AOMNHNCTPAUNA
roroacKoro OKPYIraA

floxBucTHEBO
Camapckoit o6nactu

NOCTAHOBJIEHUE
ot R5.08 RORX3 N 86

06 yrBepKaeHHHE AAMHHHCTPATHBHOIO
perjaMeHTa NpeJOCTABJIeHAS MyHANHNIANLHOH
yeayru «IIpexocraBienne B COOCTBEHHOCTD
cy0beKkTaM MaJjioro H CpeAHero
NpeANpPHHAMATEILCTBA APEHAYEMOro HMH
HeBHKHMOI0 HMYIECTBa, HAXOAAIErocs
B MyHHIHNAJbLHOH cOOCTBEHHOCTH, B OpPsSIAKe
peajn3anuy PeRMYIecTBEHHOro NpaBay»

B coorBerctBuu ¢ DemepansHbEIM 3akoHOM oT 27.07.2010 Ne 210-03
«O6 opraHM3alMy MPEeJOCTaBICHHS IOCYAapCTBEHHBIX W MYHHMIMIANBHBIX YCIYI»,
3akosom Camapckoit ob6mactu or 03.10.2014 Ne 89-I'Jl «O mpexmocraBneHus B
Camapckoil 00NacTH TOCYJapCTBEHHBIX M  MYHHLIUNAIBHBIX YCIYT IO
3KCTEPPUTOPHAILHOMY IIPHHIIMITY», TOCTAHOBIEHHEM AZIMUHHCTpAIUH FOPOJICKOro
okpyra IloxsuctaeBo ot 11.10.2019 Ne 1055 «O6 yrBepxaenun Ilopsanka
pa3paGoTKH ¥ YTBEpXKHEHHA aJMHHHCTPATHBHBIX pETJIAMEHTOB NPENOCTaBJICHHSA
MyHHLMNAIBHEIX YCIYT», PYKOBOACTBYSACE CTaThel 23 YcTaBa rOpOACKOro OKpyra,
AnmuHHECTpanus ropojckoro okpyra IloxsuctHeBo

IMOCTAHOBJISIET:

1. VrBepauts  AJMMHHCTPATHBHEIM  perlaMeHT  IpeJoCTaBIICHHA
MyHHIHMNaIbHOM ycuyrd «IIpenocTaBienne B COGCTBEHHOCTb CyGheKTaM Majioro u
CpelHero NpeANpPHHUMATENBCTBA APEHIYEMOro MMH HEJBIKHMOTO HMYINECTBA,
HaxOMAIErocss B MYHHIMNAIBHOH COOCTBEHHOCTH, B TMOpAAKE pealn3alyd
nperMymiecTBeHHOro npasay (IIpunoxenue).

2. IlpusHaTp yTpaTHBOIUM CHIy IIOCTaHOBIE€HHME AIMHHHUCTPALHH
ropoackoro okpyra IloxsuctHeBo oT 28.05.2021 Ne 568 «IIpemocraBieHue B
COOGCTBEHHOCTh CyOBEKTaM MaJoro MW  CpPEeOHEro  IpeANpHHHUMATENBCTBA



apeHIyeMOro MMM HEABH)XXMMOIO HMMYILECTBA, HAXOMAILErocs B MYHHIMITATLHOMN
COOCTBEHHOCTH, B MOPSJIKE pPealu3alliy MPEUMYIIECTBEHHOIO IPaBay.

3. Omy6iuKoBaTh HacToslllee MOCTaHOBiIeHHE B rasere «I[loXBHCTHEBCKHUit
BECTHHK» H PasMEeCTUTh Ha OQUIMANbHOM caliTe AJMHHHCTPAalUH TOPOICKOro
okpyra IloxBucTHeBO.

4. Hacrosiiiee noctaHoBlIeHHe BCTymaeT B CUIY MO HcredeHud 10 fHeit co
JHA ero opULUHANTBHOTO OIyOIHKOBAHUS.

5. KoHTponer 3a HCNOJHEHHWEM HaCTOSIIEro IOCTAHOBJICHUS BO3JIOXKHTH
Ha IlepBoro 3amecturens [ nasel ropoackoro okpyra E.A. Ilensuna.

I'naBa ropoackoro okpyra I C.IL IlonoB

C.C. SAnoBa 2-39-65



YTBepxJeH
ITocTaHoBeHHEM AAMHHUCTPALIUU

ropo,u;%ro ﬂoj‘%} HoxsucmeBo

AJIMHHHCTpPaTUBHEIN pernaMeHT
IIPeIOCTABJIICHUA MYHHUIMITAILHOHR YCIIyTH
«IIpenocraBnenHune B COOCTBEHHOCTh CyOBEKTaM MaJIOro H CpeIHErO
MpeATNPHHAMATEIHCTBA apeH{yeMOro HMH HEJIBHXKMMOT0 UMYILIECTBA,
HAXOMAIIEroCsd B MyHHIMIIAIbHOK COOCTBEHHOCTH, B IIOPSAAKE pealn3allHy
NIPEeUMYINECTBEHHOIO IIpaBa»

Pasgen 1. O0mue noaoxenus

1.1. IlIpeamer peryjunpoBaHHs AZMHHHCTPAaTHBHOIO PErjaMeHTa

1.1.1. HacTtosmmii aAMMHUCTPAaTUBHBEIA pEIJIaMEHT IIPENOCTaBJIICHHI
MyHHIMIIAIBHON YCIIyTH (nanee — AIMMHHCTPaTHBHBIA PErIaMEHT) yCTaHABIHUBAeT
CTaHZAapT ¥  TOPSIOK TpeAOCTaBICHHS  MYHMIMNAIBHOH  YCIYyrH IO
NPEAOCTaBJIeHHIO B  COOCTBEHHOCT CyOBEKTaM  Majoro M CpPEJHEro
NpeNNpHHAMATENICTBA  apeHAyeMOro  HMMH  HEIBHXHMMOIO  HMMYIIECTBa,
HaXO[MIerocs B MYHHIMNAILHOH COOCTBEHHOCTH, B MOpPSJAKE peanu3alud
NpeMMYLIECTBEHHOrO IpaBa (mamee — MYyHMIMIANbHas yciyra). (manee -
MYHHUIMIIAIBHAS YCIIyTa).

1.2. Kpyr 3asBHTejeH

1.2.1. 3agBuTeNsMH Ha IIONydeHHE MYHHULMIIANBHOH YCIYyIrH SBISIOTCH
CYyOBEKTBI MaJlorO0 MW CpeIHEro NpeJNpHHAMATENBCTBA, 3apErHCTPUPOBAaHHBIE B
COOTBETCTBHH C 3aKOHOJATENLCTBOM Poccuiickoil Denepalvu I0pHANYECKHE JTHIIA
(X037iCTBEHHEIE OOIIECTBA, XO3AMCTBEHHBIE TOBApHINECTBA, XO3SHCTBEHHEIE
NapTHEPCTBA, MPOU3BOJCTBEHHBIE KOOIEPATHBEI, IICTPEOHTENBCKHE KOOIEPATHBEI,
KpecThaHckue (pepMepckue) xo3sicTBa) ¥ HHAMBHAYAIBHEIC NPEANPUHAMATENH,
CBEJICHHS O KOTOPBIX BHECEHH B €IUHEIH peecTp CyOBEKTOB MalOro M CPEIHEro
NpeANpHHEMATENIECTBA B COOTBETCTBHH co cTathei 4.1 MenepansHoro 3akona «O
Pa3sBHTHH MAJIOTO M CpeIHEro npeAnpuHuMaTenbcTBa B Poccuiickoi Penepanuun»,
3a HCKIIOYEHHEM CYOBEKTOB MaJOr0 M CpeIHEro MNpeArnpHHHMATEIILCTBa,
yKa3aHHBIX B 4acTH 3 cratbu 14 ®enepanpHoro zakoHa «O pa3sBHTHH Malloro u
CpeZiHero MpeAnpHHUMaTeNbeTBa B Poccutickoii ®enepauumy, H CyOBEKTOB MaJIoro
H CPEQHEro MNpeANPHHUMATENRCTBA, OCYLIECTBISIOMMX OOy M HepepaboTKy
TOJIE3HBIX HMCKONAaeMBIX (KpoMe 00IIepacipoCTpaHedHBIX MONE3HBIX HCKOMAeMbIX)

(manee - 3aABHUTEIND).
1.2.2. AxTepeckl 3asgBUTENEH MOTYT IIPEACTABIATh 3aKOHHBIE NPEICTABUTEIH



HIM HHBIE IHIA, YIIOJTHOMOYEHHEIE 3asBUTENIEM B YCTAaHOBIEHHOM MoOpsAfKe (Aaiee
NpeJICTaBUTEINb 3asBHTEIIN).

1.3. TpeGoBanus k mnopaaxy HHGOPMHPOBaHHS O NpPeJOCTABJICHHH
MYHHLHIIAJbHON yCIayru

1.3.1. UndopMupoBaHre O NOpAAKE NPEJOCTABICHHS MyHHIMIIAIBHOM
YCIIYT'H OCYIIECTBIISAETCS: .

1) HeNMOCPeACTBEHHO MpH JMYHOM IIpHEME 3asBUTENd B AJIMHHHCTPALUH
ropoackoro okpyra IloxBucTHeBOo (mamee - YTOJIHOMOYEHHBIH OpraH) MM
MYHHLHUIAIGHOM aBTOHOMHOM  YYPEXIECHHH ropoickoro okpyra IloxBuCTHEBO
Camapckoii  obmactd  «MHOroQyHKIMOHAIBHEIA  LEHTP  NPeAOCTaBICHHA
rOCYZApCTBEHHBIX H MyHWIMIATBHEIX YCIyr» (fanee — MHOTO(YHKIMOHAIbHBIA
uentp, MOLY);

2) no TenegoHy B YIIOIHOMOYEHHOM OpraHe HIM MHOTO(yHKIHOHAJILHOM
LEHTpE;

3) NHCBMEHHO, B TOM YHCI€ IOCPEACTBOM 3JICKTPOHHOM IIOYTEHI,
(bakCUMHUIBHOHN CBS3H;

4) MOCPEACTBOM pa3MeIleHHds B OTKPHITOH H JoCTymHOH ¢opme
uH}popMarum:

- Ha PervoHaJpHOM mOpTajle rocyJapCTBEHHBIX H MYHHIHNAIBHBIX YCIYT
(https://gosuslugi.samregion.ru) (ranee — Pernonansuelii noprai, PIITY);

- Ha OQHIHAIBLHOM caiiTe AZMHHHCTPaLMH ropoickoro okpyra IloxsucTHeBO
B pasziesie «Mynuuunaisasie yoryra» (http://pohgor.ru/munuslugi/).

1.3.2. UudopMupoBaHKEe OCYIIECTBIIETCS IO BOIPOCaM, KaCarOIHMCH:

1) crioco6oB moayuH 3asBJIEHHS O NPEOCTaBICHHH MyHHLMIIAIBHON YCIyTH;

2) afpecoB YMOJIHOMOYEHHOIO OpraHa ¥ MHOTO(YHKIMOHAIBHEIX LEHTPOB,
obpamieHre B KOTOPEIE HEOOXOAUMO JUIA NIPEOCTABIICHAs] MyHULIIAILHOH YCITyTH;

3) copaBoyHod wuHGopMammH o pabore VYIOJIHOMOYEHHOIO OpraHa
(CTpYKTypHBIX IOApa3AeNeHn# YII0MHOMOYEHHOIO Oprana);

4) [0KyMEHTOB, HEOOXOAMMEIX JUIA NPENOCTABICHHA MyHUIUNIAIBHOH YCIyTH
M YCIYT, KOTOpHle SBIMIOTCS HEOOXOIMMEIMH M  OOA3aTENBHBIMH  JUIA
IpeaoCTaBiIeHHs MyHHIMIIAIBHOM YCIIYTH;

5) mopsKa ¥ CPOKOB IPEAOCTABICHHA MyHHIMIAIBHOM YCITyTH;

6) mopsAaKa NONydYeHHsS CBEJCHMH O XONe pacCMOTPEHMA 3afBICHHA O
peOCTaBIEHHH MYHHLMIIAIEHOR YCIYyTH M O pe3yibTaTaX HpeNOoCTaBICHUA
MYHHIUITAIFHON YCIIYTH;

7) o BoIpoCcaM MpeNOCTaBlIeHHUs YCIYT, KOTOPEIE SBISIOTCA HEOOXOMHMBIMH
U 00s3aTeLHBIMH VIS TIPEAOCTABICHN MyHHIMIIAIBHOH yCIIyTH,

8) mopagka mocymeGHoro (BHecyneGHOro) obxanoBaHHs —HeHCTBHH
(Ge3meiicTBHA) MODKHOCTHBIX JIML, M DNPHHAMAEMBIX HMHM peLICHHH IpH
IpeOCTaBICHNH MyHHIHIIAIBHOH YCIYTH.



Ilomyyenne umHbOpPMalMH NO BONPOCaM MPEJOCTABICHHA MYHHIMIAILHOM
YCIYTH H YCIYr, KOTOpBI€ SBISIOTCS HEOOXONMMEBEIMH H 00sA3aTeNbHBIMH VIS
IpeOCTaB/ICHHs MyHHIIUNAIBHOM YCIYTH OCYLIECTBISeTCA GecIiaTHo.

1.3.3. Ilpu ycrtHoM oOpamenun 3asBurens (IMYHO HWIH IO TeledoHY)
JOJDKHOCTHOE JALIO YOIHOMOYEHHOTO OpraHa, pabOTHHK
MHOTOQYHKIIMOHAIPHOTO  IEHTPa,  OCYIIECTBIAIOMMA  KOHCYJIETHPOBAHME,
HoApo6HO ¥ B BENUIMBOH (KOppekTHOH) ¢popMe HHPOPMHpYET OOPATHBIIMXCS 110
HHTEPECYIOIIMM BOIPOCaM.

OrBer Ha TenedoHHBIH 3BOHOK JODKEH HAYHHATBCA C HMHQOPMAalMH O
HaMMCHOBAaHMH OpraHa, B KOTOpBIH MO3BOHWI 3asBUTENb, (aMUIUH, HMEHH,
oT4ecTBa (IOCNEAHEE — NPH HAIWYHM) ¥ JOJDKHOCTH CIIEHHAIMCTA, MPUHABIIETO
TeJe()OHHBIH 3BOHOK.

Ecin  pomkHOCTHOE 7nHMIO YHNOIHOMOYEHHONO OpraHa He  MOXeT
CaMOCTOSATENbHO AaTh OTBET, TeNeOHHEIH 3BOHOK JIOMKEH OBITH IiepeampecoBaH
(mepeBenieH) Ha Apyroe MODKHOCTHOE JIMIIO WIIH XK€ 0OpaTHBLIEMYCS JIHIYY AODKEH
ObiTh coOOmeH TeneOHHBI HOMEp, MO KOTOPOMY MOXHO OyJer MOJydYHTh
Heo0X0AUMYIO HHPOPMAIHUIO.

Ecnmn mnoaroroBka orBera TpeOyeT MPOAOJDKUTENLHOTO BpeMEHH, OH
npejaraeT 3aIBUTEIIO OAMH U3 CIEAYIOIMIMX BapHaHTOB HAJbHEHIINX AeHCTBHIA:

H3JI0XHTH oOpallileH’e B MUCbMEHHO#H (opMe;

Ha3Ha4YMTh APYroe BpeMs JUIs KOHCYJIbTaIhi.

JomxHocTHOE NMHLIO YIIOMHOMOYEHHOTO OpraHa He BIPaBe OCYIIECTBIATH
HH()OPMHpOBaHHE, BHEIXOAfAIICE 3a pPaMKHU CTaHJAPTHBIX INPOLEAYP U YCIIOBHiA
IpeXOCTaBICHHs MYHHUITMIIAIBHOM YCIIyTH, H BIMSIONIEE IPSMO HJIH KOCBEHHO Ha
HNPHHUMaeMOe pelieHHe.

HnbopMupoBaHUe OCYHIECTBISETCS B COOTBETCTBHH C TIpaMKOM IIpHeMa
rpaXKiaH.

1.3.4. Ilo nucepMEeHHOMY OOpallieHHIO TOJDKHOCTHOE JIMLO YIIOJIHOMOYEHHOrO
Oprana, OTBETCTBEHHBIH 3a IIpeZiocTaBlIeHHEe MYHHUIIMNIAIBHOM YCIYrH, IOAPOOHO B
IMCBMEHHON (OopMe pa3bICHAET IpakKAaHNHY CBEJICHUS IO BOIIPOCcaM, YKa3aHHEIM B
nyHkre 1.3.2. Hacrosmero AIMHHHCTPAaTHBHOIO perjjaMeHTa B IOpPAJKeE,
yCTaHOBIICHHOM DefepalbHBIM 3aK0HOM OT 2 Mas 2006 r. Ne 59-®3 «O nopsake
paccMOTpeHuss oOpamieHmii rpaxpaH Poccuiickoit Pepepauun» (manee -—
DenepanbHbli 3aKk0H Ne 59-03).

13.5. J[Joctyn k uHQOpMaUUM O CpPOKaXx M MOPAAKE NpeJoCTaBJIeHHS
MYHHLMIIANBHONH YCIYTH OCYIIeCTBIIeTcs Oe3 BBUTOJIHEHHS 3asBUTENIEM KaKuX-
6o TpeboBaHMi, B TOM 4YHClIe 0€3 HCIIOJIB30BaHHI NPOrpaMMHOro obecre4eHus,
YCTaHOBKa KOTOPOr0 Ha TEXHHYECKHEe CPEACTBa 3asfBUTENIA TpeOyeT 3aKiIIOYeHHA
JMIEH3NOHHOTO MJIM HHOTO COIJIAllieHWs ¢ IpaBoobiiafiaTeieM HporpaMMHOro
obecnedyeHns, IpeXyCMaTpHBAIOMIEr0 B3MMaHWE IUIATHl, PETHCTPALHIO HIH
aBTOPHU3AIMIO 3asBUTEJIS WU NIPEJOCTaBICHUE HM IIEPCOHANIBHBIX JAHHBIX.



1.3.6. Ha odunuamsHOoM caiiTe AJMHHHCTpalliM TOPOACKOIO OKpyra
TToXBHCTHEBO, Ha CTEHAAX B MECTaX MpPEeAOCTABICHUS MYHHIMNAIBHOH YCIYIH, B
MHOrOQYHKIHOHAIEHOM  ILIEHTpEe  pasMeIlaeTcs  ClieAylomasd  CIpaBOYHAsA
HHpoOpMaLHU:

0 MeCTe HaxOXIeHHUA U rpaduke paboTel VHOIHOMOYEHHOTO OpraHa, a TakKe
MHOro()yHKIIHOHAIIBHBIX LICHTPOB;

CrpaBOYHEIE TeNleOHBI Y IOJHOMOYEHHOr'0 OpraHa;

anpec OQHIMAILHOrO caifTa, a TaKKe JJIEKTPOHHOH MOYTH W (WiIH) POpMEI
oGpaTHO# CBA3M AJIMHMHHCTpallMM TOpOACKOro okpyra IloxBHCTHEBO B CeTH
«HAxTepHeT.

1.3.7. B 3anax oxugaHud YIIOJTHOMOYEHHOI'O OpraHa pasMelaTcsa
HOPMATHBHBIE MPABOBbI€ aKTHl, DETYIHPYIOIIHE IOPSAOK IPENOCTaBICHHA
MYHHLMITAIBHON YCIYTH, B TOM 4Mcle AJMHHUCTPATHBHBIA periaMeHT, KOTOphIe
10 TpeGOBaHHUIO 3aABUTEI IPEAOCTABISIOTCS MY Ul O3HAKOMIICHHUA.

1.3.8. udopmanus o xofe pacCMOTpEHHA 3aidBICHHA O MPENOCTAaBICHHH
MYHHIMIAIBHOW YCAYTH H O pe3ylbTaTax IIpEIOCTaBICHAS MyHHLHNATbHOH
yCIYTH MOXeT ObITh IONydeHa 3asfBHTeleM (€ro IMpeICTaBHTeNeM) B JIMYHOM
kabunere Ha PIIT'Y, a Takke B COOTBETCTBYIOLIEM CTPYKTYPHOM IOApa3JelIeHHH
VIONHOMOYEHHOTO OpraHa MNpd oOpalleHHH 3asBHTENSA JIHMYHO, HO TeneoHy
IIOCPEACTBOM 3JICKTPOHHOM IIOYTHI. ,

Pazaen II. Ctangapr npeaocTaBjieHHA Myﬁnunnanbnoﬁ yCJIAyTH

2.1. HauMeHOBaHHe MYHHIIMTIAJABHOH yeayrn

IIpenocraBiieHne B COOCTBEHHOCTh CyOBEKTaM Majloro H CpeAHEro
NpeaNpUHAMATENCTBA  APEHIYEMOTO0  MMH  HEJBHXHMOIO  HMYIIECTBa,
HAXO[AIIErocs B MYHHLHUNAIbHOH COOCTBEHHOCTH, B IOpAIKe pealn3alyH
IPEUMYIIECTBEHHOrO IIpaBa.

2.2. HanmeHoBaHHE OPraia, NpejoCcTaB/sIIOMEero MyH HIHAAILHYIO
yeayry

2.2.1. MyHununaibHas yciyra TpefocTaBIsAeTcs AJIMHHHCTpaiueH
ropojickoro okpyra IloxsuctHeso.

B mpemocTaBIeHWM MYHMIMOAIRHOM YCIyrH NPHHHMAIOT  y4YacTHe
VYnonsoModeHHbIH oprad u M®II,

ITpu npenoCTaBIeHHH MyHALHUIIATBHOM yCIyrH AJMUHHCTPAIHA ITOPO/ICKOro
okpyra IToxBucTHEBO B3aUMOICHCTBYET C:

depepanbHOi  CIy00o# TroCyHapCTBEHHOH PpEerHCTpaliMd, KajacTpa H
KapTorpaduu;

Opranm3alsiMi, OCYIIECTBIIOIMMH  OLEHOYHYIO JeATENBPHOCTh HA
Tepputopur  Poccuiickoii @emepalluM B COOTBETCTBHH C JEHCTBYIOIMM



3aKOHOJATEJILCTBOM.

2.2.2. Tlpu mnpegoCTaBieHMH MYHHIMIAIBHOH YCIYrH AJMHHHMCTpalAH
roposickoro okpyra IloxBucTHeBO 3anpemaercss TpeGoBaTh OT 3asBHTENA
OCYIIECTBIEHHs. J€WCTBHI, B TOM YHCIE COIJIACOBaHWH, HEOOXONMMBIX UL
NONy4eHHs MYHHLMIIAIGHON YCIYrM M CBA3aHHBIX C OOpallleHWeM B HHBIE
rocyapCTBEHHbI€ OpraHbl H OpPraHH3allid, 3a MCKIIOYEHHEM MONy4EHHs YCIYT,
BKIIOYEHHEIX B IEpEdYeHb YCIYT, KOTOphle SBIAIOTCA HEOOXONMMBIMH H
00s13aTeBHBIMH IS TPEAOCTABICHHA MyHHIMIIAIBHON YCITYTH.

2.2.3. TlpemocTaBieHre MyHHUMIAIBHOH YCHYTH OCYIUECTBIACTCS B
mo6oM MHOroQyYHKIMOHAIBHOM LEHTPE MO BHIOOpY 3asBHMTENA HE3aBHCHMO OT
MECTa €r0 JKHTENbCTBA WIH MecTa (aKTHIECKOro NMpOoXHBaHUs (TIpeOGhIBaHMA) IO
3KCTEepPUTOPUATIBHOMY IIPHHIIMITY.

IMpesocTapieHne MyHHIMNANBHOH YCIYyId IO OSKCTEPPHTOPHATBLHOMY
IPHHIMITY OCYIIECTBISETCS B YaCTH 0GecredeHns BO3SMOXHOCTH N0/ia4H 3ajB/ICHUH]
NOCPEACTBOM PernoHabHOrO mopraia.

2.3. Pe3yJbTaT npeAoCTaBJIeHHS MYHHIHIAIBHOMH YCTYTH
2.3.1. Pe3ynpTaToM MpeoCTaBICHHA MyHHIMIANBHOH yCIIYTH ABJIACTCA:
1) HampaBieHHe 3asiBUTENIO MPOEKTa JOrOBOpa KYILTH-TIPOAAXH apeHyeMOro

HMYIIECTBA;
2) pemenue 06 OTKa3e B IIPeAOCTABICHHH MYHHIMIIATBHOH YCIyTH.
2.3.2. Pesynbtar IIpeAOCTaBJICHHS MYHHLIMIIATBHOM yCIyTH

npescTaBiiseTca B popme JOKyMeHTa Ha GyMaKHOM HOCHTENE.

2.4. Cpox npeocTaB/eHHs MYHHUHNAJLHOH YCJAYrH, B TOM YHC]e
yuerom Heo0xoauMocTH ofpameHusi B OpPraHH3allHH, Y4acTBylHe B
NpeloCTaBieHHH  MYHHIHNAJILHOH  YCJIYrH, CPOK  NPHOCTAHOBJICHHSH
NpeAOCTaBeHHs MYHHIHNAJILHOH yCIyrH B CJy4Yae, eClH BO3MOXKHOCTH
NPUOCTAHOBJIEHHA  NpeJyCMOTpPeHa  3aKOHOAATeJNLCTBOM Poccuiickoit
®egepauun, CPOK BbIAaYH (HANpPABJeHHN) [AOKYMEHTOB, SIBJIAIOLUHXCH
pesy/bTATOM NPeJOCTABJICHHS MyHHUHOAJILHON YCIYTH

2.4.1. Cpok mpenocTaplieHHs MyHHULMIIATEHOH yCIyry -164 KaleHJapHBIX
IHEH.

2.4.2. YnonHOMO4YeHHbIi opran B TedeHHe 164 KaleHIapHBIX JHEH co JHA
PETHCTpalliM 3asBIEHHA H JOKyMEHTOB, HEOOXOIMMEBIX JUIA IpefOCTaBIeHHA
MYHMIMIAIBHOH YCIOyrH B YTIONHOMOYEHHOM OpraHe, HaIpaBIeT 3aABHTCIIO
croco6oM YKa3aHHOM B 3afBIC€HHM OIMH M3 Pe3yJbTaTOB, YKa3aHHBIX B CTAaThe
2.3.2. ATMHHHCTPAaTUBHOIO PErNaMeHTa.

2.43. JlokyMeHT Ha GYMaXHOM HOCHTeJ€, BBIABacMEIH B pe3ylbTaTe
NpeOCTaBIEHH] MYHHIHMIAIBHOR YCIYTd HaNpaBiIAeTCA 3a{BUTEIIO INPH JIHIHOM
oGpamenis B YIOIHOMOYeHHbIH oprad, MOLl 1uGo HanpamiseTcs 3aKasHbIM



NOYTOBEIM OTIPABIEHHEM C YBEJOMIIEHHEM O BpYYEHHH B COOTBETCTBHH C
BHIOpaHHEIM 3asBHUTENEM CIOCOOOM TONyYeHHs pe3yJibTaTa IpeJoCTaBIeHHA

YCIIYTH.

2.5.IlpaBoBble OCHOBaHHSA /IS MPeAOCTABJICHHS MYHHIHNAJIbHOM
yCJIyrH.

IlepeyeHs HOPMaTHBHBIX MPABOBLIX aKTOB, PETYIHPYIOIIMX MPEAOCTaBICHUE
MYHHULMIIAIGHON YCITyTH:

- Koncturynus Poccuiickoit ®@eneparuu (¢ yueToM NONpPaBOK, BHECEHHBIX
3akonamMu P® o monpaBkax k Koncrurymum P® ot 30.12.2008 Ne 6-®K3, or
30.12.2008 Ne 7-®K3, or 05.02.2014 Ne 2-®K3, or 21.07.2014 Ne 11-OK3,
OdunpmansHEI MHTEpHET-NOPTA NpaBoBoit HHGpopMalmu http://www.pravo.gov.ru,
01.08.2014);

-I'paxpanckuii komekc Poccuiickodi Penepanuu (4acTh mepsas) OT
30.11.1994 Ne 51-®@3 («Cobpanue 3akoHomatenscTBa PD», 05.12.1994, Ne 32,
ct. 3301);

- I'paxpmanckuit komekc Poccuiickoii ®enepanmu (dacTp BTOpas) OT
26.01.1996 Ne 14-®3 («Cobpanue 3akoHomarenbcTBa P®D», 29.01.1996, Ne 5,
ct. 410);

- 3emenpHBIH komekc Poccmiickoit ®enmepanuu ot 25.10.2001 Ne 136-D3
(«Cobpanue 3axonozmatenscTBa Poccuiickoit ®enpepaumum», 29.10.2001, Ne 44,
ct. 4147);

- @epepanbHblid  3akoH oT 27.07.2010 Ne 210-@3 «O6 opranusanuu
NPENOCTABIEHAd TOCYJApCTBEHHBIX M MyHHIMNaIbHBIX yciayr» («CoGpaHue
3aKoHozaTenscTBa Poccniickoii ®eneparmm», 2010, Ne 31, ct. 4179); -

- ®enepanbHbni 3akoH 0T 02.05.2006 Ne 59-@3 «O nmopsaake paccMOTpPEHHS
obpamennit rpaxpan Poccuiickoit ®epepamuu» («CobpaHue 3aKOHOAATENHCTBA
Poccuiickoit ®enepauun», 2006, Ne 19, ct. 2060);

- ®epmepanbHblit 3akoH OT 24.11.1995 Ne 181-®3 «O commanbHOM 3amuTe
uHBaHIoB B Poccuiickoit ®enepamum» («CobGpanue 3akoHomarensctsa POy,
27.11.1995, Ne 48, ct. 4563);

- ®enepanphbiii 3akoH ot 13.07.2015 Ne 218-®3 «O rocysapCTBeHHOM
perucrpan  HeABwkuMocT» (OQUUMaNbHEI HHTEPHET-TIOPTal IIPaBOBOM
uapopManuu http://www.pravo.gov.ru, 14.07.2015);

- ®enepanbubnii  3akoH o1 24.07.2007 Ne 221-03 «O xkamacTpoBoi
nestensHocTI» («Cobpanue 3akoHOAaTeNsCTBa POy, 30.07.2007, Ne 31, cr. 4017);

- ®epnepanbHblii 3aKkoH OT 24.07.2007 Ne 209-03 «O pa3BHTHH MaJloro H
cpeaHero npeanpuHuMatensctBa B Poccmiickoit  ®epmepammm»  («CobGpanue
3aKkoHozaTenscTBa POy», 30.07.2007, Ne 31, ct. 4006);

- QenepanbHblit 3akoH oT 22.07.2008 Ne 159-03 «0O6 ocobeHHOCTAX
OTYYXAECHUS HEABH)KAMOIO HMYILECTBA, HAXOAAIIECrocs B roCyIapCTBEHHOH HIIH B



MYHHIMITAJIBHOH COOCTBEHHOCTH H apeHIyeMOoro cyObeKTaMH Maloro M CpeJHEro
IpeANPUHUMATENECTBA, 1 O BHECEHHH H3MEHEHMH B OTHEIBHEIE 3aKOHOAATENILHbIE
akThl Poccuiickoit ®enepanun» («Poccuiickas razera», Ne 158, 25.07.2008);

- ®epepansHpiii 3akoH ot 21.12.2001 Ne 178-®3 «O npuBaTH3auuu
rocyJJapCTBeHHOT0O M MyHHLMNaibHOro mmymecrsa» («IlapmameHTckas raseray,
Ne 19, 26.01.2002, «Poccuiickas razera», Ne 16, 26.01.2002);

- ®epepanbHbii 3aKkoH oT 05.04.2013 Ne 44-03 «O KOHTpaKTHOM CHCTEME B
chepe 3aKymok TOBapoB, paboT, yciayr Ui obecredeHHs TOCyAAapCTBEHHBIX H
MYHHLIUNAIBHBIX Hyx» (OdunuanbHelil HHTEPHET-MOPTAJ NpaBoBOi HHGOpMaIHK
http://www.pravo.gov.ru, 08.04.2013);

- 3akoH Camapckoit obmactd ot 06.03.2003 Ne 11-I'l «O npuBaTu3auuu
nmyiectBa Camapckoii obnactu» («Boinkckas koMMyHa», Ne 44, 13.03.2003);

-3akon Camapckoif obmacTd OT 11.03.2005 Ne 94TH «O 3emue»
(«Bomxkckas KoMMyHa», Ne 44, 12.03.2005);

- noctaHosjieHue [IpaBurenscTBa Camapckoii obmactu ot 20.06.2007 Ne 79
«O6 yrBepxnaeHuu IlonoxeHHss 0 MHHHCTEPCTBE HMMYILECTBEHHBEIX OTHOIICHHMH
Camapckoit oomacti» («Bomkckas kommyHa», Ne 113(25911), 27.06.2007);

- noctaHosjieHue IIpaBurenscTBa Camapckoit obmacta ot 07.09.2011 Ne 447
«O6 yrBepxneHnu Ilepedns rocyaapcTBeHHbIX YCIYT, IPEAOCTaBIIEMBIX OpraHaMH
ucronHutenbHoM BiacTH Camapckoif obiacTd, a Takke OpraHaMH MECTHOIO
caMOYNpaBJIeHHs NIPU OCYILECTBICHUH OTAENBHBIX NOCYaPCTBEHHEIX IIOJTHOMOYHH,
nepefaHHbIX (eNeparbHBIMH 3aKOHaMH M 3akoHaMH Camapckoil o6nacT, H
Tlepeunst yciyr, KOTOpbie SBISIOTCS HEOOXOAMMBIMH H OOA3aTCNLHEIMH JUIA
NpeOCTaBIEHHd OpraHaMH HcrmonHuTenbHOW BnacTH Camapckoil obmactH
rOCyJapCTBEHHBIX YCIYT M NpPeJOCTaBIAIOTCS OpraHM3allMsaMH, y4acTBYIOIUUMH B
NpeOCTaBIEHHH TOCYyAapCTBEHHEIX yoryr» («Bokckas komMyHa», Ne 334(27769),
09.09.2011);

- nocraHoBiicHHe IIpaBurenscTBa Camapckoit obmactu ot 27.01.2011 Ne 16
«O pa3spaboTke ¥ YTBEp)KACHHH aIMHHHCTPATHBHBIX PErIaMEHTOB OCYILECTBICHHUA
roCylapCTBEHHOIO KOHTpONs (Ham3opa) H aJAMHMHHCTPATMBHBIX pErJaMeHTOB
IPEOCTABIEHA TOCYJapCTBEHHBLIX YCIYyr OpraHaMH HCIONHHTENLHOM BJIaCTH
Camapckoii obnacti, pa3paboTke M NpPUHATHH aJIMMHACTPATHBHBIX PETIaMEHTOB
OCYILIECTBIICHHS MyHHUIMIIAIBHOTO KOHTPOJIS OpraHaMH MECTHOIO CaMOYTIPaBJICHHUA
B Camapckoii obnacta» («Bomkckas kommyHa», Ne 28(27463), 29.01.2011);

- MHBIE HOpMaTHBHBIE aKkTEl Poccuiickoit ®enepannu u Camapckoit 061acTu.

TlepedeHr HOPMATHBHEIX IPABOBBIX aKTOB, PETYJHPYIOIIHX IPEAOCTaBIeHHE
roCy/JapCTBEHHOH YCJIYTH, pa3MelleH Ha OQHIMaILHOM caiite AJMHHHCTpAliH
ropojackoro okpyra IloxsuctHeBo B cetu MiHTepHET, PErHOHAIBEHOM MOpTae.

2.6.McuepnbiBalOliHii  nepedeHb  JOKYMEHTOB, He00XOAMMBIX B
COOTBETCTBHH € 3aKOHOAATEIbHbLIMH HJIH HHBIMH HOPMATHBHBIMH NPaBOBbIMH



AKTAMH AJS NpeJOCTaBJieHHS MYHHLUHNAJILHOH YCJIYrg, a TakoKe YOIy,
KOTOpbIe SIBJIAIOTCH HeOOXOAMMBIMH H 00§13aTeIbHBIMH VI NPeloCTABICHHS
MYHHIHOAJBHBIX YCJIYT, NOAJM€KAUIHX NPEACTABJICHHIO 3afBHTE/IEM, CIIOCOODI
HX TOJIyYeHHUs 3asiBHTeJIeM, B TOM YHCJe B 3JIeKTPOHHO# (opme, mopaaok ux
npeacTraBjieHus

2.6.1. [lna moiy4yeHHs MyHMLMIIQIBHOH YCIYTH 3asBHTENb MPEICTaBIAET
ClIeAyIOIHe AOKyMEHTBI:

1) HOKyMEHT, yAOCTOBEPSIOIMIA IMIHOCTb;

2) DOKyMEHT, NOATBEPKIAIOIMI ITOTHOMOYHSA NpeAcTaBUTeNs (€clId OT
HMEHH3AABHTEIA NeHCTBYET NpeICTABUTEID);

3) 3asBieHHE:

- B ¢opMe IOKyMeHTa Ha OyMmMaXHOM HocuTene Mo Qopme, COracHO
INpunoxenuio Ne 4 x HacTosmeMy AJIMAHHCTPaTHBHOMY PETIaMeHTY;

-B  OJIEKTpOHHOH <¢opMe (3amonHseTcs IOCPEACTBOM  BHECECHHS
COOTBETCTBYIOLIMX CBEJ€HHH B MHTEPaKTUBHYI0 (opMy), HNOANMCAHHOE B
COOTBETCTBHH ¢ TpeOoBanusamu DepepansHoro 3akoHa Ne 63-03, npu obpamenuu
nocpeacTBoM PernoHansHOro nopraia.

-B  DJJIEKTPOHHOH (¢opMe (3amoNHAETCs  MNOCPEACTBOM  BHECEHHMs
COOTBETCTBYIOIMX CBEACHHH B HWHTEPaKTUBHYI0O (QoOpMy), NOANHCAHHOE B
COOTBETCTBHH ¢ TpeGoBanuamu eaepansHOro 3akoHa Ne 63-®3, npu obpameHnH
nocpecTBOM PernonansHOro nopraina;

2.6.2. 3adBiieHHME W MpWIaraeMble JOKYMEHTbl MOTYT OBITh NpEACTaBICHBI
(HanpaBJieHbI) 3asABUTEJIEM OJJHUM M3 CIEAYIOIHUX CIIOCOOO0B:
1) muHO B YIOJIHOMOYEHHBIN OpraH;
2) uepe3 MOI];
3) 4epe3 PernonanpHbIH oprai.

2.6.3. 3anpeniaercs Tpe6OBaTh OT 3asABUTEIIA:

1) mpeacTaBneHus AOKYMEHTOB H HHQOpPMalMM MIH OCYIIECTBICHHS
JIeHCTBUH, MpeACTaBlIeHHe WIH OCYIIECTBICHHE KOTOPHIX HE MNpeXyCMOTPEHO
HOPMATMBHEIMH  TNPaBOBBIMH  aKTaMH,  DPEryJHPYIOIIMMH  OTHOIICHHA,
BO3HHKAIOIIKE B CBA3H C IPEJOCTaBIIEHHEM rOCYJapCTBEHHBIX ¥ MyHHIMIIATBHBIX
yCayr;

2) OpelCTaBleHHs JOKYMEHTOB M HH(OpPMaluH, B TOM YHCIE
MOATBEPXKAAIONIMX  BHECEHWE  3asBUTENEM IUIaTEl 3a  IPefOCTaBlICHHE
MYHHMLMIQIBHBIX YCIYr, KOTOphle HaxOAATCA B PpacHOpsHKEHHH OpraHoB,
MPEIOCTaBIAIONMX MYHHUIMNANbHBIE YCIYTH, MHBIX FOCYJapCTBEHHBIX OpPraHoOB,
OpraHOB MECTHOT'O CaMOyIpaBJIeHHs JH00 MOJBEJOMCTBECHHEIX rOCYAapCTBEHHBIM
OpraHaM HJIM OpraHaM MECTHOTO CaMOYMNPpaBJICHHs OpPraHH3alldii, yJacTBYIOIINX B
NpeJOCTaBIeHHH IPeLyCMOTPeHHBIX 4acThio 1 crateu 1 denepanbHOro 3akoHa



rOCyapCTBEHHbIX M MYHHMLMNAIBHEIX YCJIYT, B COOTBETCTBHH C HOPMATHBHEIMH

npaBoBEIMH akTamu Poccuiickoi Penepalivid, HOpMaTHBHEIMH IIPaBOBEIMH aKTaMH
cy6nsexroB Poccuiickoli ®enepaluid, MyHUIIMIATLHEIME TIPaBOBEIMH aKTaMH, 3a
HCKIIOYEHHEM JOKYMEHTOB, YKa3aHHBIX B 4acTH 6 cTtaTbu 7 ®eaepajbHOro 3aKoHa
or 27mons 2010 r. Ne 210-03 «O6 opranmsanuu IpeJOCTaBJICHHUS
rOCY/IApCTBEHHBIX W MYHHIMIAIBHBIX ycIyr» (nanee — DenepaibHuIi 3aKoH Ne
210-®3);

3) ocCyliecTBIEHHA NEHCTBHi, B TOM YHCIE COIJIACOBaHHH, HEOOXONMMBIX
JUIl TIONMYY€HHA TOCYAApCTBEHHBIX M MYHHIMNANBHBEIX YCIYI M CBA3aHHBIX C
oOpalieHHeM B HHBIE TOCYJapCTBEHHbIE OpraHel, OpraHsl MECTHOIO
caMOyTpaBJIeHHs, OpraHH3al{H, 32 HCKIIOYCHHEM ITOMYYEHHS YCIYr H IHOTydeHHA
JIOKYMEHTOB M HH(OpMAlMH, NpPEAOCTAaBIAEMBIX B pe3yNbTaTe IMpPEeAOCTaBICHHA
TaKMX YCJIyr, BKIIOYEHHBIX B IIepeYHM, yKa3aHHble B d4acTH | crateH 9
®enepanbHOro 3akoHa Ne 210-03;

4) mpejcTaBleHHS JAOKYMEHTOB M HHQOpMAlMH, OTCYTCTBHE H HIIM)
HEJJOCTOBEPHOCTh KOTOPHIX HE YKa3plBAIUCh IIPH IIEPBOHAYaJBHOM OTKase B
npreMe AOKyMEHTOB, HEOOXONMMBIX Ul IPENOCTAaBICHHUS TOCYAApCTBEHHOH HIIH
MYHHLHIOQIGHON yciayrd, b0 B MPENOCTaBICHMH TIOCYAAapCTBEHHOW HIH
MYHHIHMIIATEHOR YCITYTH, 33 HCKIIIOYEHHEM CIIEAYIOLINX CITy4aes:

a) U3MeHeHue TpeOoBaHMH HOPMATHBHBIX IPABOBEIX  aKTOB, KacalOIIMXCS
NpPeAOCTaBIeHAs TOCYJApCTBEHHOH WIH MYHHIMIAIBHOM YCIyrW, Iocie
NEPBOHAYAIBHON IOJa4YM 3asBJICHHA O MNPENOCTAaBICHHHM IOCYJApCTBEHHOH WM
MYHHLHIIAIBHOA YCIIYTH;

6) Hamu4Yue OMIKMOOK B 3asBJICHHH O NPEAOCTABICHHH IOCYAApCTBEHHOM HIH
MYHHLIHOQJIBHONH YCIYTH M  JOKYMEHTaX, MOANAaHHBIX 3asBHTE]EM IIOCIC
NEpBOHAYAILHOTO OTKa3a B [pHEMe JOKYMEHTOB, HEOOXOIMMBIX  UIA
TIPENOCTaBIEHHs TOCYHApPCTBEHHONM WIH MYyHHIMIIANBHOH yCoyrw, Ju6o B
peOCTaBIEHUH TOCYapCTBEHHOH HIH MyHHIMIAIBLHOM YCITyT' M He BKIIIOYEHHBIX
B [Ipe/ICTaBICHHEIpaHee KOMIUIEKT JOKYMEHTOB,;

B) HCTEUEHHE CPOKA NeiCTBHS NOKYMEHTOB WIM H3MeHeHHe WHGOpMaIuH
Hocie NEPBOHAYANEHOTO OTKa3a B MpHEME JOKyMEHTOB, HEOOXONMMBIX JUIst
TIpENOCTABIEHH TOCYyHAapCTBEHHOM HIM MYHHIMNAIBHOH ycmyrd, jmbo B
NPeAOCTaBICHAH rOCYAapCTBEHHOH WM MYHUMIMIIAILHOH YCIIYTH;

r) BhISBIEHHE MOOKYMEHTAIBHO NOATBEpXAEHHOro ¢akTa (IIPH3HAKOB)
OIIMG0YHOr0 HJIH MPOTHBONPABHOrO AciicTBUA (6e3/eHCTBHA) HOMKHOCTHOIO JHIA
opraHa, MpPeNOCTAaBIAIONIEr0  TIOCYyJapCTBEHHYIO  YCIyry, HIM  Oprasa,
NPEeNOCTARMIOMEr0  MYHMIMIANBHYI0  YCIYTy,  TOCYAapCTBEHHOIO  HIH
MYHHIMIIAIGHOTO  CIy)Xallero, paboTHHKa MHOroQYHKIMOHAIBHOTO LEHTPa,
paboTHHKA OpraHu3aliH, IpeAyCMOTpeHHOH JacThio 1.1 cratem 16 QenepansHoro
j3akoHa Ne 210 - @3, npH nepBOHAYAILHOM OTKa3e B IIPHEME JOKyMEHTOB,
HEOOXOIUMBIX JUIs IIPEAOCTaBI€HHA TOCYAAPCTBEHHOH WIH MYyHHLHNAILHOM



YCIIyTH, JIU0O B IPEAOCTABICHUH IOCYAapCTBCHHOH HIIH MyHHMLMITIANLHOM YCIIYTH, O
yeM B MHUChMEHHOM BHJIE 33 IIOJNHUCHI0 PYKOBOAMTEN OpraHa, IpeXoCTaBIIIOIEro
rOCYAapCTBEHHYIO YCIYry, HWJIH OpraHa, MpeAOCTaBILIOIETO MYHHIMIAILHYIO
YCIIyTy, PYKOBOOUTENSA MHOroQyHKIHOHAJIBHOIO LEHTpa npn MIEpPBOHAYAJIBHOM
OTKa3e B TIpHeMe JOKYMEHTOB, HEOOXONMMBIX [JI1  NPeJOCTaBICHHS
rOCYAapCTBEHHOM MIIM MyHHIMIAILHOH YCIIyTH, 1160 pPyKOBOAMTEINA OpraHU3allly,
npexycMOTpeHHO# dacthio 1.1 cratenm 16 ®enepambHoro 3akoHa Ne 210-03,
yBEIOMIIIETCS 3asiBUTENb, a TakKKe INPHHOCATCA H3BHHEHHsS 32 JOCTaBJICHHbIC
HeynoOcTBa.

2.6.4. YCiayrd, KOTOpEIE SBISIOTCS HEOOXOAUMBIMH M O0S3aTENLHBIMH IS
NpeJOCTaBlIeHHs MyHHIMITAIBHOM YCIIYyTH, OTCYTCTBYIOT.

2.7. HcuepnbiBalommuii mnepedeHb JOKYMEHTOB, HEOOXOAHMBIX B
COOTBETCTBHH ¢ HOPMATHBHBIMH INPAaBOBBLIMH AKTaMH IS NpeAOCTABJICHHS
MYHHUAOAJBHOH  YCJIYrH, KOTOpble HaXOAATCs B  PacnopsoKeHHH
FOCyAapCTBEHHbIX OPraHOB, OpPraHoB MECTHOro CaMOYNpaBJIeHHA H
NOABEJOMCTBEHHBIX OPraHaM MeCTHOI0 caAMOYHPAaBJICHHS OPraHH3alHM

2.7.1. TIpeAOCTaBISIOTCS B paMKaxX MEXBEJOMCTBEHHOI'O B3aHMOJECHCTBHA:
1) Brinucka u3 EAuHOro rocyJapCTBEHHOTO peecTpa HeABHXKMMOCTH;

1) BEIMHCKa W3 €AMHOr0 TIOCYAapCTBEHHOI'O peecTpa HHIHWBHAYAJIBHBIX
IpeJnpUHAMAaTENCH;
2)BHIINCKA H3 EJHHOrO peecTpa CyOBEKTOB Malloro M CpPEeIHEero
MpeANpUHAMATENbCTBA;

3) BeIICKa M3 EJWHOrO rocyaapCTBEHHOID peEecTpa HEIBHXKHMOCTH O

3apErHCTPUPOBAHHBIX IPaBaX Ha 0OBEKT HEABIKMMOrO HMYIIECTBA;

4) oxpaHHOe 00f3aTeNIBCTBO (B CiIydYae, €CIH apeHAyeMoe HMYLIEeCTBO
ABIIAETCS 0OBEKTOM KYJIBTYPHOT'O Hacleaus).

5) cBelieHHs O HAXOXKAEHHH 3eMeNbHOTO Y4acTKa B Ipejenax IpHOpexHoH
3aMTHOM W OeperoBoif IONOCH BOAHOrO OOBEKTa, a TaKXKe CBEICHHA O
HAXOXIEHHWH B IPAHMIEAX 3EMEJBHOTO Y4acTKa MPYAOB, OOBOAHEHHBIX KaphepoB,
HaXOMALIMXCS B MyHUIMITIAJIBHON COOCTBEHHOCTH BONHBIX OOBEKTOB (IIpH HAJHYHH
B NPEACTABIAEMBIX B OTZEN JOKyMEHTaX CBEJCHHH O TOM, YTO 3eMeNbHBIH yIacTOK
MOXET PacloJiaraTbcs B BOAOOXPAHHOH 30HE BOJHOTO 00BEKTa);

6) cBefleHHA O MIPUHAIJIEHKHOCTH 3€MEIBHOIC Y4acTKa K JIECHBIM y4acTKaM
3eMelIb HACEJICHHBIX IYHKTOB JHGO 3eMiAM JecHoro ¢oHia (IpH HaIMYHH B
NpeJCTaBIseMEIX B OTAEN JOKyMEHTAaX CBEJCHHH O TOM, YTO 3€MEJIBHEIA y4acTOK
MOJXET SBJIATECS JIECHBIM YYaCTKOM); -

7) cBeAeHus O TMPHHAIJIEXHOCTH 3€MEBHOI0 YJacTKa K TEPPHTOPHH O0IIero
nonp3oBaHMA (IUIOII@AH, YJHMLEL, TpOE3Jbl, aBTOMOOMIBHBIC JOPOTH, MapKH,
JIeCONapKH, BOAHEIE 00BEKTHI, IUIDKA U ApYTHE OOBEKTEI);

8) cBeleHH O HAXOXIECHHH 3€MENBHOTO0 yJacTKa B TIpaHMIAX 3eMelb,
3ape3epBUPOBaHHBIX JUI MyHHIHIIATEHEIX HYXI;

9) cBeleHHd O HAXOXHEHWH 3EMEIBHOr0 Y4acTKa B TpaHMLax 3eMelb,



3apaXeHHBIX ONaCHBEIMH BEIECTBAMH H NOABEPrIINXCs GHOreHHOMY 3apaXKeHHIO,

10)  cBemeHHs O HaAXOXJICHHM 3€MENBHOTO YYacTKa B IIEPBOM H BTOPOM
nosicax 30H CaHHTAapHOW OXpaHBl HMCTOYHHKOB INHTBEBOTO H XO3MHCTBEHHO-
OBITOBOrO BOJIOCHAOXKEHHUS;

11) cBemeHus O Hamw4uH JH6O OTCYTCTBHM OOpeMEHEHMA H
OrpaHM4eHHI B HCTIONF30BaHHHM 3€MEIILHOIO Y4acTKa,

12) cxeMa pacHoJiOXKEHHS 3€MEJIBHOro YydJacTka B Clilydae, €ClH
3eMEJIBHBIA YYacTOK TMPEACTOMT 06pa3oBaTh M OTCYTCTBYET IIPOEKT MEXEBaHUA
TEPpPUTOPUH, B TPaHUIAX KOTOPOH IpEACTOMT 00pa3’oBarTh Takodf 3eMelNbHBIH
YYacTOK, WM IPaHHIIbI 3eMeIbHOTO YJacTKa IOJJIEXAT YTOYHEHHIO NPH YCIOBHH,
eClIi CXeMa pACIONIOXKEHH 3eMeNbHOro YydJacTka OblIa yTBEpXKIEHA paHee
HCMOJHUTEIHHEIM OPraHOM MECTHOTO CaMOYIIPaBJICHHSI.

2.7.2. 3asBHTEND BIIPaBe MPeNOCTaBUTH JOKYMEHTHI (CBEJICHHS), yKa3aHHEIE B

nynkte 2.7.1 B 3iekTpoHHOH (opMe HWIH B ¢opMe 3JIEKTPOHHBIX NOKYMEHTOB,
3aBEPeHHBIX YCHJICHHOH KBaIMGHIMPOBAHHOH MOAIMCHIO JIHLI, YNIOJHOMOYCHHBIX
Haco3/aHHe H MOANNCaHHE TaKUX JOKYMEHTOB, IIPH ITOJIa4e 3asABJICHH.

2.7.3. 3ampemaercsa TpeOOBaTh OT 3asiBHTENA JOKYMEHEBI, HAXOASIINECA B
PAacCIOpsDKEHHH IOCyapCTBEHHBIX OpPraHOB, OPraHOB MECTHOI'O CaMOYNpaBJICHHS H
HOABEIOMCTBEHHBIX TIOCYJApCTBEHHBIM OpraHaM MJHM OpraHaM MEeCTHOIO
caMOynpaB/ieHHs OpraHU3alHi. :

HenpencrapiieHue 3asBHTENEM JOKYMEHTOB, COJAEpXalllMX CBEICHHA,
KOTOpEIE HaxOHATCS B PpaclOpsXKEHHH TIOCYAAapCTBEHHBIX OPraHoOB, OpraHoB
MECTHOI'0 CaMOYIpaBJIeH!A U MOABENOMCTBEHHBIX rOCYyAapCTBEHHBIM OpraHaM HIH
opraHaM MeCTHOTO CaMOYNpaBJIeHHs OpraHH3alii, He SBJIAETCS OCHOBAHHEM Uil
OTKa3a 3asBHTEIIO B IPEAOCTABICHHH MyHHIMIIAIBHOM YCIIYTH.

2.8. HcuepnoiBalomuii nepevedb OCHOBAHHMH [JIS OTKa3a B MpHeMe
JI0OKYMEHTOB,He00X0AUMBIX JJIs1 IPEJOCTABJICHHS MYHULUNIAILHOMH yCIyrH

2.8.1. OcHOBaHHSMH IJI1 OTKa3a B NpHeMe JNOKyMEHTOB, HEOOXOAMMBIX A
IpeJOCTaBICHN MyHHIMIIAIBHON YCITIYTH, ABIAIOTCA:

1) ofpaleHue ¢ 3ampocoM O NPEROCTaBJIEHUH YCIYTH B OpraH MECTHOIO
CaMOyIpaBJIeHHs, B IOJIHOMOYHS KOTOPEIX HE BXOAHT PEOCTABICHHE YCIYTH;
2) mopgaya 3asBlIeHHA (3ampoca) OT HMEHH 3aj4BUTENs He YNONHOMOYCHHBIM

Ha TO JIUIIOM;

3) HemojHOe, HEKOPPEKTHOE 3alOJHEHHE Nojed B GopMe 3adBlICHHA, B TOM
qpciie B MHTEPAKTUBHOM (opMe 3asBICHHS Ha PerHoHaJIBHOM mopTaie;

4) mpencTaBieHHBIE NOKYMEHTHI HIIM CBEICHHAS YTPAaTHIH CHIY Ha MOMEHT
obpameHus 3a yCiyroi (CBeNeHHA NOKYMEHTa, YNOCTOBEPSIONMH JIHYHOCTE,
JOKYMEHT, Y/IOCTOBEPSIOIM ITONMHOMOYHS NpeACTaBuTeNs 3asABHTENd, B Ciydae
o6palleHHs 3a IPEJOCTABICHHEM YCITyTH YKa3aHHEIM JIHLIOM);

5) IpeHNCTaBIEHHEIE HOKYMEHTHL, COJEPXAaT HENOCTOBEpHhe H  (wiH)
NPOTHBOPEYMBEIE CBENCHMA, TONYHCTKH, HCIpPABIeHHs, IOBPEXICHHA, HE



MO3BOJIAIOIHEOAHO3HAYHO HCTOJIKOBATh UX COJIEPKaHHE, a TaKkKe He 3aBEpPEeHHBIC B
Nopsfike, yCTAHOBIEHHOM 3aKOHOJATEIbCTBOM Poccuiickoii ®enepauuy;

6) NpeACTaBICHHE HEMOJHOTO KOMIUIEKTa JOKYMEHTOB, NOJJICKAIKX
o6s13aTeILHOMY NpeACTaBICHHIO3asABUTEIIEM;

7) 3NEKTPOHHBIE JOKYMEHTH HE COOTBETCTBYIOT TpeGOBaHHAM K ¢popMaTam
HXIIPEAOCTABJIEHNA H (WIH) He YHTAIOTCS;

8) Heco6GImoJeHHe YCTAHOBIEHHBIX CcTaThel 11 @enepanbHoro 3akoHa Ne 63-
®3 ycioBHii NpU3HAHHS JEHCTBHTENBHOCTH, YCHICHHOH KBAIM(QHUIEPOBAHHOH
3JIEKTPOHHOH NOIIIHCHY,;

2.8.2. IlepeueHb OCHOBaHMH [JI1 OTKa3a B IpHEME JIOKyMCHTOB,
HeOOXOIMMBIX  JUI1  TONYYeHHA  MYHHIMOAIBHOM  YCNYrH,  ABIACTCA
HCYEPIBIBAIOIIHM. R

2.8.3. Pemienue 00 oOTKaze B IpuUeMe 3aidBICHHA H JOKyMEHTOB,
HeOGXOIMMBIX NIATIPEOCTABIEHHS MyHHAIUIIANBHOM YCIYTH, MOXET OBITH IPUHATO
KaKk BO BpeMs IIpHeMa 3asBHTENd, TaK M IOC/e IIONYyYeHHS OTBETCTBCHHBIM
JIOJDKHOCTHBIM JIMIIOM OpraHa MECTHOTO CaMOYIPAaBICHHS HEOOXOMMMBIX JUIA
NpefOCTABICHHS  MyHMIMNAIBHOH  YCIYTH  JOKyMEHTOB  (CBefeHHif) ¢
HCIIOJIb30BaHAEM MEXBEJOMCTBEHHOIO HH(GOPMAIIHOHHOTO B3aMMOJEWCTBHA, B
INECATHIHEBHBIM CpPOK CIOCOOOM, OMNpENENCHHEIM 3asgBUTENEM B 3ajdBICHHH O
NpeAOCTaBICHHH MyHHLMIIAIBHON YCIIYyTH

2.8.4. 3anpelraercs 0TKa3hIBaTh B IPHEME 324BIICHHA H HHBIX JIOKYMEHTOB,
HeOGXOOUMBIX IS IIpeJOCTaBjeHHs MYHHUMIIAIBHOH YCIyTH, B Ciy4ae, €CiH
3asBIcHHE H JOKYMEHTHl, HEOOXOHMMEIE WA NPEHOCTABICHHA MYHHMUMIATLHOH
yCHIyrH, TOHaHbl B COOTBETCTBHM C HHQopManued o0 Ccpokax H MHOpAAke
TIPEZIOCTABIEHHs. MyHHLMIATGHON YCIYTH, OMyOJIMKOBAaHHOA Ha PeruoHalbHOM
mopTaire.

2.9.McuepubiBaomuii nepeyeHb OCHOBAHHH 1Sl IPHOCTAHOBJICHHS HJIH
0TKa3a BIIPEIOCTAB/ICHHA MYHHIHNIAJBHOM YCAYIH

2.9.1. OcHOBaHHSA I NPHOCTAHOBIIEHHMS NPENOCTABICHAA MYHHIHIATBHOA
YCIIyTH He IPEAYCMOTPEHBL.

2.9.2. OcHOBaHMS IS OTKa3a B MPEJOCTABICHHH MyHHIIUIIAIBHOM YCIyTH:

1) ¢ 3asBneHHEM OOpPATHIOCH JHIO, HE COOTBETCTBYIOLIee TPeGOBAHHAM
nyHkTa 1.2.1. PernamenTa;

2) HMYIIECTBO, B OTHOIICHHH KOTOPOTO HOJAHO 3adBIICHHE, HE SBIACTCS
MYHHIUNAILHON COOCTBEHHOCTHIO;

3) HMYyLIECTBO, B OTHOIICHHH KOTOPOTO NHOAAHO 3afABJICHHE, HE SBILACTCH
MMYIIIECTBOM MYHHLIMIIAILHON Ka3HbI;

4) HMMyYIIECTBO, B OTHOIICHHH KOTOPOrO MOJAHO 3asfBICHME, HE MOVICKHUT
MpHBATH3allAK B COOTBETCTBHM €  TpeGOBaHHAMH  JeHCTBYIOLIEro



3aKOHOJIaTEJIbCTBA;

5) HecobmopeHHe OQHOrO M3 YCIOBHM, NpPEeXyCMOTPEHHBIX HMyHKTOM 1.2.2
PernaMenTa, B cllydae €CIM 3asBlICHHE IOJAHO B OTHOIICHMH apeHIyEeMOIO
HMYIIECTBa, He BKIIIOYEHHOTO B yTBepxAeHHBIH [lepedeHs;

6) HecobOmoneHHe OXHOrO M3 YCJIOBHH, NpeAyCMOTpPEHHBIX IMyHKTOM 1.2.4
PernaMeHTa, B CiIy4ae eclIM 3adBJieHHE NOJAHO B OTHOIICHWH apeHAyeMOro
HAMYIIECTBA, BKIIIOYEHHOTO B YTBEepPXKAeHHEIH [lepeyeHsn.

2.9.3. IlepedyeHr ocHOBaHMH Ui OTKa3a B  IPEAOCTABICHHH
MYHHUIHTIATbHONYCITyTH ABIAECTCA HCUEPIIBIBAIOIHM.

2.9.4. Pemenne o6 oTka3ze B NpeAOCTAaBICHHMM MYHHIIUIIAIBHOH YCIYTrH C
yKa3aHHEM NpPUYHH OTKa3a HalpaBifeTcAd 3aiBHTEIIO CIOCOOOM, ONMpeAeNIeHHBIM
3asBHTEJIEM B 3aj4BJICHHH O MPEJOCTaBICHUH MyHHULIMITAILHON YCIIYTH.

2.9.5. 3ampemaeTcs OTKa3bIBaTh B IIPEJOCTABICHHHM MyHHLMIIAIEHON YCIYTH
B Cllydyae, eClli 3asfBICHHE O NMPEAOCTaBICHHH MYHHLMIIAILHOH YCIYrH MONAHO B
COOTBETCTBHM C HH(pOpMalied O CpoKax MW TMOpAAKE MpeJOCTaBICHHS
MYHHIMIIAIFHORYCITyTH, OIyONIMKOBaHHOM Ha PervoiaibHOM moprae.

2.10.  Pasmep miaThbi, B3HMaeMOH ¢ 3asiBHTeJISl IPH NPeioCTABJCHHH
MYHHUMIAAbLHOH YCIIyTH, H cnioco0bl ee B3INMaHHS
MyHHUIHIANBHAA YCIIyTa IPeIoCTaBlIseTcs OECILIaTHO.

2.11. MakcaMaabHbIii CPOK OXKHAAHAS B OYEpeAH NpH mogaye
jampoca O  NpeJOCTABJAEGHHH  MYHHUHNARJIBLHOH  YCJAYyrH,  YCJIyrH,
NpeXOCTaBisieMOll  OpramMsamueil, yuyacTBywmeii B  NpeJoCTAB/ICHHH
MYHHUHNAJILHOH YCAyrH, H MPH NOJYYeHHH  pPe3y.bLTaTa NpelocTaBiieHHs
TAKHX yCJyT ;

2.11.1. BpeMs oxujgaHus @pd TIoAa4Ye 3adBICHHA HAa IONyYeHHE
MYHHIMIIANBHOHN YCIyTH - He Gonee 15 MUHYT.

2.11.2. TIpy moMydYeHHH pe3yibTaTa MpPEROCTABICHHA MYHHIHUINAIBHOM
yCITyI'd MAKCHMaIBHBIA CPOK OXHIAHHA B odepelH HE NO/DKEH MpeBHIIAaTh 15

MHHYT.

212. Cpok M DNOpPAXOK PpErHCTpalH¥ 3ampoca 3asgBHTenAs O
npelocTaBJeHHM MYHHUHNAJbHOH YCIYyrH, B TOM 4YHC]IEe B
3J/IeKTPOHHOI popme

2.12.1. Tlpu nuuHOM OOpalIeHUH 3asBUTENA B Y IOJHOMOYEHHBIH OpraH WM
M®I] c 3asBlleHHEM O NpPEJOCTAaBIEHHH MYHHIMIIAIBHON YCIOYTH PErHCTpamus
YKa3aHHOIO 3asBJICHHs OCYIIECTBIAETCA HE II03[jHee OJHOro pabodero s,
CIIEAYIOIIETO 3a JHEM €ro MOCTYIUICHHS.

2.12.2. Tlpu HampaBieHHM 3asABJICHHSA B 3JIEKTPOHHOH (opMe MOCpenCTBOM



noprajia rocyJapCTBEHHBIX YCIIYT 3aABHTENb B ICHb NIO/Ia1H 3ajBJICHHA NONy4aeT B
JIMYHOM KaOHHETe M IO JIEKTPOHHOH MoYre yBeJIOMIIEHHE, TIOATBEPKAAoIIee, YTO
3asBJICHHE OTNIPABJIEHO, B KOTOPOM YKa3HIBAIOTCS PETHCTPAllHOHHBIA HOMEp U JiaTa
IOJIa41 3asABIICHHUS. '

Eciu 3asBI€HHE B JIEKTPOHHOM (opMe HalpaBlieHO B HepabouHii BEIXOAHOH,
Npa3sHHUYHbIA), AHEM €ro IOJNyYCHHs CYMTAeTCs IepBBIA pabo4uii AcHB,
CIEAYIOIIMA 32 JHEM IPENOCTABJICHHA 3ajiBUTENIEM YKa3aHHOI'O 3afABICHUA.

2.13. Tpe6oBaHHA K NOMELIeHHAM, B KOTOpPbIX INpeAOCTaBJAETCHA
MYHHUI{HDIA/IbHAAYCJYra

2.13.1 TloMmemmeHus, B KOTOPBIX IPENOCTaBIsieTCs MyHHLMIANbHAsA YCIyra,
NOJDKHBI COOTBETCTBOBATh CAHMTApHO-MHACMHOJIOTMYECKHM IIpaBHIaM H
HOpPMaTHBaM. |

IToMelneHHs, B KOTOPHIX IpEIOCTABIAETCS MYyHMIUNAIbHAas YCIYTa,
OCHAIIAIOTCSL:

IPOTHBOIOXAPHON CHCTEMOM M CPeJICTBAMH MOXaPOTYIICHHS,

CHCTEMO}1 OIOBEILIEHHS! 0 BOSHHKHOBEHHH YPE3BEIYaHHON CHTYyaIlHH;

TyaJleTHBIMHA KOMHAaTaMH Il IOCETHTEIEH.

3an oxunganus 3asgBuTeNeil 00opyAyercs CTYNbSIMH, CKaMbjMH, KOTHICCTBO
KOTOPHIX ONpEIENAETCS UCXOAs U3 (haKTHIECKOH Harpy3KH M BOSMOXHOCTEH UL HX
pasMelleHus B IOMEHICHHH, a Taloke HHPOpMaHOHHEIMH CTCHIaMH.

TekCTHI MaTepHANOB, pa3sMEIeHHBIX Ha HH(OpMALMOHHOM CTEHJE,
evaTaloTcs YAOOHEIM i uTeHus mpHdTOM, 6€3 HCIpaBieHHH, C BRUICICHHEM
Hanbollee BaKHBIX MECT MONYXHPHBIM mpudTOoM. Mecra JUIA 3alONHCHHA
3asBIeHHH 0GOPYAYIOTCA CTYJBAMH, CTONaMH (CToiKaMmu), OnaHkaMu 3astBICHHH,
IHCHMEHHBIMH PHHAUICXKHOCTAMH.

BusyanbHas 4 TEKCTOBasd HHpoOpMauud O IOpAAKE  MPEAOCTaBICHUA
MyHHIMITANBHOM yCIyTH pasMeIlaeTcs B yNOOHBIX JUls 3asBHTENCH MecTaX, B TOM
YHCIIE C YIETOM OrpaHHYEHHBIX BO3MOXHOCTEN HHBAIHIOB.

2.13.2. B cOOTBeTCTBHM ¢ 3aKoHoAaTeascTBoM Poccmiickoi ®exepanuu o
COLIMATBHON 3alliTe MHBAIHAOB B LENAX OCCIPENATCTBEHHOTO JIOCTYNa K MECTY
TIpeJIoCTABIEHHs MyHULMIATBHOH yCITyTH 00ecnedHBaeTCs:

1) CONpPOBOX/IEHHE MHBAIHIOB, HMEIOINX CTOHKHME pacCTPOACTBA QYHKIHH
3pEHHSA ¥ CAMOCTOATENBHOIO NEPEBIKEHHS, H OKa3aHHE HM IIOMOLIH;

2) Hajuexallee pasMelleHne 060pyNOBaHHA H HOCHTeNed HHQOpMAIWH,
HeOOXOAMMBIX [Uis obecrmedeHHs OecHpernATCTBEHHOro HOCTyNa HHBAIMIOB K
yCJIyraM Cy4eTOM OrpaHHYECHHH UX KU3HEAEATEILHOCTH,

3) IomycK cypAonepeBOX4HKa H THGIOCYpAONepEeBONYHKA;

4) pomyck cobaku-IpOBOAHHKA IIpH HallMYMH JIOKYMEHTa,
MOATBEPXK/AIONIET0 ee ClenuanbHoe obydeHHe H BAaBaeMoro no ¢opme H B
NOpS/KE, KOTOPhIe YCTAHOBNEHHI IPHKa3oM MHHMCTEpCTBa TpyAa W COLHANBHOH



samutel Poccmiickoii ®epmepammu ot 22.06.2015 Ne 386H «O6 yrBepKAECHHH
GopMBl  JOKyMeHTa, TOATBEPXKAAIOIEro CIENHAIbHOE OOyueHHe Cobaku-
IPOBOAHHKA, U ITOPSAKA €T0 BBIAAYH».

2.14. Tloxa3zaTejd AOCTYMHOCTH H Ka4€CTBa MYHHIHNIAJBHOH YCJIYIH

2.14.1. IToka3arensM# HOOCTYNHOCTH TNPEJOCTaBICHHA MYHHLHMIIAIBHOR
YCIIYTH SBIISIOTCS:

) pacmoNOXXKeHHOCTh IIOMEHICHHs, B KOTODOM BEIETCA MpHEeM, BblIa4ya
JOKYyMEHTOB B 30HE JOCTYITHOCTH OOLIECTBEHHOI0 TPaHCIIOPTA,;

2) HanuyHMe HeoOXOAMMOro KOJHYECTBA  CNELHAIMCTOB, a TalkokKe
TIOMEILEHHI, BKOTOPBIX OCYIIECTBIIETCH IIPHEM JIOKYMEHTOB OT 3asBHTENEH;

3) Hanuyme HMCYepNbIBaiomiel HHpopMaLuH O crocobax, MOpAAKE H CPOKax
NpefOCTaBIeHHs] - MyHHIMIIAIBHOK YCIYTH Ha HHQOPMALMOHHBIX CTEHAAX,
opULKANTBEHOM caifTe OpraHa MECTHOTO CaMOYNpPAaBJICHHS, Ha PerdoHaJbHOM
HOpTAlle;

4) oxasaHWe MOMOLIM WHBAIHIaM B IPEOJOJEHHH 6aphepoB, MEIIAIOIMX
MOIY4YEeHHIO MMH yCIyT HapaBHE C APYrHMH JIHLIaMH.

2.14.2. TloxaszaTenaMH Ka4ecTBa NMpPEAOCTaBICHHS MYyHHWIHNAILHOH YCIYTH
ABJIAIOTCSA

1) cBOEBpeMEHHOCTh  NpPEIOCTaBICHAS MYHHLUMNAIBHOH YCIyTH B

COOTBETCTBHH CO CTaHAApTOM ee NIpeIOCTaBIICHHS, YCTaHOBJICHHEIM
HACTOAIIUM AJIMUHUCTPAaTUBHEIM PETJIaMEHTOM;
2) MHHMMAJIEHO BO3MOXHOE KOJIMYECTBO B3aHMOJCHCTBUI rpaXXAaHuH C

JOJDKHOCTHEIMH JIMI[aMH, YYacTBYIOIIMMH B IPEJOCTABICHAM MYyHHIHMIAILHOH
yCIyrH;

3) orcyrcTBHEe OGOCHOBaHHBIX kajo6 Ha neiictBua  (GesmeicTBHE)
COTPYAHHKOB H HX HEKOPPEKTHOE (HEBHHMATEIbHOE) OTHOIIEHHE K 3asBHTEIAM;

4) oTCyTCTBHE HapylIeHMH YCTaHOBJIEHHEIX CPOKOB B  mpomecce
IpeOCTaBICHUs MyHHLHIAIBHON YCIyTH;

5) orcyTcTBME  3asBIEHHH 00 OCHApHBaHHMHM  DCINCHHH, JEHCTBUMH
(6e3neiicTBHs) YIIONHOMOYEHHOIO OpraHa, €ro AOJDKHOCTHBIX JIML, IPUHAMAEMBbIX
(coBepIIEHHBIX) NpH INpPENOCTABICHMH MYHHIMNAIBHOM YCIYTH, IO HTOTaM
PacCMOTpEHHSI KOTOPEIX BRIHECEHBl  pEIlleHHA 00 yHOBIETBOPEHHMH (YaCTHYHOM
yIOBJIETBOPEHHH) TpeOOBaHHUI 3asBUTEIIECH.

3asgBUTENh BIpaBeé OLEHHTH KAyeCTBO NPENOCTABICHHA MyHHLHINAIBHON
yCIOyrd ¢ IIOMOLIBIO YCTPOWCTB NOABHXKHOH paaHOTENeOHHOH CBA3H, C
HCIONB30BaHHeM PernoHaNBHOro MOpTala, TepMUHAIBHEIX YCTPOHCTB.

2.15 . Unbie TpeGoBaHHs K MpPelocTaBJAEHHI0 MYHHUHIAIBHOM yCayrd, B
TOM 4YHC/JE€ YYHTHIBAaOI(HEe OCOGEHHOCTH NpeNOoCTaBJCHHS MYHHUHOAILHOMH
yCJyrd B MHOroQyHKUHOHAJIBHBIX LEHTPAX H OCOOEHHOCTH NpeJocTaBJIeHHN



MYHHUILHAJILHOI YCJIYIH B eKTpoHHO# dopme

2.15.1. 3asBurensM o0ecredynBaeTci BO3MOXHOCTh  IIPEJCTaBIICHUS
3asBIIeHMS ¥ IPWIAraeMeIx JokyMeHToB B M®ILI, a Taxke B (popme 31eKTPOHHBIX
noxyMeHTOB nocpenctsom PIII'Y.

B 3TOM CiIydae 3asBHTENb HIHM €ro NpeJCTaBHTeNb aBropusyercs Ha PIITY
TIOCPEICTBOM MOATBEpXKAeHHOH! ydeTHoH 3amucd B ECHIA, 3anonHseT 3aj4BlICHHE O
PEeNOCTARIEHHH MYHUIMNAIBHOM YCIYTH C HCTOJNBE30BAaHWEM HHTEPAKTHBHOM
(GopMEI B 2JIEKTPOHHOM BHJIE. i

3anoNHEHHOe 3asfBlICHHE O TMPENOCTaBICHHH MYHHIMIIAJBHOH YCIyTH
OTNpABJIseTCS 3ajABHUTEIEM BMECTE C NMPUKPEIUICHHBIMH 3IEKTPOHHBIMH obpa3zamu
JOKYMEHTOB, HEOOXOIMMBIMH /Ul IpENOCTAaBICHHA MYHHUIMIAIBHOH YCIYTH, B
VrnonaomoueHHsIi oprad. Ilpu apropumsamma B ECHA  3afmienue o0
IPefOCTARNEHAN MYHHUHMIAIBHON YCHYTH CUMTAeTCs MOMNMCAHHBIM MpPOCTOH
3MEKTPOHHON MOAIMCHIO 3asBHTENA, MPEACTAaBUTENA, YINOJIHOMOYCHHOTO Ha
TIOANHCAHUE 3asIBIICHHS.

Pe3ynLTaThl MPEAOCTABIECHH MYHHIMNAIBHON YCIYTH, YKa3aHHEIC B ITyHKTE
2.3 HacTosmero AJIMMHHCTPaTHBHOIO pErjaMeHTa, HaMpaBIAIOTCS 3asBHUTEINIO,
TpeCTaBUTeNMIO B JIM4HEIH Kabuner Ha PIITY B ¢dopMe DIIEKTPOHHOIO NOKYMEHTa,
OJIMCAHHOTO  YCHJEHHOM KBAIMGUIMPOBAHHOH SJICKTPOHHOH  MOJIMMCEIO
YTIOHOMOYEHHOrO JOJDKHOCTHOTO JiMIa YTIONHOMOYEHHOTO OpraHa B Ciy4dae
HanpaslieHHs 3asBleHus nocpeacrsom PIMTY.

B ciyuae HampasieHds 3asfBieRus mnocpeacrtsoM PIIY  pesymsTar
NpeIOCTABNEH s MyHULUMNATBHOM YCIYTH Taloke MOXET OBIT BBIIaH 3adBHTENIO Ha
GyMa)KHOM HOCHTelIe B MHOrOQYHKIMOHATIBHOM LIEHTPE.

B cmydae TpencraBieHHA JOKYMEHTOB B 3JIEKTPOHHOH  dopMe
NOCPEACTBOM PETHOHAIBHOIO IOPTAla JOKYMEHT, IOATBEPXKIAIONMHA MOTHOMOTHA
IpeACTaBUTENS W BBIJAHHBIA 3asBUTENEM, SBIAIOIMMCA IOPHIAMYECKAM JIHIIOM,
YAOCTOBEPSAETCS yCHICHHON KBAIH(HIIMPOBAHHOM SNIEKTPOHHOH NONMHMCHI0 WM
XHNICHHOH HEKBIH(UIMPOBAHHOH OJIEKTPOHHOH IOANMCEIO [PaBOMOTHOIO
JOJDKHOCTHOTO JIMIA TAKOTO IOPHAMYECKOro JHI@, a JOKyMEHT, BBIJAHHBIA
3asBHTENIEM, ABISIOUMMCS (DH3MUECKHM JIULOM, - YCHICHHOH KBaIHQUUMPOBAHHOK
3JIEKTPOHHOH MOAIHCHIO HOTapHyca

2.15.2. DNeKTPOHHEIE JOKYMEHTHI [IPEACTABIIOTCS B CIIEAYIOIUX opMaTax:

a) xml - s popMaNnH30BaHHBIX JOKyMEHTOB;

6) doc, docx, odt - mIA JOKYMEHTOB C TEKCTOBEIM COAEpXKAaHWHEM, HE
BKITIOYaromuM (GOpMyJibl (38 HCKIIOYCHHEM NOKYMEHTOB, YKa3aHHEIX B MOAIYHKTE
"8" HaCTOALLETrO IIyHKTa);

B) xls, xIsx, ods - U1 JOKYMEHTOB, COZIEPXKaLIMX PacueThl;

r) pdf, jpg, jpeg, png, bmp, tiff - nI4 NOKYMEHTOB C TEKCTOBBIM
cofilep’kaHHEM, B TOM YHCIE BKIIOYAIOIMX (GOpMYJIBI H (wnH) rpaduyecKue



m306paxenns (32 HMCKIIOYEHHEM JOKYMEHTOB, YKa3aHHEIX B MNOMMyHKre “B"
HAaCTOAILErO ITYHKTA), a TaKXkKe JOKYMEHTOB C rpadMIECKUM COlepKaHHEM.

XI) Zip, rar — JUIs CXKaTBIX JJOKYMEHTOB B OJIHH daiin;

e) sig — [IA OTKPEIUIEHHOM YCHJIEHHOH KBalTM(HIMPOBaHHOH 3JIEKTPOHHOM
TIOAIIHCH.

Jlonyckaerci  (opMHpoBaHHE  JIEKTPOHHOrO  JOKyMeHTa  IyTeM
CKaHMPOBAHKA HETIOCPEACTBEHHO C OPHTMHAJIA JIOKyMEHTa (HCIOJb30BaHHE KOIMH
He [ONMyCKaercs), KOTOpOe OCYIIECTBISETCS C COXPaHEHHEM OpHEHTaluH
OpMIMHaNa [OKyMeHTa B paspemenun 300 - 500 dpi (Macmrab 1:1) ¢
HCIONE30BaHHEM CJEAYIOIMX PEXHMOB: - «HepHO-Genblid» (pH OTCYTCTBHH B
IDOKyMeHTe rpaduueckux H300paXKeHUH U

(¥nK) UBETHOTO TEKCTA);

- KOTTEHKH ceporo» (IIpH HAIMYHM B JOKYMEHTE IpadHIecKuX H300paxKeHHH,
OTJIMYHBIX OT LIBETHOr'0 rpad)MecKoro H300paxeHus);

- (UBETHOI» MM «PEXHMM TMOJHOW IBeromepefayn» (NpU HAIHYNHA B
JOKyMEHTE IIBETHBIX rpaduuecKux H306pakeHHH 160 LBETHOTO TEKCTa);

- COXpaHEHHMEM BCeX AayTEeHTHYHBIX MPHM3HAKOB NOMIHHHOCTH, 3 MMEHHO:
rpaduyeckoi IOANUCH JIMIA, IeYaTH, YIII0BOTO ITaMIIa O1aHKa;

- KOJHYecTBO (aiyioB MODKHO COOTBETCTBOBATh KOJIHMYECTBY JOKYMEHTOB,
KaKIBIA M3 KOTOPBIX COICPXHT TEKCTOBYIO H (HIIH) rpaduiecKyto HHGOPMALHIO.

DIeKTPOHHBIE JOKYMEHTHI IOJDKHE 0GeCIIeYHBaTh:

- BO3MOXHOCTh HMJCHTH(HIUPOBATH MOKYMEHT H KOJMYECTBO JMCTOB B
JOKyMEHTE;

- I TOKYMEHTOB, COREpXalMX CTPYKTYPHPOBAaHHBEIE IIO YacCTAM, IlaBaM,
paszenaM (moxpasienaM) NaHHEIC H 3aKNajiky, 0OeCIeYHBAIOIIME MEPEXOAB! M0
OrJIABJICHHIO 1 (MIIH) K COAEPXKAIIMMCS B TEKCTE PHCYHKaM M TaGIIMIaM.

JloKyMeHTSHI, IoJyIexaue IpeAcTaBienuio B Gopmarax xls, xlsx umm ods,
¢opMEpyIOTCS B BHIIE OTAECIBHOTO MEKTPOHHOTO IOKYMEHTA.

2.15.3. Tlpu npenocTaBleHHH MyHHIMIAIBHOH YCIYTH B 3JIEKTPOHHOM BHJIC
3asiBUTEb BIPaBe:

1) monyuuts HHGOpMANKIO O TMOPSAKE M CPOKax NpPeAOCTABICHHA
MYHHIIMNAJIBHORYCIYTH, Pa3MEIIEHHYIO Ha PerHoHanbHOM Nopralie;

2) mojaTh 3asBIEHHE O NMPEJOCTABIECHHH MYHHWLMIIAIBHOH YCIYTH B dopme
3NIEKTPOHHOTO JIOKYMEHTa C HCIOJIb30BaHHeM JIMYHOro KabHHeTa PernoHanbHOro
TOpTAJIa II0CPEACTBOM 3aIIONHEHN JIEKTPOHHOH (OPMBI 3aABICHU;

3) NONYYHTEL CBEJCHHS O XOJE BHINONHEHHA 3ajBJICHHH O NMPEAOCTaBICHHH
MyHHIMIAIBHOR YCIyTH, HOJaHHEIX B 3NIEKTPOHHOHA (hopMme;

4) OCYIECTBHTh OLEHKY KadecTBa NMPE/IOCTABICHHs MyHHIMIATBHOH yCIyTH
noCpeaCcTBOM PernoHanbHOro nopraia;

5) MOJNY4HTH pe3y/BTaT HPefOCTABICHHs MYHHILHMIIANBHOH yCIIyTH B ¢dopme
3JIEKTPOHHOTIO IOKYMEHTa,



6) nonats xano0y Ha pemeHne u AeiicrBue (6esneiicTere) AIMUHACTPALHH
ropoackoro okpyra IloxBHCTHeBO, a TaKke €ro JOJDKHOCTHBIX JIHI|,
MYHMIMIAIBHEIX CIyXallliX IOCPEACTBOM PernoHanbHOro moprana, IopTaia
(eepanbHON rOCYNapcTBEHHOM HH(MOPMAIMOHHOH CHCTEMBI, obecrieynBaromeH
nponecc nocyaeGHoro (BHecyaeOHOro) obxaloBaHMs pCIUCHHH H JAeHCTBHH
(6e3neiicTBUsA), COBEpIIEHHBIX NPH MPEJOCTABIEHHH TIOCYJapCTBEHHBIX H
MyHHLUHMIAIBHEIX YCIYT OpraHaMH, NpPeJOCTaBIIOIMMH TOCY/lapCTBCHHEIE H
MyHHLMOAIbHBIE YCIYIH, HX JODKHOCTHBIMH JHIaMHM, TOCy[AapCTBCHHBIMH H
MYHHLHATATGHBIMH CITyKaIUMH.

2.15.4. MHOroQyHKI[HOHAIBHBIA LEHTP OCYINECTBIIACT:

MH(OpMHpOBaHHE 3asdBUTENel O MOPAZKE NMPENOCTaBJICHUs MyHHIUNANBHOH
ycIyrd B MHOTOGYHKIMOHANEHOM HEHTpE, 0 HHBIM BONPOCaM, CBA3aHHBEIM C
NpeNOCTaBIeHHEM MYHHIMIAIBHOH YCIyrH, a TakkKe KOHCYJIBTHDOBAHHE
3asBUTENed O IOpSAKE TNPEAOCTABIECHMSA  MYHHLUHIAILHOH  YCIYTH B
MHOTO()yHKITHOHAJIBHOM LIEHTPE;

IpHEM 3asBJIEHHs W JOKyMEHTOB, NPEXYCMOTPEHHBIX MM.2.6 HAacTOAIIETo
perjiaMeHTa;

BBIIAYy 3aABHTEIO pe3yIbTaTa MPefoCTaBICHHA MyHHLMIIAILHOH YCIYTH, Ha
GyMaXHOM HOCHTENe, NOATBEPXKAAIOIMX COAepKaHHe SNCKTPOHHBIX JOKYMEHTOB,
HanpaBJIeHHBIX B MHOTO(QYHKIMOHAIBHEIA LEHTP [0 pe3y/IbTaTaM NpeA0CTaBICHUA
MYHHLMIAIGHON YCIYTH a TakKe BhJa4a JOKYMEHTOB, BKIIOYasd COCTaBICHHE Ha
6yMaXHOM HOCHUTEJIE ¥ 3aBepeHHe BHINHCOK M3 HH(OPMALMOHHBIX CHCTEM OpraHOB,
IPEAOCTARILIOMMX MyHUIHITAIBHBIX YCIIYT;

MHbIe TIPOLIEAYPHI U AEHCTBHS, IpeAycMOTPeHRbIe DeepalbHbIM 3aKOHOM Ne
210-D3.

B cootBeTcTBHH C 4acThio 1.1 crateu 16 ®epepanbHoro 3akoHa Ne 210-@3
I8 pealu3alMM CBOMX OYHKIMH MHOrOQYHKUHMOHANBHBIC IEHTPH BIIpaBe
NPHUBIIEKaTh MHEIE OPraHU3aLMH.

2.15.5. VYcnyru, HeoOxomumble H 00s3areNbHble JUIA INPe/IOCTAaBICHHA
MYHHIMIIAIBHOH YCIIyTH, OTCYTCTBYIOT.

Paspgen I1I1. CocTaB, noc/ieA0BATEIBHOCTL H CPOKH BbINIOJTHEHH S
aJMAHHCTPATHBHBIX Npouenyp, TpeOOBaHHA K MOPAAKY HX BblIOJHEHHS, B
TOM 4YHCJie 0COOEHHOCTH BbINOJIHEHHS AAMHHHCTPATHBHLIX NpoLeaAyp B
3jieKTpoHHOH dopme

3.1. HcuepnbiBalomuii nepevens aIMHHHCTPATUBHBIX NIpoLenyp
TIpefocTaBieHHe MYHHLMIANBHON YCIyrH BKIOYaeT B cebs cieayiomiue
IpOLEAYPHIL:
1) mpoBepka JOKyMEHTOB M PETHCTPAIHs 3asBICHHS,



2) molydeHHe cBelleHHM# mocpenctBoM (DenepalbHOM IOCYAapCTBEHHOH
nadopMaLHoHHO# cucTeMsl «ExuHas cucTeMa MEXBEJOMCTBEHHOIO 3IEKTPOHHOrO
B3auMopeicTeua (nanee — CMOB);

4) paccMOTpeHHE TOKyMEHTOB H CBEACHHUI;

5) npuHATHE PELICHHST;

6) BBIZa4a pe3ynbTara,

7) BHeceHHMe pe3yJbTaTa MYHHIHMIAIBHOH YCIYIH B PEECTp FOPHUIMYCCKH
3HAYMMBIX 3aITHCEH.

Onmucanue aJIMMHHCTPaTHBHEIX npoLeayp MpeACTaBICHO B
ITpunoxennu Ne 3 k HacTosAIEMYy AIMHHHCTPATHBHOMY PETIIAMEHTY.

3.2. llepevenr AJMHHUCTPATHBHBIX mpouneayp (aeiicTBui) npH
npeJoCcTaBIeHHH MyHHIMNAILHOM YCIyrH YCayr B 3/IeKTPOHHO#H dopme

3.2.1. IIpu mpenocTaBieHHH MyHHLUIANBHON YCIYTH B 9NIEKTPOHHOH dopme
3agBHTEIO 06eCcIeIuBaIOTCS

noyxydeHre HHPOPMAIHK O TOPAAKE ¥ CPOKaX MPEJOCTABICHHA MyHHIUIIANb-
HOM YCIIyTH;

¢ opMHUpOBaHHE 3asBICHUA,

IpHEM M pEerHCTpauys YIONHOMOYEHHBIM OPraHOM 3asdBJICHMA H HHBIX
JOKYMEHTOB, HEOGXOIMMMBIX JUIA IPEIOCTABIEeHHs. MyHUIUNIAIBHOH YCITyTH;

IOJTy4eHHe pe3yJbTaTa PeOCTaBIeHH] MyHHIUIIANBHOH yCITyTH;

NOJTy4eHHe CBECHHH O XO/Ie paCCMOTPEHMA 3asBIICHIS;

OCYILECTRICHHE OLEHKH Ka4ecTBa MPEIOCTaBICHHs MYHHLUIIAbHOH YCITyTH;

pocynebHoe (BHecyneGHOe) oOXaloBaHHe pelIeHHH H INeUCTBHH
(GesneiicTBus) YNONHOMOYEHHOTO OpraHa Jm0O HeHCTBHA (6e3neiicTBreE)
NODKHOCTHEIX ~ JIMII  YTIONHOMOYEHHOTO  OpraHa,  MNPEJOCTABIAIOIICIO
MYHHITHIIAIBHYIO ycnyi"y, 160 MyHHIHUIIAIBHOTO CITy)Kallero.

3.2.2. ®opMupoBaHHEe  3ajBIEHHA  OCYIICCTBIHETCSA  MOCPSACTBOM
samo/Henns exTpoHHoil ¢opmel PITY 6e3 HeoOGX0AMMOCTH JOTIOJTHHTELHOM
TofiauM 3asBJEHHs B KaKoi-m1n6o HHOH dopme.

@dopMaTHO-JIOTHYECKAS IpoBepKa cdopMHpOBaHHOTO 3asBICHUA
OCYIIECTBIAETCA II0CNIE 3allOIHEHHUs 3ajABHTENEM KKA0TO U3 TI0JIe#l 3EeKTPOHHOH
dopmel  3asBneHus. IIpH BEIABJIEHMH HEKOPPEKTHO 3allOJIHEHHOIO  IOJIA
JNEKTPOHHON (GOpMBI 3afdBIEHHS 3asBATENh YBEAOMIAETCH O XapaKTepe
BEISBJICHHOH OMMOKH ¥ TOPAJIKE €€ YCTPaHeHHs MOCPEACTBOM HH(GOPMAIHOHHOIO
cOOGIIEH S HEMOCPEACTBEHHO B AIEKTPOHHOH (opMe 3asBICHHUA.

IIpn hopMHPOBaHHMH 3asBICHHS 3asBHTEIIO 00eCIIeIHBACTCA:

1) BO3MOXHOCTH KONHPOBAaHHMA H COXPaHCHHA 3ajdBICHMA W HHBIX
JOKYMEHTOB, YKa3aHHHX B IIyHKTe 2.6 HacTOALIEro AJMHHHACTPaTHBHOIO
periiaMeHTa, HeOOXONUMBIX JJIA IIPEIOCTaBICHHs MyHHIMINANBHON yCIyTH;

2) BO3MOXHOCTh Ile4aTH Ha OyMaXHOM HOCHTENE KOIHH 3JIEKTPOHHOH



(GopMEI 3asBICHHS,

3) coxpaHHee paHee BBEJCHHBIX B JIEKTPOHHYIO (OpMY 3asBIeHHA 3HaYeHHH
B Mo060# MOMEHT IO JXEJIaHHIO IOJB30BaHHA, B TOM YHCJIC NPH BOSHHKHOBCHHH
OIMGOK BBOJA M BO3BpaTe IS INOBTOPHOTO BBOAA 3HAYEHHH B 3JIEKTPOHHYIO
¢dopMy 3asBICHHASL;

4) 3anonHeHue mHoieil 3IEKTPOHHOH (OpMBI 3asdBICHWA N0 Hayajia BBOAR
CBEICHHI 3asBHUTENEM C HCIOJIB30BaHHEM CBEACHHM, Pa3MEIICHHBIX B ECUA, n
cBefieHMH, omybnukoBaHHeix Ha PIIIY, B 4actw, Kacarloleics CBeIeHHH,
orcyrctBylomux B ECUA;

5) BO3MOXHOCTb BEpHYThCA Ha JI00OH M3 3TAlOB 3aIOJHEHHA 3JIEKTPOHHOH
dopMbI 3asBNIEHMsL, Ge3 TOTEPH paHee BBEACHHON HHPOPMaIHH;

6) BO3MOXHOCTh JOCTyIa 3asiBUTENd Ha PII'Y, x paHee NOAAHHEIM HM
jagBJicHHSIM B Te4eHHME HE MeEHee OIHOro roja, a Takke YacTHYHO
c)OpMHPOBaHHEIX 3aABIEHHI1 - B TEUCHHE HE MeHee 3 MeCAIEB.

ChopmupoBaHHOe M TOANHCAHHOE 3asBICHHE, H HHBIC JOKYMEHTEI,
HeoOXOAMMEIE Ul MpPEeJOCTaBIeHUs MYHHLHMIAIBHOH YCIIYTH, HaNpaBiAOTCA B
YHoiHoMO4eHHEI# opraH mocpeacrsom PINTY.

3.2.3. YmonHOMOYEHHHIH opraH ofecrmevunMBaeT B CpOK He mo3aHee 1
pabouero aHA ¢ MOMEHTa mojaud 3aspienus Ha PIII'Y, a B cmydae ero
MOCTYIUIEHHS B HepaGoumii MiIM Npa3sAHMYHBIA [€Hb, - B CIEMYIOUIHH 32 HHM
nepBhiit pabounii NeHb:

1) npHeM JOKyMEHTOB, HeOGXOMMMBIX U IIPENOCTABICHHS MYHHUIMNATLHOA
YCIYTH, H HampaBlieHHe 3asBHTENIO JJIEKTPOHHOTO COOOLIEHHS O MOCTYILICHHH
3asBIICHHUS;

2) PETrMCTpaLMIO 3asABICHHS M HanpaBlieHHEe 3ajdBUTENIO YBEJOMICHHA O
perucTpaIuy 3adBienns 60 06 oTKase B IpHEMe JOKYMEHTOB, HEOGXOAMMBIX UL
NpeAOCTaBICHU MyHHUIMNATIBHON YCITyTH.

3.2.4. DIEKTPOHHOE 3aABJICHHE CTaHOBUTCA HOCTYNHBIM M1 NOJDKHOCTHOIO
nuna YIOIHOMOYEHHOTO OpraHa, OTBETCTBEHHOTO 3a IIPHEM H PErHCTPAlHIO
3asBIeHds (Jajee - OTBETCTBEHHOE JOIDKHOCTHOE IIHI0), B TOCYAapCTBEHHOH
MH(QOPMALMOHHON CHCTEMe, MHCIONb3yeMOH YINONHOMOYEHHBIH OpraHoM i
Tpe/loCTaBJIeH sl MyHHIHIIANBHOH yciryrH (nanee - TUC).

OTBeTCTBEHHOE JODKHOCTHOE JIMIIO:

IpoBepsieT HanWdke JEKTPOHHBIX 3asBieHHH, moctynupumx c¢ PIMTY. ¢
IIEPHOJIOM He pexe 2 pa3 B JICHE;

paccCMaTpHBaeT IOCTYNHMBIIME 3ajiBICHHA W IPHIOXKEHHBIE 0Opasbl
NOKYMEHTOB (JIOKyMEHTBI);

NPOM3BOJMT JEHCTBHA B COOTBETCTBHM C ITyHKTOM 3.2.3. HacCTOSIIETO
AMHHHCTPAaTHBHOTO PErIaMeHTa.

3.2.5. 3asaBurTemo B Ka4yecTBe pe3yibTara IPEeXOCTaBICHHA
MYHHLUIATEHOMN YCIyTH 06€CIeYHBAETCS BO3MOXHOCTD NOMYyYCHHs IOKYMEHTA:



B QopMe D3IEKTPOHHOrO  NOKYMEHTa,  IOAIHCAHHOIO YCHIICHHOH
KBATM(HUIMPOBAHHON SNMEKTPOHHOH MOAKCEHIO YNOJHOMOYEHHOTO MOJDKHOCTHOTO
JMIa YII0JHOMOYEHHOTO OpraHa, HANPAaRIEHHOrO 3aABUTEIO B JIHIHBIH KabuHeT Ha
PIITY;

B BHAEe OyMaXHOro JOKYMEHTa, MOATBEPXKAAIOLIETO  COACPXAHHC
3NEKTPOHHOrO AOKYMEHTa, KOTOPEIH 3aj4BHTENb MOJTy4aeT NpH JIMTHOM obpaleHHH
B MHOrO(YHKIIHOHAJILHOM LIEHTpE.

3.2.6. Tlomyuenwe wHpopMalMUM O XOAE PACCMOTPEHHA 3AABICHHA H O
pesyisTaTe MpEJOCTABICHHS MYHHUHMNAIBHOH yCIYTH NPOM3BOJHUTICA B JIHIHOM
xabunere Ha PIITY, IpH yCIOBUM aBTOpH3alMHU. 3asBUTE]h MMEET BO3MOXHOCTH
IPOCMATPHUBATh CTAaTYC 3JIEKTPOHHOrO 3asBIEHHA, 2 TakKe HHpOpPMALHIO O
JANBHEHIIHX HNEUCTBHAX B JIMYHOM KabuHeTe o COOCTBEHHOM HWHHUMATHBE, B
moboe BpeMs.

IIpd NpelOCTaBICHMH MYHHUMNAIBHOH YCIyrd B 3NeKTpOHHOH (opme
3asgBHTEJIIO HAIpaBIIIeTCA:

1) yBenomiieHne O IpHeMe M PErMCTPaliiy 324BJICHHA M HHBIX JIOKYMEHTOB,
HeOOXOMUMEIX VIS DPEAOCTABICHHWS MYyHHIMIIAILHOR YCIYTH, COAepiKaliee
cBefieHMsi O (paKTe @pHeMa 3asiBeHHA H JIOKyMEHTOB, HEOOXOmMMBIX I
IPeJIOCTABIEHHs] MyHHIMIIAIGHON YCIYTH, H Havane MpOLEyphl MPpEeAOCTaBICHHA
MYEMIMIAIBHOM YCIyrH, a Takke CBEICHHs O Jare M BpEMEHH OKOHYaHHSA
TpeOCTaBICHI] MyHHIUIIAJNBHON YCIYyTH, m160 MOTHBHPOBaHHEIH OTKa3 B MPHEME
JIOKYMEHTOB, HEOOXOAMUMBIX I NPEAOCTABICHHA MYHHIMIIAIBHOM YCITYTH;

2) yBeOMIIEHHE O Pe3yJbTarax PacCMOTPEHHA NOKYMEHTOB, HEOOXOUMBIX
VIS IPeAOCTaBlIeHHs MyHHIMIIAILHOH YCIyTHd, COACPXKaIee CBEACHUA O IpUHATHHA
MOJIOKUTEILHOrO pelIeHuss O MNpeJOCTaBICHHH - MyHHLIMIIAJNBHOM YCIYTH H
BO3MOXKHOCTH IIOJMYYHTh Ppe3yJBTaT MpPeNOCTaBICHHA MYHHLUNAIEHOH YCIIYTH,
60 MOTHBHPOBAHHBIN OTKa3 B IIPEOCTaBICHAH MYHHLIMIIAJIBHOH yCITyTH.

3.3. IlopsaoK HCNpaBJieHHs N0NYUIEHHBIX ONeYaToK H omHGoK B BEIIAHHBIX B
pesyabLTaTe NPeXOCTAB/ICHHS MyHHIHIAILHOH YCayTH OKyMEHTAX

3.3.1. HcnpaBieHHe AOMYMICHHBIX OIECYaTOK H OomHOOK B BHIAAHHBEIX B
pe3yJbTaTe NpeAOoCTaBICHHS MYHHIMIIAIBHOM yCIIyTH HOKyMEHTax
OCYIIECTBIAETCS B CIIEAYIOIIEM MOPAMKE:

1) 3asButens npu OOHapyXeHHH OMNEYaTOK H ommboK B JOKYMEHTax,
BRIAHHEIX B pe3ylbTaTe MpeIOCTABICHHsS MyHHUMIIAJIBHOH yCIyIH, obpamaercs
MH4HO B YTIONHOMOYEHHbIH OpTaH ¢ 3aj4BIeHHEM O HeOGXOAMMOCTH HCIIPaBICHHS
OIIeYaToK ¥ OMMOGOK, B KOTOPOM COJEPIKUTCSH yKa3aHHEe Ha MX OIMCAHHUC.

2) YnonHOMOYEeHHBI OpraH NpH NONYYCHHH 3asdBICHHA, YKa3aHHOIO B
noamyukre 1) myHkta 3.3.1. HacTosmlero mnofpasiena, paccMaTpHBaeT
HeoGXOMMMOCTS BHECEHMS COOTBETCIBYIOIIMX HM3MEHeHHH B  JIOKyMCHTEI,
ABJISIONIMECS Pe3yTbTATOM NPeAOCTaBIEH s MyHULHIIATEHOH YCIYTH.

3) YnonsoMO4YeHHSIH oprad 06ecnednBaeT yCTpaHeHHE OeJaToK 1 ommboK



B JIOKyMEHTaX, SBIAIOIMXCS pe3yNbTaTOM IPENOCTaBIeHHS MYHHIMITATEHOH
YCIyTH. :

3.3.2. Cpok ycCTpaHeHHs OMe4aToK M OHGOK He NOIDKEH NPEeBHINIATh 3
(Tpex) paboumx AHel C JaThl pErMCTPaliy 3a4BICHHSA, YKa3aHHOrO B IIOMTyHKTE 1)
myHkTa 3.3.1. HacTOALIEro NoApasjena.

Pa3gen IV. ®opMbl KOHTPOJIA 33 HCIIO/IHEHHEM aAMHHHCTPATHBHOrO
perjiaMenTa

4.1. Texymuii KOHTpOAL COOJIIOleHHS M HCIOJHEHHS NOJIOXKeHH
HACTOSIMIEr0 AJMHHHCTPATHBHOIO perjiaMeHTa H HHBIX HOPMAaTHBHBIX
OpaBOBBIX AKTOB, YCTAHABJIMBAIOWMX TPeOOBaHHA K MNPEJOCTABICHHIO
rocyJapcrBeHHOl HJIH MyHHUHOAIBLHOH yCTyrH

4.1.1. KoHTpois 3a AeSTeNbHOCTHIO OpraHa MECTHOrO CaMOYTpaBJICHUA 1O
TNpEfOCTABIEHHIO MYHHIMNAILHOH YCIYTH OCYIIeCTBIACTCA IIpaBATENLCTBOM
Camapckoif oOnacTH B JHIE MWHHCTEPCTBA HMYIIECTBCHHBIX OTHOILICHUH
Camapckoii 061acTH.

4.1.2. Koutponb 3a MCIOOJHEHWEM HACTOAILErO aIMHHHCTPATHBHOTO
periamenTa cOTpyAHUKamMH M®IL] oCymeCTBIIAETCS PYKOBOAUTEIEM MO,

4.1.3. Texymmii KOHTpOIb 33 COONMIOACHHEM H HCIONHCHHEM HACTOAIICro
AJIMHHHCTPaTHBHOTO perjaMeHTa, HMHBIX HOPMATHUBHBIX MPaBOBBIX AaKTOB,
YCTAaHABJIMBAOIMX TpeOOBaHUA K IPEHOCTABICHHIO MYHHULUNAIBHON YCITyTH,
OCYHIECTBIIICTCA Ha IOCTOAHHOA OCHOBE JOJDKHOCTHBIMH JIMIIAMH AJIMUHHCTpALHH
(YIONHOMOYEHHOrO OpraHa), yIOJHOMOYEHHEIMH Ha OCYIIECTBICHHE KOHTPOI 38
NpefOCTaBIeHHEM MYHUIMNAJIBHOH yCITyTH.

JUia  TeKymero KOHTPOJNS  HCIONB3YIOTCA  CBEACHHA ciyxe6HOMH
KOPPECIIOHEHIMH, YCTHad H NHChRMEHHas HHpOpMalMs  CIELHMAINCTOB H
JIOJDKHOCTHBIX JHI AMUHMCTpaniH (Y I0JTHOMOYEHHOIO oprana).

Tekyuuii KOHTPOJIb OCYIIECTRIIAETCS IyTeM MPOBEACHHA NIPOBEPOK:
1) pemenuii o mpemocraBnenud (06 oTkaze B IPEeOCTaBICHHH)
MYHUIMIIAIBHOM YCIIYTH;
2) BHIABIEHHS ¥ YCTPAaHEHHs HapyIIeHHH NpaB IPaX/IaH;
3) pacCMOTpEHWs, NIPHHATHA PELICHA! ¥ NIOArOTOBKH OTBETOB Ha obpameHus
rpaxnaH, COAepXallde JKajoOl Ha PpEIICHH, peiicteus  (Oe3pelicTHE)
JOJDKHOCTHBIX JIHIL.

4.2.MIopsaok W TMEPHOJHYHOCTL  OCYIMECTBJICHHSI IIAHOBBIX H
BHEIUIAHOBBIX MPOBEPOK  MOJHOTBI H  KauecTBa  NMPEAOCTaBJIeHHA
MYHHOMOAJLHOH YCJIyrH, B TOM YHCJIe MNOPSJAOK H ¢opMBI KOHTPOJISI 32
[1OJIHOTO# M Ka4eCTBOMIIPENOCTaB/IeH MyHHURNAIBHOH YCTYrH



4.2.1. KoHTponb MONHOTEL M Ka4deCTBa MpEeJOCTaBICHHA MYHHIHIIAILHOM
YCIyTHOCYLIECTBIAETCS IIYTEM IPOBEACHHS ILIAHOBRIX K BHEIUIaHOBBIX IIPOBEPOK.

ITnaHoBEIE MPOBEPKH NPOBOAATCSA B COOTBETCTBAM C IIAHOM paboThl oprana
MECTHOTO CaMOYTIpaBJIeH s, HO He pexe 1 pa3 B TpH roza.

BHeIUIaHOBBIE IIPOBEPKH MNPOBOJATCH B ciiydae TOCTYIUIEHMS B OpraH
MECTHOTO CAMOYIpAaBIeHMs HH(pOpMalMM TOCYNapCTBEHHBIX — OpraHoB O
BHISBJIEHHEIX HapylICHHsX, oOpaileHHi GH3MYECKMX M IOPHAMYECKMX JHI C
Kaj00aMH Ha HapyIIeHUs HX MPaB X 3aKOHHEIX HHTEPECOB.

4.2.2. BHeIiaHOBble TPOBEPKH IIPOBOAATCA B (Qopme JOKyMEHTapHOH
mposepkd ¥ (MIM) BBbIE3NHOH TpOBEpkH B  MOPAAKE, YCTaHOBJICHHOM
3aKOHOZATENLCTBOM.

BHenNaHOBEE MPOBEPKA MOIYT NPOBOJAMTECA HAa OCHOBaHHH KOHKPETHOTO
obpamenns 3asBuTens o (akrax HapymIeHHd e€ro npas Ha MOy 4ECHHE
rocyAapCTBEHHOW HIIH MYHHIMITIAIBHON YCIIyTH.

4.2.3. PesymbTaThl IUIAHOBBIX H BHEIUTAHOBLIX IPOBepOK OGOPMIAIOTCA B
BHJIE aKTa, B KOTOPOM OTMEYalOTCA BhIABICHHBIE HEIOCTATKH U MPEJUIOKEHHUS 110 HX
yCTpaHEHHIO.

4.3. OTBeTCTBEHHOCTh JOJKHOCTHBIX JIHIl OpPraHa, MpeJocTaBJIsIonero
MYHHIHNAJIBHYIO  YCIYry, 32 PpelicHHs M peiictBun  (Ge3neiicTBue),
NpHHHMAaeMble (ocymecTBasieMble) MMM B XO4e  NPeAOCTABJICHUHA
MYHHLIHNAJBHOH YCAYTH

4.3.1. JlomxHOCTHBIE  JIHIa,  OTBETCTBEHHBIC 32 IpeAoCTaBlIeHHE
FOCY/JapCTBEHHOW  WIIH MYHHIUOAIBHOM  YCHyrH, HECYT  I[€PCOHATBHYIO
OTBETCTBEHHOCTs 3a COOMIOfieHHWe IOpsAaKa H CPOKOB  MPEHOCTABICHHA
MyHHIMTIATLHOHA YCIyTH. |

43.2. MOL] u ero paGOTHHKH HECYT OTBETCTBEHHOCTB, YCTaHOBIICHHYIO
zakoHomaTenbeTBoM Poccuiickoit Peepauuy:

1) 3a MONHOTY TiepefaBaeMbiX B OpraH MECTHOIO CaMOYIpaBIICHHA
3asBJIeHHi, HHBIXI0KYMEHTOB, IPHHATBIX OT 3aBHTEIIA B MOL];

2) 3a CBOEBPEMEHHYIO Ilepefiady B OpraH MECTHOTO caMmOoyIpaBJICHHA
3asBleHHH, WHBIX JOKYMEHTOB, INpDHHATHIX OT 3asBATENA, 3 Takke 3a
CBOEBPEMEHHYIO BbIflady 3asABUTEIO IOKyMEHTOB, IEPEAAHHBIX B atux nesix MO
opraHy MECTHOTO CaMOYTIPaBJICHHS;

3) 3a cobmoaeHHe npaB CyGheKTOB NEPCOHANBHRIX IAHHBIX, 33 cobinozficHHE
saKoHOMaTenbcTBa Poccuiickolf Penepauyy, YCTAHABIHBAIOLICTO 0COOEHHOCTH
obpamenus ¢ HHpopMaiHei, JOCTyN K KOTOpO# OrpaHH4eH (efepabHEIM 3aKOHOM.

Xanoba Ha HapylIeHHe MOpAAKa IPENOCTaBICHHA roCyapCTBCHHON HIIH
MyHHLMIANGHOH  YCIYTH M®L] paccMarpuBaeTCs ~ OPraHOM  MECTHOrO
camoynpapieHus. IIpu 3TOM CPOK paccMOTPEHHUA KaJI0OBl MCUUCIACTCA CO JHA




perucTpalnyu ’KaIOGH! B OPraHe MECTHOrO CaMOyTIpaBICHHA.

4.4. TpeGoBanusi K NMOPAAKY H ¢dopmMaM KOHTPOJIf 32 npesocTaBjieHHEM
MyHHIMIAJAbHOH YCIyrH, B TOM yHcJe ¢o CTOPOHbI IPpaxkiaH, X obbeuHeHHH
H OpraHH3auui

4.4.1. KoHTpOJb 32 NPeROCTABICHHEM MYHHLMIATBHON YCIyTH CO CTOPOHBI
rpaxnaad, HX obpequHEHHH H oprannsaunifl, OCYHIECTBIIACTCA MIOCPECTBOM
OTKPHITOCTH JACATENHHOCTH AJIMEHMCTpALHA TOPOJCKOro OKpyra [ToXBHCTHEBO H
VIOJTHOMOYEHHOrO OpraHa mpH NpeROCTaBICHUH MYHHLMINATBHOH yCIyTH,
HONydYeHusi IOJIHOH, aKTyaJIbHOH H JocTOBepHO# HMHGbopManua 0 TOpsAKe
NpefOCTaBICHAA MyHHLMIAIbHOA  yciyrd H BO3MOXHOCTH  JOCyAeOHOro
paccMOTPEHHUA obpareHuin (xano0) B mporecce HpeOoCTaBICHHS roCy/IapCTBEHHOH
Yl MyHHLMIIATGHOH yCITYTH.

4.42. Tpaxnpane, HX oObeauHEeHHA M  OpraHu3allii HMEIOT IpaBo
OCYIIECTBIATE KOHTPOJIb 32 IpeOoCTaBICHAEM MYHMLMIANBHOH YCIyrd HyTeM
nonydenus MHopMaluH O XOAC MPeROCTaBICHUA MYHHLUHIATLHOHA YCIyTH, B TOM
4HCiIe O CPOKaxX 3aBEPIICHUA aJMAHHCTPaTHBHEIX MPOLERYP (neiicTBHiA).

['paxaaHe, HX OOBEMHEHHA H OpraHH3alMK TAKKe HMCIOT paBo:

HampaBlATh 3aMedaHWd H npeVIONKEeHUs. 10  yIydIICHHIO NOCTYITHOCTH H
Ka4ecTBa IpeAOoCTaBICHHA MYHHLMIATBHOH yCITYTH;

BHOCHTH TIPEUIONKEHHS O Mepax IIo yCTpaHESHHIO HapyLIeHHH HaCTOALICTO
AJIMAHHCTPaTHBHOTO PEraMeHTa.

JIOJDKHOCTHBIE  JIMIIA VIIOJIHOMOYEHHOr0 OpraHa NpUHHMAIOT Mepbl K
NpeKpallleHUIo  JIOMyIICHHBIX HapylIeHUH, YCTpaHiloT NpUYHHBl M YCJOBH,
croco6cTBYOIHE COBEPIICHHIO HapyLICHUH.

Wudopmanusa O pesyibTaTax paccMOTPEHHMs saMeyaHuii M TpeIIOKEeHHH
rpaxaaH, Hx obpequHEHNH H oprannsauni& JNOBOZUT JIO cBeACHMI JIHLI,
HATIPABUBIINX TH 3aMEHaHUs U TpeIOKESHHS.

Pasnen V. locyneOnbiii (BHecyneGHBIiH) MOPSIAOK 06sKkaioBaHHA pelieHui H
neiicrauii (Ge3neiicTBHs) Oprata, NpefoCTABIISIOMEro MYHHIHIA/1bHYI0
yeIIyry, mHOro(pyHKIHOHANLHOTO HEHTPA npegocTaBJIeHHS rocyAapcTBeHHBIX
U MyHHUHOAJALHbIX yCIYT, opraHu3anuii, yKasaHHbIX B HaCTH 1.1 cratbn 16
denepaibHOr0 3aKOHA Ne210-@3, a TaKoKe HX JOJIKHOCTHBIX JIHH,
MYHHIHIAJBHBIX CJTYXKALIKX, paGoTHHKOB

5.1. Tlomy4arenn MYHHLHNATBHOH YCIyrH HMEIOT npaBo Ha 00XaJloBaHUC B
mocyaeOHOM TOpAIKe neiicteuit (Ge3mefcTBHA) COTPYAHUKOB opraHa MECTHOIO
caMoyTpaBlieHns, Y4acTBYIOIMX B peAOCTaBIICHHA rocyJiapCTBEHHOH MM
MYHHIMNAIBHOH yCIyTH, PYKOBOJHTEIIIO TaKOro OpraHa.



3asBUTENs MOXET OOpaTHTBCA C ajoOod, B TOM YHCIE B CICAYIOMHX
CITy4asx:

1) HapymeHHe CPOKa PErHCTpallM¥ 3alpoca 3ajABUTEINS O MPEIOCTABICHHH
TroCyJapCTBEHHOM WIH MyHHLMIIATLHOH YCIyTH;

2) HapyleHHE CPOKa IpelOCTaBICHUS MYHHULMIIATEHOKYCITYTH;

3) TpeGoBanMe Yy 3asBHTENd JOKyMEHTOB HIH nHpopMauun  TU60
OCYILIECTBJICHHs AeHCTBHMN, NpeJCTaBleHHe WM OCYIIECTBICHME KOTOPBIX He
NpeayCMOTPEHO HOPMAaTHBHBIMM IPAaBOBBIMH aKTaMH Poccuiickoit PDenepaiuy,
cy6pekta Poccuiickoit denepauyy, MyHHIMNATLHBIMA NPaBOBRIMH aKTaMH i
IpeOCTaBlIeHHA MyHHIMIIATBHOH YCIyTH;

4) oTKa3 B IIpHEME JOKYMEHTOB, NIPEIOCTABIEHHe KOTOPEIX IPEAyCMOTPEHO
HOpDMaTHBHEIMHM  TIPaBOBBIMH  aKTaMu Poccuiickoit ®epepauny, CcybnekTa
Poccuiickoii denepanud, MyHHIMNAIbHBIMH  TNPAaBOBRIMM  akTaMM [
TpEOCTABIEHHA MyHHLUMIAILHOH YCIyTH, Y 3aABHTCIIA;

5) oTka3 B IPENOCTaBICHHH MyHHLHIQIFHOR YCIYTH, €CIH OCHOBaHHA
OTKa3a HE TPEAYCMOTpeHbl (eNepaIbHEIMH 3aKOHaMH H  NPUHATHIMH - B
COOTBETCTBHH C HHMH HMHBIMH HOPMATHBHHIMH IPaBOBBIMH AKTaMH Poccuiickoit
Dezepalluy, 3aKOHAMH M MHBIMM HOPMATHBHEIMH NpPaBOBHIMM aKTaMH cyOBeKTa
Poccuitckoii ®enepaiuy, MyHHIHNAISHEIMA IPAaBOBBIMH aKTaMM,

6) sarpeGoBaHMe OT 3a’ABHTENA IpPH NPEAOCTABICHUH MYHHLMNATbHOM
yCIyrH ILIaTH, He TIpeyCMOTPEHHOH HOPMATHBHBIMH [PABOBBIMH  aKTaMH
Poccuiickoii ®epepanuu, cyosekra Poccuiickoit ®epepauu, MyHHIHNIATBHEMH
TIPaBOBEIMH aKTaMH; |

7) oTka3 OpraHa MECTHOrO CaMOYMNpaBJCHHH, JOJDKHOCTHOTO nMna B
MCIIPABJICHHH MOMYIIEHHBIX OMEe4aToK M OolIMOOK B BBIJAHHBIX B Ppe3yJbTaTe
IIPEJIOCTABIEHHS TOCY1apCTBEHHOH WIMMYHHIMNAIBHON YCIYTH JOKYMEHTaX 6o
HapyIllleHHe YCTaHOBJIEHHOr0 CpOKa TaKuX HCIIpaBJICHHIHA;

8) HapylieHHe CPOKa WM MOpsjKa BBAAYH NOKyMEHTOB IO pe3yibTaTaM
TIPeIOCTABIEHHS IOCY IAPCTBEHHOH HIIH MyHHALUTAIBHON YCITyTH,

9) HpPHOCTAHOBJICHHE IPENOCTaBICHHUA MyHHIMIIANBHOH YCIYTH, €CIH
OCHOBaHHs IPHOCTAHOBJICHHUS HE IPEIyCMOTPCHBI ¢enepanbHBIMM 3aKOHAMH H
TPHHATHIME B COOTBETCTBHM C HMMH HHBIMH HOPMATHBHBIMH IIPaBOBBEIMH aKTaMH
Poccuiickoit ®efepaiuy, 3aKOHaMH W MHBIMH HOPMAaTHBHBIMH NPaBOBBIMU aKTaMH
cybnekta Poccuiickoii @ejiepaiii, MyHAIHNIAIBHEIMH IIpaBOBEIMH aKTaMH;

10) TpeGoBaHue y 3ajABHTEII IPH NPEAOCTABICHHH MYHHLUNAIBHOA yCIYTH
JOKYMEHTOB HIIH HH(GOpPMAINH, OTCYTCTBHC H (M) HEAOCTOBEPHOCTh KOTOPHIX HE
YKa3HIBAIKCH NPH TEPBOHAYAIBHOM OTKa3e B IPHEME JIOKYMEHTOB, HEOOXOAUMBIX
i TpeNOCTaBlIeHHs MyHHLUMIAIBHOK yCIYTH, aub6o0 B MpelOoCTaBlIEHHH
MYHHI[MIIQTBHON YCITYTH, 32 HCKIIOUCHHEM CITy1acs, IIpelyCMOTPEHHBIX ITYHKTOM 4
yactu 1 crateu 7 ®enepansHoro 3akoHa Ne 210-@3.

5.2. Yanoba mojaeTcs B MHCEMEHHOM (opMe Ha GYMaXHOM HOCHTENE, B



3MEKTPOHHOH (opMe B OpIaH, TpeZ0CTaBIIIOLIHH MyHHLHUIAIBHYIO YCIyTY,
MHOrO(yHKIIHOHANbHEIH IIEHTP Jin60 B COOTBETCTBYIOIMH OpraH rocy/iapCTBEHHON
BIIACTH, SBISIONIMHCA YIPEIHTEICM MHOTOQ)YHKIHOHAJIIBHOTO IIEHTPa (manee -
yupenuTeTs MHOrOQYHKIMOHAIBHOTO neHTpa). JKanoGsl Ha pelCHAA U AeicTBUA
(6e3neiicTBHE) PYKOBOAHTEIL oprasa, IpeOCTABJSIONICTO MYHHLMNAIBHYIO
yCIyTy, TIOAAIOTCS B BEIIIECTOAIIMH opraH (IpH ero Hanu4MH) Jubo B ciiydae ero
OTCYTCTBH  PaccMaTpPUBAIOTCHA HeMOCpeICTBEHHO ~ PYKOBOIMTENEM  Oprama,
IPeJIOCTABIAIOMIEr0 My HHIMNATBHYIO YCIYTY.

KanoOsl Ha  pelleHds H neiicteua  (GesneficTare) paboTHHKA
MHOTro()YHKIIHOHAIEHOTO HEeHTpa MIOJAIOTCS PYKOBOJHTEIIO 3TOTO
MHOToQyHKIIHOHAIBHOTO LEHTPA. Y ano6bl Ha pelleHUs U AeHCTBHA (6e3neiicTBHe)
MHOrO(QYHKIHOHANBHOTO IIEHTPa MOAA0TCA ydpeauTenio MHOrOQyHKIMOHANBHOTO
nenTpa. JKanoOsl Ha pemeHds H neiicteus  (GespeiicTare) pabOTHHKOB
OpraHM3aIMii, MPeXyCMOTPCHHbIX gacteio 1.1 crateu 16 @enepanbHOro 3aKOHa Ne
210-®3, NOAAIOTCAPYKOBOJAUTEIIAM STUX OpraHu3alMi.

YKas06a MOKeT GHITh HAIIPaBJeHa IO MOYTe, yepes M®L], ¢ ¥CIIONE30BaHAEM
IfIH(bOpMaI.IIfIOHHO—TeJIeKOMMYHHKaIIIfIOHHOI‘:I cern «ViHTEpHET», OQHUIMAILHOrO
opraHa MECTHOro CaMOyNpaBlICHHd, PervoHaIBHOIO MOPTANA, HHPOPMALMOHHOH
CHCTEMEI OCyie6HOro 06XaloBaHus, a TAkKe MOeT OBITH NPUHATANPH JIHYHOM
npueMe 3aABUTEA.

53. YKanoba HOMKHA COZIEPKATh CIIEAYIOIIYIO HHpOpMAIHIO:

1) HaMMEHOBaHWe OpraHa, TpeIOCTABIIAIONIEr0  TOCYAapCTBEHHYIO WA
MYHHLHANAIBHYIO YCIYTY, JOJDKHOCTHOrO JIMIa Opraa, IpEeAOCTABIIAIONMETO
rocyapCTBEHHYIO WM MYHALUNATEHYIO yCIIyTy, MEOTOGYHKIHOHAIBHOTO LIEHTPA,
ero pyKOBOIHUTEIs H (unu) paGOTHHKA, opraHmM3alyii, IpeyCMOTPEHHBIX YacThIO
1.1 crateu 16 PepepalbHOro 3aKOHA Ne 210-®3, ux pyKoBojuTelIeH H (wm)
paGOTHHKOB, PEIICHAAH neicTBus (Ge3neficTBIE) KOTOPBIX 00XKaITyIOTCH;

2) daMumHIO, UMs, OTIECTBO (mocnenHee - MPH HAJIM4KH), CBEJICHHA O MECTE
KUTeIbCTBA 3ajdBHTEN - (U3HYECKOro JHNA nu60 HaWMEHOBaHME, CBEACHUA O
MecTe HaXOKICHHS 3asBHTENA - IOPHIMYECKOro JMNa, a Taloke HoMep (HOMEpa)
KOHTaKTHOTO TenedoHa, ajapec (azpeca) SNMEKTPOHHOH MOYTHI (Mp¥ HATHYHH) H
IIOYTOBBI ajipec, IOKOTOPEIM JOJKCH GLITH HApaBJieH OTBET 3aABUTENIO;

3) cemeHmsi 06 OOXKalyeMbIX pelieHHAX M JICHCTBAAX (6e3neticTBHn)
opraHa, INpeJOCTABIIOICro MYHHLHIAIBHYIO  YCIYTY, HOJDKHOCTHOTO  JIMIA
opraHa, NpeOCTaBJIAIOIIETO MYHHLMIAIBHYIO YCHYyTY, nu6o MYHHLMIIAJIBHOTO
CITy>KaIero, MHOroQyHKIMOHAIEHOTO IleHTpa, pabOTHHKA MHOroQyHKIMOHAIIBHOTO
eHTpa, OpraHM3alyi, NpeayCMOTPEHHBIX gqacthio 1.1 crathu 16 PenepaibHOro
saxoHa Ne 210-®3, ux pabOTHHKOB;

4) nOBOABI, HA OCHOBAHHMH KOTOPBIX 3asiBUTEJIb HE COIJiaceH C PEIICHHCM H
neiictBueM (Ge3zelicTBrEM) opraa, TIPEAOCTAaBIAIGIIETr0 YCIYTY, JOJDKHOCTHOTO
JMIa OpraHa, MNpPENOCTABIAIOMIEro YCIyTY, MHOroQ)YHKIMOHAJIBHOTO  LIEHTPA,



paboTHHKa MHOrOQYHKIMOHAIBHOIO LEHTPA, opraHu3alyii, NpeayCMOTPEHHbIX
qacteio 1.1 craten16 @enepaisHoOro 3akona Ne 210-®3, ux pabOTHHUKOB.

5.4. TlocTynuBiias jkanoGa MOIEKUT PEruCTpalui B CpOK He TO3/iHee TPpeX
paboumx HEeH.

5.5. XKanoba, mocTynupilas B Opra, NMpeJOCTARIAIOMMA MYHHLMTIATBHYIO
yCIyTy, MHOTO(YHKIMOHANBHBIA IEHTP, yIPSAUTEIO MHOTO(YHKIHOHAJIEHOTO
LIeHTpa, B OpraHM3allyiy, IPeJyCMOTPCHHBIC gacTeio 1.1 craren 16 PexepajbHOTO
sakoHa Ne 210- @3, nu6o BhIIECTOSLWMA OpraH (npu ero HaTM4MH), MOIJIEKHUT
PacCMOTPEHHIO B TEUCHHE MATHANNATH pabounx [HE#H €O [HA ee PEruCTpalluy, a B
ciyuae oOXaloBaHHA OTKasa OpraHa, TIpEeAOCTABIMIONET0  MYHHUMIAIBHYIO
yCIyry, MHOrOQYHKIMOHAIBHOrO —IUCHTPA, opraHu3anuii, NPeXyCMOTPEHHBIX
wacyeio 1.1 crarbu 16 DenepansHOro 3axoHa Ne 210-®3, B npueMe JIOKYMEHTOB Y
sasBHTe MO0 B MCIPABIeHHH NOMYLICHHBIX ONeYaToK U oIHOOK WIM B CIIy4ae
06)KaJIOBAHHAS HApyIIEHWs YCTaHOBJIEHHOTO CpOKa TAKHX HCIpaBIeHHH - B TEICHUH
nATH pabovnX MHEH.

56. K xamobe MOryr OBITh NpPHIOXEHHl KOMMM  JIOKyMEHTOB,
NOJTBEPKAAIOIIMX U3IOKCHHBIC B xanobe obcrosienbcTBa. B TakoM ciydae B
Xaobe MpUBOAUTCS NepeueHb MPHIAaraéMpiX K HE# JIOKYMEHTOB.

5.7. Tlo pe3ynbTaraM pacCMOTPCHHA XajoOBl TPUHUMAETCS OJHO U3
ClIe [yIOLMX PEIICHHH:

1) xanoba yHOBJIETBOPACICH, B TOM HHCIC B dopMe OTMEHBI IPHHATOIO
pellleHHs, HCTPaBJICHHs JOMYMICHHBIX ONedaTok ¥ ommbOK B BHIIAHHBIX B
pesyabTaTe IpefOCTABICHUA roCyJapCTBEHHOH HIIH MyHHLMIIAILHOA YCIyTH
JOKYMEHTaX, BO3Bpara 3asBHTEIIO NCHEKHBIX CpeACTB, B3MMaHHe KOTOphIX HE
TpeLyCMOTPEHO HOPMATHBHBIMM IPaBOBHIMH aktamu Poccuiickoii Penepanum,
HOPMAaTHBHBIMH  [IPaBOBBIMH  aKTaMH cy6'be1<'r5' Poccuiickoit  Denepauu,
MYHHIMIATPHEIME IPABOBEIMU aKTaMH;

2) B yIOBJIETBOPEHHH XaOOBI OTKa3BIBACTCA.

MoOTHBHpOBaHHBIH OTBET O  pe3yjpTarax paccMOTpeHHs KaJI0OBI
HaMpaB/IACTCA3AABUTEIIO B TCUCHHH 10 paGouux nHEH.



, ITPUIOXEHHME 1

K aIMMHUCTPATHBHOMY perJIaMeHTy
IPeAOCTaBICHHA MyHHLIHIIAIBHON
yciayru «IIpexocraBnenue B
COOCTBEHHOCTD CyOBEKTaM MaJIOro U
CpeIHero npeAnpHHUMATEILCTBA
apeHyeMOro HMH HEJBHXHMOI'O
HMYINECTBA, HAXOMAIIErocs B
MYHHIIMITANBHON COOCTBEHHOCTH, B
IIOpsIKE pean3aly
NpeHMYILIECTBEHHOTO IPaBa)

KoHTaKTHEIE KOOPIHHATE! AZIMMHHCTDPALMH:

MecTo HaXOXAEeHUS:

Camapckas 06nacTs, r. IToxBHCTHEBO,
yi1. JlepMoHTOBa, n. 16

IodroBkiii anpec:

446450, Camapckas o6nacts, r. [ToxBHCTHEBO,
yi1. JlepmoHTOBA, 1. 16

I'padpux paboTEI

¢ 8-00 no 17-00, o6ex ¢ 12-00 o 13-00

CrnpaBounnlii Tenedon/axc

8 (846 56) 2-24-77, 2-17-40

Agnpec UHTepHeT-caiiTa

www pohgor.ru

E-mail:

pohgor@samtel.ru

KoHTakTHbIE KOOPAMHATEI CTPYKTYPHOT'O MOApPa3/eNeH s AIMHHHCTPALIHH:

MecTo HaxoXIeHHA:

Camapckas 06nacTs, r. IToxBrcTHEBO,
yi1. Ky#6snnesa, a. 11, xa6. 13

IlogroBkIit anpec:

446450, Camapckas obnacts, r. [ToXBHCTHEBO,
yi1. Ky#i6simesa, 1. 11

I'paduk paGoTEI ¢ 8-00 no 17-00, o6ex ¢ 12-00 xo 13- 00
CrpaBouHsIii Tenedon/axc 8(84656) 2-39-65

Anpec UnTepHeT-caiiTa www pohgor.ru

E-mail: pohgor@samtel.ru

CtpykTypHOE nozpasieieHue
YIOJIHOMOYEHHOTO OpraHa,
OTBETCTBEHHOE 32 OKa3aHHE
MYHHUIHIAIBHOR YCIyTH

Ortzen no ynpaBlieHHIO HMYIIECTBOM
AJIMHHHCTpaLu¥ ropoackoro okpyra IToxsucTHeBo
Camapckoii o6nactu




KonrakTHble koopaunats: MOIT;

MecTto HaxoXmeHus: Camapckas o6acts, r. [ToxBucTHEBO, yiI.
JlepMoHTOBA, &I. 2a

ITouroBslii anpec: 446450 Camapckas o61acth, r. I[JoXBHCTHEBO,
yJ1. JlepMoHTOBS, 4. 2 a

I'pahux paGotsl C 08- 00 o 20- 00, B cy660Ty c 9-00 g0 14-00

CrnpaBouHslii Tenedon/dakc 8(84656) 22333

Anpec Untepuer-caiita www.mfc63.ru

E-mail: pohgor-mfc@mail.ru




IMPUJIOXXEHUE 2

K aJIMHHHCTPaTUBHOMY perjiaMeHTy
IpeNOoCTaBlIeHHs MyHHMIIMIIAILHON
ycayru «[IpenocraBieHue B
cOOCTBEHHOCTh CyOBEKTaM MaJioro
CpeqHero NpeAnpHHUMATEIBCTBA
apeHyeMOro HMH HeJIBIDKIMOTO
HMYIIECTBA, HaXOJAIIErocs B
MYHHIHIAIBHOK COOCTBEHHOCTH, B
HOPSJIKE pealH3alyy
MIPEUMYIIECTBEHHOTO IIpaBay

I'paduk npoBeAEHUS KOHCYJIBTAIlHI
O IOPSAJIKE IPEeNOCTaBIeHH MyHMITMITAIBHON YCIIYTH:

JHu Henenu

Bpems

IloHenensHUK - MATHULA

¢ 8-00 no 17-00, o6ex ¢ 12-00 mo 13-00

I'paduK BEIIAUM pe3yIBTATOB MyHHIIUIIAIIBHON YCIIyTH:

Jlau Hepenu

Bpemsa

IlonenensHUK - NATHUIA

¢ 8-00 go 17-00, o6ex ¢ 12-00 mo 13-00




ITPUJIOXXEHME 3

K aIMUHMCTPATUBHOMY PETIaMEHTy
IPeAOCTaBICHHs MyHUIIMIIAIbHOMH
yciyru «[IpemocraBieHue B
cOOCTBEHHOCTB CyObEeKTaM Majnoro H
CpeaHero npeAnpUHAMAaTeIbCTBA
apeHAyeMOro UMH HEABHXKMMOIO
HMYIIECTBA, HaXOAAErocs B
MYHHIHNAIBHON COOCTBEHHOCTH, B
MIOPAJIKE pea3alyy
MPEeHMYILIECTBEHHOTO IIpaBa»

Biok-cxema npefoCTaBIeHHss MyHHIUNAIBHOH YCIIyTH

IIpuéM u perucTpaums 3adBJICHHA H
MpHIaraeMbiX K HeMy JIOKYMEHTOB

)

PaccMoTpeHHe 3asBlIEHHS U TPOBEPKA MPHIAraéMbiX K HEMY JOKYMEHTOB

— .

JIOKyMeHTBI HE COOTBETCTBYIOT JIOKyMeHTBI COOTBETCTBYIOT
TpeGOBaHUAM TpeGOBaHHAM
INoaroroska TMoaroroska uHpopMalHH
MOTHBHPOBAHHOI'0 OTKa3a H HaTIpaBJICHHE €€
3aABHTEIIO




ITpunoxenue Ne 4

K AIMHHHCTPaTHBHOMY PerjIaMeHTY
IpeAOCTaBIICHUs A IMHHUCTpaLuei
ropozackoro okpyra IloxsrctaeBo Camapckoii 061acTH
rOCYapCTBEHHOH YCIIyTH
"IIpenocraBiieHre B COGCTBEHHOCTH
CyOBeKTaM MaJIoro H CpeAHero
IIPEIIPHHUMATENBCTBA APEHYEMOTO
HMH HEJBHXXHMOT'O HMYIIECTBA,
HaXOIAINErocs B rocyAapCTBEHHOM
COOCTBEHHOCTH, B MOPSAAKE peau3aliy
IIPEUMYIIECTBEHHOIO npaBa”

B AjMuHHCTpanMIO TOpPOACKOro OKpyra
IloxBucTHEBO

Camapckoii o61acta

, OT
(s FopUAMYECKHX JIMI: OPraHU3ALHOHHO-
npaBoBas (popMa, IOJIHOE HAMMEHOBAHHE,
CBEICHHUA 0 roCyJapCTBEHHOM
peructpauud, OI'PH, HWHH; mia
HHIUBHIAYAJBHOTO NpeANpHHHMATENA -
CBEJICHHUS o roCyAapCTBEHHOU
perucrpanud, (paMuIHsA, HMS, OTYECTBO
(TIpH HaJIMYMHM), TACIIOPTHEIE JAHHEIE)

Anpec:

(MecToHaxOXAEHHE IOPHAMYECKOTO JIHIIA,
MECTO PETUCTPALUH (PU3NIECKOTO JIHIA)

Tenedon:

AJpec 31eKTPOHHO MOYTHI: I

3asiBiieHHE

O IIpeIOCTaBIEHUH rocyaapcTBeHHoM ycinyru "[IpeocrasieHne B COOCTBEHHOCTD
CyObeKTaM MaJloTO M CpEeHEro IpelNpUHAMATENLCTBA APEHAYEMOro HMH
HEJBHXXMMOIO HMYIIIECTBA, HAXOJAIIET0Cs B FOCYAapCTBEHHOM COGCTBEHHOCTH, B
HOpsIKE peai3alMy IPEHMYIIECTBEHHOIO npasa”

B coorsercTBun ¢ PesmepanbHeIM 3akoHOM oT 22.07.2008 Ne 159-®3 "6
0COOEHHOCTAX OTYYXXICHHS HENBIDKAMOIO HMYINECTBa, HAaxoJsjierocsi B
TOCYNapCTBEHHON WJIH B MYHMLIMNANBEHOW COOCTBEHHOCTH M __apeHAYEMOIO
CyOBEKTaMH MaJlOTO W CpeJHero INpeANpUHUMATENLCTBA, H O BHECEHHH
M3MEHEHHH B OTJENIbHBIE 3aKOHOJAATeNbHBIe akThl Poccuiickoii Penepanpn”
Npomry  INPeJOCTaBUTh B COOCTBEHHOCTh B  IOPAAKE  pealH3alH{
NpeUMYIIECTBEHHOIO IIpaBa apeHlyeMOe B COOTBETCTBHH C JOTOBOPOM apeH/EI




AMYIICCTBO, HAXOOAICECA B CcOOCTBEHHOCTH MYHHIIMIAIBHOTI'O oﬁpasosaﬂm .

(naumeHoBaHHE 00bEKTa HEABHKMMOTO UMYIIIECTBA)

PacCIIOJIOXECHHOC IIO aApeCy.

- —_—

KaJlaCTPOBBIA HOMED:

IUIOLAAb

HOpSU.IOK OILIAThI npnoﬁpe'raemoro HMYHIECTBA.

(enMHOBPeMEHHO MIM B pPacCpoOuYKy IIOCPEACTBOM €XEMECAYHBIX HIH
€)KeKBapTAIbHBIX BBIIUIAT B PaBHBIX JOJIAX C YKa3aHHEM CpOKa MPeAOCTaBICHHA
PpacCpoUKH)

Hudopmupyio o peKBH3HTaX YTBEp)KAEHHOTO IPOEKTa MeXXEBaHUS TEPPUTOPHH:

(yxaseiBaercs GopMa mpaBOBOrO aKkTa, HaMMEHOBaHHE IPHUHABIIETO €r0 OpraHa,
AaTa, HOMEp H HaHMEHOBaHMe IIPaBOBOTO aKTa, KOTOPBIM OBUT yTBEPXKIEH MPOEKT
Me)XXeBaHHUS TEPPUTOPHH)

51 nato cornacue AnMuHHCTpanuu ropogckoro okpyra IloxsuctHeBo Camapckoii
obnactu Ha 00pabOTKy M HCIONB30BaHHE MOMX IEPCOHAIBHBEIX NaHHEIX. S He
BO3pa)kalo IPOTHB TOI'O, YTO MOH IEpCOHAJIbHBIE JAaHHLIE MOTYT NEepeAaBaThCA
TPETBUM JIMI[aM Ha YCJIOBHSAX M B IOpSJKE, ONpeNeNIeHHEIX B COOTBETCTBHH C
JIEHCTBYIOIUM 3aKOHOJATEIHCTBOM.

[Ipunoxenue:
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2. :
3.

" " 20 I.

(moamnuce) (®.1.0., JOMKHOCTH
(nns JOPHINYECKUX
ML), Jata M HOMep
JIOBEpEHHOCTH B ClTydae,
[9)17¢ OT UMEHH
3adBUTENS  JEHCTBYeT
€ro MpeJCTaBUTENb)




