AOMNHNCTPAUNS
roPoOaCKoro OKPYrA

MoxBucTHeBo
Camapckoi o6nactu

NOCTAHOBNEHUE
or R.08.2OR3 N _95#

OG6 yTBepkaeHHH AIMHHUCTPATHBHOIO

perJiaMeHTa NpeiocTaBieHAs MyHHIHNAILHOH
yeayru «IIpenocraBienne 00beKTOB MyHHIHNIAILHOTO
HMYIIECTBA B apeHIy»

B cooteercTsrE ¢ DefepanbHEIM 3akoHOM oT 27.07.2010 Ne 210-03 "06
OpraHHM3ald¥ TNPEXOCTAaBIICHHS TOCYJApCTBEHHBIX ¥ MYyHHIMMNAIBHBIX ycryr",
3akonoM Camapckoii obmactu ot 03.10.2014 N 89-I'/T "O mpenocrasneHud B
CaMmapckoif 0O6NacTH TroOCYJapCTBEHHBIX M MYHMUMNAIBHBIX  YCIyT MO
SKCTEPPUTOPUAIBHOMY  NpPHHUMIYY",  [OCTaHOBIICHHEM AJIMUHUCTpaLMX
ropogckoro okpyra IloxBHCTHEBO OT 11.10.2019 N 1055 "O6 yTBepXIOCHHUU
Ilopsnka pa3paGOTKM M YTBEPXKIAEHHS aJMHHHMCTPaTUBHBIX pErIIaMCHTOB
TIPeOCTABIEHHs MyHHIMNANBHEIX YCIyr", PYKOBOACTBYSCH ctarbeil 23 VYcraBa
rOpOJCKOTO OKpYTa, AJMHHHUCTPALUsi TOPOICKOro OKpyra IToxBHCTHEBO

IMOCTAHOBJISIET:

1. VYrBepauTp AJMHHHCTPaTHBHBIH  peTJIaMEHT  TpPENOCTABICHHUA
MyHuunagsHoii  ycmyru  «IIpepocraBnenue OOBEKTOB  MYHHUIMIIATHHOTO
HMyIeCTBA B apeHAy» Ha TEpPUTOPHH TOPOACKOr0 OKpyra TToxBHCTHEBO
Camapckoii o6nactu (IIpunoxenue).

2. TlpusHaTh YTaTHBIIMME CHJIY [IOCTaHOBJIEHHE AJMHHHUCTPALHH

ropojckoro okpyra IloxBucTHEBO OT 22.03.2016 Ne 411 «IIpenocraBieHue
MYHHIMIIAIBHOTO MMYIIECTBA B apeHAY».

3. OnyGauKoBaTh HAcTOsIIEe IIOCTaHOBICHHE B rasere «[ToXBHCTHEBCKMH
BECTHHK» M Pa3MecTHTh Ha OQUIMANLHOM calite AJMHHHCTPAlMU TOPOJCKOro
okpyra IToxsHCTHEBO. .
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4. Hactosiee NOCTAaHOBJIEHHE BCTYIAeT B CHIy IO ucTedeHUH 10 gHed co
IHs €ro OQUIHAIHHOTO OITyONHKOBaHHUS.

5. KOHTponp 3a HCIONHEHHEM HACTOSIIETO IIOCTAaHOBJIECHHSA BO3JIOXHTh
Ha I[TepBoro 3amectutens ['naBe roposckoro okpyra E.A. Ilensuna.

I'naBa ropoackoro oxkpyra : C.I1. IlonoB

C.C. SInoBa 2-39-65



YTBepXIeH
ITocraHoBNeHHEM AIMUHUCTpALUH

r OPOI[O(g’g)égl(%) oa I;I;ECTHGBO

AJIMHUHUCTpPaTHBHEIN perjaaMeHT
IPEA0CTABICHMUS MyHUIMITAILHON YCIyTH
«IlpexocraBienne 00beKTOB MyHHIHNIAJILHOI0 HMYLIECTBA B apeHIY»

Pazpea 1. O0mue nmojoxxeHust

1.1. TIIpeamer peryiupoBaHHsi AIMHHHCTPATHBHOIO perjaMeHTa
1.1.1. Hacrosmmii aAMHHHCTPATHBHBIM pETJaMEHT IIPEAOCTaBIACHUSA
MYHHIMNAIBHON yCIyTH (Janee — AZIMHUHHCTPATHBHBIN PETJIAMEHT) YCTaHABIHBACT
CTaHJapT M TOPSAAOK  IpPeJOCTAaBIEHHs  MYHHMIMNAIBHOM  yCIyr IO
IIPeOCTABIEHHI0O OOBEKTOB MYHHLMIIQIBHOTO HMYyINECTBa B apeniy (aamee —
MyHHIIHIATBHAS YCIIyTa).
1.1.2. Hacrosmmii  AIMHHUCTPATHBHBIM  pErIaMEHT  PErylnupyeT
OTHOIIIEHHS, BO3HUKAIONIIE HA OCHOBAHHUHU!
1. ®epmepanbHoro 3akona ot 27.07.2010 Ne 210-®3 «OG6 opraHu3aruu
NpeIoCTaBIeH!S T'OCYJapCTBEHHAIX M MyHHLUNAIBHBIX YCIYI»,
2. 3akona Camapckoii ofmacta ot 03.10.2014 N 89-I'l «O
npenocrapienuu B CaMapckoil 06,1aCTH FOCYIapCTBEHHBIX ¥ MyHHIUNAIBHEIX YCAYT
I10 3KCTEPPUTOPUATIEHOMY TIPHHIIMITY

1.2. Kpyr 3asBuTeJeit
1.2.1. 3agBuUTENsMHM Ha MOJy4yeHHe MYHHIMIANBHOH YCIYI'H SBILTIOTCA
dusuueckue JMua (B TOM YHCIe HMHAMBHAyalbHBIE MpPENNPHHAMATENH);
IOpHMYECKHE JIUNA. (Jajee - 3aJBUTENb).
1.2.2. UuTepeckl 3asBUTENEH MOIYT IPEACTAaBIATh 3aKOHHBIE NPEACTaBUTEIIH
WIM VHBIE TAIA, YIIONHOMOYEHHEIE 3asBHTE/eM B YCTAHOBICHHOM MOpskKe (nanee
TIpeICTABUTEND 3asBUTEIIA).

1.3. TpeGoBanus x mnopsiAKy HHGPOPMHPOBAHHS O MPEAOCTABJICHHH
MYHHIHNAJbHOH YCJIYrH

1.3.1. UudopMupoBaHHE O IOpsAKe INpPeJOCTABIEHHS  MYHHULHIATbHON
YCIYTH OCYLIECTBIIIETCS:

1) HENOCPENCTBEHHO NPH JMYHOM IIpHEME 3asBHTENS B AJMHHHCTPALMIO
ropozckoro okpyra IloxsuctaeBo CamapcKoit obnactu (naiee - YIOTHOMOYEHHbIH
oprad) WM MYHHLIMOAIBHOM aBTOHOMHOM  YYPEXICHHHM IOpOJCKOro OKpyra



IMoxBucrHeBo  Camapckoit  obnactd  «MHOroQyHKIHOHAJNBHBIA  LEHTP
NpeOCTaBIE€HNS TIOCyJapCTBEHHBIX M MyHHUIMNAIBHBIX YCIyr» (zmanee -—
MHOroyHKIHOHaIBHELH HeHTp, M®PL);

2) no tenedoHy B YIOIHOMOYEHHOM OpPraHe¢ WIH MHOTO(YHKIHOHAIBEHOM
IIEHTPE;

3) DHCPMEHHO, B TOM 4HCJE€ IOCPEACTBOM JJIEKTPOHHOH IIOYTHI,
($aKkCHMWIBHOH CBI3M;

4) HOCPEICTBOM pa3MEIIeHHs B OTKPBITOH M JAocTymHOH ¢Qopme
HHpOpMaLHH:

- Ha PernoHaJbHOM mopTajle rocyJapCTBEHHBIX M MYHUIMIIAIBHEIX YCIYT
(https://gosuslugi.samregion.ru) (zanee — PernonanbHsiit nopran, PIMY);

- Ha O(HIMAIIFHOM caiiTe AJMHHUCTpaLMU ropojckoro okpyra [loxBucTHeBo
B paszeinie «MyHummnansHeie yeryrm» (http:/pohgor.ru/munuslugi/).

1.3.2. UndopMupoBaHHe OCYINECTBIAETCA IO BOIPOCaM, KacaroLIUMCH:

1) ctocoGoB 1oAa4YH 3asBJIEHUS O MPEJOCTaBICHHH MyHUIMITAILHOHN YCIIyTH;

2) ampecoB YIIOJHOMOYEHHOTO OpraHa ¥ MHOTOQYHKIIHOHAIBHBIX LIEHTPOB,
oOpaieHne B KOTOpble HE0OX0AUMO IS IPEeAOCTaBIeH)s MyHHIMIIAJIBHON yCIYTH;

3) cnpaBo4dHO! HHpopMamHu o0 pabore VYIMOIHOMOYEHHOro OpraHa
(CTpYKTYpHBIX OJpa3zieNieH!it Y IOTHOMOYEHHOIO OpraHa); '

4) DOKyMEHTOB, HEOOXOAMMBIX JUIS NPEAOCTaBICHNs MyHHLMIIAIHOHN yCIyTH
U YCIYyr, KOTOphle SBIAIOTCA HEOOXONUMBIMH H  OOA3aTENbHBIMH  JUIS
MpEeROCTaBIeHH] MyHHUIUIIAIIBHOHN YCIIyTH;

5) nmopsiaxa ¥ CPOKOB IIPeAOCTaBIECHU MyHHIIUNIAIIBHOHN yCIIyTH;

6) mopsAnka MONydYeHHS CBEJCHUH O XOAE pPacCMOTPEHHsS 3asABICHHA O
NpeOCTaBlIeHHd MYHHMIMOAJBHONH YCIYTH M O pe3ylbTaraX INpeJoCTaBICHUSA
MYHHLMIIATBHOHN YCIIyTH;

7) no BOmpocaM IPEAOCTABICHHS YCIYT, KOTOPHIE SABIAIOTCA HEOOXOAUMBIMHU
H 00A3aTeNbHBIMU IS NPeOCTaBIeHHs MyHUIIMIIAIBHOH yCIIyTH;

8) mopaaka pocynebHoro (BHecyneOHoro) ob6kanoBaHHS —JEHCTBHMH
(be3meiicTBHS) JODKHOCTHBIX JIMI, M MPHHAMAEMBIX HMH peEIIeHAH @pU
IpeOCTaBIEHHH MyHHUIMIIAJIBHOM yCIIyTH.

ITonyuyenne mHPOpMamMH IO BOIPOCaM IIPEJOCTABIIEHHS MYHHUIMIAIBHOH
YCIyTH H YCIYT, KOTOpBIE SBISIOTCS HEOOXOAMMBIMH H 0043aTeNbHBIMH JUIA
NpeJOCTaBIeHH MyHHIIMIIAIBHOM YCIIyTH OCyLIECTBIIAETCS GecIuiaTHo.

1.3.3. Ilpn ycrHoM oOpamennn 3asButens (JIMYHO WIH N0 TenedoHY)
IOJDKHOCTHOE Lo Y OIHOMOYEHHOTO oprasa, paboTHHK
MHOTO(QYHKIITHOHAQJIBHOTO  L€HTpPa,  OCYLIECTBIIIOMMH  KOHCYJILTHPOBaHHE,
NOAPOGHO U B BEXIMBOH (KOppeKkTHOH) dopMe MHGPOpMHpPYET OOpaTHBIIMXCSH IO
HHTEPECYIOIIMM BOIIPOCaM.

OrBer Ha TenedoOHHBIA 3BOHOK JO/DKEH HAYMHATBCA C HHQOPMALUH O
HaMMEHOBaHWM OpraHa, B KOTOpBHIH IO3BOHWI 3JasBUTENb, (PaMHIHH, HMEHH,



oT4ecTBa (MOCiefHee — MPH HAJIMYHM) U AOJDKHOCTH CIEIMAIUCTa, MPUHSABIIErO
TeJie(OHHBIH 3BOHOK.

Ecnmu  JOMKHOCTHOE NHHO YINOJIHOMOYEHHOTO OpraHa He  MOJXET
CaMOCTOSATENIPHO JaTh OTBET, Tele(OHHBIN 3BOHOK AOJDKEH OBITH IepeafipecoBaH
(nepeBenieH) Ha Apyroe JODKHOCTHOE JIMIIO WM e 0OpaTHBIIEMYCS JIALYY JOJDKEH
ObITh coOoOLIeH Telne(OHHBI HOMEp, M0 KOTOpPOMY MOXHO OyZeTr Ioy4YuTh
Heo0XoauMyI0 HHGOPMALIHIO.

Ecnmu noaroroBka oTBeTa TpeOyeT IIPOJOJDKHTENBHOTO BpEMEHH, OH
npeajyiaraer 3aiBHTEMIO OAWH U3 CIEAYIOIUX BAPHAHTOB AAIbHEHIINX ACHCTBHIA:

H3JI0KUTH OOpalleHHe B NUCbMEHHOH popMme;

Ha3HAYHUTh JpYroe BpeMs s KOHCYJIbTal[UM.

JOMmKHOCTHOE JHUIO YIOJIHOMOYEHHOro OpraHa He BIIpaBe OCYIIECTBIATH
HHPOpPMHMpOBaHHE, BHIXOAAIIEEC 33 pPaMKH CTaHAApTHBHIX NpOLEAyp U YCIOBHiA
IPeAOCTABICHHs] MYHHLIMIIAIBHON yCIYrH, H BIMsIOllee NPAMO WIH KOCBEHHO Ha
IpUHHAMAaeMOe pelIeHHeE.

HWHdopMupoBaHHE OCYILECTBISETCS B COOTBETCTBHH C rpadUKOM IpHeMa
rpakAaH.

1.3.4. Ilo mucEMEHHOMY OOpalIeHHIO AOJDKHOCTHOE JIMLO Y IOJTHOMOYEHHOIO
opraHa, OTBETCTBEHHBI! 3a NpeJOCTaBIIeHHEe MyHHIMIIAILHON YCIYT'H, NOAPOOHO B
IHCEMEHHON (OopMe pa3biCHAET IpaKAaHHHY CBEJCHUA 10 BOIIPOCAM, YKa3aHHEIM B
myHkre 1.3.2. Hacrosmero AJMHHHCTPAaTHBHOIO perjiaMeHTa B IIOpSIKe,
ycTaHOBJIEHHOM DefepaibHBIM 3akoHOM OT 2 Mas 2006 r. Ne 59-®3 «O nopsake
paccMoTpeHust oOpameHuit rpaxzaH Poccuiickoit ®epepanuu» (manmee —
®enepanbublii 3aK0H Ne 59-D3).

1.3.5. JocTtyn k wHpOpMamMH O Cpokax H MNOpAAKE MPeROCTaBICHHA
MYHHULMIIAIBHONM YCIIyTH OCYIIECTBIeTCA 0e3 BBINIOJHEHHMS 3asBHUTENIEM KaKHX-
nubo TpeboBaHuU#, B TOM umcie 6e3 UCIIONB30BaHHA IIPOrpaMMHOr0 obecneqeHus,
YCTAHOBKa KOTOPOTro Ha TEXHHYECKHE CPEACTBAa 3asABUTENA TpeOyeT 3aKiIOYeHHs
JMIEH3AOHHOTO WM HMHOIO COIJIAIICHHS C IIpaBooOjajgaTelieM NPOrpaMMHOIO
obecniedyeHus, IpPeAyCMAaTPHBAIOMIETO B3WMaHHME IUIAThl, PETHCTPALHIO WIH
aBTOPHU3ALUIO 3asiBUTEIIS WIIH NPEAOCTaBICHHE UM IIEPCOHANBHBIX JaHHBIX.

1.3.6. Ha odunuansHOM caiitTe AJMHHHCTpPAllMM TOPOJCKOrO OKpyra
IToxBUCTHEBO, Ha CTEHAAX B MECTAaX MPEAOCTABICHHA MYHUIMNAIBHONH YCIYTH, B
MHOrOQyHKLIMOHAJIbHOM  IEHTpe  pasMelaeTrcs  clefyiomias  ClpaBoYHas
HHGpOpMAITUA:

0 MeCTe HaxOXJeHus U rpaduke paboThl YOIHOMOYEHHOIO OpraHa, a TaKkKe
MHOTO(YHKIIHOHAJIBHBIX LIEHTPOB;
' crpaBoYHBIE TeJIeQOHE! YIIOTHOMOYEHHOTO OpraHa,;
agpec odpuIHaIBHOTO caiiTa, a TalkoKe MEKTPOHHOM MouTHl M (M) GOpPMEI
obpaTHOH CBS3M AIMHHHCTpallMd TOPOJACKOro OKpyra IIOXBHCTHEBO B CETH
«HHTEpHETY.



13.7. B 3anax oxunaHHs YIOIHOMOYEHHOIO OpraHa pa3sMeINaloTcs
HOPMAaTHBHBIC MPaBOBbIe aKTHl, DETYNHpYIOI(HE MOPAJOK IPEAOCTABICHHS
MYHHIMNAILHOA YCIYTH, B TOM 4HCIe AJMHHMCTPAaTHBHEIA PEINIAMEHT, KOTOpEIE
110 TpeOOBAHMIO 3aBUTEIA MPEAOCTABISIOTCS €MY IJIsi O3HAKOMJICHHUS.

1.3.8. Mudopmanus o xome pacCMOTpEHHS 3asBIEHHS O HPeNOCTABICHHH
MYHHLMIIANBHOA YCIYTM H O pe3yibTaTax IpPeNOCTaBIeHHS MyHHIHIAIBHOM
YCIyrd MOXeT OHITh NOJydeHa 3adBUTENEM (€ro IPEACTABHTENEM) B JIMIHOM
xabunere Ha PII'Y, a Taioke B COOTBETCTBYIOILEM CTPYKTYPHOM IIOZpa3fCICHAN
YIONHOMOYEHHOrO OpraHa HpH OOpalleHWH 3asBHTENs JIMYHO, MO Tele(oHy
IIOCPEICTBOM JJIEKTPOHHOM ITOYTHI.

Pazpea IL. Ctanaapr npegocraBiieHHs MyHHUHIAJALHOM YCIyrs

2.1. HaumeHoBaHHe MYHHIHNIAILHOM YCJIYIH
IIpenocTaBieHre MyHHIUMIIAIEHOTO HMYIECTBA B apeHY.

2.2. HaumeHOBaHHE OPraHa, HPeXOCTABJISIOIUEr0 MyHHIHIANBHYIO
yoayry

2.2.1. MynumunaneHas yciayra IpeqoCTaBisercs AnMuHHCTpanueit
ropoackoro okpyra IloxBucrHeBo.

B nmpenocraBmeHMM MyHHIMNAIBHOM ycjlyrn IPHHUMAIOT YYacTHe
YrnonHoMo4eHHBIiH oprad 1 ML,

Ilpu npefocTaBlieHHM MYHHIMIIATBHOR YCIyTH AJMHHUCTPALHA FOPOJCKOTO
okpyra IloxBHCTHEBO B3auMOJEHCTBYeT C:

®epepanbHOil  CiTyx60l rocynapCTBEHHON perucTpauud, KaaacTpa H
KaprorpaduH.

B ciyyasx, korna MyHHIMIAIbHOE MMYINECTBO CHAETCA B apeHAy IO
pe3yibTaTaM TOPIoOB, OPTaHHW3alMIO H IIPOBEACHHE TOPIOB IO MPENOCTABICHHIO .
HMYIIECTBA B apeHAy OCYIIECTBIAET OTAEN IO YNPABICHHIO HMYIIECTBOM
AnMuHHCTpalMK ropoackoro okpyra IToxsuctHeBo Camapckoit oGmactu (qaiee —
otaen OYH), B COOTBETCTBHH ¢ AeHCTBYIOIINM 3aKOHOJATEIHLCTBOM.

IIpreM 3asBICHMSA M JOKYMEHTOB, HEOOXONMMEBIX Ul MpeJOCTABIEHHSA
MyHHIIMNIATBHOHN YCJIYTH, & TAK)Ke BBIIa4a 3as BHTENIO pe3ylbTaTa IpeoCTaBICHH
MyHHIUNAIBHOHA YCITyTH, OCYIIECTBIAETC AIMUHUCTpaue# mwid M®LI,

2.2.2. Ilpu mnpemoCcTaBIeHHH MYyHMLMIANBHOM YCIYrH AJIMHHHCTpal{H
ropoackoro okpyra IloxBucTHeBo 3ampemaerca TpeGoBaTh OT 3asgBHTENA
OCYIIECTBIICHHS JACHCTBHIA, B TOM 4YHCJIEe COITIACOBaHHM, HEOOXOMMMBIX IUIf
NIOJyYeHUs] MYHMLHIAIBHOM YCIYIM M CBA3aHHBIX C OOpalleHHEM B HHEBIE
roCy/lapCTBEHHBI€ OpraHbl M OPraHHM3allMH, 32 HCKIIOYCHHEM IIONYYeHHsS YCIyT,
BKIOYEHHBIX B IIEPEYECHb YCIYr, KOTOpbI€ SABIAIOTCS HEOOXOAMMBIMH H
00s13aTeNLHEIMH V1A IIPEOCTAaBIECHHAS MyHALMIATBHOM YCTyTH.

2.2.3. IlpemocraBieHHE MyHHMUHMIIAIBHOM YCIYTH OCYIIECTBISETCA B



JMo60M MHOTrOQYHKIHOHAIFHOM ILIEHTpe MO BHIOOpY 3asBHTENS HE3aBHCHMO OT
MECTa €ro XHMTENbCTBA WIH MecTa (PAaKTHIECKOTOo NpOXXHBaHMSA (TIpeORIBaHMA) MO
3KCTEPPUTOPHAIIEHOMY IIPHHITHITY.

TpemocTaBiieHHe MYHHMIMNATGHONH YCIYTH IO SKCTEPPHTOPHAIBHOMY
IPHHIIAILY OCYIUECTBIAETCA B YaCTH 00ecredeHHs BO3MOKHOCTH T0/IauH 3asBIICHUM
ocpeICTBOM PernoHanbHOro noprana.

2.3. Pe3yJabTaT npeJocTaBjeHHs MyYHHIHIAIbLHOH YCayrH
2.3.1. Pe3ynsTaTOM NMpeAOCTaBICHAS MyHHIMIIAIBHOM YCITyTH ABIAESTCA:

1) pemenne o nepegade B apeHAY MyHHIMIIAIGHOIO HMYIIECTBA,
2) 3aKIIOYEHHE JOrOBOpa Ha apeHAy MYHHIMIIAIFHOTO MMYINECTBA (Janee —

JOTOBOp apeHb);

3) MOTHBHPOBAHHBIH OTKa3 B IPEAOCTABICHHM MYHHWIHUNAIBHOH YCIYTH
(nanee — MOTUBUPOBaHHBIH OTKa3).

2.3.2. Pesynbtar IIPeOCTABIICHUSA MYHHLIMIAIEHOA YCIIyTH

npezcTaBiseTcsa B GopMe JOKyMeHTa Ha 6yMaXHOM HOCHTEIE.

2.4. Cpoxk mpeiocTaBieHHS MYHHIHIAJILHOH YCIYyrH, B TOM 4HCJe C
y4€TOM HeoOXOAMMOCTH OOpaleHHsi B OpPraHM3alMH, Y4acTBYIOIIHe B
NpeIoCTABJICHHH  MYHMOMIAJILHOH  YCJYrH, CpPOK  [PHOCTAHOBJICHHS
NPEAOCTAB/ICHAS MYHHIHNAJLHOH YCAYrH B cCiy4yae, €CIH BO3MOMKHOCTD
NpHOCTAHOBJIEHHS  NpPeIYCMOTpeHa  3aKoHojaTelabcTBOM  Poccmiickoi
@enepanH, CpPOK BbIAa4H (HANpPaBJEHHA) JOKYMEHTOB, SIBJIAIIOLIAXCH
pe3yJIbTaTOM NPelOCTaBJeHNs MyHHIHNAABLHOH yCJIyr |

2.4.1. Cpok mpenocraBieHHs MYHHMLHNAIBHOM YCIYTH B CIy4asdX Koraa
MyHHIHIIATEHOE MMYILIECTBO NEpefaeTcsa B apeHly MO pe3yiabTaraM TOproB - He
Gonee Tpex MecsAueB B Ciydae He IPOBEJICHHSA ayKIMOHA M He Gonee 4eThlpex
MecslleB B Cly4ae NpoBeAeHHs KOHKypca C JaThl IOCTYIUICHHA 3asBKH IIO
IIPOBE/IEHHIO TOPIOB.

2.4.2. Cpok mnpenocTaBleHHs MYHHIMIIAIBHOH YCIYTH B CiIydasX, Korja
NPOBEICHHE TOPrOB INpU Ilepefiade B apeHAy MYHHMIMIAIBHOrO HMMYIIECTBA HE
Tpebyercsa — He 6onee 30 aHeH co qHA NPENOCTABICHHS HE3aBUCHMBIM OLICHIIMKOM
oT4yeTa 00 olleHKe 0OBEeKTa apeH bl

2.4.3. Cpok mpenoCTaBlIeHHs MYHHIMIAIBHOH YCIyTH B CilydasX, Korja
MyHHIMNAIGHOE MMYIIECTBO IIEpefiacTCs B apeHAy MyTeM IpeJOCTaBICHAA
MyHHLIHNATbHOH mpedepeHnun — He O6onee 20 aHEH ¢ JaThl MOJMyYESHHS COIIACHA
aHTHMOHOIIONLHOrO OpraHa Ha IpeAOCTaRIeHHe MyHHIIMIIANBHOH MpedepeHIHH.

2..4.4. .JlokyMeHT Ha OyMaXHOM HOCHTENE, BBIIABaeMEI B pe3yJbTaTe
NPEJOCTaBIEHH] MYHHIHMIAIGHOH YCIYTH, JHO0 OTKa3 B IPEAOCTaBICHAH
MYHHIUNAJIPHON YCIYTH HANpaBIAeTCs 3asBHTENIO NPH JIMYHOM OOpalleHHH B
YHONHOMOYEHHEIH opraH, M®I] m6o HanpaBuseTCAd 3aKa3HBIM [OYTOBBIM



OTIpaBJICHHEM C YBENOMJIEHHEM O BPYYEHHM B COOTBETCTBHHM C BBEIOpaHHEIM
3asBHTENIEM CIIOCOOOM TONydeHHS pe3yJibTaTa MpefOCTaBlIeHHs YCIyTH.

2.5.IlpaBoBble OCHOBaHHA [JIf TPEAOCTABJCHHS MYHHUHNAJALHOH

YCJIYTH.
IlepeyeHs HOpMaTUBHBIX NPABOBHIX AKTOB, PErYIHPYIOMHKX NIPeIOCTaBICHUE
MYHHLHMNIAIbHON yCIIyTH:

1) Koncturynueii Poccuiickoit ®enepanym;

2) I'paxpmanckum kopekcoM Poccmiickoit ®enepanmuu (4acTh mepBad,
«Cobpanue 3akoHoparenscTBa Poccuiickoit ®eneparum», 05.12.1994, Ne32, crt.
3301, yacts Bropas «CoOpanme 3akoHomarenbcTBa Poccuiickoit ®epepauuny,
29.01.1996, Ne 5, ct. 410);

3) ®epepanbHbiM 3akoHOM oT 26.07.2006 Ne 135-®3 «O 3amute
KOHKYPEHIIHN;

4) ®epepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-®3 «O6 opraHM3amyu
NIPeAOCTaBIEHUs rOCYJapCTBEHHBIX H MYHHIMIIANBHBIX YCIYD»;

5) ®enepansabeiM 3akoHOM 0T 06.10.2003 Ne 131-D3 «O6 o6mux npHHOMIIAX
OpraHM3alMi MECTHOro camoymnpaniieHus B Poccuiickoii @exnepaium;

6) ®epepanpabiM 3akoHOM oT 02.05.2006 Ne 59-03 «O mnopsanke
paccMoTpeHus obpameHuit rpaxxaal Poccuiickoii denepauun»;

7) ®epepanbHbIM 3aKOHOM OT 24.07.2007 Ne 209-®3 «O pa3BUTHH MaJOro H
CpeAHero npeAnpuHUMarescTBa B Poccuiickoit denepauuy;

8) ®enmepanbHbIM 3aKOHOM OT 21.07.1997 Ne 122-03 «O rocypmapcTBeHHOM
pEerucTpalMy NpaB Ha HEABMKMMOE UMYILIECTBO M CACTIOK C HUM;

9) ®enepanpHBIM 3akOoHOM OT 27.07.2006 Ne 149-®3 «O6 undopmanuu,
HH(POpPMALIMOHHBIX TEXHOJIOTUAX H O 3aIuTe HHGOPMAaLUH;

10) ®denepanbpiM 3akoHOM OT 29.07.1998 Ne 135-®3 «O6 onenodHoM
JestensHOCTH B Poccuiickoit ®enepanun»; '

11) npuxazom PexepanpHOii aHTHMOHONOJNBHOM CIyxO0bl 0T 10.02.2010 Ne
67 «O mnopsgke npoBeleHHSA KOHKYPCOB WM ayKIIMOHOB Ha IIPaBO 3aKIIOYEHHUS
IOrOBOPOB apeHIbl, JOTOBOPOB apeHAbl, JOrOBOPOB JOBEPUTENHHOIO YIIpaBJICHUS
HMYIIECTBOM, HHBIX AOTOBOPOB, NIPeyCMaTPUBAIOLINX MIEPEXO] NPaB B OTHOLICHUH
TOCYAapCTBEHHOI0 WIM MYHHIUNAJBHOIO MMYyIIeCTBa, M IiepeYHE BHUMAOB
AMYIIECTBA, B OTHOIIEHHUU KOTOPOIO 3aKIIIOYCHHE YKa3aHHBIX AOrOBOPOB MOXET
OCYILECTBIISTECS IyT€M HPOBEJECHUS TOProB B ¢opMe KOHKypca» (Hajee — MpHKa3
DAC Ne 67);

12) mpukasoM ®DenepanbHO aHTHMOHOMONBHOM CiIyxOwl or 16.12.2009
Ne 841 «O6 yrBepxkieHUHM AJMHHHUCTPAaTHBHOTO periamenta PDenepanbHOM
AHTUMOHOIIONIbHOK CIIy)KObl IO HCHOJHEHHIO TIOCYJAapCTBEHHOH (YHKIMH IO
PacCMOTPEHHUIO 3asBJICHHH O Jade COIVIacCHs Ha MPENOCTaBICHHE rOCYAapCTBEHHOM
WX MyHULMNIaNbHOHU npedepenuun» (nanee — npukas GAC Ne 841);

13) YcraBom ropoackoro okpyra IloxsuctaeBo Camapckoii o6nacty;

WHpiMH HOpMaTHBHBIMH IIpaBOBBIMH akTaMu Poccuiickoit ®epepauuu,
Camapckoit obnmactu, ropoxackoro okpyra IloxBHCTHEBO H  HaCTOSIIHMM
PeriiaMeHTOM.

IlepedyeHb HOPMATHBHAIX IIPABOBBIX AKTOB, PETYIHPYIOLIMX IPEAOCTABICHHE



rOCyJapCTBEHHOM YCIIYTH, pa3MeIleH Ha OQHIMAIbHOM caiiTe AIMHHHCTpAlHH
ropoackoro okpyra IToxBucrHeBo B cet HTepHeT, PernonaisHoM nmopraie.

2.6.UcyepnpiBalomuii  nepeveHb [AOKYMEHTOB, HEOOXOAHMBIX B
COOTBETCTBHH C 3aKOHOAATENbHBIMH HJIH HHBIMH HOPMaTHBHbIMH NPABOBbIMH
AKTaMH VIS NPEAOCTABJEHHS MYHHIOHNAJBHOH YCIYrH, a TaKkKe YCIyT,
KOTOpbIe ABJIAKTCS HeOOXOAHMBIMH H 005i3aTe/IbHLIMHA /5l NPeIOCTaABJICHHA
MYHHUHMNAJBHBIX YCJIYT, HOAJIEKAINX NPEACTABICHHIO 3asiBUTE/IEM, CIOCOOLI
HX MOJIy4eHHs 3asiBUTEJIeM, B TOM YHcCJIe B 3JIeKTPOHHO# (popme, nopsiiok HX
NpeACTABJICHHSA

2.6.1. Jlnsd moONyYeHHs MYHWIMIIANBHOM YCIYTH 3asBUTENb MpPEJCTABISAET
clieAyIolHe JOKyMEHTBI: ’
1) AOKyMEHT, YAOCTOBEPSIOIIMIA JINIHOCTD;
2) HOKYMEHT, TOATBEPXAAIONMi IIOJHOMOYHSA IIpeicTaBuTeNs (ecid OT
HMEHH3asABUTENS NeHCTBYET NPECTaBUTEND);

3)3asBKa, HampaBiieMas B MMCEMEHHOH ¢opMe B AIMUHHCTpaLHIO (aaiee
— 3asBKa), B Cl[y4asiX, KOrja MyHHI[UNATbHOEe HMYILIECTBO N€pPeaeTcs B apeHAy Mo
pe3yjbTaTaM TOpProB, 3asABUTENIEM, ABIAIOMMMCA IPETEHIEHTOM Ha y4YacTHe B
TOprax Ha IpaBo 3aKII0YEHUSA JJOTOBOpA apeH/Ibl HA MyHHLIMIIAIbHOE HMYIIECTBO:

4)yepe3 AMMK KOPPECIIOHICHIMHM, yKa3aHHbI# B npuiokeHud Ne 1 x
HacrosmeMy PeriamenTy;

5) NOYTOBEIM OTIIpaBIEHHEM IO afipecy, yKa3aHHOMY B mpuiiokeHHH Ne 1 K
HacrosmeMy Perinamenrty;

6) uepes MOLI. g

7) nucbMeHHOE OOpallleHHe 3afBUTEN, UMEIOIIEero NpaBO Ha 3aKIIIOYCHHE
JIOroBOpa apeHAasl 0e3 TMpoBefeHHs TOPIOB B ClydasX, YCTaHOBIICHHBIX
IeHCTBYIOIMM 3aKOHOJATEeNLCTBOM, C NMpOChOOH IepenaTh B apeHAy HMYILECTBO
(manee — oOpamieHue), B Ciiydadx, Korja IpOBeAeHHE TOProB IpH Iepenade B
apeHay MYHHIMIIAIFHOTO MMymiecTBa He TpebyeTrcas (B COOTBETCTBHM C
HCKIIIOYEHHAMH, NpeAyCMOTPEeHHBIMH ITyHKTaMH 1-16 gactm 1 crarem 17.1
PenepansHOro 3akoHa «O 3aluTe KOHKYPEHIHN).

2.6.2. 3asBieHHE M NpHiIaraeMble JOKyMEHTH MOTYT OBITh NpeACTaBICHBI
(HampaBlieHE]) 3asBUTEJIEM OXHUM H3 CJIEAYIOIINX CIIOCOOO0B:
1) nuuHO B YIOJIHOMOYEHHBIH OpraH;
2) yepe3z M®LI;
3) gyepes PernonanbHeIi MOpTAlL.
2.6.3. 3asBuTenp A4 NONTy4SHHS MyHHULIMIIANBHOM yCIIyTH (B Cliydasx, Korja
MYHHIHIIAIBHOE HMMYIIECTBO IepejlaeTcsi B apeHqy IO pe3ylbTaraM TOpIoB)
IpefOCTaBIseT B AIMHHHUCTPAIMIO 3aj4BKy Ha y4aCTHE B TOprax C IPHIJIOXCHHEM
JOKyMEHTOB, mnpeaycMoTpeHHbIX ImpukazoM @DAC Ne 67 u H3BEIIEHHEM O
IIPOBEI€HHH TOProB Ha OQHUIHAILHOM CaliTe TOProB.
2.63.1. Jna odopmieHHs [OroBopa apeHAsl B CiydasX, Koraa
MYHHLMNAJIBHOE HMMYINECTBO IHEpefacTci B apeHAy MO0 pe3yjbTaTaM TOpPIOB,



3asABUTENH — IOOEAUTENH KOHKYpCa WM ayKIMOHA (apeHJaTophl) MPeJOCTaBIgIOT B
OTAEJI N0 YIPABJICHHIO HMYIIECTBOM CIIEAYIOLIHE JOKYMEHTBI:

- IOKYMEHT, YAOCTOBEPSAIOIIMA JINIHOCT 3aiBHTEIIS;

- 3aBepeHHEIE KOIMH yIpequTeNbHEIX JOKyMEHTOB;

- JOKyMEHT, KOTOpBIii IOJATBEPXIAeT IOJIHOMOYUA PYKOBOIHUTEJNA
IOPHIUYECKOTrO JIKI[A Ha OCYIIECTRIIEHHE ACHCTBHI OT MMEHH IOPHIUYECKOro JIMIa
(3aBepeHHas KOs PEIlICHHA O Ha3HAYEHHMH 3TOTO JIMIA HJIH O €ro H30paHHH) M B
COOTBETCTBHHM C KOTOPHIM PYKOBOJHUTENb IOPUAMYECKOro JHna objajaer mpaBoM
INeHCTBOBATh OT HIMEHH IOPUAMYECKOTro JIHIa 6e3 JOBEpEHHOCTH.

- B CIy4ae €ClIM OT MMEHH 3ajiBHTeNs JEHCTBYeT €ro INpeacTaBHTeNb IO
JIOBEPEHHOCTH, TAKXe AO/DKHA OBITh MPUJIOKEHA JOBEPEHHOCTh Ha OCYLIECTBICHHE
NedCTBUH OT MMEHM 3asABUTENd, OQOpPMJICHHas B YCTAHOBJICHHOM IMOpAAKE, HIH
HOTAapHAILHO 3aBepeHHas KONMHSA TaKOH JOBEPEHHOCTH, H KONHA JOKyMEHTa,
yJIOCTOBEPAIOIIETO JIMYHOCTh IPEJCTaBUTEIS.

2.6.4. 3asBuTens Ui NOMY4YeHHS MyHHLIIMIANBHOR ycinyry (B ciydasx, Korja
MpOBEJicHHEe TOProB IpH Iepefade B apeHAY MYHHIMIAILHOTO HMYILIECTBA HE
TpebyeTca) mpeocTaBisieT B AAMHHUCTPAIMIO CIeAyIOMMe NOKYMEHTHI:

- obpaieHue, cofepxaiice HHPOPMALHIO, MPEyCMOTPEHHYIO yHKTOM 2.6.3
HacTogiero PernameHra;

- 3aBepeHHbIE KOIUHU YIpeAHTENbHBIX JOKYMEHTOB;

- JOKYMEHT, KOTOpHIi NOATBEPXKAAET IIOJHOMOYHMS PYKOBOLHTENA
IOPHANYECKOT0 JIUIA Ha OCYIIECTBIEHUE NCHCTBUH OT MMEHH IOPHIUYECKOro JIHLa
(xomms pelIeHns 0 Ha3HAYEHUH JTOTO JIMIAa WIH O €ro U30paHuH) U B COOTBETCTBHH
C KOTOPhIM PYKOBOJHUTENb IOPHIUYECKOrO JIUIa o0najaeT mpaBoM AeHCTBOBATh OT
HMEHH IOPHINYECKOro JIMLA 6e3 [OBEpeHHOCTH.

- B Cllyyae eClIH OT UMEHH 3asdBHUTENI1 AeHCTBYeT ero NpeAcTaBUTENh IO
JIOBEPEHHOCTH, TaloKe JOJDKHA OBITh NPHIIOKEHA IOBEPEHHOCTh Ha OCYIIECTBICHHE
neficTBUi OT HMEHM 3ajABHUTENA, OQOpPMJICHHAsA B YCTAHOBIEHHOM IOpAAKe, WIH
HOTapHAJIbHO 3aBepeHHass KOMHSA TaKoH JOBEPEHHOCTH, M KOIHA AOKYMEHTa,
YAOCTOBEPAIOLIETO JIMYHOCTH IIPEJCTABUTEILS.

2.6.5. O6pameHue JODKHO COEPXKATh CIEAYIONTYI0 HH(POPMAIHIO:

MIOJTHOE % COKpaIieHHOe HanMEHOBaHHE, OpraHU3al[HOHHO-
IIPaBOBYIO ¢bopmy, IOPUHYECKHIH aapec 7§ MECTOHAXOXKACHUE,
HACHTHQUKALMOHHbIH HOMEp HAJOTOIUIAaTENbIUKa, a TakkKe JaTry, IOIHChH
3agBUTeIIA THOO ero npeAcTaBUTENs, JEHCTBYIOMEro HA OCHOBAHHH JOBEPEHHOCTH,
KOHTaKTHBle TelleOHBI, OJJIEKTPOHHLIH ajgpec (IpH HalIW4MH), PEKBU3HTHI
JOBEPEHHOCTH, B CIIy4yae, €CJIH OT HMEHH 3asBUTEN JEHCTBYET €ro NMpeACcTaBUTENb
IO JOBEPEHHOCTH.

GaMwIMIO, KM, OTYECTBO (TIpH HAIMYMH), ACIIOPTHBIE AAHHEIE, aJlpeC MECTa
KHTENHCTBA 3asBUTENA - GU3UUECKOTO JIHILA;

B 3asBieHMH OODKeH OBITh YKasaH crnoco® MOJNydeHHs pe3yJdbTaToB
MYHHLHNAIBHOR YCIyrH (IOYTOBBIM OTMpPABICHHEM, NPH JHYHOM OOpallleHHH B
AnmuaKcTparmo Wi MOLI).

Texcr oOpamieHus JomkeH OBITh 4YHMTaeMBIM, He JOIDKEH COJIEpXaTh
MOAYHUCTOK JTHOO MPHUIHMCOK, 3a4€PKHYTHIX CJIOB H HHBIX HE OTOBOPEHHBIX B HEM
HCIIPaBJICHUH.



2.6.6. 3anpemaercs TpeGOBATh OT 3asIBUTENA:

1) npencraBneHns JOKYMEHTOB W HHQOPMAlMM HIM  OCYIIECTBIIECHHA
AeHCTBUH, NPEACTABICHHE HIH OCYIIECTBICHHE KOTOPHIX HE IPELYCMOTPEHO
HOPDMAaTHBHBIMH  MNpPaBOBBIMH  aKTaMH,  peryJHpPYIOIMMH  OTHOLICHHS,
BO3HHKAIOLIME B CBA3U C NMPENOCTABICHHEM I'OCYJapPCTBEHHBIX M MYHHIMIAIBHBIX
ycuyr;

2) npencTaBieHHs HOKYMEHTOB M HMHPOPMAalMH, B TOM YHCIE
NOATBEPXKAAIOLUIMX  BHECEHME  3afdBHTENIeM IUIAThI 32  NPEAOCTaBICHHE
MYHHLIHUNAIBHBIX YCIYT, KOTOpHIE HaXONATCS B PpacHOpSDKSHHH OpPraHoB,
NPEAOCTAaBIMIOMMX MYHHIMIIAIBHBIE YCIYI'H, HHBX IOCYAapCTBEHHBIX OPraHOB,
OpraHoB MECTHOI'O CaMOYyNpaBJIcHHs MO0 NMOABEIOMCTBEHHEIX IOCYAapCTBEHHBIM
OpraHaM HJIH OpraHaM MECTHOIO CaMOYINpPaBJICHHs OpraHH3alMi, y4acTBYIOIMX B
NpEeNOCTaBICHHH NpPEeIyCMOTPEHHBIX 4acThio 1 crathu 1 DenepanbHoro 3akoHa
rOCYAapCTBEHHbIX M MYHHLHMIAIBHBIX YCIYT, B COOTBETCTBHH C HOPMAaTHBHEIMH
NpaBOBbIMH akTaMH Poccuiickoi deneparui, HOpMaTHBHEIMA NIPABOBEIMH aKTaMH
cybsexroB Poccuiickoit denepaiun, MyHHUMNAIBHEIME IPAaBOBRIMH aKTaMH, 3a
HCKIIIOYEHHEM JJOKyMEHTOB, YKa3aHHBIX B 4acTH 6 ctatbu 7 PefiepanbHoro 3akoHa
or 27wmoma 2010 r. Ne 210-03 «O6 opraHMzauMH IIPeNOCTaBICHHS
roCyAapCTBEHHBIX M MYHHLMNANBHEIX ycayr» (maiee — DemepanbHblil 3aK0H Ne
210-®3);

3) ocymecTBieHus NeHCTBHI, B TOM YHCIE COIVIACOBaHMiM, HEOOXOMMMEIX
AN TONMYyYCHHA TOCYAAPCTBEHHBIX M MYHHIMIAIBHBIX YCIYT H CBS3aHHEIX C
obpalieHHeM B MHBIE TOCYHapCTBEHHBlE OpPraHBl, OpraHhl  MECTHOIO
CaMOYNIPaBJICHHsA, OpraHU3alliH, 3a HCKIIOYCHHEM IOYIECHHS YCIYT U IOMydeHHs
AOKYMEHTOB M HH(OpMalWH, IpelOCTaBIfEMBIX B Pe3yJbTaTe NpELOCTABICHHUS
TaKHX YCIYT, BKIIOYEHHEIX B II€pe4YHH, yKa3aHHble B 4acTH 1 craTeu 9
®enepansHOro 3akoHa Ne 210-03;

4) mpejcTaBnieHHs JNOKYMEHTOB H HH(GODMAlMH, OTCYTCTBHE H HIH)
HEIOCTOBEPHOCTh KOTOPBIX HE YKAa3hIBAJKCh NpH IEPBOHAYAJIBHOM OTKa3e B
InpreMe IOKyMEHTOB, HEOOXONMMBIX I NPENOCTaBICHHS T'OCYAapCTBEHHOH HIH
MYHHIMNAIBHOX yCIyrW, Ju60 B NpPeNOCTaBIE€HHH TOCYJApPCTBEHHOH IIIH
MYHHIHIIAIEHOHA YCITYTH, 3a HCKIIIOYEHHEM CIIEAYIOLIHX CITy4aeB:

a) U3MEHEHHE TPeOOBaHMH HOPMATHBHBIX MPABOBEIX  AKTOB, KACAKOLIUXCS
NPEAOCTABICHAS TOCYJapCTBEHHOHM HIM MYHMIHNAIBHOM  YCIyrH, IOCIe
NEPBOHAYAILHON IOAAYM 3asdBJICHHA O IPENOCTABIEHHM TOCYJAAPCTBEHHOH MIH
MYHHIIMIIAILHOM YCIIyTH;

0) Hanu4Ke ONIMOOK B 3asBNECHHHU O NMPEJOCTABICHHM TOCYJAPCTBEHHON HWIH
MyHHLIMNANBHOH YCIIyTM M JOKyMEHTaX, IOJAHHBEIX 3asBUTENEM MOCIEe
NICpBOHAYAJIBHOIO OTKa3a B IIpMeMe JOKYMEHTOB, HEOOXOMMMBIX IIf
NPEAOCTABICHH TOCYAApCTBEHHOM HIM MYHMUHNAIBHOH ycnyrn, Ju6o B
IpeOCTaBIEeHHH IOCYAaPCTBEHHON MM MyHHUIIMNIAIBHOMN YCIYIH H He BKIIOYEHHBIX



B IIpE/ICTaBJICHHEIipaHee KOMIUIEKT JOKYMEHTOB;

B) MCT€YEHHE CPOKa NeHCTBHA NOKYMEHTOB WIH H3MEHEHHEe HH(OpMalHH
Noclie NEepBOHAYaNBHOIO OTKa3a B IIpHEME JOKYMEHTOB, HEOOXOIMMBIX JUIfA
NPENOCTABICHAA TIOCYJapCTBEHHOH WM MYHHMIMIQIBHOH ycayrd, im6o B
Tpe/IOCTaBIIeHHH FOCYJapCTBEHHOMN MM MyHHITHIANBHOM YCIyTH;

r) BBUBJICHHE JOKYMEHTAIBHO IIOATBEPXKACHHOTO ¢aKkTa (TPH3HAKOB)
OIIMGOYHOr0 HIIH IPOTHBOIPABHOrO AeHCTBUs (6e31eiCTBHA) HOMKHOCTHOTO JMIa
OpraHa, NpPeAOCTABIIOLIET0  TIOCYJApCTBEHHYIO  YCIYry, MIA  OpraHa,
NPEAOCTABMIONIEr0  MYHMIMIAIBHYIO  YCIYTY, TOCYAapCTBEHHOIO  HIH
MYHHIMIIAIBHOTO  CIIyXKamero, paboTHHKa MHOTOGYHKIMOHAIBHOIO LEHTpa,
paboTHHKa OpraHU3aUKH, IPeNyCMOTPEHHOM JacThio 1.1 crateu 16 ®enepansroro
3akoHa Ne 210 - @3, npu nepBOHAYAIBHOM OTKa3e B NpPHEME JOKYMEHTOB,
HeOOXOZMMEIX JUIs MPENOCTaBIEHHA TOCYJapCTBSHHOM MM MyHHIMIAIbHOM
YCIYTH, 1160 B PEAOCTaBIEHHN TOCY JAPCTBEHHOM HIIM MyHULHMIIATEHOR YCIYTH, O
4eM B MHCBMEHHOM BHJE 3a IIOAMHCHIO PYKOBOAMTENS OpraHa, npeJoCTaBlIAIOMEro
TOCYapCTBEHHYIO YCIYTy, HIH OpraHa, NPeNOCTABISIOMIET0 MYHHLMIAIBHYIO
YCIHIyTY, PYKOBOAHTENII MHOIoQYHKIHOHAIBHOIO LEHTpa MpH MEPBOHAYATHEHOM
OTKa3¢ B IIpHeME JOKyMEHTOB, HEOOXOOMMBIX IS IPeAOCTaBICHHS
roCyAapCTBEHHON HJIM MYHHIIMIIANBHOH YCIIyTH, TH00 PYKOBOJMTENA OpraHH3alyH,
npexycMOTpeHHOH 4YacTeio 1.1 cratbu 16 ®DepepansHoro 3akoHa Ne 210-®3,
YBEOOMIIAETCH 3afABUTEb, @ TakkKe NPHHOCATCA H3BHHEHHS 3a JOCTaBJICHHEIE
HeynobcTBa. >

2.6.7. Ycayry, KOTOphIE SABISIOTCH HEOOXONMMBIMH M 00S3aTeNIbHBIME UL
NpeNOCTaBIeHHS MyHHIHIIAIBbHON YCIIyTH, OTCYTCTBYIOT.

2.7. HcyepnbiBalolHii nNepeYeHb JKOKYMEHTOB, He0GXOANMBIX B
COOTBETCTBHH € HOPMATHBHLIMH IIPABOBbLIMH AKTAMH [JIfi NPENOCTABJICHHS
MYHHOHOAJABHOH  yCJIYrH, KOTOpble HAXOASATCS B  pPacHOpSKeHHH
rocyJapCTBeHHBIX OpraHOB, OpPraHoB MECTHOI0 CAMOYNpPABJICHHS H
NOJBEOMCTBEHHbIX OPraHaM MECTHOT0 caMOYpaBJ/ieHHs1 OpraHH3anHii

2.7.1. IlpemocTaBisioTcA B paMKax MeXBEJOMCTBEHHOTO B3AHMOJIEHCTBHA:

1) Csenenns, NoATBepXKIAIOIME MECTO >KHTEIBLCTBA, CBEACHHSAMH M3
EnuHOro rocyapcTBEHHOTO peecTpa HeABHKMMOCTH 06 06BEKTaxX HENBIKHMOCTH,
CBeJICHUAMH U3 EnMHOro rocynapcTBeHHOro peectpa IOpHANYECKHX JIHIL,

2) Ceenenns u3 EnuHOrO rocyJapcTBEHHOTO peecTpa HHIMBHAYATBHBIX
IIpeaIpHHUMATENEH.

2.7.2. 3asBurens BOpaBe NPeJOCTABHTH JOKYMEHTEI (CBENCHHS), YKa3aHHHIC B
nyHkre 2.7.1 B 3MeKTpOHHOH ¢opMe mIH B GOpMe 31€KTPOHHEIX JOKYMEHTOB,
3aBEPEHHBIX YCHJICHHOH KBaIM(HIMPOBAHHON MOAMKCHIO JIMII, YIIOJTHOMOYEHHBIX
Haco3Z[aHHe ¥ MOANHCAaHHE TaKUX JOKYMEHTOB, IIPH [Toiaue 3asBIICHHS.

2.7.3. 3anpemaercsa TpeGoBaTh OT 3asABUTENS JOKYMEHTHI, HAXOMILIHECH B



PaclopsDKEHHH TOCYHapCTBEHHBIX OpraHOB, OPraHOB MECTHOTO CaMOYIIPaBIICHUA U
MOABEIOMCTBEHHBIX TIOCYJAapCTBEHHBIM OpraHaM MM OpraHaM MECTHOIO
caMOYIIpaBJIeHUs1 OpraHU3alIui.

HempencraBneHue 3asBUTENEM JOKYMEHTOB, COOEpXAIMX CBEACHMS,
KOTOpEI€ HaxXOJATCSA B PpacCHOpPSHXKEHHWH TIOCYJapCTBEHHEIX OpraHoOB, OpraHoB
MECTHOIO0 CaMOYIIpaBJICHMS H I0J{BEAOMCTBEHHBIX NOCYAapCTBEHHBIM OpraHaM WIH
opraHaM MECTHOTO CaMOYIIpaBJIeHHS OpraHU3alldii, HE SBJISETCS OCHOBAaHHEM IS
0TKa3a 3asBUTEIIO B IPEAOCTABICHNH MYHUIUNIAIBHOM yCIIyTH.

2.8. HcuepnbiBalomnii nepeyeHb OCHOBaHHH [/ OTKaza B MpHeme

AOKYMEHTOB,He00X0AHMBIX /1Jisl IPeIOCTABICHA MYHHIHNAABHOH YCayrH
. 2.8.1. Pemenne 06 oTka3e B mpHeMe NOKyMEHTOB, odopmisieTcs mo Qopme

coryacHo [Ipunoxenuto Ne 2 k HacTosmeMy AIMHHHCTPAaTHBHOMY perjlaMeHTy.
emeHHe o0 oTkaze B IIpueMe 3aidBI€HHA M JOKyMEHTOB,
HeoOXOMMEIX JUIANPEROCTABICHHA MyHUIIMNAILHON YCIIYTH, MOXET OBITh IIPHHATO
KaKk BO BpeMs IIpHeMa 3asiBUTENA, TaK H IIOCNE IIONy4YeHHS OTBETCTBEHHBIM
JNOJDKHOCTHBIM JIMIIOM OpraHa MECTHOTO CaMOYTIpaBJIEHHS HEOOXOOMMBIX Uif
NpeNOCTaBlIeHH  MYHUIMNAIBHOH  yCIyrM  JOKyMEHTOB  (CBeieHHH) ¢
HCIIOJIb30BaHHEM MEXBEIOMCTBEHHOr0 HH(OPMAIMOHHOIO B3aMMOJAEHCTBHSA, B
HOECATUAHEBHBI CPOK CIOCOOOM, ONpENeNCHHBIM 3asBHTEICM B 3asABICHHH O
NPEeIOCTAaBICHUH MYHHIUIIAIBHON YCIyTH

2.8.3. 3anpemaetcs OTKa3bIBaTh B IpHEME 3asBICHHUS H HHBIX JOKYMEHTOB,
HEOOXOOMMEIX JUIS NpeAOCTaBieHHs MYHHLMIIAIBHOH YCIyTH, B Ciydae, €ClH
3aiBJIeHHEe U JOKYMEHTBI, HEOOXOAMMBIE Ui NPENOCTAaBICHUSA MYHHIMITAIBHOM
YCIYTH, MOJaHbl B COOTBETCTBHHM ¢ HH(pOpMarHed O CpOKax M MOpaiKe
MpEeOCTaBICHA MYHHLMIIAIBHOH YCIYTH, OMyOnMKoBaHHOM Ha PernonHaipHOM
nopraie.

2.9.AcuyepnbiBalouinii nepedeHs OCHOBaHMI /IS NPHOCTAHOB/ICHAS HJIM
0TKAa32 BINPEAOCTABJICHHH MYHHUHNIAALHON YCIyTH

2.9.1. OcHOBaHHA I NPHOCTAHOBJICHHS IPEAOCTABICHHUS MYHHIMIIAIbHON

YCIIyTH He NpeXyCMOTPEHEI.

2.9.2. OcHoBaHHs JJ1s1 OTKa3a B IPEJOCTABJIEHHH MYHHLMITANBHOM yCITyTH:

1) noxymeHTHl (CBeAEHHs), IPEACTABICHHBIC 3asBUTENEM, IPOTHBOpEYaT
OOKYMEHTaM (CBelleHHAM), IIONYydeHHBIM B pPaMKaX MEXBEJOMCTBEHHOIO
B3aMMOAEHUCTBHA.

2) HempeACTaBIICHHE 3afABHTENEM (Ero YHOJHOMOYEHHBIM IIPEACTaBHTENIEM)
WIH TpPEACTaBIIEHHE B HEMOJIHOM 00BeMe JOKYMEHTOB, HAlHYHE KOTOPBIX
HeOOXOMMMO Ui IONYyYeHHS MYHHIMIAIBHONM YCIYyrH JHOO0 HECOOTBETCTBHE
yKa3aHHBIX JOKyMEHTOB TpeGOBaHHSAM moApaszena 2.6 Hactosuiero Pernamenra, a
TAKKe HAJIMYHE B 3aiBKe M B OOpalleHMH M IpHIaraeMbIX K HUM JOKYMEHTax



HEOrOBOPEHHEIX HCIPABICHHH, MNOBPEXACHHH, HE IO3BOJAIOIHUX ONHO3HAYHO
HCTOJIKOBATh HX COAEPXKaHHE, ITIOAYHCTOK JIM60 MPULACOK, 3a4EPKHYTHIX CJIOB;

3) OTCYTCTBHUE cB06OIHOTO MYHHIUIIAIHHOIO HMYIIECTBA,
NpeHa3HAYECHHOrO JUIs Nepeiadyl B apeH/y;

4) oOTCyTCTBHE Yy 3asBHTENd B COOTBEICTBHH C JCHCTBYIOIIMM
3aKOHOZIATEILCTBOM IIpaBa Ha 3aKIIOYEHHE JOroBopa apeHAsl 0e3 MmpoBEAEHHS
TOProB, B Cily4asdx oOpamieHHs 3asBHTENsA Ha 3aKIIOYSHHE JOroBOpa apeHAbl 6e3
IIpOBEJIEHHA TOPIOB;

5) HeBHeceHMe 3aJaTKa, eciii TpeGOBaHHE O BHECEHHM 3aJlaTKa YKa3aHO B
H3BEILECHMH O NPOBEJCHUH KOHKYpCa HIIH ayKI[HOHa;

6) HecoOTBETCTBHE 3ajdBKH Ha YyJacTHe B KOHKypce WIH ayKIHOHE
TpeGOBaHHAM KOHKYPCHOM NOKYyMEHTanMH JHOO NOKyMEHTalMH o6 ayKIHOHe, B
TOM YHCJI€ HAIMYMA B TaKMX 3ajdBKaX NpPEIJIOKEHHS O LEHe JOroBopa HHXE
Ha4aIbHOH (MHHAMAIBHOI) LIeHb! JOroBopa (LEHSI JIOTA);

7) HanMyMe pelleHHs JHUKBUAAIMH 3asiBUTENS — IOPHAMYECKOro JIHMIA HIIH
HaJIM4YHe apOMTPaXHOIo Cyla O IPH3HAHWHM 3asBHTEN — IOPHAMYECKOro JHIA,
HHIMBHAYAIBHOrO NpeANnpUHUMaTeis 0aHKPOTOM H 00 OTKDHITHH KOHKYPCHOI'O
IIPOM3BOACTBA;

8) HammuMe pelleHHA O NPHOCTAHOBIECHHH NEATEIHPHOCTH 3asABHUTENA B
nopsake, npexycMorpeHHoM — Kopekcom  Poccmiickoit  ®epepauuud 06
aqMHHUCTPATHBHEIX [IPABOHAPYLICHHAX, HAa IeHh PACCMOTPEHHS 3a4BKH Ha y4acCTHE
B KOHKYpCE HJIM 3as4BKM Ha y4acTHe B ayKIHOHE; :

9) oTKa3 aHTHMOHONOJBHOIO OpraHa B IPENOCTABICHHH MYHHIHIOAIFHON
npedepeHIn.

29.3. [TIlepeueHb oOCHOBaHHMii JUIA OTKasa B  IPEJOCTAaBICHHH
MYHHUIHIAIBHORYCITYTH SBIAETCA HCUEPIBIBAIOLIHM.

2.9.4. PemieHue 06 oTKase B NPEAOCTABICHWH MYHHIMNAILHON YCIYTH C
yKa3aHHeM NpHYHH OTKa3a HalpaBJETCA 3aABUTENIO CIIOCOOOM, OIpeeeHHBIM
3ajgBUTEJIEM B 3a4BJIEHHH O NPENOCTaBICHHH MyHUIUIIANLHOMN YCITyTH.

2.9.5. 3ampemaercs OTKa3bIBaTh B NIPEJIOCTABICHUH MyHHIMIANLHON YCIyTH
B ClIy4ae, €CIIH 3ajABJIEHHE O IPEAOCTABICHHH MYHULUNAILHOM YCIYTH MOJAHO B
COOTBETCTBHM ¢ HHpopMamuedl O cpokax H IOpSOKE IPEeNOCTABIEHHS

MYHMIHIIAIBHOHR YCITyTH, Oy6IMKOBaHHOH Ha PernoHaIpHOM mopraiie.

2.10. Paimep naaTbl, B3UMaeMoi ¢ 3asiBUTEJIS NPH NPeIOCTABJICHHH
MYHHIHNAJLHOH YCJIYIH, H CHOCOOBI €e B3IHMAHHUS
MyHununanbHas yciyra NpeJoCTaBiseTcs OeCILIaTHO.

2.11.  MakcHMAaNbHBbI CpPOK OXHAAHHS B OdYepeaH NPH mNojAaue
3ampoca 0  MPeROCTABJIEHHM  MYHHIMDAJABHOH  ycayrd,  yeayrm,
NpeloCTAB/IAEMOH  OpraHmsalmeii, y4yacTBYlOmed B  NpeJOCTABIEHHH
MYHHUHMOAILHOH YCJHYIH, H IPH NMOJYYEHHH  Pe3yJIbTaTa NpPeaoCcTABJCHHS
TAKHX YCJIyr ’

2.11.1. BpemMs oxuaanus DOpH Mofade 3ajdBICHHA HA IIOMydEHHE



MyHHIMIANEHOH YCIYTH - He 6onee 15 MUHYT.

2.11.2. Tlpy noMy4YeHHH pe3ynbTaTa NPENOCTABICHHS MYHHIMNANBHOMN
YCIYTH MaKCHMAJIbHEIH CPOK OXHIaHHMA B O4epeld HE IOJDKEH NpPeBHINaTh 15
MHHYT.

22. Cpok H nopsIoK PperucTpaudH 3anpoca 3asBHTEJNA O
NMPEAOCTABJIEHHH MYHHOHNAJIbHOH YCJAYrH, B TOM 4YHCJIEe B
3JIEKTPOHHOH popme

2.12.1. Ilpu nmw4aHOM OOpaILEHNH 3aABUTENA B Y IOJIHOMOYEHHEIN OpraH WiH
MO®I] c 3asBneHHEM O MNpENOCTABIEHHH MYHHIHMIAIBHOM YCIYTH pEerucTpanus
YKa3aHHOTO 3asBIE€HHA OCYIIECTBIICTCS He IIO3[HEe ONHOro pabGouero nHs,
CJICYIOMIEro 3a JHEM €ro0 IOCTYIUICHHS.

2.12.2. Ilpu HampaBlieHHH 3asBJICHHA B DJIEKTPOHHOU (opMe MOCPEACTBOM
nopTaja roCyAapCTBEHHBIX YCIIYT 3asdBHTElb B ACHD TIOAAYH 3asBJICHUS MOIYYaeT B
NTAYHOM KabMHeTe H IO 3JIEKTPOHHO#H M0YTe YBEAOMIIEHHE, IIOATBEPKAAIONIEE, UTO
3asiBJICHHE OTNPABJIEHO, B KOTOPOM YKa3BIBAIOTCSA PETMCTPAalMOHHBINA HOMep H AaTa
TIOAAYH 3asBJICHHUA.

Ecnu 3asBiieHHEe B 3]IEKTPOHHOH (popMe HampaBiieHO B HepaGouHii BEIXOAHOIH,
Npa3[HHYHEIA), MHEM €ro IONy4YeHHS CYMTAaeTCs IepBEIi paGoumii JeHb,
CIIEAYIOIIMH 32 HEM NPENOCTABIIEHHUS 3ajABUTENIEM YKA3aHHOIO 3asBJICHHUA.

2.13. Tpe6GoBaHHA K NOMEIeHHAM, B KOTOPbIX MpPEeAOCTABAAETCS
MYHHMUMNAIbHAAYC/IyTa .

2.13.1 IlomemeHus, B KOTOPBIX NMPENOCTABIAETCA MyHHLMIIAIBHAS YCIyra,
AOJDKHEL  COOTBETCTBOBATh  CAHHUTApHO-IHIEMHOJIOTMYECKHM TMpaBWIaM H
HOPMAaTHBaM.

INoMemieHns, B KOTOPBIX MpPENOCTAaBIMETCA MYHHUMIIAIBHAS YCIIyra,
OCHaIIAIOTCH:

IIPOTHBOIOXKapPHOH CHCTEMOH M CpeACTBaMH II0XKapOTYIICHHS;

CHCTEMOH OITOBEIIEHMS O BOSHUKHOBEHHH YpEe3BEIYAHHOM CHTyalHH;

TyaJIeTHEIMH KOMHAaTaMH I IIOCETUTENEHH.

3an oxunanua 3asBuTeNeit 000pyayeTCsa CTY/bAMH, CKAMbSIMH, KOJTHYECTBO
KOTODBIX ONpEeNAeTCs HCXOA U3 paKTUIECKOH Harpy3KH H BO3MOXKHOCTEH JUIs HX
pa3sMeEIICHHS B IIOMEIIEHHH, a Takke HH(POPMaIllMOHHBIMH CTEHAAMHU.

TexcTel MaTepHasioB, pa3MEIIEHHBIX Ha HH(GOPMALHOHHOM CTEHJE,
nevaTaloTcs yAOOHBIM Ui uTeHHs IIpUdToM, Ge3 HMCIpaBieHHi, C BBIICICHHEM
Haubosnee BaXHBIX MECT MONYXHPHBIM IMpudTOM. Mecra i 3aMONHEHHUA
3ajBJICHUHA OOOPYAYIOTCS CTYNBSMH, CTONaMH (CToiMKamu), GlaHKaMM 3asBICHMI,
IIMCbMEHHBIMH NPHUHAIJIE)KHOCTAMH.

BusyanbHas 4 TeKCTOBas HHQOpPMallMss O  TOpsAKe  IPeNOCTABICHHS
MYHHI[HIIQJBHON YCIIYTH pa3MellaeTcs B yAOGHEIX JUIs 3asBHTeNedl MecTax, B TOM



YHClIe C YYETOM OrpaHHYEHHBIX BO3SMOXKHOCTEH HHBAJIMIOB.

2.13.2. B coorBeTcTBHH C 3akoHOAaTenbcTBoM Poccuiickoii ®emepauuu o
COIMAIbHOM 3allMTe MHBAJIUJIOB B LEIIX OECIPENATCTBEHHOTO JOCTYNa K MECTY
IpeOCTaBIICHHs MyHHIIMNATBHOM yCIIyrd o06ecrieuuBaeTcCs:

1) compoBoXxaeHHe MHBAIHAOB, UMEIOIHX CTOMKHE paccTpoiicTBa (GyHKIHM
3pEHUA H CAMOCTOSATENILHOTO NIepeABIKEHHS, M OKa3aHHe UM ITOMOILH;

2) Hamnexamee pasMeleHHe o0OpyIOBaHHA H HOcHTeNlel uHGpopMaLuy,
HeoOXOAMMEIX i obecrnedeHHA OeclpenaTCTBEHHOro AOCTYNa HHBAIHIOB K
ycCIlyraM Cy4eTOM OTpaHMYEHHH UX XKHU3HEAEATeIbHOCTH;

3) momyck cypaonepeBoYHKa H THHIOCYpAONIEPEBOIUHKA;

4) nomyck cobaKku-IIPOBOAHHKA pH HaJIMYUHA JNOKYMEHTa,
NOATBEPXAAIOIIEro ee CrneuuanpbHoe oOydeHHe M BbIaBaeMoro mo ¢opme U B
NOpsJIKE, KOTOpBI€ YCTaHOBJIEHBI MPHKa30oM MHHHCTEpCTBA TPyHa M COIHAIBHOM
samuTel Poccuiickoit @enepaumu ot 22.06.2015 Ne 386 «O6 yTBepXIeHHH
¢dopMBI  TOKyMEHTa, IOATBEPKAAIOIIEr0 CHELHaIbHOe O0ydeHHe CcoGakH-
IIPOBOHHUKA, U MOPSAIKA €r0 BEIAAYH).

2.14. Iloka3aTenH XOCTYNHOCTH H Ka4eCTBAa MyHHUHIAJbLHOM ycayru

2.14.1. Iloka3aTtensMH  JOCTYNHOCTH MpPENOCTAaBIEHHA MYHHIMIAIBHOM
YCIIYTH SBISIOTCSA:

) pacnonokeHHOCTh NOMEIIEHHS, B KOTOPOM BeHEeTCA IIpHEM, BEIAaYa
JOKYMEHTOB B 30HE JOCTYIIHOCTH OOIIECTBEHHOIO TPAaHCIIOPTa,;

2) Hamu4yhe HEOOXOAMMOrO KOJNHYeCTBa CIEUHAIMCTOB, a TaKxke
IIOMEIIEHHi, BKOTOPBIX OCYILUECTBIIETCA IIpHEM AOKyMEHTOB OT 3asABUTENICH;

3) HanuMuMe McuepnhiBalomell HHPOPMAIHK O Croco0ax, MopAaKe H CPOKaX
IPEAOCTaBICHH] MYHHUMNAIBHOH YCIYyrH Ha HHQOPMAIMOHHEIX CTEHJaX,
obpHIMATPHOM caliTe oOpraHa MECTHOTO CaMOYIpaBIeHHS, Ha PeruoHaJIBHOM
nopraie;

4) okasaHMe IIOMOIIM HHBAJHMJaM B MPEONOJICHHH OapbepoB, MEIIAIOLIUX
TIOMy4YEHHIO MMM YCIYT HapaBHE C JIPYTHMH JIMLIaMH. .

2.14.2. Iloka3zaTensMu KadecTBa NpPENOCTaBIEHHS MYHHIMIAIBHOW YCIyrH
SBJISIOTCS:

1) cBoeBpeMEHHOCTh  NpENOCTaBJI€eHHs MYHHLIHNAIGHOH yCIyrH B

COOTBETCTBHH CO CTAHAAPTOM ee IpeAOCTaBIICHHU, YCTaHOBJICHHBIM
HacTOSIIUM AJMHHHCTPAaTUBHEIM PErIaMEHTOM;
2) MHHAMAJIBHO BO3MOXKHOE KOJIMYECTBO B3aNMOAEHCTBHIA rpaXXJaHHH C

JOJDKHOCTHBIMH JIMLIaMH, YYaCTBYIOIIMMH B IPeAOCTaBI€HHMH MYHHLHUNAIBHON
yCIIyry;

3) orcyrcTBHE OOOCHOBAaHHBIX Jkajio0 Ha peiictBus  (GesnelicTeue)
COTPYAHHKOB H HX HEKOPpEKTHOe (HEBHUMATEJIbHOE) OTHOIICHHE K 3aBHTEIIAM;

4) OTCyTCTBHE HAapyIIeHHH YCTaHOBIEHHBIX CPOKOB B  IpOILEcCe



NpeJOCTaBlIeHH MyHHIMNIAIGHON YCITyTH;

5) orcyrcTBHe 3asBieHH 00 OCapMBaHMM  peIUEHHi, AeicTBMii
(6e3peiicTBus) YIIOTHOMOYEHHOrO OpraHa, €ro JOJDKHOCTHBIX JIML, IPHHHMAaeMbIX
(coBepIIeHHBIX) NpH NPEJOCTABIIEHHA MYHHIMIIAIGHONH YCIYyTH, IO MTOraM
PaccMOTpEHHS KOTOPEIX BHIHECEHBI  pelleHHs 00 YHOBJIETBOPEHHH (JaCTHIHOM
YIOBJIETBOPEHHH ) TpeOOBaHMii 3asBHTENEH.

3asBHTENb BIpaBe OLEHHTh KAauyeCTBO IIPEAOCTaBICHHA MyHHIMIAIBHOM
YCIyTH C TOMOIIBIO YCTPOMCTB MOJBM)KHONW paguoTellepOHHON CBA3M, C
HCIIONBE30BaHUEM PernoHaIbHOrO nopraiia, TEPMHHANBHBIX YCTPOKCTB.

2.15 . Unbie TpeGOBaHHs K NPeOCTABJICHHIO MYHHIIHIAJbHOM YCJAYrd, B
TOM YHCJE YYMTHIBalOHIHe OCOGEHHOCTH NPeJOCTABJICHHS] MYHHUHNAJbHOM
yCJYrda B MHOropyHKUHOHAJIbHBIX HEHTPAX H O0COOGEHHOCTH NPeIoCTABJICHHS
MYHHIIHNAJLHOH YCIYIH B 3JIeKTPOHHOI dopMe

2.15.1. 3agBuremsiM obecnedynWBaeTcsi BO3MOXHOCTh  MpeACTaBICHHA
3a8BJICHMSA M NpHIaraeéMeIX NOoKyMeHToB B ML, a Taioke B (popme 37IEKTPOHHBIX
J0KyMeHTOB nocpeactsoM PIITY.

B 3TOM CiTy4ae 3asBUTENb WM €ro IpeAcTaBUTeNb aBTOpH3yerca Ha PIITY
IIOCPEACTBOM NOATBEPXKAEHHOH ydeTHoM 3anmucd B ECHA, 3anonHsAeT 3asaBiieHHE O
IIPENOCTAaB/ICHAH MYHHMIMNAJIBHOH YCIYIHM C HCIIOJIb30BAaHMEM HHTEpaKTHBHOIM
¢$OpMBI B JIEKTPOHHOM BHJE.

3anoNHEHHOE 3asBICHHE O MIPEJOCTaBICHHH MYHHMIUIAJIBHOH YCIYTH
OTTpABIIAETCS 3asBHUTENIEM BMECTE C NMPHKPEILUIEHHHIMH 3JIEKTPOHHBEIMH 00pazamMu
NOKYMEHTOB, HEOOXOIMMEBIMH YIS NpPEeJOCTaBI€HUS MYHHIMIAILHOW YCIYTH, B
YnonHoMmoueHHbl#i opradH. Ilpu aBropusamuu B ECHA 3asBieHHe o
IPEAOCTABICHUH MYHHLMIANBHON YCIYTrH CYMTAaeTCA INOANMCAHHBIM MPOCTOM
JJIEKTPOHHOH MOANMCHIO 3asBHTEN, IPEACTAaBUTENA, YIOJHOMOYEHHOIO Ha
HOATIHCaHHE 3asiBJICHHS.

Pe3ynbTaThl IpeOCTaBICHUA MyHHIUNAJIBHON YCIIYyTH, YKa3aHHBIE B ITYHKTE
- 2.3 HacTofIlero AJMHHHCTPAaTHBHOTO pErIaMEHTa, HAIpPaBIAIOTCA 3asABHTEIIO,
NpeJCTaBHTeNIO B THYHEIH KabuHer Ha PII'Y B ¢opMe 31eKTpOHHOrO HOKYMEHTAa,
HOANUCAHHOIO  YCHJIEHHONW KBAIH(QHIUPOBAHHOH  DJIEKTPOHHOH  IOAMHUCEHIO
YNOJIHOMOYEHHOI0 JOJDKHOCTHOTO JIMIa YIOJHOMOYEHHOrO0 OpraHa B Ciy4ae
HanpaBJIcHHA 3asBJIeHHs nocpeacTsoM PINTY.

B cuywyae HampaBneHus 3asBieHus mnocperactsoM PIIMIY  pesynsrar
IPEAOCTABICHHA MYHUIUITAIBHON YCIYTH TakKe MOXKET OBITh BBRIIAH 3asBHTENIO Ha
OyMa)kHOM HOCHTeJie B MHOTO()YHKLIHOHAJIGHOM LIEHTpe.

B cnyyae npeacraBieHHMs JOKyMEHTOB B  9JIEKTPOHHOK (dopMe
IOCPEACTBOM PETHOHANBHOIO MOpTalia JOKYMEHT, IIOATBEP)KAAIOIIUI TOITHOMOYHS
IPEACTAaBUTENA M BBIAAHHBIN 3asBUTENIEM, SABIAIOMMMCS IOPHIUYECKUM  JIMIIOM,



YAOCTOBEPACTCH YCHICHHON KBATH(QUIMPOBAHHON IEKTPOHHOM MOANMCHI0 WM
XHICHHOH HEKBAIH(QHIMPOBAHHOH ONEKTPOHHOM NOANHCHIO IPABOMOYHOIO
AOJDKHOCTHOTO JIHIIAa TaKoro IOPDHAMYECKOro JHI[A, a JOKYMEHT, BHIAHHEIH
3asBUTENIEM, SBILIIOIHMCS QH3HIECKHM JIMIIOM, - YCHIICHHON KBATH(QUIMPOBAHHOM
3JIEKTPOHHOM NOANHUCHIO HOTapHyca

2.15.2. OneKTpOHHEIE JOKyMEHTHI PEACTABIAIOTCS B ClIEAyIOMHKX GopMarax:

a) xml - 115 pOPMaTH30BAHHEIX JOKYMEHTOB;

6) doc, docx, odt - mIs JOKYMEHTOB C TEKCTOBHIM COJCp)KaHHEM, He
BKJIOYAIOIMM (GOpMYIIEI (32 HCKIIOYEHHEM JOKYMEHTOB, YKa3aHHBIX B MOJMYHKTE
"B" HAaCTOSIIEro IIyHKTA);

B) Xls, xIsx, ods - 11 HOKyMEHTOB, COAEPXKALIMX PaCUETE;

r) pdf, jpg, jpeg, png, bmp, tiff - ang DOKyMeHTOB ¢ TeKCTOBBIM
COCp)KaHHEM, B TOM 4YHCJIe BKMIOYarommx (opMyisl W (WnH) rpaduuecKde
M300paXeHHs (32 HCKIIOYEHHEM JOKYMEHTOB, YKa3aHHBIX B IOAIyHKTe "B"
HACTOAILETO IyHKTa), 8 TaKKe TOKyMEHTOB C rpad)HYECKHM COAEPIKAHHEM.

X) Zip, rar — )11 CXKaThIX JOKYMEHTOB B OUH (aii;

€) sig — 1 OTKPEIUIEHHON YCHJIEHHOM KBaTH(HUUMPOBAHHOK 3IEKTPOHHOM
TIOZITHCH.

Homyckaercs ~ QopMHpoBaHHE  SNEKTPOHHOTO  AOKYMEHTa  IIyTeM
CKaHHPOBaHMsI HENOCPEICTBEHHO C OpHIMHAJa JOKyMeHTa (MCIOJIbL30BaHHE KOMuUit
He JOIyCKAeTCA), KOTOPOE OCYIIECTBIAETCA C COXPAaHEHHEM OpPHEHTAIHH
OpUrHHama JOKyMeHTa B paspemenud 300 - 500 dpi (mMacmra6 1:1) c
HCTIONE30BaHHEM CIIENYIOIIMX DEXHMOB: - «4epHO-Genblil» (IIpH OTCYTCTBHH B
JAOKYMEHTe rpapu4ecKux H300pakKeHH 1

(M) OBETHOTO TEKCTA);

- «OTTEHKH Ceporo» (IpH HaJIHYHH B JIOKYMEHTEe rpadHuecKHX H300paXeHH i,
OTJIMYHBIX OT L{BETHOT'O rpau4ecKoro u3o0paxeHnsn);

- «UBETHOM» WIH «pEXHM IIOJHOH IBeromepenaun» (Ipd HAIHYHH B
AOKYMEHTE IBETHBIX IrpadMuecKuX H306paxkeHuii IMOO LIBETHOTO TEKCTA);

- COXpaHEHHEM BCEX ayTEeHTHYHBIX NPU3HAKOB IOJIHHHOCTH, @ MMEHHO:
rpaduyeckoi MOAMCH JIMLA, IEYATH, YIIIOBOro IUTaMna 6aHka;

- KOJIHMYECTBO ()aiJIOB JOIDKHO COOTBETCTBOBATh KOJNMYECTBY JOKYMEHTOB,
KQXK/ABIH U3 KOTOPHIX COEPKHUT TEKCTOBYIO H (WIH) rpaduiecKyio HHGOPMAIHIO.

ONEeKTpOHHBIE JOKYMEHThI JOJDKHBI 00eCIIeYHBaTh:

- BO3MOXHOCTb HACHTHQHUHPOBAaTh JOKYMEHT H KOJMYECTBO JIHCTOB B
IOOKYMEHTE;

- UIs NOKYMEHTOB, COIEpPXALMX CTPYKTYPHPOBAHHEIE IO YacCTsM, IjaBaM,
paszenaMm (mojpasfenaM) JaHHBIE H 3aKIafKH, 00ECIEYHBAIOIIME IEPEXOLEI IO
OIJIaBJICHHIO H (HJIH) K COZIEpXXAlIMMCS B TEKCTE PUCYHKAM M Tabiumam.

JlOKyMEHTEI, NoJjIexKalie MpeacTaBieHHio B ¢opmarax xls, xlsx mmm ods,
¢opMHpyIOTCA B BHJIE OTAEIBHOIO 37IEKTPOHHOTO JOKyMEHTA.



2.15.3. Ilpu mpexocTaBIeHHH MyHHLUNAIBHON YCIYTH B 3JIEKTPOHHOM BHJIE
3ajABHTElb BIIPaBe: ‘

1) monyynte HHpOpMamMIO O MOpAOKE M CpPOKaxX IPEAOCTABICHHS
MYHHIHIIAILHORYCITyTH, pa3MeIeHHYIO Ha PernoHaJbHOM IOpTAaE;

2) mozjaTh 3asBJICHHE O MPENOCTAaBICHHH MYHHIMIAIBHON YCIyrd B dopMe
3JICKTPOHHOIO JOKYMEHTa C HCIOib30BaHHEM JIndHOro kabuHera PernoHaibHOroO
MopTaJla IOCPECTBOM 3aMNOJHEHHS IEKTPOHHON (OPMEI 3asBICHHUS;

3) NONY4YHTH CBEJCHHSA O XOJE BHINOJHEHHA 3afBIECHH O IpeJOCTaBICHHH
MYHHIMIIAIBHOH YCIIyTH, MOJaHHBIX B 3JIEKTPOHHO# .popMe;

4) oCyIIeCTBHTh OLIEHKY KauecTBa NMpeJOCTaBlieHAS MyHHLHMIAILHOK YCIyrH
nocpecTBoM PernonansHoro nopraina;

5) NoMy4YHTH pe3ynbTaT MpeJOCTaBIeHHs MYHHIMNAIBHOH yclayrH B ¢opme
9JIEKTPOHHOTO JOKYMEHTA;

6) nonate xxanoby Ha pemenue u AefictBue (6e3neiicTBie) AIMHUHHCTpALMH
ropoackoro okpyra IloxBHcTHeBO, a Takke €ro MOJDKHOCTHBIX JIMII,
MYHHIMIIAIBHEIX CHyXalldX IOCPEACTBOM PeruoHansHOro mnoprana, mopraia
¢denepanbHON rocyAapcTBeHHOH HH(GOPMALMOHHON CHCTEMEI, O0ecneYnBaromei
nporecc jgocyieOHoro (BHecyaeOHOro) oOXalOBaHMA peIICHHA H JeHCTBHM
(Ge3meiicTBHA), COBEpLIEHHBIX IIPH MpPEJOCTAaBIEHMH TI'OCY[JapPCTBEHHEIX H
MYHHIMIIAIBHEIX YCIYyT OpraHaMH, IIPeJOCTaBIAIONIMMH TIOCYAapCTBEHHEIE H
MYHHIMNIAIBHEIE YCIYTH, HMX JO/DKHOCTHBIMHM JIMIIAMH, TOCYJIapCTBEHHBIMH H
MYHHIMIIAJIBHBIMH CJTy)KaIllHMH.

2.15.4. MHOro¢yHKIMOHAIbHBIH HEHTP OCYLIECTBIISET:

HH(pOpMHpOBaHHE 3adBUTENEH O MOPAAKE NPEJOCTABICHHAA MYHHIHIIAIBHOM
yCIyTH B MHOTOQYHKIMOHIBHOM LIEHTpe, 110 HMHBIM BOIPOCaM, CBA3aHHBIM C
IpeOCTAaBIEHHEM MYHHLMNAIBHOH YCIYTH, a TakKXe KOHCYJILTHPOBaHHE
3adBHTENICH O TMOpsAAKE IIPENOCTABIEHHA  MYHHIMIAIBHON YCIYTH B
MHOro¢yYHKIIHOHAJILHOM HIEHTpE;

IpUEM 3asBICHUSI M JAOKyMEHTOB, NPEAYCMOTPEHHHIX IM.2.6 HaACTOAIIEro
perjiaMeHTa;

BbIJIady 3aABHTENIO pe3ynbTaTa NPeJOCTaBICHAS MyHUITUNIAIBHOHK yCIIYTH, Ha
OyMaXHOM HOCHTeNe, NOATBEPXKIAIOIMX COAEPKAHUE EKTPOHHBIX JOKYMEHTOB,
HaIpaBJIeHHBIX B MHOTO(YHKIIMOHAJIBHBIH LIEHTP IO pe3yJIbTaTaM Ipe0CTaBICHHS
MYHHLIMIIAIGHON YCIYTH a Taloke Bhijjlauya JOKyMEHTOB, BKIIIOYAasd COCTaBJIEHHE Ha
OyMa)>XHOM HOCHTEJIE U 3aBEpeHHE BHITHCOK U3 HHPOPMAIHOHHEIX CHCTEM OPraHOB,
NpeIOCTAaBIISIONMX MyHULIUIIAIBHEIX YCIIYT;

HHbIE NIPOLIEAYPHI U JeicTBHA, pefycMoTpeHHbIe DetepanbHEIM 3aKOHOM No
210-03.

B coorBercTBUM ¢ 4YacThiO 1.1 cTrathu 16 ®epepanphoro 3akona Ne 210-03
I peaM3alMd CBOMX (YHKIMHA MHOTOQYHKIMOHAJIbHEIE LIEHTPHI BIIpaBe
HPHBJIEKATh HHBIE OpraHH3AlHH.



2.15.5. Ycayru, HeoOXomumble M o0s3aTeNbHble i IPEJOCTABICHUSA
MYHHLMIIAIBHOH YCIIyTH, OTCYTCTBYIOT.

Pasgen II1. Cocras, nocieoBaTe/IbHOCTb H CPOKH BBINOJIHEHHS
aJMHHHCTPATHBHLIX NPOLEAYD, TPeOOBaHHS K HOPSAKY HX BBHINOJHEHHS, B
TOM YHCJl¢ 0COOCHHOCTH BLINOJHEHHA AIMHHHCTPATHBHLIX NPOLEAYD B
3JieKTponHoH dopme

3.1. UcuepneiBaromuii nepevyenb aIMHHHCTPATHBHBIX HPOLEAYD
IIpenoctaBieHre MyHHLIMNAIbHOH YCIYTH BKIIOYaeT B CeOf CleAyIOIIHe
IpOLeLYPHL:

1) mpoBepka JOKyMEHTOB H PETHCTpaLUs 3asBICHHS;

2) nomydyeHHe cBeAeHHH mnocpeacTBoM @enepanpHON rOCYAapCTBEHHOM
HHGOPMALMOHHOHN cHcTeMEI «EiHas cHCTeMa MEXBEIOMCTBEHHOTO 3JIEKTPOHHOIO
B3auMoJeicTeu» (Hanee — CM3B);

3) paccMOTpeHHe NOKyMEHTOB M CBElICHHIA;

4) nNpUHATHE peIICHU,

5) BbIauya pe3yJbTara;

6) BHeceHHe pe3ynbTaTa MYHHIHMIIAIBHOH YCIYTH B PeecTp HOPHAHYECKH
3HAYMUMBIX 3aIIUCEH.

Onmncanue aJIMHHHCTPAaTHBHBIX NPOLEAYP IIPEJCTaBICHO B
ITpunoxenuu Ne 3 k HacTosAmeMy AIMHHHCTPaTHBHOMY pErJIaMeHTY.

3.2. IlepeyeHr aAMHHHCTPATHBHLIX Npouenyp (aelicrBhil) npwH
NpeAOCTaBICHAH MYHALHIIAAbLHOMH YCJIYTH YOIy B 3JIeKTpoHHOH (hopme

3.2.1. Ilpu npenocTaBiIeHUH MYHHIMIIAJIBHOM YCIYTH B 3JIEKTPOHHO# (opme
3agBUTENMIO 00ecneYnBaloTCA:

noy4eHHe HHPOPMALMH O MOPSAKE B CPOKAX HPENOCTABICHHA MyHHIIHITATE-
HOM yCIIyTH;

(GopMHpOBaHHE 3asBICHHS;

IIPHEM H PErUCTpalds YIOIHOMOYEHHBIM OpPraHOM 3asBIE€HHS H HHBIX
INOKyMEHTOB, HEOOXOAMMEBIX JUIA IIPEAOCTaBICHHA MyHULMITAILHON YCITyTH;

TIOJTyYEHHE Pe3yNbTaTa IIPEeAO0CTaBIeHA] MyHULUNIATLHOMN YCIIYTH;

MIOJy4YE€HHE CBEACHUH O XOJIe paCCMOTPEHHS 3asBJICHUS;

OCYLIECTBJICHHE OLICHKH Ka4eCTBa PEAOCTABICHUS MyHHUIIMIIATEHOMN YCIYTH;

nocynebHoe (BHecymeOHoe) oOxajioBaHME pelleHMid W JeicTBuil
(GespeiicTBHs) YHOIHOMOYEHHOro opraHa JmMbGo geiictBua (OesmeiicTBHE)
JOIDKHOCTHBIX ~ JIHL]  YIOJHOMOYEHHOTO  OpraHa,  IpeJOCTaBIIAIOLIETO
MYHHLIMIAIBHYIO YCIYTY, TH60 MyHHUIIMIIAIBHOTO CITY XAILETro.

3.2.2. @opmupoBaHHE  3afBIE€HHA  OCYLIECTBIAETCS  IIOCPEACTBOM



3anojHeHus JnexTpoHHoi ¢opmbl PIITY 6e3 HeoOXOOMMOCTH MONOJHHMTENBHON
NIOAa4H 3asBJICHUSA B KakoH-mbo uHO# ¢opMe.

dopmaTHO-JIOrHYecKas IpoBepKa chOpMHPOBAHHOTO 3asBJICHHA
OCYIIECTBIISIETCA MOCIE 3allOJHEHHA 3ajABHTENEM KaXAOro U3 IOJieH 3IIEKTPOHHOM
¢dopMel 3asBieHHMA. IIpH BBHIABIEHMH HEKOPPEKTHO 3alOJHEHHOTO  IOJIA
3NEKTPOHHOH (QOpMBI 3asBleHHA 3asBUTENb YBEJOMIETCA O XapakTepe
BBIABJIEHHOH OINIMOKM M NOpSAZKE ee YCTPaHEHHS IOCPEJCTBOM MH(OPMAIMOHHOIO
coOOILIEHNS HENOCPECTBEHHO B NIEKTPOHHOM (hopMe 3asgBIICHHA.

ITpu popMHpOBaHIH 3asBIEHUA 3asBUTEIIO 00ECIIeYNBAETCS:

1) BO3MOXHOCTP KONHMPOBaHHS M COXpPaHEHHA 3afBJICHHY H HHBIX
JIOKYMEHTOB, YyKa3aHHBIX B MyHKTe 2.6 HacTodmero AJIMHHHCTPaTHBHOIO
perjiaMeHTa, HeOOXOAMMBIX IJIA IIPeXOCTABJICHUSA MyHHIUIIAIGHOH yCITyTH;

2) BO3MOXHOCTh Tle4aTH Ha OyMaXXHOM HOCHTENe KONHUH JJIEKTPOHHOM
(GOpMBI 3as1BIICHNS;

3) coxpaHHee paHee BBeAEHHBIX B 3JIEKTPOHHYIO (OpMY 3asABJICHHS 3HAYECHHIH
B 060H MOMEHT IO JKEJaHHWIO MOJB30BAaHHA, B TOM YHCII€ NPH BO3HHKHOBEHHH
omubOK BBOAA M BO3BpaTe AJIS IIOBTOPHOIO BBOJ@a 3HAYEHHH B 3IICKTPOHHYIO
¢bopMy 3asBICHUS;

4) 3anonHeHHe mNoJiell 3NeKTPOHHOH (QOpMBI 3asBlIeHMS O Hadaja BBOAA
CBE[IeHHI 3asiBUTENIEM C HCIOJB30OBAaHHEM CBeieHWi, pasMemeHHbXx B ECUA, u
cBeieHM, omyOnukoBaHHBIX Ha PIII'Y, B w4actH, Kacawoomeiicad CBeICHHIA,
orcyrctBytonmx B ECUA;

5) BO3MOXXHOCTh BEPHYTHCA HA JIIOOOH M3 STANOB 3allOJIHEHUSA 3JIEKTPOHHOM
¢dopMsI 3asBJIeHH, O3 IOTEPH paHee BBEACHHOH HHpOpMAINH;

6) Bo3MOXHOCTh JocTyna 3asBuTens Ha PII'Y, k paHee NMOJaHHBIM HM
3afBJICHHAM B Te4YCHHE HE MEHee OJHOro rojia, a TakKe YacTHYHO
cpopMHUpPOBaHHBIX 3asBJICHHH - B TeUeHHE He MeHee 3 MecAILeB.

CbhopmupoBaHHOE M TOANHCAHHOE 3asfBICHHWE, W HHBEIE JOKYMEHTHI,
HEOOXOAMMBIE VIS NPEAOCTABICHHA MYHHLMIIAIPHONW YCIYTH, HAlpaBIIOTCA B
VYrnonHoMo4eHHBIH oprald nocpeactsoM PITTY.

3.23. VnonHOMOYeHHBI# opraH obecmedWBaeT B CpPOK He Imo3iHee 1
pabodero mHA ¢ MOMeHTa mnojauyu 3asBieHus Ha PIII'Y, a B cmydae ero
NOCTYIUIEHHsT B HepaOouMit WM Npa3sgHUYHBIA JeHb, - B CIEAYyIOIIMH 3a HHUM
nepBbli pabounii NeHb:

1) mpueM 1O0KyMEHTOB, HEOOXOAMMBIX JUIS NPEJOCTABIICHUA MyHHLMIIAIBHOM
YCIYTH, W HaIpaBleHHE 3asBUTENIO JJIEKTPOHHOTO COOOINEHHSA O MOCTYIUIEHHH
3asABJICHHS;

2) perucTpalMIO 3asABICHHMS M HaNpaBIICHHE 3asBHTEIIO YBEIOMIICHHA O
perucTpanyu 3asBiieHUs 100 00 OTKa3e B IpueMe JOKyMEHTOB, HEOOXOMUMEBIX U1
IpefoCTaBIeHH] MyHHIUIIAIBHOMN yCIIYTH.

3.2.4. DnexTpoHHOE 3asABJIEHHE CTAHOBUTCA JOCTYNHBIM JUIS JODKHOCTHOTO



nmMUa  YTOJHOMOYEHHOIO OpraHa, OTBETCTBEHHOTO 3a IIPHEM H PETMCTPALMIO
3aMBIEHHs (Hajee - OTBETCTBEHHOE MODKHOCTHOS JIMIO), B TOCYAapCTBEHHOM
MHQOPMALIHOHHOK CHCTEME, HCIONbE3yeMOl YIOMHOMOYEHHEIH OpraHoM Jyid
NpeI0CTaBIIEHH MyHHIUNANbHOM yoryru (nanee - THUC).

OTBeTCTBEHHOE AOKHOCTHOE JIMIIO:

IIPOBEPAET HANHYHME 3JIEKTPOHHBIX 3asBIeHHWH, mocrymuBmmx ¢ PITY. ¢
IIEpHOJIOM He pexxe 2 pa3 B JIeHb;

pacCMaTpHUBaeT IOCTYIMBIIME 3afBICHHS M TPHIOXKEHHBIE O00pa3bl
JOKyMEHTOB (JOKYMEHTEI);

IPOH3BOAHT HCHCTBHA B COOTBETCTBHM C IIYHKTOM 3.2.3. HAaCTOSIIEro
AJIMHHHCTPaTHBHOT'O PETJIaMeHTa. ‘

3.2.5. 3asBuremo B KadecTBe pe3yJbTrara IIpeAOCTaBICHUA
MYHHUHUIAIBHOA YCIyTH 00eceduBaeTcsa BOSMOXHOCTD ITOJIyYeHHs JOKyMEHTA:

B (QopMe DJIEKTPOHHOIO JOKYMEHTa, IOANMCAHHOIO  YCHJIEHHOM
KBAIHQHIMPOBAaHHOH SJIEKTPOHHOM MOAMKCHIO YIOJIHOMOYEHHOTO AODKHOCTHOTO
nuIa YIoJHOMOYEHHOrO OpraHa, HallpaBJICHHOTO 3as BHTEIIIO B JIHYHEIM KaGHHET Ha
PITTY;

B BHAe OyMaXHOro J[OKYMEHTa, IOATBEPXKJAIOIETO  COAEPKAHHE
3JIEKTPOHHOTO JOKYMEHTA, KOTOPHIH 3aABHTEINb MOMy4aeT IpH JIMIHOM O0palieHuH
B MHOTOQYHKLIMOHAJIBHOM LIEHTE.

3.2.6. Ilomydenne uHQOpMAalMH O XOA€ PACCMOTPEHHs 3ajBICHHA M O
pe3ynbTaTe NpeNOCTaBICHHS MYHHUMIAIBHOH YCIYIH IpPOH3BOAUTCA B JHYHOM
kabuHere Ha PIII'Y, npu yclioBHH aBTOpH3alMH. 3asdBUTENh HMEET BO3MOXHOCTD
NpOCMAaTPHBATh CTAaTyC O3JIEKTPOHHOIO 3asBJICHHA, a Takke HHPOPMALHMIO O
NanbHEAIINX NEHCTBHAX B JMYHOM KaOWHETe MO COOCTBEHHOM HMHHLMATHBE, B
mo6oe Bpems.

Ilpy mpeaocTaBNeHHM MYHHLIMIAIBHOM YCIYTH B 3JIEKTPOHHON (opMe
3as8BUTEITIO HANpaBJIAECTCA: ‘

1) yBenomiieHHe O MpHEME M PETHCTPALMM 3ajABJIE€HHS M MHBIX JOKYMEHTOB,
HEOOXOIMMBIX [UIA NpPENOCTAaBICHHS MYHHUMNANLHOM YCIYrH, CcofepKaiiee
CBellecHHs O (akTe INpueMa 3asBlNeHHA H JOKYMEHTOB, HEOOXOAMMBIX UL
NpeIOCTaBICHH MYHHUHIIANBHON YCIIyIH, H Hadalle NpoLeRypsl MpeAOCTaBICHHS
MyHHLMIANBHOA YCIYI'H, a8 TaKKe CBeJeHHA O JaTe W BPEMEHH OKOHYAHHS
NPeAOCTaBICHH MyHHIMNIANBEHOH yCIyTH, 1100 MOTUBHPOBaHHEIH OTKa3 B IPHEME
JOKYMEHTOB, HEOOXOAMMBIX UL MPEOCTABIEHHS MyHALHIIAIBHOM YCIyTH;

2) yBemOMIIEHHE O pe3ylbTaTaX PacCMOTPEHHS NOKYMEHTOB, HEOOXOAUMEIX
AJIA IPEAOCTaBNeHU MyHHIUIIAIBHON YCIIYyTH, COJEpXKallee CBEAeHHS O IPHHATHH
NOJIOXHTENIBHOTO PpEIIeHH O IPeJOCTaBICHHH MYHHIMNAIBHON YCIOYTH H
BO3MOXXHOCTH IIOJIyYHMTh PpE€3yJbTaT MNPEIOCTaBICHHSA MYHHIUNAIBHOH YCIIYTH,
11160 MOTHBHPOBAHHBIH OTKa3 B [IPEJOCTABICHHH MyHHLHUIIATILHOM YCIIyTH.



3.3. [lopapox HenpaBJ/ieHus AONYIMEHHBIX ONEYATOK H OMHGOK B BbIAAHHBLIX B
pe3yJabTaTe NpeNoCTaBIeHUsl MYHHIHNIAJbLHON YCAYrH JOKYMEHTaX

3.3.1. HcnpaBieHre NOMYIIEHHBIX ONEYaTOK M OIIHMOOK B BHIJAHHBIX B
pe3ynbTaTe IIpeOCTaBJICHHSA MYHHUHUIIATEHOM YCIIyTH JOKYMEHTax
OCYIIECTBIISIETCH B CIEAYIOMIEM NOPAIKE:

1) 3asBuTens npu oOGHapyXeHWH ONEYaTOK M OIIMGOK B JOKYMEHTaX,
BBIJAHHBIX B pe3yNbTaTe MPEJOCTABICHHA MyHHLHNAIBHOU YyCIyTH, obpaimaercs
JIAYHO B YIIOJHOMOYEHHEIH OpraH C 3asBI€HHEM O HEOOXOAUMOCTH MCIPABJICHHSA
OIIEYaTOK H OIHOO0K, B KOTOPOM COAEPXKHUTCS yKa3aHHE Ha MX OMHCaHHUE.

2) YNonHOMOYEHHBIH OpraH IpH IOJyYeHHH 3asBICHHA, YKAa3aHHOTO B
noamynkre 1) mysnxra 3.3.1. Hacrosumlero moApasgeia, paccMaTpHBAeT
HEOOXOMIMMOCTh BHECEHHA COOTBETCTBYIOIIMX H3MEHEHHH B  JOKYMEHTH,
SBJLTIOLIMECS Pe3yIbTaTOM NPEAOCTABICHHA MyHHIIUIIANBHOMN YCIIyTH.

3) YnonHOMOYEHHBIH OpraH 00ecneYnBacT yCTPaHEHHE OIEYaTOK M OMHOOK
B JIOKyME€HTaX, SABIAIOIIMXCA pe3yNbTaTOM IPELOCTABICHHA MYHHIMIAILHON
YCIyTH.

3.3.2. Cpok ycTpaHEHHs ONEYaTOK ¥ OMMOOK HE HO/DKEH IpeBHIIIaTh 3
(Tpex) pabouux AHei ¢ NaTEI perHCTPAlMK 3ajABICHHA, YKa3aHHOTO B NOAMyHKTe 1)
myHkTa 3.3.1. HacTosmero moxpasaena. |

Paspen IV. ®opMbI KOATPOJIA 32 HCNOIHEHHEM AAMHHACTPATHBHOIO
perjiaMeHTa

4.1.Tekymmii KOHTPOJL COGJIONEHHSI M HCHOJHEHHS TOJOKEeHHi
HACTOSILIEr0 AAMHHHCTPATHBHOTO periaMeHTa H HHBIX HOPMATHBHBIX
NPaBOBLIX AKTOB, YCTAHABJIHBAIOMHAX TpeOoBaHH# K MNPEIOCTABJICHHIO
rocyJapcTBeHHOH HJIM MYHHIHOAJILHOH yCIyru

4.1.1. KoHTposs 3a AeATENLHOCTHIO OpraHa MECTHOI'O CaMOyIpaBJIeHH 110
NpEeOCTaBICHHI0O MYHHIMIAIBHOH YCIYyrH ocylecTBiserca IIpaBuTenscTBOM
Camapckodi oOmacTH B JIHIE MHHHCTEPCTBA MMYIIECTBEHHBIX OTHOLICHHIA
Camapckoii oGnacTu. ,

4.1.2. KOHTpoNB 3a HCIONHEHHEM HACTOSIIEr0 aJMHHMCTPATHBHOIO
pernameHTa corpyaaukamMu M®I] ocymecrBisercs pykoBogurenem MOII,

4.1.3. Texymmii KOHTpOJNb 3a COONMIOAEHMEM H HMCIOIHEHHEM HACTOAMIErO
AZMHMHHCTPATHBHOTO perilaMeHTa, HHBIX HOPMATHBHEIX MPABOBEHIX aKTOB,
YCTaHaBIMBAIOWKMX TpeOOBaHHA K NPENOCTABICHHIO MYHHLMIAIBHOM YCIYTH,
OCYIIECTBIIACTCSA Ha NOCTOSHHOH OCHOBE JIOJDKHOCTHBIMH JIMIAMH A IMHHHCTpPALHH
(YnonHOMO4eHHOro OpraHa), ynoJIHOMOYEHHBIMH Ha OCYIIECTBICHHE KOHTpPOJI 33
NPeIOCTaBICHHEM MyHHIUNIANBEHOM! yCITyTH.

JUI1  TeKymero KOHTpOIS  HCIONB3YIOTCA  CBEACHHMA  CITyxeGHOM



KOPDPECIIOHAEHIIMH, YCTHad M IIMChbMEHHasd HH(QopMalMsi CHENHAIMCTOB H
JOJDKHOCTHBIX ML AMUHHUCTpaIMH (Y IOTHOMOUYEHHOTO OpraHa).
Texymui KOHTPOJIb OCYIIECTBIAETCA ITyTEM IIPOBEACHHS IIPOBEPOK:

1) pemenmit o npenocraBieHud (06 oOTKase B  IPeNOCTABICHHH)
MYHHLHIAJIBHOH! YCIIyTH;

2) BBIMBJIECHHS M YCTPaHEHHA HapyIIeHHH NMpaB Irpax/aH;

3) paccMOTpeHHs, MPHHATHSA PEIIeHHH U IOJrOTOBKH OTBETOB Ha 0OpaIeHus
TpaXpaaH, coaepxaimue okanoOnl Ha pemeHus, pedctBus (OespeticTBue)
JOIDKHOCTHBIX JIMII, '

42.Ilopsifok M MNEPHOAHYHOCTL OCYHIECTBJICHHA IUIAHOBBIX H
BHEMJIAHOBBLIX NPOBEPOK  MNMOJHOTHI H  KayecTrBa  NpPefOoCTaBJICHHA
MYHHIHDNAJbLHOH YCJIYIrH, B TOM YHCJI€ MNOPSJAOK H (opmbl KOHTPOJIH 3a
MOJIHOTOH H Ka4eCTBOMNPEX0CTABAEeH MYHHUMIIAJIbHOM yCIyrd

4.2.1. KoHTponp IOJHOTHI H Ka4yecTBa INPEAOCTABICHHS MYyHHLMITAILHOM
YCIIYTHOCYIIECTBIIAETCS ITyTEM IIPOBEACHHUS IUIAHOBHIX M BHEIUIAHOBBIX IIPOBEPOK.

InaHOBBIe MPOBEPKH MPOBOAATCA B COOTBETCTBHH C IUIAHOM paboThl opraHa
MECTHOI'O CaMOYIIpaBJICHHs, HO He pexe 1 pa3 B TpH roja.

BHeltaHOBbIE NPOBEPKH IPOBOAATCA B Cllydae IIOCTYIUIEHMS B OpraH
MECTHOTO CaMOyIpaBleHHd HHPOpMallMH TIOCyJapCTBEHHBIX OpraHoB O
BHIABICHHBIX HApyIICHHAX, OOpameHHi (U3MYeCKMX H IOPHAMYECKHX JHI[ C
xanobamMy Ha HapyIIeHH UX NPaB H 3aKOHHBIX HHTEPECOB.

4.2.2. BHelulaHOBEIE TNPOBEPKH MPOBOJATCS B ¢opMe IOKyMEeHTapHOi
IpoBepkH H (WIM) BBIE3JHOH MPOBEPKH B TOpPSJKE, YCTaHOBICHHOM
3aKOHOAATENbCTBOM. ,

BHemnnaHoBble IPOBEPKH MOrYT NPOBOAMTHCS HA OCHOBAHHMH KOHKPETHOI'O
obpamenus 3asBuTeNs O (pakTax HApyIIEHHA €ro IpaB Ha MOJy4YeHHE
roCyAapCTBEHHON HJIM MYHHLHIAIBHOH YCIIYTH.

4.2.3. Pe3ynbraThl IUIAaHOBEIX M BHEIUIAHOBBIX IIPOBEPOK OQOPMIILIOTCH B
BHUJI€ aKTa, B KOTOPOM OTMEYalOTCS BBIABICHHBIC HEAOCTATKH U MPEJIOKEHHUA 110 X
YCTPaHEHHIO.

4.3. OTBeTCTBEHHOCTh JO/IKHOCTHBIX JIMII OPraHa, NpeJocTaBJSIONIEro
MYHHUHIAJBHYI0O YCJIyry, 3a pemeHus H JeidictBus  (Oe3geiicTBue),
NpHHHMAaeMble  (OCYyHIeCTBJIsieMble) HMH B  Xole  IPeXOCTaABJICHHS
MYHHIHOAJLHOMH yCTyru

43.1. [lomKHOCTHBIE  JIMI]a, OTBETCTBEHHBIE 33  MpPEJOCTaBJICHHE
TOCyJapCTBEHHOM WJIM MYHHIMIAIBHONH  YCIYyTH, HECyT MEPCOHAIBHYIO
OTBETCTBEHHOCTh 3a COONIOJEHHE TOpsAfka M CpPOKOB IpeJOCTaBIICHHA



MYHHLIMIIABHON YCIyTH.

43.2. MOI] u ero pabOTHHKH HECYT OTBETCTBEHHOCTb, YCTaHOBJIECHHYIO
3aKOHOJATeNBCTBOM Poccuiickoii Qenepanuu: ‘

1) 3a MONHOTY TmepefaBaeMBIX B OpraH MECTHOIO CaMOYIpaBJICHUS
3asBJICHUH, UHBIXIOKyMEHTOB, IIPHHATHIX OT 3asgBuTels B MOL];

2) 3a CBOEBPEMEHHYI0 Ilepejlady B OpraH MeCTHOIO CaMOYIIpaBIICHHA
3adBJiCHHH, MHBIX JOKYMEHTOB, IIPHHATHIX OT 3afBHTENi, a TaKkKe 3a
CBOEBPEMEHHYIO BbIIaqy 3a BHTENIO JOKyMEHTOB, IepelaHHbIX B 3THX Hemssx M®L]
OpraHy MeCTHOI'O CaMOYIIpaBJICHHS;

3) 3a cobmoneHue mpaB CyOBEKTOB NEPCOHANBHEIX AaHHBIX, 32 COOMOAEHHE
3aKoHoHaTenscTBa Poccuiickoit Pexepanyy, ycTaHABIWBAIOMEro OCOOEHHOCTH
oOpaieHns ¢ HH(popManueit, JoCTyI K KOTOpoii orpaHHYeH ¢e/iepaJbHbIM 3aKOHOM.

Xanoba Ha HapylmeHHe NOpsJKa IMPEeJOCTaBICHHS TOCYAApCTBEHHOM HIIH
MyHHIUDaTbHOH  ycnmyru M®L[ paccMarpuBaeTcss  OpraHoM  MECTHOIO
camoynpasiieHHs. IIpH 3TOM CpPOK pacCMOTPEHHS KAIOObl MCYHCISETCA CO AHA
perncTpalu xanoosl B Oprane MECTHOTO CaMOYTIpaBJICHHS.

4.4. TpeboBanus Kk NOpaAKy H GpopMaM KOHTPOJIS 32 NPeOCTaBJAeHHEM
MYHHUIHNAJLHON YCJIYrd, B TOM YHC/IE CO CTOPOHBI FPaKAaH, HX o0beanHenHii
H OpraHn3anni

4.4.1. KoHTpONb 32 NpeNOCTaBICHHEM MYyHHUIIUNIAIHHON YCIyTH CO CTOPOHEI
rpaxpaH, HX OOBeIUHEHHH W OpraHM3aLMii, OCYLIECTBIAETCA IOCPEACTBOM
OTKPBITOCTH JAEATENbHOCTH AJMMHHCTpalMH ropoickoro oxkpyra IloxsBucTHEBO H
VNONMHOMOYEHHOr0 oOpraHa IpH IPeJOCTaBJIEHHH MYHUIMNAIBHOH YCIyTH,
MONydeHUs TMOJHOW, akTyaJlbHOM H JAOCTOBEpHOM MHGOpMAalkd O IOpAAKe
NpeJOCTaBIeHAsT MYHHLMIQUIBHOW YCIYTM M BO3MOXHOCTH JoCyJieOHOro
paccMoTpeHus obpaimenuii (kano0) B mporecce NpeAOCTaBICHNSA I'OCY AapCTBEHHOH
WM MyHUIUTIAIBHOH YCIYTH.

442. Tpaxpane, #uX OOBeAMHEHMS W OpPraHM3alUH HMEIOT IpaBo
OCYIECTBIIATH KOHTPONIb 32 MpPEAOCTABICHHEM MYHHUHNAIBHON YCIyrH IyTeM
HOJTyYeHHs HHPOpPMAIUH O XOJe NMPEJOCTABICHUA MYHHIMIIANLHON YCIYyTH, B TOM
YHCJIe O CPOKAX 3aBepIICHHS aJMHHUCTPATHBHEIX NTpoLeAyp (AeHCTBH).

I'paxpane, ux 0ObeAMHEHUS M OpraHU3alUU TakOke UMEIOT ITpaBo:

HamnpaBlIATh 3aMEYaHUs U NPEAJIOKEHHS IO YIYYIIEHHIO JOCTYIIHOCTH H
KaJecTBa NpeI0CTaBIeHN MyHUIMITAIBHOH yCIIyTH;

BHOCHUTH MpPEMJIOKEHHS O Mepax IO YCTPaHCHHMIO HapyLIEHHH HaCTOAIIEro
AJIMUHUCTPaTHBHOTO perjlaMeHTa.

JIOJIDKHOCTHBIE JIMI[a YTONHOMOYEHHOr0 OpraHa NpHHMMAlOT Mephl K
NPEKPAIEeHHI0 MAOMYIICHHBIX HapyWICHWH, YCTpaHSAIOT NPUYHHBEI M YCIIOBHS,
CIOCOOCTBYIOIIME COBEPLICHHAIO HAPYIICHHH.



Mudopmaims o pesyinbTaTax pacCMOTPEHHS 3aMedaHHdl W IpeyiOKeHHH
rpaxaaH, HX OOBEAWHEHHH M OpraHM3alii JOBOAMT [0 CBEACHHH JIMII,
HaNpaBUBIIMX 3TH 3aME€YaHHUs U NpeJIoKEHHS.

Pa3gen V. locynebnniii (BHecyaeOHbli) NOPAAOK 06:KaI0BaAHHA pelieHnil H
nedcremii (OesxeiicTBus) oprana, NpefoOCTABJSIOLIEr0 MyHHIHIAILHYIO
yciayry, MHOropyHKIHOHAJILHOIO HEeHTPA NPeoCcTaBJICHHU FOCYAaPCTBEHHbBIX
H MYHHIIMIIAJIBHBIX YCJYT, OpraHu3anuii, ykasanueix B yactu 1.1 crareu 16
DenepaibHoro 3akona Ne210-®3, a Takske HX JOJKHOCTHBIX JIHII,
MYHHIHIAJbHBIX CJIYXKAMHX, pA6OTHHKOB

5.1. IlonyyaTens MyHHIMNAIBHON YCIIyTH HMEIOT IIPaBO Ha 00XAalOBaHHE B
nocynebHoM mopsiake neiicTuit (6e3meficTBUA) COTPYAHHMKOB OpraHa MECTHOTO
CaMOYTIpaBJICHHs, YYacTBYIOUIMX B MNpPEJOCTAaBICHHM TIOCYJapCTBEHHOM WM
MYHHIIMIIAIEHOH YCIIyTH, PyKOBOAMTEIO TAKOI'O OpraHa.

3asBUTENIL MOXET OOpaTHTBECA C XaloGoif, B TOM 4HCIE B CJEAYIOIIHX
CiTy4Jasx:

1) HapylmeHHe CpoKa PErMCTpAlMH 3alpoca 3asBHTENS O IpPeJOCTABICHHH
roCylapCTBEHHOH WJIM MyHHLMIIAIILHOM YCIIyTH;

2) HapylIeHHE CpPoKa IpeJJOCTaBIeHHA MyHHULUIIAIbHORY CITyTH;

3) TpeboBaHMe Yy 3asBHTEN MAOKYMEHTOB WiIM HHpopMaluH JH60
OCYILECTBIICHUA NEHCTBUM, NPEICTABICHHE WM OCYILECTBIEHHE KOTOPEIX HE
IIpeAyCMOTPEHO HOPMAaTHBHEIMH IPaBOBEIMH akTaMH Poccuiickoii ®Depepauum,
cybbexra Poccuiickoit ®enepanun, MyHHIMIAIGHEIMA TPAaBOBHIMH aKTaMM IS
IPEIOCTaBICHHS MyHHULUTIIAIIBHOM YCITYTH;

4) orka3 B mpHeMe JNOKYMEHTOB, IIPEJOCTaBIEHHE KOTOPHIX IPEeLyCMOTPEHO
HOPMaTHBHBIMH MpaBOBBIMH akTaMM Poccuiickoit ®enepamuu, cyOBekTa
Poccuiickoii ®enepauuy, MyHHIMNOAIGHBIMA  INPABOBEIMH  aKTaMH I
IIPEAOCTABIICHHs] MYHHLMIIANBHOMN YCIIYTH, y 3aBHTENIA;

5) oTka3 B IpeNOCTaBICHHH MYHHLMNAILGHOM YCIyrH, €clIH OCHOBaHHA
OTKa3a He MpPeAyCMOTpeHbl (QeAepalbHBIMH 3aKOHAMH M INPHHATHIME B
COOTBETCTBHH ¢ HMMH HHBEIMH HOPMAaTHBHBIMH NPaBOBBIMH akTaMH PoccHiickoii
Qenepanuy, 3aKOHaMM M MHBIMH HOPMAaTHBHEIMH IIPaBOBHIMH aKTaMM CyOBeKTa
Poccuiickoit ®enepanny, MyHHIMNATSHEIMHA IPABOBEIMH aKTaAMHK;

6) 3arpeboBaHME OT 3afABHUTENd NpPH MPEJOCTABICHHM MYyHHIMIAIBHOM
YCIYyTrH IUIaTEl, HE IPeXyCMOTPEHHOH HOPMATHBHBIMH IIPaBOBBIMM aKTaMH
Poccuiickoit Qenepanuu, cybsekra Poccuiickoit ®enepanuy, MyHHIHMNAIBHEIMH
IIpaBOBHIMH aKTaMH;

7) oTkas opraHa MeCTHOIO CaMOYTPaBJIEHHS, JMODKHOCTHOTO JHLA B
HCTIPaBIICHHH JOMYIIEHHBIX OIEYaTOK M OIIHOOK . B BBINAHHEIX B pPeE3yJIbTaTe



NpeJOCTaBIeHHs rOCyJapCTBEHHOH WIMMYHULIMIIAILHOK YCIyrH JOKYMEHTaX JIbo
HapyllIeHHe YCTAaHOBIEHHOTO CPOKa TAKMX HCIIPaBICHUH;

8) HapymieHHe cpoka WM IOpAAKAa BBIJA4Yd JOKYMEHTOB IIO0 pe3yJibTaTraM
NpeAOCTaBIeHHA roCy JapCTBEHHOH WJIM MyHHIMIIAIBHON YCIIyTH;

9) NpHOCTaHOBJICHHE MNPEAOCTABICHHA MYHUIUMNAIBHOM YCIYTH, €CIH
OCHOBaHHs NPHOCTAaHOBJIECHHA HE IpPEeXyCMOTpeHH (QenepalbHbBIMH 3aKOHAMH H
IPHHATBIMH B COOTBETCTBHM C HAUMHM HHBIMM HOPMAaTHBHHIMH IPaBOBHIMHU aKTaMM
Poccuiickoii @enepanuy, 3aKOHAMHA M HHBIMH HOPMaTHBHBIMH IIPaBOBBIMH aKTaMH
cyoBekTa Poccuiickoit @enepaliny, MyHHIMIANBHBIMY IPaBOBEIMH aKTaMH;

10) TpeGoBaHue Yy 3asBHUTENSA NIPH NIPEAOCTABISHHM MYHHLHMNAIBHON yCIYTH
JNOKYMEHTOB Wi MH(QOpMAaIMH, OTCYTCTBHE U (HWJIM) HEAOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBaJIUCh NPH NEPBOHAYAIBHOM OTKa3e B MpHEME JOKYMEHTOB, HEOOXOAUMBIX
Ui TpPeROCTaBJIEHHS MYHHLMNANBHOH yCIyrd, Ju00 B IpeAOCTaBICHHH
MYHHULMIIAIBHON YCIIYTH, 32 HCKIIIOY€HHEM CITy4aeB, NPEAYCMOTPEHHBIX ITyHKTOM 4
yacti 1 crateu 7 ®enepansHoro 3akoHa Ne 210-D3.

5.2. Xanoba nomaercs B NMHChMEHHOH (popMe Ha OyMaKHOM HOCHTEINE, B
aNeKTpOoHHOH ¢opMe B oOpraH, NPeNOCTABIMIOMUA MYHHIMNAIBHYIO YCIYTY,
MHOro()yHKIIMOHAJIbHBIH LEHTP JH00 B COOTBETCTBYIOIIUI OpraH rocy1apCcTBEHHOM
BJIACTH, ABISAIOLIMICA ydYpeIuTelleM MHOTO(QYHKIMOHAJBHOIO IeHTpa (Jajee -
yupeauTeslb MHOro¢YHKIHOHAJIBFHOTO LieHTpa). JKanoObl Ha pelneHus U ACHCTBHA
(GespmeiicTBHE) PpYKOBOOUTENA OpraHa, MpeJOCTaBIAIOMEr0 MYHHUIMIAIBHYIO
YCIIYTY, MMOJAIOTCSA B BHIIECTOSMMI OpraH (IpH ero HajJM4YhM) JHO6O B ciydae ero
OTCYTCTBHA  pacCMaTpHBAIOTCH HENOCPEACTBEHHO pPYKOBOAUTEJEM OpraHa,
NPEAOCTABIIAIOLIETO MyHHIMITAILHYIO YCIYTY.

Xanmo6st Ha pemenns U fgeiictBus  (6GesgelicTBue) paboTHHKA
MHOTO()YHKILIHOHAJIBHOTO HEeHTpa MOJAI0TCA PYKOBOAMTEITIO 3TOrO
MHOroQyHKIIMOHAILHOTO 1eHTpa. JKano6sl Ha pemenHus u aelictus (besneiicTeue)
MHOrO(YHKIIHOHAJIBHOTO L[EHTpa MOJAIOTCH YUPEAUTENI0 MHOTO(YHKIMOHAIBHOTO
neHtpa. JXamobwl Ha pemenus wu gelicTBus  (OesjeiicTBHe) paGOTHHKOB
OpraHM3aiiii, IpeAyCMOTpeHHbIX 4acThio 1.1 crateu 16 @epepansHOro 3akoHa Ne
210-03, moJarTCAPyKOBOAUTENAM ITHX OpraHU3al|i.

Xanoba MoxxeT ObITH HanpaBlieHa Mo mo4re, 4yepe3 M®LI, ¢ ucnonszoBaHHEM
HH(POPMALIMOHHO-TEIEKOMMYHHKAIIMOHHOH ceTd «VIHTepHeT», OGHUIMANIBHOrO
OpraHa MeCTHOTO caMoympaBileHHsA, PernoHajibHOro mopraja, WHPpOpMamHOHHON
CHCTEMBI JOCYJeOHOr0o 00XKaIOBaHHUA, a TAKKE MOXKET OBITh NPUHATANIPH JIUIHOM
HpUeMe 3asBUTEJIA.

5.3. XKamoba nomkHa comepxKaTh CISLYIOIIYI0 HHYOPMALIHIO:

1) HauMeHOBaHWE OpraHa, HNPeJOCTABIIOIIET0 TIOCYAApPCTBEHHYI0 HIIH
MYHHLMNAIBHYIO YCIYTy, HOJDKHOCTHOTO JIMIA OpraHa, IpefOCTaBIIAIOIIErO
rOCyJapCTBEHHYIO HIIH MYHUIMIAIBHYIO YCIYTY, MHOTOQYHKIIHOHAILHOTO IIEHTPa,
ero pykoBoauteNis U (WiH) pabOTHHKA, OpraHU3allHii, IPeLyCMOTPEHHBIX YacThIO



1.1 crateu 16 ®epepansHoro 3akoHa Ne 210-®3, ux pykoBoaurened u (wmm)
pabOTHHKOB, peLIeHUAH AcHCTBHS (Oe3elicTBHE) KOTOPBIX 00XKAIYIOTCS;

2) ¢amuHio, UM, OTIECTBO (IIOCEHEE - IPH HATMYHH ), CBEICHHUA O MECTE
XHUTENBCTBA 3aiBHTENA - (HU3MYECKOro JHNa Ju60 HaMMEHOBaHME, CBEAEHHA O
MeCcTe HaxOXXJIEHHs 3asBHTENA - IOPHAMYECKOro JIMIA, a Takke HoMep (HOMepa)
KOHTAKTHOTO TenedoHa, aapec (ampeca) 3MEKTPOHHOH MOYTH (NP HANMYHMH) H
HOYTOBEIH afipec, HOKOTOPHIM AOJDKEH ObITh HAalIPaBJIEH OTBET 3aABHTEIIO;

3) cBemeHus o0 oOxamyeMbIx pemeHusx u AelictBusx (6Ge3melicTBHH)
OpraHa, MNpeJOCTaBIIOMEr0 MYHHIHMIAIBHYIO YCIYry, JOJDKHOCTHOTO JIMIIa
oprasa, NpPEAOCTABIAIONIEN0 MYHHIMIAIBHYIO YCIYTy, JHOO MYHHIMIIAIBHOTO
CJIyXalllero, MHOrOQyHKIIHOHAIILHOTO LeHTpa, paboTHHKa MHOTOQYHKIIMOHAJIBHOTO
IleHTpa, OpraHU3aluMi, IpeayCMOTpeHHbIX 4acTbio 1.1 crareu 16 DepepanbHOro
3akoHa Ne 210-®3, ux paGOTHHKOB;

4) noBonbl, HA OCHOBaHMH KOTODBIX 3ajABHTENb HE COIJIACEH C PEIICHHEM H
nefictBueM (6espeiicTBHEM) opraHa, NMpeROCTAaBIIAIOMIETO YCIYTY, HODKHOCTHOTO
NMMIa OpraHa, MpPEJOCTAaBIIOMIET0 YCIYry, MHOTOQYHKIMOHAJIBHOTO LIEHTpa,
pabOTHMKa MHOTOQYHKIHMOHAIBHOTO ILIEHTpa, OpraHM3allHi, NpexXyCMOTPEHHBIX
qacTbio 1.1 cTtateu16 ®enepanpHoro 3akoHa Ne 210-D3, ux paboTHHKOB.

5.4. IloctynuBmas xanoba MOMJIEKUT PETUCTPALIMH B CPOK HE IO3/IHEE TPEX
paboumx IHe.

5.5. Xano6a, mocTrynuBmas B OpraH, IMpeAOCTABIAIOMUA MyHUIMIIAIBHYIO
yCIyry, MHOTOQYHKIIMOHAJIBHBIH LEHTP, YYPEeOWISIIO MHOroQyHKIHOHAJIHLHOTO
I[EHTpa, B OpraHu3aliy, npeaycMoTpeHHble 4acThio 1.1 craten 16 ®enepansHOro
3akoHa Ne 210- @3, nmubo BhImIECTOALMIA OpraH (IIpH €ro HaIMYHH), MOMJIEHKHT
PacCMOTPEHMIO B T€YEHHE MATHAALATH pabodux AHEH co HHA ee perucTpalii, a B
ciiysae oOOXXaJloBaHMS OTKa3a OpraHa, IPeJOCTaBIIONIEr0 MYHHUIMIAIBHYIO
yCIyTy, MHOTOQYHKIHOHAJIPHOIO IEHTpa, OpraHu3alMii, IpeXyCMOTPEHHBIX
qacThio 1.1 crateu 16 ®enepanproro 3akoHa Ne 210-@3, B npueMe JOKYMEHTOB Y
3agBHUTEIA IHOO B HCIpaBI€HHH AOMYHIEHHBIX ONMEYaTOK M OIKHOOK WM B Ciiydae
o0>xaloBaHUs HapyIIEHHs YCTaHOBJICHHOIO CPOKA TAKMX HMCIPABICHHI - B TECYCHHH
ATy pabounx AHEH.

5.6. K xanobe Moryr OBITh NpPHIOKEHHI KONMHH JIOKYMEHTOB,
NOATBEPXKIAIOIMX U30XEHHBIE B Xanobe obOcrosrenscTBa. B TakoM ciydae B
*Kayo0e MPUBOAUTCA IIepeYeHb PUIIaraeMBIX K HEH JOKYMEHTOB.

5.7. Tlo pe3ynpTaTaM pacCMOTpeHHS XajloObl IPUHHMAaeTCd OAHO U3
CIIeAYIOIMIMXPEIIIeHHM:

1) xamoba yaoBIE€TBOpsAETCA, B TOM 4HClIe B ()OpME€ OTMEHBI NMPHHATOIO
pelleH!s, HCNpaBJICHUS [OMyMEHHBIX ONEYaTOK W OMmHOOK B BBIJAHHBIX B
pe3yibTaTe IPENOCTABICHHS TOCYAAPCTBEHHONM WM MYyHMLIMNAJIBHOH YCIyTH
JIOKyMEHTaX, BO3BpaTa 3asABUTENIO ACHEXKHBIX CPEACTB, B3MMaHHE KOTOPBIX HE
IpeAyCMOTPEHO HOPMAaTHBHBIMH NpaBOBHIMH akTamu Poccuiickoii ®enmepanum,



HOpDMaTHBHEIMH IIDaBOBBIMH akTaMu cyOmekta Poccuiickoit ®enepanum,
MYHUIMIIATBHEIMU IPAaBOBEIMH aKTaMH;

2) B yHOBIETBOPEHHH JXaIOOBI OTKa3bIBAETCH.

MoTuBUpOBaHHBIH OTBET O  pe3yiabTaTax pPacCMOTPEHHSA  XKAIOOBI
HanpasJiieTCA3asBUTENIO B TedeHHH 10 pabounx gHei.



ITpunoxenue Ne 1
K AJIMHHUCTPaTHBHOMY PEIJIAMEHTY
110 NPENOCTaBIECHIIO MyHHLIUIIANBHON YCIIyTH

@opma 3asBJIeHHs O IPEJOCTABICHHH MyHHIHNIAALHOH yCIyrd
B AIMHHHCTpaLHIO FrOPOACKOTO OKpyTa

IMoxsuctHeBo Camapckoii 061acTi
oT

(pamuins, UMA, OTHECTBO)

IpOXKHUBArOLIETo (€M) Mo azpecy:

KoHTakTHBIH TenedoH:

3ASIBJIEHME
O IIEPEJIAYE B APEH/Y HMYIIECTBA, HAXOISIEI OCSI
B MYHMIMIIAJIGHOM COBCTBEHHOCTH

3asgsuTEND

(M1, ropuanyeckoe MU0, GH3HUECKOE JIHLO)

ITpowy mepeaTth B apeHIay MMYILECTBO

PacIo0oKEHHOE MO aJpecy: ,
azipec

B LIEJISIX OCYLUCCTBIICHHUS ACATEIBHOCTH

UM KaKHX Heei

CpOKOM Ha
niepHOJ NPEOCTABICHH HMYILECTBA B apeHy
MOCPEACTBOM
crocob 3aKTIoYeH s JOrOBOpa apeHibl: MO pe3yabTaraM
MpOBEAEHHUS TOPToB WK 6€3 POBEJACHHS TOPIoB
Jlara IHoamuce

M.IT (mpy HaNU4YHH)



[Npunoxenue Ne 2
K AJIMHHHCTPAaTUBHOMY periiaMeHTy
110 MPEAOCTaBICHUIO MyHULMIIAILHOK yCIIyTH

®opma yBeIOMJIEHHs 00 0TKa3e B IPEAOCTABJCHHH YCJIyTH

Komy

(amunust, UMs, OTHECTBO)

(ampec)

[To pe3ynpraTaM pacCMOTPEHHs 3asBJIE€HHA OT Ne "
TIPHIIOXEHHBIX K HEMY JOKYMEHTOB, IIPHHATO PeIlieHHe OTKA3aTh B NPEIOCTaBICHAHN
YCIIyTH, IO CIEAYIOIIUM OCHOBAHHSIM:

Ne HanMeHOBaHHE OCHOBaHuS Ui OTKa3a B | Pa3biCHEHHE NPUIUH
[Tynkra COOTBETCTBHH C €TUHBIM CTaHAaPTOM OTKa3a B
periiaMeHTa IpeJOCTaBICHUN
yCIyTa

PaspscHeHHe NPUYUH OTKAa3a:
JIOnONHATENBHO HHPOPMHUPYEM:

Bbl BIpaBe MOBTOPHO OOpAaTHTECA B AJMHHHCTPAIMIO TOPOJACKOrO OKpyra
TToXBHCTHEBO C 3adBJIEHHEM O MPENOCTABJIICHHH YCIYrd IIOCNE€ YCTpPaHEHM:
yKa3aHHBIX HapyLICHHH.

(OonscHoCcmb) (noonuce, pamunus, uHuyUALY)



[TPUJIOXKEHHUE 3

K aJIMMHUCTPaTUBHOMY perjlaMeHTy

0 NPEIOCTAaBISHHIO MyHULIUMANBHOH YCITyTH
«[TpenocrapieHre MyHHUMIANBHOTO UMYLIECTBA B apEHIY»

brok — cxema nmpeaocTaBieHHs MyHULMNANbHOH ycryry (myHKT 3.1.1 Pernamenra)

Peructpauus obpamieHus U

Hpuiara€MeIX K HCMY JOKYMCHTOB
|

*

PaccMoTpeHue 00paleHus u npoBepka
TIPHJIaraeMbIX K HEMY JOKYMEHTOB

-~
JOKyMeHTBI COOTBETCTBYIOT JIoXyMEHTBI HE COOTBETCTBYIOT
TpeboBaHUAM TpeBOBaHUAM
HamnpaeneHne MexBe1OMCTBEHHbIX 3alIpOCOB B
OpraHbi, y4acTBYIOIIUE B IPEJOCTABICHUH
Mylﬂuunrlanwoﬁ YCIIyTH
N N N
OTCyTCTBHE OCHOBaHHUI 11 Hanwaue ocHoBaHui 1
0TKa3a B IPEIOCTaBICHUM OTKa3a B IPEAOCTaBICHHA
MYHHUHNANHHON YCITyTH MYHHLHIATIBHOH YCIyTH
Hamnpasnenue v
P ITpunsaTue pemenus o6 oTkage B
YHOJHOMOYCHHLIM Opranos €HOCTABJICHHH MyHHLIMITANBHOY YCIYTH
3a4BKH Ha OLEHKY P y yery

TTOArOTOBKA MPOEKTA PELICHHA K
[pOeKTa A0TOBOpa O Nepenade
MYHULHIANILHOTO HMYIIECTBA B
apeany

IMoxnucanue, perucTpalys A0roBopa apeHIbl
MYHHLANIATLHOTO HMYIIECTBa

Brigaua JIOrOBOpa ap€HAbl 3asABHTEIIO




