AGMNHNCTPAUNA
rorOaCKoro OKPYra

MMoxBucrHeBo
Camapckoit o6nactu

NOCTAHOBJIEHUE

oT P7- O REOLZ Ne 778

06 yrBepxIeHHH AJMUHHCTPATHBHOIO
perjiaMeHTa npeaocTaBJIeHUs] MYHHITHNIAJAbHOMH
yeayrn «IIpenocrasiienne uHpopmManuu

00 00beKTax yueTa H3 peecTpa MYHHIHNIAJIbLHOIO
HMYIIECTBA»

B mensx wucnonHeHus VYkasza Ilpesunmenta Poccuiickoit ®epepanuu
or 21.07.2020 Ne 474 «0O HauMOHATBHBIX ILENAX pa3BUTHA Poccuiickoi
Qenepauun Ha nepuox no 2030 roa», a Takke IUIaHA ITEPEBOAA MAacCCOBBIX
COLHMABHO  3HAaYMMBIX ycayr (CepBHCOB) B  DJIEKTPOHHBIH  Qopmar,
AMUHUCTpanus ropoJckoro okpyra IToxBucTHeBo

IIOCTAHOBJISIET:

1.  VYTBepaurp AIMUHHCTPATHBHBIM  periaMeHT  IpeHOCTaBICHUS
MyHuUIMnansHoi yciryru «IIpenocraBnenue uabopManuu o6 oO0BeKTax ydera u3
peecTpa MYHHULHUIIAIBHOTO HMYIIECTBa» Ha TEPPUTOPUH TOPOACKOIO OKpyra
[ToxsuctHeBOo Camapckoit obmactu (Hpnnoxceﬁne).

2. Ilpu3HaTh YyTpaTHBUIMMH CHIY [IOCTAHOBIEHHE AJIMHHHCTPaLUH
ropoackoro okpyra IloxsuctHeBo oT 20.06.2012 Ne 953 «Bpimaua BBIMHCOK U3
peecTpa MYHUIUNAIBHOM COOCTBEHHOCTH TIOpoAcKoro oxpyra IIoxBHCTHEBO
Camapckoit obmacTu».

3. Ony6nukoBaTh HacTosllee IOCTaHOBJIEHHE B raszere «IloXBHCTHEBCKHM
BECTHUK» M pa3MeCTUTh Ha O(QHUIMAIIBHOM caiTe AJMUHHCTPALMU T'OPOJCKOrO
okpyra IToxBUCTHEBO.
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4. HacTosmee MoCTaHOBIIEHHE BCTYNaeT B CHILy IO HcTedyeHMH 10 mHei co
IHS ero OQUIIHATBHOTO OIyOIMKOBaHHS.

5. KoHTponp 3a HCIIONMHEHHEM HACTOALIETO IMOCTAHOBIEHHS BO3JIOXKHTh
Ha [lepsoro 3amecturens ['naBel ropogckoro okpyra E.A. Ilensuna.

I'naBa ropoackoro okpyra C.IL Ilonor

Kupniioa,23965



YTBepxaeH

IlocTaHOBIEHHEM ATMHHHCTPALIHH

ropoackoro okpyra [loxBucTHeBO
OT L7.02. RORS Ne 77K

AIIMMHUCTPaTUBHEIH perjiaMeHT
NPENOCTaBICHAS MyHHIUIIATLHOW YCIyrH

«IIPETOCTABJEHHE HH®OPMAIINH Ob OBBEKTAX YUYETA
N3 PEECTPA MYHUITUITAJIBHOI'O UMYIIIECTBA»

Pa3znen I. O6ume nos1oxkeHus

1.1. Ilpeamer peryiupoBanusi AIMHHHCTPATHBHOIO PerjiaMenTa
1.1.1. Hacrosmmii  agMHHHCTPaTHBHBEIA  perjiaMeHT  NPeJOCTaBJICHMS
MyHHIMIIAIBHOM  yCiIyrd  (mamee —  AJIMHHHCTDATHUBHEIM  perjaMeHT)
YCTaHaBIIMBAET CTAHIAPT U IOPSAAOK NPEeIOCTaBICHUS MYHHUIUIAIBHOM YCIIYTH 110
IpeOCTaBIeHHIO HHPOpMalK 00 00BEKTaX ydeTa U3 peecTpa MYHHIMIIAIFHOIO
AMYILECTBA (Jjajiee — MyHULUIIAJIBHAS YCIIyTa).

1.1.2. Hactostmmit AIMHHHCTpPaTUBHBIN periaMesT perynupyer
OTHOILIEHUs, BO3HUKAIONIHE HA OCHOBAHHH:

1. Korctutyuuei Poccuiickoit @enepanumy;

2. KunumssiM kogexcoM Poccuiickoit @enepanuu;

3.  ®epepansHbiM 3akoHOM oOT 06.10.2003 No 131-®3 «O6 oO6mux
NPUHIMIIAX OpraHNU3aLllyd MECTHOTO caMoyIpaBiieHus B Poccuiickoit enepauuuy;

4. DenepanbHbiM 3aKk0HOM OT 27.07.2010 Ne 210-03 «O06 opranusanyu
IPEOCTaBICHHS rOCYJapCTBEHHBIX 1 MyHHLIMITAJIBHBIX YCIIYT»;

5.  ®enepanbHbM 3aK0HOM 0T 27.07.2006 Ne 152-®3 «O nepcoHanbHBIX
JaHHEBIX»;

6.  ®epepanbHbiM 3akoHOM OT 02.05.2006 Ne 59-®@3 «O mnopsake
paccMoTpeHus obpamieHuii rpaxaad Poccuiickoit ®enepanuny;

7.  3axkoHoM Camapckoit obmactu ot 05.07.2005 Ne 139-I')T «O
KIITUILEY;

8. Y cTaBOM MyHHLIMNIAIBHOFO 00pa3oBaHs;

0. IlpukasoM MuHHCTepcTBa 3KOHOMHYECKOro pa3BUTHs Poccuiickoii
Deneparuu ot 30.08.2011 Ne 424 «O6 yrBepxxaenuu Ilopsinka BeeHUs OpraHaMu
MECTHOT'O CaMOYIIPaBJICHUs PEECTPOB MyHHLUIIAIBHOTO UMYILECTBAY;

10. uHBIMM HOpMaTHBHBIMHU IIPaBOBBEIMHU akTaMHu Poccuiickoit ®enepaium,
Camapckoii o6s1acT, MyHUIUTIAIEHEIMHU IPAaBOBHIMH aKTaMH.

1.2. Kpyr 3asBureeii
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1.2.1. RasBuTeNIMM Ha TONyYeHHE MYHHIHMIIATBHOH YCIYTH SBIAIOTCA
dusmyeckue, IOPUAMYECKHE JIMIA, WHIWBHIyalbHbIC NpeAlNpUHUMATENY,

(V]

delepanbHble OpraHbl TOCYJApCTBEHHOH BIACTH, OPrambl rocyIapCTBEHHOM
piacTH CyGbexToB Poccmiickoit Defieparyy ¥ OpraHel MECTHOTO CAaMOYIPaBICHHUA.
(nanee - 3asBUTEIID).

1.2.2. Uutepecsl 3asdBuTeNelfi  MOryT  NPEACTaBIATH — 3aKOHHBIC |
TIpe/ICTABUTENH MM MHBIE KA, YHOTHOMOUCHHBIC 3a BUTCIICM B yCTaHOBJIEHHOM
nopsaxe (Janee npeJCTaBUTEb 3asBUTENS).

1.3. TpeGopanust K HOpAAKY HH(OPMHPOBAHHH O NpeoCcTaB/ICHHH
MYHHIMTIAJIBHON yCJIYTH

1.3.1. MadopMupoBaHHe O TMOPSAKE NPENOCTaBICHH MYHHLAATEHOH
YCIIYyTH OCYIECTBIIAETC:

1) HemoCpe[CTBEHHO TpH JHMYHOM TMpHeMe 3aiBUTCII B oThene 1o
VIOpaRleHMI0 HMymecTBoM  (nanmee - VIIOJHOMOYEHHEIM  Opran)  HIH
MyHWIUIIATGHOM aBTOHOMHOM YHPEXIEHAN TOPOZCKOTO OKpyTa TToXBHUCTHEBO
Camapckoil ~ obmacti «MHOroGyHKIMOHAILHEIA ~ LEHTp  MPEAOCTABICHHA
rOCyJapCTBEHHBIX M MyHHIMNANBHBIX YCIYT» (manee — MHOrO(YHKIHOHATBHBIA
nentp, MOLI);

2) no TenedoHy B YNOJIHOMOYEHHOM OpraHe MIIH MHOroGyHKIHOHAJIBHOM
IEHTDE;

3) OHCBMEHHO, B TOM YHCIE IOCPEICTBOM JNIEKTPOHHOH  IIOYTHI,
(aKCUMHJIBHOH CBA3H;

4)  TOCPeNCTBOM pasMEICHUA B OTKpHITOM W JOCTyNHOH Qopme
uHOpMALIUH:

- B eflepabHOM rOCyIapCTBEHHOH UHGOPMAILIHOHHOM CHCTEME «EnuHbIi
mopTal  TOCYAAapCTBEHHBIX M MyHHMIMIANBHBIX  YCIyT (byHKIMI)»
(https://www.gosuslugi.ru/) (nanee — EIIT'Y);

- Ha PerHoHANBHOM IOpTAJe roCYJapCTBEHHBIX ¥ MYHHIMNANBHBIX yCIyT
(https://gosuslugi-online.ru/samara/) (nanee — PernonanbHeI# nopran);

- B rOCYIapCTBEHHON HH(MOPMALMOHHOH CHCTEME «PeecTp rocynapcTBeH-
HBIX 1 MYHHLHMIIAIBHBIX YCIYT) (http://frgu.ru) (maiee — peTHOHATBHBIA peecTp);

- Ha odunManbHOM caliTe AJMHMHHMCTpaluu TOpOACKOro OKpyTa
IToxBHCTHEBO B pasjieie «MyHHMLUIIAIBHBIE YCIIYTH»
(http://pohgor.ru/munuslugi/).

1.3.2. UudopMupOBaHUe OCYLIECTBISETCA IO BOTPOCAM, KaCaIOIIMMCS:

1) cmoco6oB IOfauM 3asBICHHS O TPEAOCTABICHHH MyHHIUNATbHOM
YCIIyTH;

2) afipecoB YIIOJHOMOUYEHHOTO OpraHa u MHOro(yHKIOHAJIbHBIX LIEHTPOB,
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opamieHHe B KOTOpHIE HEOOXOMMMO ML MpENOCTABICHHA MyHHIMIANbHOHA
YCIIyTH;

3) cnpaBo4HOW HH(bOpPMANMH O paboTe VYIOJIHOMOYEHHOTO —Opraxa
(CTPYKTYpHBIX NOpa3AeNeH il Y IOTHOMOICHHOTO oprasa);

4) NOKYMEHTOB, HEOOXONMMBIX MUIi TPEefOCTaBIICHHA MYHHIMIIAJIBHOH
YCIYTH X YCIYT, KOTOpbIE SABISIOTCA HeO6XOMUMBIMM M 00S3aTENBHBIMH IS
IpeIOCTABNEHHs] MyHULMTAIBHOH yCILyTH;

5) mopsAAKa U CPOKOB MPENOCTABJICHA MyHHLHITAJIBHOH YCITyTH;

6) mopA/AKa NONyYeHHs CBE[CHHH O XOZE pacCMOTPEHHA 3agBJIEHUS O
npeflOCTABNEHHH MYyHHUMIAIBHOH yCIyrd . O pe3ynpTaTax IpeNOCTaBICHNs
MyHHLHUTATEHOA YCIIYTH;

7) mo BOmpocaM  NPEeNOCTABIEHWA  yCIYT, KOTOpble  SABIIOTCA
HeoGXOmUMBIME M OOs3aTeNBHBIMA IS  TPeNoCTaBIICHNA MyHWLAITLHOM
YCIIyTH;

8) nopsaka HpocyAebHOro (BHeCyneOHOro) OOKaIOBaHUA neicTBUI
(6e3neiicTBUsA) JOJDKHOCTHBIX JIHIL, M MPUHAMACMBIX UMM peIICHHH TIpH
Npe/IOCTABICHUH MYHHLUITATBHOH YCIIyTH.

Tonydenye HEQOPMAIHK IO BOIPOCAM MPEIOCTABICHHA My HUIUTIATEHOH
yCIyr M YCIYT, KOTOpBIE SBIAIOTCA HeoOXOAUMBIMM K O00S3aTENBHBIMH UL
[pe/IoCTaBICHHS MyHHLMIANBHON yCIyrH OCYIIECTBIIETCS GeCILIaTHO.

1.3.3. Ilpu ycrHoM oGpaiueHuu BagsuTens (JIMYHO WK IIO tenedoHy)
JOJKHOCTHOE JIMLIO Y T0IHOMOYEHHOTO opraHa, pabOTHHK
MHOTOQYHKI[HOHAIBHOTO  LIEHTPA, OCYIIECTBISIONIMA  KOHCYJIBTHPOBAHHE,
o7po6HO ¥ B BEXKJIUBOK (xoppexTHOH) Ppopme HHPOPMUPYET 0OpaTUBIIMXCA 11O
HHTEPECYIOIIMM BOIIPOCAM.

OrBeT Ha TeNeQOHHBIA 3BOHOK NOJDKEH HAYMHATRCA C padopMaLuM O
HAUMEHOBAHMH OpraHa, B KOTODBIH IIO3BOHMWI 3asgBUTENb, (aMUIIHH, HMEHH,
oTuecTBa (IIOCTEHEe — IPH HATMYHH) U JOJKHOCTH CHEeLUAINCTa, IPHHABLIECTO
teeOHHBIH 3BOHOK.

Eciy  JOMKHOCTHOE JHMLO YTONHOMOYEHHOTo —oOprada HE MOXET
caMOCTOSTENEHO JATh OTBET, TENEeQOHHBIA 3BOHOK JIOJDKEH OBITH IIEpeafipecoBaH
(mepeBeieH) Ha pyroe HOIDKHOCTHO® JIHIO MM Ke o6paTHBLIEMYCs JIUIY J0JDKEH
6EITH COODIIEH TeneOHHBI HOMEp, MO KOTOPOMY MOXHO Oyner NONYYUTh
Heo0X0UMY0 HHGOPMALHIO.

Eciu moArotoBka oTBera TpeOyeT NPOOKHUTEIBHOTO BpEMEHH, OH
npejyaraeT 3asBUTENIO O/IUH U3 CIICYIOMINX BAapHMAHTOB JAIBHEHIINX IeHCTBHM:

M3JI0KUTH OOpalleHye B MHCHMEHHOH dopme; |

Ha3HAYUTH APYroe BpeMs A KOHCYJIbTaLUA.

JIOJDKHOCTHOE JTHIO YTIOJHOMOYEHHOr0 OpraHa He BIIpaBe OCYIIECTBIATh
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uHbOpMUpOBaHHe, BEIXOJLIee 32 PaMKH CTAHIAPTHBIX IpoLEAYp H YCIOBHH
IpeJIOCTaBIICHAs MyHULMIIATGHON yCIIyTH, ¥ BIAIOMICE IpsAMO WM KOCBEHHO Ha
NPUHUMAaEMO€E PEIICHHE.

VHpOpMHPOBAHHE OCYIUECTBIACTCA B COOTBETCTBUM C rpa¢puKoM IpHeMa
rpaxaaH.

1.3.4. ITo MHCEMEHHOMY oOpalIieHHIo JOJKHOCTHOE JIALIO
VII0JIHOMOYEHHOI0 OpraHa, OTBETCTBEHHBIH 33 MPEAOCTABICHUC MYHHIMIIATBHOH
yCIIyrH, NOAPOGHO B MHCHMEHHOH dopMme paspsicHAET IpaXJaHAHY CBEACHHA IO
BONpOCaM, YKa3aHHBIM B IyHKTe 1.3.2. Hacrosiumiero AJMHHHCTPAaTHBHOTO
periaMeHTa B MOpsAKe, yCTaHOBJICHHOM depepalbHBIM 3aKOHOM OT 2 Mas 2006 r.
Ne 59-03 «O mnopsgke pacCMOTPEHUA oOpallleHuH TIpax/iaH Poccutickoi
denepauym» (nanee —DepepaibHbii 3aK0H No 59-@3).

1.3.5. Ha EIIT'Y pasmeniaiorTcs CBEACHHS, IPEIyCMOTPCHHBIC ITonoxxenueM
o (enepanbHOR rocy JapCTBEHHOH HHPOpPMAIMOHHON CHCTEME «DenepanbHBIH
peecTp TocyAapCTBEHHBIX ¥ MYHHIMIATBHBIX YCIyT (byHKIuMiT)», yTBEpKACHHBIM
nocraHoBlIeHKeM IlpaBuTenncTBa Poccutickoi ®epepanud 0T 24 OKTAOPS 2011
roga Ne 861.

Jloctyn K uHpOpManumu O CpOKax M TIOpAAKe IpefoCTaBIeHHs
MYHHIIUIIATEHOH YCIYI'H OCYLIECTBIACTCA 6e3 BLINONHEHMs 3asABUTENEM KaKHX-
nu60 TpebOBaHUM, B TOM YHCIIe 0e3 HCTIONE30BaHHA IIPOrpaMMHOT0 06eCTeIeHH,
YCTaHOBKAa KOTOPOTO Ha TEXHMYECKHE CPENCTBA 3agBUTENs TPeOyeT 3aKIOYCHMA
JMIEH3MOHHOTO MM HMHOro COIIAICHHs C npaBoobnajaTeNeM INPOrpaMMHOIO
obecreyeHns, NpeNyCMaTPHBAIOLIETo B3UMAHWE ILIATEL, PETUCTPALMIO  HIH
ABTOPH3ALIUIO 3asBATEIIS WK NPEIOCTABICHAE MM IIEPCOHANIBHBIX AHHBIX.

13.6. Ha odunuansHoM calite AJMHHHCTpAlUH TOPOJACKOr0 OKpyTa
[ToXBHCTHEBO, HA CTEHAAX B MECTax IPeJ0CTABICHAA MYyHHUIUIIANBEHON yCIIYTH, B
MHOTO(QYHKIMOHAIBHOM  IEHTpE  pa3sMeIlacTes clelyiomas  CrpaBovHas
uHdopMaLyi:

0 MecTe HaxXOXaeHMs d rpaduxe paGoThl YIIOIHOMOYEHHOTO Oprama, a
TaKKe MHOTO(QYHKIIMOHAIBHBIX LIEHTPOB;

CIpaBOYHbIe TeNe(OHB! Y IOTHOMOYCHHOrO Opraka,

azipec O(pUIMATEHOTO CalTa, a TAKKe 3/IeKTPOHHOM MOYTHI ¥ (A1K) GOPMEL
oGpaTHO# CBsi3M AJMMHUCTpallid TOPOJCKOrO OKpyra [ToxBHCTHEBO B CETH
«HHTEpHETY.

13.7. B 3amax oKujaHuWs YIIONHOMOYEHHOrO Opraxa pasMelaroTcs
HOpPMATHBHBEIC TIPABOBBIE aKTEl, PETyNHPYIOIHe HOPANOK TPENOCTABICHUA
MYHHLUIAJIFHON YCIYTH, B TOM GHCIC AJIMAHHCTPATUBHBIA PErIaMeHT, KOTOPBIC
10 TpeGOBAHHUIO 3asBUTENS IPEIOCTABIIOTCA €My JUIA O3HAKOMJICHHS.
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1.3.8. Mudopmanms o xoZie pacCMOTpeHHs 3asBIEHHA O NpPeJOCTAaBICHHH
MYHMIHUIIAIBHON YCIYrd M O pe3ylbTaTaXx IpPeNOCTaBICHHS MYHHUIMIIAIbHON
YCIYTH MOXeET OBITh IONyueHa 3asBHUTeNeM (ero MpeACTaBHTENeM) B JHYHOM
kabunere Ha EII'Y, a Takke B COOTBETCTBYIOILEM CTPYKTYPHOM MOpa3NeIcHAN
YTOJHOMOYEHHOr0 OpraHa IpH OOpalleHHH 3asBHTENS JIHYHO, 1O TenedoHy
IIOCPEICTBOM JIEKTPOHHOMN MOYTEI.

Pasgen II. Crangapr npenocraBiieHusi MYHHIHIAALHOM yeayrH

2.1. HauMeHOBaHHe MYHHIMTIAILHOH YCAYIH

IlpenoctaBnenre wuHpopMammu 06 oOBeKTax ydeTa H3 peecTpa
MyHHIMITAIFHOTO HMYIIECTBA.

2.2. HanmeHoBaHHe Oprana, npeIoCcTaB/Isloero MyHHIHNAILHY IO
yeayry

2.2.1. MynumunanbHas  yciayra  INpefocTaBisfeTcs  AIMHHHCTpaluen
ropoackoro okpyra IToxsucTHeBo.
B  npemoctaBieHMHM = MyHUIMNANBHOM  yCIYrM  NPUHUMAIOT  y4acTHe
YnonroMoueHHsIi oprad u MOLI,

2.2.2.Ilpn npenocTaBleHUH MYHUUUNAILHOH YCIYyTH AJIMUHHCTpaLHMH
ropoackoro oxpyra IloxBucTHeBO 3ampemiaercs TpeOoBaTh OT 3asgBUTENA
OCYILIECTBJICHUS JeHCTBUI, B TOM YHCJIe COIIaCOBaHUIl, HEOOXOAHMMBIX VIS
IIONy4eHUS MYHULMIAIBHON YCIyrH M CBS3aHHBIX C OOpalleHHeM B HHbIE
rOCyZapCTBEHHBIE OpraHbl U OpraHU3aliy, 3a HUCKIIOYEHHEM IIOMy4YeHHS YCIYT,
BKIIIOYEHHBIX B TMepedeHb YCIYr, KOTOpBIE SBJISIOTCA HEOOXOAMMBIMH H
00s3aTeNbHBIMHU JJIS IPEIOCTABIICHUS MyHUILIUTIATBHON YCIYTH.

2.2.3. IlpenocraBieHre MyHHLMOAIBHON YCIYTH OCYIUECTBISETCS B
mo60M MHOrO(YHKIIMOHAJIBFHOM IIEHTpE MO BHIOOpY 3asBUTENS HE3aBUCHMO OT
MeCTa €ro XHTeJIbCTBA WIIH MecTa (aKTHYECKOro MpOoXUBaHUS (IIpeOBIBaHUs) IO
9KCTEPPUTOPHUAIBHOMY IIPHHITHAILY.

IlpenocTaBneHne MyHHIUINAIBHON YCIYIM MO 3KCTEPPHUTOPHAIBHOMY
IPUHLUILY OCYIIECTBIAETCS B 4YacTH OOecCIedYeHHs BO3MOXKHOCTH IMOJA4H
3agBlICHUH mocpencTBoM EnuHoro nopraina.

2.3. Pe3yJbTat nNpeocTaBJCHUA MYHHIIHNAJIBHON YCJIYTH
2.3.1. PesynpraTom npenocTaBiieHUs] MyHUIUIIAIBHON YCIIYTH SIBIAETCS:

- HaIlpaBJICHUC I/IH(I)OpMaHI/IOHHOI‘O nNuchbMa O HAJIHYHH HIIH OTCYTCTBHHU
o0BexTa HEABMXXHMOTI'O HMYILIECTBA B PECCTPE MYHUIUIIAJIBHOI'O HMYIIICCTBA,



8

- IPENOCTaBIEHHE BbIIMCKH U3 peecTpa MyHHIMIAIBHOA COOCTBEHHOCTH
ropozckoro okpyra INoxsuctaeBo Camapckoit o6nactu (IIpunoxenue Ne2);

-  HampaBjJeHHe MOTHUBHPOBaHHOrO  OTKa3a B  IPENOCTaBICHHH
MYHHLUIIAIbHON YCIIYTH.

2.3.2. Pesynprar npeAocTaBlIeHUs MyHHUIMIIAIBHON yCIyTH NPEACTaBIACTCS

B (GopMe HOKyMeHTa Ha OyMaKHOM HOCHTENle WIH JJICKTPOHHOTO NOKYMEHTA,
IOANHACAHHOTO JJIEKTPOHHOM IIOANMCHIO B COOTBETCTBHH C TpeOOBaHHAMH
®enepanpHoro 3akoHa ot 06.04.2011 Ne 63-®3 «O6 37MEeKTPOHHOW NOAIHCH»
(nanee —DenepanbHbli 3aKoH Ne 63-D3).

2.4. Cpok mnpeaocTraB/jieHHsI MYHMOMNAJILHOH YCJIYrd, B TOM YHCIE €
y4eToM HeoOXOAHMOCTH OOpalleHHsi B OpPraHH3auuH, Y4acTByioUiMe B
NpelOCTABACHMH  MYHHUHOAJBbHOH  YCAYrdH, CPOK  IPHOCTAHOB/ICHUS
peoCcTaBIeHHs MYHHLUHIAJbHOH yCJayrm B ciy4ae, ecid BO3MOKHOCTH
NPHOCTAHOBJICHHS  NpeIycMOTpeHa  3aKoHoJaTeJbeTBOM  Poccmiicko
Mdenepauun, CPoK BbIJa4YM (HANPABJICHHsS) [AOKYMEHTOB, SIBJISHIOIIHXCH
pe3yJbTAaTOM NpeIoCcTAB/ACHHA MYHHUMIANLHOM yeayru

2.4.1. Cpok mpenoCTaBlIeHHs MyHHIMIANbHOH yciyru -30 KaJeHIapHbIX
JIHeu.

2.4.2. YonHOMOYEHHEIH opraH B Teuende 30 paGodmx nHeH co IHs
pEerucTpaniy 3asBIEHHS H NOKYMEHTOB, HEOOXONMMEBIX [UIs NpPEeNOCTABICHHA
MYHHLUANATEHON YyCIyrd B YIOJHOMOYEHHOM OpraHe, HanpaBiseT 3asiBUTEIIO
CII0cCOOOM YKa3aHHOM B 3aBICHHH OJMH M3 pe3yibTaTOB, YKa3aHHBIX B CTaThe
2.3.2. AAMUHUCTPATUBHOIO PETJIaMEHTA.

2.4.3. Hampasienue INOKYMEHTA, SIBJISIFOLIETOCS pe3yJIbTaToOM
IIPEIOCTABIEHHs MyHHLUIAIBHOM yCIyrH B (OpMe 3JIEKTPOHHOTO JOKYMEHTA,
OCYILIECTBJIAECTCS B IEHBb oopMIIeHHs] U PErMCTpalliH pes3yibTara

MpeIOCTaBIECHI MyHUITUIIAIBHOM YCIIyTH.

2.4.4, JlokyMeHT Ha OyMaXHOM HOCHTENE, BBINABAEMBIH B pe3YNbTaTe
IpeOCTaBIeHHs] MYHHULMNAJIBHOW YCIyrd, Ju060 OTKas B IpeJOCTaBICHHH
MYHHLMIAIBHON YCIYrH Hampasisercs 3asBHTENIO NPH JIMYHOM OOpalieHHH B
yIonHOMO4YeHHBIH oprad, M®L] 1ubo HampaBigeTcs 3aKasHBIM IOYTOBBIM
OTNpPAaBICHUEM C YBEIOMJICHHEM O BpyYeHHH B COOTBETCTBHH C BBHIOpaHHEIM
3asgBHUTEJIEM CIIOCOOOM MOy4YeHUs pe3yJibTaTa INPEeNOCTaBIIEHU YCIYIH.

2.5. TlpaBoBbi¢ OCHOBAHHS ISl NPEAOCTABJEHHS MYHMIMIAIbLHOH
yCayra.

[lepeueHb HOpMATHUBHBIX NIPABOBBIX aKTOB, PErYIHPYIOIIUX
IIPEeJIOCTaBICHUE MYHULUIIANBHON YCIYyIH:



9

1)  Koncruryuuett Poccuiickoit @enepanny;

2)  Xunusem kogekcoMm Poccuiickoit Oenepanum,

3)  ®MepmepansHbM 3akoHOM oT 06.10.2003 Ne 13 1-03 «0O6 obmmx
NPHHLIKIIAX OPraHA3allu¥ MECTHOTO CaMOYTIDAaBJICHHA B Poccuiickoit ®enepanuny,

4)  PemepanbHEM 3aKoHOM oT 27.07.2010 Ne 210-®3 «O0 opraHu3aLyH
TIpeIOCTABIEH)S TOCYJAPCTBEHHBIX X MyHUIUIIATILHBIX YCIIyD);

5)  @enepatsHBIM 3aKoHOM OT 27.07.2006 Ne 152-@3 «O nepcoHaNBHBIX
JOaHHBIX»;

6) ®enmepansubiM 3akoHOM OT 02.05.2006 Ne 59-®3 «O mnopsanke
paccMoTpeHHs obpatieHuii rpaxaan Poccuiickoi Denepaium»;

7)  3akomom Camapckoit obmactu ot 05.07.2005 Ne 139-I'71 «O
KIJTULIEY;

8)  VcTaBoM MyHUIMIATBHOTO 00pa3oBaHUS,

9) IlpuxazoM MHuHHCTEPCTBA IKOHOMHYECKOTO DPa3BUTHA Poccuiickoi
®enepamun ot 30.08.2011 Ne 424 «O6 yreepxaenun [Topsika BeicHAsS OpraHaMu
MECTHOTO CaAMOYTIPaBIICHUS peeCTPOB MYHHIMIIAJIBHOTO MMYIIECTBAY;

10) MHBIMM HOPMATHBHBIME NIPaBOBEIMU aKTaMU POCCHACKOH ®enepanuy,
Camapckoii 06J1aCTH, MyHHIMIIAJIBHBIMU IPAaBOBBIMU aKTaMH.

IlepeyeHs HOpPMAaTUBHBIX IIPaBOBBIX aKTOB, peryJIupyomux

TpeOCTaBIeHHe TOCYAapCTBEHHON YCIYI'H, Pa3sMEIIeH Ha odHUIMAaNbHOM CaiTe
AIIMHAHHCTpALIME TOPOJCKOro Okpyra IToXBUCTHEBO B ceTH VIHTepHeT, EnunoM
nopraie, PernoHansHOM nopraie.

2.6. HcuepnpiBalomuii nepeueHb JAOKYMEHTOB, He00XOAMMBIX B
COOTBETCTBHH ¢ 33aKOHOAATEJIbHBIMH HJIH  HHBIMH  HOPDMATHBHBLIMH
NPABOBBLIMH AKTAMH /ISl PEJOCTAB/ICHHS MYHHILHNAILHOH YCIYTH, a TAKKe
VCIYr, KOTOpble HIBJISIIOTCH HEOOXONAMMBIMH H  00S3aTeIbHBLIMH  JJIs
NpefocTaBAeHUsT MYHHUHNAJIBHBIX YCIYyr, MOMIEKAMHKX MPeICTABICHHIO
jagBHTENieM, crnocoOGbl HMX mNoJiydeHHs 3asiBUTeJleM, B TOM 4ucjle B
3JIeKTPOHHOH (opMe, NOPAIOK HX NPeACTABICHHSA

2.6.1. JIna moiydYeHHsS MYHHMLUINAIBHOW YCIYI'M 3asBHTEb IPEICTaBIACT
ClieiyIolyie JOKyMEHTEL:
1) JOKYMEHT, YAOCTOBEPAIOLIMHA JINIHOCTB;
2) DOKYMeHT, IONTBEPKAAIOWMI MONHOMOYHS TNpeACTaBUTeNs (ecnu OT
MMEHH 3asBHUTENS IEHCTBYET IPEACTABATEND);
3) 3asBieHUE:
- B (opMe JOKyMeHTa Ha GyMaXHOM HOCHTeNE 1o (opMe, COrIacHO
[Mpunoxenuio Ne 1 k HacTosmeMy AIMAHACTPaTHBHOMY PETTIAMEHTY;
-B DJJEKTpOHHOH ¢Qopme (3alONHAETCA IOCPEACTBOM  BHECCHHS
COOTBETCTBYIOIMX CBENEHHHA B HHTEPAaKTUBHYIO (opMy), MONNHCAHHOE B
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COOTBETCTBHH ¢ TpeboBanusaMu qezepabHOrO 3ak0Ha Ne 63-03, npu oOpalecHuH
I0CpeNCTBOM PernoHanbHOro noprana;

4) mpaBOyCTaHaBIMBAIOILE JOKyMEHTOB, ecly paBo He
3aperucTpupoBaHo B EMHOM rocyapcTBeHHOM peecTpe HeABIKUMOCTH.

2.6.2. 3asBleHHe W TpHIAraeMble JOKYMEHTBI MOTYT OBITh NPEICTaBIIEHBI
(HampaBJIeHbI) 3aABUTENIEM OHUM M3 CICIYIOLIIX croco0oB:

1) m4HO B YTIOJMHOMOUYEHHBIH OpraH;

2) uepe3z M®LI;

3) uepe3 PeronainpHbIi mopTan Wi EfiHBIN IOpTaL.

2.6.3. 3anpeiaeTcs TpebOBATh OT 3asBUTEIA:

1) NpeACTaBNeHHs JOKYMEHTOB M MHQOPMAIMH WM OCYIIeCTBICHHS
IeMCTBHUIA, NpeCTaBIeHHe WM OCYIUECTBICHHE KOTOPBIX HE MHPENyCMOTPEHO
HOPMATMBHBIMH  [IPaBOBBIMH  aKTaMW,  PerylMpYIOIIMMH  OTHOIICHHS,
BO3HMKAIOIVE B CBS3H C MPENOCTaBIEHHEM IOCy JapCTBCHHBIX M MyHHUIIUTIATIBHBIX
yCIyT,

2) IpeficTaBleHHs IOKyMEHTOB M HUHGOpMaluu, B TOM MHCIC
MOATBEPXKJAIOIMX  BHECEHHME 3adBUTENeM IUIATHl 33  NPEJOCTABICHHE
MYHHIHMNAIBHBIX YCIYT, KOTOpble HAaxXOMATCA B pPaclopshHKeHHH —Opratos,
NIPEJOCTABIAIONMX MYHHLHUIAIBHBIE YCIYTH, UHBIX rOCy/IapCTBEHHBIX OPraHOB,
OpraHoB MECTHOTO CaMOYIIpaBJICHHUS mbo IIOJIBEJOMCTBEHHBIX
rOCyHapCTBEHHBIM ~OpraHaM MIM OpraHaM MeCTHOro  CaMOYNpaBJIeHHA
OpraHM3alyii, y4acTBYIOIMX B NPEOCTaBICHMM MPEIyCMOTPEHHBIX HacThio 1
crateu 1 DenepalbHOro 3aKoHa rocyIapCTBEHHBIX ¥ MyHHIHMIAIBHBEIX YCIYT, B
COOTBETCTBHM C HOPMATMBHEIMHM NpPaBOBBIMH akTamu Poccuiickoii @enepauuu,
HOpPMAaTUBHBIMH IIPABOBBIMH aKTaMH cybonsexroB Poccuiickoit @enepaumy,
MYHHIUNAIbHEIME ~[IPaBOBHIMH aKTaMH, 3a HCKJIIOYCHHEM JIOKyMEHTOB,
yKa3aHHBIX B 4acTH 6 cTarhu 7 DenepalbHOro 3aKoHa oT 27uons 2010 1. Ne 210-
®3 «O6 opraHu3alMy NMPEIOCTaBJICHHS TOCYJapPCTBEHHBIX M MyHHIMIAILHBIX
yeayr» (nanee — @enepanbHbli 3aK0H Ne 210-@3);

3) oCyIeCTBICHUs HeWCTBHIi, B TOM 4HCIe COINIACOBaHH, HeOOXOJUMBIX
U TIOJMy4eHHs TOCYHAPCTBEHHBIX M MYHHIMIAIBHBIX YCIYr H CBA3aHHBIX C
obpamieHieM B HHBle TOCY[apCTBEHHBIE  OpraHbl, ~OpraHbl ~ MECTHOTO
caMOyNpaBJieHHs, OPraHU3alllH, 33 HCKIIIOUSHHEM TOTy4EHHs yCIyT H IOy dCHHA
JOKYyMEHTOB W HH(OpMAIIMH, TPEIOCTaBIIEMBIX B PE3YNBTATe NPSAOCTABICHMA
TaKMX YCIYl, BKIIOYEHHBIX B MEpPeYHH, yKa3aHHBIC B HacTH 1 crateum 9
®epepansHoro 3akoHa Ne 210-03;

4) mpeAcTaBieHMs NOKyMEHTOB H MH(pOpMAllMH, OTCYICTBHE H VUTH)
HEJIOCTOBEPHOCTh KOTOPBHIX HE YKa3bIBAJMCh IpPH IEPBOHAYAJIBHOM OTKA3C B
fpreMe JOKyMEHTOB, HEOOXOMUMEIX JUIS NPEAOCTABICHUS rOCyAapCTBEHHOH HIIH
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MYHULIMNAIBHON YCIyrH, 100 B TMPeJOCTaBICHHH TIOCYJapCTBEHHOH WM
MYHHUIMIIAIBHON YCIIYTH, 332 HCKIIOYEeHHEM CIIEAYIOLINX CIIy4aeB:

a) U3MEHEeHHe TpeOOBaHNi HOPMAaTHUBHBIX MPABOBBIX  aKTOB, KACAFOLIHXCS
IPEAOCTaBIeHUs] TOCYJAapCTBEHHOH WIM MYHHLMIAIBHOH YCIyrd, Iocie
TIepBOHAYANBHON MONAYM 3asBIEHMS O MPEAOCTABIEHHH TOCYNAPCTBEHHOH HIIH
MYHHULIMTIIAJIBHON yCIIyTH;

6) HanmMuue omMOOK B 3asBJICHUH O NPENOCTaBJIIEHUH rOCyIapCTBEHHON WIH
MYHHLMIAQIBHOH YCIYTH M JOKyMEHTax, IOJaHHBIX 3asBUTENEM IIOCie
IIepBOHAYAJIbHOIO OTKa3a B IpUeMe JOKYMEHTOB, HEOOXOIWMBIX  JUIs
IIPEAOCTABJICHU TIOCYAApCTBEHHON WJIM MyHHMIMNAIBHOH yciyrd, 1ubo B
NPEAOCTABICHUH TIOCYJAapCTBEHHOW WJIH MYHHUUNAIBHOH YCIyTH H He
BKJIIOUYEHHBIX B IpE/CTaBIeHHBINpaHee KOMIUIEKT JOKYMEHTOB;

B) HCTEYECHHE CPOKa JEHCTBUA HOKYMEHTOB WM H3MEHEHHe HH(OpMaIHH
Iocjie NEepBOHAYAILHOTO OTKa3a B MpHeMe AOKYMEHTOB, HEOOXOMHUMEBIX JyIs
[PENOCTaBIEHUs] TOCYNApCTBEHHOW WJIM MYHUIMNAIBHOH YCIyrd, JH0O B
IpEeIOCTaBICHHH FOCY JAPCTBEHHON MM MYHHULIMIIAIBHOM YCIIyTH;

T) BBIABICHHE JOKyMEHTAIBHO IIOATBEP)XXAEHHOTO (hakTa (TIPHU3HAKOB)
OIIKO0YHOro MM TNPOTHBONpAaBHOrOo peiicTBusA (0Oe3meiicTBHS) HOKHOCTHOIO
JHMIa OpraHa, IPEJOCTaBIAIONIET0 TOCYNAapCTBEHHYIO YCIYry, HJIH OpraHa,
NPEAOCTABIAIOIET0O  MYHHMLMIAIBHYIO  YCIOYry, TOCYZapCTBEHHOTO  HIH
MYHMIMIAJIBHOTO CIIyXKallero, pabOTHHKAa MHOTOQYHKIIMOHAIFHOTO IIEHTPa,
paboTHHKaOpraHU3aLKHy, IPeayCMOTPEeHHOM JacThio 1.1 crateu 16 MexepansHOro
3akoHa Ne 210 - @3, mpy nepBOHa4YalbHOM OTKa3e B INpHEME HOKYMEHTOB,
HEOOXOMUMBIX U1 TNPENOCTaBICHUS TOCYNApCTBEHHOM HIM MYHMIMIAIBHON
yCIIyrH, 1160 B Ipe/IoCTaBIEHUH IOCYIapCTBEHHOM HIIM MyHHLHUIAIBHON YCIIyTH,
O 4YeM B IMNWCPMEHHOM BHAE 3a [OANHKCBHIO PpYKOBOAMTENS OpraHa,
IPEAOCTABIIAIONIETO IOCYJAPCTBEHHYIO YCIYTY, WM OpraHa, IpeAOoCTaBIAIOIIETO
MYHHIUNAJIBHYIO YCIYTY, PYKOBOAMTENS MHOTOQYHKLHOHAILHOIO LIEHTpa IIpH
IEPBOHAYAIBHOM OTKa3e B IpUeMe JOKYMEHTOB, HEOOXOOMMBIX s
OpPEAOCTaBICHHs] TOCYJApCTBEHHOHM WM MYHHUIMNAIBHOM  YyCIyr", JHOO
PYKOBOAMTENS OpraHM3alUH, IIpeXyCMOTpeHHOM 4acteio 1.1 cratem 16
®enepanpHOro 3akona Ne 210-03, yBegoMiiseTcs 3asBUTEb, a TAKXKe IPHHOCATCS
W3BUHEHUS 3a JOCTaBJI€HHBIE HEYIOOCTBA.

2.6.4. Ycayru, KOTOpBIe SABISIOTCA HEOOXOAUMEBEIMH M O6S3aTENBHBIMM IS
NpeOCTaBICHUs] MyHHLUNIAIBHOHR YCIIYT'H, OTCYTCTBYIOT.

2.7. MHMcyepnbiBalowuii mepevyeHb JOKYMEHTOB, HeOOXOAMMBIX B
COOTBETCTBHHM ¢ HOPMATHBHBIMH NPaBOBbIMH AKTaMH /ISt HpPeJ0OCTaAB/CHHS
MYHHUHMNAJLHOH  YCJYrH, KOTOpble HAXOASATCS B  PACHOPSKEHHM
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rocyapCcTBeHHBLIX OPraHoB, OPraHoB MeCTHOTO CAMOYNPABJICHHS H
NOABEAOMCTBEHHDbIX OPraHaM MeCTHOIO CaMOYIpaB/jeHHsl OpraHM3aUMi

3anpemaercs TpeGoBaTh OT 3asgBUTENd JOKYMEHTHI, HaXOIJINHECA B
PacIOpsHKEHHH TOCYIaPCTBEHHBIX OpraHOB, OPTraHOB MECTHOTO CaMOYIIPaBJICHHS U
HOABENOMCTBEHHBIX [OCYJAapCTBEHHBIM OpraHaM WM OpraHaM MECTHOIO
CaMOYTpaBJICHHUs OpraHU3aIMH.

Hemnpejncrasienne 3asBUTENEM JAOKYMEHTOB, COJEpXKallluX CBEJCHHUI,
KOTOpbIE HaXOAATCS B PACHOPSDKEHHWH TOCYNapCTBEHHBIX OpPIaHOB, OpPraHOB
MECTHOI'O CaMOYIIPAaBIIEHHS W TMOJBEIOMCTBEHHBIX TOCYJapCTBEHHBIM OpraHaM
UM OpraHaM MECTHOr0 CaMOYIpaBJieHUs OpraHH3aLuil, He SBJIIE€TCS OCHOBAaHHEM
IJIS OTKa3a 3asBUTENIO B IPEAOCTaBICHHY MyHULIMIIAJIBHON yCIyTH.

2.8. MHcuepnbiBalouuii nepeyeHb OCHOBAHHH 1/1f O0TKa3a B IIpHeMe
AOKYMEHTOB,HEeOOX0AHMBIX /I8 NpPeJOCTABICHUA MYHHUHNANBHOMI yCJOyrl

OcHoBaHMs [UIs OTKasa B TpHeMe JOKYMEHTOB, HEOOXOOWUMBIX I
NpeJOCTaBIeHH MyHAUIUIIAIBHOMH YCIIYTH OTCYTCTBYIOT.

2.9. MHcuepnbiBaouinii nepedyeHs OCHOBAHWH IS NPHOCTAHOBJICHHSA
HJIM OTKA3a BIPe10CTABIEHHH MYHHIMIIAJbHOH YyCJyru

2.9.1. OcHOBaHHS I NMPHUOCTAHOBJIECHUA NPEAOCTABIIEHU MyHULUIIAIBHON
YCIYTH He MpeayCMOTPEHEL.

2.9.2. OcHOBaHHA I OTKa3a B MPEAOCTaBICHUN MyHUIIUIATBHOHN YCITyTH:

1) orcyTcTBHE B 3adBICHHMH  XapaKTEPUCTHK  OOBEKTa
HUMYIIECTBA, [IO3BOJISIONIMX €r0 ONHO3HAYHO HACHTH(PUIIMPOBATh (HaUMEHOBAHHE,
Ha3Ha4YeHHe, TOYHBIH aJpec);

2) HempeACTaBJICHHE 3aBUTENEM (TN NPEACTaBICHUE He B IIOJTHOM 00BbeMe)
JOKYMEHTOB, HaJIi4Yde KOTOPHIX HEOOXOOMMO Mjsl MONYy4YEHHUsS MYHHIMIIAILHOH
yCIIyTH;

3) HajmMuyWe B 3adBJIEHUM H T[pWIAaraeMbIX K HEMy JOKyMEHTaXx
HEOrOBOPEHHBIX HCIIPABJICHHH, IIOBPEXACHHUN, HE IO3BOJIAIOLMX OAHO3HAYHO
HCTOJIKOBATh UX COJEp)KaHKe, TOTIUCTOK JIMO0 MPHUITHUCOK, 3a4EPKHYTHIX CIIOB;

4) HECOOTBETCTBHE YKA3aHHEIX JOKYMEHTOB TPeOOBaHHMAM, YCTaHOBJIEHHBIM
3aKOHOJaTelbcTBOM Poccuiickoit @enepanum.

Pasmep mmarel, B3WMaeMoO C 3ajgBUTENs IpU  NPENOCTaBICHUHU
MYHUIMIIATBHON YCIYTH, U CIIOCOOBI €€ B3NMaHUs

MyHHIOHUIATBHAS YCIIyTa MpeoCTaBlseTcs OeCILUIaTHO.

2.10. MakcuMa/ibHblil CPOK OKHAAHHSA B OUepelH NPH Nojave 3anpoca
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0 TPpEeIOCTABJICHHH MYHHUMIAJNBHOH YCJIyru, YCJIyr, npexocTaB/iseMOH
opranuzanueii, ysacTBywuieil B npeiocTaBjieHnH MYHHIHNAAbBHOH YCJIYTH, H
NpH NOJYYeHHH Pe3yJIbTaTa NPeJoCTaABICHH TAKHX YCIyT

2.10.1. BpeMs oxumaHusd Ipd Toja4e 3adBICHUA Ha TOIyHdCHHE

MYHHLNATBHOHN yCIyTH - He Gonee 15 MUHYT.
2.10.2. ITlpm nomydeHuH pe3ynbraTa IIPEAOCTaBICHUA MYHHLUIAIBHOK

YCIyrd MAKCUMAJIBHBIH CPOK OXXHIAHWs B OYSpeld He NOJDKEH IPCBBHINATH 15
MHHYT.

2.11. Cpox H UOpPSIOK PerHcTpalud 3ampoca 3asBuTeas O
npeJocTaBieHHH MYHHIHNAJILHOA YCJAYrH, B TOM 4HCjIe B 3JIeKTPOHHOM

(popme
2.11.1. Tlpu augHOM OOpalEHHUH 3aABUTEIIS B VY 110IHOMOYEHHBIA OpraH WK

M®L] ¢ 3asBlIeHHEM O MPENOCTABICHUM MYHHLMIAIbHOH YCIyrd PEruCTpartis
YKa3aHHOTO 3asBICHHA OCYLIECTBIAETCA HE II03[HEE OXHOrO pabodero nHf,
CIIEAYIOLIETO 3a JTHEM €r0 IMOCTYIUICHHU.

2.11.2. TIpu HanpaBIeHHH 3asBIEHHA B JIEKTPOHHON (opMe IOCPENCTBOM
TIOpTaja roCyJapCTBEHHBIX YCIyT 3asBUTENb B JEHD MONAYH 3aABICHUS HOTY4acT
B JIMYHOM KaGuHeTe M IO 3JEKTPOHHOH MouTe yBeAOMIIEHHE, IIOATBEPKAAIOmES,
4YTO 3asBICHHUEOTIPABIEHO, B KOTOPOM YKa3bIBAIOTCA PErUCTPALHOHHBIH HOMED H
JaTa NoJayy 3asiBICHHUS.

Eciu 3asBjieHde B OIEKTPOHHOM (opMe HampaBleHO B Hepabo4Hi
BBIXOJHOM, Tpa3sHHUYHBIN), AHEM €ro IONy4YeHHA CUHTAETCA HepBHIA pabouui
JIeHb, CIEAYIOIIHii 3a THEM IPeJOCTaBICHHA 3aBUTEIEM YKa3aHHOTO 3ajABICHHA.

2.12. TpeGoBanusi K NOMEIIEHHAM, B KOTOPBbIX IPEIOCTaBJIACTCH
MYHHMIHIATBHASYCAYTa

2.12.1 TloMemieHus1, B KOTOPBIX MPEeAOCTaBIACTCS MyHULUNAIbHAA YCIIyTa,
JIOJDKHBI COOTBETCTBOBATh CAHUTAPHO-3MMAEMHOJIOIMYECKAM IIpaBHlIiaM H
HOpMaTHBaM.

[ToMemieHuss, B KOTOPHIX MpPENOCTAaBIAeTCA MYyHHUIHUNAIBbHAs YCIyra,
OCHAI[alOTCA:

IIPOTHUBOIIOXAPHON CHCTEMOM M CpeICTBAMH [T0XKapOTYIICHHS,

CHCTEMO}1 OMOBEILEHHS O BO3HUKHOBEHHUH YPE3BEIYAMHON CUTYally;

TyalleTHBIMH KOMHATaMH JJI IOCETHTEEH.

3an oxuaaHus 3asBuTeneil 060opyayercs CTYIbIMH, CKaMbsIMH, KOTHIECTBO
KOTOPBIX ONpENeNsIeTCs UCXOns U3 (aKTHYECKOH HArpysKd U BO3MOXHOCTEH JULA
X Pa3MEIEHHUs B IIOMEIIEHNH, a TAKKe HHPOPMALHOHHBIMHU CTCHIIAMH.

TekcTHI MaTepUaloB, pa3MelleHHBIX Ha HH(OPMALMOHHOM CTEHJE,
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IevaTaloTcs YJIOOHBEIM I uTeHHs wpudroM, 6e3 UCIpaBleHHM, ¢ BbIIEICHUEM
Haubojee BaXKHBIX MECT MONY>KHPHBIM IIpupToM. Mecta ANA 3amoNHEHUA
3asBJICHH 000OPYIAYIOTCS CTYJBAMH, CTOJNIaMH (CTOlkaMH), OlaHKaMHU 3asBJIECHHH,
NHICHMEHHBIMH IPUHAIEXXHOCTIMH.

BusyaibHas 4 TeKCToBas HH(oOpMamusds O TOpsAAKe IpPeaoCTaBICHUS
MYHHUIMITATBHON YCIYTH pa3MeliaeTcs B YAOOHBIX JJIA 3asBUTENEeH MecTax, B TOM
YHCIIe ¢ YI€TOM OIPaHUYEHHBIX BO3MOXXHOCTEH HHBAJIUIOB.

2.12.1. B cootBercTBHH C 3akoHOAaTensCcTBOM Poccuiickoil @enepaunn o
COL[MANIFHOM 3allliTe MHBAJIKIOB B IEJAX OECHpPENATCTBEHHOTO IOCTYMa K MECTY
HpeA0oCTaBIeHUs MyHHIMITAIBHOM YCIIyrd 00ece HBaeTcCs:

1) compoBoXxAeHHE WHBAIMIOB, HMEIOLNIMX CTOHKHE pacCTpoicTBa
(bYHKIUU3PEHUS U CAMOCTOSTEIFHOTO TIEpEABIKEHNS, H OKa3aHHe UM ITOMOIIIH;

2) BHamnexaiee pasMelleHde o0OpYHOBaHUA M HOCUTeNeH HHpOpMAIHH,
HeoOXOOUMBIX Uil obecnedeHHs: OecHpemnsSTCTBEHHOrO NOCTyNa HHBAJIHAOB K
yCIyraM Cy4eTOM OrpaHUYeHHUH UX KU3HEAEATSILHOCTH;

3) nmomyck cyprorepeBoAIMKa U TH(IOCYpAOIIEpEBOAUMKA;

4) pomyck cobaKu-TIPOBOAHHUKA npu HaJIMIAH JIOKYMEHTA,
IOATBEPXKAAIOIIETO ee CleluaJbHoe o0y4yeHHe M BbiaBaeMoro o ¢opme u B
HopsiiKe, KOTOphle YCTAaHOBIEHHI MPHUKa30M MUHHCTEPCTBA TPYAa U COLHANBHOIM
samuTel Poccuiickoit @enepauuu ot 22.06.2015 Ne 386H «O6 yTBepxaeHHH
GopMBl TOKYMEHTa, IOATBEPXKAAIOIIETO0 CHEeNHaJbHOEe O0ydueHHe COOaKH-
IPOBOJHUKA, H MIOPAAKA €T0 BEIIAYH».

2.13. Iloka3zaTesu JOCTYNHOCTH H Ka4eCTBAa MYHHIHNAJILHOU YCIyTH

2.13.1. Tloka3zaTensiMu IOCTYIHOCTH TMpPENOCTAaBJICHHS MYHHLIHIAIBHOM
YCIIyTH SBISAIOTCH:

D PacIoIOXKEHHOCTh IIOMELIEHHS, B KOTOPOM BeAETCA IpHeM, Bblaada
JOKYMEHTOB B 30HE€ JOCTYIIHOCTH OOLIECTBEHHOI'O TPAHCIIOPTA,

2) Haguuue HeOOXOIUMOro KOJMYECTBA CIEHHAIUCTOB, a TaKXke
IIOMEILEHHH, BKOTOPBIX OCYILECTBIISAETCS IIpHeM AOKYMEHTOB OT 3asSBUTENIEH;

3) HanuyMe HcuepnbiBaiolledt HHpOpManuu o cmocobax, MOpAAKe H
CPOKax IpeIOCTaBIIEHUs] MYHUIUIIAIBHON YCIYTH Ha MH(OPMAIMOHHBIX CTEHAAX,
obHLHaNbHOM caliTe opraHa MeCTHOrO caMmoyInpaejieHHd, Ha ExuHoM mopraie,
PernonansHOM nopraiie;

4)  oKa3aHHe IOMOIIM HHBAJIUJAM B IIPEONOJICHUU OapbepoB, MEMAOLIMX
IIOJYYEHHIO MMM YCIyT HapaBHE C APYTUMH JIUI[AMH.

2.13.2. Iloka3aTensMy KadecTBa NPEeAOCTABJIEHHS MYHHLHUIANIBHOMW YCIyrH
SBJISAIOTCS:

1) CBOEBpeMEHHOCTh NPENOCTABIECHHA MYHHLHMIAIBHOM YCIyrH B
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COOTBETCTBHH CO CTAHIAPTOM €€ INpPeNOoCTaBICHHs, YCTAHOBJICHHBIM HAaCTOSIIHUM
AJIMUHHUCTPATHUBHBIM PErVIaMEHTOM,;

2) MHHHMMAJIBFHO BO3MOXKHOE KOJIMYECTBO B3aMMOACHCTBHH TIPaXKAaHHH C
JOJDKHOCTHBIMH JIMIIaMH, YYACTBYIOIMMHE B TIPEIOCTABICHHH MYHMIMIAIBHOM
YCIIyTH;

3) oTcyTcTBHEe OGOCHOBaHHBIX Xano6 Ha jeiicreusa (GesneiicTBre)
COTPYJAHHMKOB M MX HEKOPPEKTHOE (HEBHUMATEIbHOE) OTHOLICHHE K 3aBUTEIISIM;

4) OTCyICTBHE HapyUIeHWH YCTaHOBJIEHHBIX CPOKOB B IIpoLEcCe
IpeIOCTaBICHHS] MyHHIMIIAIBHON YCIIyTH;

5) oTCyTcTBHME 3asBJeHMH 00 OCIAapHBaHHM pEINCHHH, NeHCTBHHA
(6e3neiicTBHA) YIIOMTHOMOYEHHOTO OpraHa, €ro JOJDKHOCTHBIX JIML, IPHHHMAaEeMBIX
(COBEpLIEHHBIX) IPU IPENOCTAaBICHHH MYHWIMIAIBHONH YCIYyTd, IO MTOraM
PACCMOTPEHHS] KOTOPHIX BEIHECEHBI PelIeHHs 00 yHMOBIETBOPEHHMH (MaCTHYHOM
yIOBJIETBOPEHUH ) TpeOOBAHUH 3assBUTEIIEH.

3agBUTENL BIpPABE OLEHWTh KA4eCTBO INPENOCTABIECHHS MYyHHUIMIIAIBHON
YCIYTH C [OMOINBI0 YCTPOWCTB MHOABIXKHON panauoTeNeOHHONW CBA3H, C
dcrone3oBagieM EnuHoro mnoptana, PeruoHanpHOro mnoprana, TepMHHAIBHBIX
YCTPOMCTB.

2.14. Mnbie TpeGOBAHHUA K MPEIOCTABICHHI0O MYHHUMNAIbLHOMR YCIYTIH, B
TOM 4HCI€ YYHTHIBAIOHIHE OCOOEHHOCTH NPEXOCTABJCHHS MYHHUHNAIbHOH
YCJYrH B MHOrO(Q)YHKUMOHAJBHBIX HEHTPAX M O0COOEHHOCTH NpeIoCTaB/IeHHS
MYHHUHOAJIbHOH YCJIYTH B JIEKTPOHHOHA dopme

2.14.1. 3asgBuTensaM oOecredyWBacTCs BO3MOXHOCTh  IIPEJCTaBICHUS
3aiBJIEHHA U PHIaraeMeIX JoKyMeHToB B ML, a Takxe B GpopMe 3/1€KTPOHHBIX
nokyMeHTOB nocpeactsom EINY.

B 3ToM ciiydae 3asgBUTeNb WM €ro NpeACcTaBHTENb aBropusyercs Ha EINIY
MOCPEACTBOM MOATBepKAeHHOM yuerHo# 3anuck B ECHA, 3anonHseT 3asBleHue o
TIPEeIOCTaBIEHHH MYHHIMNAIbHON YCIYTH C MCHONb30BAHHEM HHTEPAKTHBHOH
(GOpMBI B 3JIEKTPOHHOM BHJIE.

3amoNHEHHOE 3asBJI€HHE O MPEeJOCTaBICHUH MYHHIMNAIBHON YCIyra
OTIIpABIIAETCA 3asABUTENIEM BMeCTe C HPUKPEIUIEHHBIMH 3JIEKTPOHHBIMH 00pasamu
JIOKYMEHTOB, HEOOXOAWMBIMH JUIsl NPEAOCTABICHHS MYHMIIMIIAIBHOA YCIYTH, B
VnonHomoueHHsI opraH. Ilpu aBropmsamuu B ECHA 3asBieHue o
IPEJOCTABIEHHY MYHHIMIIAIBHOM YCIYTH CYHMTAaeTCs IIOJMHCAHHBIM IPOCTOH
3JIEKTPOHHOH TMOJNMCHIO 3asABUTENSA, INPEACTABUTENA, YIOJIHOMOYEHHOIO Ha
HOJIIHCaHKE 3asIBICHUSL.

Pe3ynpTaThl IPEJOCTaBICHUS MYHHLHUNAIBHOW YCIYr'W, YKa3aHHbIE B
nyHkte 2.3 HacTosmero AJMHHHCTPAaTHBHOIO perjlaMeHTa, HalpaBiioTCsA
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3asABUTEINIO, IPECTABATENIO B JIMYHEIA KaOHHET Ha EITTY B ¢popme 31EKTPOHHOTO
JOKYMeHTa, MONMMCAHHOTO YCHICHHOH KBIH(HUIIMPOBAHHOH 3JEKTPOHHOH
TO/IIACHIO YIOMHOMOYEHHOTO JO/DKHOCTHOIO JIMIA YTIOMHOMOYEHHOro OpraHa B
cly4ae HalpaBJeHUs 3asBICHUA OCPEACTBOM EITY.

B cinyuae HampaBIe€HHMs 3asBJICHHA IOCPESACTBOM EIII'Y pesynbTar
peoCTaBIeH s MyHHUIMIAIBHON YCIyTH TaKke MOXKET OBITH BBIAAH 3asBHUTEIIO
Ha GyMa)KHOM HOCHTEJIe B MHOTOGYHKIHOHAIBHOM LEHTPE.

B ciydae mpeACTaBIeHUs HOKYMEHTOB B 3]IEKTPOHHON  (opme
mocpefcTBoM EuMHOro  moprana, PpETHOHAIBHOrO  MopTana JIOKyMEHT,
IOATBEPKJAIONMI MOMHOMOYMS MPENCTaBATENA H BBIJIAHHBIN 3asABUTEIIEM,
ABJISIOIIAMCS FOPHIVYECKAM JIMIOM, YAOCTOBEPACTCA yCHJICHHOH KBanubuuupo-
BaHHOM JJIEKTPOHHOM  NOJNHUCBIO  HIIH CHIEHHOH HEKBATH(QHUMPOBAHHOH
3JICKTPOHHOH  IOJMHCHIO  TPAaBOMOYHOTO  JIOJDKHOCTHOTO  JIHHA TaKOro
IOPUMYECKOTO JIMIA, @ JOKYMEHT, BRIIAHHBIA 3asgBUTENCM, SBJAOIAMCA
QHU3MIECKUM JIULOM, - YCUICHHOH KBaTH(HIHUPOBAHHON JIEKTPOHHOH MOMIMHCHIO
HOTapHyca

2.14.2. DneKTpoOHHBIE IOKYMEHTHl TNpPEACTABAIOTCS B  CICHYIOIIHX
¢dopmarax:

a) xml - s popManu30BaHHBIX JJOKYMCHTOB;

6) doc, docx, odt - s HOKYMEHTOB C TEKCTOBBEIM COZIEpKaHHEM, HE
BKJTIOUAFONIMM (OPMYITHI (32 MCKITIOUEHHEM JOKYMEHTOB, YKa3aHHBIX B IIONIYHKTC
"B" HACTOAILETO IyHKTA);

B) xls, xIsx, ods - 47151 IOKyMEHTOB, CONEPXKAILHX PACIETEI,

r) pdf, jpg, jpeg, png, bmp, tiff - mnA HOKYMEHTOB C TEKCTOBBIM
COfiepXaHreM, B TOM YHCIE BKIIOYArOIIUX dopmynsl u (umM) rpapuueckue
u300pakeHus (3a MCKIMIOYEHHEM JIOKYMEHTOB, YKa3aHHBIX B noamyHkre "B"
HACTOSAINETO MYHKTA), & TAKKE AOKYMEHTOB C IPapHIeCKAM CONCPKAHUEM.

1) Zip, rar — JUIs CXKaThIX IOKyMEHTOB B O/IMH daiin;

e) sig — s OTKpEIUICHHOH YCHJICHHOM KBAMTH(QHUIMPOBAHHON 3NEKTPOHHOM
HOATIHUCH. ;

JlomyckaeTcss  GOpMHpOBaHMe  JJIEKTPOHHOTO  JIOKyMEHTa IyTeM
CKaHMPOBaHHUs HEMOCPEACTBEHHO C OpHIMHalla JOKyMEHTa (MCIIOJIB30BAHME KOMUH
He MOMyCKaeTcs), KOTOPOE OCYUISCTBIAETCA C COXpaHEHHEM OpHEHTALUH
OpUrHHana JOKYMEHTa B pa3pelleHHH 300 - 500 dpi (macmrab 1:1) ¢
MCTIONB30BAHAEM CIEAYIOUIHX PEXMMOB: - «JEPHO-OENBIH» (Ipx OTCYTCTBHH B
LOKyMeHTe TpaduuecKux n300paxeHuH 1

(M) LIBETHOTO TEKCTA);

- «OTTEHKH ceporo» (IpH HaIMIMH B AOKYMCHTE rpaduueCcKuX
H306paXKeHUi, OTIMYHBIX OT LIBETHOTO rpahuIECKOro H300paXeHus);
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- UBETHOHW» WM «PEXHM TONHOM IBeTomepenaqn» (NPH HAIMIHA B
JOKyMEHT€ 1IBETHBIX IpadiuecKux H300paxxeHuH nu60 LIBETHOTO TEKCTA);

- COXpaHEHHEM BCeX ayTEHTHYHBIX MPU3HAKOB MOJIUHHOCTH, a MMEHHO:
rpaduaecKoil ITOATHCH JIMIIA, [IeYaTH, yII0BOro Tamma OnaHKa;

- KOJIMUYECTBO (aiioB HOJDKHO COOTBETCTBOBATH KOJHYECTBY HOKYMEHTOB,
KayKIBIH W3 KOTOPBIX COJIEPXHT TEKCTOBYIO U (W) rpaQuiecKyio HHGOPMALHIO.

JJIeKTPOHHBIE JOKYMEHTHI JIOJDKHBI 00eCIedBaTh!

- BO3MOXKHOCTh HCHTH(UUHAPOBATh JOKYMEHT M KONMYECTBO JHCTOB B
JIOKyMEHTE;

- UIS IOKYMEHTOB, COIEPXallliX CTPYKTYPHUPOBAHHBIE IO acTiM, ITaBaM,
paszienam (MoApasjenaM) AaHHbIE M 3aKIajKd, obecreynBarolye Mepexoisl Mo
OIJIABJICHHUIO M (MIIH) K COJEPKAIMMCS B TEKCTE PUCYHKaM U TabJIHLaM.

JIOKyMeHTBI, OUIeXKallie IpeCTaBICHUIO B dopmarax xls, xlsx umm ods,
OpMUPYIOTCS B BHJIE OTAEIBHOTO IIEKTPOHHOTO IOKYMEHTA.

2.14.3. Tlpu npefOCTaBIeHHH MyHHUMNAIbHOM YCIyr¥ B SIEKTPOHHOM BHAC
3asBUTEJIb BIIPaBe:

1) momyuuts HHGOPMALMIO O MOpAAKE M CPOKaxX HpPEJOCTABICHHA
MYHHUIHUIAIGHON YCIyTH, pPasMelIeHHyIo Ha EguHoM mopraje HIM Ha
PeruoHanbHOM IOPTAlE;

2) monath 3asBJICHHE O TPeJOCTaBICHUH MYHMIMNAIBHOH YCIyTH B opme
3JIEKTPOHHOTO AOKYMEHTa C UCIONB30BAHUEM JInunoro xabuHeTa PernoHaJbHOTO
nopTajia HOCPEACTBOM 3aIOIHEHHA 9IEKTPOHHOH GOPMBI 325 BJICHHS;

3) mONyYMTH CBENEHHS O XONAE BBIIOIHCHHS 3asBJICHHI O MPeNOCTaBICHUH
MYHHULMIAIBHON yCIyTd, TOAaHHEIX B 3NEKTPOHHOH QopMe;

4) OCYWIECTBUTh OIIEHKY KadgecTBa IIPeOCTaBICHUA MYHHLAATBHOM
YCIyTHIOCPEACTBOM PerroHanbsHOro noprana;

5) HONYYUTh Pe3yNbTaT NPeoCTaBICHAs MYHHIMIAILHON YCIYTH B Gopme
3JIEKTPOHHOTO JOKYMEHTA;

6) onaTh 100y Ha pelleHue U AeHCTBHE (6e3meiicTBHE) AIMAHUCTPALAK
ropojckoro okpyra IIoXBHCTHEBO, a TaKke €ro JAOJDKHOCTHBIX  JIHII,
MYHMIHMNATBHBIX CIYXallkX I0CPECTBOM PervoHajpHOro IopTana, mnopraia
eepaIbHON TOCYIaPCTBEHHOK MHQOPMAI[MOHHON CHCTEMBI, obecneyrBaroIeH
Tpolecc JoCyaeOHOro (BHECYneOHOro) 00aloBaHUA pelleHuit ¥ JAEHCTBUH
(6e3meicTBHA), COBEPIICHHBIX TP MPENOCTaBICHUHN rOCYyJapCTBEHHHIX U
MyHHIMIQIBHBIX YCIyr OpraHamy, MpefOoCTaB/IAIIIMA rocyIapCTBEHHBIE U
MyHHIUIQIbHBE YCIYTH, UX MODKHOCTHBIMU JIHIAMH, rocyJapCTBEHHBIMU U
MyHUIHIAITBHBIMHE CITY>KalluMH.

2.14.4. MHOro®yHKIOHAIBHBIA HEHTP OCYIICCTBIIACT:

HHQOPMHPOBaHUeE 3adBHTENEH O NOPAIKE MPeJOCTABICHAL MYHHUIUIIATEHOM
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yeIyrd B MHOrOGYHKIMOHAIIBHOM IIEHTpE, 1O MHBIM BOIPOCAM, CBA3aHHBIM C
NpeJOCTAaBICHHeM MyHHIMIIAQIBHOH ~YCIyrH, a TaioKe KOHCYJIETHPOBaHHE
3agBUTeNlell O TMOpAgKe IPelOCTaBICHUA MyHULUNATPHOM  yCIyrH B
MHOro()yHKIIHOHAJIBHOM LEHTPE;

IpHeM 3asBIeHHs M JOKYMEHTOB, NpPEXyCMOTPCHHBIX 1.2.6 HacTOAIEro
perjiiaMeHTa;

BbIZiady 3asBHTENIO pe3yjbTara NpeNoCTaBICHHA MYHHLUNAIBHON YCIYTH,
Ha OGyMaXHOM HOCHTeNE, TOATBEPKIAIOUKUX COACPKAHUC 3IEKTPOHHBIX
JOKyMEHTOB, HallpaBlIE€HHBIX B MHOTO(QYHKIMOHAIBHEIN LIEHTP IO pe3ynbTaTaM
IpeOCTaBIEHHUA
MyHHLHMATGHON YCIyTH a TaKXKe Bhllaya IOKYMEHTOB, BKIIOdad COCTaBJIEHHE Ha
OyMa)XxHOM HOCHTeNe BBINHCOK U3 HHQOPMAIMOHHBIX CHCTEM OpraHoB,
TIpeIOCTaBIIOIMX MyHHAIMIANBHBIX YCIIYT;

WHbIE TIPOLEAYPH! H ACHCTBUA, IPEIyCMOTPCHHEIC denepalbHBIM 3aKOHOM
Ne 210-@3.

B cooTBeTCTBHH ¢ uacThio 1.1 crathu 16 @enepaipHOro 3aKoHa Ne 210-®3
Ul pealu3alid CBOMX (YHKIMH MHOTOQYHKLMOHAJbHEIE LEHTPBl BIPABE
TIpUBJIeKaTh HHEIE OpraHU3allhH.

2.14.5. VYcnyru, HeobxoauMmble H obs3aTeibHble AN NpeAOCTaBIICHUA
MYHHLUIIATEHON YCIIyTH, OTCYyTCTBYIOT.

Pasnen I11. CocTaB, HoCa€10BATEIbHOCTE H CPOKH BbIllOTHEHHS
aIMHHHCTPATHBHBIX NpoUeNyp, TpedoBaHuUs K MOPAIKY HX BbINOJIHEH NS, B
TOM 4HCJle 0CODEHHOCTH BHINOIHEHHN AIMHHHCTPATUBHLIX NPOREAYD B
yjeKTpoHHol opme

3.1. HcuepnbiBalomuii nepedeHb aMHHUCTPATHBHBIX IIPOUEAYP
IpenocTaBlieHHe MyHHLUNAILHOH YCIYTH BKIIOYacT B cebs cnenyrolue

TIpOLIEAYPHI:

1) mpueM, IpoBEpKa AOKYMEHTOB U PErHCTPaliii 3asBJICHHS;

2) mojydeHHe CBEIEHUA IOCPENCTBOM CHCTEMbI MEXBEIOMCTBEHHOTO
3JIEKTPOHHOTO B3aHMOJEHCTBUA,

3) paccMOTpeHHe JOKYMECHTOB U CBeJIeHUH;

4) TpHHSATHE PEIUEHUs O IPENOCTABICHHH yCIIyTH,

5) Bblada 3aABUTEIO PE3YNBTATA MYyHHLIHUNIAIEHOH YCITyTH.

6) BHeCEHHE pe3yJbTaTa MyHHUIUIQTBHOH yCIYTH B PEECTp FOPHAHTECKH
3HAUYUMBIX HEeHCTBHH.

Onucanue aJIMMHHCTPATHBHBIX TIpoLEeAyp IPECTaBICHO B
IIpunoxenny Ne 3 K HaCTOSUIEMY AJIMAHHCTPAaTABHOMY PETJIAMEHTY.
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3.2. Ilepedyenr aJAMHHHCTPATHBHBIX HPOUERYP (neiicTBuil) npw
npenocTaBjieHHH MYHHUHNAJILHOH YCIYTH yCIyr B 3JIeKTpOHHOI dopme

3.2.1.Tlpu mnpenocTaBlneHWH MYHHLMIAIBHOH YCIYTH B 3JIEKTPOHHOH
dopMe 3a1BUTENIO 00ECIIEYUBAIOTCA:

nonydeHue HUHGOPMalMM O TOpsAKE M CpPOKaX IPEJOCTaBICHUA
MYHHLUIIANb-HOH yCIIyTH;

dbopMUpOBaHHE 3aABJICHUS;

IpHeM H PerucTpauys YIOJTHOMOYEHHBIM OpPTaHOM 3ajBICHHA H HMHBIX
JIOKYMEHTOB, HEOOXOMMBIX JUIs MPEOCTABICHHS MYHHLUIAIBHON YCIYTH,;

TOJy4eHHE Pe3yNbTaTa IPeJOCTABICHNU MyHULIUIAILHON YCIIYTH;

TIOly4€HUe CBEJICHUH O XOJie paCCMOTPEHHS 3asBICHN,

OCYIECTBJIEHHE OIEHKH KayecTBa IIPEJOCTaBICHHSA MYHHULUIaTbHOH
YCIIYTH;

pocyae6Hoe  (BHecyneGHOoe) —OOXajoBaHWe —peIICHMH M JeicTBUI
(Ge3neitcTBUA) YTOJHOMOYEHHOrO OpraHa mbo geficteus  (Ge3meiicTBHE)
JHOIDKHOCTHBIX ~ JMII  YTIONMHOMOYEHHOTO  OpraHa,  NpPEeAOCTABIAIOLICTO
MYHUIAIAIBHYIO YCIYTY, TH60 MyHHIHMNATBHOTO CIIyXKallero.

3.2.2. ®opMHpOBaHHE 3asBJICHHUSA OCYILLIECTBIISETCA MOCPEACTBOM
3amonHenns 3ekTpoHHo# dopmsl EIMTY 6e3 HeoOX0AMMOCTH JOTOJTHUTEIBHOM
TI0/iauM 3ajBJICHHUA B KAKOM-I100 HHOM dopme.

@dopMaTHO-JIOTHYECKas IpoBEpKa c(OPMHPOBAHHOT'O 3asBJICHHS
OCYIIECTBIIAETCS NOCIE 3AMONHEHHA 3ajABUTENIEM KaX/0TO M3 ToJ1eil HNEKTPOHHOM
dopMel 3agBieHMs. IIpd BBISBICHMM HEKOPPEKTHO 3aMONHEHHOIO TOJIA
3NIEKTPOHHOM (OpPMBI 3asiBIICHHS 3asdBUTENh YBEIOMILICTCA O XapakTepe
BBISIBJIEHHO} OIIMOKH ¥ MOPSAAKE €€ YCTPaHeHUs MOCPEACTBOM HH(OPMALHOHHOTO
COOBIIEHHUS HETIOCPEICTBEHHO B 3JIEKTPOHHON (POpME 3aABJICHH.

ITpu GOpMHUPOBAHUHY 3asBICHIA 3aBUTEIIIO obecrieunBaeTcs:

1)  BO3MOXHOCTb KONHPOBAHHS H COXPaHEHMsS 3adBICHHA M HHBIX
IOKYMEHTOB, YyKa3aHHBIX B ITyHKTE 2.6 HacTosAlEro AIMHHHCTPAaTHBHOIO
pernaMeHTa, HeoOXOAMMBIX JUIs PENOCTABICHHSA MYHHIUNIAIBHOM YCIIYTH;

2) BO3MOXHOCTh INe4aTH Ha OyMaKHOM HOCHTENEe KOIHMH 3IIEKTPOHHOMN
dopMB! 3asBIEHNS;

3) coxpaHHee DpaHee BBEACHHBIX B JJICKTPOHHYIO dopMy 3adBICHHA
3gaueHHi B JFO00M MOMEHT IO JKeJIaHWIO IIOJb30BaHMsA, B TOM 9HCIC IIpH
BO3HMKHOBEHHH OIMMOOK BBOJA W BO3Bpare AJIA IIOBTOPHOTO BBOJA 3HaYeHUH B
3IEKTPOHHYIO GOPMY 3asBICHHS,

4) 3anoNHeHUe TOJeH 3IeKTPOHHOA (opMbl 3aABICHUA N0 Hadajla BBOJA
CBEJICHUH 3asiBUTENIEM C HCIIOJIb30BaHUEM CBeJICHH, pa3MEIICHHBIX B ECHUA, un
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ceenenuii, omy6nukosannsix Ha EIII'Y, B 49acty,. Kacarolieiicss CBeICHUH,
otcyrcTBytomux B ECUA;

5) BO3MOXHOCTb BEPHYTECS Ha JIEOOOH U3 3TaNoB 3aIlONHCHHS 3JIEKTPOHHOH
dopMI 3asBNIeHus, 6€3 MOTepH paHee BBEJICHHOIM HH(OpMaluH;

6) BO3MOXXHOCTh NOCTyINa 3asBUTEIA Ha EI'Y, Kk paHee NMOJAaHHBIM MM
jagBJIeHHSM B TeueHHe HE MeHee OJHOro rojaa, a TakKke 4YacTHIHO
cOpMHPOBAHHBIX 3asBICHAM - B TCYCHHE HE MCHCE 3 MecsIEB.

CoopmupoBaHHOe M IIOANMCAHHOE 3asfBJICHHE, W WHBIC NOKyMEHTEL,
HeoGXOomUMEIE UIS HPENOCTABIEHHS MYHHUIMIATBHOH YCIIYTH, HANpaBIAIOTCA B
YronHoMoueHHsIH opran mocpeactsom EINTY.

3.2.3. VmonHOMOYEeHHBI opraH ofecre4WBaeT B CPOK HE IO3JHEC 1
pabouero IHA C MOMEHTa INOAa4YH 3ajABJICHUA Ha EIIl'Y, a B cioy4ae ero
OCTYILUIEHHs: B HepaGoumii WM Npa3siHUYHEIA [CHB, - B CIEOYIOUMHA 32 HHM
TIepBbIii pabounii I€Hb: |

1) npuem JIOKyMEHTOB, HeOOXOAUMBIX IU1s IpeOCTaBICHHS
MYHMIMIIQTBHON YCIIyTH, ¥ HApaBieHHe 3asBUTEIIO 3JICKTPOHHOTO cooOIIEeHH O
IIOCTYIUICHUH 3asABJICHUS,;

2) perMcTpal|io 3asBIEHH W HalpaBleHHE 3aiBHTENIO YBEJOMIEHHA O
perHCTpalyy 3asBleHHs mubo 00 oTKase B MpHUEME JOKyMEHTOB, He0O0XOAUMBIX
JUIS TIPEIOCTABIICHHS MyHULMNAILHOR YCIIyTH.

3.2.4. DiIeKTPOHHOE 3asBIEHHE CTAHOBATCS NOCTYNHBIM LA HOKHOCTHOIO
nuna YTIOMHOMOYEHHOTO OpraHa, OTBETCTBEHHOrO 3a IpPHEM M PETHCTParuio
3asBleHUs (flajiee - OTBETCTBEHHOE MOKHOCTHOC JNULO), B TOCYIApCTBEHHON
HHGOPMAI[MOHHOM CHCTEME, MCIIONIb3yeMOH YTIONMHOMOYEHHBIH OpraHoM AId
[peIOCTABIEHHs MyHHUIMTABHOH YCIyrH (fayee - TUC).

OTBeTCTBEHHOE JOIDKHOCTHOE JIULO:

IpoBepseT HaJW4Ke IEKTPOHHBIX sagBiennii, moctymusmmx ¢ EIMY. ¢
IIEPHOJOM He pexe 2 pa3 B JICHB,

paccMaTpUBaeT IIOCTyMHMBIUME 3afBICHMA U  IIPUIOKCHHBIC o6pasbl
HOKYMEHTOB (ZTOKYMEHTHI);

IIPOM3BOAWT JEHCTBHA B COOTBETCTBHM C ITyHKTOM 3.2.3. HacrodlIero
AMUHHACTPATUBHOTO PETJIAMEHTA.

3.2.5. 3agBUTENIO B KaYeCTBE pe3yJIbTaTa PeAOCTABICHHUA MYHHLIMTATBHOM
yCIIyry 06ecreyMBaeTCs BO3MOXKHOCTB Oy eHHs IOKYMEHTA.

B (opMe OJIEKTPOHHOTO  JOKYMEHTa, MOJMMCAHHOIO YCHIICHHOH
KBATHQUIMPOBAHHON JEKTPOHHON NMOJNKCHIO YIOTHOMOYEHHOTO JOJDKHOCTHOI'O
nuna YIoJHOMOUYEHHOTO OpraHa, HalpaBJIeHHOTO 3asiBUTEIO B JMYHBIA KaOHHET
uma EITTY;

B BHAe OyMaXHOro JOKYMEHTa, TMOATBEPXNAIOWIEr0 CONCPKAHNC
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S]IEKTPOHHOTO ~ JOKYMEHTa, KOTOpBIH 3asBUTENb MONy4aeT IpH JIMYHOM
obpaleHHH B MHOTOQyHKIIHOHATIBHOM LIEHTPE.

3.2.6. [Tonydenre WHQOpMANUMH O XOAE PACCMOTPEHHS 3aiBICHIT H o
pesyinbTaTe MPeIOCTaBICHHA MYHHIHMIAIBHOH yCIyrd NPOM3BOJHUTCA B JMYHOM
xa6unere Ha EIY, Ipy yCIOBAM aBTOpU3aluu. 3asgBUTENb MMEET BO3MOXKHOCTD
POCMATPHBaTh CTAaTYC OJEKTPOHHOIO 3ajBICHM:A, a TakoKe uHpopMaLMIO O
NanbHEeHINNX NeiiCTBUAX B JIMYHOM KaOHHETe IO coOCTBEHHON WHMIMATHBE, B
mo0oe BpeMs.

[Ipi OpefOCTAaBICHHM MYyHHIMNAIBPHOH YCIyrH B 3JIEKTPOHHOH (opMme
3asBUTEJIIO HalpaBJIseTCs:

1) yBenoMIIeHHE O TIPHEME M PETHCTPALMK 3aBICHUA ¥ HHBIX JIOKyMEHTOB,
HeOGXOMMMBIX Ul IIPEJOCTABIEHHS MYHHUMIAIBHOH YCIyrH, COACpXallee
cBeneHus o (akTe IpHeMa 3aiBICHHA H JOKYMCHTOB, HEOOXOAUMBIX UL
NIPeJIOCTABJICHHST MyHHUIUIIATBHOR yCIyTH, ¥ Ha4alle pOLe/yphl IIpeAOCTaBICHYS
MYHHIMOQIBHOM YCIyrd, a TaKkKe CBE[ICHHA O Nare M BpPEMEHH OKOHYaHHA
IPeNIOCTABIEHNs MYHHLMIIAIBHOH YCIYTH, n100 MOTHBHPOBaHHBIA OTKa3 B
npHeMe IOKYMEHTOB, HEOOXOJMMBIX Ul MPEelOCTaBICHHA MyHHIANATbHOM
YCIYIH,

2) yBeNOMIICHHE O Pe3yNbTaTaX PacCMOTPEHHS IOKyMEHTOB, HEOOXOIUMBIX
[Uid  OpefoCTaBIeHHA MYHHUMOAIBHOM YCIYIH, COACPXalee CBeleHUs O
TIPHHATHH [OJIOXKHTENBHOTO PEIICHHs O IPE0CTABICHUH MYHHLMNAIBHON YCITyTH
M BO3MOXKHOCTH TIOJIyYUTh PE3YJBTAT MPEIOCTABIICHHA MYHHIMIIAIBHON YCIIYTH,
60 MOTUBMPOBAHHEIA OTKa3 B IPeJOCTABJICHUH MYHHLAIIAIBHON YCIIYTH.

3.3. [Tlopsiaox ucupaBjeHds] AOHYUIEHHBIX ONEHATOK H omnboK B
BLIIAHHBIX B  pe3yibTare MpelocTaBjeHHHA MYHUIMOAJBHOH  YCIAYIH
AOKYMEHTaX

3.3.1. B ciydae BBIABICHHSA OIECYAaTOK H omMOOK 3asBUTENb BIPaBE
oGpaTHThCA B YIONHOMOYEHHBIH OpraH ¢ 3asBIIEHAEM ¥ IPHIOKCHUEM
JNOKYMEHTOB, YKa3aHHBIX B IIYHKTC 2.6.1 Hacrosmero AIMHHHCTPaTHBHOI'O
perjamMeHTa. |

HcrnipaBneHue JOMYyLIEHHBIX OMEYaToOK U olIMOOK B BBIJAHHBIX B pE3ybTaTe
IpelOCTABNeHHs MYyHHMLMIIAIBHOH YCIyTH JOKyMEHTaX OCYyLIEeCTBIIETCS B
CIIEeNYIOIEM TIOpsIIKe:

1) 3asputenb Hpu OOHApYXCHHH OIEIaTOK H OIIHOOK B JOKYMEHTaX,
BBIIAHHBIX B pe3yJbTaTe IMpPeAOCTaBICHHA rocyJapCTBeHHON (MyHHILHTIATEHOM)
yciyrd, ofpalaercs JHYHO B VIOJHOMOYEHHBIH Oprad ¢ 3asBlICHHEM O
HeOOXOMMMOCTH HCIPABICHHMsS OMNEYaTOK H ommnboK, B KOTOPOM COIEPKHTCA
yKa3aHHe Ha UX OMUCAHHME.
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2) VIONHOMOYEHHbIH OpraH NpH MONYYCHHH 3asiBICHHUA, yKa3aHHOTO B
noamyHkre 1 myHkta 3.3.1. HacTofulero IOJpa3Jiena, paccMaTpuBaeT
HeOGXOIUMOCTh BHECEHHS COOTBETCIBYIOIMX M3MEHCHHH B JOKYMCHTEI,
SBJISIOIIHECH Pe3yJIbTaTOM IIPEeJOCTaBICHUA MYHHLIUTIAIBHOM yCIIyTH.

3) VnonHOMOYEHHEIH opraH obecre4nBacT yCTpaHeHHE ONe1aTox I omubox
B JIOKyMEHTaX, SBISIOMMUXCS pPe3ylbTaTOM IpeJOCTABICHHs MYHHULUIIAIEHOA
yCIIyTH.

3.3.2. Cpok ycTpaHeHHs ONe4aToK H OmMOOK He MODKEH IPEeBBIATH S
(msitu) paGoumx JHEH ¢ JaThl PETHCTPAlMH 3asBJICHHA, YKa3aHHOTO B nyHkTe 3.3.1
HACTOAIIero noApasaena.

Pasgesn IV. ®opMbl KOHTPOJIS 32 HCHOJIHEHHEM AIMHHHCTPATHBHOTO
perjaMeHTa

4.1. Texkymmii KOHTpOIb cOOJIOJEeHHA H HNCHOJHCHHA 0JI0KeHn i
HACTOANIEro AJIMHHHCTPATHBHOTO perjiaMeHTa H HHbIX HOPMATHBHbBIX
NpaBoOBLIX AKTOB, YCTAHAB/IHBAIOUIHX TpCGOBvaHPI.ﬂ K TpelocTaBJIEHHIO
rocy1apcTBEHHOMN HJIH MYHHUHIAJIBLHOH YCJIyTH

4.1.1. KOHTpOJE 32 JeSTENBHOCTBIO OpraHa MeCTHOrO CaMOYIpaBleHUd M0
TPEJIOCTABICHAI0 MYHHIIUIANBHOH YCIYTH OCYIICCTBIACTCA ITpaBUTENECTBOM
Camapcko#i 0o0nacTH B JIMIE MHHHCTEPCTBA HMYMICCTBEHHBIX OTHOILLIECHUH
Camapcko#t 0071acTH.

4.1.2. KonTponp 3a WCIONHEHHEM HACTOAIIETO aIMHHHCTPATHBHOIO
periiaMeHTa COpr,Z[HHKaMH M®I] ocyiuecTBISeTCA BEAYIMM CIELHAINCTOM
MO®LI.

4.1.3. Texymuii KOHTPOJb 32 COOMONCHHEM M HCTIONHEHHEM HACTOALICTO
AZIMMHACTPATHBHOIO pEraMeHTa, WHBIX HOPMAaTHBHBIX MpPaBOBBIX aKTOB,
YCTaHABIMBAIOMMX TPeOOBaHHA K IPENOCTABICHUIO MYHHLUNAIBHON YCIYTH,
OCylIeCTBIsIETCS ~ Ha  TIOCTOSHHOH  OCHOBE NOKHOCTHBIMHM  JIMLIAMH
AJIMHHUCTpAIUH (YTIONHOMOYEHHOrO ~ OpraHa), —YNOJHOMOYEHHbIMM Ha
OCyIIECTBJICHHE KOHTPOJIA 33 IPEOCTaBlICHAEM MYHHIUIIAIEHOM YCIYTH.

Jnst  TEKyWero KOHTPOJA — HCHOJB3YIOTCS  CBEACHHA ciyxebOHoH
KOppECIIOHJIEHIIMH, YCTHas M [HMCbMCHHAdA HHpOpManus CIELUAIHCTOB M
JIOJKHOCTHBIX JIMI] AIMUHECTpanyy (Y IIOJHOMOYEHHOrO oprasa).

TeKyIwuii KOHTPOJIb OCYIIECTBISETCS IyTeM NPOBEJCHHA MPOBEPOK:

1) peuieHud O IIPelOCTaBICHHUH (o6 oTkaze B TIpeOCTaBICHUH)
MyHHULMIANBHOHA yCIIyTH,;

2) BBIABJIEHMS M YCTPAaHECHHA HapyIIeHUH NpaB rpak/iaH;

3) paccMOTpeHHUs, NPHHATHA pellieHuii M MOATOTOBKM OTBETOB HA
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obparnieHus
rpaciaH, Coiepamye >kalo0bl Ha PEIICHMS, neticteus  (Oe3peiicTBHE)
JOJDKHOCTHBIX JIHIL.

4.2. TlopsioK ¥ NEPHOAMYHOCTH OCYIIECTBJEHHS MIAHOBRIX H
BHEMIAHOBBIX MPOBEPOK  MOJHOTHI M KauecTsa  MpeROCTaBJIeHH:
MYHHHHAAJIbLHOH YCJIYTH, B TOM 4HC/Ie NOPAAOK H dopMbI KOHTpOJS 32
HOJHOTOH B Ka4eCTBOMIIPe0CcTABIEH MyHHIMIIAILHOMH yCaIyrn

4.2.1. KOHTpOJb TOJHOTEI M KauecTBa IPEAOCTaBIICHHA MYHHIMIIAIBHOM
YCIIyTHOCYIIECTBIAETCSA Iy TeM MPOBEACHHUS IIRHOBBIX M BHCIIAHOBBIX IIPOBEPOK.

[TnaHOBEIE IPOBEPKU MPOBOAATCSA B COOTBETCTBHH C IUIAHOM paboThl OpraHa
MECTHOTO CaMOYIIpaBJIeHHs, HO He pexe 1 pa3 B TPH rofia.

BHeIUTaHOBbIE NPOBEPKH INIPOBOJATCA B CIy4ae IIOCTYIUICHHS B OpraH
MECTHOTO CaMOyIpapieHus HHQoOpMalM{ TOCYJapCTBEHHBIX OpraHos O
BHISBJICHHBIX HapyIIeHHAX, OOpalleHMi QU3MYeCKHX H IOPHIMYSCKMX JHAL C
*xanobaMy Ha HapyIIeHHs UX MpPaB U 3aKOHHBIX HHTEPECOB.

4.2.2. BHemiaHOBble IpPOBEPKH NpPOBOAATCA B (opme JNOKYMEHTApHOM
mpoBepkH M (WIM) BBIE3JHOH MNpOBEPKH B  IOPALKS, yCTaHOBJICHHOM
3aKOHOJATEIbCTBOM.

BHeIUTaHOBEIE IIPOBEPKH MOTYT IPOBOAMTECA Ha OCHOBaHMH KOHKPETHOIO
obpalleHus 3asBUTeNs O (¢axrax HapylWleHWs €ro TIipas Ha IOJTyYEHHE
roCyIapCTBEHHOM MM MyHHUMIAJBHON yCITyTH.

4,2.3. Pe3ynbTaThl IUIAHOBBIX M BHEILUIAHOBBIX NPOBEPOK odopMmIAIOTCA B
BHJE aKTa, B KOTOPOM OTMEYAIOTCS BBIABJICHHBIC HEJIOCTATKA M MPEVIOKEHUS IO
HX YCTPaHEHHIO.

4.3. OTBeTCTBEHHOCTD AOKHOCTHBIX JIn oprasa,
NpeJoCTABIAIONIEr0 MYHHUMNAABLHYIO YCIyTy, 32 pelleHHs M aedcTBUA
(Ge3neiicTBue), NpPHHEMAaEMble (ocymiecTBAsieMbie) HMH B XOle
fpeocTaB/IeH s MyHUIHUNAJILHOH yCIyTH

43.1. Jlo/KHOCTHBE  JIMIa, OTBETCTBEHHble 33  MPENOCTABICHHE
rOCyHapCTBEHHOM WU MYHHLMIQIBHOR  YCIYrH, HECYT IIepCOHANBHYIO
OTBETCTBEHHOCTh 3@ COOIIOIeHME TIOpsAfKa W CPOKOB  MPEROCTABJICHHA
MYHHLUIAIEHOA YCITYTH.

43.2. M®LI i ero paGOTHHUKH HECYT OTBETCTBCHHOCTb, yCTaHOBJICHHYIO
3aKoHOHaTeIbcTBOM Poccuiickoi Penepanun:

1) 3a NONHOTY IHepeiaBaeMblX B OpraH MECTHOTO caMOYyTpaBICHUA
3asBJIeHU}, HHBIX0KYMEHTOB, IIPHHATHIX OT 3aABUTCIIA B M®L];

2) 3a CBOEBpeMEHHYIO Iiepefiady B OpraH MECTHOTO caMOyTpaBiIeHUA
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3asBICHMH, MHBIX JOKYMEHTOB, IPMHATBIX OT 3ajBUTeNs, 2a TalKke 34
CBOEBPEMEHHYIO Bblfady 3asSBUTENIO NOKYMEHTOB, IEPEIAHHBIX B STHX Hensx
M®IL] opraiy MECTHOI'O CaMOYIIPaBJICHUS;

3) 3a cobmojeHne TpaB CyOBEKTOB MEPCOHANBHBIX  JIAHHBIX, 3a
coGIIOfeHHe 3aKoHOJaTenbcTBa Poccuiickoii Penepauuy, yCTaHABIMBAIOMCTO
ocobeHHOCTH obpameHus ¢ uHQopManuer, AOCTYyN K KOTOPOH OrpaHH4eH
(enepanbHBIM 3aKOHOM. |

Wanoba Ha HapylleHHE IOPSAKA IPEAOCTAaBICHHS rocyJapCTBEHHOM HIIH
MyHHIUnaisHOM  ycmyru  MOLL  paccMaTpuBaeTes OpraHoM  MECTHOTO
camoympapienus. IIpy 3TOM CpOX pacCMOTPEHHUA KAJIOOBI MCUUCIAETCA CO IHSA
PETHCTpAaLKH Xalo0bl B OpraHe MECTHOTO CaMOYIPABJICHHIS.

4.4. TpeboBanus K HOpAAKY H HopMaM KOHTPOJIS 32
fipefocTaBIeHHEM MYHHUMTIATLHOH YCIYIH, B TOM 9UCIE €O CTOPOHDI
rpasKiaaH, Hx oObeTHHeHNI H oOpranu3anui

4.4.1. KoHTpOb 3a IPEAOCTABICHHEM MyHHLUIATBHOM YCIYTH CO CTOPOHBI
rpaxaaH, HX OOBeJMHEHHH H OpraHM3alyii, OCYIIECTBIAETCS IOCPEACTBOM
OTKpHITOCTH AEATEIPHOCTH AJIMHHHCTpALHH TOPOACKOTO okpyra I1oXBHCTHEBO U
VOJIHOMOYEHHOI'O oOpraHa MpH MPeAOCTAaBICHUH MYHHULMIIAIBHON  YCIYTH,
TOJIy4eHHs [OJHOHN, aKTyalbHOH H IOCTOBEpHOH MH(OpMAIUH O TMOPAAKE
TIIpeIOCTaBICHUS MYHULHMIATBHOH YCIyTH M BO3MOXHOCTH nocyne6Horo
paccMoTpenust  oOpaleHuH (xamo®) B npﬁuecce IpeAOCTaBJICHHU
roCyAapCTBEHHOM WU MYHHUIUIIAIBHON yCITyTH. o

4.42. Tpaxnmane, ¥x OOBeIMHEHHA M OpraHHW3allMKM HMEIOT IIPaBo
OCYIIECTBIATh KOHTPONb 32 NPEAOCTaBICHUEM MYHHIUINAIBHOW YCIYTH ITyTEM
nonydeHus HHGOpMAIMU O XOJIE PEAOCTABICHHS MYyHHULUIIAIBHOM YCIYTH, B TOM
yycie 0 CPOKax 3aBepIleHHUs afMUHUCTPATUBHBIX IPOLEAYP (meiicTBHiA).

I'paaHe, UX 00BEIMHEHIS ¥ OPraHU3alliH TAIOKE HMCIOT IIpaBoO:

HaIpaBIIATh 3aMeYaHus U MNPEMIOKeHH: IO YAy4IISHHIO JOCTYIHOCTH H
KayecTBa NMpeoCTaBICHUA MyHHIMIATEHON YCIIYTH,

BHOCHUTB INIPEMJIOKEHH O Mepax IO yCTPAHCHHIO HapyIIeHHH HACTOSIIEro
AIIMUHHUCTPATUBHOI'O PErJIaMeHTa.

Jlo/DKHOCTHBIE JIMI@ YIIOMHOMOYECHHOro Oprata NPUHAMAIOT Mephl K
IPEKpalLeHHIO JOIYLICHHBIX HapyIIEHWH, YCTPAHSIOT NPUIMHBL W YyCJIOBH,
CIIOCOOCTBYIOIIUE COBEPIICHHIO HapyUICHUH.

Wudopmauys O pe3ynbTaTaX pacCMOTPEHHA 3aMEYaHuil ¥ TpeNIoKCHHUH
rpaxiaH, HX o0BbeqVHEHHH M OpraHM3aldii JOBOOHUT JO CBEJEHHUH JHII,
HANPaBUBIIKX 3TH 3aMEYaHHsA U IPEATOKCHUA.
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Pasznen V. JocyaeOubiii (BHecyAeOHbIH) NOPAIOK 00:KaJIOBaHHUS PeLICHHH H
peiicrBuil (be3xeiicTBHA) OpPrana, NpeoCcTaBIfIOUIEro MYHHIHIAJbHYI0
yCJAyry, MHOro()Y HKIHOHA/ILHOTO HEHTPA NPefoCTABICHU rocyapcTBeHHbIX
H MYHUOHAAJAbHBIX yCJAYT, opraHu3alui, yKasaHHbBIX B 4aCTH 1.1 cratbm 16
®epepanbHoro 3akona Ne210-@3, a Takke HX J0KHOCTHBIX JINL,
MYHHIHIATbHBIX CTY/KAIIHX, pabOTHHKOB

5.1. Monydarenyu MyHHIMIAIEHOH YCIYTH UMEIOT IpaBo Ha 00>xaJloBaHHE B
JOCYNeOHOM MopAKe AEHCTBHH (Ge3zelcTBHA) COTPYAHHKOB OpraHa MECTHOI'O
CaMOYIpaBleHHs, YYaCTBYIOIHX B TMPeNOCTABICHHU rOCyJapCTBEHHOM WIIH
MYHHLIAIGHOM YCITYTH, PyKOBOJHTEIIIO TaKOro OpraHa.

JasBATEIh MOXET OOpaTHUThCA C XKanoOoH, B TOM 4HCIE B CICHYyIOLIHX
ClTydasx:

1) HapylleHHe CPOKa PETHCTpAllMK 3anpoca 3asBUTEN O IpefOCTaBICHIH
roCyapCTBEHHOMN WM MyHHLMNAIBHOH YCIyTH,

2) HapyIIeHHe CpOKa IpeI0CTaBICHIA MYHHLIUNATEHORY CITYTH;

3) TpeGoBaHMe Y 3ajABUTENS JOKYMEHTOB MIH uHpopMauy 60
OCYIIECTBIEHMs ACUCTBUM, NPEACTABICHHE WIH OCYILECTBIECHHE KOTOPHIX HE
TPeAyCMOTPEHO HOPMATHBHBIMU TpPAaBOBHIMM aKTAMH Poccuiickoit denepauud,
cy6pexta Poccuiickoit Pefepalliy, MyHHIMIAIBLHBIMH [IPAaBOBBIMH aKTaMH UL
IpeJIOCTABIEHUs] MyHHLUITAIBHOH YCIIyTH,

4) orka3 B  TpUeMe  NOKYMCHTOB, npegocTaBieHHe  KOTOPBIX
IPeXYCMOTPEHO HOPMATHBHBIMH TP2BOBBIMHM AKTaMH Poccuiickoit Penepauud,
cy6wekta Poccuiickoit Qenepanu, MYHULMIIQIGHEIMEA TPAaBOBEIMM aKTaMH JIJI
TpelOCTABIEHH MyHHLUIAIBHON yCIyTH, Y 3aSBATEILA,

5) orTka3 B NpPEROCTABJICHAM MYHHLMNATBHOR YCIYTH, €CNIH OCHOBAaHMA
OTKaza He TPedyCMOTpeHbl (elepalbHBIMA 3aKOHaMU H NPUHATHIMA B
COOTBETCTBHM ¢ HAMH MHBIMHA HOPMATHUBHBIMHM HPaBOBBIMH aKTaMH Poccuiickoit
Oejepallid, 3aKOHaMHM U MHBIMH HOPMATHBHBIMHU IPaBOBEIMH aKTaMH CyOBeKTa
Poccuiickoit ®enepanyy, MyHHIUIAIbHBIMA IIpaBOBBIMHU aKTaMH,

6) 3arpeGoBaHMe OT 3ajdBUTENI IpU peOCTaBJICHUA MyHHLUNANBHOH
yCIyTd IUIATH, HE IIpelyCMOTPEHHOH HOPMATHBHBIMH INPaBOBLIMH aKTaMH
Poccuiickoii Penepanyu, CyobekTa Poccuiickoit Penepanuy, MyHALIUNIATBHBIMH
IpaBOBBIMH aKTaMH;

7) oTka3 opraHa MeCTHOro CaMOyNpaBJICHU, NOJDKHOCTHOIO JHLa B
MCTIpaBJIeHHH JONYIIEHHBIX ONe4aTokK H OIKMOOK B BBIJAHHBIX B Ppe3yJbTaTe
Tpe1OoCTaBIECHHIA rOCyapCTBEHHOH HIIH MYHULMIIATBHOM YCIYrd MOKYMCHTaxX
60 HapyLIeHHEe YCTaHOBICHHOro CpoKa Takux UCTIpaBJICHUH;

8) HapylIeHHe CpOKa WM MOpska BbIAa4H JIOKYMEHTOB IO pe3yJbTaram
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[peIoCTaBIEeH s TOCYJapCTBEHHOH HIIA MyHHLUNAIBHON yCIIyTH,

9) npUOCTAaHOBIEHME MPENOCTABICHUA MyHHLUNATBHON YCIyTH, €CiH
OCHOBaHMA TPHOCTAHOBJICHHs HE NpPEXyCMOTPEHBI denepalbHBIME 3aKOHAMH H
PHUHEATHIMA B COOTBETCTBUH C HUMH HHEIMH HOPMATUBHBIMHU IPaBOBBIMM aKTaMH
Poccuiickoii Denepanuu, 3aKOHAMH W HHBIMH HOPMAaTHBHBEIMH IIPaBOBBIMH aKTaMH
cyb6nexra Poccuiickoit Penepaund, MyHHLUIATEHBIMA IPAaBOBEIMH aKTaMH,

10) TpeGoBaHMe Yy 3asBHTENS IpH IpeAOCTaBICHUN MyHHLUIAJIBHOM
yCIyTH JOKYMEHTOB HIIM uHpOpMalHH, OTCYTCTBHE M (vu) HEAOCTOBEPHOCTD
KOTOPBIX HE YKa3hIBAMCh TPH MEPBOHAYAIBHOM OTKase B npreMe TOKyMEHTOB,
HeOOXOMMMBIX [JI  IPEIOCTaBICHUA MyHHULUIAIBHOM  YCIIYTH, mbo B
TIpeOCTaBIEHAN MyHHIMOAIBHOH  yCIyrH, 33 HCKIIOYCHUEM CIIy4aes,
TIpeyCMOTPEHHBIX ITyHKTOM 4vacti 1 craten 7 PenepansHoro 3akoHa Ne 210-
@3.

52. Yanoba momaercs B MMCbMEHHOH (Qopme Ha GyMaXHOM HOCHUTENe, B
3IeKTPOHHOH Qopme B Opram, MPEOCTABIAIOMME MyHHIMIAIBHYIO YCIyTY,
MHOTOQYHKIIHOHAIBHEIN  IIEHTP MM60 B COOTBETCTBYIOIMH  OpraH
rocyJapCTBEHHOW BIACTH, SIBJIAOIMACA YdpeauTeNeM MHOrO(QYHKIMOHAIBHOrO
HeHTpa (majgee - yIpEHAMTEINb MHOTro(GYHKIIHOHAJIBHOTO nentpa). JKanobsl Ha
peleHns ¥ NeHCTBUA (Ge3nelicTBHE) PYKOBOAMTENA OpraHa, NpeJOCTaB/IAOMIETO
MYHHUHAIATEHYIO YCIYTy, IOAAOTCA B BLILIECTOAIIAN OpraH (IIPH ero HaIH4HH)
6o B Ciydae ero OTCYICIBMA  pacCMaTpUBAlOTCH HEIOCPeICTBEHHO
PYKOBOZUTEIIEM OpraHa, IPEeIOCTaBIIIOMET0 MyHHIMNATBHYIO YCIYTY.

anobpl Ha pelleHHs W JAeHCTBHA (6esmelicTBue)  pabOTHHKA
MHOrOQYHKIHOHAIBHOI'O LeHTpa IOJAIOTCS PYKOBOJMTEJIO 3TOrO
MHOTO(YHKIIHOHAJIBHOTO  LEHTpA. Janobpl Ha pelleHHs W JCHCTBHA
(6e3meficTBHEe)  MHOTOGYHKIHOHAIBHOTO IeHTpa MOJAIOTCS  YUPEMUTENIO
MHOTO(YHKIIMOHAIBHOTO  LEHTPA. Yanobsl Ha pelieHHs H  [eHCTBHA
(6e3neiicTBrE) pabOTHHKOB opraHu3alyii, NpeayCMOTPEHHBIX HaCThIO 1.1 crateu
16 @epepanpHOro 3akoHa Ne 210-®3, mnopaloTcs PYKOBOOHMTENSM 3THX
OpraHU3alHM.

Wanoba MOXeT OBIT HampaBleHa IO IOYTE, HEpe3 M®L, ¢
HCIIOJI30BaHHEM HH(bopmaunomlo-TeneKOMMyHnKaumHHoﬁ cetn «VIHTEpHETY,
o(pHUIKMAIEHOrO OpraHa MECTHOTO caMoyTipaBiieHus, PersoHajpHOro Mopraia,
EnuHoro moprana, WHGOPMALMOHHOH CHCTEMEI pocyaebHoro obxanoBaHMA, a
TaKKe MOXKET ObITh IIPUHATAIPH IMYHOM IIpUeMe 3agBUTCII.

5.3. YKanob6a JOKHA COAEPKATH CIACTYIOIIYIO HHGOpMALHIO:

1) HaMMeHOBAaHHE OpraHa, MPENOCTABIIAIOIICTO rOCYAapCTBEHHYIO HIH
MyHHIMIAIBHYIO YCIYTy, JOJDKHOCTHOIO Jiiia oprasa, HpeIOCTaBIAIOLIETr0
rOCyJapCTBEHHYIO IIH MYyHHUIUNANBHYIO yCIyry, MHOTOQYHKIIHOHAIBHOIO
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L[eHTpa, er0 PyKOBONUTENA M (WiK) pabOTHHKA, opraHp3alii, mpexyCMOTPEeHHBIX
gacteio 1.1 crateu 16 @enepansHoro 3akoHa Ne 210-@3, ux PYKOBOAUTENICH H
(uny) paGOTHUKOB, PELICHUSTH JeHCTBUS (6e3neiicTBrEe) KOTOPBIX OOKAIYIOTCS;

2) daMuImIO, MMdA, OTYECTBO (TOcnenHee - TpH HAJIM4YMH), CBEIEHHS O
MECTE JKUTENbCTRA 3asSBUTENA - (PU3MYECKOro JIMIa 60 HaHMEHOBaHKE, CBEICHUA
0 MeCTe HaXOXIECHHUS 3asBHTEINS - IOPHIMIECKOro JINIIA, a TaKkKe HOMEP (1oMepa)
KOHTAKTHOTO TeledoHa, anpec (aapeca) 3IEKTPOHHOM IOYTH! (TIpH HAJIMYMU) H
[IOYTOBBIH apec, IOKOTOPHIM JOJDKEH GbITh HANpPaBJIeH OTBET 3aABUTEILIO;

3) ceenenus 06 obxamyeMBIX PEICHUAX H neiictBusix (Ge3meiicTBUM)
OpraHa, TPeJOCTABJAIONIEr0 MYyHHIHNATILHYIO YCIYTY, IOJDKHOCTHOTO  JIMLIA
opraHa, NpeJOCTABIAIOLICr0 MyHHIMIATBHYIO YCIyTy, n160 MYHHLHUIIAIBHOTO
CITy’KaIlero, MHOro()yHKIIHOHAJIBHOTO IIeHTpa, paboTHHKA
MHOroGyHKIHOHAJILHOTO IEHTPA, opraHM3aluii, NpenyCMOTPEHHBIX YacThIO 1.1
crathu 16 ®enepanpHOro 3aKoHa No 210-P3, ux paOOTHHUKOB;

4) noBOMBI, HA OCHOBAHHWU KOTOPBIX 3ajBUTENb HE COITIACCH C pelieHHEM U
neiicTreM (6e3neficTBIEM) OpraHa, MPeJOCTaBIIOMIETo yCuyTy, IO/KHOCTHOTO
JMI[Aa OpraHa, NpPeJOCTaBIAIOIIECro YyCiIyry, MHOro()yHKI[HOHAJIBHOTO LIEHTPa,
paboOTHMKAa MHOTO(QYHKIMOHAIBHOTO MEHTPa, opraHu3alui, NpefxyCMOTPEHHBIX
qacteo 1.1 craTen16 @exepansroro sakoHa Ne 210-03, nx pabOTHHKOB.

5.4. TlocTynupias xanoba MOMIEKAT PErMCTpallii B CpOk HE MO3/IHEE
Tpex paboumX THEH.

5.5. YKanoba, mocTylusilIasd B Opra, TIpeSOCTABIAIOIMI MyHHIMITAJIEHYIO
YCIIYTY, MHOTOQYHKIHMOHAIBHEIH LEHTp, yIPeAHUTEIIO MHOro(QyHKLHOHAIBHOTO
LleHTpa, B OpraHH3alliy, NPeIyCMOTPEHHBIC JaCThIO 1.1 crateu 16 ®enepaibHOro
saxona Ne 210- @3, nubo BEIMIECTOsLMH opran (NpH €ro HAJIMYHK), TTOMJIEKAT
PAcCMOTPEHHMIO B TEYCHHE MATHAATH pabouux JHEH CO A ee PeTHCTPALMH, & B
crydae OOKaloBaHHMs OTKa3a OpraHa, TIPEJOCTABIAIOMEr0  MYHHIIMIAIBHYIO
yciayry, MHOTOGYHKIHOHANBHOrO IEHTPa, opraHp3alyi, MpexyCMOTPEHHBIX
qactsio 1.1 crater 16 ®enepaibHoro 3akona Ne 210-®3, B npueMe TOKYMEHTOB Y
3asiBUTEJIS OO0 B MCIPaBJICHHM JOIMYIIECHHBIX ONCYaTOK U OLIMOOK WM B Cliy4yae
06)KANOBAHNUA HapylIeHWs YCTAHOBJIEHHOTO CpOKa TaKuXx UCIIpaBIEeHUH - B
TeueHUH IATH pabounx JHEH.

56. K skanobe MOIyT OBITb TPWIOKEHBl KOMMM  JOKYMEHTOB,
OATBEPKAAIOIMX H3JIOXKSHHEIE B xkanobe obcrodTenscTBa. B TakoM ciydae B
xanobe IPUBOUTCS TIepeYeHb NPHUIaracMbix K He# TOKyMEHTOB.

5.7. Tlo pe3ynpraTaM pacCMOTPECHHA #amobbl IPUHUMAETCs OIHO H3
CIIeYIOINX PENICHUH:

1) xanoGa yHZOBIETBOPSCICH, B TOM 1HCIC B dopMe OTMEHBI NPHHATOTO
pellleHus, UCIPaBIeHUs MONMyIIEHHBIX OMNEYaTok M omnbOK B BBIJAHHBEIX B
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pesyjsTaTe IpeJOCTaBICHHA rOCYJapCTBEHHOH HIH MyHHLUIANBHOH YCIyrH
OKYMEHTaX, BO3BpATa 3ajABATENIO NEHEXHBIX CPe/CTB, BIMMaHUC KOTOPHIX HE
IIPeyCMOTPEHO HOPMATHBHBIMH NPaBOBBIMH aKTaMH Poccuiickoit Penepauuy,
HOpMATUBHBIME IPABOBBIMH  aKTaMH cybsexta Poccuiickoit ~®Penepaun,
MYHHIUTATBHEIMA TIPRBOBBIMU aKTaMH;

2) B yIOBIETBOPEHHH al00bl OTKA3HIBACTCS.

MOTHBHpPOBAHHBI OTBET O Ppe3yJlbTarax PpacCMOTPEHHA Kano6sl
HanpaB/AeTCA3asABUTENO B TedeHuu 10 pabouux JHEH.
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IMpunoxenue Ne 1
K AZIMUHHCTPATUBHOMY pernaMeHTy
[0 [PEJOCTABIECHHIO MyHHLIUITAIBHON yCIyrHt

@dopma 3asBJICHHS 0 IPEJOCTABJICHHU MYHHIMIAILHOH YCIyrH

3JasiBIeHHE O [PEJOCTABICHAH CBENIEHUHA 00 06BbeKTax HeJBHXHMOTO UMYILECTBA,
COJIepAIMXCS B PEECTPe MyHHIMIIAIBHOTO MMYIIeCTEa

I'naBe
TOpPOACKOTO OKpyra [ToxBHUCTHEBO

Ot

(llJ'I}I FOPHUINICCKHX JTAL ¥ . onHoe HAaUMCHOBAHHC,

OpraHu3alMOHHO-IIPaBOBAs dopma, OT'PH, HH, cpenenns o rOCYIapCTBEHHOH
pErucTpalum;
I QUIAIECKUX JIHIL ** - dammIIs, WM, OTIECTBO, IACIIOPTHEIC JIaHHEIC;
U1 MEIMBHAYaIBHEIX IPeANpUHAMATENCH *¥ _ cReIeHHUs O FOCYAapPCTBEHHON
perncTpauyy, (paMuas, BMs, OTIECTBO, IACTIOPTHBIC JaHHBIE) (Hayee - 3asABUTEID).

Anpec 3asBuTeLA(€i)

(MCCTOHaXO)KIICHPIC IOpUIHYICCKOTO Jna;

MECTO PErucTpaliy Gpu3HIecKoro M)
Tenedon (bakc) 3asputesnsi(ei):

Crnoco® TonydeHHs pe3yibTaTa MyHHIMNANBHOK  YCIyTH (Hy>XHOE
[OIYepKHyTh) I[IOYTOBOE OTMpaBIECHHE, JIUTHO, B 3NIEKTPOHHOM BHIE 1epes
HopTai. :

ITpoury(cum) mpeOCTaBATH uHbOPMALVIO O HATHYHME/OTCYTCTBUH B PEECTPe
MYyHULUIIAIBHOTO HMyILECTBA  CIEAYIOLIETO (ux) >  oOBeKTa (oB)
HeIBIKUMOro/ABIKMMOT0 MMYIIECTBA:

Ha¥MeHOBaHNEe 00BEKTa

HasHaueHHe 00bEKTA

TOYHBIN afpec

JlOTIONTHUTENbHEIE CBEICHHS 00 obBbeKTe (IpH HATHINHN):
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Ka[aCTPOBBIN HOMeP, IIOIa/b, INTEP, MPOTKCHHOCTD, HOMepa KOMHAT H T.IL.

Nato (IlaeM) cBoe corjiache Ha 06paboTKy NEpCOHAIBHBIX JAaHHBIX B
cootBerctBun ¢ DepepanbHbBIM  3aKOHOM  OT 27.07.2006 Ne 152-@3
«O TiepCOHAIIBHBIX NaHHBIX).

3assBUTEb: TToamuce
(®.1.0., TOIDKHOCTD HPeCTaBUTENd
JOPHIMYECKOrO JIHIIA;
®.1.0. pu3udecKoro Jua,
HHJIABALYATLHOTO IPEIPHHAMATEIIS)

" " 20 . M.IL

* FOpuauYeCKHe JHIla PEACTABISIOT 3a4BICHUC Ha OnaHKe IOPUAUIECKOTO
nuia. BIaHK DOMKeH colepKaTh HOMEp Tened)OHA KOHTAKTHOTO JIMI@, IOYTOBBIH,
3NIEKTPOHHBIHN aJpeca.

** [Ipu oOpallleH|H Npe/ICTaBUTEN, [eHCTBYIOILEro B CHJIy 3aKOHA MM Ha
OCHOBaHMM  JOTOBOpa JHOO  JOBEPEHHOCTH,  YKa3blBaCTCH JAOKYMEHT,
TOATBEPXKIAIOMMI TIOTHOMOYMS JMIA HA OCYIIECTBICHHE OCHCTBHH OT UMEHH
3asABUTEII.
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IMpunoxenue Ne 2
K AIMHHHCTPAaTUBHOMY PETIaMEHTY
110 IPEIOCTABICHAIO MyHHLMIIAIEHOH yCIyTH

BBIIIUCKA
U3 peecTpa HMYIIECTBA
ropoackoro okpyra [loxBuCTHEBO Camapckoii obJjacTa

OOBeKT HCIIBI/I)KI/IMOI‘O/ JIBUXXHMOI'0O HMYLUCCTBA

(HauMeHOBaHHE OOBEKTa)
PacIoNOXeHHBIH 110 afpecy: ,
KaJlaCTPOBBIH Ne
,IUTOTIA IO KB.M, HWHBEHTapHBI!

Ne

JlaHHBIA OOBLEKT BHECEH B PEECTP MyHUIHMINAIBHOW COOCTBEHHOCTH TOPOJCKOTO OKpyra
[ToxBucTHEBO CaMapcKoii 001acTH « » roja.

Vka3aHHBII OOBEKT ABIACTCA MYHHIMIATBHONH COOCTBEHHOCTH IOPOACKOro OKpyra Ha
OCHOBaHUH

¥ HAXOJATCA Y
Ha 1paBe

(X03sH{CTBEHHOTO BE/ICHHUS, ONIEPATHBHOTO YIIPABJICHHS, aDCHAEL,
Ge3B03ME3IHOTO MOJIE30BaHus, HaltMa)

(ZOMKHOCTB) (mOANHCH, GaMHITAA, HHALIHAIIBL)



