBusa) u
pelieHuH,  OCYIIeCTBIseMbIX  (IPHHATBIX) B XOJ€  IIPeIOCTaBICHHUS
MyHHIMIAIBHON yCIyrd AJMMHMCTpalyeif, a TakKe IOJDKHOCTHBIMH JIHLIAMH,
MYyHUIMIATBHBIMH CIYXKaIlMMH, UMEET NPaBO OOPATHTHCA K YMOJIHOMOYEHHOMY
JOJDKHOCTHOMY JIHILY.

5.3. XKanoba nofaercs B nUCbMeHHOM hopMe Ha GyMa>KHOM HOCHUTEINE JTUGO
B ONeKTpoHHOW ¢opme. JKamoba MoxeT OBITh HampapieHa IO IOYTE C
HCHonb30BaHWeM ceTd MHrepHer, odunuanbHOro caiita AJIMMHHMCTPAIUH,
Iloprana, a Takke MOXeT OBITh IPUHATA [PU JIMYHOM IpHEME 3aTBUTEIA.

XKanoba nomxHa conepxars:

1) HammeHOBaHWE OpraHa, HPeNOCTaBIIOLIETO MYHHLMIATBHYIO YCIYIY,
AOJDKHOCTHOTO JIMIA OpraHa, MpeoCTaBIIIOIero My HULUIIAIBHYIO YCIyry, TH60
MyHHIMIATBHOTO CIy)XaIllero, pelleHMs M JeicTBus (0e3neiicTBHE) KOTOPBIX
00XaITyIOTCH;

2) damunmio, MMA, OTYeCTBO (IIOCIEAHEE — IIPH HaJlM4uK), CBEJEHHS O
MECTE JKUTENIBCTBA 3asBUTENA, & Takke HOMep (HoMepa) KOHTaKTHOro TeiedoHa,
anpec (aipeca) 3JMEKTPOHHON INOYTH (IPM HANMYAM) U TOYTOBBIH afpec, IO
KOTOPBIM JOJDKEH OBITh HAlPaBJIEH OTBET 3asBUTEIIO;

3) ceenemuss 06 oOXalyeMbIX pelleHMAX ¥ JelicTBusx (6eseiicTBHM)
OpraHa, MNpeIOCTaBJAIOIIEr0 MYyHHUHMNAIBHYI YCIYry, AOJDKHOCTHOIO JIMIA
OpraHa, INpeJOCTABJAIOIIEr0 MYyHHMIMIAIBHYIO YCIYTy, JH0O MYHHIMIIAILHOTO
CITy>Kallero;

4) NOBOMIBI, HA OCHOBAaHMM KOTODBIX 3asABUTENb HE COINIACEH C pElIeHHeM H
nercTBueM (0Oe3nelicTBMEM) OpraHa, [PEAOCTABISIONIET0 MYHHIMNATHHYIO
yCIIyry, HROJDKHOCTHOTO JIMIla OpraHa, MpPeAOCTaBILIONEr0 MYHHUIHUNAILHYIO
yclyry, Ju60 MyHHLIMDATBHOTO —CIYXKAIero. 3asgBUTENEM MOTYT OBITh
Npe/CTaBlIeHbl JOKYMEHTHI (IIPH HAJIMYHY ), HOATBEPXKIAIOIIHUE JOBOAbI 3aIBUTENS,
1100 UX KOTIHH.

5.4. 3asBUTENb MOXKET OOPaTHTBCS C XKanoGoil B TOM 4HCIIE B CIELYIOMUX
Cllydasx:

1) HapymeHne CpoKa perucTpaluy 3aABJICHHS 3aSBUTENS O IPENOCTABICHHH
MYHHIUIIAIEHOM yCITyTH;

2) HapylleHKe CPOKa NPETOCTABICHHS MY HULIUIATBHON YCITyTH;

3) TpeGoBaHMe y 3asBHTeNs [JOKYMEHTOB, HE MpeLyCMOTPEHHbIX
HOPMAaTUBHBIMU IIPAaBOBEIMM aKTaMHU JUII MPEINOCTABIEHHS MYHUUHMIAIBHOM

yCIyTH,




4) oTKa3 B IpueMe TOKYMEHTOB, IPeIOCTaBIeHHe KOTOPhIX MIPEAYCMOTPEHO
HOPMAaTHUBHBIMA [PaBOBHIMH aKTaMHM Ui TPEJOCTABICHHS MYHHUITUIAIBHOMH
YCIIyTH, y 3asiBUTEJIS;

5) oTKa3 B IPEAOCTABICHUH MYHHUIMIAIBHON YCIyTH, €Cl¥ OCHOBaHHS
OTKa3a He IpeNyCMOTpeHBl (efepalbHBIMH 3aKOHAMH ¥ IPUHATEIMH B
COOTBETCTBHUM C HUMHU HMHBIMH HOpPMAaTHBHBIMH NPAaBOBBIMHM akTaMu Poccuiickoit
Qenepanyy, HOPMaTUBHBIMH IpaBoBRIMH akramum (Camapckoit oOmacrtw,
MYHUIIUNIATEHBIMH IIPaBOBBIMH aKTaMU;

6) 3arpeOoOBaHHE C 3afBUTENIA INPH IPEIOCTABICHHH MYHHUIUIAIBHOM
YCIYyTd IJiaTel, HE NPeIyCMOTPEHHOH HOPMATHBHBEIMH TIIPABOBBIMH aKTaMH
Poccuiickoii @epnepanyy, HOpPMAaTHUBHBIMM IpaBOBHIMH akTamu (CaMapcKoi
00J1aCTH, My HULIUIAJIbHBIMH IIPAaBOBEIMY aKTaMU;

7) oTKkaz opraHa, TNPeJOCTaBIAIOUIET0 MYHHLHIATBHYIO  YCIyTy,
JOJDKHOCTHOTO JIMLIAa OpraHa, IPeJoCTaBISIONIer0o MYHUIMNANBHYI YCIYry, B
UCIpAaBI€HUN JOIYIIEHHBIX OIEeYaTOK M OIMMOOK B BBIJAHHBIX B pe3yJbTaTe
IIPEIOCTABIIEHUS MYHHIUIAJIBHOW YCIyrH JOKYMEHTax JH0O HapyIlleHue
YCTaHOBJIEHHOT'O CPOKa TaKUX MCIIPABIICHUH.

5.5. OcHoBaHMeM I Havajia Ipouexypsl AocylaebHoro (BHecCyIeOHOro)
00aToBaHMs ABJAETCS NOCTYIUICHHE B AZIMUHHUCTPAIUIO XKAIOOBI OT 3asiBUTETIS.

5.6. 3agBUTENs UMEET NPaBO Ha MOIy4YeHHE HMHPOPMalUU ¥ JTOKyMEHTOB,
HeOOXOAMMBIX JJ1s1 00OCHOBAHHS U PACCMOTPEHHUS KAIOOBL.

5.7. XKanoba 3asBuTeNs MOXeT OBITh aipecoBaHa:

I'maBe ropoACKOro OKpyra;

3amecTuTenio I7aBbl TOPOACKOTO OKpyra, pyKOBOAMTENO Ammnapara
AJIMUHHCTpaIUN.

5.8. XKanoba, moctynusmas B AJMUHUCTPAIUIO, MOAJIEKUT PACCMOTPEHUIO
IOIDKHOCTHBIM JIMIIOM, HaJEJICHHBIM ITOJIHOMOYHSIMH IO PAaCCMOTPEHHIO XXanol, B
TEUCHHE TIIATHAIIATH pabdodux JHeH Cco JHA ee perucTpaiuy, a B Ccliydae
o0XaJToBaHM OTKaza AJIMHHHUCTpAIMH, JOJDKHOCTHOTO JIMIla AJMUHUCTpAINH, B
npueMe JOKYMEHTOB Y 3asBUTENS JUOO B MCIPABICHUM JONMYIIEHHBIX ONEYaTOK 1
omrOOK WM B ciiydae 00)KalnoBaHWs HAPYIICHHS YCTAHOBJIEHHOTO CpOKa TaKHX
UCTpaBeHNil — B TedeHHe NATH paboumx nHed co nHA ee perucrpauuud. Cpok
paccMOTpeHUs XKaloOBl MOXET OBITh COKpallleH B Clydasx, yCTaHOBJIEHHBIX
IIpasurensctBOM Poccuiickoit @epepauum.

5.9. Tlo pe3ynpraramM pacCMOTpPEHHS XaloO0bl AJMHUHHCTpALUsS IPUHUMAET
OJIHO U3 CIEAYIOIIUX pelleHrH:

- pelueHde 00 YIOBIETBOPEHHH JKajJoOBl 3asBHUTENS, O MpPHU3HAHUU
HelpaBOMEpPHBEIM  OOKaloBaHHOro JedcTBHs  (Oe3melcTBUS) U pelleHHA
AIMUHUCTpalMy, JOJDKHOCTHOTO JHIla AJMHUHUCTpalyd, MYHHIMNAILHOIO
CIIyXallero, B TOM 49uciie B ()opMe OTMEHBI HMPUHSTOTO pPEeIleHUs, UCIpaBICHHS
JOIYIIEHHBIX OPTaHOM, TPEeJIOCTaBIMIOMUM MYHUIUIIATBHYIO YCIYTy, ONEYaToOK U
OoIMOOK B BBIAAHHBIX B pe3ysIbTaTe NPeNOCTaBIEHHS MYHHUIMIAIbHOU YCIyrd
JIOKyMEeHTaX, BO3BpaTa 3asBUTENIO IEHEXHBIX CPEICTB, B3MMaHHE KOTOPBIX HE
IIpeyCMOTPEHO HOPMATHBHBIMH INPaBOBBIMU akTamu Poccuiickoit ®enepaumu,



HOPMAaTUBHBIMM IPaBOBEIMH akTaMu CaMapckoil o6iacTH, MyHHIHNAIBHEIMU
NPaBOBBIMH aKTaMH, a TAKXKE B UHBIX GopMaXx;

- pemieHue 06 OTKa3e B YAOBIETBOPEHMH XKAIOOEL.

3asBUTEIO HaNpaBisieTcsl MHCHMEHHBIM OTBET, CoJepKaluii pe3ybTaThl
PacCMOTpPEHHUS KaJIOOEL.

5.10. He nosmmee nmsa, cuemyromero 3a [HeM NPHHATHS peleHus,
3ajdBUTEIIO B NHCHMEHHOH ()OpME M MO JKENAHHIO 3asABUTENS B 3IEKTPOHHOM
hopMe HampaBNJeTCSs MOTHBHUPOBAHHBIH OTBET O pe3yJIBTATAX paccMOTpeHus
XKaJoOBbL.

B ciyyae ycTaHOBNeHMs B Xome HJIM IIO pe3yjbTaTaMm paccMOTpeHHS
KaJOOBl NPH3HAKOB COCTaBa aJMHHHCTPATHBHOIO MIpaBOHAPYIIEHUS HJIH
OpECTyIIeHUs  AOKHOCTHOE  JIMIIO, HAJENEHHOE  IIONIHOMOYHMSIMH IO
PacCMOTpPEHHIO JKalI00, He3aMeTHTENBHO HAIPABIsieT HMEIOIIIECs MaTepHabl B
OpraHsl IPOKYPaTypEI.




IIpmwioxkenne Ne 1

K AIMMHUCTpaTHBHOMY pernamenty «IIpenocTapienue
KUIBIX MOMEIIEHHH MYHHIANATBHOTO
CTICHATH3HPOBAHHOTO XKUJIMINHOTO GOHIA MO JOroBOpa
HaliMa CoeHUaTH3HPOBAHHBIX JKUIIBIX TIOMEIICHHID

B AnMuBHCTpanuio ropoAckoro oKkpyra
IToxBuctHeBo CaMapckoii o6nacTu

oT

IIposxuBaromero (eii):

TEJI.

3ASBJIEHUE
O TIPEJOCTABICHUM XHUJIOT0 IOMEIIEHHS My HUIIUNIAIEHOTO CIIEIMAaIi3UPOBAHHOrO
XKUJIMINHOTO OHJa 0 TOTOBOPY HaliMa

Ilpomry  mpenoctaButh  (MHe/MOe  ceMBbe)  XWIOe  IOMeINeHHe

MYHHIIMIIAJIBHOI'O CIECIHUATAZUPOBAHHOIO XUJIAIIHOTO (I)OHI[a, PAacCIIOIIOKEHHOEC T10

azipecy:

I10 1OIrOBOpPY HaiiMma CIICHNHUATTU3HUPOBAHHBIX XXHIIBIX MOMEILEHUM.

(nara) (moamucs) (®.1.0))




Hpunoxenne Ne 2

K AIMHHECTpaTHBHOMY pernamenty «IIpemocraBneHue
JKUJIBIX TTIOMEINEHMI MyHHANUIIAILHOTO
CIISIHAIU3UPOBAHHOTO XATHIHOTO (hOHIA 110 AOroBOpa
HaiiMa CHelVaTH3NPOBaHHBIX KHIIBIX TTIOMEINEHHH»

IHEPEYEHD
AOKYMEHTOB IPeiICTaBJIsIeMbIX 3asiIBHTEJIEM CAMOCTOSATEIHLHO BMECTE C
3asiBJICHHEM O NMPEXOCTABJICHHH MYHHIINNIAIbHOMR yCJayru

1. lns paccMOTpeHMsl BONPOCa O NPEAOCTABJICHHH CJIYKeGHOro JKHJIOro
NOMeIeHHusN:

1.1. xonM¥ NMacIOpTOB U HHBIX JOKYMEHTOB, yJOCTOBEPSIOIIUX JHIHOCTD
3asBUTENS U YICHOB €T0 CEMBH;

1.2. xomuu JOKYMEHTOB, NOITBEPXIAIOIMX POJCTBEHHBIE OTHOIIEHHUS
3aiBUTEJS U JIMI, YKA3aHHBIX B KAa4EeCTBE WIEHOB €ro CEMbH (CBHUJETEIHLCTBA O
POXIEHNH, 3aKIIFOYEHHH (pacTOpKeHH ) OpaKa);

1.3. XopmarailicTBO opraHmM3amMH - pabGoTomaTens, a B cilydyasx, Koria
3ajBUTENb PaboTaeT B AJMHHHCTPAlMH TOPOACKOTO OKPyra - XOIaTallCTBO
PYKOBOIUTENS CTPYKTYPHOIO HoOApasfelleHus AIMHUHUCTPalMd TOPOJCKOIO
OKpyTa;

1.4. 1OKyMeHT, MOATBEPKAAIOIMI [IPABO HA MOJYYEHHE CIIYKEOHOTO SKHIIOTO
noMerenust (KONMs TPyJOBOH KHIDKKHM, KONHS TpPYIOBOIO JOTOBOPA,
3aKIIOYEHHOr0 MEXAy 3asBUTENEM U OpraHm3aruei-paboromareneM, pelleHHs
M30MpPaTENbHOM KOMICCHH TOPOICKOTO OKPYTa M aHAIOTUYHBIE JOKYMEHTBHI);

1.5. crpaBka W3 opraHm3anuu (OpraHa) IO y4YeTy OOBEKTOB HEIBIXKHMOTO
nmymectsa (Puman ['YII CO «UTH») 0 HaaWuyMM XWIBIX I[OMELCHHH B
COOCTBEHHOCTH Y 3asiBUTEJIS M YWIEHOB €ro CEMBH.

1.6. cmpaBka O perucTpaldH [0 MECTy JKHTEILCTBA, BhIJaBacMas
COOTBETCTBYIOIIEN XMIMIHO-IKCILTyaTal[MOHHON OpraHu3aluel, YIpaBiIsiole
KOMITaHUEH, JKWIMIIHLIM WIM JKHIMIDHO - CTPOHUTEIBHBIM KOOIEPATHBOM M
MOAOOHBIMA OPraHM3AllMAMH, JIMOO BBIIACKA W3 JOMOBON KHHMTH IIO MECTY
PETrUCTpaLUM;

1.7. cornacue Ha 06pabOTKY EPCOHATBHBIX JaHHBIX.

2. Jlast paccMOTpeHHst BOMPOca 0 MPeJ0CTABJIEHHH sKHJI0I0 NIOMeIIeHns B
OOl EeKHTHH:

2.1. KonMHU NacIOPTOB U HMHBIX JOKYMEHTOB, YAOCTOBEPSIOIMX JIUYHOCTh
3asBUTEJIS U YJIEHOB €I'0 CEMbBH;

2.2. KONMH [OKyMEHTOB, MOATBEPKAAIOIINX POACTBEHHBEIE OTHOIIEHHS
3adBUTENIA M JIMI, YKa3aHHBIX B Ka4eCTBE WICHOB €ro CeMbH (CBHIETENLCTBA O
POXXIECHHH, 3aKIIIOYEHNH (pacTop XeHNr) Opaka U MpoyYHe);

2.3. XomaraicTBO OpraHM3allui - paborojarens, a B CilyyasX, KOIrua
3as4BUTEND PaboTaeT B AJMUHHCTPAIMd TOPOACKOTO OKpyra, - XojaTaiicTBO




PYKOBOIMTENA CTPYKTYPHOIO MoOApasfeneHus AIMUHUCTPALUM TOPOACKOTO
OKpyTa;

2.4, JOKyMEHT, MNOATBEPXNAIOLIMI IPaBO Ha TIONyYEHHE IKHIOrO
NOMelleHUs] B OOLIEXUTHH (KOMHA TPYNOBOM KHYDKKA, KOMHUS TPYIOBOIO
AOToBOpa, 3aKMIOYEHHOTO MEXIy 3asBHUTENEeM W opraHu3auueii-paGoromaTeneM,
CIIpaBKa ¢ MeCTa paboThl WK y4eObl B POYHE);

2.5. cnpaBKa M3 OpraHU3aluH (OpraHa) o0 y4eTy O06BEKTOB HEABHIKHMOTO
umymectsa (@umuan I'VII CO «ITHW») o HanM4uM >XWIBIX IOMEINEHHH B
COOCTBEHHOCTH Y 3asiBUTEJIS U YIICHOB €ro CEMbHY;

2.6. cmpaBKa O PpETHCTpalMd II0 MECTy JKHMTEIbCTBA, BBIaBaeMas
COOTBETCTBYIOILEH JKIIHMIIHO - SKCILTyaTallMOHHON OpraHusaluel, ypasisiomen
KOMIIaHUEH, JKWIMINHBIM WIM JXKHIMIIHO - CTPOMUTEIBHBIM KOOIEPAaTHBOM M
MOAOOHBIMA OpraHU3allMsAMH, JIMGO BBHIIACKA W3 IOMOBOM KHMTH IIO MECTY
pEeruCTpaLuy;

2.7. cornmacue Ha 00pabOTKY IEPCOHATBHEIX JaHHBIX.

3. Jlns paccMOTpPeHHsI BONIPOCA O MPEIOCTABJIEHHH KHJIOT0 MOMeIeHns
MAaHEBPEHHOT0 *KHJINIIHOrO donga:

3.1. KoUK MacnopTOB M HHBIX JOKYMEHTOB, YAOCTOBEPSIOUIMX JMYHOCTH
3asBUTENIS ¥ YWICHOB €0 CEMBH;

3.2. KOImWHM JOKyMEHTOB, MOATBEP)KAAIOMIUX POACTBEHHBIE OTHOLICHUS
3asBHTENISI W JIMI[, YKa3aHHBIX B KaueCTBE WIEHOB €ro CEMbHM (CBHUIETENLCTBA O
POXIEHNH, 3aKIIFOUEHUH (pacTOpKeHUH) Opaka U OJ00HEIE;

3.3. Komus pelleHHs O IIPOBEAECHUH KANUTAIBHOIO PpEMOHTA WM
PEKOHCTPYKIIUH XWIOTO I0OMa;

3.4. 3aBepeHHas B YCTaHOBJIECHHOM IIOpS/AKE KOIMS peIleHHs cyaa ob
oOpallleHUH B3bICKaHUS Ha XHJIOE€ IIOMEIIECHHE;

3.5. IOKyMEHTBHI, NOATBEPXKAAIOLINE, YTO €AUNHCTBEHHOE JKUJIOE IOMEIECHHUE
SIBIISICTCS. HEIPUTOMHBIM ULl IIPOXKMBAHUSA B PE3yJIbTaTe Ype3BRYANHON CHTYAlIHH,

3.6. cripaBKa U3 OpraHM3alH (OpraHa) IO y4eTy O0OBEKTOB HEIBHKAMOLO
umymectsa (Qumman ['VII CO «ITH») 0 HanvuuM >XWIBIX HOMENICHHH B
COOCTBEHHOCTH Y 3asIBUTEJIA U YIEHOB €r0 CEMbU;

3.7. cmpaBKa O PpErHCTpalMd II0 MeCTY JKHMTENECTBA, BhIJaBaEMas
COOTBETCTBYIOILEH KHMIHINHO - SKCILTyaTalldOHHOM OopraHu3aluei, ynpasisioiie
KOMIIaHHEH, JXUIUIIHBIM HIH SKWINIIHO - CTPOHUTENBHBIM KOOIEPATHBOM M
NONOOHBIMA OpraHM3allUSAMH, JMOO BBIMKCKA M3 JOMOBOM KHHIM IIO MECTY
perucTpanuy;

3.8. cornacue Ha 00pabOTKy ITEPCOHANBHBIX JaHHEIX;

3.9. wuHBIE JOKYMEHTH, HEOOXONMMBIE IS IIPUHATHAS pEINeHHs O
IPETOCTABIEHHH XHUIIOTO IIOMEIEHUS MaHeBPeHHOTo (hOHa.




ITprnoxenune Ne 3

K AJIMAHUCTPaTUBHOMY peritameHTy «IIpenocrapienne
JKMJIBIX MOMEIIEHUH MyHHULAITAIBHOTO
CIeLHUATA3MPOBAHHOIO XMIHIHOTO (pOHIA MO AOTOBOPA
HafMa CHELHaTH3HPOBAHHBIX KIIBIX [OMELIEHUN

IIEPEYEHDb
CBeJeHHH U JOKYMEHTOB, 3alpaliHBaeMbIX AMHHHCTPAUHEH B NOpsiaKe
MEKBEJOMCTBEHHOI0 B3aHMOACHCTBHSI B LeJAX NPEI0CTABICHHSA
MYHHIHNAJBHOH yeayru

1. CnpaBka opraHa, YIOJHOMOYEHHOTO B OGJacTH TIOCYJapCTBEHHOM
PETUCTpalM IIPaB Ha HEABIXKMMOE HMYIIECTBO M CHENOK C HUM, O HAIMYHU
HEJIBIDKUMOCTH B COOCTBEHHOCTH Yy TPaXXIaHHHA M YIEHOB €r0 CEMbH, BHIJaHHAs
HE MO3JHee YeM 32 HAeCATh Hel 0 NaThl OOpalleHHs] rpaXXJaHiHA ¢ 3asBIEHUEM O
3aKIIIOYEHHH  JOroBOpa  COLMANBHOTO  HaiiMa  JKMIOrO  IIOMEICHHS
MYHHULMIATBHOTO XKUIHITHOTO (oH/a.




ITpunoxenue Ne 4

K AJIMHHUCTPaTUBHOMY periamenTty «[Ipenocrapnenne
JKHJIBIX TIOMEIICHUI MyHHIUIIAILHOTO
CIIENHATH3HPOBAHHOIO XMIIAIIHOTO (hOHAA HO A0roBopa
HaliMa CrIelIMaIM3HPOBAHHBIX XHUJIBIX IIOMEIIICHHID

bnokx-cxema
IIPENOCTABIICHUS MYHHUITUIIAIBEHON ycenyru «l IpeocTaBieHne »umnsix
NOMEIEHNH MYHULMIIATHHOTO CHeNHATN3UPOBAHHOIO XKUIUIIHOTO dbonma mo
ZIOTOBOpAa HaliMa CHeUaIM3UPOBAHHEIX JKHJIBIX IIOMEIIECHUI

HpI/IeM H PErucTpanisd 3a1BJICHUA C IPUIIOKCHHBIMH JOKYMEHTAMH, HaIlpaBJICHUC
3a0poOCOB B HOPAJKE MEXKBEAOMCTBEHHOT'O B3aUMOICHCTBUA

!

IIpoBepka JOKYMEHTOB ¥ OCTYNHBIIHUX B paMKax MEXXBEIOMCTBEHHOTO
B3aUMOJICHCTBHA CBEICHUN 1 OTBETOB Ha 3aIPOCEHI

\ 4

HOI[TBCp)KIICHI/IC IIpaBa Ha 3aKJIFOYCHHUE J0TrOBOpa HalMa XXHIIOTO IIOMCHICHHU A
MYHHITUTIAJIBHOTO CIICITHATM3HPOBAHHOTO KHJIIUIITHOTO (I)OHIIa

IIA HET

! }

PaccMoTpeHue 3asBiIeHAs, TIOATOTOBKA Ortka3 B 3aKJIIOYEHHH JIOrOBOpa
IPOEKTA IOCTAHOBICHUS AJIMHHUCTPAIIMH O HaiiMa
3aKIIIOYEHHUS OTOBOpA HaiiMa JKHIIOro
IOMELIECHUS] MYHUITHIIATEHOTO v
CIENHATM3HPOBAHHOIO XIIUIMHOrO GoHIa U
IoaroroBka MOTHBHPOBAHHOTO
IIPOEKTa IOroBOpa
OTBeTa

\4

Brinaya 3aBepeHHOM KOIMH [TOCTAHOBICHUS
AJIMHHHUCTpAINH ¥ SK3eMILIApa JIOTOBOpa
HaiMa 3aIBUTEIIO




Kypnaa

ITpunoxenue Ne 5

K AZIMUHUCTPAaTUBHOMY PETIAMEHTY
«[IpemocTaBneHre KHIbIX TIOMEMIEHHH MyHHIMNATIBHOTO CHEHHAIH3HPOBAHHOTO XKIIIUIIHOTO (OHIA 10 JOTOBOpA HaliMa

CIICHUATH3HPOBAHHBIX XHJIBIX MIOMEIIEHHIDY

PEerucTpannu 3asiBJICHHH rpa:;kaaH npeaoCcTaBjacHUH KHJIbIX noMeneHu i MYHHIHINIAJbHOIO CICHHAJHIHPOBAHHOI'O
AKHUJIUITHOro (l)OH}Ia o Jorosopa HaMMa CICIUAJUIHPOBAHHBIX KHJIBIX noMenieHu

Ne Jata &.1.0. AJipec Ipo>XXHBaHUSA Kareropus Pesynbrar npenocrarnenus Ilopnuce Iloamuce
n/m 3asBUTENS MYHHUIIIAIBHON YCIYTH || JOMMKHOCTHOIO || 3asBHTENA, 1aTa
muna Otaena
1 2 3 4 5 6 7 8




