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AOMNHNCTPAUNS
roroacKkoro OKPYra

NoxsucHeso
Camapckoi obnactu

NOCTAHOBNEHMUE

or /2088078 Ne (259
06 yrBepKA€HHN AAMHHHCTPATHBHOIO
perjiaMenTa 10 NpejoCcTaB/IeHMIo
myHHuunaasHo# yeayrn «Ilpegocrapienue
JMOMOJIHHTENLHOr0 XyA0XKeCTBeHHOro 00pazoBaHHs
Aeteii B cdepe KyJbTyPbl H HCKYCCTBA»

PaccMOTpeB  MaTepuaisl, IPENCTABIEHHbIE YMpPaBICHHEM COMNUAIBHOIO
pasBUTUS AJMMHHCTpALlMM TOPOJCKOTO OKpYyra, PYKOBOACTBYACH ¢t.23 VYcraBa
ropoackoro  oxpyra Iloxemctreso —Camapckod obnact, AJAMUHHCTpanusa
TOPOJICKOIO OKpyTa

INOCTAHOBJISIET:

1. VYrBepauTh  IpHIaraeMeli aAMMHHCTPAaTUBHBIM  peryiaMeHT 1o
IpeOCTaBNeHAI0 MYHHUMIANBHOR ycuayrn «llpepocrapnenue NOMONMHUTENBHOTO
XyJI0)KeCTBEHHOro 00pa3oBaHus fAeTel B chepe KyIbTypEl H HCKYCCTBa».

2. Ony6GnMKOBaTh HACTOsALEE MOCTAHOBICHHUE B Ta3cTe «IToXBHCTHEBCKHH
BECTHMK» H Pa3MECTHTh aJMHHHCTPATMBHbI PETTaMEHT IO TIPEIOCTABICHHIO
MyHHMIMNansHOH ycnyrn «IlpefocTaBleHHEe LOMONTHUTCIIBHOTO XyA0KECTBEHHOTO
obpazoBaBus Jereil B cepe KyIbTypbl M MCKYCCTBa» Ha o(uIHaNbHOM CaiiTe
AIMHHHCTPALIUH TOPOZCKOro oKpyra [JOXBUCTHEBO K MOPTaje rOCYNapCTBEHHBIX H
MYHHLMIANBHBIX ~ YCIYT B yH(POPMAIHOHHO-TEIEKOMMYHHKAIHOHHOH  CeTH
«urepHeT.

4. HacTosilIiee MOCTAHOBJICHIHE BCTYAET B CHITY CO JHS OIyOIHKOBAHHA.

5. KoHTponb 33 MCIOJHEHHEM HACTOAIIEro MOCTAHOBICHHA BO3NOXKUTL HA
samecTuTens 'aBpl ropoackoro okpyra JToxBUCTHEBO IO COLHMAIBHBIM BOIpPOCaM
CamncaeBa A.A.

H.o.I'1aBb! rOpoACKOro oKpyra H.H. Basnés

IT.U. Jenncosa 21448
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YTBEPXJIEH
IIOCTaHOBJIeHHEM AJMHHUCTPALHH
ropoackoro okpyra IToXBHCTHEBO

oT« 7£»_ 0& 20121 Ne /45Y

AQMHHHCTPATHBHBIH PEerJIaMeHT
110 NPEIOCTABJAESHHI0O MYHHIHNAJIBHOH YCIIyIH
«[IperocTaBienue A0NCIHHTENLHOIO Xy/10/KeCTBEHHOT0 06pa3oBaHUs
AeTei B cdepe KyabTYpbl H HCKYCCTBa»

1. OBIUHE ITOJOXKXEHHMS

AJMUHHCTPATUBHBIA pernamMeHT NpeJOCTaBIeHH] MyHHLHMNAILHOH YCIyTH
«IIpefiOCTaBIEHHE JOMOHHUTENBHOIO XYAOXKECTBEHHOTO OOpa3oBaHHMi JeTeH B
chepe KyIbTypsl M HCKyccTBa» (fanee - PernmameHT) pa3paboTaH B IendIX
MOBBILIEHHS Ka4ecTBa, JOCTYNHOCTH MyHHUMNAILHOH YCIYTH H ONPEASILICT CPOKH,
IIOCIIE0BATENHLHOCT NeiiCTBHIl (anee - aIMHHHCTPATHBHBIX IpPOLEAYP), 8 TaKkKe
NOPSAOK B3aHMOJEHCTBHA ¢ YIpaB/IeHHeM COIMATBHOTO Pa3BUTHS AIMHHHCTPAlMK
ropopckoro oxpyra IToxsuctHeso Camapckoit obnactu (manee — VYCP), opranaMu
rocygapcTeeHHoii  Bmactu  Camapckoir  obmactd, — OpraHaMM — MECTHOTO
caMOyIpaBlieHus Topofckoro okpyra IloxsuctHeBo CamapckoH obnacTu npu
NpeAOCTaBICHUH MyHHIMIIAIBHOH YCIYTH.

1.1. HaumenoBaHHe MYHHULHNIAILHOH YCIYTH.
«TIpeocTaBieHye NOMONHHTENBHOTO XyI0XKECTBEHHOro 06pasosaHus NIeTeH B
cdepe KyNbETYPHI H HCKyCCTBay.

1.2. HaumeHoBaHHe oOpraHa, TMNpeJoCTABJALIEr0 MYHHIHNAJIbLHYIO
yeayry.

MyHULUMIANBHYIO ~YCIyTy — oOkasbiBaer —MyHuumunansHoe — Gro/pKeTHOE
o6pa3oBaTeqbHOE YUPEXACHUE AONOIHHTENBHOTO 0OpasoBaHUs JeTel «Jetckas
[IKONa HCKYCCTB» ropojickoro oxpyra [ToxsuctHeso Camapckoil oGnactH (nanee —
YupexaeHue).

[Ipu npemocTaBNeHHH MYHHLHIAIBHOM YCIyrd YupexJeHHe OCYLIECTBISET
B3aHMOJECHCTBUE!

— ¢ YCP B 1e/sx OCYLIECTBIEHHs COMIACOBAHHS YHeOHBIX IIaHOB (IIpOrpaMM
HESTENBHOCTH) YupexaeHus, yTBEpXXACHHsA OT4eToB o paboTe YupeXIcHHS 3a
yueOHBIA U KaleHJapHbId TOJIBI, OCYIIECTBIIEHHS KOHTPONA 3a IpeJOoCTaBICHHEM
MYHHIUTIATSHOHN YCIyTH;

— ¢ MuHucTepcTBoM KylibTypsl Camapckoll 00nacTH B LENAX NOTYYSHHS
METOOUYECKHX  peKOMeHJalMii 1o  OCYyIEeCTBIeHHIO  ofpasoBarenbHOM
IeATeIILHOCTH, JONyYeHHs IPHMEPHEIX 00pa30oBaTeIbHBIX NPOrpamMM, YTBEPKICHHA
06pa3oBaTeNbHBIX NPOrPaMM;

— ¢ MunucrepcTBoM o0pasoBanus Camapckod o01acTh B HeJLAX IOTyIeHHS



CBUAETENLCTBA O IOCYAAPCTBEHHOH aKKpeAMTallud, JIMIECH3NMH Ha NpaBO BEACHHS
o0pa3oBaTeNIbHON AEATENIBHOCTH, OCYLIECTBJICHHMS KOHTPOJ1 34 HCIONHEHHEM
3aKOHOJATeNNbCTBA Poccuiickoi Depnepauui, Camapckoit obnacry,
pernaMeHTHpYoIUX 06pa30BaTENbHYIO AEATENbHOCTS.

JIlns moidydeHus MYHHIMOANLHOH YyciayrH ofpallleHusi B JApYrHe OpraHbli
rOCYyNapCTBEHHOM  BNACTH, MECTHOIO  CaMOYMpaBleHWs W YYPEXICHHA
(opranu3alu) He TpebyeTcs.

1.3. Onucanue 3asiBHTeJell, HMEIOIIHX INPaBO0 HA MNpeJocTABJIEHHE
MYHHIHOAJBHOH yCayru,

3agBUTENIEM Ha NPEJOCTABICHHE MyHHLIMNANBHON YCIYTH ABIICTCA:

— (u3M¥ecKoe JIMLO, UMEollee HaMepeHHe 3aKa3aThk JHOO 3aKa3biBalolHe
oGpazoBaTeNbHbIE YCIyTH Juis cefs WIM HEeCOBEpIIEHHOJETHHX Tpaw/aH, IHGo
MOJTY4arOIIUe YCIYTH JTHYHO.

— HENOCPENCTBEHHBIE NOTPEOUTENH MYHHMUMNANBHOH YCIyru - rpaxjaHe
Poccuiickoii ®enepanyu, NpeMMYLIECTBEHHO B Bospacte oT 6 go 18 ner npu
OTCYTCTBHH IIPOTHBONOKA3aHUM 10 COCTOSHHIO 3TOPOBbA .

KoHKpeTHBIN BO3pacT MOTpeOHTENs yKa3aH B YCTaBe, MpaBUIax NpHEMa B
VupexzaeHue.

ITo peureHHIO MEJATOTHYECKOro COBeTa YUPEXASHHA BO3pacT MmOTpebuTens
MYHUIHNATEHON YCIYTH MOXKeT GhITh YMEHBLICH MO0 yBETHYeH.

II. CTAHAAPT PEJOCTABJIEHUSI MYHHUIMIAJIBHONA YCIYITH

2.1. Hopsiaoxk nuopMHPOBAHHS 0 MyHHIHNAJABLHOH yciyre.

HHbopMHpOBaHWE O MpaBWIaX NpeJOoCTABJCHUS MYHHLMIANBHOH YCIYTH
OCYILIECTBIIAETCA YUPEKICHUEM.

MHdopManus 0 MecTe HaXOXICHHS, KOHTAKTHBIX TeledoHax W ajpecax,
rpadukax paboTel VupexaeHus coaepkuTcsa B HpuinoxeHud Ne 1 K HacTofmeMy
Pernamenty.

JIuuHBI# OpuMEM TPaX[aH OCYLIECTBIAETCA JAMPEKTOPOM YUpexIeHHA
cornacHo rpadguka paboTs! Y4pexacHHI.

HupopMEpoBaH#e OCYIIECTBIAETCA 0E3B03ME3HO.

OcHOBHEIME TpeOOBaHMAMH K HWH(QOPMHUPOBAHMIO TpaXJaH O MOpsIKe
UCIIONHEHHUS MyHHULMIIANBHOH YCIyTH ABIAIOTCA:

— YeTKOCTh H3N0XEeHUS HHPOpMAlUH;

— MOJHOTA IIpeJOCTaBNeHns HH(opMalLuy;

— HaAAHOCTL QOPM MPEeOCTaBIAeMOM HHYOPMALIHHY,

~ ya00CTBO K JOCTYIHOCTE NOMy4eHHs HH(popMaLuy;

— OMEPaTHBHOCTE MPeNoCTaBIeHH HHPOPMAIIUH.

NudopMUpoBanKe IPaXAaH 110 BOIPOcaM INpPeJOCTABICHHA MYHHIMIIATEHOM
yCIOyrH, B TOM 49HCIE B XOAe MpPEeJOCTAaBICHWA MYHULUNAILHOW YCIyTH
OCYLIECTBIAETCS B BHAE:

HHIUBUAYAJIBEHOTO HHPOPMHPOBAHUA,
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IyOJIHYHOr0 HHGOPMHPOBaHUsL.

HndopMupoBaHie NpoBOAUTCA B opMe:

yCcTHOTO HHGOPMHUPOBaHNS,

IHCHEMEHHOIO HHQOPMHPOBAHHA.

WHIMBHAYANBHOE YCTHOE HMH(OPMHpOBaHHEe obecreduBaeTcs paGOTHHKAMH
VypexxJieHHs,, OTBETCTBEHHBIMH 3a IPEAOCTaBleHMEe HHGOPMAILMH JIMYHO M TO
tenepony. Ilpu undopmupoBanuu (1o TenedpoHy HIM JIMYHO) PabOTHHKH
YVypexaeHus, OCYIIECTBISIONMEe HHIUBUIYalbHOE YCTHOe HH(OPMHUpPOBAHHE,
IOJDKHBI HAYMHATH C HHQOPMAL{H O HAaMMEHOBAHMH YUpPEXKICHHA, B KOTOpOe
obpaTmica rpaxAaHuH, GaMuind, HMEHH, OTYEeCTBE M JO/DKHOCTH PabOTHHKaA, a
3aTeM B BeXJIMBOH QopMme moApoOHO IpouHGOPMHUpPOBATh OOpaTHBLIErocsH
rpaxJaHHHa II0 HHTEPEeCYIOIHM €r0 BOIIPOCAM.

PaGoTHHK VYupeXIeHMA, OCYLIECTBISIOMMI HMH(POPMHUPOBAaHHe, MHOJKEH
IPUHATH BCE HeOOXOAMMBIE MEPHI JUld IPENOoCTABIeHUS MOJHOTO U ONCPaTUBHOrO
OTBeTa Ha BONPOC, MOCTABIEHHbIE B O0pallleHHM IrpakdanuHa. BpeMs oxuaaHWA
OTBETA NPH MHPOPMHUPOBAHHH He HOJDKHO NPEBhIaTh 30 MUHYT.

B crmyyae eciM IS OAFOTOBKH OTBeTa TpeQyeTcsA MPOJOIDKUTENBHOES BpeMs,
pabOTHHK YupexxaeHus, OCYHIECTBIISIOLAN HHAMBHAYANLHOE YCTHOE
HHPOPMUPOBAHHE, MOXKET NPEeaNOKHTh IPaXAaHHHy 0OpaTHTBCA 33 HEOOXOMUMOH
uH(bOpMalHell B MMCEMEHHOM Buzie 1100 Ha3HAYHTE ApYToe YA0OHOe [id 3asiBHTEIA
BpeMs /11 HHAXBHAYaIbHOTO YCTHOTO HH(OPMHPOBaHUSL.

Ha wHAMBHAyalbHOE YCTHOE MH(pOPMHMpPOBAHHE (JIHYHO MIH IO TenedoHY)
KOKIOTO  TIPpaXAaHMHa  pabOTHHKOM — YUpeKAeHHA,  OCYLISCTBILAIOIIEIO
MHIMBUAYAIbHOE YCTHOE HHPOPMUpPOBaHHUE, BEIeNseTcs He Gonee 20 MuHYT.

PaGotuuk VYupexieHus, OCYIIECTBAAIOIIHA HHIUBHOYAJIbHOE YCTHOE
MHQOPMHpOBaHUe, JODKEH KOPPEKTHO M BHHMATENbHO  OTHOCHTRCA K
o0paTHBIIMMCS rpaX/IaHaM, He YHHKag UX Y€CTH U JJOCTOUHCTEA.

HHauBuayanbHOoe MHCEMEHHOe HMHGOpDMUpPOBaHHME TIpaXAaH MpHE KX
ofpameHdd B Yupex[eHHe OCYIIECTBIAETCH IIyTeM HAanpaBICHHA HM OTBETOB
IIOYTOBEIM OTIIPABIICHHEM.

OTBer Ha oOpallleHHE TpaKAAHMHA IPEACTABNAETCS B NPOCTOHN, YETKOH H
NOHATHON (QopMe ¢ yxa3aHHeM IOJDKHOCTH JMIA, MOINMCABIIETO OTBET, 4 TAKKe
(aMUIMH, HMEHH, OTYECTBA M HOMepa TelnedOHa HENOCPeICTBEHHOIO HCIIOIHUTEIA.
Ortser Ha obpalleHue 3asABUTEN HANPABIAETCA B IUCBbMEHHOM BHJIE 10 OYTOBOMY
ajipecy oOpaTHBILErocs IPaKJaHKUHA B CPOK, He MpeBmImatonmit 30 paGounx nHeH,
COTJIACHO OOIIEMY IOPSIKY PErHCTPALlUK 3aABIECHHH

Ily6nuyboe  HHQOPMUpOBAHME TpPaXJaH  M[POBOAMTICA  IOCPEICTBOM
TIpHBIEYEHHs] NEYATHEIX CPEJCTB MAacCOBOH HMHQOpMalMH, paauo, TCIEBHACHHA
(nanee - CMM), a Taoke IyTeM pasMmemieHHs HHbopMaLKH Ha OQULHATEHOM caiiTe
ropozackoro okpyra IToxsuctHeBo Camapckoil 00/1acTy, noprane rocyAapCTBEHHEIX
¥ MyHUIMNATIBHBIX YCIYT, HHGOPMALOHHBIX CTEHAX U caliTe YUpPexKACHHUA.

Ha uHGOPMALMOHHBIX CTeHJaX B IOMELIEHHHM Y4YpeXIeHus H caire
VupexaeHus pasMenaeTcs clieyromas nHGopMarus:

— CBHAETENLCTBO O TOCYAAPCTBEHHON aKKpEeAMTaLUH Y UpeXKAeHA;

— NWUEH3MA Ha TpPaBO OCYLIECTBIEHHA YupexaeHHeM o00pasoBaTe/bHOH



eSS TENEHOCTH;

— MpaBuia IpHEMa B YUpPeKIcHHE;

~ oOpa3ell 3asBJIEHHA O IPHEME,;

— oOpasen Jorosopa Ha oKa3aHHe 00Pa30BaTeIbHBIX YCIYT JONOJHHTENIFHOIO
oOpa3oBaHHs JieTell B cdepe KyJIBTYpEL.

2.2. IIpaBoBple OCHOBAHMS [MJIsl UPEJOCTABICHHN MYHHIHNAALHOH
YCJIYTH.

Ilpenocrapnenne MyHHLIHNAIBHOR YCIYTH OCYNIECTBIISIETCS HA OCHOBaHUH
CIEYIOIIMX HOPMATUBHO-TIPABOBBIX AKTOB:

— Kouncturynus Poccniickoit ®epepaimu;

— 3axkoH Poccuiickoit ®@epepatun ot  10.07.1992 Ne 3266-1 «Q6
obpazoBaHuI»;

— @enepanbheiii 3akoH ot 27.07.2010 Ne 210-03 «06 opranusanuu
NPeAOCTaBICHUA FOCYAAPCTBEHHBIX H MYHHUIUITATBHEIX YCITYI»,

— Tlocranosnenne IlpaBurenscrBa Poccuiickoit ®enepauyn ot 04.10.2000
Ne751 «O Hauumonansnoit noxrpune o6pazopanus B Poccuiickoit ®enepanuny»;

— Ycras MBOY JOJ «Jerckas mkoma HCKyccTB» I.JIoXBHCTHEBO
Camapckoit obnacrw.

2.3. PesynbTaT NpefocTaBiIeHUS MYNHUMIAJLHOMN YCJIyTH.

PesynbraToM IpefocTaBleHUs MyHHLIHIATLHOM YCIYTH ABIAETCA TOMydeHHE
3asBHTEJIEM JIONONMHHUTEIBHOIO Xy J0XKECTBEHHOTO 00pa3oBaHus B cepe KyIbTYphl H
CBUZETENBECTBA  YCTAHOBIIGHHOTO  00pasna, MOATBEPXKJAIOLIETO  IMOJyYEHHE
MyHHIHIAIBHON YCIYTH B OJHOM 00beMe, THO0 CIIPaBKM O NPOCIyLIHBAHHA Kypca
o0ydeHus1.

KoneuHsiM pe3synbTaToM mpeaocTaBlIeHHs MyHHUMNAIBHON YCIyrH ABISETCS
VAOBIETBOPEHHE O0Opa3oBaTeNbHBIX MOTpeOHOCTEH 3asBuTeNeil B oblacTH
MY3BIK&JIBHOTO 00pa30BaHMA K 3CTETHYECKOrO BOCIIMTAHMSA, PA3BHTHE MOTHBAIMH
JUYHOCTH K TO3HAHMI0O W  TBOPYECTBY, pealH3alys JONOIHHTEILHEIX
00pa3oBaTeNBHBIX TIPOrpaMM M YCIYT B MHTepecax JMYHOCTH, oblecTsa M
rocynapcTBa.

2.4. Cpoxu npeocTaBjIeRus MYHHIIUIAAbLHOMH YCIYIH.

MuHuManbHEIH CPOK NpeAocTaBNeHHS MYHULMIAIBLHON YCIyTH cocTapiser 4
roza.

MaxcuManeHEIH CpoK NpeoCTaBNeHAs MyHHLIMIAIBHOM YCIIYTH COCTAaBIAET 8
Jer.

KoHKpeTHbBIE CPOKH MCIIONHEHHS aAMUHHCTPATABHBIX TPOLEAYP MO KAKAOMY
OTACTCHHIO (CHIEUANBHOCTH), OTOBAPUBAIOTCS y4eOHEIMY TUIAHAMH, TIPOrPaMMaMU
JONOIHUTENEHOrO 00pa3oBaHus, YTBEPXKEHHBIMHU s PaGOTEl B YUpexIeHHH.

2.5. Ilepeyennr JOKYMEHTOB, HeOOXOAMUMBIX [Ns MpPeJOCTABJICHHS
MYHHIHIAJbLHOH YCIYTH,
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Tlepe4eHp JOKYMEHTOB YUpeXACHHUA.

— NHUEH3US Ha 00pazoBaTellbHYIO HEATENBHOCTh, COOTBETCTBYIOINAd THILY
YupesxneHus;

— CBUJETENICTBO O FOCYAapCTBEHHOH aKKpEeOUTALMH Y YperxaeHHA.

IlepeveHb JOKYMEHTOB 3asiBUTENA.

— 3asBJicHHEe yCcTaHOBieHHOro oOpasua (Ilpunoxenue Ne 3 k Pernamenty);

— CBEACHUA O POOUTEIIX 3asBUTEI;

— KOITHS CBHACTENBCTRA O poxAeHHH (¢ 14 net - xonus nacuopra);

— MeIHIIMHCKas CIpaBKa 00 OTCYTCTBHH IPOTHBOINOKA3aHMM K 3aHATHAM H
AOTIONIHUTENBHON HarpysKe;

— aKaJeMH4ecKas CIIpaBka (B ClIytlae IepeBojie U3 Apyroro o0pa3oBaTelbHOIO
yUpexAeHHA AOMOJIHUTENbHOr0 00pa3oBaHus AeTel).

OcHoBaHHEM IJIA IIPeIOCTaBIEHN MYHALUNIANBHON YCIYIH SBIACTCS:

— HDOCTYIUIEHMEe B  YupexJeHde 3asfBIeHHS pofuTeNns  (3aKOHHOro
npeacTaButTeNis) MO0 HecoBeplleHHONETHEero rpaXkaaHuHa ¢ 14 mer o HaMepeHHH
3aKa3aTh MYHUIIUIIAIBHYIO YCIYTY;

— yCIEIMHOE NPOX0X/IeHHe IPUEMHBIX TECTOB;

— H3JlaHHe MPHUKa3a 0 3aYUCIIEHUH B IePBbIH KiIacc;

— DOAMHCAHHBIA  MOTOBOP Ha  OKa3zaHWe  o0pa3oBaTeNBHBEIX  YCHIYr
JOIOJHUTENBHOr0 o0pa3oBaHus Jereil B cepe KyJIbTyphl MEXIY 3asBUTEIEM
(motpebutenem) U YUpeKACHHUEM B JIMIE JUPEKTOPA YUpEKISHHA.

Bce KONHH TpeAOCTaBIeHHBIX JOKYMEHTOB JODKHBEI OBITh 3aBEPEHEI
HaJuIeKaluM oOpa3oM OO MpeaoCTaBIATICA ¢ MOJMMHHUKAMHE, KOTOPHIE MOCe
CBEPKH C KOIMUSAMH NPENOCTABIAEMBIX JJOKYMEHTOB BO3BPAIAlOTCS 3asBUTEIIO.

2.6, Ilepeyenb OCHOBaHHS [/ NPUOCTAHOBJICHHS MYHHUHIAJLHOH
YCTyTH.

OcHoBaHuEM IS IPHOCTAHOBIEHHA MYHULUUNAIBHOH YCIyrH YUpexaeHHEM
ABJIAETCA:

— (opc-MaKopHBIE ~ OOCTOATENBCTBA,  YCTAHOBIEHHBIE  IPAXJAHCKHUM
3aKOHO/IaTenbCTBOM Poccuiickol Deaepanuy;

— OpeJNHCaHHsd YIOJIHOMOYEHHBIX OpPraHOB TOCYAApCTBEHHOH BIAacTH O
IPHOCTAHOB/IEHMH 00pa30BaTENbHOH INEeATENbHOCTH, O 3aKPEITHH YYDPEXKACHHS Ha
OIpefieICHHbIH CPOK.

s 3asButens (moTpeGuteneii):

— 3asBlieHHE POAMTENEH (3aKOHHEIX MpeCTaBUTeNel) MO0 NoTpedUTENeH;

— TpedoCTaBlIcHHE 3asBHTENeM (TOTpeOuTeneM) JAOKYMEHTOB, SBIIAHOIIMXCS
OCHOBaHHMEM JJISl IPHOCTAHOBNEHUS OKa3aHUs MyHHLUIAIEHOH YCIYTH,

— MpeNOCTaBlieHHe 3asdBuUTejeM (IOTpeOUTEeNeM) HENMOJIHOIO KOMILUIEKTa
JOKYMEHTOB, IpelyCMOTPEHHBIM HacTOALIMM PernaMeHToM;

— Hanu4yue MeTUIHCKUX IPOTHBOMOKA3aHHH.

Ha ocHOBaHHMW 3adBNeHUA  JOKYMEHTHl  BO3BpAlIAlOTCAd  3adBHTENIO
(moTpebuTENIO) I YCTPaHEHUS BEIABICHHBIX B HUX OIMHOOK HIIH MPOTHBOPEYHH.
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Ilocne ycTpaHeHMs BBIABNEHHBIX OWMGOK B JOKYMEHTaX IpedoCTaBlCHUE
MYHHIMIIAIBHOH YCIIyTH 3aBUTENMO (IIOTPEOUTENIO) IPOLOIKAETCH.

2.7. Ilepeyenr ocCHOBaHMH [as OTKa3a B NpPEAOCTABJICHUH
MYHHIHNAJBLHOH YCIyr.

Hns Yapexnenus:

— OTCYTCTBHME (JIMINEHHE) JMIEH3MH Ha OOpa3’oBaTeNbHYIO JEATeNbHOCTD
COOTBETCTBYIOILEH TUITY YUpexIeHus;

— OTCYTCTBHE  CBUJACTCIBCTBA O  TOCYAGPCTBEHHOM  aKKpeOWUTaLHH
YupexaeHus;

— W3MEHeHHE 3aKoHOAaTenbCTBa Poccuiickolt @emepauun, Camapckoii
06/1aCTH, MyHHLMIANBHBIX [PABOBEIX aKTOB T[OPOJACKOTO OKpyra IIoXBHCTHERO,
PETYTHPYIONINUX HCIIONHEHHEe MyHHIMIIANEHOM YCIIyTH;

— QOpCc-MOKOpHEIE ~ OOCTOATENBCTBA,  YCTAHOBJIEHHBIE  TPaXIAHCKHAM
3aKOHOAATENECTBOM Pocculickoii ®enepariuy.

Hns 3aaButeneii (norpebureneii):

— IpeAOCTaBlieHHe  3aiBHUTENIEM  JOKYMEHTOB He  COOTBETCTBYIOLIMX
TpeOOBaHUAM, YCTAHOBIIEHHBIX HACTOALIMM PernaMenToM;

— MpeBBIIIEHHE YHCIICHHOCTH y4YalllUXCs, YKa3aHHOH B TULIEH3UM;

— HaJW4YHe MeJHIMHCKUX IPOTUBOIIOKA3aHMIA;

— BO3PACT MMOCTYMAOIIEr0 HUXXE MUHHIMAJIBHOTO JTHOO BEIIIE MAKCHMAJILHOTO,
YKa3aHHOTO B YCTaBe YUpexAeHH;

— HEBBINOIHEHHE yyebHOro miaHa;

— HapyLIeHHE [IpaBUJ BHYTPEHHEr0 pacnopiaaKa YupexaeHus,

— HEYIOBJIECTBOPHTENBHEI pe3ybTaT IPU IIPOXOXIEHHH IPHEMHBIX TECTOB H
BBIITYCKHEIX 9K3aMEHOB;

Ilpunaroe YupexxaeHHeM peuieHue opopMiIseTcs MPHKA30M 00 OTYHCICHHH
3aABUTENS B TEYEHUE 3 [HEH ¢ MOMEHTa NIPHHATUA COOTBETCTBYIOIIETO PEIICHHA.

Ortka3 B npeiocTaBIeHHH YCIYTH 110 APYTHM OCHOBAHHAM HE JIOITYCKAeTCH.

2.8. TpeGoBanus Kk MecTaM NpeJOCTAB/IEHHS MyHHIHNAJILHOR YCIyIH.

Mecra 17nd npefocTaBleHHS MYHMLHIIAIBHOH YCIYTH B YupexJeHHH,
AODKHBI  COOTBETCTBOBATE CAHHUTAPHO-3MMJEMHOJOTHYECKUM TpeOOBaHMAM H
NOXapHEIM HOpMaM, OBITh NPUTOAHBIMH IS OCYIIECTBICHHS 00pa3oBaTelbHOM
JeATeIBHOCTH W Npuema 3asBureneid. B 3nanum VYupexzaenus B yIoOHOM I
0003peHHA MecTe [OIDKHAa pasMeiuathcss HHPOPMAauMs O pexuMe paboTsl
YupexaeHus.

2.9. lloxa3zaTeH Z0CTYNHOCTH H Ka4€CTBA MyHHUMIAJLHOM YCIIYTH.

Kauecrsennoll npenocrapnseMas MyHHIMNAIBHAS yclayra HpH3HAeTCA IpH
[peOCTaB/ICHHH YCIIYT'H B CPOKH, onpeaeneHHble 1. 2.4 HacTosmero Pernamenra, u
TIpH OTCYTCTBUM Xano® co CTOpoHBl NoTpebuTenedl Ha HapylleHMe TpeGoBaHMI
CTaHAapTa NMpeJOoCTABIeHHA MyHHIIUIIATBHOH YCIyrH.
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2.10. Unble Tpe6oBaHHs, B TOM 4YHC/Ie YUHTHIBAKOIHE OCOOCHHOCTH
NpeAoCTABNEHHS MYHHIHNIAABHBIX YCJIYT B 3/1eKTPOHHOH (opme.

ITy6nuunoe MHGOPMUPOBAHHE O HOpsKEe MPEAOCTABNECHUS MYHHUIHIAIBFHOHK
yCIyrM  OCYUIECTBISETCS  NOCPEACTBOM  PasMEIeHMs  COOTBETCTBYIOIIEH
uHQOPMALMY B CPENCTBAX MAaccoBOii HHGOPMAIMH, Ha OQMUMAIBHOM CaHTe
AIMHHHCTpauMu ropoackoro okpyra [IloxsucTHeBo B ceTH HHTepHET:
www.pohgor.ru, WM Ha IOpTaje IOCYJapCTBEHHBIX U MYHMIMNANBHBIX YCIyT:
www.gosuslugi.ru, a Takke Ha HHQOPMAUMOHHBIX CTEHAaX B MECTax
TpeOCTaBIE€HUs YCIYTH.

Ha noprane rocyaapcTBEHHEIX H MyHHLMIIANBHEIX yCIyT: www.gosuslugi.ru
3Q4BHTENI0 MPEAOCTABISIETCS BO3MOXHOCTE KONMPOBaHUA M 3alOJHEHMA B
ANEXTPOHHOM BUe (OPMBI 3asBIEHUS O NIPEJOCTABNCHHH MYHULUIIANBHOR YCIYTH.
Wupopmarus O Xofe MNPESHOCTABICHUA MYHULMIIANBHOM YCIyrH HalpaBiAeTC
3asIBUTEIIIO 10 aZpecy MEKTPOHHOM IOYTEI, YKa3aHHOMY B 3as1BJICHHH.

III. AIMAHUCTPATHBHBIE ITPOLEAYPHI

3.1. OnucadHue MOCJIENOBATEILHOCTH JeHCTBHA NPH NpPeJoCTABJICHHH
MYHHUHNAJILHOA yCIYyTH.

OpraHuzaius OpPeROCTABIEHHA MYHUIMIAIBHOH YCIYrH BKJIIOYAaeT B cebs
Cre/yIOIIHe aMUHACTPATHBHbIE NPOLEAYPBl YUpeRACHHUS:

— co3gaHde  JIOKAIBHBIX  aKTOB,  PEryJHpYIOIIHX  MPelOCTaBICHHE
MYHULUTIANLHOH YCIIYTH;

— mpepocTaBueHme myOnuuHoM uHQOpMmanmuMM 0 Habope  ydalIMXCH
(3asBUTENEH) B YUpexXaAeHHE;

— perucTpalliu 3as4BJeHU 0 MpHeMe B Y UpEX/ICHHE;

— NpOBeJEHHE IPUEMHBIX HCIILITAHHH MU MOCTYIUIEHUH B Y UPEK/ICHHE;

— opraHm3anya 06pa3oBaTENBHOrO IpoIecca.

OTBETCTBEHHOCTh 32 TMpeNOCTaBieHHe MYHMIMIIATLHOH YCIYrH HECeT
JUPEKTOp YUpexXaeHus.

3.2. AAMHHHCTPATMBHBIE NPOUEAYPbl N0 CO3AAHHIO JIOKAJIbHBIX AKTOB,
peryJIHpyIoIHX, IPeJoCTaBjeHHe MyHHLHTIAIBHOH yCIyTH.

WcnoosnHeuue 3aKoHOOATENsCTBA Poccmiickoin Peaepauuy, CamapckoH
00JIaCTH, IOCTAHOBJIECHUN (pacmopsykeHHH) AIMHHHCTpaLMH TOPOJACKOTO OKpyra
[loxBHCTHEBO, MyHHUHnaibHOro 3samanmi YCP, mpuxasos VYCP, kacaromuxcs
06pa30BaTENbHON NEATENBHOCTH, ABISETCS OCHOBAHMEM JUld Hawana JIeHCTBHH TIO
UCIIONMHEHMIO aJMHHHCTPATHBHOH MpPOLEAYPEl MO CO3JAHUIO JIOKAIBHBEIX AaKTOB
YupexaeHus, perlaMeHTHPYIOIHX 00pa3oBaTebHyIO ACATEAbHOCTS.

PaboTHHKH YypexneHus, OTBETCTBECHHEIE 3a IpeJoCTaBIcHHE
MYHHIMIAIBHON YCIyTd, B TeueHHe 14 pabouux JHeH IOArOTaBIMBAIOT MPOCKTBI
CIIEAYIOIIMX JIOKANBHLIX aKTOB Y YpeKIeHUA:

— exeronHo 10 15 ceHtsbps - yueOHBIX [IJJAHOB, IIPOrPaMM JIEATEIbHOCTH HA
yueGHbIl Tojl, TONOBOrO KaleHJapHOro y4eGHoro rpadmka, pacruCaHus 3aHATHH,



TapH(UKALUMOHHBIX CIIHCKOB IEIarorMyecKux pabOTHHKOB, LITATHOTO paclMCaHMA
YupexaeHu,

— eXerogHo B CPOKH, yKa3aHHble MUHHCTepcTBOM KynbsTyps CaMmapckoi
06J1acTH, - 0TYeTOB 0 paboTe YupexeHHs 3a y4eOHbIH O,

PaGotHHkH YupexaeHus, OTBETCTBCHHBIE 3a TIPEIOCTaBIICHHE
MYHHLIMIIAALHOW YCIyrd, B TedeHHe 2 pabo4MX [HEH [OATOTABIMBAIOT IPOCSKTEL
IIPUKA30B O 3a4HCIICHAM, OTYHCIEHHH, O CO3aHHH KOMHCCHH H T.A.

B Teuenue 1 paGodero nHA MOCHE NMOATOTOBKH IIPOEKTOB y4eOHBIE IIAHEL
nmporpaMma J€ATeNbHOCTH Ha y4eOHpi roq M JpyrHe JIOKAIbHBIC aKTHI,
Npe/Ha3sHAYEHHble IUI1 YTBEPXK/CHHA IeJarori4ecKHM COBETOM, paccMAaTpUBalOTCA
Ha IefaroryueckoM CcoBeTe VYupexAeHHs. PelleHHe NneJaroru4ecKoro CoBeTa
Vupexaenns odopMisieTcss IpOTOKOIOM, IOCIIE Hero JIOKANBHEIE aKTHl [ePefatoTCs
IUpPEKTOPY YUpeKXACHHUS Ha BUSHPOBAHKE.

MUHMMANBHBI  CPOK  WCIOJNHEHHA  AIMHHHUCTPATUBHOH  IPOLEAYPHI
cocTaBngeT 3 pabounx JH:.

MakcuMaibHBIH CPOK HCIONHEHHsS NAHHOH aJMHHHMCTPATUBHOH MPOLEAYPHI
cocTaBisieT 15 pabounx AHEH.

AIIMMHHMCTpaTHBHAS [IPOIEAYPa 3aKaHIHBACTCA!

1) M3/IaHHEM JIOKATBEHOTC aKTa Ha 6yMaKHOM HOCHTEJNE B BUIIE:

~ y4eGHbIX TIaHOB paboTHl, POrpaMM JeATENBHOCTH Ha y4eOHBIH Tof,
rOJOBHIX  KAIEHJAPHBIX  y4eGHBIX  rpabMKOB,  pPacHHCaHHil  3aHATHH,
TapHQHKANHOHHBIX CIIMCKOB IeJarorH4ecKuX paGOTHUKOB, IITATHOTO PacIMCAHIA
YdapexaeHus;

— oTueToB 0 paboTe YupexaeHUs 32 yUeOHBIH MM KaJleHAapHEIH ro;

— mporpaMM y4eOHBIX KypcOB, MpPCAMETOB, IHCLHUIUIHH (aBTOpCKHX,
afanTHPOBAaHHEIX);

— MPHKA30B YUPEKACHHA.

2) O3HaKOMJEeHMeM M TOIy4YeHHeM JIOKAIbHBIX aKTOB paboTHHKaMH
Vupexaenus, NpeAOCTaBIIIONMM MyHUIHNANBHYIO yCIyry, A1 HCIONIHEHHA H
PYKOBOZCTBa B pabote.

3.3. AZJMUHHCTPATHBHBbIC NPOUEAYPbI MO MPeJOCTABJIEHHID nyGIHYHOMH
nudopmManuu o HaGope yualuxcs (3asgBuTeNel) B YupekneHne.

VcronHeHye TporpaMMBl JesTelIbHOCTH YUYPEXKAEHUS ABIAETCS OCHOBaHUEM
110 UCTIOJHEHHIO JaHHOH aMUHUCTPAaTUBHOH IPOLIEAYPBI.

PaGOTHUK OTBETCTBEHHEBIH 32 HCIONHEHHE JIAHHOW aJMMHMCTPATHBHOH
TpOLIEAypPHl eXerofHo GopMUpyeT i pasMemaeT HEQOPMAIHIO O NPHEME yHallUXCs
He ro3Hee, gem 3a 20 pabounx JHel o NpoBeJeH s IPHEMHBIX HCIIBITAHUH.

[Ty6nnyHass uHGOPMALMA OCYINECTBILIETCA C LENBIO HHGOPMHUPOBAHHA
HEeOTPaHHMYEHHOro KPyra JIKL O MpHeMe y4alluXcsl B Y Upex/IeHHe.

B uapopmarmu 00s3aTeNbHO YKA3BIBAIOTCS CHEAYIOIHE TO3UIMH:

— HaMMEHOBaHUe YUpeXXacHHS;

— jara, BpeMs, MECTO IIpOBeIcHHs IPUECMHBIX UCIIBITAHHI;

— HaWMeHOBaHMe CLIeLHAILHOCTEH (OTAeIeH i) K CPOKU 00YUeHH;
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— BO3pacCT 3asBUTEIEH;

— J1aTa, BpeMs, MECTO IIPOBEAEHHs KOHCY/IBTAlHA I MOCTYNAIOIHX;

— KOHTAKTHBIE Tene(hOHEI.

I[NpenoctaBneHune My6nu4dHOH HHGOPMALMH, OCYIUECTBISETCA CIEyIOLIHMH
cnnocobaMu:

— pasMelneHHe HHGOpMAalMH Ha CHENHATBHBIX HHGOPMALMOHHBIX CTEHAAX
YupexaeHus;

— pasMelneHre HHGOPMAIHY Ha caliTe YUpeKaeHUs;

— pasmenieHyie uHbOpMauMH Ha OYyMaXHBIX HOCHUTEISIX B BHAE JMCTOBOK,
aduim, 1IaKaToB, OYKJIETOB U T.A.

— pHdopmanus B neyarHeix CMH.

Yupexenuie pasmellaeT HHGOPMAlUMIO BHIIENEPEYHCICHHEIMA CIIOCOGaMH
CaMOCTOSITENIBHO.

3.4, ADMHHHCTPATHBHBIE MPOUEAYPHI N0 PErHcTPALHH 3afiBJIEHHH ©
npHeMe B Y4peKaeHUe.

Bce nocTynuBinme B YUpexIeHHe 3aABICHHA IPaXAaH U JOKYMEHTH! K HUM, B
TOM YHCTe TOCTYIIMBIIME HA JIAYHOM IpHeMe, 1o dakcy, Tenerpady, eKTpOHHOHN
[ouTe, B CPOKM yKasaHHple B IyOnuuHoH wHHbOpMauuu, B STOT X€ JCHb
TIPHHUMAIOTCS M PETHCTPHPYIOTCA palOTHUKOM YYPEKAEHHA, OTBETCTBEHHBIM 32
npHeM MUCHMEHHBIX 00palleHHIL.

Obpamenne 3aiBUTENA B YUPEXICHHE H PErHCTpals 3asABIICHHA ABJISCTCA
OCHOBaHHEM JJIA [IPeLOCTABICHIS MyHHIUNIATEHON YCIYTH.

Ilpy npueme 3asBIeHHs pabOTHHK, OTBETCTBEHHBIH 33 MCIOJIHCHHES
aJMHHHCTPATHBHOH MpoLEAYpsl 0043aTENBHO 3HAKOMUT 3aBUTEJIs CO CIEAYIONMHI
HOPMATMBHO-TIDABOBBIMH ~ AaKTaMH,  JIOKAIBHBIMH  aKTaMH  YUpexJIeHus,
AOKyMEHTaMHU:

— YCTaBOM YYpexJeHHS,

— CBHJIETENBCTBOM O FOCYAAPCTBEHHOK aKKPEAUTALMH Y YPEKACHHA;

— JMIEH3MeH Ha NPaBo OCYINEeCTBIEHU 00pa3oBaTEIbHOM AeATENBHOCTH;

— TpaBWIaMH NpHeMa B YupeKcHUE;

— CTaHJapTOM KavyecTBa MyHHIUNIAIBHOH yCIYTH;

— ¢ JIOroBOpOM Ha OKa3aHHe 00pasoBaTelbHBIX YCIYT JONOJHHTEILHOIO
o0pa3osaHus JieTell B cdepe KyIbTYPEl H HCKYCCTBA.

[To yctHOMy (nn60 MHCEMEHHOMY) 3alpocy pabOTHHK, OTBETCTBEHHBIH 32
HCIIOJIHEHME aJMHUHMCTPATHBHON NpoUeAyphl 3HAKOMUT 3aABUTEN W C JAPYyTHMH
HOPMATHBHLIMM IIPABOBBIMH aKTaMH, JIOKANbHBIMU aKTaMH Y Upex/IeHHA.

TIpy MNpeoCTaBleHHH BceX MOKYMEHTOB, YKa3aHHBIX B Pernamenre o
IPABHIILHO 3aIIOHEHHOTO 3asBIEHHMA, a Takke COOMONACHUS APYrux TpeOOBaHHH,
yKkasaHHBIX B PeriiaMeHTe, OTBETCIBEHHBIH 33 HCIONHCHHE aJAMHHHMCTPAaTHBHOM
NpOLEIYPbl, PETHCTPUPYET 3asBICHHE C NPUIOKEHUAMH.

3agBiicHHE C NPUIOKSHMSAMH, MpOIICIIee PErucTpalio, B 3TOT k& ICHb
NepesiaeTcs AMPEKTOPY YUPEKUEHWS, IIOCie 4Yero ¢ pPe30NOLHeH HanpapiseTCs
JOIDKHOCTHOMY NHIY, OTBETCTBEHHOMY 32 IIPEIOCTABIEHME MYHHLMIIATBHOH YCITyTH
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— IOJATOTOBKH CIHCKA 3asABUTENEH O JOIyCKe K IPHUEMHBIM UCIIBITAHUSM,

—~ MpHKa3a O 3a4HCICHUM 3asABHUTENS Ha OOy4eHHE IO JONOJIHHTEIbHBIM
obpa3zoBaTeabHBIM [IPOrpaMMam.

MaxcvManbEbIi CPOK MCNOJIHEHUS, AaHHOH aJMUHHCTPAaTHBHOH NMpOLIEAYPEI
COCTaBJIfAET:

JUIs TIOArOTOBKH CIIMCKA 3afBUTENEH O NOMycKe K NPHEMHBIM HCIBITAHHAM
MpH TIOCTYTUICHUH - 1 pabouuii neHs;

Ajis IOATOTOBKM IIPHMKA3a O 3a4MCICHHMH 3asBUTeNs Ha O0ydYeHHE II0
JOMOJHUATENBHEIM 00pa30BaTeNIbHBIM IIporpaMMam - 1 ceHTSOpA.

AIMHHUCTpaTHBHAasA IIpollelypa 3aKaHUYMBACTCH M3JaHHEM Ha OyMaKHOM
HOCHTEIE;

— CIIMCKa O JOIMYCKe 3asBUTENA K IPUEeMHBIM UCTIRITAHHAM;

— NpHKasa O 3a4HMCJICHHH 3adBUTENA B YupexJeHHe Ha o0ydeHHE 10
JOIIOTTHATENbHBIM 00pa30BaTeNbHEIM MIPOrpaMMaM.

3.5. AaMHHHMCTpaTHBHasli MNpoUeaypa MO MNpPOBeJeHHI0 NPHEMHbIX
HCNBITAHHH,

ITocTynneHue B IpUEMHYI0 KOMHCCHIO CITHCKa 3asBUTENeH O JOIMycKe K
MpUEMHEBIM WCIIBITAHHUAM  SABJIAETCH OCHOBaHHEM s HCIIONTHEHUA
aAMHHUCTPATHBHOM IIPOLEAYPHI.

OTBeTCTBEHHOH 33 MCHONHEHHe AAMUHHCTPATHBHON NpOLEAYpPHl SBISETCA
[IpuemMHas XoMucCHsA, KOTOpas €XEerogHO CO3JaeTcsd Ha OCHOBaHMM IIpHKa3a
VupexaeHus.

IIpu IIpoBeJeHHH IPHEMHBIX KCIIBITAHUH POBEPAETCA:

— Ha OTheNeHHs M300pa3suTeNnbHOro MUCKyccTBa: cobeceloBaHHUe, AOMAIIHHE
PUCYHKH;

— Ha My3bIKaJEHble OTAeIeHHs (COeLHaJIbHOCTH): PHTM, CIIyX, IIaMATh;

— Ha XxXopeorpaduyeckoe OTJeNEHHE: MY3BIKAJILHBIH CIyX, IaMATh,
(PH3HOIOTHYECKUE BO3MOKHOCTH.

Pe3ynpTar npreMHBIX TECTOB OLICHUBAECTCS 110 {ecATHOAIUILHOH CHCTEME.

IIpueM B YupexaeHue OCyIIECTBISIETCS IO IBYM BapHaHTAM:

— Ha KOHKYPCHOH OCHOBE 0O pe3yjJbTaTaM IIPUEMHBIX HCIBITAHHH IIpH
YCIIOBHH, YTO KOJHYECTBO 3asgBuTeNied Oonbllle IIAHOBBIX uudp obydarommxcs
(3agaBuTenEed), C LEIbI0 BBRIABJIEHHA O0OoJiee CIMOCOOHEIX M IOATOTOBIEHHBIX
3aiBHTENEH C TBOPUECKUMH CIIOCOOHOCTAMHU B cdepe KYJIbTYPHI IO BUAAM HCKYCCTB,;

- 6e3 KOHKYpCHOH OCHOBHI NpH IPOXOXKAEHHH INpPUEMHEIX TECTOB IIpH
YCIIOBHH, YTO KOJIMYECTBO 3adBUTEJICH MEHBILE WM PaBHO INIAHOBBIM LU paMm.

Ha KOHKypcHONi oOCHOBe IpaBO IIEPBOOYEPENHOr0 3AUMCIEHHS HMEIOT
3afBUTeNH, HaOpaBiide HauGoliee BHICOKHE Oajlibl IO Pe3yJbTaTaM IMPHEMHBIX
HCIIBITAHUH.

OTBeTcTBeHHblE 3a HCIOJNHEHHE aAMHHUCTPATHBHON MNpoueAypH, IO
pe3yapTaTaM NPUEMHBIX TECTOB, OCYIIECTBIIIOT CISAYIOIIHE ACHCTBHA

— 3aYMCIAIOT 3aSBUTENM B YUpexAcHNe Ha XeJlaeMOe OTHAeNICHHE,
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— OTKa3BIBAIOT B IIPUEME HA JKENaeEMOe OTIE/ICHHE.

Ilpn OTKase B NpUEME OTBETCTBEHHHIE 32 HCIOJIHCHHME aJMUHACTPATHBHOM
MpOLeAyphl NpeUIaraloT 3asBHUTENSM 3a4UClIeHHe Ha JpYroe OTAENCHHe B TOM
cilyyae, ecliM MOCTYMAIOIMHH HMEET CTIOCOOHOCTH, HO MO pe3yJIbTaTaM INPHEMHBIX
TECTOB He MOXET OBITh 3aUNCIIEH Ha XKEIaeMoe OTAEICHHe.

Pe3ylpTaThl IPHEMHBIX TECTOB OGOPMILAIOTCS Ha OyMaXHOM HOCHTENIC B BHAC
IK3aMEeHALIHOHHOIO JIACTA.

Cpok oOopMIIeHUS 3K3aMEHALMOHHOTO JIHCTa COCTaBiseT 1 paGoumii neHs,
Cpox NOATOTOBKH MpOEKTa NpHKa3a O 3aUMCIECHUH 3asBUTENA B YUpeXJICHHE He
no3aHee 1 ceHTsOps.

AJMMHKMCTpaTHBHAA [IpoLeRypa 3aKaHYHBaETCA!

— odopMIIEHHEM 3K3aMEHAlMOHHOTO JIMCTA IO pe3yibTaTaM HPHEMHBIX
HCIILITAHHI;

— JOBEJEHHEM Pe3ybTaTOB IPHEMHBIX TECTOB A0 3aABUTEIS,

~ HM3JaHHeM IPHKAa3a O 3a4MCIICHHHN 3aiBHTENA B YUpeXKACHHE.

— 3aKIOYEeHHEM JIOTOBOpa Ha  OKa3aHHe  00pa3oBaTeNBHBIX  YCIYT
HOTIONHATENBHOTO 00pa3oBaHus AeTeil B cdhepe KyNbTYPHL.

3.6. AXMMHHCTPATHBHBIE NpoUEeAYPHI no Oprafu3anmnH
o0pa3oBaTe/ILHOIO NpoLecca.

Msnanve nprKasa O 3a4HCICHMH B YUpexAeHHe, 3aKIIOYeHHe JIoroBopa Ha
oka3zaHue o0pa3oBaTeNbHEIX YCIYT NOMONHUTENBHOTO 00pasoBaHus NeTel B cepe
KyJbTYPHI ABJIAETCSA OCHOBAHHEM IS HCIIOJIHEHUS 3AMUHUCTPATHBHOH IIPOLE/yPbL.

OTBETCTBEHHBIMH 3a MCIONHEHHE aJIMUHUCTPATUBHOH MPOUEAYPhl ABIAIOTCH
HeAaroruyeckKie pabOTHUKH U AUPEKTOP Y UpesKACHHU.

OGpasoBaTenbHEIH IPOLECC OCYIIECTBILICTCS B COOTBETCTBHM C y4eOHbBIM
IIIAHOM paboTEL, POTpaMMOil ZIeATENbHOCTH Ha y4eOHBHI Troj, MpOrpaMMaMu
yueOHBIX KYpPCOB, IPEAMETOB, TUCIMILTHH (aBTOPCKUX, aarITHPOBaHHbIX).

I[To1BeIOMCTBEHHOE YUpEKIEHHE OCYILECTRBIAET 00pa3oBaTebHbIA MPOTIECC B
COOTBETCTBYH C YPOBHIMH 00pa3oBaTENbHEIX IPOrpaMM:

— My3BIKaIBHOE, XyJOXKeCTBEHHOE M Xopeorpadueckoe o6pasoBaHue.

O6pa30BaTeNBHBIH TIPOLECC OCYIUECTBIAETCS B O4HOH QopMe B CleyIOIHX
BHJAX:

— rpynmnosble U HHAHBUAYATIbHBIE 3aHATHS,

— [POMEXXYTOYHbIE, UTOTOBbIE ATTECTAUMHU M KOHTPOJNBHBIC MEPOTPHUATHA,
NpefyCMOTPEHHBIE  Y4eOHBIM IUIaHOM (KOHTPONBHEIE YPOKH, aKaJeMUICCKHe
KOHLIEPTHI, 3a4eThl, SK3aMEHBI);

— KyJIbTYPHO-TIPOCBETHTENLCKHE MepOnpUATHs (JeKUuH, Gece/ibl H T.0.);

— pocnuTaTenbHas pabora (KmaccHple coOpadMs, JEKIMH, POAUTENLCKHE
cobpaHusl, KIACCHBIE KOHKYPCHI U T.11.); :

— BHEYpOYHBle MEpONPUSATHA, OPTaHUW3OBaHHBIE YYPEKACHHEM: MOCEIICHUE
TEaTPOB, KOHIEPTOB, BBICTABOK, MY3€€B;

— BCTpEUH C NpPEnojaBaTe/IMH TBOPYECKUX OpraHH3allMH, BBEICIIMX H
CpeJHHUX 3aBeJCHUH, AeATEMAMH UCKYCCTB;
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— y4acTe B KOHKypcax, ¢ecTuBamax (MEXTYHApOAHBIX, PerdOHAIBHBIX,
30HANBHEIX, KPAeBBIX, PAifOHHBIX, TOPOACKHX).

PesynpTHpyIOllass OLEHKa [POMEXYTOYHOM, HTOTOBOM AaITeCTAllMH M
KOHTPOJILHEIX MEPOIPHATHH BBICTAB/IAETCA B OIEHOYHYKO, 3K3aMEHAUYOHHYIO
BeZIOMOCTE B (opme audepeHIMPOBAHHEIX OLECHOK o 10-6anbHoil IuKane:
«OTIHYHOY», XOPOIIIO», «YIAOBICTBOPHTENEHO», KHEYIOBIETBOPHTEIBHOY.

3asBUTENIH (obyuaromuecs), OCBOHUBILIHE TFOJIOBYIO IporpaMMy
JIOIIOJIHUATENHHOrO 00pa3oBaHUS NepeBOAATCA B CNEAYIOUIMH KIAcc, HA OCHOBaHHM
OLEHOYHON BEAOMOCTH H I[pHKa3a AHPEKTOpa YUpEeXKIEHHA O TIepeBoie B
CNeayOnMH Kiacc.

3ageureny (oOyuarommuecs), OCBOUBIUME IIOINHBIA KypC IIPOrpamMMBI
JIOTONHUTENEHOrO  00pa3oBaHMss Ha  OCHOBAaHMH  OLEHOYHOH  BEJIOMOCTH
AOMYCKAIOTCA K MWTOrOBOH arTecTalldkd HA OCHOBAaHHU IpHKa3a JHpPEeKTopa
YupexaeHus.

3asButenn (oOyHarolpecs), NpolIedIIHE HTOIOBYIO aTTeCTalHio Ha
OCHOBAHMH 3K3aMEHAI[HOHHOrO0 JIMCTA U NPHKa3a IMPEKTOpa YUPEKACHHA HOIy4aloT
CBHAETENBCTBO  YCTAaHOBJIEHHOTo  00Opasua, MOATBEPXKIAIOLIEro  IOJTy4YeHHe
MyHUIMNATLHOH yCIyr B MOJHOM o6beMe (IIpH MOJIOXKHTENLHOM pe3ynsTare) U0
CHpaBKy O IPOCIYLIXBAaHKK Kypca 00yueHns (IPH OTPULIATEBHOM pe3ylbTare).

Cpokd WCIONHEHMs aJAMUHHUCTPAaTUBHOH IpPOLEAYPEl  OCYLUECTBISETCS
exerogHo ¢ 01 centsabps no 31 mas .

MUHMMANGHBIH — CPOK  HCIONIHEHHS  aJMHHHMCTPAaTHBHOH  IpOLeAypsI
coctaBiuser 4 roja.

MakcUMAanbHEIE  CPOK  MCIIONHEHHS  agMHHHMCTPAaTHBHOH — IIPOLIEAYPSHI
cocTaBiser 8 JeT.

KOoHKpeTHEIE CpPOKH MCIOJHEHHMs aJMMHHCTPATMBHOH MNpOLEeNYpH IO
KaXIOMY OTHeNeHHIO (CIelMaibHOCTH), OroBapHBAIOTCA YYeOHBIMU ILIAHAMH,
IIpOrpaMMaMi JTOTIOTHUTENBHOro 00pa3oBaHus.

AJMHHHMCTpaTHBHas INpoUelypa 3aKaH4YHBAeTCHA IOMYYEHHEM 3aABHTEIICM
(notpeburenem):

— IOMOJIHATENBEHOrO 00pazoBaHus B chepe KylIbTypHI;

— CBHJETENHCTBA YCTAHOBJNEHHOTO oOpa3na, NOATBEP:KIAIOIIEro IOoXy4eHHe
MYHHLIMIIAIBHON YCIIYTH B IIOJIHOM 00BeMe;

— aKajeMHUYecKoi crpaBki 00 00y4eHHdH Ha OTAC/ICHHH,

— COpPAaBKH O MPOCTYIMIWBAHUHE Kypca 00ydYeHHs.

IV. ®OPMbI KOHTPOJISA 3A HCITOJIHEHUEM
AJIMHUHHUCTPATHUBHOI'O PEI'/TAMEHTA

4.1. Tlopsaaok ocCymecTBJIEHHs TEKYllero KOHTpos 3a cofiiogeHueM H
HCIOJTHEHHEeM  MOJIOXKEHUIT aAMHMHHCTPATHBHOIO PperjaMeHTa H HHBIX
HOPMATHBHBLIX [PABOBBIX AKTOB, YCTAHABJIHMBAIOMIHX TpeOoBaHH: K
NpeJoCTABIEHNI0 MYHHUHNAILHOH YCIYrH, a TaKiKe NPHHSATHEM pelleHHi
AOJIAKHOCTHBIMH JIHLAMH,
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KoHnTpone 3a AeATENbHOCTHIO YYPEXKIEHHA OCYLIECTBIAETCS I10CPeACTBOM
HpoleAyp BHYTPEHHETO ¥ BHEIIHETO KOHTPOJISL.

BHyTpeHHMII KOHTPOJE OCYHISCTBJISETCA PYKOBOAUTENEM VYUpexIeHHS, a
TaKXKe JILOM, €ro 3aMeIaloIuM. BHyTpeHHUI KOHTPONE TOApa3AeisIeTcs Ha:

- ONCpPAaTHBHBIA KOHTPONbL (IO BBIABAAEMBIM HpOOIEMHBIM (akTaM H
KanmobaM, KacaroIIUMCs KauecTBa IpeOCTABIEHHS YCIYTH);

- TUIAHOBBIH KOHTPOJb (KOHTPOJIE B COOTBETCTBHH ¢ rpad@uKaMy U IUTaHaMH,
YTBEpXKAaeMbIMH PYKOBOJUTENEM YUPEKICHUA ).

Anvunuctpammsa ropoackoro okpyra lloxBuctHeBo CaMapckoit obnactu
(ranee — AAMMHHCTpaLUa) OCYUIECTBIAET BHEIUHMH KOHTPOJDb 3a JeATeIbHOCTHIO
YupexxaeHuit B 4acTu coOMoeHi KauecTBa IpeA0CTaBIeHH YCIYTH [Ty TEM:

- IpOBeJieHHs MOHMTOPHHIa OCHOBHBIX  IOKasaTenell paboTel 3a
olpeieNeHHBIN NEPUOL;

- aHanmu3a o0palteHui M Kano0 rpakaaH MO BONPOCY OKa3aHHA YCIYTH,
IposeneHus 1o ¢akram obpallleHys MPOBEPOK 10 BRISBICHHBIM HapyLICHHSM;

- MpOBEJEHMS NPOBEPOK KAYeCTBA OKA3aHUA MyHHIUIAIEHOH YCITyTH.

4.2. lIlopsaox M NEPHOIMYHOCTE OCYLIECTBJCHHS] MNJAHOBBIX H
BHEINIAHOBLIX NpPOBEPOK  NOJHOTHI M KAa4decTBA  NpeJOCTABJICHHA
MYHHIHNAJBHOH YCJIyrH, B TOM 4YHC/Ie¢ HOPAAOK H ¢(OpMBI KOHTpPOJS 3a
NOJHOTOH ® Ka4eCTBOM NpeJocTaBIeHHA MyHHIIHNIAJAbLHOH ycayru.

IIpoBepka NOMHOTHI M KadyecTBa MPELOCTABIEHHA MYHMIMNAILHOH YCIYyTH
OCYIIECTBISIETCS B COOTBETCTBHM ¢ I'padMkoM NpOBeAeHHs MEpPONPHATHH IO
NpOBEpPKEe KA4ecTBA OKa3aHMd MYHHULMOANBHBIX YCIYT B  YUYPeKICHHX,
NMOABEAOMCTBEHHBIX AJMUHHCTPALMH, YTBEPKACHHBIM [ TaBOH rOpOJCKOro OKpyra
[ToxBuctHeBOo Camapckoit o0aacTH.

BHemiaHoBbIE MPOBEPKH MPOBOJNATCS IO KOHKPETHOMY OOpareHHIo
Hoy4arens yCIyru.

4.3. OTBeTCTBEHHOCTh MJO/UKHOCTHBIX JIHI 32 pelleHHS H AelicTBuA
(Ge3meiicTBue), nNpuHHMAaemMble (OCyllecTB/isieMble) B Xode MNpeloCTABJICHHSA
MYHHUHMOAJLHOH yeayru.

JO/mKHOCTHBIE JIMIIA, OTBETCTBEHHBIE 33 pellleHus U jeicTBuA (Oe3neiicTBue),
NMpUHEMaeMble (OCYIIECTBISIEMBIC) B XOl€ MpPeAOCTaBICHHA MYHHULHIIANLHON
YCIYTd, HECYT OTBETCTBEHHOCTH B COOTBETCTBHH C 3aKOHOZATeNbCTBOM Poccuiickoit
®enepanuu.

4.4. TpeGopanns Kk mopsaKy H (popMaM KOHTPOJS 32 NpPeAOCTABJICHHEM
MYHHUHOAJBLHOH YCJIyIH,

Ilpn npoBeneHHUH OLEHKH KavecTBa MNpPEeJOCTaBICHUS YCIYTH HCIONB3YIOTCH
CIeyIOIKe KpUTEpHH:

- NOJHOTAa MNpPeAOCTaBIEHUA YCIYTM B COOTBETCTBHH € HACTOSALIUM
PernaMeHTOM U rocyAapCTBeHHBIM 3aJaHHMEM Ha OKa3aHHe MYHMUHMNAIBHBIX YCIAYT
Gu3HHECKUM U IOPUANYESCKUM JTHLIAM;

- 5¢0¢eKTHBHOCTh TPENOCTABIEHHA YCIYIH OIIEHHBAeTCs pa3MYHBIMH
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MeToJaMH (B TOM 4YHKC/IE IIyTeM [IpOBeJCHUA ONPOCOB) HA OCHOBAHHH HHIUKATOPOB
KauecTBa yCIyIH;

- JIOCTYIHOCTh MYHHLHUIAIBHBIX YCIYF, OKa3bIBAEMBIX Y UpEIKACHAEM;

- [pO3padHOCTh M MAOCTYNHOCTh HHGOpMauuu © pabore VYupexneHHs
(Hanuuue calita, Konmuecteo nybnukanuit B CMH, paguo-, Tene-, BUASONPOrpamMm).

V. JOCYAEBHbBIA (BHEvCYIlEByBII‘;l) IOPSIAIOK OBXKAJIOBAHHSA
PEINEHUMN U JENCTBUM (BE3AEHCTBUS) OPTAHA,
MPEJOCTABJISIIOLETO MYHHAITUITAJIBHYIO YCIIYTY

3asBUTENL MOXKET OOpaTHTBCA C kKanoboH Ha JeHcTBUA (besneiicTBue) U
pellieHHs, OCYILECTBIsIEMbIE B XOJe IPeOCTABICHH MYHMIMIIAISHOA YCIyTH Ha
OCHOBaHHUH HacTosero PernaMenTa, yCTHO HIIH ITHCEMEHHO.

TeiictBus (OesmeiicTBHE) M pelieHus MOMKHOCTHEIX JIML, PabGOTHUKOB
YupexxaeHus MOTyT OBITH 0GXANOBaHEI MyTeM IOAayH KaloObl (B MPOH3BOJBHOH
dbopme):

- JMUPEKTOpY YUpeKACHUs;

— PYKOBOAWTEMO YIIPaBIeHH COHANBHOTO Pa3sBUTHI AJIMUHHCTPALWH;

— B AJIMHHMCTpaLHIo ropojckoro okpyra IToxsuctHeBo Camapckoi 00J1acTH;

— B Munucrepctso o6pazosanus Camapckoil 06nacT;

— B MHHUCTEPCTBO KyIbTypsl CaMapckoi obnacTy.

3agaBHTENE B cBOeH xkatobe B 0043aTeIbHOM NMOPAAKE YKa3bIBaeT:

— (aMuNuIo, UM, OTYECTBO;

— TIOYTOBBIH afipec, II0 KOTOPOMY JO/DKEH OBITh HalpaBiieH OTBET;

—~ H3JI0XKEHHE CYTH Kao0H;

— JIUYHYIO NOAIKUCE U JaTy.

B ciyyae Heo0XOAMMOCTH B IOATBEPXICHHE CBOHX JMOBOAOB 3aiBUTENb
IpWIAraeT K MMCbMEHHOM kanobe JOKYMEHTBl H MaTepHalbl IM0O0 MX KOTHH.

JToMKHOCTHOE JIMIO, paccMaTpUBarolIee Kanoly:

— obecrieunBaeTr  OOBEKTHBHOE,  BCECTOPOHHEE H  CBOCBPEMEHHOC
paccMoTpeHre ofpallleHus, B clyyae HEOoOXOQMMOCTH - C YYacTHeM 3adBHTEI,
HalpaBHBILETO XKanoly, WIIH €r0 3aKOHHOIO NMPEACTaBUTEII;

— BOpaBe 3alpall¥BaTh HEOOXOAMMBIE U1  PacCMOTPEHHs  JKanoObl
JIOKyMeHTBl M MaTepuajibl B ToCylapcTBeHHEIX opraHax Camapckod o06macTi,
OpraHax MECTHOTO CaMOYNpaBieHus ropoickoro okpyra Camapckod obnactd, y
HHBIX JOJDKHOCTHEIX JIMIL, 3@ MCKIIOUYEHHEM CyJOB, OPraHOB JO3HAHHS H OpPraHoB
IPEABAPUTENILHOTO ClEICTBHS;

— IO pe3ylIbTaTaM PacCMOTPEHHs XanoObl MPHHHMAEST MepsI, HallpaBICHHEIE
Ha BOCCTAHOBIICHHE MM 3aIUTY HApyILIEHHEIX NpaB, cBOOO] H 3aKOHHEIX HHTEPECOB
3asBHTENd, AAeT IHCHMEHHBI OTBET IO CYLIECTBY IIOCTaBJIEHHBIX B kamobe
BOIIPOCOB.

OtBeT Ha Kanody NOANUCHIBAETCS YIIOMHOMOYEHHEIM JIMLOM U HAlPaBJIAeTCA
IO aJpecy, YKa3aHHOMY B oOpallieHiH.

Tloctynupmas >anoba paccmarpuBaeTcs B Tedenue He Oonee 30



AN

15

KaJIeHOApHEIX THeH Co OHS ee perdCTpaldy.

B HCKIIOYHTENBHEIX CIy4aiX CPOK PacCMOTPEHHs XaloObl MOXET OBITh
nponied, Ho He Oonee ueM Ha 30 KaleHZAapHBIX JHe#, ¢ o00A3aTeNBLHBIM
yBeJOMJICHHEM O MPOICHUH CPOKA 3asABUTENS, HANPABUBIIETrO XKanoby.

IMpy mnonydeHud >KamoObl, B KOTOPOM COAEPXATICd HEIeH3ypHBle JHGO
OCKOpPOHUTENBHEIE  BBIPAXKEHMH, YIPO3bl SKU3HM, 3J0POBBEID M HMYILECTBY
OMKHOCTHOrO JIMIIA, a TaKXe 4JIeHaM ero CeMbH, kamo0a MoXkeT OBITh OCTaBJICHA
0e3 oTBeTa.

EciH TekeT xano0bl He MoAaaeTcs MPOYTEHHIO, OTBET Ha XKajloby He aaercd, o
yeM cOOOIIAEeTCS 3asABUTEINIO, HApaBUBIIEMy Xano0y, B MACEMEHHOM BHJE, €CIH
€ro MOYTOBKIA aJipec MoaAaeTcs MPOYTEHHIO.

Ecnu B xanobe COAEpKHUTCS BONPOC, Ha KOTOPBIH 3adBUTENIO HEOAHOKPATHO
IaBaHCh IMHCEMEHHBIE OTBETH IIO CYLIECTBY B CBA3M C paHee HalpaBisieMBIMH
xanobamMu, H INpPH 53ToM B xKajtoOe He MPHBOJAATCA HOBBIE JAOBOJBI HIIH
00CTOATENECTBA, JOJDKHOCTHOE JIMIO, OTBETCTBEHHOE 3& PacCMOTpPeHHEe XaloOBl,
BIpaBe IPHHATh pelleHHe O Oe30CHOBATENBHOCTH OuYepefHOro oOpameHus H
NpeKpallieHHH NePenucKy C 3asBUTENeM 10 JaHHOMY Bompocy. O JaHHOM pellleHHH
3adBUTENb, HAIPAaBUBHIMI *Ka100y, YBEJOMIAETCA B IINCEMEHHOM BHJIE.



IMpunosxxenue Nel
K AIMHHHCTPaTUBHOMY perlIaMeHTy
NpesoCTaBIEeHHS MyHHLMNANEHOH yCIyTy
«IIpeaocrapnenue AONONHUTEILHOTO
XyA0KEeCTBEHHOTO 00pa30BaHus IETeH B
cdepe KyIbTyphl H HCKYCCTBa»

HouToBklii u wpuauyecknii axpec MBOY O/ «/deTckas mIKoJIa HCKYCCTB»:
446450, Camapckan obnacts, ropoxn IToxBucTHEBO, ynuua AHpes Bacunbesa, 10M
2.

Tenedon/daxc: 8 (84656) 2-31-70

E-mail: sonatina@samtel.ru

Caiit: www.dshipoh.ucoz.ru

Pexkum patotst MBOY JO/ «/leTckasi mKoJIa HCKYCCTB»

Bpems paGoTsl yupeKaeHHn:
¢ 08.00 no0 20.00 npu 6-aHeBHOM paboueii Heaene,
BBIXOJIHOH HEHB - BOCKPECEHBE.

dopMa 00y4eHHs: [BYyXCMEHHAs
I cmena - ¢ 8.00 u. 1o 12.00 4.
II cmena - ¢ 13.00 4. 7o 20.00 y.

Bpems paGoThl aAMHHHCTPAUHH:

¢ 08.00 4. ao 17.00 u. npu 5-gHeBHOH pabodeii Heaene
nepepsiB ¢ 12.00 4. 7o 13.00 4.

BBIXOJ(HBIE JIHU - Cy000Ta, BOCKpECceHbE.
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BJIOK-CXEMA
NnpeJocTABJeHHA MYHHUHNAJBHOH YCJIYIH

HpueM H perucTpalia JOKyMCHTOB 3aABHTCIIA

PaCCMOTpeHPle JOKYMCHTOB 3aABHTCIA

I

HpHCMHBIC HCNIEITAHHA

3auHCIICHHE 3a9BHTENA B Y UPSXKICHHE Otxas3 B 3a4UCIICHHU 3aABUTEIA B
YypexaeHue

OOG0yueHue€ 3a9BUTEIS B Y UPEIKICHUU

[MonyueHue 3agpuTeneM
JOMOTHUTENEHOIO 00Paz0BAHMSA B

cdepe KyNbETypH




IIpunoxenune Ne3
K AZIMUHHCTPAaTHBHOMY PELTIAMEHTY
NPEeROCTaBICHUA MyHHLMIIANIEHOMW YCIyrH
: «IIpenocTaBnenne JONONHATENFHOTO
i XyJI0’K€CTBEHHOro 00pa3zoBaHus Aerell B

| cepe KyIbTYPEI H HCKYCCTBA»

Hupextopy
MBOY JOJ «JleTckas mKona HCKyccTB»
r.o.IloxsuctaeBo CaMapckoii ob6nactu

3aaBienue

4,

(PH.0)

NPOLIY 3aYHCIIMTh MOEFO ChIHA ([0YB)

(P.H.0. pebenka)

JlaTa pOXKIEHHUS

y4yauerocq KJ1acca, HIKOJIbI

B MBOVY JIOJ1 «JleTckas wKkona UCKyccTB» I.0.J [oXBUCTHERO Camapckoii o6mactu

Poaurenn:
DaMunua, UM, OTYECTBO MATEpPH

MecTo paboTsI:

DaMung, UM, 0TYECTBO OTLA

Mecro paboTsr:

Homamnuii anpec

Tenedon

« » 20 T.

(noamuce)



