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NOCTAHOBINEHUE
oT 2. 8. 2023 No G579

00 yTBepxKIeHHH AIMHHHCTPATHBHOIO
periiaMeHTa npeJocTaBjIieHHs MyHHIHNAJbHO
yeayru «lIpenocrasiienne napopmanun

00 00bexTax HeIBHKHMOro HMYINECTBA,
HaXOASMIHXCH B MYHHIHNAJIbHOK COOCTBEHHOCTH
H npeaHa3HAMEHHBIX [JISl CAaYH B apeHay»

B coorBerctBuM ¢ ®enepansHeiM 3akoHOM oT 27.07.2010 Ne 210-03
«O6 opranm3aiyu npenocﬁnnenm TOCYAapCTBEHHBIX H MYHHITHIIAJIBHEIX YCIIYT»,
3axoHom Camapckoit o6mactu ot 03.10.2014 Ne 89-T'Jl «O mpemocTaBlieHHH B
Camapckoil 06NacTH rOCYyJapCTBEHHBIX M MyHHUMIOANLHEIX YCIYT IO
3KCTCPPHTOPHAIBHOMY  INIPHHLHMITY»,  IIOCTAHOBICHHEM  AIMHHHMCTPAIHH
ropoackoro okpyra IloxsuctHeBo ot 11.10.2019 Ne 1055 «O6 yrBepxaeHHH
Ilopsnka pa3paGoTkM M yTBepKAeHHS aIMHHHUCTPATHBHEIX pETIAMEHTOB
NPEAOCTaBICHHA MYHHLHNAIBHLIX YCIyT», PYKOBOACTBYACH craTheil 23 Vcrasa
FOPOACKOr0 OKpyra, AJIMHHHCTpalHsa ropoackoro okpyra [ToxBHCTHEBO

ITOCTAHOBJISIET:

1. VYTBepauTh  AIMMHHCTPaTHBHEIM  perVJaMEHT  IIpEAOCTaBICHHA
MyHHIMNaIbHOH  ycmyrH «[IpemocraBnenne wuHQopMalH 06 o6BexTax
HEJBH)KAMOTO HMMYINECTBA, HAaXOMAIIMXCA B MYHHIMNAILHOM COOCTBEHHOCTH H
NpeIHasHAYCHHBIX VI CHAYH B apeHAy» Ha TEPPUTOPHH TOPOACKOrO OKpyra
INoxsuctHeBo CamMapckoii o6nactu (IIpunoxenue).

2. IlpusHaTh yTpPaTHBIIMMH CHJIY IIOCTaHOBJIEHHE AJIMHHHCTDALHH

ropoackoro okpyra IloxsuctHeBo ot 29.03.2016 Ne 441 «IlIpenocraBieHue
vHpopManuH 06 OOBEKTaX HENBHKHMOTO HMYIIECTBA, HAXONALIMXCA B
MYHHIMIIATBHOM COOCTBEHHOCTH H IPeAHA3HAYEHHEIX I CAAYH B apeHIY».
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3. Omy6muxoBaTh HacTosinee MOCTaHOBIEeHHe B rasere «IIoXBHCTHEBCKHiA
BECTHHK» H Pa3sMECTHTh Ha OQUIMAIBLHOM caiiTe AIJMHHHCTPALMH I'OPOACKOro
okpyra [IoxBuctHeBO.

4. Hacrosmee mocraHOBJIEHHE BCTYIaeT B CHIy IO MCTedeHHH 10 ameit co
IHA ero OpHIHAIBHOTO OITyOJIMKOBaHMA.

5. KoHTponp 3a HCIONHEHHEM HAacTOALIEr0 ITOCTAHOBJIEHHA BO3JIOKHUTH
Ha IlepBoro 3amecturens I'nasu ropogckoro okpyra E.A. IleH3uHa.

I'naBa ropoackoro okpyra C.IL Ilonos

Kupunnosa, 23965



YTBEpXKIeH
ITocraHOBNEHHEM AJAMHHUCTPALUH
ropoackoro okpyra IloxsuctHeBo

oT /Jﬂgwj No f/rf

AJIMHHHUCTPAaTUBHBIN periaMeHT
TIpefOCTaBICHUS MyHHLIUNAILHOH YCITIyTH
«IIpenocrasienue uHGoOpMaLH 06 0O6BEKTaX HEABHXUMOIO UMYIIECTBA, HAXOAAIIUXCS B
MYHHIUITATEHONH COOCTBEHHOCTH H IIpeAHa3HaYeHHbIX
JUIS CIAYH B apeHIy»

Paznen 1. O0mue noyoxxeHust

1.1. IIpeamer peryjanpoBanus AAMHHHCTPATHBHOI'O PerjaMeHTa

1.1.1. Hacrosimpii afMUHACTPATHBHEIA pErJIaMEHT IPEAOCTaBICHHS MyHHIMITATEHOMN
yernyrd (manee — AIMHHHUCTPAaTHBHBIM pEIJIaMEHT) YCTQHABIIMBAET CTaHAAPT U MOPSAOK
NPeJOCTABNEHHS MYHMIMIATGHON YCIyrH NO IO NpeOCTABICHHIO HHQOpMAIHH 06
06BEKTaX HEJBHKAMOIO HMYIIECTBA, HAXOALIAXCS B MYHHIMIAIBHOH COOCTBEHHOCTH U
IpeHa3HAYEHHBIX s CAAYH B apeHNy (fanee — MyHHIMNATIbHas yCIIyTa).

1.2. Kpyr 3asBuTteneit
1.2.1. 3asBUTENAMH HA NOJy4YeHHEe MyHULMIAIBHOM YCIyTd SBISIOTCA IOPHINYECKHE
nuLa ¥ Qu3ndecKue ula (Janee - 3aIBUTENb).
1.2.2. VnTepech 3asiBUTeNeHl MOryT INPEACTaBIATH 3aKOHHBIE NPEACTABUTENH HIH
MHBIE JIMUA, VIOJHOMOYEHHblE 3asBMTENeM B yCTAaHOBJGHHOM mOpsjxe (nanee
TNpeaCTaBUTENb 3asBUTEIIA).

1.3. TpeGoBauus K MNOPAAKY HHPOPMHPOBAHHSA O NpeJOCTAB/ICHHH
MYHHIHIIAJILHOH YCIyrH

1.3.1. VHdopMHpoBaHHE O NOPSAKE NPENOCTABIEHHS MYHHLUNANBHOH  yCIyrd
OCYILIECTBIIAETCS:

1) HEHOCPEe[CTBEHHO NpH JIMYHOM IIpHEME 3aABHTEls B Omoene NoO ynpasieHuio
umyusecmeom Aomunucmpayuu 20podckozo okpyza Iloxeucmueso Camapckou obnacmu
(nanee - YnONHOMOYEHHBIH OpraH) WM MyHHIMIIQIBHOM aBTOHOMHOM VUpeXACHUH
ropozickoro okpyra IToxeuctHeBo Camapckoil obnactu «MHOTOQYHKIIMOHAIBHBIM LEHTP
NpeJOCTaBNeHHs] ~ TOCYJapCTBEHHBIX M MYyHMIMIANBHBIX  yCIyI» (manee  —
MHOTO(YHKIMOHAIBHBIH LeHTp, M®LI);

2) o TeneoHy B YIIOIHOMOYEHHOM OPTaHe WM MHOrO(YHKIHOHAIBEHOM LEHTPE;

3) NHCBMEHHO, B TOM YHCIE [OCPEJCTBOM JIEKTPOHHOH IOYTH, (aKCHMHIBHOH
CBSI3H;



4) MOCPeNCTBOM pa3MEIIEHUs B OTKPHITOR B NOCTYNHOH dpopme uHPOpMaLmH:

- Ha PerHoHajJpHOM IIOpTajle TOCYJapCTBEHHBIX M MYHHLUHNAIBHBIX YCIyT
(https://gosuslugi.samregion.ru) (zanee — Pernonanbastii moprai, PIITY);

- Ha OQHUHEAIBHOM caiiTe AJIMMHHCTpalMH Tropoickoro okpyra IloxBuCTHEBO B
paszeine «MyrumEnansasie yeayru» (http://pohgor.ru/munuslugi/).

1.3.2. MudopMupoOBaHIe OCYINECTBIETCA IO BOMPOCaM, KacaroIHMCs:

1) crioco60B MOJaYH 3asABIEHNUS O MPEIOCTaBIECHUH MyHUIUIANBHOH YCIIYTH;

2) azgpecoB YTNONHOMOYEHHOrO OpraHa H MHOTO(YHKIHMOHAIBHBIX LIEHTPOB,
obpalleHye B KOTOpEIe HEOOXOAMMO JIA IIPEXOCTABIEHHA MyHULUIATIBHOM yCIIyTH;

3) cmpaBouHoOil MHQOpMaIMH O paGoTe YIOIHOMOYEHHOro opraHa (CTPYKTYPHBIX
nofpaseieHui YIOTHOMOYEHHOTO OpraHa);

4) HOKyMEHTOB, HEOOXONUMBIX Ui IpPEJXOCTABICHHA MYHULUNANBHOH YCIYTH H
YCIYT, KOTOpHe SBISIOTCA HEOOXOIMMBIMH M OOS3aTeNbHBIMH IS IIPEAOCTABIICHUA
MYHHLMIATLHOHN YCIYTH,

5) mopsizika ¥ CPOKOB IIPeOCTABIECHHS MyHULIMIIATBHON YCITYTH;

6) mOpsAKa TONYy4YEeHHS CBEACHHH O XOHe pacCMOTpeHHs 3aiBICHHA O
NpeOCTaBleHAH MYHHIMIAIBHOM yCOyrH ¥ O  pe3ylbTaTax MPEJOCTaBICHHA
MYHHLUNATBHOHA YCIIYTH,

7) mo BOmpocaM IIPEAOCTABJIECHHS YCIYT, KOTOpble ABISIOTCA HEOOXOAUMBIMH H
06s13aTEeNBHBIMH IS TIPEAOCTABICHNS MyHHLUIIAIBHOH yCIYIH;

8) mopsaka mocyaeGHoro (BHecymeOGHOro) obxaloBaHUs JICHCTBHH (Ge3neiicTBHA)
JOJDKHOCTHBIX JIHI, H HPHHYMAEMbIX MMH PElLIeHH IPH NPeJOCTaBIEHHA MyHHLUNAILHOMH
YCIIyTH.

ITonydyenve HHGOPMALMH IIO BONPOCAM IPENOCTABJICHUS MYHHIMIAIBHOH yCIYTH H
YCIIYT, KOTOpble SBISIOTCS HEOOXONMMBIMH M OOs3aTeNbHBIMH Ui IIPEIOCTaBIICHHA
MYHHIIMNAIBHOMN YCIIYTH OCYIIECTBIAETCS GECILIaTHO.

1.3.3. Tpu ycTHOM o6pamenny 3asBuTels (IMIHO MIH MO TenepOHY) AOIDKHOCTHOE
a0 YIOMTHOMOYEHHOro  oOpraHa, paboTHHK  MHOTOQYHKIMOHAJIBHOTO  ILIEHTPa,
OCYLIECTBIMIONMI KOHCY/IbTHPOBAHKE, [OAPOGHO M B BEXUIMBOH (KOppeKTHOi) (dopme
HUHPOPMHUpPYET OOPaTHBIINXCS [10 HHTEPECYIOIMM BOIIPOCaM.

OtBeT Ha TeneOHHEIN 3BOHOK JO/DKEH HAYMHATHECA ¢ HH(OpMAly O HaHMEHOBaHHH
OpraHa, B KOTODHIH MO3BOHWI 3ajBHTEls, HaMIIHK, HMEHH, OTYeCTBa (IOCIHeNHee — MpH
HaJIMYUH) U JODKHOCTH CIIENUATHCTa, IPUHABIIETO Tele(OHHEIN 3BOHOK.

Ecii DODKHOCTHOE JIMIO YTIOJTHOMOYEHHOTO OpraHa He MOXET CaMOCTOATENIbHO aTh
orBer, TeneOHHBI 3BOHOK JODKeH OBITh IepeajipecoBaH (IlepeBefieH) Ha Jpyroe
JIOIPKHOCTHOE JIHLO M JKe OOpaTHBIIEMYCs JIULY AOJDKEH OBITH COOOIIEH TeleQOHHBIH
HOMep, 0 KOTOPOMY MOXHO GyZeT NOIYYHTh HeoOX0UMyI0 HH(POPMALIHIO.

Ecau noaroroBka oTBeTa TpeOyeT NpONODKUTENBHOIO BPEMEHH, OH Ipe/ularacT
3asBHTENIO OJMH U3 CIIEAYIOIHMX BAPHAHTOB JaNbHEHIINX JICHCTBHM:

H3II0XKHATH OOpaleHye B MUCbMeHHOH! (opMme;



Ha3HAYHUTh JAPYroe BpeMs 1 KOHCYIbTalHH.

JIOJDKHOCTHOE  JIHLO  YTONHOMOYEHHOr0 OpraHa He BIpaBe OCYIIECTBIATH
MHQOPMHPOBaHHe, BHIXOJMANIEE 33 pPaMKH CTaHIAPTHRIX TIPOLEAYp H yCIOBHH
IpEfOCTaBIEHU MYHHIMNATBHOH YCIyrd, M BiHMfIOINee IIPAMO WM KOCBEHHO Ha
MIPHHAMAaEMOe PEILICHHE.

HMHdopMHpOBaHHE OCYLIECTBIISIETCA B COOTBETCTBAH C IPaQUKOM IpHEMa rpaxIaH.

1.3.4. TTo nHCEMEHHOMY OOpaIlEHHIO NODKHOCTHOE JIMIO YTIOJHOMOYEHHOIO OpraHa,
OTBETCTBEHHEI 3a NPENOCTAaBICHHE MYHMUMIATGHOM YCIyrH, MOAPOGHO B MUCHMEHHOH
gopMe pasbICHAET TpaXHaHHHY CBEJEHHS [O BONpOCaM, YKa3aHHBIM B ITyHKTE 1.3.2.
HacTosIero AJIMMHHCTPaTHBHOTO perjiaMeHTa B NOpske, yCTaHOBIeHHOM DelepanbHBIM
3aKkoHOM OT 2 Masa 2006 r. Ne 59-@3 «O mopsnxe pacCMOTpeHHUs OOpallleHHH IpaxiaH
Poccuiickoit ®enepanum» (nanee —DenepansHeii 3akoH Ne 59-03).

1.3.5. Jloctyn k wuHpOpManMd O CpPOKax H IIOpAAKe IpPeIOCTABICHHA
MYHHLUNAIBHOH YyCIyTH OCYIIeCTBIAETCA 0e3 BEIONHEHHS 3asBHTENEM KaKux-Iubo
TpeGoBaHuii, B TOM 4YHcie Ge3 HCIOIB30BAaHHA IPOTPaMMHOIO OGECIeYeHHs, YCTaHOBKa
KOTOPOTO Ha TEXHUYECKHE CPEICTBa 3adBHTEN TpeOyeT 3aKIIOYeHHs JHICH3HOHHOTO WK
HHOTO COTJIAIICHHUSA c npaBoobnanaTeneM IpOrpaMMHOIO obecrieueHus,
TIpelyCMAaTPUBAIOIIET0 B3MMaHHE ILIATHI, PETUCTPALWIO WM aBTOPU3ALMIO 3aj4BHTENA HIH
IpeJoCTaBiIeHHe UM NIEPCOHANIBHBIX NaHHBIX.

1.3.6. Ha opunuansHoM caiiTe AJMUHHCTPALMH FOPOJCKOro OKpyra I10XBHCTHEBO, HA
CTEHJaX B MeCTaxX IpeJOCTaBIEHHs MYHHUMIIAIBHON YCIYTH, B MHOTOQYHKIHOHAIBHOM
IIEHTpe pasMemaeTcs cIeAyolas ClipaBouHas HH(OpMalus:

0 MecTe HaXxOXJeHHA M rpaduke paboTEl YIOIHOMOYEHHOI'O OpraHa, a TaKke
MHOTO(YHKIIHOHAIBHEIX IIEHTPOB;

CIpaBovHbIe TeNne(dOoHB! YIIOMHOMOYEHHOTO OpraHa;

afipec O(HUIMANBHOrO CaifTa, a TaKkKe MeKTPOHHOH MoYThl U (WIH) GOpMEI obparHoH
CBA3M AIMUHHCTPAIMHU TOPOACKOro okpyra IToxBucTHeBO B ceTd «AHTEpHET».

1.3.7. B 3anax oxunaHusd YIIOJIHOMOYEHHOrOo OpraHa pasMelIaloTCs HOPMaTHBHEIC
IIPABOBbIE aKThl, PETyIHPYIOLIHE ITOPSAIOK npenocraBneHmI MYHHLATIAIBHOH YCIIyTH, B TOM
upcie  AJMMHHCTDaTHBHBI  pErjlaMeHT, KOTOpele 10  TpeGOBaHMIO  3asBHTeINd
IIpeOCTAaBIAIOTCS MY JJI O3HAKOMJICHH.

1.3.8. HudopMaupss O XOA€ pPacCMOTpeHHS 3asBICHHA O TNPENOCTABICHUH
MYHHIMNATLHOR yCIYTH | O Pe3ylbTaTax NpefloCTaBIeHH MYHUIUNIATEHOH YCIyTH MOXET
6BITH IIOTy4eHa 3asBHTeNeM (€0 IIpeACTaBHTeNeM) B TnuHoM kaGunere Ha PIIT'Y, a Takoke B
COOTBETCTBYIOLIEM CTPYKTYPHOM IOApa3sfeieHUA VHONHOMOYEHHOTO OpraHa mpH
o6pallleH!H 3aABUTES THYHO, [0 TeledOHY IIOCPEICTBOM JIIEKTPOHHOH TIOYTEL.

Pazaed I1. CTanpaprt npeaocraBiieHHsi MyHHIHNAILHOH YCJIyTH

2.1. HanmenoBanue MyHHIHNAJILHOH YCIYTH



IIpenocraBieHde  HMH(OpMaLHH 06 o00BeKTax HEIBHXXKHMOIO  HMYIIECTBa,
HaXOIAIMXCA B MyHHLIMIIANBHOM COGCTBEHHOCTH M NPeJHa3HAYCHHBIX IS CAa'H B apeHITy.

2.2. HanMeHOBaHHE OPraHa, NPe10CTAB/IAI0Lero MyHHIHIANLHYIO yCJIyTy

2.2.1. MpyHununaieHasg yCiayra IpefoCTaBIIIeTCs AIMHWHHCTpauye TropoOJACKOro
oxpyra [loxBHCTHEBO.

B npefocTaBIeHHH MYHUIMNAIBHON YCIYTH NPUHMMAIOT yIaCTHS V10 THOMOYESHHBIH
oprad u MOLL

IIpH mpeNoCTaBIeHAN MyHHIMIANBHOH ycIyrs AJIMUHMCTPALKA TOPOJICKOTO OKpyTa
IToxBHCTHEBO B3amMoZelicTByeT ¢ denepanpHoi cIyx60¥ rocyapcTBeHHOR PeruCTpaiuy,
KajacTpa HKapTorpapHu.

2.2.2. Tlpu npenocTaplieHHy MyHHIUIIANTEHOR YCIyTH AZIMHHUCTPALAA TOPOACKOro
okpyra [ToxBHCTHEBO 3ampemiaeTcs TpeGOBaTh OT 3aABHTEN OCYINECTBICHUA HNEeUCTBUM, B
TOM UHCIE COTIACOBAHMM, HEOOXOMMMBIX Ui NOMy4eHHS MYHHLMNAILHONH YCHYTH H
CBA3aHHBIX C oOpallleHHeM B HHBIE TOCYJapCTBEHHBIC OpPraHel M OpraHHM3aliH, 33
HCKIIOUEHHEM TONYYEHMsl YCIYT, BKIIOYEHHBIX B IMEPEYCHb YCIYT, KOTOPBIC ABJLAIOTCA
HeOoOXOMMBIMHE ¥ 0013aTebHEIMH IS IIPEAOCTaBICHAA MYHULIUIIATBHOH YCITyTH.

2.2.3. TlpenocrasneHHe MyHHIHMNAJIBHOH YCIYrH OCYMIECTBIACTCA B mobom
MHOTOGYHKIMOHAJIBHOM LEHTpe IO BHIGOPY 3agBHTENS HE3aBHUCHMO OT MeCTa €ro
KHTENCTBA  MIM  MecTa  (AaKTHUecKoro  NpoXuBaHusa  (mpeCbiBaHHMsf) IO
3KCTEPPUTOPHATBHOMY MPUHLIMITY.

TIpenocTapiieHse MyHHIMIATBHOH YCIyrH MO SKCTEPPUTOpHANbHOMY MPHHIMITY
OCYIIECTBJIIETCS. B YacTH obecredyeHns BO3MOXHOCTH I0/a4H 3asBJICHHH TIOCPEIACTBOM
PernonansHOro noprana.

2.3. PesyabTaT npegocTaBlieHHsi MyHHUHIAILHOH YCIyrH
2.3.1. Pe3ynpTaToM NpeoCTaBIECHIA MyHHIUIIATBHON yCITyTH ABIISACTCA:

1) mpenoctaBienne uHpOpMamuu 06 OOBeKTaX HEABIKMMOrO HMYINECTEa,
HAXOMALIMXCS B MyHHIHUIIANEHOM COGCTBEHHOCTH U NPEHA3HAICHHEIX JULA CIa1H B apCHAY,

2) MOTHBHMpPOBAHHBIA OTKa3 B IPENOCTaBICHHUH MYHHUMOATBHOH yCIHyrd (majee —
MOTHBHMPOBaHHEI! OTKa3).

2.3.2. PesyneTar mnpefocTaBleHHs MYHHLUMINQIBHOH YCIYTH HPEACTaBIACTCA B

dbopMe OKyMeHTa Ha GYMaXKHOM HOCHTeNe MM 3JEKTPOHHOTO XOKYMEHTa, MOMUCAHHOrO
3JIEKTPOHHOM TMONMHCHI0 B COOTBETCTBHM C TPeOOBaHMAMH (enepalbHOTO 3aKOHa OT
06.04.2011 Ne 63-®3 «O6 aieKTpoHHOM moxmuck» (aanee —DenepanbHbIA 3aKoH Ne 63-
@3).

2.4. Cpox npeaocTaBJeHAS MYyHHUHOAJILHOH YCIYTH, B TOM HHCIE € yH4€TOM
HeoGXoAHMOCTH o0palleHdsi B OpPraHH3allHH, Y4YacTBYlOllHe B MNPeIOCTABJICHHH
MYHHIHAAJALHOH YCJIYIH, CPOK NPHOCTAHOBJICHHA NPEOCTABICHUS MYHHIHIIAJIbLHOH
yOIyrH B cjydae, eCJdH  BO3MOXKHOCTE  MPHOCTAHOBJIEHHS  NPENycMOTpEHA



3aKoHoaaTeibcTBOM  Poccuiickoii  ®exepanlH, CpoK  BbIAaYH (nanpasJjieHHH)
JAOKYMEHTOB, AIBJISIONIHXCS Pe3y IbTATOM HPeAoCTaBACHHA MYHHIHIAJbHOM YCJIyTH

2.4.1. Cpox mpefoCTaBIeH:s MyHHUMIATEHOH yCIyTH -30 KaJeHOapHBIX JHEMH.

2472. VIomHOMOYEHHSIH opraH B Tedenue 10 paboumx AHEH cO JHA PErMCTpaniH
3asBJeHUA M JOKYMEHTOB, HEOOXOMMMEIX Ul NPEOCTaBIEeHIA MYHHLUIATEHOH YCIIyTH B
VII0JIHOMOIEHHOM OpTaHe, HaIlpaB/AeT 3a4BUTENI0 CIOCOOOM YKa3aHHOM B 3asBICHHN OUH
W3 Pe3yINbTAaTOB, yKa3aHHBIX B CTaTse 2.3.2. AIMHHHCTPATHBHOTO PerilaMeHTa.

2.43. Hanpasnenue JOKYMEHTa, SBISIOIIEroCs pe3ynbTaToOM MPEAOCTABICHHUA
MYHHIHIANBHOH yCIyrH B ¢Qopme 3MEKTPOHHOTO JOKyMEHTa, OCYINECTBIACTCH B IeHb
o OpMIIEHHA ¥ PETHCTPALMH Pe3yJIbTaTa IPEeJOCTaBICHI MYHULUATAIBHON YCIYTH.

2.44. JloxyMeHT Ha OyMaXHOM HOCHTeIE, BEIIABaEMBIi B pe3yJIbTaTe
TpeaOCTaBIeHN MyHUIMNAIBHON YCIYTH, 160 OTKa3 B IPEOCTaBICHHH MyHHIUIAIEHON
YCITyTd HAIpaBJIAeTC 3ajdBUTEIO NPH JIMIHOM obpaiieHus B YIOJHOMOYEHHbIH OpraH,
M®L] mu60 HampaBiseTcs 3aKa3HBIM MOYTOBBIM OTHPABIEHHEM C YBEJOMIICHUEM O
BpY4YEHHH B COOTBETCTBHHU C BHIODaHHEIM 3ajABHTENEM ciocobOM TMONTydeHHs pe3ynbrara
IIpeIOCTABJICHHs YCIYTH.

2.5.IIpaBoBbie OCHOBAHHS ISl DPEAOCTAB/ICHH MYHHIHNAJbLHOMH YCIYTH.
ITepeuers HOPMATHBHBIX IPABOBBIX aKTOB, PETyTMPYIOIHX IPEIOCTABICHUC
MYHHIUIIIBHOHA YCITyTH:
KouctuTynueit Poccuiickoit @eneparmu («Poccuiickas raseTan, Ne 237, 25.12.1993);
[paxmanckum kopekcom Poccufickoit ®Pesepanud (uactes mepBas, «Cobpanue
3aKoHoAaTenascTBa Poccuiickoit Penepauuny, 05.12.1994, Ne 32, ct. 3301, yacT BTOpas
«Cobpanue 3akoHOAaTeNbCTBa Poccuiickoi ®enepanun», 29.01.1996, Ne 5, cT. 410);
denepanbHEIM 3aKoHOM ot 27.07.2010 Ne 210-®3 «O6 opraHu3aluy NpeIOoCTaBICHAA
roCyJAapCTBEeHHBIX M MYHMIUNAIBHBIX yCIyT» («Cobpanue 3aKOHOIATENECTBA POCCHHCKOH
denepanmmy, 2010, Ne 31, ct. 4179);
®epepanbHeiM  3akoHOM oT 06.10.2003 Ne 13 1-©3 «0O6 o0mux MNpHHIHKIIAX
OpraHM3allill MECTHONO CaMOYNpPAaBICHHI B Poccuiickoii Penmepauum» («Cobparue
3aKoHoAarenbcTBa Poccuiickon ®enepanun»,06.10.2003, Ne 40, cT.3822, «ITapnaMeHTCKas
razeta», Ne 186, 08.10.2003, «Poccuiickas rasera», Ne 202, 08.10.2003);
VcraBoM ropogickoro oxpyra IToxsucraeBo Camapckoi obnacty;
VIHBEIMH HOpMAaTHUBHEIMH IPABOBBIMH aKTaMH Poccutickoit ®Penepamun, CaMapckod

0611aCTH, FOPOJCKOro okpyra IIoXBHCTHEBO M HACTOAIIMM PernaMeHToM.

IlepeueHh HOPMATHBHBIX IIPaBOBBIX aKTOB, —PETyTHPYIONMX — MPELOCTABICHUE
roCYy/JapCTBEHHOM YCIIYTH, Pa3MEIeH Ha OQHIMAIEHOM caifte AJIMHHUCTPALIHH TOPOACKOrO
okpyra [ToxsuctHeBo B ceTu IHTEpHET.

[lepeyeHh  HOPMaTMBHBIX  NpaBOBHIX ~ aKTOB,  PETyIMPYIOIMX  MPENOCTABICHHE
rOCyapCTBEHHOMN YCIyTH, pasMellieH Ha oQUIMalbHOM calite AJMHHHCTpPALUH TOPOJCKOro
oxpyra IToxsucTHeBo B ceTn MiHTepHeT, PernoHabHOM NOpTae.

2.6.AcuepnbIBAIOMMIi TepedeHb HOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBHH €



3aKOHOJATE/LHBIMH WJIH HHBIMH HOPMATHBHBIMH TNpaBOBLIMH  aKTaMH Aas
npelocTaBieHHss MYHHUHIAIBHOH YCIAYTH, a TaKKe yeayr, KOTopbie SIBJISIOTCH
HeoOXOAHMBbIMH H 00S3aTeJbHBIMH AJS NPEJOCTABJICHHS MYHHIHIAJIBHBIX yeayr,
HOMI&KANHX NPEICTABJCHHIO 3afBHTe/eM, CHOCOObI HX NOJy9eHHH 3asiBHTeJIeM, B
TOM 4HCJIe B JIeKTpPoHHO#H (opme, HOPAAOK HX HNPEACTABICHAA

2.6.1. Jlna TmOoMy4eHUA MYHHIUIQTBHOR YCIYTH 3adBHTENb MPEACTaBIACT
CIIEAYIOIHE JOKYMEHTHI:

1) ROKyMeHT, yOCTOBEPIOMHH JIMIHOCTD;

2) JNOKyMEHT, IOATBEPXKIALOIMA NOTHOMOYHA IPEACTABUTCIA (ecnu OT MMEHH
3asABHTENS ACHCTBYET IPEICTABATEND);

3) 3asBneHHEe O IPEAOCTABICHHH uHpopMmani 06 06beKkTax MyHMUMIIAIBHOTO

HMYTIECTBa.
JasBIeHHE JODKHO COAEPHKATh ClIeAyIONTyI0 HHGOpMALIHIO:

OJIHOE ¥ COKpallleHHOe HauMEHOBaHHE, OpraHu3alMOHHO- IPaBOBYIO
dopMy, MopumMYecKMH ajpec W MECTOHAXOMXICHHE, UIeHTAQHUKAIMOHHBIA HOMEP
HaJIOTOILIATeNbIINKA 3asBUTEIS — IOPHIMICCKOro JINLA,

dbamummo, HUM#A, OTUeCTBO (TPH HATMYMH), MACHOPTHHIE MHaHHbBIE, afpec MeCTa
KUTEJABCTBA 3asBMTEN — OU3MYECKOro JHIa, JaTy, IOANNCH 3adBATEIA 6o ero
TpeICTABHTENs, ACHCTBYIOIIEro Ha OCHOBAHWH HOBEPEHHOCTH, KOHTAaKTHEIE Telne(hOHBI,
3]IEKTPOHHEI afpec (NpH HANKYHM), PEKBU3ATEl JOBCPEHHOCTH, B cliydae, eCliM OT UMEHH
3asiBUTeJIA AeHCTBYET ero TpeACTaBUTENb 110 JOBEPEHHOCTH,

- B 3JIEKTPOHHOH (opMe (3amONHAETCA IOCPEACTBOM BHECCHHA COOTBETCTBYIOIIUX

CBeJleHHIl B MHTEpaKTUBHYIO (OpMy), HNOANMCAHHOE B COOTBETCTBHH C TpeGoBaHHIMH
QenepanbHOro 3aKoHa Ne 63-@3, npu o6paleHnH OCPEACTBOM PernoHaIBHOr0 IopTaa,

1) nmpaBoycTaHaBIMBAIOIMe NOKYMEHTOB, €CIM IpaBo HE 3aperucTpMpOBaHO B
EQuHOM rocyapcTBEHHOM peecTpe HEMBIKUMOCTH.

2.6.2. 3agBlieHHe M INpWIaracMele JAOKYMEHTBl MOIYT OBITh TNpEACTaBICHBI
(HanpaBJieHsI) 3aABATENeM OFHAM M3 CICAYIOIIHX crocoboB:
1) nmuuHO B YIIOTHOMOYEHHbIH OpraH;
2) uepe3 MOL];
3) gepe3 PernoHanbHEIH IOpPTAIL.

2.6.3. 3anpenraercs TpebGOBaTh OT 3 BUTENLA:

1) mpencTaBicHUs HNOKYMEHTOB H HHGOpMaIMy KM OCYIIECTBICHHUA nefcTBHH,
IpeACTaBICHHE MIM OCYIIECTBICHAC KOTOPHIX HE NpeayCMOTPEHO HOPMAaTHBHBIMHA
NpaBOBEIMH aKTaMH, pPerylupyrollMH OTHOUICHH, BO3HMKAlOIie B CBA3H C
IIPeJOCTABIICHHEM FOCYJapCTBEHHBIX ¥ MYHHIUNATBHBIX YCIIYT,

2) nIpeficTaBlIeHns] HOKyMEHTOB H mHGOpMaLiH, B TOM YHCIEe MOATBEPHAArOMMX
BHECEHHe 3asiBMTENeM IUIAaTHl 33 MpeHOCTaBleHHe MYHHIMNATBHBIX yCIyT, KOTOPBIC
HAXOJATCA B PACTIOPSIKEHHH OPTaHOB, NPEAOCTAB/LIOMMX MyHHIMIIATIBHEIC YCIIyTH, HHBIX



rocyapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYTIpaBICHHA 160 mMoABEXOMCTBEHHBIX
rOCyJapCTBEHHBIM OpraHaM HIIM OpraHaM MeECTHOro CaMOyNpaBJICHHA OpraHu3alyH,
YYacTBYIOIIMX B IPEJOCTABIEHUH NPETyCMOTPEHHEIX aCThIO 1 crareu 1 PenepanbHOro
3aKOHA TOCY/[IapCTBEHHBIX M MYHHIMIANLHBIX YCIYT, B COOTBETCTBHH C HOPMAaTHBHBIMH
npaBoBEIMH akTamu Poccuiickodi ®epepauyy, HOPMAaTHBHBIMH INpPaBOBHIMM aKTaAMH
cybnexroB Poccuiickoii ®egepauny, MYHHIMOAIBHBIMA IPaBOBIMA ‘aKkTamH, 3a
HCKIIOYEHHEM IOKYMEHTOB, YKa3aHHBIX B 4acTH 6 craTbu 7 QelepalbHOro 3aKoHa OT
27mong 2010 r. Ne 210-03 «O6 opraHu3alldd IpeJOCTaBICHHs TOCyAapCTBEHHBIX H
MyHHIHTATBHEIX youyr» (nanee — ®enepanbHblii 3akoH Ne 210-D3);

3) ocymiecTBIeHHs [EHCTBHA, B TOM YHCIE COrJIacOBaHMM, HEOOXOAMMBIX I
TIOJydeHHs TOCY JaPCTBEHHBIX 1 MYHHIUIIANBHBIX YCITYT U CBA3aHHBIX C obpalieHHeM BUHEIE
FOCYJapCTBEHHBIE OpraHbl, OpraHBl MECTHOrO CaMOYNpPaBJIECHHS, OpraHM3alMH, 3a
UCKTIOYeHHEM IIONyYeHHMs YCIyr M IONy4eHHs JOKyMEHTOB H uH(pOpMAaIUH,
TIPENOCTABNSAEMBIX B Pe3yNbTaTe MPeNOCTaBIeHNA TaKUX YCIYT, BKIIOUCHHBIX B IEpEYHH,
yKa3aHHEIE B 9acTH 1 cTathu 9 PelepallbHOrO 3aKOHa No 210-®3;

4) mpencTaBneHHs ~JOKYMEHTOB W  HMHQOpManuW, OTCYyICTBHE H W)
HEJOCTOBEPHOCTh KOTOPHIX HE YKA3hIBACh INPH IEPBOHAYAIBHOM OTKa3e B IpHEME
JIOKYMEHTOB, HEOOXOMHMEIX I NPESAOCTABICHUA TOCYJapCTBEHHOM HIM MYHHIHMIAIBHOK
ycayrd, nu6o B NpPEJOCTABIEHMM TOCY/[apCTBEHHOH MM MYyHHMIMIIAIBHOH YCIYTH, 32
HCKIIOYEHHEM CIIEAYIOIHX CITy4aeB:

a) W3MeHeHHe TpeOOBaHMA  HOPMAaTHBHBIX IIPABOBBIX aKTOB, KacaroIUXCs
IIPeIOCTABIEH S TOCYAaPCTBEHHOH WM MyHULMNANBHOH YCITYTH, IOCIIe rIepBOHaYaIbHON
I101a4H 3a5BJIEHHS O IIPeIOCTABIEHHH roCy 1apCTBEHHOMH MM MyHHUIUIAIBHOH YCITyTH;

6) Hanuuue OWMOOK B 3ajBJIEHMH O IPEJOCTaBICHUH rOCYNapCTBEHHOH HIIH
MYHMIMIIANGHOH YCIyTH M TOKyMEHTaX, [OJAHHBIX 3asBUTENIEM IIOCIE [EPBOHATAIBHOTO
OTKa3a B NpHEMe HOKYMEHTOB, HEOOXOMMMBIX UL NPENOCTABICHU rOCYHNApCTBEHHOH HIIH
MYHHLMIATEHON YCIyTH, TM60 B IpeJoCTaBICHAH roCYJJapCTBEHHOM WM MyHHIHIATBHOH
YCIIyTH 4 He BKIIOYEHHBIX B IIPEACTaBICHHBIApaHee KOMILIEKT JOKYMCHTOB;

B) MCTEUeHHME CpOKa JCHCTBHA HNOKYMEHTOB MM H3MCHCHMEC HHPOpMaIMH II0CHe
IIEpBOHAYAJIBFHOTO OTKa3a B MpueMe JOKYMCHTOB, HEOOXOMUMEIX Ui NpEeNOCTaBICHUA
rOCYJapCTBEHHOHN MM MyHULHINANBHOM YCIYTH, IM00 B IPEIOCTABIECHHN rocyJapCTBEHHOM
HJIA MyHHIUITQIBHOM YCIIyTH;

r) BBUIBIICHHE JOKyMEHTAIBHO HOJTBEPKACHHOTO (aKTa (p¥3HAKOB) OMMOO0YHOro
WM [pOTHBONpaBHOro JedcTBus  (Ge3ne¥icTBHA) JOIDKHOCTHOTO JIHI@  OpraHa,
IIPEOCTABIAIOIIEr0 FOCYJapCTBEHHYIO YCIyry, HIH OpraHa, HpelOCTABIAIOLICTO
MYHHIUIAIBHYIO YCIYTY, TOCYAapCTBEHHOTO MM MYHHIUIIAILHOTO CIIyXaIlero, paboTHHKa
MHOTO(YHKIHOHAIBLHOTO LEHTpa, paboTHHUKA OpraHH3alHy, TIpefLyCMOTpeHHO# 4uacThio 1.1
crateu 16 ®epepansoro 3akoHa Ne 210 - @3, npu NEpBOHAYATLHOM OTKase B IPUEME
IOKyMEHTOB, HEOOXOMMMEIX sl NMPEeIOCTaBICHHA TOCY/apPCTBEHHOM W MyHHIMIAIBHOH
yciyrd, 160 B PeOCTaBIeHHH TOCYapCTBEHHOH HITH MYHHUHIIATEHOH YCIYTH, O 9eM B



NHCEMEHHOM BuJe 32 [OMNHCHI0 pYKOBOAMTENA OpraHa, IpeJOCTaBIAIOLICTO
roCy[apCTBEHHYIO YCIYTy, WIM OpraHa, NpeNOCTaBILIOLIEro MyHHIWMIATBHYIO yCIyry,
pyKOBOZHMTENA MHOTOQYHKIHOHAIBHOIO NEHTpa NPH NEpBOHAYaTIBHOM OoTKa3e B IpHEME
JHOKYMEHTOB, HEOOXOMMMBIX I NPEAOCTABICHUA rocyHapCTBEHHON WK MYHHLIUATEHOM
ycnyrd, b0 pyKOBOOMTENS OpraHu3aiiy, npegycMotpeHHoii dacthio 1.1 craThH 16
®enepanshoro 3axoHa Ne 210-®3, yBefOMIIAETCS 3aiBUTENb, a TaloKe HPUHOCATCA
H3BHHEHHS 32 JOCTaBIECHHBIE HEYyN00CTBa.

2.6.4. VCIyrH, KOTOpHe SBIIOTCS HEOOXOIMMBIMH U o0s3aTeNbHBIMH IS
IIpeOCTaBICHNS MyHHIUIIAIBHOH YCITyTH, OTCYTCTBYIOT.

2.7. HcuepnbiBalomyii nepeveHb 10KYMEHTOB, He0OXOAUMBIX B COOTBETCTBHH €
HOPMATHBHBIMH NPaBOBBLIMH AKTaMH A NPEIOCTaBICHU MYHHUMIAJIbLHOH YCIYrH,
KOTOpbIe HAXOAATCS B PACHOPSKEHHH IOCYJapCTBEHHLIX OPraHoB, OPraHoB MeCTHOIr0
caMoynpaBieHHsi H MOABEJOMCTBeHHbIX OpraHamM MECTHOTO camMoynpaBJeHHA
opraHusanmii

2.7.1. TlpemocTaBisieTcs B paMKax MEXBEIOMCTBCHHOI'O B3auMOIeHCTBHS BBHIITHUCKA U3
EquHOro rocyIapCTBEHHOIO peecTpa HeZIBHKUMOCTH;

2.7.2. 3asBuUTENS BIpaBe NPeAOCTaBUTh AOKYMEHTHI (cBenmeHHU:), yKa3aHHBIE BITYHKTE
2.7.1 B anexTpoHHOM ¢opmMe Wi B (opMe 3SIEKTPOHHBIX INOKYMCHTOB, 3aBEpEHHEBIX
YCHICHHOH KBAIMQUIMPOBAHHOH IMOJNNMMCHIO JIML, YIOJTHOMOYEHHBIX Ha co3haHHEe H
HOAMUCAHKE TAKHX JOKyMEHTOB, IIPH I10oJa4e 3asiBJICHUA.

2.7.3. 3anpemaercsi TpeGoBaTh OT 3asBHTEN JOKyMEHTHI, HAXOJAI(MeCHd B
PacTOpsHKEHHH TOCYAPCTBEHHBIX OpraHoB, OpraHOB MECTHOTO CaMOYIIpaBJIeHH H
TI0JIBEJIOMCTBEHHBIX TOCYAapCTBEHHBIM OpraHaM MM OpraHaM MECTHOTO CaMOYMpaBICHUA
OpraHU3aLHH.

HenpecTapieHue 3asBHTENEM JNOKyMEHTOB, COIEPXKAlMX CBEICHHSA, KOTOPBIC
HAXONATC B  PACHOPSDKEHHM TOCYHapCTBEHHBIX ~ OPIaHOB, —OpraHOB — MECTHOO
CcaMOyIIpaBJieHHs! ¥ IIOJBEJOMCTBEHHBIX TOCYJAPCTBEHHBIM OpraHaM Wi OpratHaM MECTHOI'O
CaMOYTIpaBlIeHHs. OpTaHM3allMH, He SBJIAETCA OCHOBaHHEM JUIL OTKasa 3afBUTEMIO B
TpeJIOCTABICHUH MyHHITUIIATBHON YCIIYTH.

2.8. cuepnbiBaouuii nepevenb 0CHOBAHHI JUISl 0TKa3a B npreMe 10KYMEHTOB,
Heo6X0AHMBIX /IS IPEJOCTABIEHHS MyHHIHIIAKLHOHA YCayTH

2.8.1. OcHoBaHHSAMH i1 OTKaza B TIIpHeMe JOKyMCHTOB, HEOOXONUMBIX I
IIPeAOCTaBICHHS MYHHIMIATEHOH YCIIYTH, SBILIIOTCA:

1) ofpameHHe C 3aMpOCOM O MpPENOCTABICHHH YCIyTM B OpraH MECTHOTO
CaMOYTIPABRIEHHs, B IOTHOMOYHS KOTOPIX He BXOJIUT NPENOCTABICHHUE yCILyTH;



2) nopaya 3asBieHHs (3aIpoca) OT MMEHH 3ajABHTENIA HE YIIONMHOMOWCHHEIM Ha TO
JIUIIOM;

3) HemolHOe, HEKOPPEKTHOE 3alOJHEHHe MONel B (popMe 3asBlICHH, B TOMTUCIE B
MHTepaKTHBHOM (opMe 3asBJICHHs Ha PernoHaIbHOM NOpTale;

4) mpencTaBleHHble NOKYMEHTHl HIM CBEICHHA YTpaTWIH CHIy Ha MOMCHT
obpamieHus 3a yCIyrod (CBefeHHS HOKYMEHTa, YAOCTOBEPAIOINH JTMYHOCTh; AOKYMEHT,
YAOCTOBEPSIOIME IOITHOMOYHA IIPECTABATEIA BagBuTENd, B Ciydae oOpaileHHs 3a
TpeNOCTABIEHHEM YCIyTH YKa3aHHBIM JIALIOM);

5) mpencTaBieHHBIE ~ JIOKYMEHTHI,  COJEpXaT  HENOCTOBCPHBRIE M (wmm)
IIPOTHBOPEUHMBEIE CBEEHHMS, TOTYMCTKY, WCIPABICHHS, MOBPEXACHHA, HE TO3BOILIONHE
OMHO3HAYHO MCTONKOBaTh HX COJEPXKaHHE, a TaKKe HE 3aBEPCHHBIC B MOPAMKS,
YCTaHOBJICHHOM 3aKOHOJAaTENbCTBOM Poccuiickoii ®eaepanyi,

6) mnpencTaBlIcHHE HeNONHOTO  KOMIUIEKTa  JOKYMEHTOB,  IIOJIEXAIIHX
00s13aTeIBHOMY TIpe/ICTaBICHHUIO3aIBUTENEM;

7) 3NeKTpPOHHBIE JOKYMEHTHI HE COOTBETCTBYIOT TpeGoBaHuAM K ¢opMaraM HX
NpeNoCTaBieHus 1 (WIK) He YUTaIOTCS;

8) HecobmoeHHe YCTAHOBJEHHBIX crarheil 11 ®depepansHoro 3axkoHa Ne 63- @3
yCJIOBHI TIPU3HAHHUS ASHCTBUTENBHOCTH, YCUJIEHHO# KBaTM(UIMPOBAHHOH 3JIEKTPOHHOH
TIOZITIUCHY;

2.8.2. TlepeyeHb OCHOBAHHM Ui OTKa3a B IPHEME NOKyMEHTOB, HeOOXOAMMBIX AJIA
NIOJTyYeHHs. MyHHIMIIATBEHOHN YCITYTH, SBIICTCSA HCYEPIIBIBAIOIIHM.

7.83. Pemenue o6 OTKaze B NpHEME NOKYMEHTOB, OQOpMIieTcs Iio dbopme
cornacso ITpunoxenuo Ne 2 k HacTosmeMy AJXMHHACTPATUBHOMY PEIJIaMEHTY.
emenne 06 OTKa3e B IPHEMe 3asBleHds] H JOKYMEHTOB, HEOOXONMMEIX I
TIpeJIOCTAaBIeHH MYHUUMIAILHOH YCIYTH, MOXET ObITH IPHUHATO KaK BO BpeMs IpHeMa
3agBMTENs, TAK M TOCIE IOMy4eHHs OTBETCTBEHHBIM JOJDKHOCTHBIM JIMIIOM OpraHa
MECTHOrO CaMOyIpaBieHHs HeoOXOAUMBIX Ui NpelOCTaBICHUA MYHHLUNAJIBHON YCIYTH
JOKYMEHTOB (CBENIeHMH) C HCIIONB30BaHUEM MEXBEAOMCTBEHHOTO HH()OPMaLMOHHOTO
B3aMMOJICHCTBHS, B JECATHAHEBHBI CPOK CHOCOOOM, ONpENEICHHBIM 3ajABHTENCM B
3asIBJICHHH O TPEJOCTABICHHN MyHHLMIAIEHOH yCIYTH

2.8.5. 3ampemaercs OTKa3hBaTh B IIpHEMe 3asBICHHA W HHBIX JOKyMEHTOB,
HeoOXOIMMBIX I IPeOCTABICHHIS MYHHIMNAIBHOM YCIyTH, B Cly4ae, CiH 3adBICHUC U
JIOKyMEHTHI, HeoOXOIMMbIie I NPEAOCTaBICHHUS MyHHULUIAIbHON YCIyrd, MOAAHEI B
COOTBETCTBMH ¢ HH(poOpMalMell 0 Cpokax H MOpAAKEe NPEeAOCTaBICHHA MYHHLUTIANBEHOH
yCITyTH, OIyOIMKOBaHHOM Ha PernoHal-HOM IOpTale.

2.9.McuepnbIBaOMMH EPEYeHD OCHOBAHMIl 111 IPHOCTAHOBJICHHA HJIH 0TKAa33a B
nperocTaBICHHH MYHHULHIAJbHOM YCayrH

2.9.1. OcHOBaHHS /U1 NPHOCTAHOBJICHHs IPEIOCTaBICHHs MyHULUIIATBHOKYCITYTH He



NpeAyCMOTPEHBL :
2.9.2. OcHOBaHHS I OTKa3a B PEOCTABICHAN MyHULMIIAILHOH YCIyTH:

1) HempencTaBleHHe 3aABHTENEM (€ro YNOIHOMOYCHHBIM npefCTaBUTEIEM) HIM
Tpe/CTaBleHHe B HEMONHOM 00beMe JNOKYMEHTOB, HAIMIHE KOTOPBIX HEOOXOAUMO VIS
MONyYeHHs MYyHHIMIAIGHOH YCIYrH B COOTBETCTBHH C ITyHKTOM 2.6.1 HacTofILErO
Pernamenra;

2) HECOOTBETCTBHE YKa3aHHBIX JIOKyMEHTOB TpeOOBaHUAM, YCTAaHOBJICHHBIM
3akoHoAaTenscTBoM Poccuiickoi ®enepanu.

2.9.3. TlepeueHb OCHOBaHHM AJIs OTKa3a B IIPEAOCTaBICHUI MYHHIUIAIBHOAYCITYTH

ABJISETCSA MCUEPIIBIBAIOLIHM.

2.9.4. Pemenue 06 oTKase B IPeOCTAaBICHHE MyHHIMIIAILHOA YCIYTH C yKasaHUEM
NpUYHH OTKa3a HalpaBjieTCs 3asBHTEIO criocoboM, OIpeIeNIeHHBIM 3asdBHTENIEM B
3asBJICHNH O NPEJOCTABICHHH MyHHIIUNAILHON YCIYTH.

2.9.5. 3ampemaercs OTKa3biBaTh B MPESAOCTABICHHH MyHHLUNAIPHON YCIyTH B
clyyae, €ciH 3asBICHME O IPEJOCTaBICHAN MYHMIMIIAIBHOH YCIYyrd IOJAHO B
COOTBETCTBMM ¢ HMH(popMaiueii 0 CpoKax M TOpsSAKE NPEIOCTaBICHHA MYHHUIUNAIEHOR
YCIIYTH, OIyGIMKOBAHHOH Ha PerHOHaNBHOM MOpTAIe.

2.10. Pasmep miaTbi, B3HMAaeMoH ¢ 3asBHTe/is NPH MNPElOCTaBJICHHH
MYHHIHOAJILHOI YCJIYTH, H CIIOCO0bLI ee B3HMAHUs
MyHHIHTANBHAs yCIIyra IpeoCcTaBlseTcs 6ecIuiaTHo.

2.11. MakcuManbHbIH CPOK OXHIAHHS B Oo4Yepean NpH nojake 3anpoca o
NPeNOCTABJICHHH MYHHIHNAJLHON yCayrd, yCJayr, npeaocTaBJisieMoi opraHusanHei,
yyacTBylOIledl B MpeAOCTaBJICHNH MYHHUHNAJAbHOH YCJHAYIH, W NpPH [OJYyHCHHH
pe3yJibTaTa NpelocTaB/AeHus TAKHX yCIyT

2.11.1. Bpemsa oxuzaHHA IIpH MOZa4e 3afBICHUA Ha IIONYHCHHE MYHHLUIAIEHOH
yCIyrH - He 6oee 15 MUHYT.

2.11.2. Tlpy DNONy4EeHHH pe3yNpTaTa IPEIOCTaBICHHA MYHHIMNAIBHOH YCIIYTH
MaKCHMAaJbHBIH CPOK OXKHJAHHs B 0OYepeay He JODKEH MPEBBIIATD 15 MuHyT.

2.12. Cpok ¥ HOPSAOK PerHcTpaluH 3anpoca 3asiBUTe]s O NPeloCTABICHHH
MYHHIHOAJbHOMH YCIYTH, B TOM 4HC]IE B yjieKTpoHHol dopme

2.12.1. Tlpu nuuHOM O6paIICHAH 3agBUTeNs B YIIOMHOMOYEHHBI oprad wm ML ¢
3a9BE€HUEM O TPEJOCTABICHHM MyHHIMINAJBHON YCIYrH Pperucrpanis yKa3aHHOIo
3asBJICHAs OCYIIECTRIAETCS He I03JHEee OTHOrO paGodero MHs, CICRYIOLIEro 3a JHEM €ro
HOCTYIUICHHS.

2.12.2. Ilpu HanpaBJICHHH 3asBJICHHUSI B 3JIEKTPOHHOH (popMe MOCPEACTBOM IOpTaia
rOCyJapCTBEHHBIX YCIYT 3asBUTENb B [IGHb MONAYM 3asBICHHA MONyHaeT B JIMYHOM
xaOMHETe W II0 DJIEKTPOHHOW IOYTEe YBEJOMIICHHE, MNOATBEpXJatoliee, 9T0 3aiBJICHHC



OTIPABIIEHO, B KOTOPOM YKa3bIBAIOTCA PETHCTPaLMOHHBIA HOMED H JiaTa NOoAaTH 3asBJICHHSA.

Fcnu 3asBlieHME B DJIEKTPOHHOH (opMe HANpaBjICHO B Hepaboumii BBIXOIHOH,
TIpa3HUYHbIA), THEM ero MoiyIeHHA cupTaercd mepBbiii pabounil NEHB, CIeNYIOIHA 32
JHEM NpeNOCTaBlICHHsA 3aABUTENIEM YKa3aHHOTO 3asBJICHHS.

2.13. TpeGoBaHHA K NOMEIEHHAM, B KOTOPBIX NpeJoCTaB/IAeTCs MyHHIHNA/IbHAA
ycayra

7.13.1 TloMemeHus, B KOTOPBIX IPEIOCTABIAETCA MyHHIMIIATBHAA yciyra, JAOJDKHBI
COOTBETCTBOBATH CAHHTAPHO-3IHEMHOJIOTMMECKAM IpaBHIaM HOpMaTHBaM.

[ToMelnerHs, B KOTOPHIX [PEIOCTaBIIeTCS MyHULMITANBHAS yCIIyTa, OCHAILAIOTCA:

TIPOTHBONOXAPHOH CHCTEMO#H U CPeACTBAMH HIOXKAPOTYIIECHHUS;

CHCTEMOIi OIOBEIIeHNs O BOSHUKHOBEHNH qpe3BLIYaiiHON CHTYaluy;

TyalleTHBIMHM KOMHaTaMH VLA TIOCETUTEIICH. '

3au1 OKHIaHHAs 3agBUTENIEH 000pYMyeTCs CTy bSIMH, CKAMbAMH, KOJIMYECTBO KOTOPHIX
onpefieNsieTcs UCXOM M3 dakTHIeCKON HAarpy3Kd H BO3MOXHOCTe# i MX pa3sMELICHHA B
NOMEILIEHAH, a TaKKe HHPOPMAIMOHHBIMU CTCHIAMH.

TekcTHl MaTepyalioB, PasMEIICHHBIX Ha HHGOPMALMOHHOM CTeHJIE, MevYaTaroTCs
yHOGHEIM ISl YTeHHs. WPHPTOM, Ge3 UCIIPaBIeHNH, C BRIICTCHHEM Haubojiee BaXKHBIX MECT
nOMYKMpHBIM pupToM. Mecta s 3arOTHEHHA 3agBlieHU 00OpYAyIOTCA CTYIbAMH,
cTonamH (cTolikamu), GlaHKaMH 3asBIeHHH, TUCHMCHHEIMA IPUHATICKHOCTAMH.

BusyansHas ¥ TeKCToBas  MH(pOpManys 0 MOPSLIKE IpefoCTaBlIeHA
MYHHUIUIATEHOH YCIYTH PasMEIacTc B yIOOHEIX [UIi 3asBUTENCH MECTax, B TOM HHCIC €
y4eTOM OrpaHHICHHBIX BO3MOXKHOCTEH HHBAUIOB. |

2.13.2. B cOOTBETCTBHH C 3aKOHOLATEIBECTBOM Poccuiickoit Penepanyu OCOLIMaNBHOMN
samMTe HHBATMAOB B LENIX OeCHpensTCTBEHHOro JOCTyNa K MECTY IpefloCTaBIeHHA
MYHHIMIAIbHOH yCIyTH 06eCIe rBacTCs:

1) CONpPOBOX/EHHE HHBATHIOB, KMEIONIHX crofikue pacCTpoiicTBa QYHKIMHU3PEHUA U
CaMOCTOSTENHHOTO IEPEABIDKEHH)S, H OKa3aHHE MM ITIOMOIIIH,

2) Hagexailee pasMelcHHIe oGopynoBaHuss M HOCHTENEH HH(OpMAIIHH,
HeoOXOMUMBIX JUIa ofecredeHHs OeCHpeniITCTBEHHOro A0CTyna MHBAIUIOB K ycIyram ¢
y4ETOM OTpaHHIEHUN HX XKU3HENCATENILHOCTH,

3) [omycK CypAOnepeBOAIHKa 1 TH(IOCYpAOIIEPEBOAIHKA;

4) momyck COGAaKHM-NPOBOJHMKA TpH HAMIAK JIOKyMEHTa, HOATBEPXKIAIOLIEro e
crieliaibHOe O0ydeHHe M BBIIABacMOro IO dopme © B MOpsAKE, KOTOPEIE YCTAHOBICHEI
npukazoM MunucTepcTBa TpyAa H conpansHoi 3ammrel Poccuiickod denepaluu OT
72.06.2015 Ne 3861 «O6 yrBepkaeHuH (OPMBEI [OKYMEHT3, IIOTBEPXKAIOIIETO
crieluanbHoe 00ydeHye coGaKu-TIPOBOAHKKA, H MOPAMKA €ro BRIAH.

2.14. Tloxa3zareau JOCTYHHOCTH H Ka4eCTBA MYHHIHAAJTBLHOH YCJIYTH
7.14.1. [TokazaTensiMd JOCTYIHOCTH MPEIOCTABICHUA MYHHIUTAIBHOA  yCIyTH
SABJIAIOTCS:



) PpacmoNoXKeHHOCTh HOMEILEHHUSA, B KOTOPOM BEJIETCA NPUEM, Bbia4a T0KyMEHTOB
B 30H€E JIOCTYITHOCTH OOINECTBEHHOI'O TPAHCIIOPTA,;

2) HanuyHe HEoGXONMMOTO KOJIMYECTBA CHEIHATMCTOB, a TaKke IOMEIICHHH, B
KOTOPBIX OCYIIECTBIIIETCA NIPHEM JOKYMEHTOB OT 3asBHTENeH;

3) HanM4He HCUEpNBIBalONIed HHOOPMAMH O CHOCO0ax, MOpAKE H CpOKax
TIPEeNOCTABIEHH] MYHHIMNANBHON YCIYTM Ha MHQOpMAIMOHHBIX CTEHMAX, o¢HIHaIEHOM
caiiTe opraHa MECTHOTO CaMOYTIpaBIICHH s, Ha PernoHabHOM NOpTaje;

4) oka3agMe IIOMOIIM WHBIMAaM B IIpeoNojieHMH 6apbepoB, MeIIAICIINX
IIOJIyYeHHIO MMM YCIYT HapaBHE C JPYTHMH JHLaMH.

2.14.2. Tloka3aTelsIMH Ka4€CTBA IPEIOCTaBICHH MyHHIUIIATILHON YCITyTUABIIAIOTCS:

1) CBOEBPEMEHHOCTH NPEAOCTABICHHS MYHHLUIAIBHOH yCIYTH B COOTBETCTBHH CO
CTAaHIAapTOM €€ MpPeJOCTaBIeHNs, YCTAHOBICHHBIM HACTOAIMM AJMHHHCTPATHBHBIM
periaMeHToM;

2) MHUHMMAJIEHO BO3MOXKHOE KOJIMYECTBO B3aUMOICHCTBHIH rpaXAaHUH c
HOJDKHOCTHBIMH JIML[AMH, YIaCTBYIOIIMMH B IPeJOCTABICHUH MyHHIUIIANLHON YCITyTH;

3) oTCyTCTBHE 0GOCHOBAHHBIX Xan06 Ha AelicTBuA (Ge3IeiCTBHE) COTPYAHHKOB M HX
HEKOPPEKTHOE (HEBHUMATEIIbHOE) OTHOLICHHE K 3a4BUTEILIM;

4) OTCYTCTBHME HapylUIeHHH yCTaHOBJEHHBIX CPOKOB B IpoIecce NpPEAOCTaBICHHA
MYHHIUNAIBHOHA YCIIYTH;

5) oTcyrcTBHE 3adBICHHM 00 OCHApUBaHMU pEINCHUH, NEACTBHA (Ge3pelicTBus)
VIIOJIHOMOYEHHOTO OpraHa, ero JO/DKHOCTHBIX JIHIL, NPHHUMAeMbIX (COBEPIIEHHBIX) IpPH
IPEeAOCTABICHUH MyHHUIUIIAIBHON YCIIYTH, 10 MTOraM PaCCMOTPEHHUS KOTOPBIX BBIHECCHBI

pelnenys 06 yaOBIeTBOPEHUH (JaCTHIHOM YROBIETBOPEHHH ) TpeGOBaHUHA 3asBUTEIIEH.

3asBUTENs BIPaBE OLICHUTh KA4eCTBO IPEHOCTABIECHHS MyHHUMNAIBHOHA YCIYyrH C
[OMOIIBIO YCTPOMCTB IOABIDKHOW panHOTENe(OHHOM CBA3H, C HCIIONB30BAHHEM
PervoHansHOro noprajia, TEpMUHAIBHBIX YCTPOHCTB.

2.15. Hnble TpeGoBaHHs K NpPeXOCTABIEHHI0 MYHHUHNAJbHOH YCJIYrH, B TOM
ypcjde YYHTHIBAIOIIHE OCOOECHHOCTH NpeIOCTABICHHS MYHHUHNANBLHOH YCIyrd B
MHOFO()YHKIHOHAABHLIX HEHTPaX H 0COGEHHOCTH NPeJOCTABJICHUS MYHHUHNAJILHOH
YCJYTH B 2J1eKTPOHHOH (hopme

2.15.1. 3asBuTemaM oOecHeYMBAETCA BO3MOXXHOCTH IIPEICTaBICHHA 3afBICHUA U
npunaraeMeix JokymMentoB B MO®L], a Take B (opme OIEKTPOHHBIX JIOKYMEHTOB
nocpenctsoM PINTY.

B 5TOM ciaydae 3asBHTENb WIHA €ro INpeJCTaBHUTeNb aBTopu3yercs Ha PII'Y
MOCPEACTBOM IOATBEpXKAEHHOM yderHo# 3amucu B ECHA, sanonmser 3asdBieHHE O
IIpefOCTAaRIeHIE MYHHMUMIAIBHON YCIYTH C HCIONb30BAHHEM HHTEPAKTHBHOH (OPMEI B
9JIEKTPOHHOM BHJE.

3ano/HEHHOE 3asBJI€HHE O MPEJOCTAaBICHHH MYHHWLMIIAIBHOM YCIyTH OTIPaBJIsAeTCS



3agBUTENEM BMeECT€ C TPUKPEIUICHHBIMH JJICKTPOHHBIMU o0pa3aM JIOKYMEHTOB,
HeOoOXOMMMBIMH IS IPEIOCTABIEH A MyHHIMIIAILHOH YCIIyTH, B VI10JIHOMOYEHHBIH OpTraH.
ITpu apropusauuu B ECHA 3adBieHMe O MNPeAOCTABICHHH MYHHIMIIAEHOA YCIIYTH
cuhTaeTcs MOANMCAHHEIM IPOCTOM 3JIEKTPOHHOH MOAIMCBHIO 3asBUTENs, NPCACTABATEIA,
YIIOJTHOMOYEHHOTO Ha MOJIIHCAHHE 3aBICHAA.

Pe3ynbTaThl MpeNOCTaBICHMS MYHHIWMNANBHOH YCIYIH, yKasaHHbIC B myHkre 2.3
HACTOSIIETro AJMMHHCTPAaTHBHOIO PEriaMeHTa, HaNpaBIIAIOTCA 3aj4BUTENO, NPEACTABUTEIO
p nuuHbii kabuser Ha PIITY B ¢QopMe 3/IEKTPOHHOrO JOKyMEHTa, NOANHCAHHOTO
YCHIEHHOH  KBanM(HUMPOBAHHOH 3NEKTPOHHOM  NOANHCBIO  YIOJIHOMOYCHHOTO
JOJDKHOCTHOTO JHI2 YIIOMHOMOYEHHOr0 OpraHa B Cilydac HalpaBICHHA 3asBJICHUS
nocpexctsoM PIITY.

B ciyyae HampaplleHHs 3ajBICHHS IOCPEACTBOM PIITY pe3ynsTaT NpeaOCTaBICHHS
MYHHMIIMNIATBHOH YCIYTH TaKkkKe MOXET ObITH BEIIAH 3asBHUTENIO Ha OyMa)KHOM HOCHTENIE B
MHOro()yHKI[HOHAJIEHOM LIEHTPE.

B caydae npencTaBieHHs JOKYMEHTOB B 5IeKTpOHHOH (opMe IIOCPEACTBOM
PETHOHAIBHOTO MOpTaga JOKYMEHT, NOJITBEPKAAIONIMH MOIHOMOYHS NPEACTABUTENd H
BBUIAHHBIA 3asABHTENEM, SBISIOMMMCA IOPHAMIECKHM JIMIIOM, YIOCTOBEPACTCA YCHJICHHOM
KBaJIH(HIMPOBAHHO# 3IEKTPOHHOH HOANMCHIO WM YHICHHOM HeKBaTHQUIMPOBaHHOM
3]IEKTPOHHO# TO/IMCHIO MPABOMOYHOTO HOJDKHOCTHOTO JIMIA Takoro IOpPUANYECKOTO JIHLA,
a JOKyMEHT, BBINAHHBIH 3asBUTENCM, ABJIAIOIMMCA DHU3MUECKAM JIHIOM, - YCUICHHOH
KBaJIH(HUIMPOBAHHOM 3IEKTPOHHON MOJMMCHIO HOTapHyca

2.15.2. DneKTpOHHEIE JOKYMEHTHI [IPEACTABIAIOTCS B CISIYIOMINX ¢dopmarax:

a) xml - s popMaNTU30BaHHBIX IOKYMEHTOB;

6) doc, docx, odt - s AOKYMEHTOB C TEKCTOBBIM cofiepXKaHueM, He BKIIIOYAIOIIHM

dopMmynbl (32 HCKIIOYEHHEM JOKYMEHTOB, YKa3aHHBIX B IOJIIYHKTC "g" HaCTOAILEro

IyHKTa);

B) xls, xlsx, ods - [UIT IOKYMEHTOB, COCPXANX PaceThI;

r) pdf, jpg, jpeg, png, bmp, tiff - An1 JOKYMEHTOB C TEKCTOBEIM COACPNAHHEM, B TOM
ypcle BKMOYAOMMX (GOpMynsl W (Wim) rpaduvieckue n300paxkeHns (3a HCKIIOUCHHEM
OKyMEHTOB, YKa3aHHBIX B NOMMyHKTE "B" HACTOSILIETO IyHKTa), a TaKKe JOKYMEHTOB C
rpaduIeCcKuM ColepKaHUEM.

1) Zip, rar — I CKATBIX JOKYMEHTOB B OAMH (aiiir;

e) sig — U151 OTKPEILICHHON YCHIICHHOH KBaIA(GUIUPOBAHHON 3IEKTPOHHOA TOIHCH.

Jlomyckaercs (GOPMHUPOBAaHHME ONEKTPOHHOTO HOKyMEHTa ITyTEM CKaHUPOBaHHS
HEMOCPECTBEHHO C OPHIMHANA NOKyMeHTa (HMCIIONB30BAHME KOIMH He JOMyCKaeTcs),
KOTOpOE OCYIIECTBIIETCS C COXpaHeHHEM OpHEHTAal|H OpHIMHANA NOKyMeHTa B
paspemennu 300 - 500 dpi (Macma6 1:1) ¢ MCHONB30BaHHEM CIIEIYIOMHX PEXHMOB: -
«4epHO-Geblit» (IpH OTCYTCTBHH B IOKYMEHT® rpadgudecKux H300paxeHuH 1

(WIH) LIBETHOTO TEKCTA);

- «OTTeHKH ceporo» (NpH HAIM4YHH B JOKYMEHTE rpadHYeCcKHX H300paKEHUH,



OTIIMYHEIX OT LIBETHOTO TpadMuecKoro H300paxeHns);

- IBETHOM» WM «PEKHM MOJNHOH ILBeTonepenadnw» (IpH HaIWIMA B JIOKyMEHTC
LIBETHBIX rpaMYeCKUX H306paxeHHi 160 LBETHOTO TEKCTa);

- COXpaHEHHEM BCeX ayTEHTHYHBIX MPU3HAKOB MOJVIMHHOCTH, 8 MMCHHO: rpa¢puuecKoi
MOZIIMCH JIUIA, [IeYaTH, yrIoBOro mramMna GraHka;

- KoImH4ecTBO GaiiIoB JOIKHO COOTBETCTBOBATh KOIIMYECTBY JIOKyMEHTOB, KaX/IBIH 13
KOTOPBIX COTEPKUT TEKCTOBYIO U (W) rpaduiecKyro HH(OpMALHIO.

JNeKTPOHHEIE JOKYMEHTHI HOIDKHEI 00€CIeIHBaTH:

- BO3MOXKHOCTD HACHTH(HUIUPOBATH JOKYMEHT M KOJIMYECTBO JIUCTOB B JOKYMCHTE;

- JUIS JOKYMEHTOB, COIEpXallliX CTPYKTyPUPOBAHHBIE 110 YacTsM, [1aBaM, pasfieaM
(mozmpaszieniam) JaHHEIE H 3aKIIAJKH, 00€CIeYNBaIONIHE TIEPEXO/B! M0 OTIABICHUIO | (wnm) K
COJIEpKAIMMCSL B TeKCTE PUCYHKaM U TabIHIaM.

JIOKyMeHTHI, TO/JIeXallie NpeACTaBleHuo B Qopmarax xls, xlsx wm ods,
dbopMHUpyIOTCS B BUAE OTAEIBHOTO IEKTPOHHOTO AOKYMEHTA.

2.15.3. Tlpum mpenocTaBieHHH MYHHIMUIAIGHOH YCIYTM B OJIEKTPOHHOM BU/C
3asBUTEJIb BIIPABE:

1) momyuuTs UHGOPMAIMIO O TOPsKe M CPOKAX NPEAOCTaBICHHUSA MYHHIUNAIBHOR
yCIIyTH, pa3MeIleHHyIO Ha PernoHaILHOM MOpTale;

2) mojarh 3ajgBIEHME O INpPeJOCTaBICHHH MYHHIMNAIsHOH ycIyrd B (opme
3]IEKTPOHHOTO JOKYMEHTa C HCIONb30BaHueM JIM4HOro kabuHeTa PernoHaipHOro Hoprajia
TIOCPEJICTBOM 3allOJIHEHHs 3eKTPOHHOH (POPMBI 3aABICHAS;

3) DOMy4yuTH CBENEHHS O XOAE BHITNONHEHUS 3agBJICHWI O TPEJOCTaBICHUH
MYHHLHUIIATBHOHN yCITyTH, MOJAHHBIX B 3JIEKTPOHHOH QopMe;

4) oCyLIECTBHTH OLEHKY KadecTBa IPEJOCTaBICHHS MYHHLUNAIBHOH YCIyTH
NOCPEICTBOM PernoHansHOro nopTaia;

5) mONYYHTH pe3yNBTaT MpPeOCTABICHHUS MYHHIUNAIGHOM ycIyrd B (Qopme
3NIEKTPOHHOTO JIOKyMEHTa,;

6) momath xano0y Ha pelmeHHe U JeHCTBHE (6e3neiicTBrHe) AJMHUHHCTPAlHH
TrOpOACKOro okpyra IIOXBHCTHEBO, a TAaKXKe ero JOIDKHOCTHBIX JIHM, MyHHIHNATBHBIX
CITY>KallliX OCPEeACTBOM PervoHaibHOro nopTaa, noprana denepansHO# rocyIapCTBEHHOM
MHGMOPMAIIMOHHON CHCTEMBI, OOecreduBarollel Mpouece mocyaebHoro (BHeCyneGHOrO)
06KayoBaHMs pelleHnit U AeiicTBuil (6e3neHCTBA), COBSPIICHHBIX NPH MPEJOCTaBICHUH
rOCYZapCTBEHHBIX M  MYHHIMNANBHBIX ~ YCIYr  OpraHam, — NpelOCTABIMIOMMMH
rOCYIapCTBEHHBlE M  MyHHMIMNANbHBIE  YCHYTH, HX  JODKHOCTHBIMA  JIHIAMH,
rOCYJapCTBEHHBIMU H MYHULIMIIATBHBIME CITy KaIllMH.

2.15.4. MHOro)yHKIIMOHANBHEIA LEHTP OCYIECTBIIACT:

MHPOPMHPOBaHHUE 3asABUTENCH O MOPANKE IIPEIOCTABICHHA MYHHLHIIAIBHON YCIYTH B
MHOTO(YHKIMOHAIBHOM LEHTpe, 110 HHEIM BOIpPOCaM, CBA3AHHBIM C IpPEJOCTABICHHEM
MYHHIMIAJIBHOR YCIyrH, @ TakKe KOHCYJIBTHPOBAHHC 3agpuTellel O MOpAAKe
TpeROCTaBIeHN MyHHIUIIATBHON yCIIyTH B MHOro()yHKIIHOHAJIBEHOM LEHTPE;



TIpYeM 3asiBJICHUs ¥ JOKyMEHTOB, Ipe/lyCMOTPEHHBIX 1.2.6 HaCTOSAINETO PErIaMeHTa,

BhIJaUy 3asABHTENIO pe3yNbTaTa NpPEOCTABICHHA MYHHLMIIAJIBHOA YCIyrd, Ha
GyMaXXHOM HOCHTeNe, MONTBEPKAAIOMMX COAEPKaHHE SNECKTPOHHBIX JOKyMEHTOB,
HATPaBIEHHBIX B MHOrOQYHKIIHOHANBHBIN IIEHTP I10 pe3yIbTaTaM IIPeJOCTaBICHUA
MYHHIMN@IGHOM YCIYTH a Taikke BbIJa4a JOKyMEHTOB, BKIOYad COCTaBJieHHE Ha
OyMaXXHOM HOCHTENE H 3aBEPEHHE BBHIHMCOK M3 HHPOPMALMOHHEIX CHCTEM OpraHOB,
NpEeIOCTABIIONIUX MyHULMITIATBHBIX YCIIyT;

MHBIE TPOIEAYpHl H ACHCTBUSA, IpeXyCMOTPEHHBIC denepansHbIM 3aKoHOM Ne 210-
3.

B coorBercTBHH ¢ 4dacThio 1.1 crateu 16 PepepalbHOro 3aKOHa Ne 210-®3 mua
peayiu3alui CBOHMX (QyHKIWH MHOTOQYHKIHOHAILHbIE LEHTPhl BIIpaBe NPUBJICKaTh HHBIC
OpraHu3alHH.

2.15.5. VYcmyru, HeobxoauMmeble U obsg3aTensHele  JUIA  IPEJOCTaBIICHHS
MYHHIMNAILHOH yCIIYTH, OTCYTCTBYIOT.

Pasnen I11. CocTaBs, NOC/I€A0BATE/ILHOCTE H CPOKH BLINOJIHEHHS aIMHHHCTPATHBHBIX
npouexyp, TpeGOBaHHS K MOPSAKY HX BBINOJHEHHS, B TOM THCIC 0c00eHHOCTH
BLINOJIHEHHS! AAMHHHCTPATHBHBIX NPOLENyp B 3J1eKTPOHHOH ¢opme

3.1. HcuepnbiBaoliaii nepeyeHs aJMHHHCTPATHBHBIX HPOUERYP
ITpenocTaBieHHe MyHHUUMIATIBHOH yCIIyTH BKIOYaeT B ce0s ClleyIoIUENPOoLeAyPHI:

1) HpuéM M pEeTHCTpalHs 3aABJICHHS U NPHIAracMbIX K HEMY JIOKyMEHTOB;

2) paccMOTpeHHe 3asBICHHUA ¥ POBEPKa MPHJIAraeMbIX k HEMy IOKyMEHTOB.

3) moAroToBKa M HaNpaBlieHHe MOTHBHPOBAHHOIO OTKas3a;

4) noaroToska MH(GOPMAIMK ¥ HAlpaBlieHHe €& 3agBUTEIIO.

5) BRINOJIHEHHE aAMHHHCTPATUBHBIX IPONEAYp IpH NPeNOCTABICHUN MYHHIMIATBHOH

ycayru Ha 6aze ML,

BioK-cxeMa HpeOoCTaBIeH A MyHHIUNAILHOH YCIyTd PUBEICHa B IPHIIOKEHIH 3k

HacTosleMy PernaMeHTy.

3.2. Ilepeuenb aAMHHHCTPATHBHBIX npoueayp (Aeficreuii) npn ApeJoCcTaB/jieHAH
MYHHIHNAJIbHOH YCJIYTH YCAyr B 3J1eKTpoHHOH popme

3.2.1.1lpu npemocTaBiIeHUN MYHHIMIIQIBHOH YCIYyIH B 3]IEKTpPOHHO# (opme
3aABUTENIO 00eCTIeYHBaIOTCA:

nonydeHde HHQOpMALMH O TOPSA/IKEe H CPOKaX MPEJOCTABICHUA MyHHLHIATb-HOK
YCITyTH;

(opMHIpOBaHHE 3aABICHNU,;

IIpHeM H PETHCTpals YTIONHOMOYEHHBIM OPTaHOM 3asBICHHS H MHBIX JI0KYMCHTOB,
Heo6GXOMUMEIX VIS MPEIOCTABICHHUS MyHHIIMITAILHON YCIyTH;

TOJIy4eHHE Pe3YIIBTAT IPEAOCTABICHH] MyHULMIIANBHOR yCIIyTH;



TNOJTyYeHHe CBEAEHUH O X0[e paCCMOTPEHNUs 3aABJICHNS,

OCYIIECTBIICHHE OLIEHKH Ka4eCTBa [IPEOCTaBICHUA MYHHLIHAIATLHON YCIIYTH;

nocyne6Hoe (BHecyAeOHOE) OOXaloBaHHe DelIeHHd | neiicteuii (Oe3pmeiicTBHA)
VIIOJHOMOYEHHOTO oOpraHa Jub6o JeHCTBHUA (6e3meiicTBHE)  NOJDKHOCTHBIX  JIHIL
VIIOJMHOMOYEHHOTO OpraHa, IpelOoCTABIAIONIEro MyHHIMOAIBHYIO  yCIyTY, 6o
MYHHULUIAIBHOTO CIIy)KalIero.

3.2.2. @opMHpoBaHHe 3ajiBIEHHA OCYLIECTBIETCS MOCPEACTBOM 3alONHCHMA
anextporHoil dopmsl PIII'Y Ge3 HeOOXOAMMOCTH IOTONHUTENHHOM MOJa4Yl 3asBJICHHA B
KaKkoii-nmu6o uHoit popme.

dopMaTHO-JIOTHYeCKas TpoBepka CGHOPMHPOBAHHOrO 3asBIICHHS OCYLICCTBIACTCA
IoCJIe 3aTONHEHMs 3ajdBHTEIeM KaKIOTO W3 IOjell 3MeKTPOHHOM (opMbl 3asBieHu. IIpu
BBIBJICHHH HEKOPPEKTHO 3allOJHEHHOTO IIOJA 3NIEKTPOHHON (OPMEI 3asBICHNS 3adBHTENb
YBEOMJISETCS O XapaKTepe BIABICHHON OLIMOKH M MOpAIKE €€ yCTPaHCeHH: MOCPEACTBOM
HH(OPMALIMOHHOTO COOOLIEHHUS HEIIOCPEICTBEHHO B 3IeKTpOHHOM popMe 3asABICHUA.

I1pH GOPMHPOBAHIY 3asIBICHHS 3aABATEIO 06ECIIeTMBAETCS:

1) BO3MOXHOCTb KONHPOBAHHA M COXPAaHEHHs 3asBECHUS M HHBIX JIOKYMEHTOB,
yKa3aHHBIX B IyHKTE 2.6 HACTOAILEro AJMHHICTPATUBHOIO PErIaMCHTa, HEOOXOIMMBIX VIS
IIpeOCTaBIeHUS MyHUIUIIATBHOH YCIIYTH;

2) BO3MOXHOCTh IleyaTH Ha OyMaXHOM HOCHTENEe KOIHH 3JIEKTPOHHOH (HOPMBI
3asBJICHHS,

3) coxpaHHee paHee BBEIEHHEIX B 3JICKTPOHHYIO dopMy 3asBICHHA 3Ha4YeHHH B
mo60oif MOMEHT IO JKEeJIAaHWIO IOJIB30BaHHUA, B TOM YHCIC IIPH BO3HHKHOBCHHH oIHOoK
BBOJA ¥ BO3BpATE JUIs [IOBTOPHOTO BBOJIa 3HAYECHHH B SJICKTPOHHYIO dbopMy 3asBICHHU,

4) 3amoJHEHHE IOJIeR JIEKTPOHHOH (GOPMEI 3asBNEHUS [0 Hadana BBOZA CBeIeHHH
3asBHTENEM C HCIONB30BaHHEM CBEICHHUH, pasMemeHHLIx B ECHA, u cBeneHHH,
omy6mikosanHsIx Ha PITTY, B gacTw, Kacaiomercs cBenenuit, orcyrcTByromux B ECUA,;

5) BO3MOXHOCTb BEPHYTHCA HA JIOGOH 3 3TAroB 3allONHEHHS 3JIEKTPOHHOH (HOPMEI
3asBJIeHus, Oe3 IOTepH paHee BBeJEHHOH HHPOpMAIWH;

6) BO3MOXHOCTB JocTyrna 3assutens Ha PIII'Y, x paHee MOJAHHBIM MM 3aiBIICHHIAM B
TeuenHe He MeHee OJHOTO TOIa, @ TAKKe YAaCTHIHO CHOPMHPOBAHHBIX 3AjBICHUH - B
TeueHHE He MeHee 3 MeCHIEB.

CdopMHpOBaHHOE U IOMIMCAHHOE 3ajBICHHE, M UHBIC NOKYMCHTBI, HeoOX0AUMEIE
UL TIPeJOCTaBIeHU MyHHIMIIAIBHON yCIyTH, HAIlPaBIAIOTCA B VI0MHOMOYEHHBIN OpraH
nocpenctsoM PII'Y.

3.23. YmonHOMOYeHHBIH opraH ofecrneunBaeT B CPOK He moszHee 1 pabouero JHs
¢ MOMeHTa monaum 3asBieHus Ha PITTY, a B ciydyae ero MOCTYIUICHUS B Hepabouuil WM
TIpa3 HUYHEIH JeHb, - B CIEAYIOMMH 3a HUM [epBHIH pabounii IeHb:

1) npreM HOKYMEHTOB, HEOOXOMUMBIX JUIS NPEAOCTaBICHHA MYHHIMIAJIBHOA YCIIyTH,
W HaIpaBIIeHHe 3asBUTEIIIO SIEKTPOHHOTO COOOIIEH)S O OCTYILICHAH 3aABICHA,;

2) pericTpanuIo 3asBICHUs W HalpaBIeHuUe 3asBUTEIII0 YBEJOMIICHHA O perncTpalii



3asBIEHHA MO0 06 OTKase B IpHeMe JOKyMEHTOB, HEOOXOAMMEIX JUIS IPENOCTABICHHA
MYHHUIIUNAIBHOHA YCITyTH.

3.2.4. DIEKTPOHHOE 3asABI€HHE CTAHOBHMTCA JOCTYIHBIM JUIi JOJ/DKHOCTHOrO JiHIa
VIOHOMOYEHHOTO OpraHa, OTBETCTBEHHOTO 3a NIPHEM M PErHCTpalMIo 3asBieHus (najee -
OTBETCTBEHHOE JOJDKHOCTHOE JIHIO), B TOCYJapCTBEeHHOH HH(OPMALMOHHOA CHCTEME,
HCTIONBE3yeMOi YIIOTHOMOYEHHBIH OPraHOM IS MPENOCTABICHNs MyHHIMITAIBHOH yCIyrH
(manee - TUC).

OTBETCTBEHHOE JOJDKHOCTHOE JIMIIO:

TIpOBEpSIET HATMYHE MEKTPOHHEIX 3asBJIeHHUH, TOCTYNHMBIINX C PITT'Y. ¢ nepuoaoM He
pexe 2 pa3 B JI€HB;

paccMaTpUBaeT IOCTYNHBIIHME 3asBICHUA H IIPUIIOKCHHEBIC o0pa3pl JTOKYMEHTOB
(IOKyMEHTHI);

NpPOU3BOAUT HEHCTBHS B  COOTBETCTBHM C  IIYHKTOM 3.2.3. HacTosIEero
AJIMHHHCTPaTUBHOTO pErilaMeHTa.

3.2.5. 3asBUTENIO B Ka9eCTBE Pe3y/bTaTa MPeJOCTABICHH MyHHLUIANBHOA YCIYTH
obecnieyrBaeTCcss BO3MOXHOCTD MOJIY4YECHHA JJOKyMEHTa:

B (hOpMeE 3JIEKTPOHHOr0 TOKYMEHTa, MOMMCAHHOIO YCIHICHHOK KBaTH(UIHUPOBaHHOM
3IEKTPOHHON IIOAMHUCHIO YINOJHOMOYEHHOIO JIOJDKHOCTHOTO JIHMI@A YII0IHOMOYEHHOTO
opraHa, HalpaBJIEHHOT'O 3asBUTEJIIO B MYHEIH kabuner Ha PIIT'Y;

B BHIE OyMaXHOro NOKYMEHTa, IOATBEPXKAAIOLIETO COIEpPXKaHHEe SNEKTPOHHOIO
HOKYMEHTa, KOTOpBIH  3adBMTEJb  [ONy4aeT MNpH  JIAYHOM ofpamenuu B
MHOTO(QYHKIIHOHAJILHOM LIEHTPE.

3.2.6. TlomyueHne MHQOPMAIMK O XOA€ PaCCMOTPECHUSA 3ajBJICHHS M O PE3yNIBTAaTe
IIpeOCTaBJICHHS MYHHIMIIAIBHOM yCIyrH NPOU3BONMICS B JIMTHOM kabunere Ha PIITY,
IpH YCIOBHHM aBTOPH3allWH. 3asBHTENb HMEET BO3MOXHOCTH NPOCMAaTpPUBATEL CTATyC
3]IEKTPOHHOTO 3aiBIEHHS, @ TaKKe HHOOPMAIMIO O NANbHEHIINX NEHCTBUSX B JIMTHOM
xabuHeTe 10 cOGCTBEHHON HHUIMATHBE, B 060€ BpeMd.

IIpy mpegoCTaBIeHHH MYyHHLMITAIBHOH YCIYrd B 3NIEKTPOHHON (GopMe 3adBHTEIIO
HanpasJsercs:

1) yBefoMiieHHE O TIpHEME M PpETHCTpalliy 3asdBICHHA M MHBIX JIOKYMCHTOB,
HeOOXOIUMBIX IJis IPEJOCTaBIeHHWsT MyHHIMNAILHOW YCIYIH, colepXallee CBEICHHA O
dbaxTe mpHeMa 3agBIEHMS M JOKYMEHTOB, HEOOXONMMBIX JUIi [pPEeNOCTaBICHHA
MyHHIKIAIBHOM YCIyTH, B HaYajle NpoueAyphl IPeIOCTaBIICHHA MYHHLIMIIAIBHON YCIIYTH, &
TakoKe CBEJEHHMS O [aTe ¥ BPEMEHH OKOHYAHMs NPEJOCTABICHHS MyHULMIIANBHOH YCIyTH,
60 MOTHBHPOBAHHEIN OTKa3 B NpHeMe NOKYMEHTOB, HEOGXOMMMBIX JUIA NMPENOCTABICHHA
MYHHULIMIIAIBHOHN YCIyTH;

2) yBemOMJIEHHE O pe3ylpTaTaX PpacCMOTpEHHs HOKYMEHTOB, HeOOXOMUMBIX I
PENOCTABNEHNs] MyHHIMIIANBHOM  YCHyrH, Cofepxallee CBEACHHA O IPHHATHH
IIOJIOKUTENHHOTO PEIIEHHs O MPeNOCTaBICHHH MyHHIMNAILHOH YCIYTH H BO3MOXHOCTH
MOJNYYHTh Pe3yNBTAaT NMPEXOCTABICHHS MyHHIMIIATBHOH YCIIYTH, nu00 MOTHBHPOBaHHEIA



OTKa3 B IIPEJOCTABICHUH MyHHIMIIAIEHOH YCITYTH.

3.3. HlopsoK HCNPABJIEHHs JONYIHEHHbBIX 0Ne4aTOK H omnOOoK B BbIJAHHBIX B
pe3y/ibTaTe NPeAOCTABJICHHS MyHHIHNAILHOH YCIYTH JOKYMEHTaX

3.3.1. VcrpaBieHre JOMyMEHHbIX ONEYaTOK U OMMOOK B BEIIAHHBIX B Pe3yIbTaTe
NpefOCTABIEHHS MYHWIMIATBHOR YCIYTH AOKYMEHTaX OCYIISCTBILACTCA B CICAYIOMICM
MOpSAIKE:

1) 3asasurens npd OOHApYKEHHH OINEYATOK H ommb0oK B JOKyMEHTaxX, BBIIAHHBIX B
pesyibTaTe  NpPENOCTARNECHHMS  MyHHLMIATBHOH  yCIyTH, obpamiaercs JHMYHO B
VIIONHOMOUYEHHEIH OpraH C 3ajBICHHEM O HEOOXOAMMOCTH HCHpaBICHHA OMEYaToK H
OIIHOOK, B KOTOPOM COZEPXKHTCA yKasaHHe Ha UX ONUCaHUe.

2) VIIOTHOMOYEHHEIA OpraH IIpH MONyYeHHH 3ai4BJICHAS, YKasaHHOro B NOAMYHKTC 1)
nmyskta 3.3.1. HacTosllero IOZApasjieNa, paccMaTpUBAcT HEOOXOMUMOCTh BHECEHHUA
COOTBETCTBYIOLUIMX H3MEHEHHH B JOKYMEHTSI, ABIIOIHECS PE3yIbTaTOM IPEROCTABICHIA
MYHHIMIAILHOH YCIIYTH.

3) VronHOMOYeHHBIH opraH o0ecedHBacT YCTpaHEHHE OIECYaTOK H ommboOK B
HOKYMEHTaX, ABISIOIMXCS pe3yAbTaToM NpeJOCTaBICHHA MYHULMITAIEHOM YCIIYTH.

3.3.2. CpoK YCTpaHEHWs ONEYaToOK M OMMOOK HE NODKEH IPEBBINIATE 3 (Tpex)
pabourx [Hel ¢ JaThl PETHCTPALUY 3asBICHHSA, YKa3aHHOrO B TMOJIIyHKT® 1) mynkra 3.3.1.
HACTOAIIETro MoApa3aena. ‘

Pa3gen IV. ®opMbI KOHTPOJIS 32 HCNIOJHEHHEM aAMHHACTPATHBHOIO PErjIaMenTa

4.1.Texymnii KOHTPOJIb COO/IIOEHHA H HCHOJHCHMH IOJIOKEHHH HACTONIIEro
aIMHHHCTPATHBHOTO perjiaMeHTa H HHbIX HOPMATHBHBLIX TIpaBOBBIX aKTOB,
yCTAHABJAHMBAIOIIHX TpPeGOBaHHs K  TPEIOCTABJICHHIO rocyAapcTBeHHOH HJIH
MYHHIHIANBHOM yCTyTH

4.1.1. KoHTpoms 3a [eATeNBHOCTBIO OpraHa MECTHOrO CamOyNpaBJCHHA MO
TIPEJOCTABIECHHIO MyHULMNAILHOH YCIyrH OCYIIECTBIACTCA ITpasutensctBoM Camapckoit
06]1aCTH B JIAIlE MHHACTEPCTBA MMYILECTBEHHBIX OTHOIIEHHH CaMapcKo# obmnacTH.

4.1.2. KOHTpONL 3a WCIONHEHHEM HACTOSIIEro aJMHUHHMCTPaTHBHOIO pErilaMeHTa
corpyaunkamu MOL ocymecTBIAeTCS PyKOBOAUTENICM MOILI,

4.13. Texymuii KOHTpoNb 3a COONIONCHHeM H HCIONHCHHEM HACTOAUICTO
AZIMMHHCTDaTHBHOTO  peIaMeHTa,  HMHbBIX ~ HODMATWBHBIX  NpPaBOBRIX  aKTOB,
yCTaHABNIMBAIOIMX  TpeGoBaHMA K  MPEJOCTABICHHIO MYHHIUIIAIBHOH  YCIIYTH,
OCYIIECTB/ISIETCS. Ha TOCTOAHHON OCHOBE JO/DKHOCTHBIMH JIMIIAMU AJIMUHHCTpaUMH
(VIIONHOMOYEHHOTO OpraHa), YHOJNHOMOYCHHBIMH Ha OCYIIECTBICHHE KOHTPOIA 3a
IIPeOCTaBICHUEM MYHHIMIIATBHOH yCITyTH.

Tns Texymiero KOHTPOJSA MCIONB3YIOTCS CBENCHUA CcIyeGHOM KOPPECIIOHICHIMH,
yCTHas M MMCbMeHHas MHGOpMalys CeNHaTKCTOB U NOKHOCTHBIX JIHIL AJIMHHHCTpaLHH
(YHIOJIHOMOYEHHOTO OpraHa).



Texymmii KOHTPOJIb OCYIIECTBIAETCS MyTeM IPOBESHHU IIPOBEPOK:
1) pemeHuii o mpemocraBieHuH (06 orkase B IIpeIOCTaBICHHH) MyHHIMIAIBHOHA
ycIyTH;
2) BHIABJIEHMA H YCTPaHEHHs HapyLICHH NpaB rpakaH,
3) paccMOTpeHws, IPHHATHS PEILEHHH U OATOTOBKH OTBETOB Ha obpareHus
rpaX/aH, CoJlepiKalle KanoOsl Ha peleHns, AeHCTBHA (6e3pmeiicTBUE) JOMKHOCTHEIX JIUIL.

4.2.ITopsiioK ¥ NEPHOAHYHOCTL OCYIIECTBJICHHS IJIAHOBBIX H BHENIAHOBBIX
NPOBEPOK MOJHOTHI H Ka4yecTBa MpeJocTaBJieHHs MYHHIMNAJbHOH YCIyrH, B TOM
ymcje NMOPAAOK H (OPMBLI KOHTpOAS 32 HOJHOTOH M Ka4eCTBOM NpeNOCTaBJICH
MYHHIHNAJBHOH YCIYTH

4.2.1. KoHTpoip NOJMHOTHEI H KadecTBa IpPEXOCTaBICHUA MYHHUIMIAIBHOH YCIYTH
OCYIIECTBIIAETCS IyTeM NPOBENCHHUS IUIAHOBBIX H BHEIUIAHOBLIX IIPOBEPOK.

[InaHOBBHIE NPOBEPKH NPOBOAATCA B COOTBETCTBHH C IUIAHOM paboTEl oOpraHa
MECTHOTO CaMOYTIpaBJieHus, HO He pexe 1 pa3s B Tpu roza.

BHeIU1aHOBEIE NPOBEPKH IMPOBOAATCS B Ciiydae MOCTYILICHHS B OpraH MECTHOIO
caMoyTIpaB/ieHHs MHGOPMaliH IOCYJapCTBEHHBIX OPTaHOB O BBLLABICHHBIX HApyMICHH:IX,
oGpameHuii GU3MIECKHX ¥ IOPUAMYECKHX JIML C XanobaMH Ha HapyIUCHHd MX NpaB M
3aKOHHBIX HHTEPECOB.

4.2.2. BHeIUIaHOBBIE TPOBEPKH MPOBOAATCS B (OpME HAOKYMEHTApHOH NPOBEPKH H
(unu) BEIE3HOM IPOBEPKH B MOPAJIKE, YCTAHOBICHHOM 3aKOHOAATEIECTBOM.

BHeIuaHOBBIE IPOBEPKH MOTYT NMPOBOJUTHCS HA OCHOBaHHH KOHKPETHOTO obpamnieHus
3asfBHTENd O (aKTax HapylIeHHs €ro IpaB Ha IONy4eHHE rOCyIapCTBEHHOM WIH
MYHHULUNAIEHOHA YCIyTH.

4.2.3. Pe3ynsraThl IIAHOBBIX H BHEIUIAHOBBIX IIPOBEPOK oopMIISIOTCA B BHIE aKTa,
B KOTOPOM OTMEYAlOTCs BBIABICHHEIC HEOCTATKH U NPEIOKEHHS [0 HX yCTPAHCHHIO.

4.3. OTBETCTBEHHOCTh  JO/UKHOCTHBIX JIHII OpraHa, MpeJOCTaB/fIOLIero
MYHMIHOAJALHYIO YCIYTy, 32 pellleHHs W JelcTBHA (GesneficTBHe), MpUHAMAaeMble
(ocymiecTBAsIeMbie) HMH B X0/le NPEI0CTAB/ICH S MyHHIHNAILHOM yCayrH

4.3.1. JIOMKHOCTHBIE JHMIia, OTBETCTBEHHBIC 32 NPEIOCTABJICHUC rocyJapCTBEHHOM
WIH MYHHLHMIOAIBHOH YCIYTH, HECYT HEPCOHAIBHYIO OTBETCTBEHHOCTH 3a cobmonenue
TIOpSA/IKA ¥ CPOKOB IIPEJIOCTABICHHA MyHULIMIIATIBHOR YCIIyTH.

432. MOI]l u ero paGOTHHKH HECYyT OTBETCTBEHHOCTh, YCTaHOBJICHHYIO
3akoHOAaTeNscTBOM Poccuiickoit denepanuu:

1) 3a HOJHOTY HepeJaBaeMbIX B OpraH MECTHOIO CaMOYIIPaBICHUA 3asBJICHHM, HHBIX
HOKYMEHTOB, IPUHATHIX OT 3agBuTeNsA B MOLL;

2) 3a CBOEBPEMEHHYIO Iiepejiady B OpraH MeCTHOro CaMOyIpaBICHUA 3asBJICHUH,
MHBIX JOKYMEHTOB, NpPHHATBIX OT 3adBHTENM, a TakXkKe 32 CBOCBPEMEHHYIO BHIIATY



3a9BUTENIO0 JOKYMEHTOB, I€peJaHHBIX B OTHX HCIAX M®I] opransy MeCTHOIO
caMOYIIpaBJICHHS,

3) 3a cobmopeHWe npaB CyOBEKTOB NEPCOHAIBHBIX [AHHbIX, 34 cobimoeHue
3aKoHOAaTeNbcTBa Poccuiickoil Pepepany, yCTaHABIMBAIOMETO 0cOo6EHHOCTH OOpallcHHs
¢ nHdopMaleH, JOCTYT K KOTOPOH OrpaHHIeH (enepanbHEIM 3aKOHOM.

Kanoba Ha HapylmleHHE IIOpsAAKa IPETOCTaBICHUA rOCy[lapCTBEHHOW  HJIU
MyHHIEnansHo# ycryrn MO®LL paccmaTpuBaeTcs OpraHoM MECTHOT'O CaMOYIIpaBJIE€HHUA.
IIpx 3TOMCPOK PaCCMOTPEHHS! XKaOObl HCTHCIIAETCA CO JHA PerHCTpali *aJoOBI B Oprase
MECTHOTO CaMOYyIIPaBJICHHUS.

4.4. TpeGoBanusi K MOPAAKY H GOpMaM KOHTPOJISA 32 NPeJoCTaBICHHEM
MyHHIMIAJIBHOH YAy, B TOM YHC/Ie CO CTOPOHBI IPAkKIAH, HX o0beanHeHH |
opranmu3aumi

4.4.1. KoHTponb 3a NpeNoCTaBICHAEM MyHHIUIATFHON YCIIYTH CO CTOPOHBI IpaX/iaH,
X 00BeTMHEHMI U OpraHH3allHii, OCYIECTBIAETCS [IOCPEICTBOMOTKPBITOCTH NCATENIBHOCTH
AIMUMHHCTpaIli¥ TOPOACKOro okpyra IIOXBHCTHEBO H VIIOTHOMOUYEHHOIO OpraHa IIpH
TIpeIOCTABNIEHIH MYHMIMIATBHON YCIyTH, IOy IeHHs TIOJIHOH, aKTyalbHOM U JOCTOBEPHOH
AHQOpPMaLKK O IIOpsAKe NPEAOCTABICHUA MyHMIANATIGHOR YCIYTd H BO3MOXHOCTH
HocyfebHOro  paccMOTpeHHs —obpallieHHH (xano6) B Iporecce INpeNOCTABICHHUS
FOCYJapCTBEHHON HIIM MYHHUMIANBHOR YCITyTH.

4.42. Tpaxnane, uX oOBeJMHEHHs M OpraHM3alM HMMEIOT IIpaBo OCYLIECTBIATh
KOHTPOJIb 33 TIPEAOCTABICHIEM MyHHULMITATEHON YCIYTH IyTeM MOy CHIS uHPOpMaLUH O
xole MpeJOCTaBNeHMs MyHHIMNAIBHOH YCIyrd, B TOM 4HCIE O Cpokax 3aBepILICHHUs]
aIMMHHCTPATHBHBIX IIPOLIEAYP (HekCcTBHI).

Ipaxkpane, NX OOBEAUHEHHUS U OpraHM3alyK TaloKe UMEIOT MIPaBo:

HANPABNIATH 3aMEYaHHd M TPEMIOKEHHA IO YIyJIIeHHIO NOCTYIHOCTH H Ka4gecTBa
IpefOCTaBIeH A MyHHLMIIATBHOH YCITyTH;

BHOCHTh NpENJIOKEHHs O Mepax IO YCTpaHCHHIO HapyIIEeHHHA HaCTOALICTO
AJIMHHHCTPATUBHOI'O PETJIAMEHTA.

JIOIDKHOCTHBIE JIMIA YTIOJTHOMOYEHHOr0 OpraHa NPMHHMAlOT MEpHL K IpeKpaIlCHHIO
HONMyMEHHbIX HapylleHWH, YCTpaHAIOT MNPUIMHBI M yCIIOBHA, criocoOCTBYIOIIHE
COBEPIIEHHIO HAapyIIECHHH.

HudopMmanys o pesyjbraTaX pacCMOTPEHHA 3aMedyaHuil ¥ MpeANoXeHUH rpaxaaH, uX
0OBeMUHe NI U OPTaHM3aLMi JOBOMUT IO CBEACHUH JIMII, HAMPABHUBIINX STH 3aMEYaHHT ¥
IIPEJIOXKEHHA.

Pasznea V. locyneOuniii (BHecy1eOHbl1il) MOPAXOK o6oxa/I0BaHNS penleHnii n JelcTBHH
(Ge3neiicTBHs) OPraHa, NPeAOCTABJIAIOMIEro MyHHIHIIAILHYIO yCIYTY,
MHOrO(pYHKIHOHAILHOTO IEHTPa MPeIOCTABJICHN  roCyIapCTBEHHBIX H



MYHHUMOAJILHBIX YCJIYT, OPraHH3alHi, yKa3aHHbIX B HacTH 1.1 craTbn 16
degepaabnoro 3akona Ne210-®3, a TaxiKe HX A0JPKHOCTHBIX JIMLL, MYHHIHNAJbHBIX
CJIyKalKuX, padOTHHKOB

5.1. TlonyyaTend MyHHLMNAJIBHOM YCIYyrH HMMEIOT IpaBO Ha oOxkajioBaHHE B
mocyne6GHOM moOpAnKe JeHCTBHH (Ge3neiicTBHA) COTPYOHHKOB OpraHa MECTHOrO
caMOympaBjieHHs,  YYacTBYIOIUX B  IPEAOCTABICHHH rOCyHapCTBEHHOH  WJIH
MyHHIMIIATBHOH YCITyTH, PYKOBOAHUTEIO TAKOTO OpraHa.

3asBUTENb MOXET OOPAaTHTHCA C XKano00H, B TOM YHCIIE B CIIEAYIOIIUX CIIydaiX:

1) HapylleHHe CpoOKa pETHCTpallMi 3ampoca 3asBUTeNd O MPEAOCTABICHHH
TOCYapCTBEHHON HWIH MyHHMIMIIAIBHOM YCITYTH;

2) HapyleHHe CPOKa IMPefOCTABICHUA MYHHIMIATBHORYCITYTH;

3) TpeGoBaHME y 3adBHMTENA NOKYMEHTOB HIH uHbopManuy JTH60 OCYIECTBICHHS
NelicTBHi, DpeICTAaBJeHHe HIM  OCYIIECTBIEHHe KOTOPHIX HE  IIPELyCMOTPEHO
HOPMATHUBHBIMH IIPAaBOBBIMH aKTaMH Poccuiickoit ®enepanuu, cydsexra Poccuiickoit
denepalyy, MyHULMITATLHBIMA IPABOBBIMH aKTaMH JUIA IPEIOCTABICHIA MyHHLATATbHOH
yciyru,

4) orka3 B MpHeMe JOKYMEHTOB, MPENOCTaBICHHE KOTOPBIX IpeoyCMOTPEHO
HOpPMATHBHBIMH IIPABOBBIMH aKTaMH Poccumiickoii ®enepanuu, cyGbekra Poccuiickod
depepanuu, MyHHIMIATBHEIME IPABOBBIMU aKTaMH L NIPENOCTABICHUA MYHHLHITATLHOH
YCIIyTH, y 3aBUTEIIA;

5) oTKa3 B MPENOCTABNCHMM MYyHHMUMNAIBHOH YCIyTH, ©CIIM OCHOBAHWS OTKasa HE
TIpelyCMOTpeHB! (elepalbHEIMU 3aKOHAMH M NPUHATEIMY B COOTBETCTBHH C HHUMH WHBEIMH
HOPMATHBHBEIMH IPABOBBIMH aKTaMH Poccuiickoii ®enepanuy, 3aKOHaMH H HHBEIMH
HOPMATHBHBIMH [IPABOBBIMH aKTaMH CyOBeKTa Poccuiickoii ®enepanyu, MyHHIUNIATbHEIMH
IIPaBOBBIMH aKTaMH;

6) 3arpeOoBaHUE OT 3aABUTEIN IIPH IPEAOCTABICHUH MYHHIUNIAIBHOM yCITYyTUILIATEI,
He NpedyCMOTPEHHOH HOPMATHUBHBEIMM IIPABOBBIMH aKTaMH Poccmiickort Penepanuu,
cy6nexta Poccuiickoit Peiepanny, MyHUIHIATBHEIMY IIPABOBBIMH aKTaMHU,

7) oTKa3 opraHa MECTHOTO CaMOYIpaBIIeHHsd, AOJDKHOCTHOTO JiMI@ B HCHIpaBICHHH
LOIYIIEHHEIX ONeYaToK M OWMMOOK B BHIAHHBIX B PE3yJIbTaTe IpeOoCTaBICHUSA
FOCYJapCTBEHHOM WM MYHHMUMIQIBHOH YCIYTH JOKYMEHTaX nubo  HapylIEHHE
YCTAHOBJIEHHOTO CPOKa TAaKHX UCTIPaBIICHHH;

8) HapymieHHMe CpOKa WM TOpsiiKa BbIIaYd HOKYMEHTOB IO pe3yIbTaTaM
TIpeOCTABIEHHS FOCY JAPCTBCHHOH HIIH MYHHIUNAIEHON YCIIYTH;

9) mpHOCTAaHOBICHHE IPEIOCTABICHHUA MyHHIUNATBHON YCIYTH, €CJH OCHOBaHHA
NpPHOCTAHOBJIECHH HE IPeJyCMOTPEHBI denepanbHBIMM 3aKOHAMH M TNIPHHATBIMH B
COOTBETCTBHM C HAMH MHBIMY HOPMATHBHEIMH IPaBOBbIMHaKTamMu PoccuicKoH ®denepauuy,
3aKOHAMM ¥ MHBIMH HOPMaTHBHBLIMH IPABOBBIMH aKTaMH CyOBeKTa Poccuiickoii Oenepanys,
MyHHULUAAIBHEIMY [IPABOBEIMH aKTaMH;



10) Tpe6oBanue y 3adBUTENS IpPH IMPEAOCTABICHUH MYHHULHANATBHOR YCITYTH
HOKyMEHTOB HIM HHpOpMalMH, OTCYTCTBHE H (anu) HEZOCTOBEPHOCTH KOTOPBIX HE
yKa3HIBAIMCh TIPH NEPBOHAYANbHOM OTKa3e B MpHEME NOKyMEHTOB, HEOOXOAUMBIX JJIA
TIpeIOCTaBeHHs MyHHLMIAIBHOH YyCITyTH, 6o B NpPENOCTABIEHHH MYHHIMIAILHOH
yCIyTd, 3a HCKIIOYEHHEM CNIyJaeB, NPEAYCMOTPECHHBIX nyskToM 4 gactu 1 cratem 7
®enepanpHoro 3akoHa Ne 210-®3.

57, Yanoba mnomaercs B THChMeHHOW ¢Qopme Ha OyMaXHOM HOCHTENS, B
sIeKTpoHHOM ¢Gopme B OpraH, PEefOCTABISIONME ~ MYHALMIATEHYIO  YCIYTY,
MHOTO(YHKIIHOHANBHEIH NEHTp 160 B COOTBETCTBYIOIIHH OpraH rocyfapcTBEHHOH BIACTH,
ABJIIOIMC  YUpEAMTENeM MHOTOQYHKIHMOHATBHOTO LEHTPa (manmee - y4pexuTelb
MHOTOGYHKIMOHAIBHOIO ILEHTPA). Xano6sl Ha pelleHHs H JEHCTBUA (6e3neiicTBHE)
PYKOBOJHMTENSl OpraHa, MpPeOCTABIAIOMEro MYyHHIMIATLHYIO YCIyTy, IIOJAlOTC B
BHILIECTOAIIHH opraH (IIpH €ro Hanwduy) 6o B CllyJae ero OTCYTCTBHA pacCMaTpUBAIOTCHA
HeNOCPEICTBEHHO PYKOBOJHTENIEM Opraa, IpeIoCTaBILIOMEro MyHAIUTIATIEHYIO YCIIyTy.

Yano6s! Ha pelleHns H AeHCTBIA (6e3meiicTBre) pabOTHYKA MHOTO(YHKIMOHAIBHOrO
IEeHTpa MOMAIOTCS PYKOBOAHUTEIIO 3TOTO MHOrOYHKIHOHANBHOro HenTpa. JKanoGe Ha
pelleHdss W JIEHCTBUA (GesneiicTBe) MHOTOQYHKIMOHANBHOrO ILEHTpA MOAAIOTCA
yYpENUTEN0 MHOTOQYHKIIHOHALHOTO LEHTpa. Wano6s Ha pelleHHs U JeficTBHS
(6e3neiicTBre) PAGOTHMKOB OpraHM3alMH, NPeNyCMOTPEHHBIX HacThIo 1.1 crareu 16
®enepansHoro 3akosa Ne 210-03, noaaoTCAPYKOBOAUTEILAM ITHX opraHu3allyi.

anoba MOXeT OHTs HampaBleHa Mo modte, depe3 MOL], ¢ HCIONE30BAHHEM
MH(OPMAIUOHHO-TEIEKOMMYHUKAIIHOHHOR  CeTH «HTepHET», O(UIHUAIBHOrO OpraHa
MECTHOrO CaMOyIpaBlieHHs, PermoHaibHOro IopTaia, HHGOPMAI[MOHHOH ~ CHCTEMBI
mocyaeGHoro o6xanoBaHus, a TAKXKE MOXKET GBITH IPUHATAIIPH IMYHOM NIPHEME 3aABUTENA.

5.3. JKanoba I0oMKHA COAEPIKATE CIIeAYIONIyI0 HHbOpMAIHIO:

1) HauMeHOBaHME  OpraHa,  MpENOCTAaBIIOLICIO rOCYyJapCTBEHHYI0O  HIH
MYHHIMNANBHYI0 ~ YCIYTy,  AOJDKHOCTHOTO  JHMIa  OpraHa, IIpeOCTaBIAIOLIETO
rOCY/IapCTBEHHYIO WM MYHHIMIIANBHYIO YCIYTY, MHOTO(YHKIIHOHATILHOIO IEHTPa, €ro
pyKoBOAMTEIS ¥ (WIK) paboTHHKA, opraHm3alui, IpelyCMOTPEHHEIX YacThio 1.1 cTaThi 16
®enepansHoro 3akoHa Ne 210-03, mx pykoBouTeneil H (Wix) pabOTHHKOB, PELICHHA H
neiictaus (6e3zelicTBrE) KOTOPHIX 00XKAIYIOTCH;

2) bammwmmio, EMS, OTYECTBO (MOCiHefHEE - NpPH HAIM4MH), CBEJCHHS O MECTe
JKHTENBCTBA 3afBUTENS - (U3MYECKOro JHIAa OO HAaUMEHOBAHME, CBEACHHA O MECTC
HaXOXIEHHs 3asABUTENs - IOPHAMYECKOro JHMIA, a Taikke HOMEP (HoMepa) KOHTAKTHOTO
Tene(ona, agpec (ampeca) NEKTPOHHOH MOYTHL (Ip¥ HaJWYMH) M TOYTOBBIH ampec, Mo
KOTOPHIM JIOJDKEH OBITh HANPaBJIeH OTBET 3aABUTEIIO;

3) ceemenns 00 obxanyeMBIX PEIICHHSX H nedictBusx (Oe3meiicTBHM) Oprasa,
IPeJOCTARIONIEr0  MyHHUMINANBHYIO  YCIyry, — JNOIDKHOCTHOTO JHI[@a  OpraHa,
IIPEeJIOCTABISIOMEr0 MYHHIMIIANBHYIO  YCIYTY, mu60 MYHHIMIIANBHOIO  CITyXalllero,
MHOTOQYHKIMOHANBHOrO  IEHTpa,  paGoTHHMKA MHOTOQYHKI[HOHANBHOTO  LEHTPa,



opraHu3alyii, IpeLyCMOTPEHHBIX YacThio 1.1 cTaten 16 @enepansHoro 3akoHa Ne 210-@3,
HX paOOTHHKOB; ,

4) moBOOBI, Ha OCHOBaHMM KOTOpHIX 3asBUTENb HE COIJIACEH C pelleHHeM H
neiicteueM (Oe3neiicTBHEeM) opraHa, NpeAOCTaBIAIOMIErO YCIYry, NO/DKHOCTHOrO JHIa
OpraHa, HpEeIOCTABIAIOIEr0 YCIyry, MHOroQyHKIMOHAILHOTO LEHTpa, paboTHHKA
MHOTO(MYHKIHOHAIIBHOTO LEHTpa, OpraHM3alHii, IpeyCMOTPEHHBIX 9acThio 1.1 crathH 16
denepanpHoro 3akoHa Ne 210-®3, ux paGOTHHKOB.

5.4. Tloctynupmas xano6a MOMIEXUT PETHCTPALlK B CPOK He TO3[iHEE TPeX pabodux
JTHEH.

5.5. Xamoba, MOCTyIHMBIIAs B OpraH, NMpefOCTaBIAIOMMKE MYHUIMIAIBHYIO YCIYTY,
MHOrOQYHKIMOHANIBHEIA IIEHTp, YYPEeAMTENI0 MHOrO(QYHKIMOHANBHOrO LEHTpa, B
OpraHM3aluH, MpeaycMOTpeHHbIe JacThio 1.1 crateu 16 PenepanbHoro 3akoHa Ne 210-P3,
nu60 BBINECTOAINMA OpraH (IpU €ro HaJMYUM), MOMIEXHUT DaCCMOTPEHHMIO B TeYEHHE
NATHafAUATH pabounx OHEH co OHA ee PErHCTpalMy, a B Cilydac o0XXaloBaHMs OTKa3a
OpraHa, IpeJOCTABISIOIIET0 MYHHIMNAJIBHYIO YCIYry, MHOro(QyHKUMOHAIBHOTO LEHTpa,
OpraHH3aI|ii, IIpeIyCMOTpeHHbIX dacTrio 1.1 craten 16 ®enepampHoro 3akoHa Ne 210-03,
B IIpHEMe JIOKYMEHTOB y 3asBHTelIs 1400 B HCIpaBlIeHHH JOMYIIEHHEIX OII€YaToK U OMMO0K
WIA B ClIydae 06XKANOBaHMS HAPYIIEHHS YCTAHOBJIEHHOTO CPOKAa TAKHX HCIIPABICHHH - B
TeUeHHH IATH pabounx AHEH.

5.6. K xanobe MoryT OBITh IpPUJIOXKEHB KONHUH AOKYMEHTOB, IOATBEPXKAAIOIIMX
M3II0XKEHHBIE B Xajobe o6cToATeNbCTBa. B TakoM ciiydae B jkanobe NPHBOAUTCS IEpeYeHb
NpHUIaraeMbIxX K Heil JOKyMEHTOB.

5.7. Tlo pesynbraTaM pacCMOTPEHHS >XKaloObl NMPUHAMAETCA OJHO M3 CIIEXYIOIIUX
peLIeHUN:

1) xanoba ymoBneTBOpsieTcs, B TOM 4dHucie B GOpME OTMEHBI MPHHATOTO PELICHN,
HCOpaBIEHHMA JONYLNIEHHBIX ONEYaToK M OMHOOK B BBHIAHHBIX B  pe3yNbTare
IpEeNOCTaBJIEeHHsA TOCYHapCTBEHHOH HIM MyHUIMIIAJIBHOH YCIYTH JOKYMEHTaX, BO3Bpara
3agBHTENIO JCHEXKHBIX CPEICTB, B3UMAaHUE KOTOPBIX HE NPEAYCMOTPEHO HOPMAaTHBHBIMH
NpaBoBEIMM akTaMH Poccuiickodl Pepepaly, HOPMATHBHBIMH IPaBOBBIMH aKTaMH
cybnexra Poccuiickoint Penepalny, MyHHIHIIAIBHEIMA IIPaBOBBIMU aKTaMu;

2) B yIOBIIETBOPEHHH XKaJIOOBI OTKA3bIBACTCS.

MOTHBHPOBAHHBI OTBET O pe3yJNbTaTaX PacCMOTPEHHS KaloObl HaNpaBIAETCS
3asBUTENIO B TeyeHun 10 pabounx nHei.



Ilpunoxenue Ne 1

K aJIMHHHCTPaTUBHOMY PETJIaMEHTY IPE/IOCTABICHHA
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