AQMNHNCTPAUNS
roPOaCKOro OKPYra

MoxsuctHeBo
Camapckoit obnactu

MOCTAHOBINEHUE
or 73.09. 2043 Ne 7657

06 yTBep:KIeHHH AJMHHHCTPATHBHOTO
perjiaMeHTa npeJocTaBJAeHUs] MyHHIIHIIAJIbHOM
yciayru «Bbigaya BHIMCKH U3 N0X03s1HCTBEHHOM
KHHIH» Ha TEPPUTOPHH FOPOACKOro OKpyra
IloxBucTHEeBO CaMapckoii 06aacTu

B nendx MOBBILNEHAS KauecTBa M MOCTYIHOCTH MYHHIMIAIBHBIX YCIYT,
pykoBoacTBYsAch DenepanbHeIM 3akoHOM oT 27.07.2010 N 210-®3 "O6
OpraHM3alli¥ [PENOCTaBICHUS TOCYJapCTBEHHBIX M MYHMLMIANBHBIX yCIyr",
nocraHoBieHreM IIpasutensctBa Camapckoit o6nacta ot 27.03.2015 N 149 "O6
YTBEPXJCHHH THIOBOrO Il€pevHs MyHHLMIOAIBHBIX YCIYT, NPEJOCTABIIEMBIX
OpraHaMd MECTHOTO CaMOYIpPaBJIeHHs MyHHIMIIAIBHBIX 0Opasosanuii Camapckoit
00NIaCTH, W BHECEHHM WM3MEHEHHIl B OTHeNbHBIE IOCTAHOBNEHWS llIpaBHTennCTBA
Camapckoit  obmactu", YcTaBoM  TrOpoiickoro  okpyra  IIOXBHCTHEBO,
ANMUHHCTpaLUs TOpoACKoro okpyra IToxBHCTHEBO

IIOCTAHOBJSAET:

1. VYTBepauthb IIpUIaraeMeli AIMUHUCTpaTHBHBIM periaameHT
[PENOCTaBICHHU MyHHUIMIAILHON yCIIyry « Belgada BRIIMCKH U3 IOXO3SHACTBEHHOM
KHUTH» Ha TEPPUTOpHH ropockoro okpyra IloxsuctHeBo Camapckoii 06macTy.

2. IlpusHaTe yTpaTHBIIMM CHJIy IIOCTAHOBJIEHHE  AJIMUHHCTPALHH
ropoackoro okpyra Iloxsuctaeso ot 11.04.2016 Ne 543 «O6 yreepskaeHHH
AIMHHHCTPAaTUBHOTO ~DErfiaMeHTa IpPEeJOCTABIEHHUS MyHHIMNAIBHON YCIyTH
«Bplzia4a BBIIMCOK U3 TIOXO3SMHCTBEHHEIX KHUTY.

3. Omny6nuxoBats Hactosiee IlocraHoBneHHe B rasere "TIOXBHCTHEBCKHMIA
BECTHUK' M Pa3MECTHTh Ha O(HIHMAaNLHOM caiiTe AJMMHHMCTPAaldH TOPOICKOTO
okpyra IloxBUCTHEBO.

4. Hacrosmee IToctaHOBIEHHE BCTYMAeT B CHILy IO McTeueHHH 10 mHeit co
IHs ero oIy OJIMKOBaHHs.
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5. Koutpons 3a ncnonnennem nactosmero ITOCTAHOBIEHUS BO3IOKUTD Ha
3amecTuTeNd  I7aBBI  rOpOACKOrO  OKpyra,  pyKOBOZHTENS Anmapara
AIMHHMCTpaLUK ropoackoro okpyra IToxBucTHEBO Tapacosy M. A.

['naBa ropojckoro okpyra ‘ C.I1.IIonos

CemxkuHa 2 58 43



YT1BepxaeH
IToctanoBnenneM AJIMUHHUCTPALIUH
ropojickoro okpyra IloxBucTHeBo

or73. 0F 2023 Ne 7854

AJMHHHCTPATHBHBIN perjiaMeHT
NpeaocTABJIEHHs] MyHHIMNAILHOH YCIyTH
«Bpl1a4a BHINMCKH U3 NMOX03AiiCTBEHHOH KHHIH» HA TEPPHUTOPHH FOPOACKOro
okpyra Iloxsucrueso Camapckoii o6aacTu»

Pazzen L. O0mne noioxeHns
1.1. [Ipesmer peryjnposanus AJMHAHHCTPATUBHOIO perjaMenta
1.1.1. Hacrosmuii aIMMHHUCTPAaTHBHBEIA pErIaMEHT IPEAOCTaBICHU
MyHHIIIATEHOM yeIyrH (Jaee — AIMHUHACTPATUBHBIA periiaMeHT) yCTaHaBIUBaeT
CTaHZAPT ¥ TOPANOK IIPEJOCTABIEHMS MYHHIMIATLHOH YCIyTH IO BhIfAHE
BHIIIFCKA K3 IOXO3SMCTBEHHOM KHHIM  Ha TEPPUTOpPUM TOPOACKOro OKpyra
[ToxBucTHeBO CaMapcKoit obacTy (Hanee — MyHUIMITAIBHAS yCIyra).
1.2, Kpyr 3ausnrenei
1.2.1. 3asgBuTensMM Ha MOJydYeHHe MYHHIHUNAIBHOX YCIYTH SABJSIOTCA
dusmdeckue nuLa - rpaxaane Poccuiickoii Geiepaniy, OCyECTBILIONINE BEACHHC
JTMYHOTO TOCOOHOTO XO35HCTBa Ha TEPPUTOPHH TOPOJCKOro okpyra IIoXBUCTHEBO
(masee - 3asABUTEND).
1.2.2. HTepeck! 3asBUTeNel MOIyT MPEACTaBIATh 3aKOHHbIC NIPCICTABUTEIIN
WIK WHBIE U3, YIOJHOMOYEHHBIE 3asBUTEIEeM B YCTAHOBICHHOM IIOPALKE (manee
TIpeICTABUTENH 3asBUTEN).
1.3. Tpebopanust K HOpsaky HHGOPMHPOBAHKN © NPEAOCTaBICHAM
MYHHIMIAILHOH YCAYTH
1.3.1. VubopMupoBaHHE O NOpAAKE NPETOCTABICHHA MY HHUIMIIAIEHON
YCIIyTH OCYLIECTBIISETCA:
1) HemocpeACTBEHHO IIPH JIMYHOM NPHUEME 3asBUTENA B IICHTPax 110 pabote ¢
HaCeJICHUEM:
- Llentp 1o paGorte ¢ HaceneHueM N 1
Anpec: r. [IoXBHCTHEBO, YII. Pesomonuonnas, 109;
tenedon: 8 (84656) 2-29-78. '
[pueMHBIE JHH: TIOHSACTBPHUK - IATHALA - 9.00 - 12.00.
- ITenTp no pa6ote ¢ HacenenreM N 2
Anpec: 1. [IoXBHCTHEBO, YII. Pepomounonnasi, 163;
tenedon: 8 (84656) 2-18-32.
IIpreMHBIE HH: IIOHSCTbHUK - IIATHALA - 9.00 - 12.00.
- Hentp no pa6ote ¢ HacenenueM N 3
Anpec: r. IToxBucTHeBO, yi1. AHjipest Bacuinbesa, 2;
tenedon: 8 (84656) 2-23-86.
[IpreMHble THU: MOHEACNbHHK - I THALA - 9.00 - 12.00.
- Lentp 1o pabore ¢ Hacenexuem N 4
Anpec: . TloxBucTHEBO, yi1. Kocoropnas, 24;
Teneon: 8 (84656) 2-82-11.
I[IprieMHBIE JHH: TOHEIENBHHK - IATHALA - 9.00 - 12.00.
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- Ilentp no pabote ¢ Hacenennem N 5

Anpec: 1. [ToxBuctHeBo, yi1. 'azoBukos, 15;

Tenedon: 8 (84656) 2-56-13.

ITpueMHEIe THU: NOHEENBHUK - ATHHUIA - 9.00 - 12.00.

- LenTp 1o pabore ¢ HacenenueM N 6

Agnpec: r. IloxBuctaeBo, yi. Kooneparusnas, 128 - 236;

tenedoH: 8 (84656) 2-51-29.

ITpuemHBIE THH: IOHEENBHUK - MATHHUNA - 9.00 - 12.00.

- llentp no pabore ¢ Hacenennem N 7

Anpec: r. IToxBuctHeBo, yi. LlenTpanbsHas, 5;

tenedoH: 8 (84656) 2-96-18.

IIpueMHBIe THHU: TOHEAENBHUK - naTHHIA - 9.00 - 12.00.

- llentp no padote ¢ HacenenneM N 8

Anpec: r. IloxBuctHeBO, yi. KpacHomyTHinosckas, 14;

Tenedon: 8 (84656) 3-22-24.

IIpueMHsle THU: MOHEAENBHUK - aTHHLA - 9.00 - 12.00.

- Apmunuctpaims noc. OxTa6pbekuit

Anpec: noc. OKTa0pecKuit ropoackoro okpyra IToxBucTHeBo, yi. JIlenuna, 3;

tenedoH: 8 (84656) 3-12-38.

ITpneMHsIe THA: MOHEAENBHUK - MATHHIIA - 9.00 - 12.00

(manee - YIOJIHOMOYEHHBIH OpraH) WM MyHHIHUIIATEHOM aBTOHOMHOM YUPEXKJICHUN
ropoackoro okpyra IloxsucteBo Camapckoit o6nactu « MHOroQyHKIMOHAIBHEIN IEHTP
IpEeNOCTaBIEHUs]  IOCYJApCTBEHHBIX W MYHHIMOAIBHBIX  yoiIyr»  (majnee  —
MHOroQyHKIMOHANBHEIH 1IeHTp, M®LI);

2) no TenegoHy B YIIOTHOMOYEHHOM OpraHe Wil MHOTO(QYHKIMOHAIEHOM LIEHTPE;

3) NUCBEMEHHO, B TOM YHCIIE MOCPEACTBOM 3JIEKTPOHHOW ITOYTHI, (paKCHMIUIBHON
CBSI3H;

4) mocpencTBOM pa3MELUEHHS B OTKPHITOM U AOCTYIHOH GpopMe UHPOpMALIUN:

- Ha PerHoHanpHOM mnoOpTase TrOCYHAPCTBEHHBIX W MYHHMLIMIAIBHBIX YCIYT
(https://gosuslugi.samregion.ru) (naiee — PeruoHansHbi# noprai, PIITY);

- Ha oQUUIHanbHOM caiiTe AJIMHUHUCTpaUUH TIOpoAcKoro okpyra IloxBucTHeBO B
pasaene « MyHununansaele yenyru» (http:/pohgor.ru/munuslugi/).

1.3.2. U'apopMupoBaHUE OCYIIECTBIIETCS 10 BOIIPOCaM, KacaroIUMCs

1) cnioco60B nogauu 3asBIEHNUS O MPEAOCTABICHUN MYHHULIMIIANBHON YCIyIH;

2) azapecoB YIOJIHOMOYEHHOTO OpraHa ¥ MHOTOQYHKIIMOHAJIBHEIX IEHTPOB,
oOpaleHue B KOTOpble HEOOXOAUMO U1 PEOCTaBIECHU MyHULUIIAIBHOHN YCIIyTH;

3) cnpaBouyHOil MHpOpMamuu O paboTe YMOJIHOMOYEHHOrO OpraHa (CTpYKTYpHBIX
riofpa3ieieHuit Y IOJTHOMOYEHHOTO OpraHa);

4) NMOKyMEHTOB, HEOOXOAHUMBIX Uil NPENOCTaBICHHUS MYHMIMIIAJBHON YCIYyTH H
yCIIyr, KOTOpHI€ SABISIOTCA HEOOXOJMMBIMM W 00S3aTENBHBIMH Ul IPENOCTaBICHHUA
MYHHLIAIATBHON YCIIYIH;

5) nopsxa U CpOKOB MPENOCTABICHUA MYHHULIMITAIIEHOMR YCIIYTH;

6) TmopsaKa MONYy4YEeHHS CBEOCHWM O XOI€ pAacCMOTPEHHMS 3aABICHHA O
IpeOCTaBIeHN MYHHIMNAIBHON YCOYTM M O pe3ylpTaTaX IpeJOCTaBICHHUA
MYHUIUNAIBHOHN YCIIYTH,

7) O BOIPOCaM NPEIOCTAaBJICHUS YCIYr, KOTOPHIE SBIIAIOTCA HEOOXOAMMBIMH H
0053aTeIFHBIMHU IS [IPEI0CTaBICHIA MyHHLIMIIANBHON YCIYTH,

8) mopsaaxa mocymeGHoro (BHecyneGHOro) obGkamoBaHus AelicTBuil (6e3mercTBuA)
JODKHOCTHBIX JIMI, M TPUHAMAEMBIX MMM pELICHWH IIpM  MIPEAOCTaBIICHUH
MYHULUIIATIBHOHN YCIIYyTH.
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[Monyyenne uHDOpPMaUUU 1O BONMPOCaM IPENOCTaBICHHS MYyHHIMIAIBLHON
YCIIYTH OCYIIECTBIseTCS OecILIaTHO.

1.3.3. Ilpu yctHoM oOpamennn 3asButens (JIMYHO HIH 10 TenedOHY)
IOJDKHOCTHOE JMLIO YTIOJTHOMOYEHHOTO oprasa, paboOTHHK
MHOrOGYHKI[IOHAILHOTO  IIEHTpa,  OCYIIECTBISIOIMIMA  KOHCYJIbTHPOBaHME,
HOAPOOHO M B BEXIMBOH (KOPpeKTHO#) popMe MHPOPMHpPYET OOpaTHBLIMXCA IO
HHTEPECYIOIIUM BOIIPOCaM.

OtBer Ha TeneOHHBIA 3BOHOK JMJOJDKEH HAa4YMHATBECA C HMHQOpMALUH O
HaMEHOBaHMM OpraHa, B KOTOPHI MO3BOHWN 3asBUTENb, GaMUINH, HMEHH,
ordyecTBa (MOCIENHEe — MPH HAIMYMU) M JOJDKHOCTH CIELMAIHMCTa, IPHUHSIBIIETO
TesieOHHBIN 3BOHOK.

Eciy  IOOMKHOCTHOE JIMI0O YMOIHOMOYEHHOIO OpraHa He  MOXeT
CaMOCTOATENBHO JaTh OTBET, Tele(OHHBIA 3BOHOK NOJDKEH OBITh IepeagpecoBaH
(mepeBesieH) Ha JPYroe JOJDKHOCTHOE JIMIIO MITH XK€ OOpaTUBILIEMYCS UL JOJDKEH
6bITH coObIEH TenedOHHBI HOMEp, [O KOTOPOMY MOXHO OyJET IONYYUTH
He0o0X0AUMYI0 HH(POPMALIHIO.

Ecnu moaroroBka oTBeTa TpeOyeT NPOXOIDKMTENBHOTO BpEeMEHH, OH
TpeuIaraeT 3asBUTENIO OUH U3 CICAYIOIINX BAPHAHTOB JAIbHEHIINX NeHCTBUMI:

U3JI0XKUTH oOpallleHHe B IUCbMEHHOH dopMe;

Ha3HAYUTH APYroe BpeMs AN KOHCYJIbTallHH.

JIOJDKHOCTHOE JIAIIO YTIOJTHOMOYEHHOIO OpraHa He BIpaBe OCYILECTBIATH
MH()OPMUPOBaHKE, BBHIXOASLIEe 33 PaMKH CTaHAAPTHBIX NpPOUEAYp H YCIOBHH
TIpEeIOCTABNCHAS MyHHULUIATBHOM YCIyTH, W BIMSIOMEe NPSAMO WM KOCBEHHO Ha
MPUHAMAEMOE PELIECHHE.

HDOPMHPOBAHHE OCYLIECTBISETCS B COOTBETCTBMM C TIpauKoM Ipuema
rpaKaaH.

1.3.4. Tlo machbMeHHOMY OOpPAIEHHIO TODKHOCTHOE JIMIO Y OJIHOMOYEHHOIO
opraHa, OTBETCTBEHHBIH 3a MPEOCTAaBICHHE MyHULMNAIBHON YCIIYTH, o poOHO B
IMACHMEHHOH (hOopMe pa3psICHSAET IPaXJaHuHy CBEICHHS 110 BONIPOCaM, YKa3aHHbIM B
nyskre 1.3.2. Hacrosmero AIMHHMCTPAaTUBHOIO perjamMeHTra B IOPAJIKe,
ycraHoBlIeHHOM DefepalbHbIM 3aK0oHOM OT 2 Mas 2006 . Ne 59-03 «O nopsuake
paccMOTpeHusl oOpallleHui TpaxuaH PoccuHckoH Depmepanun» (Hanee -
denepanbHbli 3aK0H Ne 59-03).

1.3.5. Joctyn K HHGOpPMAIMH O CPOKax M NOPAAKE INPEJOCTABICHHA
MYHHUHMIUIBHON YCIYTH OCYIIECTBIAETCS Oe3 BBHINONHEHHA 3asBUTENEM KaKHX-
6o TpeboBaHMii, B TOM 4YHCIe 6e3 MCIONb30BaHMA MPOrpaMMHOTO obecrieyeHus,
yCTaHOBKa KOTOPOTO Ha TEXHMYECKHE CPEACTBA 3asIBHTEIISA TpebyeT 3aKIIOYEHHS
JIMIICH3HOHHOr0 WM MHOIO CODIAIEHHS C IpaBoobiazaresneM IPOrpaMMHOrO
obecriedeHys, INPeoyCMAaTpPUBAIOIIEIO B3MMaHWE IIIAThl, PETHCTPAIMIO HIH
aBTOPH3ALIMIO 3asBUTENII UM NPEAOCTABICHHE M IEPCOHANBHBIX NAaHHbIX.

1.3.6. Ha o¢unuansHOM calite AJMHHHUCTpallMd TOPOJICKOro OKpyra
[ToXBHCTHEBO, Ha CTEH/AX B MECTaX IIPELOCTaBIEHUS MYHHUIUIAIBHOH YCIYTH WX
B MHOrOQYHKUHMOHATBPHOM IEHTPE pasMelnaercs Cleayrollas ClpaBovHad
rHpOpMaIuL:

0 MecTe HaxoxJeHus u rpaduke paboThl YIIOJTHOMOYEHHOIO OpraHa, a Takke
MHOrO(GYHKIMOHAJBHBIX LIEHTPOB,;
crpaBo4HbIe TeNle(OHb! YIIOJJHOMOYEHHOTO OpraHa;
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anpec oQHIMAIEHOIO CaiiTa, a TAaKXKe 3JIeKTPOHHOH MmouThl U (Wi14) QopMbl

oOpaTHOM CBSI3H AJMHHHCTpallid TOPOACKOro OKpyra IIOXBHCTHEBO B CeTH
«HnaTepuer».

1.3.7. B 3amax oxwuaaHdsd YTOJHOMOYEHHOIO OpraHa pa3MeInaloTcA
HOPMATHBHBIE IPABOBBIE AaKTHl, pEryjJHpyIOlIMe IOPSIIOK MpeOCTaBICHMA
MYHHLMIAIBHON YCIIyTH, B TOM 4HClIe AIMHHUCTPATUBHBIA pErjiaMeHT, KOTOpPBIC
0 TpeOOBAHMIO 3asBUTEIIS IPENOCTABIIAIOTCS eMY UL O3HAKOMIICHHUS.

1.3.8. Mudopmanuss 0 XoAe PacCMOTPEHMS 3asBJIEHHS O IPENOCTaBICHHH
MYHUMIMOAIBHON YCIyr¥M H O pe3ylbTaTaX INpPeJOCTaBICHUsS MyHHUIMIAIBHOH
yCIYyTM MOXeT ObITh MONydYeHa 3asgBHTENEM (ero IpeJCTaBUTENeM) B JIHYHOM
kabunete Ha PITTY, a Takke B COOTBETCTBYIOLIEM CTPYKTYPHOM MOApPa3ACIICHUN
VIIOJHOMOYEHHOTO OpraHa Ipd oOpalleHHy 3asBHUTENS JIMYHO, IO TeNne(oHy
IIOCPEICTBOM DJIEKTPOHHOM IIOYTHL

Pasnen I1. Cranaapr npeocTaBieHHs MyHHIHIAJILHOH YCJIYrH

2.1. HapvenoBanHe MYHHLIHNAAbHOH YOy

«BpIaya BEIMUCKH K3 ITOX03SMCTBEHHON KHUIM» Ha TEPPUTOPHU MOPOJICKOro
oxpyra [ToxsuctHeBo CaMapcKoi 06nacTu».

2.2. HauMeHoBanue oprana, npeocraBigiomero MyHHITHNAIbHY 0
YCAYTY

2.2.1. MyHuuunangeHas ycioyra IpefocTaBiseTcd —AJMHUHHCTpanHed
ropozckoro okpyra IIoxBucTHeBO.

B npemocraBlieHMH MYHHIHMNAILHOM YCIyrH TNPHHAMAIOT  y4acTHe
VnongomodeHHbIi oprad u MOILL.

Ipu IpeNoCTaBIeHAN MYHULUNATEHON YCIyrd AJIMIHICTPAIHA TOPOJCKOro
okpyra I IoXBHCTHEBO B3aUMOJIEHCTBYeT C!

Vnpapneauem @epepanbHOi  CHyXObl TOCYHapCTBEHHOH —PpETHCTpailuy,
Kagactpa 1 Kaprorpaduu mo Camapckoit obsactu (aaiee - Pocpeectp);

dunnanom (deneparbHOr0 ToOCYHapCTBEHHOTO OOJDKETHOTO  YIPEKACHUS
"QenepanpHas KagacTpoBas manata DenepaibHOH CIyXOBl TOCYIapCTBEHHOM
perucTpaluy, Kajactpa H Kkaprorpaguu mo CaMapckod obmactu" (nmanee -
KaJacTpoBasl IIajara).

2.2.2. Tlpu mpenoCTaBjeHAN MyHHIMIATLHOH YyCIyrd AIXMHHHCTpaluy
ropoackoro okpyra IloxBHCTHEBO 3ampellaeTcs TpeOOBaTh OT 3aABHTENA
OCYIIECTBIEHHS IEWCTBHM, B TOM 4YHCNIE COIACOBAaHMH, HEOOXOAUMBIX UL
NONy4YeHUs MYHHIMIANBHOM YCIYyTH U CBA33HHBIX C oOpalieHueM B HHEIC
TOCY/apCTBEHHbIE OpPraHbl M OPraHM3ally, 3a HMCKIIOYECHUEM IOIy9deHH:d YCIyT,
BKIIOYEHHBIX B IIepeYeHbh YCIOyr, KOTOpbIE SBJAIOTCS HEOOXOAMMBIME M
obs3aTebHBIMHI AJIS IPENOCTABIICHHS My HUIMIIAIBHOM yCIIyTH.

2.2.3. TlpemocraBieHHe MYHHIMNAIBHOA YCIYTH OCYINECTBIICTCS B
mo60M MHOTO(YHKUMOHAIBHOM LEHTpe IO BHIOOPY 3asBHTENS HE3aBUCHMO OT
MeCTa ero KHTENbCTBA WM MecTa (aKTHYEeCKOro MpOXKUBaHHUS (IIpeOblBaHUs) IO
3KCTepPUTOPUATIBHOMY IIPUHLIMITY.

IIpemocTaBneHne MyHHIMIAIBHON YCIYTH MO  SKCTEPPUTOPUANBEHOMY
TIPMHLMILY OCYLIECTBIIETCS B YaCTH 00eCedeH)s BO3MOXKHOCTH N0/ 3asBJICHUM
IIOCPEACTBOM PEerHOHaNbHOrO mopTraa.
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2.3. Pesyapray npefocTaBiicHid MYHHHADAJBHON YCAYTH

2.3.1. Pe3ynpraToM npeaocTaBaeHHs My HULIMIAIBHOK YCIYTH ABJIACTCA:

1) BBIaya BHIIMCKH U3 MOXO35ICTBEHHON KHUTH,

2) OTKa3 B MpPENOCTAaBJIEHMH MYHHIHIIAJBHOH yCIyrd B (opMe NOKYyMeHTa
Ha OyMakHoM HocuTene mo ¢opme, cornacHo Ilpunoxenuo Ne 2 k HacToAImeMy
AJIMHUHUCTPAaTUBHOMY PETJIaMEHTY.

2.3.2. Pesynerar MpeNOCTaBICHUS MYHHULIATIAIBHON yCIyrU
npeacraBisercs B ¢opMe NOKyMeHTa Ha 6yMaKHOM HOCHTEJlE MM 3JIEKTPOHHOTO
IOKYMEHTa, [TOAMMCAHHOTO JJEeKTPOHHOH IIOANMCHIO B  COOTBETCTBHH C
Tpe6opanuamu DexepanbHoro 3akoHa ot 06.04.2011 Ne 63-03 «O6 a1eKTpOHHOM
nogmuck» (nanee —DenepanpHblii 3akoH Ne 63-03).

2.4, Cpok upefocrasjieHnss MYHHIHIAJIBHOH YCAYIrH, B TOM 4Hede ¢
yueroMm HeoOXoaumocTn  oOpalleHHs B OPraNM3aNuH, YUACTBYOWHE B
NpeJoCTABACHHA  MYHHUMOAABHOH  YCJAYIH, CPOK  APHOCTAHOBIICHHS
NpejoCTABICHHSE MYHHUHIANBHOH YCAYTH B cjiyyae, ecidH BO3MOKHOCTH
NPHOCTAHOBJCHHS  NPEAYCMOTpeHa  3aKonoaateabcrsom  Poccmiickoi
Mejepaunm, CPoK BbUIAYM  (HANPABACHUS) JOKYMEHTOB, SBJISIONIHXCH
Pe3VJBLTATOM NPEl0CTABICHHS MyHHUHDAILHON YCIYTH

2.4.1. Cpok mpeocTaBleH st My HUINATBHOR yciyTH -10 pabouux fHeH.

2.4.2. YOOmHOMO4YEHHBIA opraH B TedeHue 10 pabouymx JHe# co IHA
PETHCTpaldi 3asBIEHHS H NOKYMEHTOB, HEOOXOMMMBIX JUIA IPEeOCTaBICHHUS
MYHHIUNATBHON YCIYTH B YIOJIHOMOYEHHOM OpraHe, HAalpaBlfAeT 3asBUTEIO
CIOCOO0M YKa3aHHOM B 3asBICHHM OJIMH M3 pe3yJIbTaTOB, YKa3aHHBIX B CTaThe
2.3.2. AIMAHUCTPATUBHOIO PErIaMeHTa.

2.4.3. HanpasieHue JIOKyMEHTA, SIBJISIOLLErOCs pe3ynbTaToOM
NpefioCTaBIeHHs. MYHHIMNANBHOR YCIyrd B (OpMe OJIEKTPOHHOIO IOKYMEHTa,
OCYIIECTBISETCS B IeHb OGOPMIICHHS M PETHCTPALMY Pe3yIbTaTa MPENOCTaBICHI
MYHULUNAIBHOHN YCITyTH.

'2.4.4. JlokyMeHT Ha GyMaXHOM HOCHTeNle, BBIJaBaeMBIH B pe3yJbTaTe
NpeJIOCTaBNeH)sT MYHHIHUIIATBHOM yCIyrd, 1u00 OTKa3 B IPEIOCTaBICHHM
MYHHIMITAIBHON yCIyr¥ HanpaBiseTcs 3asBUTENIO IPH JMYHOM oOpaieHuy B
ynonHoMoyeHHst opraH, MO®I[ 1mm0o HanpaBifeTCsd 3aKasHbIM IOYTOBBIM
OTIpaBlieHHEM C YBEJOMJIEHHEM O BpYYCHHHM B COOTBETCTBHH C BBIOpaHHBIM
3asBUTENEM CIIOCOOOM IIOMY4YeHHUs pe3yJbTaTa IPeOCTaBICHUSA YCIIYTH.

2.5.7lpaBoBbie  OCHOBAHHHE Uil OPEJOCTABJCHHN  MYHHUHIAIbHOH
YEJAYTH. A

ITepeyeHb HOPMATHBHBIX IIPaBOBBIX aKTOB, PETYIUPYIOIIMX NPENOCTABICHHS
MYHULUIAIBHON YCIIyTH:

1. Koncturynus Poccuiickoit ®@enepauu;

2. DepepanbHbii 3ak0H oT 21.07.1997 Ne 122-@3 «O roCyIapCTBEHHOM
perucTpanyy paB Ha HEABMXMUMOE UMYINECTBO M CIEIOK C HUM; '

3. @epepanpublii 3akoH ot 07.07.2003 Ne 112-®3 «O nu4yHOM IIOACOOHOM
XO3SHCTBEY;

4. ®enepanpHbli 3akoH oT 06.10.2003 Ne 131-®3 «O6 oOLHMX MPHHITANAX
OpraHM3allMA MECTHOTO CaMOyTIpaBIeHus B POCCHACKOM Qenepanuny»;



8

5. ®epepanbHsiii 3ak0H 0T 02.05.2006 Ne 59-03 «O nopsaxke pacCMOTPEHHUs
ob6pameHuii rpaxxaad Poccuiickoit ®enepanmny;

6. ®enepanbHblii 3akoH ot 27.07.2006 Ne 149-®3 «O6 wunHbpopManuw,
HH()OPMALIMOHHBIX TEXHOJIOTHAX U O 3allUTe HHPOPMAaLUH»;

7. ®epepanbhblii 3akoH oT 27.07.2006 Ne 152-®3 «O nepcoHaILHBIX
IOaHHBIXY;

8. ®enepanbublit 3akoH orT 27.07.2010 Ne 210-®3 «O6 opranu3auuu
NpeROCTABJICHHS I'OCYy JAPCTBEHHBIX 1 MyHULIUIIAIBHEIX YCIIYT;

9. Ilpukaz MuHHCTepCTBa cenbckoro xo3siicTBa Poccuiickol ®enepanuu ot
11.10.2010 Ne 345 «O6 ytBepxneHnn (opMBl M MOpsSAKa BEIEHUA
HOXO3AHUCTBEHHBIX KHUT OpPraHaMHd MECTHOTO CaMOYIPaBJICHHS IIOCEIECHHMH H
OpraHaM{ MECTHOTO CaMOYTIPaBICHU»;

10. ITpuxa3 PenepanbHOH Ci1yKOBI rOCY 1apCTBEHHOM pErMCTpaliH, KaJacTpa
u xaprorpaguu ot 25.08.2021 Ne I1/103 «O6 ycraHOBIeHUH (GOPMBI BHITKUCKH M3
II0XO3AMCTBEHHON KHUTH O HAJIMYMK y TpaKIaHWHA IIpaBa Ha 3€MENbHEIM y4acTOK»
(OdunpanbHeli HHTEpHET-TIOpTal NpaBoBod HHQPOpMarmu http://pravo.gov.ru,
28.09.2021); '

11. Ycras ropoackoro okpyra IloxeuctHeBo Camapckoi —obmactu
(omyOnuKOBaH Ha OQHIHATGHOM caiTe AIMMHHCTpAllMd TOPOJICKOTO OKpyTra
IToxBucTHEeBO http://www.pohgor.ru);

12. TToctaHoBIeHHE AIMHHHCTpPAIlMA TOPOACKOro okpyra IloxBHCTHEBO OT
13.07.2011 Ne 1031 «O6 ytBepxaenun ¢Gopmel u Ilopsnxa BemeHUS
IOXO3SICTBEHHBIX KHUT B ropojickoM okpyre IToxBucTtHeBo CaMapckod o6macti»
(omy0nuKOBaHO Ha OGMIMANBHOM calite AJMHHHCTPAllMH TOPOACKOTO OKpyra
[ToxBucTHEBO http://www.pohgor.ru);

13. WHBlE HOpMaTWBHBIE TpaBOBele aKThl Poccuiickoit @enepauuy,
Camapckoit 007acTd, OpraHOB MECTHOrO CaMOyIpaBleHMsA TOPOJCKOro OKpyra
IMoxsucTHeBO CaMapckoii 061acTH.

IepeveHs HOPMAaTHBHBIX IIPAaBOBLIX AKTOB, PEryJIMPYIOUHMX NPEAOCTABICHHE
rocyJapCTBEHHON YCIyTH, pa3sMelleH Ha OQUIHMAIbHOM caiTe AAMHHUCTpalUH
ropozckoro okpyra IToxeucTHeBo B ceTd IHTepHET, PeruoHanbHOM HOpTAJE.

2.6.MicuepnbiBaromini  nepedeHh  AOKYMEHTOB, HEOOXOJAHMBIX B
COOTBETCTBHH € 3AKOHOAATENbLHBIMH HJIH HHBIMH HOPMATHBHBLIMH IPABOBbLIMH
AKTAMH /I8 MPEIOCTABICHHS MYHHIHIAILHOH YCIYIH, a4 Taloke YCIyr,
KOTOPbIE ABJIMKTCH HEOOXOJAUMbIMH H 00S32TeJIbHBIMH ISl NIPELOCTABJICHNS
MYHHIHIAILHBIX YCJEYT, TO/UICRALHX NPEACTABJCHHIO 3asBHTE/IEM, CHOCODDI
HX NIOJYYEHUS 3asSBHTE/IEM, B TOM HHC/IE B 3JEKTPOHHOH (opMe, NOPSLIOK MX
npeacTaBieHus

2.6.1. Jlna monydeHus MYHHIMIAIBHOH YCIyId 3asABHUTENb IPEACTaBIACT
CleyIOIUe TOKYMEHTBI:
1) IOKYMEHT, Y ZOCTOBEPSIOLIUH INYHOCTE;
2) HOKyMEHT, MONTBEPKIAIOLIM IOTHOMOYMS IpeACTaBUTENs (eCIu oT
MMEHM3asgBATENs IeHCTBYET MPeCTaBUTEND);
3) 3asBieHHE:
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- B (¢opme mOoKyMeHTa Ha OyMaXHOM HOCHTeNle IO (OpMe, COINIacHO
[Ipunoxenuro Ne 1 k HacToseMy AIMAHACTPAaTUBHOMY PErIaMEHTY;

2.6.2. 3asBieHWe U MpHIaraeMple JOKyMEHTBHl MOTYT OBITH NPEACTaBIECHBI
(HampaBJIeHbI) 3asBUTEJIEM OJHUM M3 CIEeIYIOINX CIIOCO0O0B:

1) 1u4HO B YIIOJTHOMOYEHHBIN OpraH;

2) yepe3 MOLI;

3) yepe3 PerunonanpHbIN NOpTAII.

2.6.3. 3anpeiaercsa TpeOOBaTh OT 3asIBUTEIIA:

1) mpencraBieHuss AOKYMEHTOB M HH(QOpMallM¥i WM OCYIIECTBICHUA
NEeCTBUM, MpEeACTaBICHUE WIH OCYIIECTBICHHE KOTOPHIX HE IPeAyCMOTPEHO
HOPMAaTUBHBIMH  MPaBOBBIMH  aKTaMH,  peryJHUpPyIOIIMMH  OTHOLICHHH,
BO3HHUKAIOIUE B CBA3H C MPEJOCTABICHUEM IOCYJAPCTBEHHBIX ¥ MyHUIMIIAIBHEIX
yCIyT;

2) npencTaBieHUs  OOKYMEHTOB U HHpopManuy, B TOM  4YHCIe
NOATBEPXKAAIONIMX  BHECEHHWE  3asBUTENEM  IUIaThl 33  IPEJOCTaBIICHHE
MYHUIUNAIBHBIX YCIYyI, KOTOpBIE HaxOIITCd B PpaclIOpsHKEHUM OpPraHoB,
IPEJOCTABIAIOIX MyHHIUNAIBHBIE YCIYyTH, MHBIX I'OCYJapCTBEHHBIX OPIaHOB,
OpPraHOB MECTHOTO CaMOYTIpaBlieHUs MO0 MOJBEAOMCTBEHHBIX IOCYAapCTBEHHBIM
OpraHaM WJIM OpraHaM MECTHOI'O0 CaMOYIIpaBJIEHMs OpraHu3alldi, y4acTBYIOIIHX B
IpeIOCTaBIEHUH IIpeyCMOTPEHHBIX 4acThio 1 crateu 1 DenepanbHOro 3aKoHa
rOCyJapCTBEHHBIX M MYHULIMIAIBHBIX YCIyT, B COOTBETCTBHH C HOPMATHBHBIMHU
IpaBoOBEIMH akTaMH Poccuiickoil denepaniuu, HOpMaTHBHBEIMH IIPABOBEIMH aKTaMH
cyonpexToB Poccuiickoit ®enepanyiv, MyHHULIMIIAIGHEIMY [IPABOBBIMH aKTaMH, 3a
HCKIIIOYEHHEM TOKYMEHTOB, YKa3aHHBIX B 4acTH 6 cTathbu 7 DelepanbHOro 3aK0Ha
or 27wroms 2010 1. No 210-®3 «OO opraHM3anmuu IpeNOCTaBICHHUS
rOCYJIapCTBEHHBIX ¥ MYHHUIMIATGHBIX yciayr» (fanee — DenepanpHblii 3aKOH Ne
210-®3);

3) ocyllecTBIeHHA AEHCTBUM, B TOM YHCIE COINIaCOBaHHH, HEOOXOAUMBIX
JUIS TIONMy4YEHHs TOCYHAApCTBEHHBIX M MYHHUHUINAIBHBIX YCIYr H CBA3aHHBIX C
oOpamieHMeM B HHBIE TIOCYJAapCTBEHHBIE  OpraHbl, OpraHbl  MECTHOI'O
caMOyIIpaBJieHHs, OpraHu3alliyl, 3a UCKIFOYEHHUEM IOJIyYECHHs YCIYyT M IOTY4YeHHS
JOKYMEHTOB W HH(OpMaluy, NpedOCTABIIEMBIX B pe3yJbTaTe TIpeOCTAB/ICHHS
TaKUX YCIYr, BKIIOYEHHHIX B IEpeYHH, yKa3aHHele B dacTH | cTaten 9
®enepansHOro 3akosa Ne 210-03;

4) mpeAcTaBlIeHHMsA JOKYMEHTOB ¥ HHGOpPMAalMH, OTCYTCTBHE H HIIH)
HEeIOCTOBEPHOCTh KOTOPBIX HE YKa3blBAUCh NpPH IIEpBOHAYAIBHOM OTKasze B
IpueMe JOKyMEHTOB, HEOOXOOUMBIX Ul IPeNOCTAaBICHHA IOCYIapCTBEHHOW WM
MYHHUIMIIAIGHON yCiyrw, Jub0 B TPENOCTaBICHHH TI'OCYJapCTBEHHOW HIIA
MYHUIUINAJIBHOMN YCIIYTH, 32 HCKIIIOYEHHEM CIIEAYIOINX CIIy4aeB:

a) M3MeHeHre TpeOOBaHWI HOPMATUBHBIX IIPABOBBIX  aKTOB, KacalOIMXCS
IpeNOCTaBlIeHNss TOCYyJapCTBEHHOHM WIM MYHHMIMNAIBHOM  YCIYyrW, IOCIHe
IEpBOHAYATBHON ITOZauM 3ajBIEHHS O IIPeJOCTAaBIECHMM TOCYNapCTBEHHON WIIH
MYHHUIMIIAIBHON YCIIyTH;
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0) HamM4YHe OIMMOOK B 3asABJIEHHH O MPEJOCTaBIEHUU rOCyIapCTBEHHON HIIH
MYHULMIIATHGHONR YCOIYrH © JOKyMEHTax, I[OJaHHBIX 3asiBUTENIEM II0CIE
NepBOHAYANLHOIO OTKa3a B IpHeMe JOKYMEHTOB, HEOOXOOMMBIX  JUIA
NpEeOCTaBICHU TOCYJAapCTBEHHONH WM MYHHUIMIIAIBHOW yCIyrd, iaubo B
NpeNOCTaBICHUH T'OCY JAPCTBEHHON WIIM MyHHIIUNAIBHON YCITyTH H HE BKIIOYEHHBIX
B IIpeJICTaBIeHHbINpaHee KOMIUIEKT JOKYMEHTOB; :

B) HCTEUEHWE CpoKa AEHWCTBUSA JOKYMEHTOB HIHM H3MEHEHHe HH(OpMaluH
1oCJie MEPBOHAYAIBHOIO OTKa3a B IIpHeMe JOKyMEHTOB, HEOOXOMUMBIX Ui
IPENOCTABIEHN TOCYJApCTBEHHONW WM MYHHUIMIANBHOW yciyrd, aubo B
NpeOCTaBIEHUH IOCY JAPCTBEHHOMN WM MyHUIMIIAIBHON yCIyTH;

I) BBIABJICHHE JOKYMEHTAJIbHO MMONTBEPXKIEHHOTO (akTa (IPH3HAKOB)
OIIMOOYHOTO WM MPOTHBOIPABHOTO JeicTBys (6e31eiiCTBUA) NOIKHOCTHOIO JIMIA
opraHa, [peAOCTaBIAIOIIEI0 TOCYJApCTBEHHYIO  yCIyry, WM  OpraHa,
IPeOCTABIIONIEr0  MYHUIMIIAIBHYI0  YCIYIy,  TOCYJapCTBEHHOIO  HIH
MYHHIHIIAIBHOTO CIyXalnero, pa0oTHHKa MHOTOQYHKIHOHANBHOIO LIEHTPA,
pabOTHHKA OpraHU3aluy, NpeaycMoTpeHHOH JacThio 1.1 crateu 16 ®enepanbHOro
3akoHa Ne 210 - @3, mpu mnepBoHAYaJIbHOM OTKa3e B IIPHEME NOKYMEHTOB,
HEOOXOAUMBIX JJIS IPEAOCTABICHHUS TIOCYAApCTBEHHOM HIM MYyHMIMIIATBHOM
YCIyTH, 10O B IPeJOCTaBIeHUH I'OCYJapCTBEHHON WIM MyHUIMIIAIBHOMN YCIyTH, O
YeM B IHCHMEHHOM BHJIE 32 MOJMKCHIO PYKOBOIMTENS OpraHa, IpeJOCTaBIISIOIEro
roCyJapCTBEHHYIO YCIyTy, WIM OpraHa, IpeJOCTaBIAIOLIEr0 MyHHIUINAIbHYIO
yCIyry, PYKOBOAUTENS] MHOTO(QYHKIHOHAIBHOIO LEHTPa IIpH IMEePBOHAYAIBHOM
OTKa3e B IIpHeMe JOKYMEHTOB, HEOOXOOMMBIX JJd  IPEeNOCTaBIICHHUS
roCyJapCTBEHHON MJIH MyHHLMIAIBHON YCIyTH, 100 PyKOBOOMTEIA OPraHu3alyy,
IpeaycMOTpeHHOM dacTeio 1.1 cratem 16 ®epepanpHoro 3akona Ne 210-03,
YBEJOMJISIETCS 3asBUTENb, a TaKXKe NPHHOCATCA H3BMHEHHS 3a JOCTaBJICHHbIE
HeynoOcTBa.

2.6.4. Ycnyry, KOTOpble SBISIOTCS HEOOXOAUMBIMH U OOA3aTENbHBIMU UL
IpeIOCTaBlICHUs: MyHUILIMIAJIBHOHN yCIIyTH, OTCYTCTBYIOT.

2.7. MHcuepnbiBawiuuii nepevedb AOKYMEHTOB, HeoOXOAHMbIX B
COOTBETCTBHH ¢ HOPMATHBHBLIMH NPABOBLIMH AKTAMH LA UPEAOCTARJCHHS
MYHHOHIAJLHOH  YCJAYIH,  KOTOPBIE  HAXOUHTCH B PACHOPSKCHUH
rOCYIapCTBEHHBIX  OpPraHOB, OPraHOB  MECTHOI0  ¢aMoynpaBieHHu H
OABENOMCTBEHEBIX OPraHaM MECTHOTO CAMOYNIPABJICHHS OPraHu3ANMN

2.7.1. JoxyMmeHnTsl ¥ wuH(opManus, HeoOXoOWMble B COOTBETCTBHM C
3aKOHOJATENPHBIMA WM MHBIMH HOPMATHBHBIMH IIPaBOBHIMHM aKTaMH Ul
IIPEJOCTABIEHHS MYHUIIMIATEHOR YCIYTH, KOTOpPBIE HaXOAATCA B PaclOpsHKEHUAH
rOCYAapCTBEHHBIX OPraHOB, OPraHOB MECTHOIO CaMOYIIPaBJIEHUS U HHBIX OPraHoB,
Y4aCTBYIOIIMX B IPEJOCTABIEHUH MYHHMLMIAJIBHBIX YCIyT, U KOTOPEIC 3asBUTENb
BIIPaBe NPEeCTaBUTh CAMOCTOATENBHO, OTCYTCTBYIOT.

2.8.HcuepupiBatolnii nepeyenb OCHOBaAHHH /Uit OTK432 B upueme
AOKYMEHTOB,HEOOXOMHMBIX VISl IPEAOCTAB/ICHUA MY HHUMHAIBHOH YCIYTH
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2.8.1. OcHOBaHUAMH JUIS OTKa3a B NpHeMe JOKyMEHTOB, HEOOXOAMMBIX IS
NpeAOCTaBICHU MyHHUUMIIATIBHOM YCITyTH, ABIAIOTCS:

1) obpamieHue ¢ 3ampocoM O MPeNOCTaBICHHH YCIyI'H B OpraH MECTHOTO

caMOyTpaBlieHHs, B IOTHOMOYMS KOTOPBIX HE BXOAHT IIPEAOCTaBICHHE YCITyTH;

2) monaya 3asBJIEHHS (3ampoca) OT UMEHH 3asiBHTENS HE YIOIHOMOYECHHBIM
Ha TO JIMLIOM;

3) HemoJHOe, HEKOPPEKTHOE 3alloJHEeHUe Nonel B (opMe 3asiBICHUSA, B TOM
qucle B MHTEPaKTHUBHOH ¢opMe 3asBiieHHs Ha PernonansHoM noprarie;

4) mpencraBiieHHE HENOJHOTO KOMIUIEKTa [JOKYMEHTOB, IIOAJIEKAIIUX
00s13aTeIbHOMY IIpE/ICTaBICHUIO3ABUTEIIEM; “

5) aNMeKTpOHHBIE TOKYMEHTHI HE COOTBETCTBYIOT TpeOOBaHMAM K (opmaram
UXIIPEJOCTaBIeHUs U (WIH) He YUTAIOTCS;

6) HecoOo/ieHHe YCTaHOBIIEHHBIX cTaThel 11 DenepanpHoro 3akona Ne 63-
®3 ycnoBUi NpU3HAHHA JEHCTBUTENBHOCTH, YCHJIEHHOW KBaJM(QUIMPOBAHHON
3NIEKTPOHHOH MOANKUCHY;

2.8.2. Ilepeuenr oOcCHOBaHMM [UId OTKa3a B [pHeMe JOKYMEHTOB,
HEOOXOMUMBIX I IIONY4YeHHA  MYHHIUNUIBHOM  yCIyrd,  sIBJISETCA
HCUYEPIBIBAIOLIUM.

2.8.3. VBemomiienue 0 6 OTKase B IpHeMe I OKyMEHTOB, O(QOpMIILETCS IO
dopme cormacHo Ilpmnoxenmo Ne 2 k HacrosieMy AJIMHHHCTPaTHBHOMY
periaMeHTy.

- Pemresme 00 oTkaze B 1nOpueMe 3asdBICHHA M JOKYMEHTOB,
Heo6xozmMr>1x IJIATIPEAOCTABICHH My HALUTIATBHOR YCIYTH, MOXET OBITh IIPUHATO
KaKk BO BpeMs IIpUeMa 3asBUTEN, TaK M IIOCJIE IIOJYyYEHHS OTBETCTBEHHBIM
JOKHOCTHEIM JIMIIOM OpraHa MECTHOTO CaMOYIpPaBlIeHUS HEOOXOMMMBIX s
NpedOCTABIEHUsT  MyHHLMIIAIBHOM  YCIyrH  JOKYMEHTOB  (CBelieHMH) C
UCIIOJIb30BAaHHEM MEXBEIOMCTBEHHOr0O WH(QOPMAIMOHHOIO B3aMMOJEHCTBHS, B
JECATHIHEBHBIH CpPOK CIIOCOOOM, ONpENEeNeHHBIM 3asdBUTENEM B 3asABJICHHUA O
IpeOCTaBICHUH MyHHIMITANBHOMN yCIIyTH

2.8.5. 3ampeliaercs OTKa3bIBaTh B [IPUEME 3aSBJICHHS M HHBIX JOKYMEHTOB,
HEOOXOMUMEIX JUIS TIPEAOCTAaBIEHMS MyHHMLMIIANbHOH YCIYTH, B Clyd4ae, €clid
3asBlIEHME U JOKYMEHTBHI, HEOOXOAMMBIE i IpPEJOCTABICHHA MYHMIMIAILHOM
YCIyrd, MOJAHBI B COOTBETCTBMM ¢ HHQopMaunyed o0 CpoKax H MOpsAIKe
IIPeIOCTaBICH)sST MYHUIMITANBHON YCIyrH, omyOnMKOBaHHOW Ha PernoHanbHOM
nopraie.

2.9. McuepupiBaromuii nepeyess OCHOBANME A1 HPHOCTAHOBJICHHS HIH
OTKA33 BUPEIOCTABICHAH MYHHIMIAIBHOH YOIy

2.9.1. OcHoBaHus JyIf IPHOCTAHOBJEHHS IIPENOCTaBICHUS MyHHIMIATILHOM
YCIIyTH He IIPEAYCMOTPEHBI.

2.9.2. OcHoBaHHUs IJIS OTKa3a B IPENOCTaBICHUN My HULIUIIAIEHOA YCITYTH:

1) orcyTcTBHME B MOXO3HCTBEHHON KHUTE MH(OPMAlMM, 3ampalluBaeMOH
3asABUTEIIEM.

2.9.3. IlepedeHp OCHOBaHMM JId OTKasa B  IPEJOCTaBJICHUH
MYHHUIUIIATIBHORY CITyTH SABJISETCS HCYEPIIBIBAIOIIIM.
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2.9.4. YBemomiieHue o6 oTKase B IPEJOCTABICHUH MyHULMIAIBHON yCIIyTH
C YKa3aHHEM MPUYHMH OTKA3a HAIpaBJIAETCS 3aABUTENIO CIIOCOOOM, ONMpeeeHHbIM
3asiBUTEJIEM B 3asBJIIEHUHU O NIPEJOCTABICHUU MyHHIMIIATbHON yCIIYTH.

2.9.5. 3anpemaercs OTKa3bIBaTh B MPEAOCTABICHUN MyHULUMIIAIBHOR YCITyTH
B ClIy4ae, €ClIM 3asBICHHE O IPeJOCTaBICHHUH MYHULMNAIBHON YCIyrHM MOJAaHO B
COOTBETCTBUM ¢ HH(PopMaumeid O Cpokax U TOpAAKEe MpeAoCTaBIECHUs
MYyHHIIUNATBHORY CITyTH, OIyOJIMKOBaHHO!U Ha PerroHaibHOM nopraie.

2.10. Pazvep miarhi, B3umMaevol ¢ 3adBHTSIN PH 11PEAOCTABICHHN
MYHHIHIAABHOH YEayry, U ciiocolbl e¢ B3UMAHUS
MyHnununansHas yciyra npexocTasiseTcs 0ecIiaTHO.

211 MakcuManbHbiii  CPOK  OKWIAHHS B OUCpPEAH NpH  nojade
zanpoca o NPeOCTaBJCHAN  MYHMUMBAJLHOH  yeayrs,  yeayry,
NPeJOCTABISieMOl  OpranM3apHed, YYacTBYIOLIECH B  [OpeJoCTaB/IeHHH
MYHHIHDAJBHOH VCAYIH, M IPH HOJYYCHHH  Pe3vabTara NpeaocraBieHus
TAKKMX YCJAYF

2.11.1. Bpems oxupaHusg mnpd [OoAa4ye 3asABICHUA Ha IOITy4YCHHE
MYHULUIAIBHOR YCIYTH - He OoJee 15 MUHYT.

2.11.2. Ilpu nony4deHuH pe3ylbTaTa NPEAOCTABICHUS MYyHHLMIAIBLHON
YCIYT'H MakCUMaJbHBIM CPOK OXHJAaHUS B O4yepequ He AOJDKEH NpeBhIaTh 15
MHUHYT.

212, Cpox H popsjoK Pperucrpanfy 3anpoca 3asiBHTEIH 0

NPEJOCTABACHHE MYHHUMNAJBLHOH YCAYIH, B TOM 4HCIE B
IEKTponHoi dopme

2.12.1. Tlpu nuyHOM oOpaleHuM 3asBUTENS B Y IOJTHOMOYEHHBIN OpraH Win
MOI] c 3asBieHHEM O INPEJOCTAaBIEHHMH MYHULHUIIAIBHOM YCIyI'M pPErucTpauust
yKa3aHHOTO 3asBJICHHS OCYIIECTBISeTCS He IMo3JHee OOHOro pabodero mHs,
CIIEAYIOLIETO 3a JHEM €r'0 MOCTYIUICHHUS.

2.12.2. Ilpu HampaBlieHHH 3asBJICHHSA B 3JIEKTPOHHOW (hopMe MOCpeaCTBOM
HopTajla TOCyJapCTBEHHBIX YCIIYT 3asBHTENb B ACHb IIO/Ia4Yy 3asBJICHUS IIOTYYaeT B
JIMYHOM KaOHHETe U IO DJIEKTPOHHOM IOUTE yBeJOMJIEHUE, NOATBEPXKAAIoIIee, 9YTo
3agBJICHUE OTIIPABJIECHO, B KOTOPOM yKa3bIBalOTCSA PETUCTPALIMOHHBIN HOMEp M Jata
NI0J]a4H 3asIBIICHUS.

Ecnu 3asBnesne B 2JIEKTPOHHOM hopMe HampaBieHO B Hepabouuii BEIXOIHOH,
Npa3IHUYHBIA), JHEM €ro MONy4eHHs CYHTaeTcs TMepBbId pabouuii [eHb,
CIIEAYIOIIUY 3a JHEM IIPENOCTaBIICHUS 3asBUTEIEM YKa3aHHOI'O 3asBICHH.

2.13. TpeGopaHua K NOMEUWIEHUAM, B KOTODPLIX HpejoCTaB/isgercs
MYHUIHNAbHARYCIYFA

2.13.1 IlomemieHus, B KOTOPBIX IPEJOCTaBIAETCS MyHULMIIAIbHAs YCIyra,
OOJDKHBl ~ COOTBETCTBOBAaTh  CAHUTApPHO-3MUIEMHUOJIOTMYECKMM  IIpaBHIaM U
HOpMAaTHUBaM.

[lomemeHus, B KOTOpPHIX IPEJOCTaBISAETCS MYyHHLMNAIbHAsA YCIyra,
OCHAILAIOTCA:
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IPOTHBOIIOKAapPHOHN CHCTEMOM U CpeICTBaMHU IOXapOTYLIEHHS;

CHCTEMOH ONOBEICHHS O BOSHUKHOBEHUH Ype3BEIYAiiHON CHTYAaIlHH;

TyaJIeTHBIMH KOMHAaTaMH JIJII IIOCETHTEIIEH.

3an oxxuaHus 3asBUTeENeH 00OpyHyeTCS CTYJBAMH, CKAMbIMH, KOJIHYECTBO
KOTODBIX OIIPENEeNseTCs] UCXOAd U3 (aKTUIeCKOH HAarpy3Kd U BO3MOXKHOCTEH IS MX
pasMeIleHHUs B IIOMEIIEHNH, a TaKkXke HHQOPMAlIOHHBEIMH CTEHAaMH, B TOM YHCIIE
3JIEKTPOHHBIMH.

TexcTel MaTepualioB, pa3MELIeHHBIX Ha HHGOPMAIUOHHOM  CTEHJE,
rieyararoTcss yAOOHBIM Ui YTeHWS mpudToM, 0e3 HCIpaBlIeHMi, C BEIIEIEHUEM
HamOollee BAXHBIX MECT IONYXHPHBIM IupudToM. MecTta I 3alONHEHHS
3asBJICHUAN 00OpYIYIOTCA CTYNBSAMH, CTOJNAMH (CTOMKaMH), GIaHKaMM 3asABIECHHUI,
IMCbMEHHBIMH NPUHAIJIEKHOCTSIMH.

BusyanbHas v TekcToBass HHGpoOpManMs O  IOpAAKE  IPeHOCTaBJIEHUS
MYHHIUNAIBLHON YCIyTd pa3MelaeTcs B YIOOHBIX i 3asBHTENIEH MecTaX, B TOM
YHCJIE C YY€TOM OrpaHN4YEeHHBIX BO3MOXXHOCTEH HHBAJIHIOB.

2.13.2. B cooTBeTcTBHM C 3aKoHOAATeJbCTBOM Poccuiickoit Pemepamuu o
COLMaIbHOM 3alllUTE€ WHBAIMJOB B HeNiX OeCHpensTCTBEHHOrO AOCTYIa K MECTY
[IPEOCTaBIECHN MyHULIMNIATBHON YCIYTH 00ecieunBaeTcs:

1) conpoBoXkaeHHe MHBAIHIOB, HMEIOUIMX CTOMKHE pacCTPOMCTBA (yHKIHH
3peHHs ¥ CaMOCTOSATENBHOIO NIEPEABHKEHHS, U OKa3aHHUE UM IIOMOIIIH;

2) Hagexailee pa3MelleHde 000pyIOBaHMS ¥ HOCHTellel HHGOpMAaIuHy,
HEOOXOAUMBIX Ui OOecledeHUS OeclpensTCTBEHHOro JOCTYHa HHBAIHIOB K
yCIlyraM Cy4eTOM OIpaHUYECHUN UX )KU3HEACATEIbHOCTH;

3) momyck cypAomnepeBOAYHKa U TH(IOCY pAONEePEBOIIHKA;

4) pomyck co0aKu-poOBOHUKA opH HAJIMIHH JIOKYMEHTAa,
MOATBEPXKAIOIIET0 ee CIelualbHoe o0yueHue W BblJaBaeMoro mno ¢opme u B
HOpsAAKE, KOTOphble YCTAaHOBIICHHI IIPUKa30M MMHUCTEPCTBA TpyJa U COLIMANILHON
3auuTel Poccmiickot ®enepauuu ot 22.06.2015 Ne 386H «O06 yTBepXAEeHHU
(opMBI TOKYMEHTa, IOATBEpXZAIOUIero CIelualbHOoe o0ydeHHe coOaKu-
IIPOBOJHUKA, ¥ IIOPSIKA €T0 BBIAAYNY.

2.14.  lloxaszateau JOCTYINHOCTH H KAUeCTBA MYHHINOAJBHOH yeayrn

2.14.1. Iloxa3zaTtens My JOCTYIIHOCTH HPEJOCTABICHHUS MYHUIMIIAIBHON
YCIYTH SBISAIOTCS:

) pacrmonoxxeHHOCTh MOMELIEHWS, B KOTOPOM BeJeTCA IpHeM, Bhiada
IOKyMEHTOB B 30HE JOCTYITHOCTH OOILECTBEHHOTO TPAaHCNIOPTa;

2) Hamu4Me HeoOXOAMMOIro KOJMYECTBA CHELMAIMCTOB, a  TakKXe
IIOMELIEHHU, BKOTOPHIX OCYIIECTBISETCS IPUEeM JOKYMEHTOB OT 3asBUTENEH;

3) Hanmuuue McyepnbiBarollell nHGOpPMALUU O criocobax, MOpAAKEe U CpoKax
NpEeOCTaBIEHU MYHHUIMNAIGHOH YCIYTd Ha HWHGOPMAlMOHHBIX CTEHHAX,
obunanEHOM CaiiTe opraHa MECTHOTO CaMOYyIIpaBlieHHS, Ha PeruonaapHoM
nopTaie;

4) okxazaHWe IIOMOINM WHBAJIWJIaM B IPEOAOJIEHHMH OaphepoB, MeIIalOUIHX
TIOIyYEHUI0 MMH yCIIyT HapaBHE C APYTUMHU JIMLIAMHU. ‘

2.14.2. Tloka3aTensiMu Ka 4ecTBa II peIOCTaBIEHUS MyHHUI] UMTAJIBHOX yCIIyrd
SIBJITFOTCS
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1) CBOEBpEMEHHOCTh ~ HPEIOCTAaBIEHUS  MYHHMUHMIAILHOHM  YCIYIH B

COOTBETCTBHHU CO CTaHJApPTOM ee IIpEeOCTABJICHHUS, YCTaHOBIIEHHBIM
HACTOSIIMM A IMUHUCTPATUBHEIM PErJIaMEHTOM;
2) MMHHAMAaJIbHO BO3MOXKHO€ KOJINYECTBO B3aMMOEHCTBHIA IpaXkIaHUH C

JOJDKHOCTHBEIMH JIMLIAMH, YYaCTBYIOIIMMHM B IIPEIOCTaBICHHM MYHHIHIAIBHOMH
yCIIyTH;

3) orcyTcTBHME OOOCHOBaHHBIX kano6 Ha geiictBus  (Ge3feiicTeue)
COTPYZHHUKOB ¥ MX HEKOPPEKTHOE (HEBHHMATEIbHOE) OTHOIICHHUE K 3aABUTEIAM;

4) OTCyTCTBHE  HapylIeHHH YCTaHOBJIEHHBIX CpPOKOB B  IpOLECCE
NPENOCTaBICHUS MyHUIMIIAIBHOHN YCIIyTH;

5) orcyTcTBHE  3asBieHMH 00 OClApMBAHHM  pEINEHHH, HeHCTBHI
(Ge3meiicTBHA) YIIOMHOMOYEHHOTO OpraHa, ero JOJDKHOCTHBIX JIMI, IPUHUMAEMBIX
(COBEpIIEHHBIX) IpPH IPEJOCTaBICHMH MYHHUMIAIBHOM YCIYyrH, IO HTOram
pPacCMOTPEHH KOTOPBIX BBIHECEHBI  pelIeHUs 00 yJOBIIETBOPEHHH (YACTHYHOM
yIOBIETBOPEHHH ) TpeOOBaHUIT 3aBUTENCH.

3asBHUTENb BIpaBe OLIEHUTh KAa4eCTBO HPENOCTABICHHS MYHHLUIAIBHOM
YyCIyrH C TOMOINBIO YCTPOMCTB IOABHXKHOM pagvoTeNneOHHOK CBSA3H, C
HCII0NBb30BaHHEeM PernonanbsHOro nopraia, TEpMHHAIBHBIX YCTPOMCTB. '

2.15 . Unbie TpeGoBaRMS K NPEIOCTABICHHIO MYHHUANAJILHONH YCJIVIH, B
TOM YHCAC YYHTBIBAIOWHE OCOOCHHOCTH NPEAOCTABJICHHE MYHHIHIAILHON
YCJAYPH B MHONOMYHKUHOHAIBHBIX UEHTPAX H OCOOEHHOCTH (PEAsCTAB/EHHS
MYHHITHO2JBHOH YCAYTH B 2JIeKTPOHHOH dopme

2.15.1. 3asBurensM ofecrnedyuBaeTCS BO3MOXHOCTb  IPeCTaBIECHUS
3asBJICHNs ¥ NIPUJIAaraeMeIx JOKyMeHTOB B M®L], a taxke B (opMe dIIEKTPOHHBIX
JOKyMEHTOB rocpenctsoM PINTY.

B sToM ciydae 3asgBUTENp WIM €ro MpeACTaBUTENs aBTopu3yercs Ha PIITY
IOCPEICTBOM NOATBEpKIeHHOU ydeTHOU 3anucu B ECHUA, 3amonHseT 3asBieHe O
IPeAOCTaBIeHUH MYHHULMNAIbHON YCIyI'H C HCIIONB30BaHHEM WHTEPaKTUBHON
(GbOpMBI B 3IEKTPOHHOM BHIE.

3anloNlHEHHOE 3asBJICHHE O MpPEJOCTABICHUH MYHULUNAIBHOH yCIyrH
OTIPAaBISIETCA 3asBUTENEM BMECTE C MPUKPEIUICHHBIMH 3JIEKTPOHHBIMH OOpa3aMu
IOKyMEHTOB, HEOOXOAMMBIMH S IPEJOCTaBICHUS MYHHULUIAIBHOH YCIyIH, B
VYnonnoMoueHHslii oprad. Ilpu aBropmsauuu B ECHA  3agBieHue o
NpENOCTaBIeHUY MYHULMIIANBHOM YCIYIM CYMTaeTcs NOANMCAaHHBIM IPOCTOH
JIIEKTPOHHOM TMOANHUCBHIO 3asBUTENS, IPEACTABUTENA, YIOJHOMOYEHHOI0 Ha
NIOANKCaHHE 3asBICHUS.

PesynpTaThl IpeocTaBieHUs MYHULMIIANLHONA yCIIyTH, YKa3aHHbIE B IIyHKTE
2.3 Hacroslero AIMHMHHUCTPAaTHBHOI'O pErIaMeHTa, HAIpaBISIOTCS 3asBUTEINIO,
NpeCTaBUTENIO B MTH4YHBIA kabuHeT Ha PIII'Y B ¢opMe 31eKTpOHHOIO HOKYMEHTa,
DOANMCAHHOTO  YCWIEHHOH KBaIM(UIMPOBAHHON JJIEKTPOHHOM  IIOAIMCHIO
YIIOJIHOMOYEHHOIO0 JOJDKHOCTHOTO JHIa YIIOJHOMOYEHHOI'O OpraHa B cClyyae
HanpapleHus 3asBieHus nocpeacrsom PINY.

B cinyvae HampaBieHds 3asBieHus mnocpeactsom PIIIY  pesymbrar
NpeOCTaBIEHHUS My HULIUNAIBHOMN YCIIyTH TaKXKe MOXKET OBITh BbIJaH 3asBUTEIIO HA
OyMakHOM HOCHTeJIe B MHOrO()yHKLIOHAIEHOM LIEHTPE.
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B cioy4ae nmpencraBleHMs ~JOKYMEHTOB B 93JIeKTpOHHOH  Qopme
NOCPEICTBOM PETrHOHAJIBHOIO IOpTajia JOKYMEHT, IOATBEP)KIAIOIIMH NMOJTHOMOYHS
IpeACTaBUTENS] U BBINAHHBIA 3asBHTENEM, SBISIOLIAMCS IOPUIMYECKHM JIHUIIOM,
YAOCTOBEPSIETCS YCHUICHHON KBATU(PUIIUPOBAHHON 31IEKTPOHHON MOANUCHIO 158105
YHWICHHOH HEKBaJU(UIIMPOBAHHON OJJIKTPOHHON MOANNCHIO NPaBOMOYHOIO
JOJDKHOCTHOIO JIMIIA TAaKOro HOPUAMYECKOro JIMIa, a JOKYMEHT, BBIIaHHBIH
3asBUTEJIEM, SBJISIOIIUMCS (PU3HMYECKHM JIUIOM, - YCHJICHHON KBaJM(UIMPOBAHHOM
3NIEKTPOHHOH MOANKCHIO HOTapHyca

2.15.2. DnexTpoHHbIE JOKYMEHTHI IIPEICTaBISIOTCS B CIEAYIOMMX (popMaTax:

a) xml - ;19 popMa30BaHHBIX JOKYMEHTOB;

6) doc, docx, odt - g HOKYMEHTOB C TEKCTOBHIM COJIEpXKaHHUEM, He
BKJIFOYAIOMM (PopMyJIbl (3a HCKIIIOUEHHUEM JTOKYMEHTOB, YKa3aHHBIX B IOAITYHKTE
"B" HACTOSAIIETO IMyHKTA);

B) xls, xIsx, ods - AJis JOKyMEHTOB, COAEpPKAIIUX PaCUETEHI;

r) pdf, jpg, jpeg, png, bmp, tiff - I HOKyMEHTOB C TEKCTOBBIM
colep>kaHWeM, B TOM “4HClIe BKIodaommx ¢opMynsl u (wiu) rpadudeckue
n300pakeHrua (3a HCKIIOYEHHEM J[OKYMEHTOB, YKa3aHHbIX B IOJINYHKTe 'B"
HACTOSIIErO ITyHKTa), & TAKXXKe JOKYMEHTOB ¢ IpaMueCKUM COIEpPIKaHUEM.

q) Zip, rar — Ui CKaThIX JOKYMEHTOB B O/IUH (aii; ,

€) sig — I OTKPEIUIEHHOW YCHJIEHHOM KBaIH(UIMPOBAHHOH JJIEKTPOHHOM
THIOJITIHCH.

Honyckaercs  QopMupoBaHHE  3JIEKTPOHHOI'O  JOKYMEHTa  IyTEM
CKaHHPOBaHHs HEMOCPEeACTBEHHO C OpUIMHala JOKyMeHTa (MCIONb30BaHME KOIHUH
He [IOIyCKAaeTcs), KOTOpPO€ OCYIIECTBIAETCS C COXPAHEHHEM OpHEHTAIMH
opuruHana gokymenta B paspemeud 300 - 500 dpi (macmTab 1:1) ¢
HCIIOJIb30BaHHEM CIIEMYIOIUX PEXHUMOB: - «4YepHO-OembIi» (IIpU OTCYTCTBHH B
IOKyMeHTe rpadraecKux u300pakeHul u

(M) I{BETHOTO TEKCTA);

- KOTTEHKH ceporoy (MpH HAIMYMU B JOKyMeHTe rpapu4ecKux n300paxeHuH,
OTJIMYHBIX OT I[BETHOTO Tpad)HueCKOro H300paxeHus);

- (UBETHOM» WIM «PeXHM IIOJNHOM IBeTonepenayn» (IIpU HAIUYHH B
JIOKYMEHTE I[[BETHBIX I'paduueckux u3obpaxeHuil 1100 IIBETHOIO TEKCTA);

- COXpaHEHMEM BCEX AyTEHTHYHBIX NPU3HAKOB IOIJIWHHOCTH, a HMEHHO:
rpadu9ecKoil MOAMUCH JINLIA, IeYaTH, YTIIOBOro ITamMmna OlaHKa;

- KOJHUYeCTBO (DaiIOB JOJDKHO COOTBETCTBOBATH KOJHMYECTBY IOKYMEHTOB,
KaX[(Blif 13 KOTOPBIX COMEPIKUT TEKCTOBYIO U (MIIH) rpadudecKyio HHPOPMALHIO.

OneKTpOHHBIE TOKYMEHTHI HOJKHBI 00eCcIIeyrBaTh:

- BO3MOXHOCTb HAEHTH(UIMPOBATH AOKYMEHT U KOJMUYECTBO JIMNCTOB B
IOKYMEHTE;

- JUIs JOKYMEHTOB, COJEpPXKAIIUX CTPYKTYPHPOBAHHBIE IIO0 YacTAM, IJaBaM,
pasgenaM (mojpaslenaM) JaHHbIE M 3aKIafKd, 00ecIeudBaloINye INEPEXONbI IO
OTJIABJIEHMIO ¥ (MJIM) K COIEPKAIIAMCS B TEKCTE PUCYHKaM M TablIuIaMm.

JloXyMeHTHI, TIOAJIEXallye IpeacTaBieHuo B ¢popmarax xls, xlsx unm ods,
(hOpMHPYIOTCS B BHJE OTAEIBHOIO 3J1€KTPOHHOIO IOKYMEHTA.

2.15.3. Ilpu npeaocTaBieHNH MyHULMNAIBHON YCIYIH B 2JIEKTPOHHOM BHIC
3asBUTEJIb BIIPaBe:
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1) mnomy4ute HHOGOpPMALMIO O TOpSAAKE M CpPOKax IIPeJOCTaBJICHHS
MYHHLMIAIBLHORY CIIyTH, pa3MELLEHHYI0 Ha PernoHanbHOM mopTale;

2) mopath 3adBlI€HNE O IPEJOCTaBICHUN MYyHHIHIIAJIBHOM YCIyTH B (opme
3NIEKTPOHHOIO JOKyMEHTa C HCHOJb30BaHMeM JInuHOro xabuHeTa PeroHaibHOrO
1I0pTaja HOCPEeACTBOM 3aIOJIHEHHS 3eKTPOHHOMH (OPMEI 3asBIICHHU;

3) mOMy4YHTH CBENEHMS O XOJEe BHIIOJHEHHUS 3asBIEHUN O NpeXoCTaBIEHHH
MYHHLMIAIBHOH YCIIyTH, HOJaHHBIX B 3JIEKTPOHHOU (GopMe;

4) OCyIIECTBUTH OLIEHKY Ka4ecTBa MPeAOCTABICHUS MYHHUIMIAILHON ycnym
NocpeicTBOM PernoHansHOro nopraina,;

5) MONy4YHUTH pe3ynbTaT NpeIOoCTaBIeHUsS MYyHHUIMIANLHON YCIyrd B (opme
3NEKTPOHHOTO TOKYMEHTa,

6) monarts >xanofy Ha pelneHue u aedcthe (Oe3neiicTBHE) AIMUHKUCTPALUH
ropoAiCKoro okpyra IloxBHCTHEBO, a Takke €ro JOJDKHOCTHBIX  JIHI,
MYHUIMIAIBHBIX CIy)KallMX IIOCpeAcTBOM PervoHampHOro mnopraia, noprajia
denepanbHOi rocyIapCTBEHHOH HH(OPMALMOHHON CHCTEMBI, 00eCIeYMBarOLICH
npouecc JocynebHoro (BHecyneOHOro) oO0XkajoBaHHs pelleHHid H AeHCTBHiA
(6e3meiicTBUs), COBEpIIEHHBIX IPH MNPENOCTABICHHH TOCYINApCTBEHHBIX H
MYHULMIANBHEIX YCIyr OpraHaMiy, NpeAOCTaBISIOIIMMU IOCYNapCTBEHHbIE W
MyHHLMNAIbHBIE YCIYyTH, HMX JXODKHOCTHBIMH JIMIIAMH, TOCYAApPCTBEHHBIMU H
MYHUIIMNATBHBIMU CITyXaIlUMH.

2.15.4. MHOroGyHKIMOHAIBHBIN LIEHTP OCYIIECTBIIAET:

HH(QOpMHUpOBaHUE 3asBUTENICH O MOPAAKE MPENOCTaBIEHUS MYHHLUIAIBHOM
YCIyTH B MHOTOQYHKLIHMOHIFHOM LEHTpe, [0 HWHBIM BOIPOCAM, CBSA3aHHBIM C
NpeAOCTaBICHUEM MYHHLUMIAIbHOH yCIyTH, a TakKkKe KOHCYJIbTHPOBaHHE
3agBUTENEA O TOpAJKEe MpedOoCTaBI€HHS MYHHUMNAINBHOM  YCIYyTH B
MHOTroQyHKIIHOHAJILHOM LIEHTPE;

IpUeM 3asBJI€HUS U JOKYMEHTOB, NPEeXyCMOTPEHHBIX I.2.6 HaCTOSILEro
perjiaMeHTa;

BBIJJa4yy 3asBUTEIIO pe3yNIbTaTa MPeJOoCTaBICHHUS MyHULIUIANbHOH yCIIyTH, Ha
OyMa)XKHOM HOCHTeNE, MOATBEPXKIAIOMIUX COAEpkKaHUe 3IEKTPOHHBIX JOKYMEHTOB,
HaIlpaBJIeHHBIX B MHOI0()yHKIIMOHAIBHBIN LIEHTP II0 pe3yJIbTaTaM Ipel0CTaBICHHS
MYHHUIMNIATBHON YCIYTH a Takke Bblada JOKYMEHTOB, BKIIOYas COCTaBICHHE Ha
OyMa)XHOM HOCHTEIIE U 3aBEpeHHE BBITMCOK U3 HHPOPMAIIMOHHBIX CHCTEM OPraHOB,
NpeIOCTaBIIOMUX My HULIUIIATBHEIX YCIYT; :

2.15.5. VYcnyru, HeoOxomuMmele u oOs3aTeNbHble IS IPEAOCTaBICHUS
MYHULMIAIBHOR YCIIyTH, OTCYTCTBYIOT.

Paszpnen 111. Cocrag, nocjieoBaTe1bHOCTL H CPOKH BLITIOJTHEHH
AAMUHHCTPATHBHBIX NPOLEAYP, TPEOOBAHUS K NOPAAKY HX BbINOJIHEHHS, B
TOM YHCJIe 0COOEHHOCTH BbINOJIHEHHS AAMHHHUCTPATHBHbLIX NPOLERYD B
3JIEKTPOHHOHA dopme

3.1. HeuepnniBaomuii nepevyeHb aiMHHHCTPATHBHBIX HPOLEAYD
[IpexocraBnenye MyHHUIMIIANBHOH YCIyrd BKIIOYaeT B cebs clemgyromue
IpoLEypHL:

1) npuem, mpoBepka JOKYMEHTOB M PETHCTPallUs 3asiBICHHUS;
2) paccMOTpeHHue JOKYMEHTOB U CBEJICHU;
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3) NpUHATHE peHIeHHUs O MPEeIOCTaBICHUU YCIyIH;

4) dhopMHpOBaHHE pe3yIbTaTOB MyHHUIIUTIAIBHON YCIYyTH

5) BBIHaya 3asgBUTEIIO pe3yibTaTa My HULIUNIAJIBHOMN YCIyTH,

6) uchnpaBieHHe IONMYLIECHHBIX ONEYaTOK M OIHMOOK B BHJAHHBIX B
pe3yNbTaTe MPeIOCTaBICHUS My HUITUIIANbHON YCIIyTH JOKyMEHTaX;,

7) BHeceHHWE pe3yJibTaTa MYHHIMIIAILHOM YCIYTHM B pPEeCTp IOpHIAUYECKH
3HAYUMBIX JeHCTBHIA.

Omnwucanue aJIMAHUCTPATHUBHBIX poLeayp IpeJCTaBIeHO B
[Mpunoxenuu Ne 4 k HacTosieMy AIMUHUCTPATUBHOMY PETIIAMEHTY. ‘

3.2. Tlepeuensr  aAMHHUCTPATHBHBIX nOpoueayp {(aeicrsmil) npu
APEAOCTARICHHA MYHHUMIAILHON YCJYIH YEJIVT B 2JIeKTPoRNOH popme

3.2.1. Ilpu npefocTaBlIeHHH MYHHULMIIAIBHOM YCIIyTH B 3JEKTPOHHON (Qopme
3asBUTENIO 00€CIIeYNBaIOTC: ,

noJIy4eHrne HHGOPMALMHU O TOPAJKE U CPOKaX MPENOCTaBICHUS MY HULHMITAb-
HOU YCIIyTH,

dbopMupOBaHHE 3asBICHUS;

NpHeM W perucTpaunys YIOJHOMOYEHHBIM OpPIraHOM 3asBJIEHHS W HHBIX
JIOKyMEHTOB, HEOOXOMUMBIX IS IPEOCTABICHHUA MYHHIUIANIBHOH YCITyTH;

TIOJTy4eHHe pe3yIbTaTa IpeJOCTaBIeHUs My HUIUIIAIBHOH yCITyTH;

TI0JIy4eHHe CBEACHUH O X0Jie paCCMOTPEHHA 3asBICHHS,

OCYILECTBJIEHHE OLIEHKH KauecTBa [IPel0CTaBICH) MyHHIMIIAIBHON YCIIYTH;

mocynebHoe  (BHecyneOHOe) oOOXkajloBaHME pEIICHWH W JIEHCTBUH
(6e3meiicTBysA) YHoNHOMOYEHHOro opraHa Jmbo gedicreusa  (6GesmedcTBHUE)
JOJDKHOCTHBEIX ~ JIHII Y10IHOMOYEHHOTO oprasa, peIOCTaBIAIONIErO
MYHHUIAIATBEHYIO YCIyTy, TH00 MyHHIMIIAIEHOTO CIIyXKaIero.

3.2.2. ®@opMupoBaHHE  3adBIECHHMS  OCYIIECTBIAETCS  IOCPEACTBOM
3a1I0NHeHHs >JIeKTpoHHON (opmel PIII'Y Ge3 HEoOXOAMMOCTH JONOIHATEILHON
NOJa4y 3asBJIEHUSA B KaKoi-T1u00 uHOM opMme.

dopmaTHO-NOrHYeCcKas IpoBepKa c(hOpMUPOBAHHOTO 3asBJICHUS
OCYILIECTBISETCA TIOCTIE 3AIOJHEHHUs 3asBHTENEM KaKIOro U3 IOJed dIeKTPOHHOHU
dopmei  3asBieHus. [IpH BBIABIEHMHM HEKOPPEKTHO 3allOJHEHHOIO  IOJIA
3JIEKTPOHHOM (OpMBI  3asBIEHHS 3a4BUTENb YBEJOMIIETCS O XapakTepe
BbISIBJICHHO# OIMIMOKHM M IOPAJKE €€ YCTpaHeHHWs IIOCPeICTBOM MH()OPMAalMOHHOTO
COOOILIEHNS HENOCPEACTBEHHO B SIEKTPOHHOM (OpMeE 3asBIICHHS.

ITpu hopMUpOBaHUH 3asBICHHSA 3asBHTENIO 00ECIIEUNBAETCS:

1) BO3MOXHOCTb KONHPOBAHWSA H COXPAaHEHHS 3asBIE€HHS ¥ HHBIX
JIOKyMEHTOB, YyKa3aHHBIX B IyHKTe 2.6 HAacTOAWEro AJMHHUCTPAaTUBHOIO
periiaMeHTa, HeOOXOIUMBIX JUIS IPEJOCTABICHHUA MY HULIUIIAIBHOH YCITyTH;

2) BO3BMOXHOCTh I€YaTH Ha OYMa)XHOM HOCHTENE KONUM 3IIEKTPOHHOH
(GopMBI 3asBICHA;

3) coxpaHHee paHee BBEJEHHBIX B JJEKTPOHHYIO (GOpMy 3asBlIeHHs 3HAYEHHH
B JII000M MOMEHT IO JXENaHHIO II0JIb30BaHUs, B TOM YMCJIe NPH BOSHUKHOBEHHH
oumMbOK BBOJA M BO3BpaTe s MOBTOPHOTO BBOJA 3HAYEHMA B IJIEKTPOHHYIO
dopMy 3asiBICHHS,
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4) 3anoNHEeHHe MoJieit 3JeKTPOHHOH (OpMBI 3asBiEHHMA 10 Havajla BBOJA
CBEICHMI 3asdBUTEIEM C HCIIOJB30BaHHEM CBeleHHH, pasMelieHHbIX B ECHUA, u
cBeleHHif, omyOnukoBaHHEIX Ha PIII'Y, B 4acTu, KacarolleHCs CBEICHHIA,
orcytcTBytonx B ECHUA;

5) BO3MOXHOCTH BEPHYTHCS Ha 000 M3 3TAIlOB 3allOJIHEHUS JJIEKTPOHHON
dbopMsI 3asBJIeHHS, Oe3 MOTepy paHee BBEeIEHHONH HH(OPMALUH;

6) BO3MOXXHOCTh noctyma 3asBuTens Ha PIII'Y, x paHee NOAaHHBIM HM
3adBlIEHHSIM B TedeHHEe He MeHee OJHOro Ioja, a TakKe YaCTHYHO
c(hOpMHUPOBaHHBIX 3asBJICHUN - B TEYCHHE HE MEHEE 3 MECSLIEB.

CdhopMupoBaHHOe M TMOJNNHCAHHOE 3asiBICHME, H HHBIE JOKYMEHTEI,
HeOOXOAMMEIE IS NpeNOCTaBieHHs MYHHLHMNAJIBHON YCIyrH, HaIpaBlAIOTCA B
YnonHoMO4YeHHBI# oprad nocpeactsoMm PIITY.

3.2.3. VnonHoMoyeHHBIH opraH obOecmeudBaeT B CpOK He mo3gHee 1
pabodyero JOHA ¢ MOMeHTa nopmayd 3asBneHHs Ha PIII'Y, a B ciydae ero
NOCTYIUIEHHsS. B HepaOoO4Mi WM Ipa3sJHUYHBIA JEeHb, - B CIEHYIOUIHNA 332 HUM
HIepBBIH pabo4mii 1eHs:

1) mpueM HOKYMEHTOB, HEOOXOAUMBIX AT IPENOCTABIEHH My HHIIUNAIBHOM
YCIyTH, W HAIpaBleHHe 3asBUTENIO JJIEKTPOHHOrO COOOLIEHHA O IOCTYILICHUH
3asBIICHUS,;

2) perucTpaldio 3asBICHHMA U HalpaBlicHHE 3ajdBUTEII0 YBEAOMIICHHUA O
PETHCTPALIMH 3asBJieH s 1160 006 OTKase B IpHUeMe JOKYMEHTOB, HEOOXOIMUMBIX IS
IpeNOCTaBIeH s MyHHULMIIAIIBHOM YCITYTH.

3.2.4. DNeKTpOHHOE 3asBlIEHHE CTAHOBHTCSA JOCTYIHBIM JUIS JOJDKHOCTHOTO
qvua YIOJHOMOYEHHOTO OpraHa, OTBETCTBEHHOrO 3a IIpHEM M PErucTpaluro
3asBleHMs (Jajee - OTBETCTBEHHOE JOJDKHOCTHOE JIMIIO), B TOCYHApCTBEHHOM
MHEQOPMAIIMOHHON CHCTEMe, HCIONb3YeMOH YTIOIHOMOYEHHbIH OpraHoM I
TpeoCTaBjeH)s: MyHuIMnanbHoi yemyru (qanee - I'HC).

OTBeTCTBEHHOE TOJDKHOCTHOE JIUIIO:

TIpOBEpSAET HANMYMe 3JEKTPOHHBIX 3asBiIeHuH, moctynmuswux ¢ PIIIY. ¢
IIEpHOZIOM He pexe 2 pa3 B ICHb,

paccMaTpHBaeT IOCTYNMBIUME 3asBICHMs M OPUIOKEHHblE 00passl
JIOKYMEHTOB (JOKyMEHTBI);

TIIPOM3BOJUT NEHCTBHA B COOTBETCTBHM C MYHKTOM 3.2.3. HacCTOAIIEro
AJIMHHHACTPATUBHOTO peErjlaMeHTa.

3.2.5. 3asgBuremo B KayecTBe pe3ysbTara IIpeOCTaBICHU
MYHHUIMIANBEHOH yCIyTry o0eclieYuBaeTcs BO3MOXHOCTD IOy CHHs JOKYMEHTA!

B (opMe  3JEKTPOHHOrO  JOKYMEHTa, IIOANMCAHHOIO  yCHJICHHOH
KBaTH(HIUPOBAHHON 3NEKTPOHHOM IOMAIMCHIO YIOJTHOMOYEHHOIO NOJDKHOCTHOTO
nvna VIIOJTHOMOYEHHOTO OpraHa, HallpaBJIeHHOro 3asBUTENIO B JIMYHEIA KaOUHET Ha
PIIT'Y;

B BHAE OyMaXHOro JOKyMEHTa, IIOATBEPXKIAIOLIETO  COACPKaHHUE
3JIEKTPOHHOTO JOKYMEHTA, KOTOPKIH 3asdBUTEND NI0NY4aeT NP JTHIHOM oOpalueHuu
B MHOro(yHKIIMOHAJILHOM LIEHTPE.
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3.2.6. Ilomyyenme uHbOpMaLUU O XOAE PACCMOTPEHHA 3aiABICHUA U O
pe3yJsibTaTe MNpPeAOCTaBICHUS MYHHIMIAIBHOM YCIYTH MHPOM3BOAMTCS B JIMYHOM
xabusere Ha PIII'Y, npu ycioBuM aBTOpU3allMU. 3asgBUTENIb UMEET BO3MOXHOCTH
IIPOCMATPHUBATh CTaTyC OJJEKTPOHHOrO 3asABJICHUA, a TaKke HHOOpMAlMIO O
HNaTbHEHIINX NEHCTBUIX B JTHYHOM KabuHeTe 10 COOCTBEHHOM HHHUIMATHBE, B
mo60e BpeMs.

IIpr mpemoCTaBIeHHM MYyHHUIWMOATBHONH YCIYI'M B 3JEKTPOHHOH (opMme
3asABUTEIIO HAIPaBIISAETC:

1) yBemomiieHHe O MpUeMe U PETUCTpalMM 3asBJIEHUSA U MHBIX JOKYMEHTOB,
HEOOXOAMMEBIX JUIS IPENOCTABIICHHS MYHULMIIAIBHOM YCIYTH, CoOJAepXKallee
cBefleHMs O (akTe InpHeMa 3asBIeHHS M JOKYMEHTOB, HEOOXOMUMBIX s
IpeIOoCTaBJIeHHs] MyHUIIUIIAIBHON YCIIyTd, U Hayajle MPOLEAYPHl MPEIOCTABICHUS]
MYHHIUINATBHOM YCIYTH, a TaKkKe CBEAEHHS O [aTe U BPeMEHH OKOHYAHHS
IpeOCTaBICHHS MyHHLUITATEHOMN YCIyTH, TH00 MOTHBHPOBaHHEIN OTKa3 B IIpHeMe
JIOKYMEHTOB, HEOOXOXUMBIX IUIS IPeOCTABICHHS MY HUIUIIATBHOK YCIyTH;

2) YBEIOMIIEHHE O pe3yibTaTaX pacCMOTPEHMS HOKyMEHTOB, HEOOXOMHUMBIX
IJIS IIpeIOCTaBIICHU MYHULUIIATIBHOM YCIIYyTH, COAepIKallee CBECHUS O IIPUHATHH
THOJIOKUTENIBHOTO PEIIeHHs O TPENOCTaBICHHM MYHHIMIAIBGHOM YCIYyrH M|
BO3MOXXHOCTH IIOJIyYHTH pe3yJbTaT NPeJOCTABICHUS MYHHIMIIAIBHOH YCIIyTH,
160 MOTHBHPOBAHHBIN OTKa3 B IPEIOCTABICHNY MY HHUIIMIAIBHOMK yCITyTH.

3.3. Hopaaok genpas/ieHusi JONYIMEHHBIX ONE4aTOK H OIHOOK B BHIUIAHHBIX B

PE3VILTATE HPEAOCTABACHNA MYHHIHIAALHOH YCIYTH JIOKYMEHTAX

3.3.1. Hcnpasienue AOMyLIEHHBIX OIEYATOK U OIIMOOK B BBIIAaHHBIX B
pe3yJpTaTe IIpeAOCTaBIICHUS My HHULMIIAJIEHOM yCIyTd JIOKyMEHTax
OCYILECTBIISAETCS B CIEAYIOIEM IIOPSIKeE:

1) 3asBuTens mpu OOHApyXEHMHM ONEYaTOK M OIMIMOOK B HOKYMEHTax,
BBIJAHHBIX B Pe3yJbTaTe MPEJOCTAaBIEHHS MYHHUIMNANBHON YyCIyrH, obpamiaercs
JMYHO B YIOJIHOMOYEHHKIH OpraH C 3asBIeHHEM O HeOOXOJAMMOCTH HCIPaBJICHUS
OIIEYaTOK M OIIHOOK, B KOTOPOM COJAEPKUTCA yKa3aHHEe Ha UX ONMCAHUE.

2) YHONHOMOYEHHBIi OpraH IpH IIONYy4YEeHHH 3asBIICHUS, YKa3aHHOIO B
nogmyukte 1) myHkra 3.3.]1. HacTosIlero MOJApasfena, paccMaTpUBacT
HeoOXOAUMOCTh BHECEHHMS COOTBETCTBYIOLIMX M3MEHEHUWH B  JOKYMEHTHI,
ABIIAIOIIHECS Pe3YJIbTaTOM NPEROCTABICHHS My HUIUMAIBHON YCITyTH.

3) YIOIHOMOYEHHBIH oprad ofecneqrBaeT yCTPaHEHHE OIIEYaToK U OO0k
B JOKYMEHTaX, SBJIMIONIMXCS pe3yNbTaTOM IPEeNOCTaBIeHHs MyHHLIMIATbHON
YCIIYTH.

3.3.2. Cpok yCTpaHeHHs ONEYaToOK M OIMHMOOK He JOIDKEH NpPEBHIAThH 3
(Tpex) paboyuX JHEH C JaThl PETUCTPALMK 3asBIEHHs, YKa3aHHOTO B NOANYHKTe 1)
nyHkra 3.3.1. HacTosIero oapasaena.

3.4. [lopsAAoK BeIAAYM AYO/AMKaTa

3.4.1. Brlgaua JayOnuMKara BHIINCKH M3  MOXO3AHCTBEHHOW  KHUTH
OCYIIIECTBJIIETCS ~ UCIONHUTENIEM MYHULMIAIBHOM YCIyrH 1O  3asBJICHHIO
3aMHTEPECOBAHHOTO JIMI[A B IOPAAKE H CPOKH, MpPEAyCMOTPEHHBIE HACTOSLINM
aJMUHUCTPATHBHBIM DEINIAMEHTOM Uil BBIAYM BHIIMCKH W3 TOXO3SHCTBEHHOH
KHUTH BHOBb.
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Paznen 1V. Gopmbl KOHTPOJIS 33 HCHOJTHEHHEM AAMHHHUCTPATHBHOIO
perjamMeHTa
4. 1. Terymuii  Kourpoib co0nOAeHHsT H  HCHOJHEHHMS [OJIOMREHHH
HACTOSINEre AAMHHHCTPATHBHOIO PerVIAMEHTA W HHBIX HOPMATHBHbIX
NPABOBLIX AKTOB, YCTAHABJIHMBAIOMIAX TpeOOBaHMH K HPEIOCTABICHHIO
TOCYAAPCTBEHHOH HAH MYHHUHNAJALHROH YCayTH

4.1.1. Texkymuii KOHTpONb 3a COONIOAEHHEM M  MCIOIHEHHEM
OTBETCTBEHHBIMHU JOJDKHOCTHBIMH  JTHLIAMH HOJIOXKEHUH HACTOSILETO
AIMUHHACTPAaTHBHOTO perjaMeHTa ¥ MHBIX HOPMATMBHBIX IIPaBOBBIX AaKTOB,
YCTaHABIMBAIOUIMX TpeOOBaHMA K IIPeJOCTaBICHHIO MYHHIMIIAJIBHOW YCIyTH, a
TaK)Xe 3a IPUHATHEM pelleHHH YMOJHOMOYECHHBIMH IOJDKHOCTHBIMH JIMLAMU
OCYIIECTBJISET 3aMECTHUTENh 1 1aBBl FOPOJICKOTO OKpYra, PyKOBOAWMTENSL Ammapara
AnmuBrcTpanuy (raBa AMEHACTpaNuy nocelka OKTAOpPECKUH).

4.1.2. KoHTpons 3a UCIONHEHHEM HACTOAIIErO a[IMHHHCTPATHBHOTO
pernamedta cotpyaHukaMu  M®ILl ocylecTBifeTcs BeAYLIMM CHENUATNCTOM
MO®LI.

4.1.3. Texymuii KOHTPOJb 3a COOJIOAEHMEM H HCIIOIHEHHEM HaCTOALIEro
AJIMUHHACTPAaTHBHOTO pErJIaMeHTa, HHBIX HOPMATHUBHBIX IIPAaBOBBIX AaKTOB,
YCTAHABJIMBAIOIIMX TPeOOBaHMA K IIPeJOCTABICHMIO MYHHIMIIANBHOH YCIYTIH,
OCYIIECTRIISETCSA Ha OCTOSHHOM OCHOBE JO/DKHOCTHBIMY JIMLAMU AZIMUHUCTPALHH
(YII0IHOMOYEHHOr0 OpraHa), ynoJIHOMOYEHHBIMH Ha OCYILIECTBICHHE KOHTPOJL 323
IpeOCTaBIEHHEM MyHHUIUIIAIBLHOHN YCITyTH.

T TeKymero KOHTPOJSA  HUCHONB3YIOTCA  CBEJCHHA  CIIyxebHo#H
KOPPECTIOHJEHIMM, YCTHAas W IHCbMEHHad HHQOpMalus CHELHANNCTOB U
JIOJDKHOCTHBIX u1 AqvmuHucTpanuy (Y IOJTHOMOYEHHOTO OpraHa).

Texyumii KOHTPOJb OCYMIECTBIETCA Iy TEM IIPOBEAEHNS IIPOBEPOK:

1) pemenuit o mpenocraBieHnu (06 OTKase B IPEAOCTABICHUH)
MYyHULIMIIATBHON YCIIYTH,

2) BBUBIIEHMS U YCTPAHEHHs HapyIIEHUH NPaB rpaxJaH;

3)  pacCMOTpEHHMs, IPHHSTHS PEIleH il U IOATOTOBKH OTBETOB Ha 00pallleHHS
rpa[aH, COAEpXalue KajoObl Ha pEINeHHus, [eHCTBHA (6e3neiicTBHE)
JOJDKHOCTHBIX JIMIL.

4.2.1Topaaok H  NEPHOJAMHMHOCTL  OCYIIECTBJIEHHA  MJAHOBBLIX M
BHOIJIAHOBLIX  HPOBEPOK  MOJHOTHI M KA4YecTsBa  [peAocTaB/IeHHs
MYHHHMIAABHOH YCJYrH, B TOM wkcie nopsiox d (opvMbl KOHTpous 3a
HOHOTOH H Ka4eCTBOMIIPEAOCTABICH MY HIUHIANBHOH YC/AYTH

4.2.1. KoHTpONEL TOJNHOTHI ¥ KadecTBAa IPEJOCTABIECHHS MYHHLMNATBHOH
YCIyTrHOCYILECTBNAETCS ITyTEM IIPOBEIEHHS [NIAHOBBIX 1 BHEIIIAHOBBIX IIPOBEPOK.

[T1aHOBBIe TIPOBEPKM IIPOBOIATCS B COOTBETCTBUM C ITAaHOM paboThI OpraHa
MECTHOI'O CaMOYIIpaBJICHHU, HO He pexe 1 pa3s B Tpu roja.

BHemiaHoBElE IIPOBEPKH MPOBOAAICA B Cllydae IOCTYIUICHHS B OpraH
MECTHOTO CaMOyIpaBjieHHs HWHGOpPMaluM TOCYAapCTBEHHBIX  OpPraHOB O
BBIABJICHHBIX HApylEHWsiX, oOpameHud GH3MYECKNX U IOPHAMYCCKMX JHI C
’KanobaMy Ha HapyIIeHWs UX MPaB ¥ 3aKOHHBIX HHTEPECOB.
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4.2.2. BHemnaHOBbIE TPOBEPKH MNPOBOAAICS B (QopMe JIOKYMEHTapHOM
IpOBepKd ¥ (WiIM) BBIE3JHOM IMPOBEPKH B IOpsSOKe, YCTaHOBIEHHOM
3aKOHOJIaTeJILCTBOM.

BHemiaHOBBIE TIPOBEPKH MOTYT IIPOBOJMUTHECA HAa OCHOBAHHHM KOHKPETHOTO
oOpamieHus 3asBUTENss O (aKTax HapylleHWs €ero IpaB Ha TNOIy4YeHHE
roCyAapCTBEHHON WJIM MYHHIMITAJIBHOM yCIyTH.

4.2.3. Pe3ynbTaThl IUIAHOBBIX M BHEIUIAHOBBIX IIPOBEPOK O(QOPMIAIOTCA B
BHJE aKTa, B KOTOPOM OTMEYaroTCs BBIABIICHHBIE HEAOCTATKH H NMPEIOKEHUA 110 UX
YCTPaHEHHIO.

4.3, OrseTcTBEHHOCTL JOJOKHOCTHBIX JIHI OPraHa, NPeAsCTaABIRIOIero
MYHHOHNAJMLHYIO  VCAYTY, 3a  peiieAus  u  aedersus  (Oesaelcrsue),
npHHEMAeMbie  (OCYHICCTBJSIOMbiC) MMH B X04€  NpeaocTaB/eHHs
MYHHUHIATLHON YCIYTH

4.3.1. JIOJKHOCTHBIE  JIMI]@, OTBETCTBEHHBIE 3@  IIPENOCTaBJICHHE
rOCyJapCTBEHHOM WM  MYHHUIMIIAIBHOM  YCIyrd, HECyT IE€PCOHAIBHYIO
OTBETCTBEHHOCTh 33 CcOOJIOfeHHe TMOpsfiKa M CPOKOB TIpeJOCTAB/ICHHS
MYHULIAIIATBHON YCITYTH.

4.3.2. M®OIl n ero paGOTHHKM HECYyT OTBETCTBEHHOCTBH, yCTAHORBJICHHYIO
3akoHoAaTebcTBOM Poccuiickoit denepanuu:

1) 3a MONMHOTY TmepeJaBaeMblX B OpraH MECTHOrO CaMOYIpaBJICHHA
3asABIIEHUH, IPUHATHIX OT 3asBuTes B MOLI;

2) 3a CBOEBPEMEHHYIO Ilepefady B OpraH MECTHOTO CaMOYNpPaBJICHHU]
3adBJI€HMH, MWHBIX JOKYMEHTOB, IIPHHATBIX OT 3asfBHTENd, a TaKkke 3a
CBOEBPEMEHHYIO BbIlauy 3asBUTENIO JOKYMEHTOB, IEPEIaHHEIX B 3THX Uemsix MPL]
OpraHoM MECTHOI'O CaMOYIIpaBlIeHHU,

3) 3a cobGMIOfieHHe MpaB CyObEKTOB [IEPCOHANBHBIX JaHHBIX, 32 COOIOneHHe
3aKOHOJATENhCTBA Poccuiickoii (elepanyy, YCTaHABIHBAIOIIErO OCOOEHHOCTH
obpaitenus ¢ uHdopMarpell, J0CTYI K KOTOPOH OrpaHHYeH (enepaabHbIM 3aKOHOM.

Xanoba Ha HapylleHHe IOPSAKA NPEJOCTAaBIEHHA TOCYNapCTBEHHON HIIH
MyHUIMIATbHOH  ycmyrm  M®L]  paccmarpuBaeTcs  OpraHOM — MECTHOIO
caMoynpaBieHds. IIpd 3TOM CPOK PAacCMOTPEHHs JKajloObl HCUHCISETCS CO IHA
pErHCTpaLiy )Xanobbl B OpraHe MECTHOIO CaMOYIIpaBIeHH.

4.4. TpeGopanuga K nopsaky H GopmMam KOHTPOJISE 33 NPEOCTABACHHEM
MYHHIMIATBHOH YCIYTH, B TOM YHC/IE CO CTOPOHbI FPAXI1aH, X 00be/IMHCHMI]
M Oprapu3aiun

4.4.1. KoHTpoOIb 32 IPEeIOCTaBICHAEM MYHMIUIIAIBHON YCIYyTH CO CTOPOHEI
rpaXnaH, WX OOBEAUHEHHWH M OpraHW3aldif, OCYLIECTBISETCA MOCPEACTBOM
OTKPHITOCTH JEATENBHOCTH AJMUHHCTPALMH TOPOICKOro Oxpyra II0OXBHCTHEBO H
VIIOJJHOMOYEHHOTO OpraHa mpH IPeHOCTaBICHMM MYHHIMIAIBHOA YCIYTH,
TMONy4eHHs IIONHOM, aKTyalbHOM ¥ JOCTOBEPHOM HHQOpMalMi O IOpsAaKe
pEeNOCTABIEHHS MyHHIMNAIBHOM yYCIyTH M  BO3MOXHOCTH JOCYZEOHOro
paccMOTpeRHs oGpaleHuii (xkano0) B IPOIECCe MPeJOCTABIEHUS FOCY JapCTBEHHOU
MITH My HHLAIIQIBHOH yCIIyTH.
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4.4.2. TI'paxpaHe, HuX OOBECAHMHEHHS M OpraHu3alli HMEIOT MpaBo
OCYILIECTBIIATh KOHTPOJb 32 HpPEeJOCTABICHHEM MYHHIMNAIBHON YCIYTH NyTeM
HoJNydYeHHs HHPOPMAIMU O XOJe IPeNOCTABICHUs MyHHIIUIIAIBHON YCIYTH, B TOM
qHClie O CPOKaxX 3aBEpIIEHHs aIMUHUCTPATHBHBIX IIPOLENYp (IEHCTBHH).

I'paxxnaHe, nX 00BEIMHEHUS ¥ OPraHU3alldH TaKXKe UMEIOT MpaBo:

HAIpPaBJIATh 3aMEYaHUs W HPEIUIOKEHUS 110 YIYy4YIIEHHIO HOCTYIHOCTH |
Ka4ecTBa MPeJI0CTaBIeHUs MyHUIMIIATBHON yCIIyTH;

BHOCHUTH IIPEIUIOKEHHS O Mepax II0 YCTPaHEHHIO HapyIEeHMH HACTOSIIEro
AJIMHHHUCTPATUBHOTO perjlaMeHTa.

JIOJDKHOCTHBIE  JIMIAa YIIOJIHOMOYEHHOIO OpraHa INpUHHMAalOT Mephl K
NpeKpaIleHuI0 OIMYIUCHHBIX HapylIeHHWH, YCTPaHAIOT MPUYMHBI M YCIIOBUS,
CIIOCOOCTBYIOIIME COBEPIICHUIO Hapy LIEHHH.

HudopMmanyss 0 pesyibTaraXx pacCMOTPEHMs 3aMEYaHMH M IpeUIOXKeHHUi
rpaxigaH, WX OObeNUMHEHWH U OpraHu3alMi JOBOAUT JO CBEJCHHH JIHI,
HaIPaBUBIIHUX TH 3aME€YaHUs U IPEITIOKEHUS.

Pasaen V. Jlocynebubiii (BHeCy1eGHBIH) NOPAJOK 00KAJIOBAHUS PEIICHH I H
aericTBHil (6e3elicTBUN) Oprana, NPeJOCTAB/INIOIIEr0 MYHUUHIAIBHY IO
yeayry, MHOrogyHKIHOHAABHOTO HEHTPA HPeJ0CTABIEHAS FOCYAaPCTBEHHbIX
H MyHHIHNAJALHBIX YCJAYT, Opranu3aunii, ykasanueix B yacra 1.1 craron 16
Denepasnbaoro 3akona Ne210-@3, a Takske WX TO/VKHOCTHBIX JIHIL,
MYHHUHOAJbHBIX CJIYKALHX, pAa0OTHUKOB

5.1. TlonmyyaTens MyHUIMIANBHOM! YCIYTd UMEIOT NIPaBO Ha 00XaloBaHKe B
mocyneOHOM mopsiaxe neicTBuid (Oe3neHCTBHA) COTPYNHHKOB OpraHa MECTHOIO
CAMOYIIPaBJICHHs, YYaCTBYIOIMX B IPEJOCTABICHHM TIOCYJApCTBEHHOH MWIIH
MYHHUILIMIIAIBHOR YCIIyTH, PYKOBOJAMTEIIO TAKOI'0 OpraHa.

3asBUTENbL MOXET OOpaTUTBHCA € XajloOOH, B TOM YHCIE B CIEAYIOIIUX
cllyyasx:

1) HapylueHHe CpOKa PerucTpaldM 3alpoca 3asgBHUTENl O MpPeAOCTABICHUM
rOCYJapCTBEHHOM MY MyHHUIMIIATBHOM YCITyTH,

2) HapyuIeHHe CpoKa IPeAOCTaBIECHN My HUIIUMIIAIbHORY CITYT'H,

3) tpeGoBanue Yy 3asBHTENS JOKyMEHTOB WIM HMH(OpMaIMK 1160
OCYILECTBIEHUS NEHCTBUM, IpEACTaBlI€HME HIH OCYHIECTBIEHHE KOTOPBIX HE
TIpeIyCMOTPEHO HOPMATHBHBIMU IIpaBOBRIMH aKTamu Poccuiickoit ®enepanuy,
cyopexTa Poccuiickoit ®efepanyid, MyHHIHUIAIBHBIMA NPABOBBIMU aKTaMH JJIA
IIpeIOCTaBIECHHs] My HULIIUIIAJIBHOH yCIIyTH;

4) oTka3 B mpueMe IOKyMEHTOB, IPEJOCTaBICHHE KOTOPBIX NPEXyCMOTPEHO
HOPMAaTHBHBIMH IIpaBOBbIMH akTamu Poccuiickodi ~ ®enepanum, CyObekra
Poccuiickoit ®enepanyy, MyHULUNAIbHBIMM ~ TIPABOBBIMH  aKTaMd  JUIA
IIpeOCTaBIECHN] MYHHUIMIIATBHOM YCIyTH, y 3asBUTENS;

5) oTKas B TPeNOCTaBNCHUH MYyHHLMNAIBHOH YCIIYyId, €CId OCHOBaHHs
OTKa3a He IpeAyCMOTpeHbl (eflepalbHBIMH 3aKOHAMH ¥ TPHHATBIME B
COOTBETCTBMHU C HMMH U HBIMM HOPMATHBHBIMH I pABOBBIMU aKTaMH Poccuiickoi
®emepanny, 3aKOHaMH M MHBIMM HOPMATHBHBIMH IIPABOBBIMM aKTaMM cy61>eKTa
Poccuiickoii @enepannu, MyHULMIIAIBHBIMY IIPABOBBIMH aKTaMH;
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6) 3aTpe6oBaHME OT 3asgBHTENs IpPH NPENOCTABICHMH MyHHLHMIAILHON
YCIyr# IUIaThl, He IPEeTyCMOTPEHHOH HOPMATHBHBIMH TIPABOBBIMU AaKTaMH
Poccuiickoit ®enepauun, cyosekra Poccuiickori Pepepanun, MyHUIMIIATbHBIMH
[IPAaBOBBIMH aKTaMHU;

7) oTka3 opraHa MEeCTHOTO CaMOYIpaBleHMs, MO/DKHOCTHOrO JHIa B
MCIIPABICHHH JMOMYIIEHHBIX OIEYaTOK M OIIMOOK B BBIIAHHBIX B pe3yJbTaTe
TIPeIOCTAaBIEH S FOCYJapCTBEHHON MMMy HUIHIIATBHOR YCIIyTH JOKYMEHTaxX JH00
HapylIeHHe YCTAHOBIEHHOTO CPOKa TAKMX HCIIPABICHUIH;

8) HapyllleHMe CpOKa WIM INOpSAKa BBIIAYM JOKYMEHTOB IO pe3ylbTaTam
IPEAOCTABIIEHHS TOCY AapCTBEHHOH HIIM My HULMIIAIBHOM YCIIyTH;

9) NpPHOCTaHOBJIEHHE MPEJOCTABICHH MYHWIHIAIBHON YCIYTH, €CIIH
OCHOBaHHsA NPHOCTAHOBIEHHSA He IPEAYCMOTPEHEI (ejepajibHbIMH 3aKOHAMH U
IPUHATHIME B COOTBETCTBHHM C HHMH MHBIMH HOPMAaTHBHBIMU IPaBOBBIMH aKTaMH
Poccuiickoit denepanyy, 3aKOHaM¥ ¥ MHBEIMH HOPMaTHBHBIMU NPaBOBBIMH aKTaMU
cyOnexTa Poccuiickoii @esepanyy, My HAUIMIATEHBIMU [IPaBOBBIMM aKTaMH;

10) TpeGoBaHHe y 3asBUTEINS IIPH IPEJOCTABIECHAN MyHULMIIATBHON YCIyTH
JOKYMEHTOB WM MH(OPMAIHH, OTCYTCTBHE U (WJIM) HEAOCTOBEPHOCTh KOTOPBIX HE
YKa3BIBAICH TIPU TEPBOHAYANBLHOM OTKase B IPUEME JJOKyMEHTOB, HEOOXOIMMBIX
IS TpeNoCTaBeHHs MYyHULMIIANIBHOM yCIyrd, Jm0O B IIPEAOCTaBIICHHH
MYHHIUNAIBHON YCIIyTH, 32 HCKIIOYEHHEM CIIyJaeB, Ipely CMOTPEHHBIX ITyHKTOM 4
vactu | craten 7 @enepansHoro 3akoHa Ne 210-03.

5.2. Xanoba momaercss B NMCHMEHHOM (opMe Ha OyMaXKHOM HOCHTEINE, B
3JEKTPOHHOM (opMe B OpraH, IpPeNOCTAaB/IMIOIMA MYHHIMIATIBHYIO YCIyTY,
MHOTO(YHKIMOHAILHEIA [EHTP MO0 B COOTBETCTBYIOIIHH OpraH TOCYJapCTBCHHOM
BNACTH, SBISIOLIMACK yYpeIuTeNeM MHOroQYHKIMOHAIBHOTO LEHTpa (mamee -
yupeauTeNh MHOTOQYHKIMOHATBHOrO HeHTpa). JKanoOsl Ha pemleHHs IOeUCTBUA
(6e3peiicTBHE) PYKOBORHTENS OpraHa, MPENOCTABIAIOMEr0 MYHHUIUNANBHYIO
yCIIyTy, HONAKOTCS B BHILECTOSIMA oprad (IpH ero HanuuuK) 6o B ciaydae ero
OTCYTCTBHS pPACCMAaTPHBAIOTCA  HEMOCPEACTBEHHO  PYKOBOJMTENCM  OpraHa,
IPEOCTABIIONIETO My HUIMNABHYIO YCIYTY.

¥ano6sl Ha pemenms M gedictBua  (GessmelicTBue) — paGOTHHMKA
MHOTO(YHKIIMOHAJIBHOTO HEHTpa MOJAI0TCA PYKOBOJIUTEIIO 9TOrO
MHOTOGYHKIMOHANBHOrO HeHTpa. JKanobkl Ha pelueHns u JeHCTBHA (Ge3neiicTBUE)
MHOTO(QYHKIIHOHAJILHOTO 1IEHTpa IIOJAI0TCs YIPeIUTENIO0 MHOT0(YyHKLIHOHAJIHFHOTO
neHTpa. JKajmoObl Ha pelmeHHs W JeHCTBHA (Ge3meiicTBie) pabOTHHKOB
OpraHM3alyi, IPeLyCMOTPEHHBIX 4acThio 1.1 cTaThu 16 ®enepanbHOro 3akoHa Ne
210-D3, noaaTCAPyKOBOAUTEIIAM 3THX OpraHu3alui.

Kanoba Moxer OBITH HaIIpaBJIeHA 110 IIOYTE, Y€pe3 M®II, ¢ nucrnonp30BaHHEM
rHMOPMAIOHHO-TeIEKOMMY HUKAIHOHHOH ~ ceTn  «HHTepHET», ouLHaNBEHOTO
OpraHa MECTHOIO CaMOYINpaBjieHus, PerHoHaIbHOIO IOpTaia, UH()OPMaMOHHOM
CHCTEMBI JOCYAEOHOro 0GKaIOBaHKs, a TakKe MOXeT OBITh NMPHUHATAPH JITTHOM
IpHeMe 3asiBUTES.

5.3. YKano6a 1oIDKHA colepKaTh ClIeAYONyI0 HHbOpMalHIO:
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1) HaUMEHOBaHWE OpraHa, IPEeJJOCTABIAIONIET0 TOCYNAPCTBEHHYIO WM
MYHUIMIIAIBHYIO YCIyTy, IOJDKHOCTHOTO JIMIA OpraHa, IIPEAOCTaBIIAIOLIEro
rocyJapCTBEHHYIO MIIM MYHULMIIATBHYIO YCIyTy, MHOrOQYHKIHOHAIBHOTO IIEHTPA,
ero pyKoBomuTeNs U (WIM) pabOTHMKA, OpraHu3alui, IpeayCMOTPEHHBIX YacThio
1.1 cratem 16 ®egepanpHoro 3akona Ne 210-®3, ux pykosojuTened u (win)
pabGOTHHUKOB, PELICHMSAN JECHCTBHS (6e31eiicTBIE) KOTOPBIX 00XKAIYIOTCS; .

2) haMuIuIo, HMsl, OTYECTBO (TOCIeIHEE - IPU HAIMYHH), CBEJCHHUS O MECTE
JKUTEBCTBA 3asABUTENSA - (QU3MYECKOTO JIMIA JUOO HAaMMEHOBaHHWE, CBEICHHA O
MecTe HAaXOXKIEHHs 3asBHUTENs - IOPHUIMUECKOro JIMIa, a Takke HoOMep (HOMepa)
KOHTAKTHOTO TenedoHa, ajpec (ampeca) JIEKTPOHHOM NOYTHI (NIPH HANIMYHK) U
IIOYTOBBIH aJpec, HOKOTOPHIM NOJDKEH OBITh HAallpaBlIeH OTBET 3asBUTEIO;

3) cBeleHM 00 OOXalyeMmblx pelIeHHAX H JedcTBusx (OesmeHCTBHM)
OpraHa, NPeNOCTABIAIONIEr0 MYyHHMUMIAIBHYIO YCIYTy, HOJDKHOCTHOTO JIHIA
OpraHa, IpeJOCTABIMIONEr0 MyHHUMNANBHYIO YCIYry, JHOO MyHHIMIAIBHOTO
CIIYKAILEero, MEOToGyHKIHOHAIBHOTO IIeHTPa, paGoTHUKA MHOTOGYHKIHOHAIBHOTO
LEHTpa, OpTaHu3allyii, PeIyCMOTPEHHBIX 4acThio 1.1 cTaThy 16 ®enepanpHOTO
3akoHa Ne 210-®3, ux paGOTHUKOB;

4) 10BOJBI, Ha OCHOBAaHMM KOTOPBIX 3asBHTENb HE COTNIACEH C PEIICHHEM M
neiictBueM (Ge3nelicTBiEM) OpraHa, NPENOCTABISIONIEr0 yCIyry, JOJDKHOCTHOIO
IMLA Opraga, NpPENOCTABISIOLIEro YCIyry, MHOrOQYHKIHOHANBHOTO UEHTDa,
pabOTHHKa MHOTOQYHKIMOHAIFHOrO IEHTPa, OpraHM3alyi, MpeayCMOTPEHHBIX
yacThio 1.1 cratbrl6 ®enepansroro 3akona Ne 210-O3, ux pabOTHHKOB.

5.4. Tlocrynupiuas xanoba MOIIEKUT PErUCTPallii B CPOK HE MO3AHEE TPEX
pabourx JHEM.

5.5. YKano6a, OCTYNHMBINAsS B OpPraH, NPEIOCTABIAIOINN MyHHIMIAIBHYIO
yCIyry, MHOTO(QYHKIHOHAIBHBIH HEHTP, YYPEMUTENIO MHOTO0()YHKIMOHAJILHOTO
IIEHTpPa, B OpraHU3alMy, MPeLyCMOTPEHHbIE JaCThIO 1.1 ctateu 16 denepanpHOro
sakona Ne 210- @3, a6 0 B HILECTOSIIHMI O prai (TP T 0 HAIMYHH), I OJTIEKHUT
PACCMOTPEHHIO B TeYeHHe MATHAIUATH Paboduux JHEH CO NHA ee PerHcTpaluy, a B
clydae OOXaJOBaHMS OTKa3a OpraHa, MNPEJOCTABJIAIOMEro MyHHIUNAIBHYIO
yCIIyry, MHOTOQYHKIMOHAIBHOTO LEHTpa, OpraHu3alMi, NpejyCMOTPEHHBIX
gacTteio 1.1 ctateu 16 ®enepansHoro 3akoHa No 210-®3, B npuemMe JOKYMEHTOB y
3asBUTENA MO0 B UCIPABNEHUH NOMYLIEHHBIX OIEYaTOK M OLIMOOK WM B Cily4qae
063KAIOBaHMs HAPYIIEHHUs! YCTAHOBIEHHOTO CPOKA TAaKUX HMCIPABICHHH - B TSHCHUH
ISTH paboduX JHEH.

5.6. K xanobe MoryT OBITh INpPHIOXEHBl KOMHM  JOKYMEHTOB,
OXTBEPIKIAIONIMX M3TOXKEHHEE B XKanobe 00CTOATENCTBA. B TakoM cinydae B
KaJ106e IPUBOIMTCS [IepedeHb IPAIaraeMbIx K Hei JOKYMEHTOB.

5.7. Tlo pe3ynpTaTaM pacCMOTPEHHMS XaloObl IPUHMMAETCS ONHO K3
CIEIYIOLMXPEICHHI:

1) xamoba ymoBieTBOpsAeTCsA, B TOM 4HCIE B ¢dopMe OTMEHBI IPHHATOIO
pEIleH:s, UCIpPaBICHUs JONYIIEHHBIX OIEYaToK U oIIHMOOK B BBIJAHHBIX B
pesyNbTaTe IPENOCTABIEHHS TOCYIapCTBEHHOH WM MYHHUIMNAILHON YCIYTH
JOKYMEHTaX, BO3BpaTa 3asABHTENIO JEHEXHBIX CPEACTB, B3MMaHMC KOTOPBIX HE
TPeyCMOTPEHO HOPMATMBHBIMH NPABOBBIMA aKTaMH Poccuiickoit Penepanu,
HOPMATMBHEIMM  IIDAaBOBBIMH  aKTaMi ~ CYOBEKTa Poccuiickoit  Denepaliuy,
My HHLUATBHEIMH [IDABOBBIMY aKTaMHu, '
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2) B yIOBIETBOPEHUH XKano0Ob! OTKA3hIBAETCS.
MOTHBHPOBaHHEIH  OTBET O pe3yJbTaraXx PpacCMOTPEHHMS  KaloObl
HaNpaBIAeTCA3aABUTENIO B Te4eHUH 10 paboynx oHE.
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Mpunoxenue Ne 1
K AJIMHUHHCTPAaTHBHOMY  pErJIAMEHTy IIO
TpeIOCTABICHHIO MyHHUIUNAIbHON yCIyru
«Bplmaya BBIIMCKHM W3  IIOXO3AHCTBEHHOM
KHHUTH

B AJIMHHMCTpAIIHIO TOPOACKOro okpyra IIoXBHCTHEBO
oT

(pamunus, ums, omuecmao (npu HarUuUW),
nachopmHbvie OGHHbE, PESUCTPAYUS RO MeCY
JHCUMENbCMEA, a0pec PaKmuyecKo2o nPOXCUBAHUS
menegon, aopec NeKMPORHOUNOY MbL 3AABUMENA;
Ipu Hanpagiexuy 3a961eHUA nPedCMagumeneM 3as6Umens maxkdice Gamuns,
UMS, OMYeCmeo (npu HATUYUY), RACROPMHbLE OGHHbIE, PEZUCIMPAYUS NO MeCmy
JHCUMENRLCIMEA, PEKEUIUMBL OOKYMEHMA ROOMEEPHCOAIOWE20 NONHOMOHUS
npedcmasumens, meneqroH, adpec 3NeKMPOHHOU nOYMbL npedcmasumensn

3asgumens,).

3asBiaeHUe
0 BbIJIaue BBIIMCKY U3 MOXO035AiCTBEHHON KHUTH

ITpoury BEIIATH BBIIHCKY U3 IOXO3AHCTBEHHOH KHUTH.

Benenye TUYHOTO MOACOOHOrO XO3HCTBa HA TEPPUTOPHM TOPOJICKOrO OKpyra
[ToXBHCTHEBO OCYIIECTBIAETCS (HyXKHOE ITONIEPKHYTH):

- TUYHO

- MOHUM JOBEPUTEIIEM

(®©.11.0. nOnHOCTHIO)

Pe3ynpTaT NpeJoCTaBIeHAs My HUIMIATIBHOM YCIIyTH, IIPOLIY NPeOCTaBUTh:

(yka3aTh criocol IOTy4eH s pe3yJibTaTa PEeJoCTaBIeHUS MyHHLUIIAIEHON yCITyTH)

(mara) (IOAMHCH) (®HO0)
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MMpunoxenue Ne 2
K AJIMHHACTPaTHUBHOMY  pPErJIaMEeHTy IIO

IpeIOCTaBIEHHIO MYyHULIUIATEHON yCIyrv
«Bpimaya BBINIUCKA U3 MOXO35UCTBEHHOM
KHUTH»

YBEJAOMJIEHUE

00 OTKa3e B IIprieMe JOKyMEHTOB, HEOOXOIMMBIX UIS IPEOCTaBICHHS
MYHHIUIATBHON yeIyTd oT__Ne_
[lTo pesynbraTaM pacCMOTpeHMs 3asBleHUs O BbIJAa4€ BBIIMCKHA M3
MOXO35MCTBEHHOM KHUTH Y TIPEACTaBICHHEBIX JOKYMEHTOB '

(®.H.0. 3a56umens, dama HANPABIEHUs 3AA6NeH5)

TIPUHATO pelieHre 06 OTKase B IPHeMe JOKYMEHTOB, HEOOXOMMMBIX st
TIpeI0CTaBIeHHs My HULUIIANEHO! yeyrn  «Bblnada BBIIUCKH U3
NOX035ICTBEHHOM KHUTH» B CBA3H C:

(YKa3616a10MCSL OCHOBAHUA OMKA3A 6 npueme OOKYMEHMOs, HeobX00UMbIX O
npedoCmasneHus MyHUYUNANoHOU YCIY2y)

JIOTIOMHHATENBHO HE(GOPMUpPYEM O BOSMOXXHOCTH IIOBTOPHOTO 00pallleHHs B OPraH,
YIONMHOMOYEHHEI! Ha IIPeIOCTABICHAE My HULMITAIBHOH yCITYTH C 3asBICHHEM O
NPeIOCTABNEeHUH YCIYTH I0CTIe YCTPAHeH)s YKa3aHHbIX HapyIeHUH.

Hacrosiee peleHre MOXKET OBITh 00XKaI0BaHO B 10CY/IeOHOM IOPATIKE Ty TeM
HaIpaBIeHNs Kano6bl B AIMUHHCTPAIMIO TOPOJCKOro OKpyra 110XBHCTHEBO, 2
TaKKe B CyA€OHOM TOpsJKeE.

Homxuaoctroe nu1o (OPHO)

(IOAMKCH JODKHOCTHOI'O JIMLA OpraHa,
OCYILECTBIISIOIETO IPEAOCTABIEHHE My HULIMIIATBHOH YCIIyTH)
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[punoxenue Ne 3
K AIMUHHCTPAaTUBHOMY  DErJIaMCHTY IIO

IPEIOCTABIECHUIO MY HULMITAIbHOM YCIIyTH
«Bbimaua BBIMHCKM K3  IIOXO3SMCTBEHHOM
KHHTH

YBEJOMJIEHHE

00 oTKaze B Hpe)IOCTaBJ'IeHI/II/IMyHI/IIII/Il'IaJIBHOi;I yCIIyru
«Bp1gada BEIITUCKHU U3 IIOXO3SII71CTBGHHOf/'I KHHATH»

ITo pe3yibTaTaM paccCMOTpEHUA 3asaBJICHHUA 0 BbIAa4c BBIIINCKH Hu3
[IOXO03IMCTBEHHOU KHHUTH 41 npeacTaBJICHHBIX JOKYMCHTOB

(®.H.0. 3a56umens, 0ama HANPAGNEHUs 3AA6/1eHUs)

IIPUHSATO peleHne 00 OTKase B IpUeMe JOKYMEHTOB, HEOOXOMUMBIX 11
TpeJOCTaBJICHH MyHUIMIIATBHOM yenyrd  «Bb1iada BHITACKH 13
NOXO035AMCTBEHHOM KHUTH» B CBA3H C!

(YKa3b16aI0MCA OCHOBAHUA OMKA3A O3 NPEOOCMABIEHUA MYHUYUNANLHOTU YCITY2U)
JlononauTeNEHO HHGOPMUPYEM O BO3MOXHOCTH IIOBTOPHOTO oOpallleHHs B Opra,
YIIOJIHOMOYEHHBIH Ha IPENOCTaBICHHE MyHHUIMIIATEHOR yCIIyTH C 3aBICHHUEM O
TIpeNOCTABICHUY yCITyTH II0C/e YCTPAHEHHUS YKa3aHHBIX HapyIIEeHHH.
Hacrosiimee pelieH#e MOXeT ObITh 00XKaOBaHoO B J0CyAeOHOM MOPSIKE IIyTeM
HanpaBJieHus KaJoOb! B AIMAHUCTPALIIO TOPOJICKOIo OKpyTa IToxsucTHEBO, a
TaKXe B Cy1€OHOM IIOpSTIKE.
Tomxroctroe nuio (PHO)

(DOQIKCH JOIDKHOCTHOTO JIMIIA OpraHa,
OCYILECTBIIIONIETO NIPeJOCTaBIeHHEe My HULUIATBHOH YCITyTH)
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[Tpunoxenne N 4

K AJIMUHHCTPaTUBHOMY PETJIAMEHTY
IpeNOCTaBICHHs. MyHUIUNIABHOM YCIyTH
"Bpiiaya BEITUCKH H3 MOXO3AMCTBEHHOH KHHTH"

nporeAyp (nefcTBHiL) IpH NPENOCTABIEHAH MY HHIMIIABHON yCIyTH

OcHoBaHMe A1 Ha4yana CopepxaHue Cpok JIOJXKHOCTHOE JIHILIO, MecTo BHITIOTHEHUS Kpurepuu Pe3yJibTat aIMHHMCTPATUBHOTO
aZIMHHUCTPATHBHOMN aJMHHUCTPATUBHBIX BBITIOJIHEHUA OTBETCTBEHHOE 3a aJMWHUCTPATHUB- HOT'O MIPUHATUA JeNCTBHsA, crocol pukcaluu
mpoHexypH neicTBHI aJMHHHCTPATHB | BBHIIONHEHHEAIMHUHHCTPA nefcTeus/ peHeHus
HBIX IeHcTBHH THBHOTO IEHCTBUA KCIOJIb3yeMas
uH(popMaMOHHAA
CUCTEMA
1 2 3 4 5 6 7
1. TIpoBepKa JOKYMEHTOB ¥ PETHCTpallUs 3adBICHUS

IMocTymenue IlpueM u npoBepKa o 1 pabouero| JIOIDKHOCTHOE Y o1HOMOYEH-HEIH Peructpamus 3asBIICHUS H
3asABIICHHSA H KOMIUIEKTHOCTH ITHS JIUALO opran / III'C noxymentoB B 'HC
JOKyMEHTOB JIJIS JIOKyMEHTOB Ha YIIOJTHOMOYECHHOT O (mpuCBOEHHE HOMEPA H
[IpeI0CTaBJICHUS HaJIHYHE/OTCY TCTBHE oprasa, JATHPOBaHUE); HA3HAYECHHUE
MYHUIUTAIEHOM OCHOBaHMH IS OTBETCTBEHHOE 34 JODKHOCTHOTO JIMIIA,
YCIIyTH B OTKa3a BIpHEME MpeoCTaBIeHUE OTBETCTBEHHOTO 32
VII0THOMOYEHHBIN JIOKYMEHTOB, MYHHIHUIIAJIBEHON [IpEAOCTaBIICHHE
opraH [peIyCMOTPEHHBIX YCIyTH MYHHUIMNAILHOR yCIIyTH,

IIyHKTOM 2.6 H Iepeada eMy

AJIMHHHCTPaTHBHOTO JIOKYMEHTOB

perinaMeHTa

IIpuHsTHE pPEIICHUS JTo 1 pabouero| JOMXHOCTHOE VionHoMo4yeH-HBIH T[NpunsTre penreHus 06

000TKa3e B IpHeEME IHA JIUIO opras / III'C OTKa3e B IpueMe

JIOKyMEHTOB, B YIIOJTHOMOYEHHOT'0 JIOKYMEHTOB

Clly4ae BBUIBICHHS opraHa,

OCHOBaHHMI OTBETCTBEHHOE 34

JUIS OTKa3a B MpeIOCTaBICHUE

mpHueme MYHHIUIIAIBEHOR

JIOKYMEHTOB YCJIYTH
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Perucrpanus - JIoIKHOCTHOE JHIO| Y ITOJTHOMOYEH-
3agBJICHUS,B CIIy4dac VIIOJIHOMOYEHHOTO ueriopras/ I'C
OTCYTCTBHS opraHa, ‘
OCHOBaHMH AJs OTBETCTBEHHOE 3a
OTKa3a BIpHEME PpEerUCTpanyIo
JIOKYMEHTOB KOppECTTOHACHIH
2. PaccMoTpeHune OKyMEHTOB U CBEJICHUH
ITaket 3aperucTpu- 1 TIpoBepka coot- Jlo 5 pabounx | JlomxHOCTHOE | YIIOJTHOMOUEHHBI | OCHOBaHHSA | IPOCKT PE3YJIbTaTa
POBaHHBIX JOKYMEH- -~ - | BETICTBHAINOKYMEHTOB | IHEH nuno ymonaomode. - |- opran) / TUC/ OTKa3a B | MPEIOCTABICHHUSA
TOB, HOCTYIIHBIIMX H CBeJICHUH HHOTI'O Opraa, - rc NPEOCTaB | MyHHIMIAILHORYCITYTH
JOJDXKHOCTHOMY TpeOOBaHUAM OTBETCTBEHHOE 3 JIEHUU
~.{ MHIy, OTBETCTBCH- HOPMAaTHBHBIX MpeJOCTaBJICHHE . . MYHHILIHNA
HOMY 3a.IpeAoCTaB- [IPaBOBHIXaKTOB MYHHIOUIAIBHON - JIBHOH
JIEHHE . MYHHLMIIAIb- MpeROCTaBIICHHUS YCIIyTH yCIyTH,
HOH yCIyTH MYHHUIMNAIBHON IPEIycMO
yCIIyTH TPEHHBIC
ImyHKTOM 2.9
AJIMUHHCT
paTUBHOIO
periamMenTa
3. [IpunsaTHE PEIIEHUS
IIpoekt [IpuHsATHE PELICHNA O Jlo 1 qaca - JIOKHOCTHOE JIUITO YNOJIHOMOYEHH | - Pe3ybTaT HPEAOCTABICHHS
pe3yibpTaTa [IPeOCTABIICHUS VII0mHOMOYEHHOT O plifopras) / MYHUIIMIIAIBHON YCIIyTH,
IIpeIOCTaBIIE MYHHIIHIIAILHON oprana, orsercrBesnoe | TUC/III'C ITOANACAHHBIN
HUS YCIIYTH 3a MPelOCTaBJICHHE IIOJIHOMOYCHHBIM




MYHULIMIIAIb
HOH YCIIYTH

@opMUpOBaHHE PELICHUS O
NIpeAOCTaBICHUH
MYHHUIMIATBHOM YCIIyTH
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MYHULIUIIAJIbHOM
yciayru; Pykosonurens
Y HOJIHOMOYEHHOI'0
OpraHauJii HHOE
YIIOJIJHOMOYEHHOE UM
JULO

IOSDKHOCTHBIM JIMIIOM
(ycuneHHoH kBanuGHU-IIUPOBaH
HO¥ ITOIIINCHIO),
PYKOBOJHTEIEM

Y IIOJTHOMOYEHHOTO OpraHa HUiH
MHOI'O YIOJHOMO-YEHHOTO MM
LA




