AIMHHHCTPALIAA
I'OPOZACKOI'O OKPYTA

NoxsucTHeBO
Camapckoi obnactu

NOCTAHOBIJIEHUE

OO0 yTBep:kIeHHH aJMHHHCTPATHBHOIO
perjiaMeHTa NpeaocTaB/IeHus
MYHHIMNAJIbHOH YCJIYTH
«IIpenocraBiieHHe eAHHOBPEMEHHOMH
AEHEKHOH BBINJIATHI AJIS FPaXKaaH,
HAXOASLUMXCS B Ype3BbIYaHHbIX
o0cTosITeILCTBAX»

PaccMoTpeB MaTepuanbl, NpeACTaBICHHBIE OTHAEIOM TI'PaKIaHCKOM
OOOpPOHBI ¥ 4YpE3BBIYAMHBIX CHUTyallii AJMHUHHUCTPAllMd T'OPOACKOTO OKpyra
IloxBucTHEBO, B cooTBeTCcTBUH ¢ PenepaibHbIM 3ak0oHOM ot 27.07.2010 N 210-03
"O6 opraHHM3aLUy NPeAOCTaBICHUS] I'OCYAapCTBEHHBIX U MyHHIUITAIBHBIX YCIyr",
3akoHoM Camapckoit obnactu ot 03.10.2014 N 89-I'T "O npenmocTaBieHHH B
Camapckoli 007acTH TOCyapCTBEHHBIX M MYHHLUHMOAIBHBIX YCIyr IO
SKCTEpPUTOPHAIBHOMY  IPHUHIMITY",  TIOCTaHOBIEHHEM  AJMHHHCTPAL{HH
ropoackoro okpyra IloxsuctHeBo ot 11.10.2019 N 1055 "O6 yrBepxaeHHH
Iopsaxa pa3paGoTkm M yTBepkIeHHS aJMHHHCTPAaTHBHEIX pErjJaMEHTOB
IIPEIOCTABIIEHU MYHHLIMITIAJIIBHBEIX YCIYr", PYKOBOACTBYACH cTaTthei 23 YcTaBa
TOPOJICKOr0 OKpyTa, AZIMHHHCTpALUs ropoAckoro okpyra [ToxBucTHEBO

IHHOCTAHOBJISIET

1. YTBEepauTh IpUJIaracMaelu aJIMUHUCTPATUBHBIH pernaMenTt
INpeAOCTaBICHHA MYHHIUNAIBHOW yciyru «lIpemocraBieHue eXMHOBpEMEHHOM
ACHEXXHOM  BBIIUIATBI  JUIA TpaXKJaH, HaXOMAMUXCA B  YPE3BHIYANHBIX
ob6CcTOATENbCTBAXY.

2. Omy6nukoBaTh HacTosllee NOCTaHOBJIeHHEe B rasetre «IIoXBHCTHEBCKHHM
BECTHHK» ¥ pa3MECTUTh Ha OQHUIIHAILHOM caiite ropo,ucxoro okpyra IloxBucTHEBO
Camapckoii 0b6nactv B HHQOpPMaIMOHHO-TEJIEKOMMYHHKAIIMOHHOM ceTH MHTepHeT
(www.pohgor.ru).



3. Hactosiee nocraHoBieHHe BCTYMaeT B CHIIY IO HcTeueHuH 10 jgHel co
IHS ero OQHUIIMAIBHOrO OITyOJIHKOBaHHS.

4. KOHTpOJIb 3a UCHOJHEHHEM HACTOSIIErO ITOCTAHOBJICHHS BO3JIOXKHTH Ha
Iepsoro 3amecturens I'naBel roponckoro okpyra E.A. [Ten3una.

I'naBa ropoackoro okpyra C.ILIIonoB

Kaprun A.H. 21937




YTBepxKIeH
ITocranoBnenneM AIMHHUCTPALUU

ropozckoro okpyra [ToxBucTHeBO
oT2S5. 09 ZLOX3 No 7775

AIMMHUCTPATHBHEI PErJIaMeHT NpPeNOoCTaBICHHS MyHUIMIAIBHOA YCIyTH
«ITpenocTaBieHie eqMHOBPEMEHHOH I€HEXKHOM BBIILIATHI Ul TPaXAaH,
HAXOJAIIMXCH B UPE3BBIYAHBIX 0OCTOSITENbCTBAX

Pasnea 1. O0mue nmoJioxkeHust
1.1. IlpeameT peryiMpoBaHHs AIMHHMCTPATHBHOIO perjiaMeHTa

1.1.1. Hacrosgmmifi aJIMHHHCTPAaTHUBHBIA PpETJIaMEHT IIPEAOCTaBICHUA
MYHUIMOAIBHOM  ycnyrn  (gamee —  AIMUHHCTPAaTHBHBIH perjiaMeHT)
YCTaHABIIMBAET CTAHAPT W NMOPAIOK NPEIOCTABIIEHHs] MyHULUIIANBHOR YCIyTH T10
NpeJOCTABJIEHHIO €IHHOBPEMEHHOH [eHEeKHOH BBIIIATHI U TpPaxkiaH,
HAXOASIHUXCSA B YPe3BbIYAHHBIX 00CTOATE/ILCTBAX.

1.1.2. Hacrosumii  AIMHHHUCTPATUBHBIM  perjlaMeHT  pErylUpyeT
OTHOIEHHs, BO3HUKAIONIAE HAa OCHOBaHMM 4YacTH 5 cratbd 20 DexepajbHOro
sakoga Ne 131-®3 «O6 oOmux NpUHLIUNAX OpraHH3alMl MECTHOro
camoymnpasiieHus B Poccuiickoit @eneparmm.

1.1.3. B nopsjxe, yCTaHOBICHHOM HACTOSIIMM PEriIaMeHTOB, IPOM3BOAUTCS
TIPefOCTABIEHH MYHHULMIATBHOK YCIyrH, CpOKM M  IOCIENOBATCIBHOCTD
JecTBUI (aIMUHUCTPAaTUBHBIX npoLeayp) npu IIPEAOCTaBICHUH
eIHHOBPEMEHHOM  IEHeXHOH  BRIUIATe  PaXAaHaM,  HaxXOAUWMXCAs B
ype3BBIYAiHBIX 00CTOATENBCTBAX (Jajiee — eIMHOBPEMEHHAA NECHEKHA BBIILJIATA).

1.2 .Kpyr 3asiBuTenei

1.2.1. 3asBuTensMH Ha MOJydYeHHe MYHHLHMIAJIBHOH YCIYrd SBIAIOTCA
dusMyeckwe JMua, IPOXMBAIOIIKME Ha TEPPUTOPHM TOPOACKOro  OKpyra
[ToXBHCTHEBO, B Cilydae YHHYTOXXEHHS WM 3HAYUTENBHOrO IIOBPEXIACHHUA
(IenaroIero HeBO3MOXHBIM IIPOXKHBAHKE) TI0XKAPOM HKHUJIOrO IIOMCINCHHA (xunoi
JOM, YacTb JKHJIOTO JIOMa, KBapTHpa, 4acTh KBapTHPBI, KOMHATa), B KOTOPOM
rpa<iaHe 3aperMCTPUPOBAHEI (fanee — 3asBUTEIb).

1.2.2. Hurepecsl  3asBUTENEd  MOTyT  IIPEACTABIATE  3aKOHHBIC
TIpeCTABATE/M YUK HHbIE JIMIA, YIOTHOMOYCHHBIE 3aiBUTENEM B YCTaHOBICHHOM
nopsjke (qalee NpeICTaBUTeNDb 3aABUTENS).

1.3.TpeGoBanusi K MNOPSAAKY HH(POPMHPOBAHHMA O HPEIOCTABICHAH
MYHHIHIAJIBLHOH YCIYTH

1.3.1. WudopmMupoBaHHE O TMOPAAKE NPENOCTABICHUS MyHHIUNAJIBHOM
YCIYTH OCYIIECTBIIACTCS:



1) HemocpeACTBEHHO NpH JH4YHOM npueMe 3asButens B orAene 'O u UC
AnvuaucTpanun roponckoro okpyra IloxsBuctHeBo Camapckoii obnacta (naiee -
YN0THOMOYEHHBIH Opras);

2) o TenedoHy YTIOJTHOMOYEHHOM OpraHe;

3) NHCBMEHHO, B TOM WHCJIE IIOCPEICTBOM 3JIEKTPOHHOH IOYTHI,
(bakCUMHUIBHON CBS3Y;

4) DOCPEeNCTBOM pa3MeIleHHss B OTKPBITOH M JOCTymHOH (opme
HHboOpMaIUu:

Ha oQHIMATIBLHOM caiite YnonHomodeHHoro oprana (http://www.pohgor.ru);

5) mocpencTBOM pa3MelieHds HHOpMalHy Ha MH(POPMAIMOHHBIX CTEHJaX
Y1I0JIHOMOYEHHOr'0 OpraHa.

1.3.2. MudopmupoBaHue OCYLIECTBILIETCS 110 BOIPOCAaM, KacarolluMC:

1) cmoco6oB mojauM 3asBICHHMS O IIPEJOCTABICHHH MYHHLHUIAIBHOH
YCIIYyTH;

2) afipecoB YIIOJHOMOYEHHOTO OpraHa obpalleHHe B KOTOPhIA HEOOX0IUMO
IS [IpeOCTaBICHNs MyHHLIIMIAIBHOM YCITyTH,

3) cripaBouHO# HH(OpMaHK 0 paboTe YIIOTHOMOYEHHOIO OpraHa;

4) IOKYMEHTOB, HEOOXOHMMBIX A IPEJOCTABIEHHs MYHHLHIAIBHOU
YCIyTM M YCJIyT, KOTOpBIE SBIAIOTCA HEOOXOIMMBIMH M OOs3aTeNbHBIMH UL
TIpeJIOCTaBICHUSA MyHHLIMIIAIEHOHA YCITyTH;

5) mopsxa ¥ CpOKOB MPeJJOCTaBIEeHUA MyHUIMITAIBHOH YCIIyTH;

6) mopsaKa INOJNYYeHHs CBEACHHH O XO[e PacCMOTPEHHs 3asBICHHA O
TpeOCTaBIeHHH MYyHHIHMIAIBPHOM YCIYyrd U O pesyipTaTaX IpeJOoCTaBIeHHA
MYHHIIHIAIEHON YCIyTH;

7) mo BOmpocaM  INpPEJOCTAaBIEHHMA  YCNIYT, KOTOphIE  ABJSIOTCS
HeOOXOAUMBIMHU U
00s13aTeNbHBIMH VIS IIPEJOCTABICHU] MyHHIMIIAIBHOM YCITyTH;

8) mopsagka JocyaebHoro (BHecyneGHOro) oOXalOBaHWS AeHCTBHH
(6e3zeiicTBAA) MOJDKHOCTHBIX JIMI, M INPMHMMAEMBIX HMH DCIICHHH IpH
TIpelOCTaBIEHAN MYHULMIATBHON YCIyTH.

[lonydyeHrue HHGOPMALKMK IO BOIPOCAM HPEIOCTABIEHHS MYHHLHIIANIBHON
YCIYTH M YCIyT, KOTOpHIE SBISIOTCS HEOOXOMMMBIMA H OOS3aTENBHBIMH [UIs
[IpeIOCTABJIEH S MyHALMIATEHON YCIYTH OCYIECTBILETCS OECIIIaTHO.

1.3.3. Ilpu yctHoMm oOpaiueHud 3asBuTens (JIHYHO YIH IO TeneoHy)
JOKHOCTHOE ~ JMIO  YTONHOMOYEHHOTO  OpraHa,  OCYIUECTBIIOLIMH
KOHCY/IBTHPOBaHHE, TIOZIPOGHO U B BEXIHBOH (KOppeKTHOH) GopMe HHOPMHPYET
OOpATHBILIXCS 110 HHTEPECYIOMIUM BOIIPOCAM.

Oreer Ha Tene(OHHBIM 3BOHOK JOJDKEH HAYMHATHCA C HHGOpMAlUH O
HAMMEHOBAaHWM OpraHa, B KOTOPbIM MO3BOHII 3asBUTENb, GaMHIMH, HMEHH,
oT4ecTBa (IOCHeNHee — IPH HAIMYHK) U JOJDKHOCTH CNELUAINCTA, IPUHABIICTO
Tene()OHHBIM 3BOHOK.



Ecni  mOJDKHOCTHOE JIHI0 YIOJHOMOYEHHOTO OpraHa He MOXET
CaMOCTOSATENILHO JIaTh OTBET, TelXe()OHHBIH 3BOHOK JOJDKEH OBITh IepeafpecoBaH
(lepeBefieH) Ha APYroe AOJDKHOCTHOE JIUIO WK K€ OOpaTUBIIEMYCS JIUIY JAOJDKEH
OBITh COOOINEH TelneOHHBI HOMEp, IO KOTOpPOMY MOXHO OyIeT IONy4YUTh
Heo0XO0aMMYI0 HH(POPMALIHIO. '

Ecnmu moarotoBka orBera TpeOyeT IPOAODKUTENBHOIO BPEMEHH, OH
npejjiaraeT 3asBUTEINIO OJUH U3 CIEAYIOIIUX BAPUAHTOB JalbHEHIINX NeHCTBHH:

M3JI0KUTH OOpallieHre B MUCEMEHHOH dopMe;

Ha3HAYUTh APYroe BpeMs AT KOHCYJIbTALMH.

JIOKHOCTHOE JIUIO YIIOJTHOMOYEHHOIO OpraHa He BIIpaBe OCYIIECTBJIATH
MH(GOPMHUpPOBaHHe, BBIXOAAIEe 3a PaMKH CTaHJAPTHBIX MPOLEAYpP H YCIOBHH
IPEIOCTaBIeHUS] MYHHIIUIIANEHOH yCIIyrH, M BIMAIOLIEE PSIMO MJIM KOCBEHHO Ha
NPUHUMAEMOE peILCHHE.

HudopMupOBaHKe OCYLIECTBISETCA B COOTBETCTBUM C IpaMkoM mpuema
rpaKAaH. ~

1.3.4. ITo nOuCBMeHHOMY  OOpallleHHuIO  JOJDKHOCTHOE  JIMIIO
VYIIOJHOMOYEHHOIO OpraHa, OTBETCTBEHHOE 33 HPEJOCTaBICHHE MYHHLHUIAIbHON
YCIIyTH, MOAPOOHO B MMCHMEHHOH (OpME pasbsACHACT IpaxXJaHHHY CBEACHHUSA IIO
BOIPOCaM, YKa3aHHBIM B IyHKTe 1.3.2. HacTOSINEro AJMHHHCTPATHBHOIO
pernaMeHTa B OpsJIKe, yCTaHoBIeHHOM DelepanbHbIM 3aKOHOM 0T 2 Mast 2006 T.
Ne 59-®3 «O mopsagke paccMOTpeHus oOpamleHud rpaxaaH Poccuiickoi
®epepanyuny» (nanee — OexepanbHblil 3aKoH Ne 59-03).

1.3.5. Ha oduipansHOM caiiTe YIOIHOMOYSHHOTO OpraHa, Ha CT€HIAX B
MecTax IPefOCTaBIeHHs] MyHHULUIIAILHOM YCIYTH M YCIYT, KOTOPBIE ABJIAIOTCS
HeOOXOMUMBIMHA ¥ 00S3aTENBHBIMHU IS NIPEAOCTABICHNA MyHULIUIIAIBHON YCIIYTH,
pasMelaeTcs CIeLyommas CpapoyHas HHGopMalus:

1) o MecTe HaxoXJeHU U rpaguke paboThl Y IOJHOMOYEHHOTO OpraHa U uX

CTPYKTYPHBIX IOJIpa3/ICIeHHM, OTBETCTBEHHBIX 3a IpeIOCTaBIEHHE
MYHUIIUIIAJIBHOM YCIIYIH,
2) CIIPaBOYHBIE TeNe()OHbL CTPYKTYPHBIX NOJIpa3 e/ ICHUH

YIOJIHOMOYEHHOrO OpraHa, OTBETCTBEHHBIX 3a IIPEAOCTABICHHE MyHULMNANBHOMH
YCIIyTH, B TOM YHCJIe HOMeD Telle(oHa-aBTOMH(pOpMATOpa (IpA HAIMIHK);

3) axpec oQHUHANLHOrO caiiTa, a TaKKe JJIEKTPOHHOW IMOYTH H (nnn)
hopMBI OOpaTHOH CBsS3M AJMHHHCTPAIMH TOPOACKOro OKpyra IIOXBHCTHEBO
Camapckoii o61acTH B ceTH «IHTepHET».

1.3.6. B 3amax oOxuAaHusg YIOJHOMOYEHHOro oOpraHa pasMelarTcs
HODMATHBHEIE IPABOBbIE aKThl, pEryJUPYIOIMe IOPAAOK INpeJoCTaBICHUA
MYHULMIIAIGHOM yCIYTH, B TOM 4HCIe AJIMAHUCTPATUBHBIN PEIJIaMEHT, KOTOPEIC
110 TpeGOBAHHIO 3asSBUTENS NPEJOCTABIAIOTCS €My A/ O3HAKOMJICHHUS.

1.3.8. Mudopmars 0 X0[e pacCMOTPEHHs 3asABJICHHA O NPEAOCTABICHUH
MYHMIMIIAIBHON YCIyTH M O pe3yjbTaTaX IpeAOCTaBICHHUS MYHHULMIIAIEHON
yCIyrd MOXeT OblTh IONydeHa 3asBuTeneM (ero IpeNCcTaBuTeNeM) B
VIONHOMOYEHHOM OpraHe IpH OOpalleHHy 3asMBHTENS JIMYHO, [0 TeledoHy,
II0CPEICTBOM DJIEKTPOHHOM MOYTHI.



Pasaen II. Cranaapr npeaocTaBjieHHss MYHHIHIIAJIBHOM YCIyrH

2.1. HaumeHoBaHMe MyYHHIIHNIAJILHOH YCJIYyIH

IpenocraBieHne eAWHOBPEMEHHON [EHEXHOW BBIIUIATEL IS TIpaXcJaH,
HaXOAIIMXCH B Ype3BbIYAHBIX 00CTOATENbCTBAX.

2.2. HanMeHoBaHHe OpraHa, IMpPeAOCTABJIAIOMIEr0 MYHHIHNAJbHYIO
yeayry

2.2.1. MyduuunajipHas ycioyra IpefoCTaBIsAeTCs  AJMHMHHCTpalen
ropojickoro okpyra IToxsucTHeso.

B ImpenocTaBiieHWM MYHHIMNAIBHOM YCIOYyrH NPUHUMAIOT y4dacTHe
Y0JIHOMOYEHHBIH OpraH.

Ilpy  NpemoCTaBIEHMH  MYHHLUNAIBHOH  yCIyrd — AJMHHHCTPAIIMA
rOpOACKOro okpyra IToxBHCTHEBO B3aUMOJIEHCTBYET C:

®eslepanbHO HAIOrOBON CIy)KO0H B YacTH IONy4€HHs CBEIEHWH W3
EquHOro rocyAapcTBEHHOIO peecTpa 3alhced aKkTOB IPaXKIaHCKOro COCTOSHHA O
POXICHHH, O 3aKioveHnu Opaka; IIoNydeHHs cBefieHMd wu3 ExuHOrO
rOCYyJapCTBEHHOTO pEeCTpa IOPHAMYECKHX JIMI, B Cily4ae IMOJa4d 3asABJICHUA
TpefcTaBuTeNeM (IOPHAMYECKUM JIHIOM); MOJNy4eHHs cBeAeHui u3 EnmHOro
rocyJapCTBEHHOIO peecTpa HHIAMBHAYAIbHBIX IpeANpUHUMATENeH, B Cly4ae
TO/Ia4K 3asIBIeHUS PECTaBUTENEM (MHIUBHAYAIbHBIM IIPENPHHAMATENIEM).

MunucTepcTBOM BHYTpeHHHX Jen Poccuiickoin Penepauyu B 4acTd
MONydeHHs  CBefeHMil, IOATBEPKIAOIMX  ACHCTBUTENHHOCTh  MACIoOpTa
Poccuiickoit @enepaliil 1 MECTO JKHUTEJIBCTBA.

denepanbHOi  CIyXOBl TOCYINAapCTBEHHOH PpETHCTpaillMH, Kajactpa Hu
KapTorpaguy B YacTH IONydeHHs CBeleHW# u3 EIMHOro rocylapCTBEHHOTO
peecTpa HeABIXMMOCTH Ha MMEIOLIHECS O0BEKTHI HeIBIKUMOCTH.

2.2.2. TIpu mpenocTaBieHUH MyHHMUHUNAIBLHON yCIyrd YIOIHOMOYEHHOMY
oprasy 3ampeliaeTcs TpeGoBaTh OT 3asBHUTENs OCYIIECTBICHUA JeHCTBUl, B TOM
YycJle COrIacOBaHUM, HEOOXOMUMEIX IS IOMyYeHHs MyHHMLMIAIBHOH yCIyrd H
CBA3aHHBIX C OOpallleHHeM B MHBIE FOCYJApCTBEHHBIC OpraHbl M OpraHM3anuy, 3a
UCKIIIOYEHHEM TOJy4YeHHs YCIyr, BKIIOYEHHBIX B II€PEYCHB YCIYT, KOTOpBIE
ABJISIOTCS  HEOOXONMMBIMH HM  O0s3aTeNbHBIMM  JJIA  MPEJOCTABICHUA
MYHHUIUIAJIBHOM yCIyTH.

2.3. Pe3ysibTaT npeaocTaBIeHHs MyYHHIMIAIBHOH YCaYIH

2.3.1. Pe3ynpTaToM MpeqoCTaBIeHHs MyHHIIUNAIbHON YCIYTH ABIACTCA:

1) pemenue (pacrnopsbxkeHHs) AIMHHHCTPallMH TOPOJCKOro OKpyra
IToxBUCTHEBO O TNPEJOCTABJIEHHH €JVHOBPEMEHHON JE€HeXHOH BBIMIATE
rpaX/IaHHHy, HAXONJIIEMyCs B UPEe3BBIYAHHBIX OOCTOATENBCTBAX, COINIACHO
[Ipunoxenuto Ne 4 k HacTosAIeMy AIMUHUCTPATHBHOMY PETJIAMEHTY;

2) yBemoMyleHre 06 OTKa3e B IPEXOCTABICHAHM MyHHUIMNATbHO) YCIYTH 110
dopme, cormacso Ilpunoxenuto Ne 3 X HacTOAIEMY AJMHHHCTPaTUBHOMY
perjiaMeHTy.



2.4. Cpoxk mnpeaocTaBjieHHsi MyHHIOHMIAJbHOH YCJIYrH, B TOM “HCIe €
y4eroM HeOOXOAHMOCTH OOpamieHHsi B OPraHH3alliH, Y4YacTBylOIlHe B
NpeNOCTAB/IEHHH  MYHHIHNAJBHOH  yCJAYrd, CpPOK IpPHOCTAHOBJICHHS
NpEeAOCTABJICHH MYHHIHNAJbLHOH YCJIYrH, CPOK BblIa4H (HanmpaBJIeHHS)
JAOKYMEHTOB, SIBJAIONIAXCH pe3yJIbTaTOM HPeA0CTaBJICHHN MYHHIHIAJIbHOMH
yCJIyrH

2.4.1. CpoK IpeioCTaBJIeHUs MyHHULIMIATBHOH ycIyry - 25 pabounx JTHEH.

2.4.2. VIOIHOMOYEHHBIH OpraH B TedeHHe 25 pabouux AHEH co JHA
PETHCTPAlUy 3asBlICHUS H JOKYMEHTOB, HEOOXOIMMBIX Ui MPENOCTaBICHH
MYHULUIIAIGHOH YCIYrd B YIIOJHOMOYEHHOM OpraHe, HalpaBisieT 3ajiBUTEIIO
CIIOCOOOM YKa3aHHOM B 3asBIEHHM OJIMH U3 Pe3yJbTaTOB, YKa3aHHBIX B CTAaThe
2.3.1. AIMHHHUCTPATUBHOIO pErIaMeHTa

2.5. IlpaBoBble OCHOBaHHSl JJIsi NPEAOCTABJIEHMSI MYHHIHIIAJIbHOH
yCJIyTH.

Ilepeyens HOpMaTHBHBIX IIPaBOBBIX aKTOB, PeryIHUpYIOIIUX
TpeNoCTaBIeHAe MyHHIUNAIBHON yCIyTH:

1) Koncrutyuus Poccuiickoit @enepaliiy;

2) ®enepanbHbiii 3akoH ot 06.10.2003 Ne 131 «O0 o0mmx MpUHIKIAX
OpraHU3alli MECTHOTO CaMOYTIPABIICHHS B Poccuiickoii @enepanum,

3) MepmepanbHbll 3akoH ot 27.07.2010 Ne 210-®d3 «0O06 opraHu3alun
TIpeIOCTaBIIeHIA TOCY JapCTBEHHAIX M MYHHIUMIATBHBIX YCIYD?;

4) TlocraHOBIEHHE AJIMMHHCTpaM¥ TOPOJCKOro OKpyra IToxBuCTHEBO OT
16.02.2015 Ne 139 « O6 yreepxneHud Ilonoxenus O MNpPeAOCTABICHUA
eJIMHOBPEMEHHOM JEHEKHOH BBIILIATE IIOroOpebuam».

5) HopmaTHBHEIE NPaBOBBIE aKTHl AJMHHHCTPALMH, DPErIaMCHTHPYIOIIHC
IIpefoCTaBIeHNe eIMHOBPEMEHHOH MaTepHaibHOH TOMOIIH.

2.6. UcuepnpiBaoLuii nepeyeHb JOKYMEHTOB H cBeJeHnii, He00X0HMBbIX
B COOTBETCTBHH C HOPMATHBHLIMH NPABOBBIMH aKTAMH [UJIsl HPeI0CTABJICHHS
MYHHIMOAJbHOH YCJIYTH H YCJIYr, KOTOpble SBJISIOTCH HeOoOXOANMBIMH H
obs3aTeIbHLIMH Ui NpEJOCTABJEHHs  MYHHUMNAJbHOH  yCAyrH,
MOMUIeKAIIMX NPEACTABJICHHIO 3asiBHTE/leM, CHOCOOBI HX MOJy4eHHs
jasiBHTeJeM, B TOM 4YHcIe B JIEeKTpPOHHOH ¢opme, MOPAAOK MX
npeacTaBJIeHHSs

2.6.1. g TonydeHHs MyHHIMIAIBHON YCIYTM 3a4BUTEIb NPEACTABIACT
ClieyIoIHe JOKYMEHTEI:

1) macnopt (B ciiydae yTpaThl IaclopTa HpH IOXKape — MHOH JTOKYMEHT,
NoATBEpKAAOMHKH (HAKT PETUCTPAIMH IO MECTY JCHTENIBCTBA);

2) NOKYMEHT, MOATBEPXKIAIOIUA IIONHOMOYNS IPEACTABATEII] (ecmu oT
HMEHH3asBUTEIS IEHCTBYET [IPEICTABUTEND);

3) 3asBiICHHE:

- ma GymMaXHOM HocuTene IO (opme, COINAcHO IIPHIIOKEHHIO Ne 1 x
HacTosIEMY AJIMHHUCTPATHBHOMY PErIIaAMEHTY;



4) cipaBKy O COCTaBE CEMbY;

5) akT 0Ocieq0BaHUS XXHIHWIHO-OBITOBBIX yCIOBHA.

6) cripaBKy OTAeJa rocyJapCTBEHHOIO II0XKAapHOIro HaI30pa.

7) KONHIO JAOKyMEHTa, MOATBepxJaroliero (akT BialeHHs (MOJIB30BaHUS
KHJIBIM IIOMEIICHHEM.

2.6.2. 3asBleHMe M MpHaraeMble JOKYMEHTBI MOTYT OBITh NpPEACTaBICHBI
(HaIpaBJIECHBI) 3aBUTENEM OJHHM U3 CIIEYIOIMX CIIOCO00B:

1) nu4HO B YIIOJTHOMOYEHHBIH OpraH,

2.6.3. 3amperaercsi TpebOBATh OT 3aABUTENA:

1) npelcTaBieHHss JOKyMEHTOB M HH(QOPMAalMM MM OCYLIECTBICHHUA
nelicTBMM, NIpeACTaBjIeHHe WIH OCYILECTBICHME KOTOPBIX HE IPEeNyCMOTPEHO
HOPMATUBHBIMH  IPABOBBIMH. aKTaMH,  PEryJMpYIOIIMMH  OTHOLUCHHS,
BO3HUKAIOIIKE B CBA3H C [IPEJOCTABICHUEM rOCY JapCTBEHHEIX ¥ MyHHUIUNATBHBIX
yCIyT;

2) mpeACTaBleHAs JOKYMEHTOB M  HHpopMauuy, B TOM YHCIE
MOATBEPXKIAIOIIMX  BHECEHHE 3adBUTENEM IUIATBl 33  NIPEJOCTaBJICHHE
MYHHIMNATGHEIX YCIYT, KOTOpbIE HaXOMATCS B PacHOPAKEHAH OpraHoB,
TIPEeIOCTABIAIONMX MYHHLMIAIBHBIE YCIYTH, MHBIX TOCYJapCTBEHHBIX OpraHoB,
OpraHoOB MECTHOI'O caMOyIIpaBIIEHHUA 6o NOJIBEAOMCTBEHHBIX
rocyJapCTBEHHBIM OpraHaM MJIM OpraHaM MEeCTHOro CaMOyNpaBlICHHU:A
OpraHM3alliii, y4acTBYIOUIMX B IPEJOCTABICHUH IPEyCMOTPEHHBIX HaCTBIO 1
ctathi 1 DesepanbHOrO 3aKOHA rOCYJapCTBEHHBIX W MYHHLHMNAIBHBIX YCIYT, B
COOTBETCTBHHE C HOPMATHBHBLIMU NpaBOBBIMH akTamu Poccuiickoii Denepalnw,
HOPMATMBHEIMH [PABOBBIMH aKTaMu CyObekToB Poccuickor denepanuy,
MYHHIMIIAIGHBIMA ~ TIPAaBOBBIMHM ~ aKTaMH, 33 HCKIIOYEHHEM JIOKYMEHTOB,
yKa3aHHBIX B 4acTH 6 cTatsu 7 PeepalbHOro 3aK0OHa OT 27HIONIA 2010 r. Ne 210-
®3 «O6 opraHu3aMy IPEROCTaBIEHHA TOCYIapCTBEHHBIX W MyHHIHUIAIBHBIX
yeyr» (nanee — @enepanbHslii 3akoH Ne 210-D3);

3) oCyIlIeCTBIEHHs IEHCTBUMH, B TOM YHCIE COIIaCOBAHMH, HEOOXOIUMBIX
JUI TIOJNYYEHHs. TOCYJApCTBEHHBIX M MYyHHLMIAIBHBIX YCIAYyr U CBA3AHHBIX C
obpamieHHeM B HHBIC rOCy/JapCTBEHHBIE ~ OPraHbl, OpraHbl ~ MECTHOTO
CaMOYIIpaBIIEHHs, OpraHM3allkH, 33 HICKIIOYCHHEM TIOTYYCHH YCIyT U NOMydEeHHA
JIOKyMEHTOB W HHQOPMaIUH, NPENOCTAaBIIEMBIX B PE3YNbTaTe INpeJOoCTaBICHHA
TaKUX YCIyr, BKIIOYEHHBIX B II€PeYHH, YKa3aHHBIC B 9acTH 1 crateu 9
®enepansHoro 3akoHa Ne 210-D3;

4) mpeACTaBIEHMs IOKYMEHTOB H HWHGOpMAalMH, OTCYTCTBHE M WIN)
HEJJOCTOBEPHOCTh KOTOPHIX HE YKa3bIBAJIKCH MNMPH INEPBOHAYaIBHOM OTKase B
TIpreMe JOKYMEHTOB, HEOOXOAMMBIX NI NPENOCTAaBICHUS roCyJapCTBEHHOH WM
MYHHIMIATBHOH YCIyrH, JH0O B IIPEIOCTAaBIICHUH rOCYAAapCTBEHHOH WK
MYHULUNATEHON YCIIYTH, 3a HCKIIOYEHUEM CIIEAYIOLINX CIyacB:

a) N3MeHeHue TpeGoBaHNHi HOPMATHBHBIX NPABOBBIX  AKTOB, KacAIOIMXCA
pEefOCTABICHHs TOCYHapCTBEHHOH HMIM MYHHLMNATBHOW yCIyrH, IOCIe
TNepBOHAYAJbHON IOJAa4l 3asBIEHUS O INPEJOCTaBICHUH roCyIapCTBEHHOH HIIH
MYHHULIAIAIBHON YCIIYTH,




6) HaMuKe OIIMOOK B 3asBJIEHHH O NPEAOCTABICHUH TOCYAApCTBEHHON WIIH
MyHHULHUIATBHON yCIYrM M HOKYMEHTaX, TMOJaHHBIX 3asBUTENEM IIOCTIe
IIepBOHAYANLHOTO OTKasa B [pHeMe JIOKYMEHTOB, HEOOXOAMMBIX UL
MpPeOCTABIEHHs] TOCYIapCTBEHHOM MM MYHHLMIANIBHOH ycnyrd, Jmbo B
NpEJOCTABJIEHHH TOCY[apCTBEHHOM HIM MYHHUMIIANBHOH YCIYTH H He
BKJIFOUYEHHBIX B IIpeICTaBICHHbIIpaHee KOMIUIEKT JOKYMEHTOB;

B) HCTEUYEHHME CPOKa NENCTBHS JOKYMEHTOB HJIM H3MEHEHHE MHGOpMaLHH
[10C/e IIEpBOHAYAILHOIO OTKa3a B IpHEME JOKyMEHTOB, HEOOXONUMBIX IJLA
IPeJOCTaBNeH s TOCYJAapCTBEHHON MIM MYHHIMIAIbHOH yciyrd, aubo B
NpeJOCTaBIEHHH TOCY JAPCTBEHHOH Ml MyHHIMIIABHOH YCIYTH;

r) BbIABIEHHE [OKyMEHTAIBHO MOATBEPXACHHOTO (akra (IPU3HAKOB)
OIMOGOYHOrO HIIM HPOTHBOIPABHOrO NeHcTBHA (O€3MeHCTBUs) HOIDKHOCTHOTO
JULA OpraHa, NPeHOCTABILIONEr0 TOCYAApCTBEHHYIO YCIyry, WM Oprasa,
NpEeNOCTABISIONEr0  MYHHUMIAIBHYIO  YCIYry,  TOCYNapCTBEHHOro MM
MYHHLMIATGHOTO CIy)Xalero, pabOTHHKa MHOrOGYHKIHOHAIBHOIO LEHTPa,
pabOTHHKAOPraHU3aLkH, IPeTyCMOTPEHHO! YacThio 1.1 cTaThu 16 denepabHOTO
3akoHa Ne 210 - @3, mpm NepBOHAYaIbHOM OTKase B IpHUEME JOKYMEHTOB,
HeoOXOMUMBIX U HPEeIOCTAaBIEHHsA TOCYAAPCTBEHHOH MM MyHUUHNAIbHOU
yCIyrH, 1460 B [IPEAOCTaBIEHHH FOCYAapPCTBCHHON MK MYHUIHIIATBHON YCIIYTH,
O YeM B DHCBMEHHOM BHAE 32 IIOANMCBIO PYKOBOAUTEIL Opraha,
TIpefOCTABIIAIOMIEr0 TOCYIAPCTBEHHYIO YCIYTY, UM OpraHa, MpeAoCTaB/IAIOMEro
MyHHIETANBHYIO YCIYTy, PYKOBOJHMTENS MHOTOGYHKIMOHAIHHOTO LEHTPA IPH
IEpBOHAYATPHOM OTKase B IpUeME JOKYMEHTOB, HeOOXOAMMBIX  JUIA
NpENOCTABIEHHs TOCYJAPCTBEHHOM WM MyHHLUMNAIBHOH  yCIyIH, 160
DYKOBOIHTEN OPTraHH3alliH, IPEeAYCMOTPEHHOM —YacThIo 1.1 crateu 16
®enepansroro 3akoHa Ne 210-@3, yBeZioMIII€TCA 3asBUTEND, 8 TAKXKE PUHOCAHTCS
W3BHHEHHUS 32 JOCTaBIeHHbIE HEYA00CTBa.

2.6.4. Vciyru, KOTOphle SBISIOTCS HEOOXOMMMEIMU M 0053aTeNbHBIMU IS
TpeNOCTaBICHH MyHHIMIIATBHOH YCIYTH, OTCYy TCTBYIOT.

2.7. WMcuepnbIBalOmHil mnepeYeHb [JOKYMEHTOB, HeoOXOAHUMBIX B
COOTBETCTBHH ¢ HOPMATHBHBIMH NPAaBOBLIMH AKTAMH JJISl MPENOCTaBJICHUSA
MYHHIMIAJIBHONH  YCJYrH, KOTOpble HAXOAdATCs B pacnopsbkeHHH
rocyAapcTBEHHLIX OPraHOB, OPraHOB MECTHOIO CamMoOynpaBjeHus M
I10BEIOMCTBEHHBIX OPraHaM MECTHOI0 CAMOYNPABJIeHHsl OPraHu3alui

2.7.1. Tlony4aroTcs B paMKax MeXBEIOMCTBEHHOT'O B3aUMOJICHCTBHS:

1) Ceenenust M3 EnmHOro rocylapcTBEHHOTO peecTpa 3aIuceil aKToB
I'PaXIAHCKOrO COCTOSHHMSA O POXICHUH, O 3aKIIFOICHUH Opaka; '

2) IlpoBepka COOTBETCTBUS (paMIIIBHO-MUMEHHOM IPYIIIIEL, AATBI POXACHHS;

3) CaezeHust, MOATBEPKAAIOIHE JEHCTBUTENHHOCTE 1aclopTa rpaxxaaHuHa
Poccuiickoit Oenepaiiuy,

4) CsemeHus, NOATBEPKJAIOLME MECTO IKHUTENILCTBA, CBEIeHHSAMH U3
EQMHOTO  FOCYy[JapCTBEHHOTO — peecTpa  HEABMXXKHMOCTH 06  o00BeKTax
HEIBIKAMOCTH, CBEJeHMsAMH H3 ExuHOro rocylapCTBEHHOIo — peecTpa
IOPHINYECKUX JINIT;



2.7.2. 3agBUTENb BIpaBe NMPEIOCTABUTh JOKYMEHTH! (CBEJCHHU), yKa3aHHbIE
BIyHkTe 2.7.1 B 3NeKTpoHHOH (opme Wia B GOpME 3NEKTPOHHBEIX JOKYMEHTOB,
3aBEPEHHBIX YCHJICHHON KBaIMGHLMPOBAHHOHN MOMMUCHIO JIKL, YIIOJIHOMOYEHHBIX
HAaco3[aHKe U MMOAMHCaHUe TaKUX JOKYMEHTOB, IIpH Mozjayue 3asBJICHHUI.

2.7.3. 3anpemaetcs TpeOOBaTh OT 3asABHTENA JOKYMEHTHI, HAXOMAIIMeECs B
pacHopsKeHHH TOCYAapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIIPaBIICHHS 1
HOABEIOMCTBEHHBIX TOCYJApCTBEHHBIM OpraHaM MJIH OpraHaM MECTHOIo
caMOyIIpaBJIeHHs OpraHu3alHii.

HempexacrapineHne 3asBHTENEM AOKYMEHTOB, COJSPXKAIUX CBEACHH,
KOTOphIE HAXOMITCS B PaCHOPSHKEHHH TIOCYJApCTBEHHBIX OPraHOB, OPraHOB
MECTHOTO CaMOYIIPABICHHUSA M IIOJBENOMCTBEHHBIX I'OCYJapCTBEHHBIM OpraHaM
WIM OpraHaM MECTHOTO CaMOYIIPaBJICHHs OPraHM3aLliid, He ABILICTCA OCHOBAHUEM
IUIS OTKA3a 3asBHUTEIIO B [IPEAOCTABIEHUH MyHHIMITIAIBHON YCIIYTH.

2.8. HcuepnbiBaromuii nepeveHbL OCHOBAHME /Ui OTKa3a B NpHeMe
[OKYMEHTOB,He0GX0AMMBIX /LISl PEOCTABJICHAS] MYHHIMNIAILHOH yCJIyTH

2.8.1. OCHOBaHHSIMH M OTKa3a B NpHeMe JOKYMEHTOB, HEOOXOMUMBIX UL
IpeaOoCTaBIeHU MyHUIMIIAIBEHON YCIIYTH, SBILIOTCA:

1)  ofpamenue ¢ 3aIIpocOM O IPEJOCTABICHUH YCIIYTH B OPraH MECTHOTO

caMOyHpaBJIeHHsl, B IIOJTHOMOYHS KOTOPBIX HEe BXOAUT IIPEJOCTaBICHAE yCIYIH;

2) nomaya 3asBIEHHUS (3aIpoca) OT UMEHH 3asSBUTENA HE YIIOTHOMOIEHHBIM
Ha TO JIULIOM;

3) HeINoJHOe, HEKOPPEKTHOE 3aIIONHEHHE MOJIeH B (opMe 3asBIIeHHS;

4) mpenCTaBleHHBIE JOKYMEHTBI WM CBEJICHHS yTPATHIM CHIy Ha MOMCHT
obpamieHust 3a YCIYrod (CBeleHHS IOKYMCHTa, yIOCTOBEPSIOIMA JIMYHOCTE;
JOKyMEHT, yAOCTOBEPSIOIMH TIOJHOMOYHS IIpe/CTaBUTeNs 3aiBHTENs, B Clly4ae
o0OpalleHuUs 3a IPeJOCTaBICHUEM YCIYTH YKa3aHHEIM JIALIOM);

5) npencTaBleHHBIE JOKYMEHTBI, COJEPXKAaT HEIOCTOBEPHBIC H (wnn)
IIPOTHBOPEYMBBIC CBEJEHHS, IIOAYMCTKH, WCHPABICHUS, TIOBPEKIACHUA, HE
[IO3BOJISIOIIME OJHO3HAYHO MCTOJIKOBATh UX COIEPIKaHHUe, a TAKIKE HE 3aBCPCHHBIC
B [IOPS/IKE, YCTAHOBJIEHHOM 3aKOHONATENBCTBOM Poccuiickol ®denepanyy;

6) NpeiCTaBieHHe HEMONHOr0 KOMIUICKTa JIOKYMEHTOB, MOUICXKAIIHX
00s13aTeIFHOMY MIPEACTaBICHHIO 3aIBUTENEM;

7) 3IeKTpOHHbIE JOKYMEHTHI HE COOTBETCTBYIOT TpeGoBaHUAM K popmaTaM
MXIIPENOCTABICHHUS U (WIK) He YUTAIOTCS;

8) HecoOofeHHe YCTaHOBIEHHBIX cTaThed 11 @ejepalbHOro 3akOHa OT
6.042011 Ne 63- ®3 «O6 D>IEKTPOHHOM IOAIMKMCH» YCIOBUH IPH3HAHUA
e CTBHTENBHOCTH, YCUIEHHON KBAIH(QHIMPOBAHHOH 3JIEKTPOHHOH TIOIHCH;

2.8.2. IlepeueHp OCHOBaHMH JUIi OTKasa B IpHeMe JIOKyMCHTOB,
HeOOXOQUMBIX Ul  TIOJYYeHHs  MyHHMIMIIAIBHOM  YCJIyrd,  sBISETCA
HCUYEPITBIBAIOLLIMM.

2.8.3. Pemenue o6 oTkasze B pHeMe TOKyMEHTOB, odopmiiseTcs no (opme
coracHo ITpunoxenuio Ne 2 k HacToseMy AAMUHHCTPAaTUBHOMY PCTIIAMCHTY.



2.8.4. Pemienne 006 oOTkaze B IpHeMe 3adBICHUA U JOKYMEHTOB,
HEOOXOAUMEIX I NPENOCTABIEHHS MYHHIMIAIBHON YCIyrH, MOXET OBITh
OpUHATO Kak BO BpeMs IpueMa 3asBHTENd, TakK H II0CJE IONydeHHS
OTBETCTBEHHHIM JIOJDKHOCTHBIM JIMLIOM OpraHa MECTHOIO CaMOYINpaBICHUS
HEOOXOAMMBIX JUIS TIPEAOCTaBICHHUS MYHMLMIAIBHOM YCIYI'H JIOKyMEHTOB
(cBeleHHH) C  HCHONB30BAHHEM  MEXBEJOMCTBEHHOIO  HMH(POPMALHOHHOTO
B3aUMOJIEICTBYSA, B JAECATHIHEBHBI CPOK CIIOCOOOM, ONPEACIEHHEIM 3asBUTEIEM
B 3asBJICHHH O MPEOCTABICHUH MyHULUNIAJIILHOM yCIIyTH

2.8.5. 3ampemaercsi OTKa3blBaTb B MNpHEME 3afABJICHHS U HHBIX
JIOKYMEHTOB, HEOOXOJMMBIX JUIS IIPeJOCTaBlICHUS MYyHHLMIAILHOH YCIyTH, B
ClTydae, €CNH 3asBIEHHE M JOKYMEHTHl, HEOOXONMMbIE Ijis IPEeJoCTaBICHUS
MYHHIMIIAIBHON YCIIyrd, MOAAHbl B COOTBETCTBHH C MH(OpMaLHed 0 cpoKax H
TIOpS/IKE NIPEIOCTABICHUS MyHUIUIIAIBHOR yCIyrH, olybiuxoBaHHON Ha EquHOM
nopTarne.

2.9. HcuepnpiBalouuii nepeyeHb OCHOBAHMH [UI NMPHOCTAHOBJICHHS
HJIM 0TKA3a B PEAOCTABJICHHH MyYHHIHNIAAbHOH YCITyTH.

2.9.1. OcHOBaHUS IJIsl IIPUOCTAHOBIIEHHS NIPEOCTABIEHH MyHHIMITAIBHON
YCIIYTH HE TPeAyCMOTPEHEL

2.9.2. OcHOBaHUs U1 OTKa3a B IPENOCTABICHUH MyHHIIUNAIBHON YCIIYTH:

1) moxyMmeHTHl (CBeleHHUs), NpelCTaBIECHHBIE 3asBUTENICM, [IPOTHBOpEYAT
JIOoKyMeHTaM (CBeCHHAM), IONYYEHHHIM B paMKax MeXBEAOMCTBEHHOIO
B3alMOJIEMCTBHA.

2.10. Pazmep miartel, B3UMaeMoOii C 3asiBUTeJIsl NPH NPEAOCTABJICHHH
MYHHIHOAJbHOH YCJIYIH, H CNIOCOOLI ee B3UMAaHHUS

M}’HI/IHI/IHaJIBHaSI yciayra npeaoCTaBlIsi€TCs OecmiaTHO.

2.11. MakcHMaJbHBIi CPOK OKMAAHUS B oYepelH NPH mojade 3amnpoca
0 NpeAOCTABJCHHH MYHHLUHNAJIbLHOH YCIYrH, yCJIyrH, NpPefoCTaBJisieMOK
opraHusanMeii, yuacrpyioueil B Npel0CTABJIEHHH MYHHIHNAIbHOH YCIyrH,
H [IPH NOJIYYeHHH Pe3yJbTaTa NPeIoCTABJIeHHS TAKHX YCJIYT

2.11.1. BpeMs oxugaHus T@pd IOAa4de 3adBJIEHHS Ha IONY4YCHHE
MYyHHILHIAIEHOMN YCIyTH - He 6oiee 15 MUHYT.

2.11.2. Tlpu mojyYyeHMH pe3yibTaTa NpPeJOCTAaBIECHHS MYHHUIUNAIBHOH
YCIIyTH MaKCHMAJIBHBIA CPOK OXHAAHHA B O4Yepely He MOJDKEH MpeBhImath 15
MUHYT.

2.12. Cpok H mNOpPSIAOK PpErdcTpalMH 3ampoca 3asiBHTeJs O
NpeJOCTABJIEHMH MYHMOHUNAJALHOH YCIYrH, B TOM 4HCJe B 3JEKTPOHHOMH
dopme

2.12.1. TIpu nuuHOM OOpalleHUH 3asBUTEN B YIIOJHOMOYEHHBIH Opra ¢
3asBJIEHUEM O IIPEJOCTaBIIEHNY MYHHUIMIIAIEHON YCIYTH PerucTpanius yKa3aHHOro
3asBJIEHHs OCYLIECTBIISETCS HE IO3JHee OJHOrO paboyero mHs, CIEHYIOIIEro 3a
JHEM ero MoCTyIUICHHS.



2.12.2. Tlpu HanpaBlieHHW 3asBICHHS B JIEKTPOHHOM (opMe IOCPeCTBOM
nopTajia rOCyIapCTBEHHBIX YCIyT 3asBUTENb B A€Hb IOJa4H 3asBICHUA MOTy4aeT
B JIMYHOM KaOMHETe M IO 3JIeKTPOHHOM II0YTe yBEJOMIIEHHE, ITOATBEpXKIAIoLIee,
YTO 3asBJICHHE OTIIPABIIEHO, B KOTOPOM YKa3bIBAIOTCA PETMCTPALIMOHHBIN HOMEp H
JaTa mojia4uy 3asiBJICHU.

Eciu 3asBieHHe B DSICKTPOHHOM (opMe HamIpaBleHO B Hepabouwi
(BBIXOZHOM, NPa3JHUYHEIN), JHEM ero IHONyYeHHs CUMTAeTCs NePBBIA pabodmH
IeHb, CIEAYIONIMH 3a THEM IPENOCTABICHHS 3asiBUTENIEM YKa3aHHOTO 3asBJICHU.

2.13. TpeGoBanHsi K NOMEIIEHHSIM, B KOTOPBIX NpEAOCTaBJIsAETCS
MYHHIHIIATBHASAYCJOYra

2.13.1 IMTomemieHus, B KOTOPHIX NPEIOCTaBIsAETCS MyHUUUIIAIbHAS yClyra,
JNOJDKHEL COOTBETCTBOBATh CAHHTApHO-SIHAEMHUOJIOTHYECKMM  IIpaBAaM U
HOpMaTHBaM.

IloMemeHusi, B KOTOpPBIX IpPEINOCTaBIAETCS MyHUIMNAaNbHas YyCiyra,
OCHAIIAIOTCA:

IIPOTHBOIIOXKAPHON CHCTEMOM M CPEACTBAMH M0XKAPOTYIIECHU,

CHCTEMOM OIMOBEILEHHS O BOSHUKHOBEHHH YpE3BbI4aliHOM CUTYalluH;

TyaJeTHBIMI KOMHATAMH JUIS IIOCETHTENEH.

3aj oKMIaHHS 3asBUTENEH 000pyoyeTCs CTYIbIMH, CKaMbSMH, KOTHIECTBO
KOTOPBIX ONpENENseTCsS HCXO/A M3 (aKTHIeCKOH Harpy3Ku U BO3MOJKHOCTEHN AJIA
HX pa3MeIleHHs! B IIOMEIIEHHH, 3 TaloKe HHPOPMAIMOHHBIMU CTCH/AMH.

TeKCTHI MaTEpHANoB, Ppa3MELICHHBIX Ha HH(OPMALMOHHOM CTEHIE,
TeyaTaloTcs YEOOHBIM s 9TeHus wpudToM, 6€3 HCIpaBIeHHH, C BHIACICHHEM
HauGoNee BAKHBIX MECT MONyXHpHbIM mmpudromM. MecTa I 3alOIHCHUA
3asBIEHHI 000pyIyIOTCS CTYNbSIMH, CTOJIAMHU (cToiikamu), GIIaHKaMHU 3aABJICHUH,
ICbMEHHBIMH [IPUHA/JIC)KHOCTAMH.,

BusyanbHas ¥ TEKCTOBAs uaopManys O MOpsAKe  TPelOCTaBiCHHUA
MyHHIUNIATBHON YCIIyIH pa3MeIlaeTcs B yIROOHBIX JUIS 3asBUTEJIEH MecTaX, B TOM
YHClIe ¢ Y4eTOM OrPaHUYEHHBIX BO3MOXHOCTEH HHBAT/IOB.

7.13.2. B COOTBETCTBUM C 3aKOHOHATeNLCTBOM Poccuiickoit ®enepaliuk O
COLMANBHOM 3alUTe MHBAIKIOB B LENIX OECIperniTCTBEHHOro AOCTya K MECTy
IIpe0CTaBIeHNs MyHHIUIIATIBHOM YCIIyTH obecreunBaeTCs:

1) compoBOXIECHHE MHBAIHUIOB, HMMECIOIIHX CTOMKHE pacCTpOHCTBa
DYHKITMM3PEHUS ¥ CAMOCTOATENBHOTO MepeIBIKCHAS, H OKa3aHHe MM TIOMOIIH,

2) HaIexallee pasMelieHne 000pyI0BaHUI 1 HocHTeJleii HHpOpMaIliH,
Heo6XOIMUMBIX VI ofecredyeHHs OeCHpersTCTBEHHOro MAOCTyIlla HMHBAIMIOB K
yCIyraM Cy4eTOM OTPaHMYeHAN HX KU3HENES TCIBHOCTH;

3) IOMmyCK CypHONepeBOIYrKa i TH(QIOCYPAOIEPEBOAINKA;

4) QoIyckKk c00aKH-IIPOBOJHUKA npu HaJITINU JOKYMEHTA,
MOATBEPXKIAIOMIErO €€ CIelUanbHoe 00yd4eHHe M BbIIaBaeMoro Io dopme U B
TOpSIZIKE, KOTOpble YCTaHOBJIEHBI IpUkasoM MHHHCTEpCTBA TPyIa U COIANIBHOA
sammtel Poccuiickoit ®enepamun ot 22.06.2015 Ne 386H «O06 yTBEpKICHHH
GopMBI  OKYMEHTa, IIOATBEPXKAIOMIEr0  CIENHAIBHOE oOydyenne coOaKH-
IIPOBOAHMKA, H IOPSIKa €ro BbIIaum).




2.14. IToxa3aTe/JH JOCTYNHOCTH H Ka4eCTBa MyHHIMIAJILHOA yCIYTIH

2.14.1. Tloka3aTensMH JOCTYIHOCTH IIPE€IOCTaBJICHUA MyHHLIMNAIBHON
YCIYTH SBISIOTCS:

D PACIIONIOKEHHOCTh IIOMEIIEHHs, B KOTOPOM BEJIETCS INpHEM, Bblava
JIOKYMEHTOB B 30HE JJOCTYIIHOCTH OOIIECTBEHHOIO TPAHCIIOPTA,;

2) Hanuude HeoOXOAUMOTo KOJMYECTBa CIELHAIMCTOB, a Takke
TIOMEILEHH i, BROTOPHIX OCYIIECTBIISIETCS IPUEM JOKYMEHTOB OT 3asBUTENIeH;

3)  HauMu@e HCYepHBIBaOLIeH HHQOpMamuu O crocobax, MOpAike U
CPOKaX IPeIOCTABIEHHs MyHHIUNATEHOR YCIIyrd Ha HHGOPMAIMOHHBIX CTEHIAX,
oQHIATBHOM cajiTe opraHa MeCTHOTO camoymnpaBieHHs, Ha EnuHom mnopraie,
PeruoHaqbHOM IOPTATIE,

4)  oka3aHHMe MOMOLIY HHBAIK/AM B PEOJOJICHHH 0aphepOB, MEIIAIOIIIX
HONYYEHHIO MMM YCIyT HapaBHe C JPYTHUMH JIHIaMH.

2.14.2. Tloka3aTeIMH KadyecTBa IPEeAOCTABICHHs MyHHIHIIAIBHON yCIyrd
ABISFOTCA:

1) CBOEBPEMEHHOCTb IpPENOCTABNEHHS MyHHUHMNAIBHOH YCIYTd B
COOTBETCTBUH CO CTAHAAPTOM €€ MPEAOCTaBJIeHNs, yCTaHOBJICHHbIM HACTOAMINM
AJIMAHHCTPATHBHBIM PErTIaMEHTOM;

2) MMHHMMAJIHHO BO3MOXHOE KOJTHYECTBO B3aUMOJCHCTBHH TpaxnaH ¢
JOJDKHOCTHBIMH JIMIIaMH, YJaCTBYIOIIMMHA B TIPEJIOCTABICHUU MYHHUIUAIBHON
yCIIyTH;

3) OTCyTcTBME OGOCHOBaHHBIX JKanob Ha JEeHCTBHS (Ge3neiicTBHE)
COTPYIHMKOB M MX HEKOPPeKTHOE (HeBHUMATEIbHOE) OTHOLIEHHE K 3aBUTEILIM;

4) OTCyTCTBHE HApyIUEHHH YCTaHOBJICHHBIX CPOKOB B IpOLECCe
TIpeOCTaBIeHNs] MyHULMITAIBHON YCIIyTH,

5) orcyrcTBHe 3asBieHMH 00 OCIIapMBaHHH pelneHui, JAeHCTBHMA
(6e3meiicTBHs) Y IOTHOMOYEHHOTO OpraHa, ero JODKHOCTHBIX JIHII, IPUHAMACMBIX
(coBepLIEHHBIX) MPH IPEINOCTAaBICHHH MyHHUIMIAIBHOH YyCIyrd, IO HTOraM
PacCMOTPEHHUS KOTOPBIX BBHIHECCHBI PEIICHUA 06 yIOBJIETBOPEHUH (4ACTHIHOM
YIOBJIETBOPEHHH) TpeOOBAHMH 3a BUTEICH.

3asBUTEIb BIpaBe OIEHHUTH KA4eCTBO NPENOCTaBICHHA MYHHULANAIBHOM
YCIYTM C IOMOINBIO YCTPOHCTB MOIBIDKHOM paauoTeneOHHOM CBI3H, C
HCIIONB30BaHMeM EauHOro mopraia, PernoHajipHOro NopTana, TepMHHAIIBHBIX
YCTPOMCTB.

Pasnen III. CocraB, noc/ef0BaTEJIbHOCTh H CPOKH BbINOJHEHMS
aAMHHHCTPAaTHBHLIX Opouexyp (aeicTBui), TpeGOBAHMSI K NOPSIAKY HX
BbINOJIHEHHSI, B TOM 4YHCJie OCOGEHHOCTH BBINOJHCHHS AAMHHHCTPATHBHLIX
npoueayp B 3JIEKTPOHHO# dopme

3.1. HcuepnbiBatomuii nepeyeHs aIMHHACTPATUBHLIX NPOUELYP

IIpenocTaBneHne MYHHIHMIAIBHOM YCIyrd BKIIOYAcT B cebs clemyromue
aIMMHHCTPATUBHBIE IIPOLIEAYPHI:
1) npoBepka ZOKYMEHTOB H PETHCTpAl|s 3asBJICHUL;



2) mnonydeHHe cBeleHH mocpeacTBoM DenepanbHOH TIOCYNapPCTBEHHOM
nHpopManHOHHOW  cucTeMbl  «EmuHas  cucremMa  ME)XBEAOMCTBEHHOrO
3]IEKTPOHHOTO B3auMoeikcTBusy (nanee — CMOB);

3) paccMoTpeHHe JOKYMEHTOB H CBENCHHI;

4) mnpunatue KoMuccuein pemeHus;

5) BBImaya pe3ynbTara;

6) BHeceHHE pe3ysbTaTa MYyHHUUMIIAIBHOH YCIYyTH B PEECTp IOPUAUYECKH
3HAYMMBIX 3alUCe.

3.2. INopsaok HCOpaBjieHHs] NONMYIIEHHBIX ONEYAaTOK H OWIHOOK B
BBIJAHHLIX B pe3yjbTaTe MpPeJOCTABJICHHS MYHHIHNAJILHOH YCJIYrH
AOKYMEHTax

3.3.1. B cnydae BEIBJIEHHA ONEYaTOK M OMMOOK 3adBMTEND Bhpase 3.3.1.
VcripaBieHyue JOMYLICHHBIX ONEYAaTOK M OMMOOK B BBINAHHBIX B pE3yJbTaTe
NpeOCTaBIEHHs. MYHHIHUNATBHON YCIYyrd JOKyMEHTaX OCYIIECTBIIETCS B
CIIEIYIOLEM MOPSJIKE:

1) 3asBuTens npu OOHApYKEHHWH ONEYATOK U OLIMOOK B JOKyMEHTaX,
BHAHHBIX B DE3yNbTaTe MpENOCTABIEHHMS TOCYNAapCTBEHHOH (MYHHMIMIIAIBHON)
ycayrd, ofpamaercs JHMYHO B YIIONHOMOYCHHBIH OpraH C 3asiBICHHEM O
HeoOGXOMMMOCTH HCIpABIEHHsA OIEYaToK H OIIMOOK, B KOTOPOM COHEPIKHTCH
yKa3aHUE Ha UX OIHMCAHHE.

2) VYIOJHOMOYEHHBI OpraH IpH IOJMYyYCHHH 3asBICHHS, YKa3aHHOIO B
noamynkre 1| myHkra 3.3.1. Hacrosilero IoApasiena, paccMaTpHUBacT
HeoOXOMMMOCTh BHECCHHS COOTBETCTBYIOIIMX HM3MEHEHHMH B JIOKYMEHTE,
ABJISFOLIHECS PE3yIBTATOM IIPEIOCTABICHHA MyHHLMITAILHON YCIIYTH.

3) YonHoMo4eHHBIH opraH o6ecrneynBaeT yCTpaHEHHE OIICYaTOK H oLIHOOK
B JOKyMEHTaX, SBISIONIMXCA PE3YJIbTaTOM IPEAOCTaBICHUS MYHHLMIAIBHON
YCIIYTH.

3.3.2. Cpok ycTpaHeHHs OIeYaTOK M OWHMOOK He NOMKEH IpEBbILATH 5
(nsaTH) pabouux JHEH ¢ JaThl PErHCTPALlUY 3asBICHHUS, yKa3aHHOTO B IIyHKTE 3.3.1
HaCTOSAIIEro noapasieia.

Pa3zpnen IV. (DOPMBI KOHTPOJIsA 32 HCHOJIHCHHEM AAMHHHCTPATHBHOI'O
perjiaMeHnTa

4.1. Texymmii KOHTPOJb cOO/JIOAeHHsS] H HCHOJHEHMSI N0JIOKeHHH
HACTOSIIEr0 AJAMHHHCTPATHBHOIO perjamMeHTa H HHbIX HOPMaTHBHBIX
NpaBOBbIX AaKTOB, YCTaHABJHBAIOIIHX Tpe6oBaHHsI K NPEJOCTaBJICHHIO
rocyAapcTBEHHON MM MYHHIHIAALHOH yeIyra

4.1.1. KoHTpoJb 32 AEATENbHOCTBIO OpraHa MECTHOrO CaMOyNpaBICeHUA IO
NPEJOCTAaBIEHUIO MYyHHIMIIAIBHOH YCIYTH OCYIIECTBIIACTCH [IpaBuUTENECTBOM
Camapcko#t 00J1acTH B JIMIe MUHACTEPCTBA CTPOUTEIBCTBA Camapckoit 061acTH.




4.1.2. Texkymuii KOHTPOJb 32 COOMIOAEHHEM U HCIIONHEHHEM HACTOSIIETO
AIMHHUCTPaTHBHOIO pErJIaMeHTa, MWHBEIX HODMAaTHMBHBIX IIPaBOBBIX aKTOB,
yCTaHABIMBAIOIMX TpeOOBaHUA K IPENOCTABICHHIO MYHHIMIAIBHON YCIYTH,
OCYLIECTBISIETCST  HAa  IIOCTOSHHOM  OCHOBE  JO/DKHOCTHBIMHM  JIHLIAMH
AIMUHHCTpAIIH (YonmHOMOYEHHOTO  OpraHa), YIOJHOMOYECHHBIMH Ha
OCYILIECTBIICHHE KOHTPOJII 3a IPENOCTABIEHHEM MYHHUIIUIIAIBHON YCIIyTH.

JIns  TeKylero KOHTPOJSI ~ HCIONB3YIOTCS  CBEAEHHs  CIyKeOHOM
KOPPECNIOHAEHIMH, YCTHas M IHCbMEHHas MHGOpMalus CIEUHalkCTOB |
JOJDKHOCTHBIX ML AMUHUCTpauyH (Y IOJHOMOYEHHOTO OpraHa).

TexyIpiA KOHTPOJIBb OCYILECTBILIETCS ITyTEM IIPOBEACHHUS IPOBEPOK:

1) pemenuii o npefocraBieHud (00 OTKase B NPEIOCTaBICHHH)
MYHHULIMIIAIEHON YCIyIH;

2) BBIBJIEHHS H YCTPaHEHUS HApyIICHHH IIPaB IPaXKiaH;

3) pacCMOTpeHHs, TpPHHATHA pELUIEHWH M [OArOTOBKH OTBETOB Ha
oOpareHus
rpaXkiaH, COAepXKallie >Kalo0bl Ha peLIeHus, HeHCTBUA (Ge3neticTBUE)
TOJXKHOCTHBIX JIHIL. '

4.2. Tlopsimok H TEPHOAHYHOCTL OCYIIECTBJICHHs] ILIAHOBBIX H
BHEIUIAHOBBIX INPOBEPOK  MOJHOTHI H  KayecTBa  NPeJOCTABJICHMs
MYHHIMNAJLHON YCJIYrH, B TOM 4YHcJe NOPSAOK H (OpMBI KOHTPOJIs 32
NOJIHOTOH H KA4eCTBOMIPEAOCTAB/IEH MYHHIHNAJILHOH yCIyrd

4.2.1. KoHTponb HOJHOTHl W KayecTBa IPEJOCTABJIEHHSA MYHHLUIAIBHOMH
YCIIyTHOCYLLIECTBISAETCS IIyTeM MPOBEIEHNS IAHOBBIX M BHEIUIAHOBBIX IIPOBEPOK.
[InaHOBBIE [POBEPKH NPOBOAATCA B COOTBETCTBHH C IUIAHOM DPabOTHl OpraHa
MECTHOT'O CaMOYIIpaBlIeHHUs, HO He pexe 1 pa3 B Tpu rojia.

BHennaHoBele NPOBEPKH IPOBOAATCA B Cilydae IIOCTYIJIEHMS B OpraH
MECTHOTO CaMOynpaBieHHs HKHQOpMalM{d TOCYAApCTBCHHBIX OpraHoB O
BBIBJIEHHBIX HapyIleHHAX, oOpaiieHHil (Qu3MYeCKUX U IOPHAMYECKUX JIHI C
anobaMy Ha HapyIlleHHs HX NIpaB U 3aKOHHBIX HHTEPECOB.

4.2.2. BHemwiaHOBble MNpPOBEpPKHM NPOBOAATCA B (OpME JOKyMEHTapHOH
MpoBepKd W (WIM) BBIC3AHOM MPOBEPKHM B  IOPSAAKE, yCTAHOBICHHOM
3aKOHOJATEIBCTBOM.

BHeIIaHOBBIE IPOBEPKHA MOTYT IIPOBOTUTHCS HA OCHOBaHMH KOHKPETHOI'O
obpamienns 3asBHTeNE O (akTax HapylUIeHHs €ro IpaB Ha TONyd4CHHE
rocyJapCTBEHHOU MM MyHULHUNAIBHOH yCIyTH.

4.2.3. Pe3ynpTaThl MIAHOBBIX W BHEIIAHOBBIX IIPOBEPOK opopMIIAIOTC B
BHJIE aKTa, B KOTOPOM OTMEYalOTCs BbIABJIEHHbIE HEAOCTATKH M MPEATIOKCHUA II0
UX yCTPaHEHHIO.

4.3. OTBeTCTBEHHOCThb JAOJIZKHOCTHBIX JINIX oprana,
NPEAOCTABIAIOINEr0 MYHHIMNAJLHYIO YCJIYyry, 3a pelleHHd H aeificTBHSA
(Ge3peiicTBHE),  NpHHHMaeMble (ocymecTBisieMble) MMM B Xofe
npeioCcTABICHHS MyHHUHNAJILHOH YCJIyTH



43.1. JOKHOCTHBIE JIMLa, OTBETCTBEHHBIE 3a  IPEJOCTaBIICHUE
TOCYJJapCTBEHHOM WJIM MYHHMIMIAJBHOM  YCIYyTH, HECYT IEepPCOHAIBHYIO
OTBETCTBEHHOCTh 3a COOJIFOHEHHE IIOpAJKa M CpPOKOB IIPEIOCTaBICHHS
MYHHUIUAJIBHON YCIIYTH.

4.4. TpeGoBanuss Kk mnopsaky H d¢opmMaM  KOHTpoJsd 32
NpeaocTaBJIeHHEM MYHHIHOAJIBHOH YCJAYrH, B TOM YHCJIE€ €O CTOPOHBI
rpaxkaaH, MX o0beJHHEeHHH 1 OpraHH3alui

4.4.1. KoHTpoJb 3a peoCcTaBlIeHUEM MYHHUIUIIANBHON YCIYTH CO CTOPOHEI
rpaxxaaH, WX OOBENUHEHHH MW OpraHu3allMii, OCYUIECTBJISETCS IOCPEACTBOM
OTKPBITOCTH HEATENIbHOCTH AJMHHUCTPALH FOPOJICKOro okpyra IIoXBHCTHEBO H
VIONHOMOYEHHOTO OpraHa Ipd NpPefOoCTABICHUM MYyHUIUIIAIBHOH YCIIYTH,
NOAy4YeHHs MOJNHOM, aKTyalbHOM W JOCTOBEPHOH HHQOpMaiMud O MOpsaKe
IpefOCTABICHUS. MYHHUIMIAIBHOW YCIyrH H  BO3MOXHOCTH JIOCYHeOHOro
paccMoTpeHus — oOpameHuit  (kano6) B mpouecce  IPENOCTaBICHUS
roCyapCTBEHHOM WM MyHHUILMIIAIBHOM YCIIYTH.

4472, Tpaxnmane, ux OOBEOWHEHHs M OpPraHH3alldH HMEIOT IIPaBoO
OCYLIECTBIATH KOHTPOJH 3a IPEJOCTaBICHHEM MYHMIHIAIBHOM YCIYTH ITyTeM
oJIy4YeHust HHQOPMALHUH O XOfe NPENOCTaBICHUS] MyHUIUIIAIBHON YCIYTH, B TOM
YHCIIe O CPOKAX 3aBepLICHHUs aAMUHHUCTPATHBHBIX NPOLENyp (AeHCTBUH).

['paxknane, ux 0ObeIMHEHNUS X OpraHU3alluy TAKKe UMEIOT IIPaBo:

HANPAaBIATh 3aMEYAHMSA W IPEVIOKEHHS IO YIYYIIEHHIO AOCTYHOCTH H
KadecTBa MpeJOCTaBICHUs MyHULIUIIAIILHOM YCIIYTH,

BHOCHTH MPEIOKEHHS O Mepax IO YCTPaHEHHIO HapyIIEHHH HACTOSIEro
AJIMUHUCTPaTHBHOI'O pETIaMeHTa.

JIOIDKHOCTHBIE JIMI[a YTIOJIHOMOYEHHOTO OpraHa IpUHMMAIOT MEpBl K
IpEKPAlEeHHI0 JOIMYIIeHHBIX HapyIeHWH, YCTPaHSIOT NpPUYHHBI M YCJIOBHA,
CIIOCOOCTBYIONIHE COBEPIIEHUIO HapyIUCHHH.

Mubopmanuss 0 pe3ysbrarax PacCMOTPEHHsA 3aMEYaHHH M IIPEANIOKEHHH
rpaxaaH, WX OOBeIMHEHHI M OpraHM3alidid MOBOAWMT [0 CBEICHHH JIHII,
HaITPaBUBIIMX 3TH 3aME€YaHHMs U MPEIIOKECHHUS.

Pazgen V. JMocyneGublii (BHecyaeOHBIH) nOpsaoK 00kajJoBaHHS
pemenuii M JgeiicrBuii  (Ge3meiicTBUA) opraHa, NPeAOCTaBJSAIOLIEro
MYHHIMIAILHYIO YCJIYTy, MHOTOGYHKIHOHAJIBLHOrO HeHTPa NPeaoCTaABJEHMS
rocyAapCTBEHHBIX M MYHHIHNAJbLHBIX YCJIYyT, OpraHu3audi, YKa3aHHBIX B
gactu 1.1 cratbnm 16 ®eaepanbHoro 3akoHa Ne210-®3, a Takoke HX
JOJIKHOCTHBIX JIHI, MyHHIMIAJbHBIX CIYKALIHX, PA0OTHHKOB

5.1. INomyyarens MyHHIUMIAIBHOR YCIYrH HMEIOT IPaBo Ha 00XaloBaHue B
JocyeOHOM Topsifike AelcTBHN (Oe3leHCTBHA) COTPYIHUKOB OpraHa MECTHOIO
CaMOYTIPaBI€HHs, YYaCTBYIOIUMX B MPEJOCTABICHHH TOCYIapCTBEHHOH HIIM
MYHHUIMIAIBHON YCIYTH, PyKOBOJMTENIO TAKOTO OpraHa.

3asBUTENb MOXET OOPaTHTBCS C XajloOOH, B TOM 4YHCIIE B CIEYIOIIUX
Cly4asx:



1) HapymieHHe CpOKa perHCTpallid 3ampoca 3asBHTENS O NPEJOCTaBICHAN
rOCyJapCTBEHHOM WM MyHULIMIIAIBHOMN YCIYIH;

2) HapyleHHe CpoKa IIpeloCTaBlIeH!s MyHUIMITaTbHORYCITyTH;

3) TpeGoBaHMe Yy 3asBUTENS MOOKYMEHTOB MM HHopMmanuud Jjmbo
OCYILIECTBIIEHUS AEMCTBUM, IIpEICTaBIEHHE WM OCYLIECTBIEHHE KOTOPBIX HE
IIpeyCMOTPEHO HOPMaTHBHBIMH INpaBOBBIMH akTaMu Poccuiickoit ®enmepaumy,
cyobekTa Poccuiickoit Penepanun, MyHUIIUNAIbHBIMU NPaBOBBIMH aKTaMH I
NIPEJOCTaBIECHUS MyHHUIUIIAIbHOMN YCIIyIH;

4) otka3 B  IpueMe  JOKyYMEHTOB, IpENOCTaBICHHE  KOTODPBIX
IIpeyCMOTPEHO HOPMAaTHUBHBIMH IIpaBOBbIMH akTamM Poccuiickoii ®enepanus,
cyonsekta Poccuiickoil Pepepaliud, MyHHLUIAIEHEIMA NPABOBLEIMH aKTaMH JUIA
IPEOCTABIEHUS] MyHHLIUIIAILHON YCIYTH, Y 3asBUTEN,

5) orTka3 B MpeNOCTaBIEHHMM MyHHLMIIAIBHOH YCIYIH, €CIIH OCHOBaHUA
OTKaza He IpPedyCMOTpeHBl ¢elepalbHBIMH 3aKOHAMM M IPHHATHIMH B
COOTBETCTBUU C HMMH WHBIMH HOPMATHBHBIMU NpPaBOBBIMH aKTaMH POCCHICKOM
denepanuy, 3aKOHAMM M WHBIMH HOPMATHBHBIMH IIPaBOBEIMU aKTaMM CyObeKTa
Poccuiickoit @enepanuu, MyHHUIUNIAIBHEIMH IPABOBEIMH aKTaMHU;

6) 3arpe0OBaHHE OT 3asBUTENA INPH HPENOCTABIECHHM MyHHMIUNAIbHOMN
YCIYrH IUIaTBl, HE IPEeXyCMOTPEHHOM HOPMAaTWBHBIMH IPAaBOBBIMU aKTaMH
Poccuiickoit ®enmepanuu, cyobekra Poccuiickoit Oenepanyu, MyHULIHNIATbHBIMU
IIPaBOBBIMH aKTaMU;

7) oTKa3 opraHa MECTHOIO CaMOYIpaBJIEHHs, NO/DKHOCTHOrO JMla B
WCIIPABJIEHHHM [OIMYyLIEHHBIX ONEYaTOK M OMMOOK B BBIJAHHBIX B pe3ysbTaTe
IIPENOCTaBIeHUs. TOCYJAPCTBEHHOM MM MYHHIMIIQIBHOHW YCIyrd AOKYMEHTax
160 HapyIIeHHe YCTaHOBJICHHOIO CPOKa TAKMX MCIIPABJICHHH;

8) HapylleHWe CpoKa WIM MOpsAAKa BHJAYH JOKYMEHTOB IO pe3yjbTaTaM
TpeNOCTaBIeHHs TOCY JaPCTBEHHOH HIM MyHHIUMIIAIBHOM YCIIyTH;

9) NpHOCTAHOBJIEHWE MPEJOCTABICHH] MYHUIMIAIbHON YCIYrH, €CciH
OCHOBaHHs NPHOCTAHOBJIEHUS HE IIPEXyCMOTPEHBI (elepaibHBIMA 3aKOHAMH H
NPUHATEIMA B COOTBETCTBHH C HUMH MHBIMM HOPMaTHBHBIMHU IIPaBOBBIMH aKTaMH
Poccuiickoii ®epepanun, 3akOHaMH M HHEIMM HOPMATHBHBIMY NIPABOBBIMU aKTaMM
cybbekra Poccuiickoit Penepanun, MyHAIUIIAIbHEIMU IPABOBBIMM aKTaMM;

10) TpeGoBaHMEe y 3asBHUTENs [PH INPENOCTABICHAH  MYyHHULHMNAIHOH
YCIyTH JOKYMEHTOB WM HH(OpPMALlMH, OTCYTCTBHE M (WJIM) HEXOCTOBEPHOCTH
KOTOPHIX HE YKa3BIBAIUCh IPH NEPBOHAYAILHOM OTKa3e B IIPHEME JOKYMEHTOB,
HeOOXOMUMBIX JUIS NpEAOCTABIEHHS MYyHHLHIAIBHOH yciyrd, Jubo B
NpENOCTaBIeHHH  MYHHLUIIAIBHOM  YCIYrHW, 3a HCKIIOYEHHEM  Cly4aes,
IpeIycMOTpEeHHEIX IMyHKTOoM 44acty 1 crateu 7 ®esepanbHoro 3axoHa Ne 210-
@3.

5.2. Xanob6a moxaeTcs B MUCbMeHHOH (opMe Ha OyMaKHOM HOCHTEINE, B
3JIEKTPOHHOM (opMme B Oprad, NPENOCTABNISAIONIMA MYHHLUHMNATIBHYIO YCIYTY.
XKanobpl Ha pelueHds u JelicTBua (Oe3nelicTBHE) PYKOBOIHWTENS OpraHa,
IIPEOCTABIIAIOIEr0 MyHHULMIIATBHYIO YCIYTY, HOAAIOTCS B BBILIECTOSIIMN OpraH
(npy ero HamumyuH) 16O B ClOydYae €ro OTCYTCTBHA pacCMaTpHBAIOTCA



HETIOCPEACTBEHHO PYKOBOAHUTENIEM OpraHa, NpedOoCTaB/IsAIOMIEro MyHHIUIAIBHYIO
yeuyry.

Xano6s! Ha perieHus U AeictBus (6e3nelicTBrue) pabOTHHKOB OpraHU3allHiA,
OpefycMOTpeHHbIX 4YacTbio 1.1 cratem 16 ®enepanbHoro 3akoHa Ne 210-03,
HOJAOTCAPYKOBOJUTEISAM 3TUX OpraHU3aLui.

XKanoba moxer OBITH HampaBi€Ha HO IIOYTE, C HCHOJIb30BaHUEM
HHPOPMALMOHHO-TeJIEKOMMYHUKAMOHHOH ceTu «VIHTepHEeT», OQHULHAILHOTO
opraHa MeCTHOro camoynpasneHus, PernonansHoro noprana, Eaunoro nopraina,
HH()OPMAIIMOHHOM CHCTEMBI JOCYNeOHOro 00XalloOBaHUS, a TAKXKe MOXeT OBITh
TPHHATA [IPH TUYHOM IIpHEME 3asIBUTEIIS.

5.3. XKano6a momkHa COAEpXKaTh CIIEAYIOILYI0 HHPOPMALHIO:

1) HauMeHOBaHHME OpraHa, IPEJOCTaBIIOIIErO IOCYJAapPCTBEHHYIO HIIH
MYHHLUOAIBHYIO YCIYTy, MJOJDKHOCTHOrO JIMI@ OpraHa, IpeXOCTaBIAIOIIErO
FOCYQPCTBEHHYIO WM MYHHIMIAIBHYIO YCIYTy, €ro pyKOBOAUTENd H (MIIH)
paboTHHKa, OpraHU3anuii, IpeayCMOTPEHHBIX 9acThio 1.1 cTaTbu16 MenepansHOro
3akoHa Ne 210-®3, ux pykoBoauTenei 1 (1) pabOTHUKOB, PELICHUAH ACHCTBUAL
(be3neiicTBHE) KOTOPHIX 00XKAIYIOTCS;

2) ¢aMunHo, WM, OTYECTBO (IOCIeAHEe - NPU HAIWYHH), CBEACHHS O
MECTE JKUTENLCTBA 3aBUTEN - QU3NIECKOTO JIMIa THO0 HAaUMEHOBaHHE, CBEICHUA
0 MecTe HaxXOXACHMS 3asBUTEI - IOPUANYECKOro JIULA, a TaKxKe HoMep (HoMepa)
KOHTaKTHOro TenedoHa, auapec (ampeca) 3J1eKTPOHHOM IHOYTHl (IpH HAIHYHM) U
TIIOYTOBBIH afpec, TIOKOTOPBIM JOJKEH OBITh HANpPaBJIEH OTBET 3aBUTEIIO;

3) cBemeHus 06 OOKAIYEMBIX PpeEINEHUAX H HAeHcTBUAX (6e3neHcTBHM)
opraHa, MpeJOCTAaBIIONIET0 MYHHUMIAIBbHYIO YCIYry, MOJDKHOCTHOTO JIMLA
opraHa, MPEMOCTABISIOLIET0 MYHHUUNATBHYIO YCIYTy, JHOO MYHHIMIIAIBHOTO
CIyXXaIllero, OpraHu3aluii, OpefyCMOTpPeHHBIX 4acTeio 1.1  cratem 16
®enepanproro 3akona Ne 210-03, ux pabOTHHKOB;

4) moBOABI, HA OCHOBAaHUH KOTOPBIX 3aABUTENb HE COINIACEH C PELIEHUEM U
neiictBueM (Oe3zeiicTBHEM) OpraHa, IPeAOCTaBISIOILErO YCIYyry, MTOKHOCTHOTO
JHI@ OpraHa, MPeNOCTaBISIONIEr0 YCIYry, OpPraHM3alii, MpeyCMOTPEHHBIX
yacTblo 1.1 cTaThnl6 @enepanbroro 3akoHa Ne 210-03, nx pabOTHHKOB.

5.4. TlocrynuBmias >xajno0a NMOUIEKUT PErMCTPAlMM B CPOK He IO3LHEe
TpeX pabourx AHEM.

5.5. Xano6a, mOCTYNMUBIIAsA B OpraH, NPeAOCTABIIAIOIMA MyHUIUIIAIBHYIO
yCIIyry, B OpraHH3alldH, IpelyCMOTpeHHbIe 9acThio 1.1 cTathu 16 OepepasbHOTO
3akoHa Ne 210- @3, nmubo BeIecTOAIME opradH (IPH €ro HAIWYHH), MOJJIEKHUT
PacCMOTpPEHHUIO B T€UEHHE MATHAAUATH PabO4MX JHEH CO JHS ee PETHCTpaluH, a B
caydae OOXKQJOBaHHS OTKa3a OpraHa, NPEJOCTABISIOLIEr0 MYyHHUIHUIIAIBHYIO
yCIIyry, OpraHU3aldii, IpeIyCMOTPEHHBIX YacTeio 1.1 cTathu 16 PepepajbHOrO
3akoHa Ne 210-@03, B mpueMe NOKYMEHTOB y 3asBHTENA JHOO B HCIPABICHHH
JONYIIEHHBIX ONEeYaToK ¥ OmMOOK MIM B Ciydae OOXajloBaHWS HapyIICHHUS
YCTaHOBJIEHHOTO CPOKA TAKHUX MCIPABIEHHH - B TEUCHHWH [ATH pabOYuX JHEH.

5.6. K xamobe Moryr OBITh IIpHUIOXKEHBI KONHH JOKyMCHTOB,
MOATBEPKIAIOINX H3JI0XEHHBIE B Xanobe oOcTosTenscTBa. B TakoMm ciydae B
’ano0e MPUBOJHUTCS NepedeHb IPUIIAracMbIX K HE# JIOKYMEHTOB.



5.7. Tlo pe3ynpTaTaM pacCMOTpEHHUs XajoObl NPUHUMAETCd OAHO U3
CIe IYIOIMXPEIICHUN:

1) »xamoba ymoBieTBOpsieTCs, B TOM 4HClIe B (opMe OTMEHBI INPUHSATOrO
pelleHrs, HCIIPaBJIEHHsl JOIYIIEHHBIX ONeYaTOK M OIHOOK B BBIAAHHBIX B
pe3ysbTaTe IPeNOCTaBI€HUS TOCYJAapCTBEHHONM WM MYHMLIMIANBHOM YCIyrH
JOKYMEHTaX, BO3BpaTa 3asBUTENIO [ECHEXHBIX CPEACTB, B3UMaHHE KOTOPBHIX HE
IIpeqyCMOTPEHO HOPMAaTHMBHEIMHM IPaBOBBIMU akTaMu Poccuiickoit ®enepanuy,
HOpDMaTHBHBIMH TPaBOBBIMU akTaMu cyOwekTa Poccuiickont ®enepanuu,
MYHMIUIAIbHBIMY IPABOBBIMH aKTaMU;

2) B yOOBJIETBOPEHHH >aJIOOBI OTKa3bIBACTCS.

MOTHUBHpPOBaHHBIl OTBET O pe3yJbTaTax pPacCMOTPEHUs  KaJoOBl
HaIpaBJsieTCA3asBUTENIO B TeueHue 10 pabounx JHE.



IIpunoxenue Ne 1
K AIMMHHCTPaTHBHOMY PEITIAMEHTY
10 IIPEIOCTABICHHIO MYHUIIMNIAIBHOM yCIyTH

®opma 3asiBJIeHHS O NPEeJOCTABJIEHHH MYHHUHNIAJLHOH YCJIyrd

B AQMuHHCTpAIHIO rOpOICKOro OKpyTra
[ToxBuctaeBo Camapckoii obnactu

OT

OHUO (8ce nons omoenvbHo, umeHumeNbHull NA0EiNC)
3apErHCTPUPOBAHHOIO MO aJApeCy:

(baKTI/I‘-IeCKI/I IIPOXHUBAIOLIECTO 110 aApeCy.

3asaBieHue

IMpomry Bac mpenoctaBuTh MHE €IMHOBPEMEHHYIO IEHEKHYIO BBIILIATY
B CBSI3U C

(ykasbiBaeTcs NpUYMHa OOpalLeH )

B cliyyae IIpHHATHA ITIOJIOXKHTEJIBHOI'O PEIUCHHS CAHHOBPEMCHHYIO JACHEXXHYIO
BBIIUIATY IPOLIY BbIIUIaTHTB:
Yyepe3 NouTOBOC OTACIICHUC Ne

HJIM KPEOUTHYIO OpraHu3aluio Ne

wamnuesot cier e 1110000 000O000COOOO0O0O0O0OO0O

HOJ’IHOTy H JJOCTOBEPHOCTD MPEACTABIICHHBIX B 3alIpOCE CBENECHHH NOATBEPKIAALO.

Jlaro cBO€ corjiacue Ha moJiy4eHne, 00paboTKy M nepefady MOMX NEPCOHANBHBIX JAHHBIX
cornacao ®enepansHoMy 3aKkoHy oT 27.07.2006 Ne 152-03 «O mepcoHaIbHBIX JAHHBIXY.

(noanuce) (®.1.0)



IIpunoxenne Ne 2
K AJMHHHCTPATHBHOMY PETJIAaMEHTY
10 IPEAOCTABIICHUIO MyHHLIUIIANIBHOM yCIyTH

®opma yBegoMieHHs1 00 0TKa3e B IpHeMe JOKYMEHTOB, HEOOXOAUMBIX JJISt

ITo pe3ynpTaTaM pacCMOTPCHHS 3asABJICHHS OT

NpeAoCcTaBJeHHUs YCIyTrd
Komy

(damunus, uMs, oTHECTBO)

(ampec)

Ne "

NpHUIJIOXKEHHBIX K HEMY JOKYMEHTOB, IPHHATO pPCIHICHMC OTKa3aTbh B IIpueMe
JOKYMEHTOB, HCOGXOIII/IMBIX JJd TIpeaoCTaBJICHHUA YCIYTrH, II0 CJIEAYIOIIHM

OCHOBaHUSM:
Ne HaumeHoBaHUEe OCHOBaHUA AJIS OTKa3a B Pa3zpscHenne npu4uH
IIyHKTa COOTBETCTBHH C eJUHBIM CTaHIapTOM OTKa3a B
periaMeH IIPeOCTaBICHUH
Ta yCIIYTH
noxmn.1) oOpalleHHe ¢ 3alpOCOM O IPEJOCTABICHHH | YKa3BIBAIOTCA
IYHKTa YCIIyTH B oprat MECTHOTO | OCHOBaHUA TaKOro
2.8.1. caMOYITIpaBJIeH!s], B IIOTHOMOYHS KOTOPBIX | BEIBOJA
He BXOJUT IPeJOCTaBIeHUE YCIIYTH;
noj1.2) [ojaJya 3asBieHHs (3ampoca) OT HMEHH | YKa3bIBaloTCA
IIyHKTa 3agBUTENSA HE YIOJHOMOYEHHBIM Ha  TO | OCHOBaHHS TaKOI0
2.8.1. JIMIIOM; BEIBOJA
nozn.3) HENOJIHOE, HEKOPPEKTHOE  3allONHEHME | YKa3hIBalOTCs
ITyHKTa nojeii B ¢GopMe 3asiBIEHMs, B TOM YKCII€ B | OCHOBaHUA TaKoOIo
2.8.1. HHTEPaKTHBHOM (¢opMe 3asBIEHUS Ha | BEIBOJA
EnuHoM nopraiie;
noxmn.4) MpEeJICTaBIEHHEIE JOKYMEHTBI U | YKa3pIBaeTcs
IIYHKTa CBeIE€HMs] YTPAaTUIX CHJIYy Ha MOMEHT | MCUEPIbIBAOLINIMA
2.8.1. oOpamenuss 3a ychoyrod  (cBeleHHs | IepeyeHb HOKYMEHTOB,
JIOKYMEHTa, YAOCTOBEPAIOUMH JMYHOCTD; | YTPATUBIIMX CHITY
JIOKYMEHT, YAOCTOBEPSAIOIIUHA IIOJTHOMOYHS
IpeJACTaBUTENs 3JasgBHUTENd, B Clydae
oOpameHuss 3a NpelOCTaBJIeHHEM YCIYyTH
yKa3aHHBIM JIULIOM);




HOJILS) IpeiCTaBlI€eHHble JOKYMEHTHI, COJEepXXaT | YKa3pIBaeTcs
IIyHKTa HEJOCTOBEpHBIE U (WJIH) IPOTHBOPEUYHUBHIE | HCUEPIIHIBAIOIIHI
2.8.1. CBeleHHUs, TMONYHWCTKH, HCIIpaBiIeHUS, | IepedYeHb HIOKYMEHTOB,
MIOBPEXXIEHHU, HE MTO3BOJIAIONINE | COAepXKaIUX
OJIHO3HAYHO HMCTOJIKOBAaTh UX COJEp)KaHHe, | IOMYHUCTKU U
a Takxe He 3aBepeHHble B MOpsAJKe, | UICIIPaBJICHUS
YCTaHOBJICHHOM 3aKOHOaTEJIECTBOM
Poccutiickoit @enepanuu
nozrn.6) IIpEeCTaBIEHHE HEMOJIHOTO KOMIUIEKTa | YKa3bIBalOTCs
IYHKTa IJOKYMEHTOB, ITOJIeXAIHX 00S3aTeIbHOMY | OCHOBaHMUS TaKOI0
2.8.1. MPEJICTABICHUIO 3asIBUTEIIEM; BBIBOJA
noam.7) 3JIEKTPOHHEIE JIOKYMEHTBI He | YKaspIBaeTcs
IIyHKTa COOTBETCTBYIOT TpeOOBaHUSAM K (popMaraM | HCUEPIIBIBAIOIIMM
2.8.1. UXINPENOCTaBICHUS U (UIIH) HEe YUTAIOTCS; | IEpeYeHb JOKYMEHTOB,
COJIEpPXKALIUX
MOBPEXACHUA
norr. 8) HecOOJIIoleHHe YCTAHOBJIEHHBIX CTaThbed | YKa3bIBAIOTC
IIyHKTa 11 ®enepansHoro 3akona Ne 63- @3 | ocHOBaHH:A TaKOTro
2.8.1. YCIIOBUH TpH3HAHUA JEHCTBUTEIBHOCTH, | BEIBOJA

YCHJIEHHOH KBTUULIMPOBAaHHON

SHCKTpOHHOﬁ IMOAITHCHDY,

BEI BIpaBe MOBTOPHO OOPaTHTHCS B YIIOJTHOMOYEHHBIH OpraH C 3asBICHUEM
0 IPEeIOCTaBJISHUH YCIYTH [OCIe YCTPaHEeHUs YKa3aHHEIX HapyIICHHH.

JlaHHBIM OTKa3 MOXeT ObITh O0XaloBaH B JOCYAEOHOM IIOpSJIKE IIyTEM
HanpaBJIeHus XaIo0b! B YIOIHOMOYEHHBIH OpraH, a Takke B CyleOHOM mopsiKe.

OONIHCHOCMD

noonuce

pacuugpoexa noonucu




IIpunoxenne Ne 3
K AZIMHHHMCTPaTHBHOMY perjlaMeHTy
10 NIPEAOCTABICHHIO MYHHUIIMIAIBHON yCIyTH

®opma ysBeaomMiieHHs 00 0TKa3e B IPEAOCTABJIEHUH YCJIYTH

(®HO 3asBuTens)

(anpec MecTa npoxXuBaHUs)

YBengomienue
00 oTKa3e B NPeJOCTABJICHHH ¢[IHHOBPEMEHHOM AeHEe:KHOH BbIIJIATE

YBaxkaeMslii (as)

(®.1.0. 3asaBuTens)

(HauMeHOBaHKE YMOJTHOMOYEHHOTO OpraHa)
coo0Inaer, YTro IO HTOraM paccMOTpeHHMs Ha 3acefanuu Komumccum Baiuero
3aMBJIEHHS O MPEJOCTaBJICHUHN €JMHOBPEMEHHON IeHeXHOH Bhlllate Komuccuei
NPUHATO pelleHHe o0 OTKa3e B NPEIOCTaBICHHH €IUHOBPEMEHHON NECHEXHOH

BEIIJIATE B CBA3HU

(yxasbiBaeTcs IPUUYMHA OTKa3a)

JlagHBI OTKa3 MOXeT OBITh 00XajJoBaH B JOCyA€OHOM MOPAAKE ITyTEM
HAIPaBJIEHH XKAI00b! B YIIONHOMOYCHHBIH OpraH, a Takke B CyeOHOM IOpSIKe.

00nRHCHOCTMb noonuco pacuugpposxa noonucu



[Tpunoxenne Ne 4
K AIMHBHCTPaTHBHOMY pETJIaMEHTY
TI0 IPEIOCTABICHUIO MyHHIIUIIABHON YCIyTH

®opma YBeaomiieHue
0 NpeJOoCTaB/IeHUH eAHHOBPEMEHHOI IeHesKHOH BbInjaTe

(®HO 3asBurens)

(ampec MecTa IpO>XXHUBaHUA)

YBegomiieHue
0 MpPeJOCTABJICHUH eIHHOBPEMEHHOH eHEXKHOH BhIIIaTE

YBaxkaeMblit (as)

(®.:1.0. 3aaBurens)

(HaHMeHOBaHHe YHNOJIHOMOYEHHOI'O opraHa)

COO0INaeT, YTo II0 HTOraM paccMOTpeHus Ha 3aceganuu Komwmccnu Bamero
3asdBIIEHUS O MPEJOCTABICHUH €JMHOBPEMEHHON JeHeXXHOH Beimnate Komuccuei
IIPUHATO pelleHre O MpenocTaBieHUH BaM eMHOBpEMEHHOMN NEHE)XXHOH BBIILIATE

B pa3Mepe: py6unei.

Vka3annas cymma Oyier BaM (Hy>XHOe HOAYEPKHYTH):
TiepeyrCciIeHa Ha JIUIIEBOM CUeT B KPEAUTHYIO OpraHH3alHIO;

BBIJJaHA ITOYTOBBIM OTACIICHUEM No

OondcHOCMb noonuce pacwugpoexa noonucu



